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1. MecTto nucuuniannabl B crpykrype OOII

Jucuummuna @T/.01 «3apyOexHble NPAaKTUKKU YIPaBIEHUS TOKYMEHTAMU M OpPraHU3alMs UX
XpaHeHus» OTHOcUTCA K (akynpratuBHOW yactu OOIl nHanpaemenuss moarotoBku 46.04.02 —
JlokyMeHTOBeileHHe | apXuBOBeaeHHe (marucrepckas mnporpamma «lludpoBbie apxuBbl B
rocyaapCTBEHHOM U MYHHUIIMIIAJIHHOM YIIPABJICHUU U COLMOKYIBTYPHOU chepey).

Ilensimu OCBOGHHS JTUCHMIUIMHBI SIBISAIOTCS -WU3y4YCHHME ONbITAa 3aKOHOJATEIBHOTO U
HOPMAaTHBHOIO  PETYJIMPOBAHMSI  YIpaBlIeHUS JOKyMEHTaMH 3a pyOexoMm;  JAedaTeIbHOCTU
MEXYHAPOIHBIX M HAIIMOHAJIBHBIX 3apyOeKHBIX OpraHU3aluid B 00JACTH yNpPaBICHUS TOKYMEHTaMHU
U WX XpaHEHHH; MPAKTUKH BHEAPEHUS WH(GOPMAIMOHHBIX TEXHOJOTHH B JIEATEIBHOCTh 3apyO0eKHbBIX
OpraHu3alii 1 apXUBOB; COBEPIICHCTBOBAHNE HABBIKOB IMPUMEHEHUs HOPMAaTHBHO-TIPABOBOM 0a3bl B
pelieHuu 3a1a4d npodecCuoHaNbHOM 1eATENbHOCTH.

JucuuiuinHa npernojaaeTcst Ha 1 Kypce MarucTpatrypsl B 2 ceMecTpe.

2.Ilnanupyemblie pe3yJibTaThl 00y4YeHUs MO AUCHHUILINHE, COOTHECEHHBbIE ¢ MIAHUPYEMBIMU
pe3yJbTaTaMi OCBOEHHsI 00pa30BaTeJbHOH NMPOrpaMMmbl (KOMIETEHHHSIMH H WHIHKATOPAMH

JOCTHKEHHSI KOMIIEeTEeHIUil)

Inanupyemble pe3yJibTaThl 00y4eHHsI M0 TUCHHUILINHE, B
®opMupyeMble COOTBETCTBHH ¢ HHIHKATOPOM JA0CTHKEHUSI
KOMIeTeHIMH (KO, KOMNETCHINH HaunmeHoBaHue
CO/IepIKaHUe Huaukarop OLIEHOYHOI'0
KOMIIETEHIINH) AOCTHIKCHHA PesysibraTel 00y4enus cpeacrBa
KOMIIETeHIIUH o JMCHUILIHHE
(xom, conepxaHue
WHAWKATOPA)
IK-6. Bnageer | IIK-6.1. Ilpumensier | 3HaTh COBpEMEHHOE 3apyOekHOe | cobecedosanue,
3aKOHO/ATENIFHON W | 3aKOHOJATEIbHYI0 U | 3aKOHOJATEIHCTBO B o0acTu 00K1a0,
HOPMAaTHBHO- HOPMAaTHUBHO- YIpaBJICHUS JIOKYMEHTaMH U | npaxmuyecxkue
METOIUYECKOMN METOAMYECKYIO apPXUBHOTO JIeJIa; 3a0aHus
MPaBOBOM OCHOBO#1 | TPaBOBYI0 ~ OCHOBY | YMeETh aZIeKBaTHO OLIEHUBATh
JIOKYMEHTAIIMOHHOTO JIOKYMEHTAIIMOHHOTO | MPUYMHBI U3AaHUS MEXKIYHAPOTHBIX
obecreueHus u | obecreueHus U | CTAaHIAPTOB U 3aKOHOB 3apyOeKHBIX
apXMBHOTO  JielNa B | apXHUBHOTO Jiela B | FOCYIapCTB, PErJIaMEHTUPYFOIIUX
OpraHu3aluu OpraHu3aIlvy. HHPOPMAITMOHHYIO chepy;
Bnaners TEPMHUHOJIOTHUEM,
3aKpeTICHHON B 3apy0e}HOM
3aKOHO/IATEILCTBE u
MEXIYHApOAHBIX CTaHIApPTaX
MK-6.2. Ucnone3yer | 3HaTh HOPMATHBHO-TIPABOBBIE | cobecedosanue,
B MPAKTUYECKOW | OCHOBBI JIOKYMEHTAIIHOHHOTO 00K1a0,
JIEATETLHOCTH obecrieueHus] ¥ apXUBHOTO JieNa 323 | npakmuueckue
OCHOBBI py6exoMm; 3a0anus
BHCKTpOHHOFO YMGTL l'[pI/IMeHﬂTI) 3aKOHO}IaTeJ'IBHyIO
JIOKyMEHTO000pOoTa u HOPMaTUBHO-METOMYECKYIO
OCHOBBI JIOKYMEHTAIIHOHHOTO
oOecrieueHus] U apXMBHOIO jejia Jyis
pelIeHus MPaKTUIeCKUX 3a7ad;
Brnagetr HaBBIKAMHU HCIOJIL30BAHUS
ompiTa 3apy0eXHOH HOPMAaTHBHO-
MIPaBOBOI'0 perjamMeHTaIu| "
CTaHapTH3AINH B
po(heCCHOHATIBHON IEATENbHOCTH




IIK-6.3. Opranuzyer
u OCYIIECTBIISCT
JOKYMEHTalMOHHOE
oOecrieueHue u
apXuBHOE IO B
OpraHM3alI|u.

3HaTh 3apyOeKHBIT OIIBIT
YIIPaBICHUS JIOKYMEHTaMH1 u
OpraHu3aliy apXuBOB;

YMeTh NPUMEHATH B IPAKTUYECKOU
NEeATCITLHOCTH HapaOOTKH
3apyOeXHBIX  MEXIYyHapOAHBIX U
HaIlMOHAJIBHBIX OpraHU3alni;

Bnanetsb HaBBIKAMH perieHus
mpobiem JOKYMEHTAIIHOHHOTO
obecrneueHust YIpaBJICHUS u

XpaHeHus JOKYMEHTOB C Y4YEeTOM
3apy0eKHOTO OTIBITA.

cobecedosaniue
00Kao

npakmuueckue
3a0aHUs

3. CTpykTypa U coJep:kaHue TUCHUTIIUHBI

3.1 TpynoeMKOCTb AMCUUIJIMHBI

ouHasi popma
o0yueHust

OO0masi Tpy10eMKOCTh 23ET
YacoB 1o yueGHOMY ILUIAHY 72
B TOM 4HcJjIe
ay/IMTOpPHbIE 3aHATHUS (KOHTAKTHas padoTa): 33
- 3aHATHUSA JIEKIHOHHOTO0 THIIA
- 3aHATHS CEMUHAPCKOT0 THMA
(mpakTHYeCKHEe 3aHATHS) 32
caMoCTosiTeJIbHasi padoTa 39
KCP 1
IIpomexyToOUHAS ATTECTANMSA —
3ayer

3.2. Conepxanme QM CHUNITHHBI

B ToMm uncne

KOHTaKTHasi padora (padoTa Bo
B3aUMOJEHCTBHH C
npenojgaBartesemM), 4acbl
13 HAX Camocrosit
HauMeHoOBaHHe N KPaTKoe coJep:KaHue
Bcero ° eJIbHast
pa3/esIoOB M TeM AUCIMILINHBI, © 2
N (4acel) = S = S padora
(hopMa IPOMEKYTOUHON aTTECTALIMH 1O g = gz
EE S Ees ° o0yuaromer
JAUCHHUIIUHE = o = = 5= =
zZ s = =z E = 1 0Csl, 4achbl
s 5 F s = F )
o & % =
= 3
= (3]
Ounast Ounast Ounast Ounast
Tema 1. Mcropudeckuil ONBIT yIIpaBIeHUsS 10 4 4 6
JIOKYMEHTaMH U apXUBaMHU 3a pyOexxom
Tema 2. YmpaBieHue TOKYMEHTaMH Kak 6 2 2 4
yrpaBiieH4YecKass (QYHKIUS OpraHU3allyu:
3apyOexHasl TPaKTOBKA MOHSTHSA, 33729 U
COZIEpKaHUs ACSITENIbHOCTH




Tema 3. JleITeTbHOCTh MEXTyHAPOTHBIX 6 2 2 4
opraHm3anii B 00NacTH yNpaBICHU

JIOKYMEHTalUEH

Tema 4. [IpaBoBbIE OCHOBBI YIpPaBIEHUS 8 4 4 4
JIOKYMEHTAIINeH 32 pyOeskoM

Tema 5. MexayHapo iHast 8 4 4 4
CTaHJapTH3alXs MPOLECCOB YIMpPaBICHUS

JOKYMEHTaMH

Tema 6. KoHuemmus 3JIEKTPOHHOTO 5 2 2 3
IPaBUTEIILCTBA B eBPOIICHCKUX

rocygapcrax u B CIIIA

Tema 7. ApxuBHasg TIOJIUTUKA B 8 4 4 4
3apyOeXHBIX CTpaHax

Tema 8. VYmpaBieHHe 3IIEKTPOHHBIMH 8 4 4 4
apX#BaMH 3a pyOeKxoM

Tema 9. Opranuzanusi XpaHeHUs] HAYYHO- 5 2 2 3
TEXHUYECKOU JOKyMEHTaIUH B

3apyOCSKHBIX CTpaHax

Tema 10. 3apyOexHas  mpakTHKa 7 4 4 3
XpaHEHUs! ayIHOBH3YAIIbHBIX JOKYMEHTOB

KCP 1

Hroro 72 32 32 39

[IpakTnueckue 3aHATUS (CEMUHApCKUE 3aHATHSA) OPraHU3ylOTCsA, B TOM uucie B (opme
MPAKTUYECKOW TMOJArOTOBKH, KOTOpas MpeayCcMaTpUBAeT ydacThe OOYy4yaroluuXxcs B BBIMOJIHEHUU
OTJICITBHBIX 3JIEMCHTOB Pa0dOT, CBSI3aHHBIX ¢ OyayIel MpodeCCHOHATBHON ACSITETLHOCTHIO.

[IpakTHueckas MOArOTOBKA MpPEyCMaTpUBAET BBINOJHEHUE MPAKTUYECKUX 3a/JlaHUIl BO BpeMs
ayIUTOPHBIX 3aHATHI, TOATOTOBKY J0KJIA/I0B C 3JIEMEHTAMH UX MPAKTUYECKOIO IPUMEHEHHUSI.

Ha mnpoBenenue mnpakTU4YecKUX 3aHATUN (CEMHHAPCKUX 3aHATHI) B (OpMe MPaKTUYECKOU
MIOJITOTOBKH OTBOJAUTCS 32 Yaca.

[IpakTHyeckas MOJAroTOBKa HampaBjeHa Ha (OpMUPOBaHHUE U pPa3BUTHE:

- MPaKTUYECKUX HABBIKOB B COOTBETCTBUH C npoduiem OOII:

TEOpeTHYeCcKoe 0OOCHOBAHUE U Pa3pabOTKa SKCIIEPTHBIX 3aKITIOUEHHIA;

- xomnerenmmii —[1K-6. Brnajeer 3akoHOMaTeIbHOM W HOPMATUBHO-METOIUNICCKON MMPABOBOM OCHOBOMU
JIOKYMEHTAIMOHHOTO 00€CTIeYeHUs U apXUBHOTI'O JieJla B OpraHu3aliu

Texkynuil KOHTPOJIb YCIIEBAEMOCTH PEAIM3YETCSl B paMKaX 3aHATUNA CEMUHApPCKOIO TUIA U
WHJUBUTyaJIbHBIX KOHCYJIbTALINM.

4. YyeOHO-MeTOIMYeCKoe o0ecnedeHrne CaMOCTOSATeIbHOM PaGoThl 00y4aroLIuXCst

CamocrosiTenbHass paboTa oOydaroIIuxcs MO Kypcy «3apyOekHble NPAaKTUKH YIPaBIECHUS
JOKYMEHTaMHU M OpraHu3allis UX XPaHEHUs» BKIIOUACT U3YYCHHME 3aKOHOAATEIbHBIX U HOPMAaTUBHBIX
UCTOYHHUKOB, y4eOHOW M JOMOJHUTEIHHOW JIUTEPATyphl, BBIOJHEHUE MPAKTUUYECKUX 3aJaHH,
HalMCcaHWe U IOATOTOBKY JOKJIaJa MO OAHOW M3 IMPENJIOKEHHBIX TEM, NOATOTOBKY K 3adery. s
pelIeHus ITUX 3a/1ad PEKOMEHAYETCs] UCII0Ib30BaTh y4eOHbIe MOCcoOUs, CoepKaIIrecs B AIEKTPOHHO-
oubmmoteunbix cuctemax «Koncymprant crymentay, «lOpaitty, Znanium.com, «Jlaue». Ilpum
MOJTOTOBKE JIOKJAJ0B M COOOIIEHHI 00ydaroniye MOTyT HCHOJb30BAaTh TEKCTHI MEXITYHApOJHBIX
3aKOHOJATEIbHBIX AaKTOB M CTaHJIApPTOB, pa3MelleHHble Ha oduumambHOoM caiite OO0 «30C»
(https://eos.ru/eos_delopr/eos_law/123/17314/)

.KoHTponbHBIE BOIPOCH U 3a/laHusl Ui NMPOBENEHUS TEKYIIEro KOHTPOJIS M MPOMEXKYTOUHOU
aTTecTallly 110 UTOTaM OCBOEHUS AUCLUIIIIMHBI IPUBEJIEHBI B I1. 5.2.

Hns obecriedeHUsT CaMOCTOSTENBHOW pabOThl  OOYYaAIOIMUXCS YaCTUYHO  HCIIOJIB3YETCs
AIIEKTPOHHBIA KypC «ApPXUBOBEICHHME», CO3JAAHHBIA B cHUcTeMe 3JeKTpoHHOro obydenus HHI'Y mo
azapecy: https://e-learning.unn.ru/enrol/index.php?id=10131
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https://eos.ru/eos_delopr/eos_law/123/17314/
https://e-learning.unn.ru/enrol/index.php?id=10131

5. DoHJ O1LIEHOYHBIX CpeacTB Jisd HpOMe)l(yTO‘lHOﬁ aTTeCTalluM 110 JTMCHHUIIJIMHE,

BKJIFOYAIOLU:
5.1. Onwucanue 1mIKan ONEHUBAHUS PE3yIbTATOB O0yUCHUS AUCIIUTLIIIMHE
Yposensn Ikana oueHnBaHusi cOPMHUPOBAHHOCTH KOMIETEeHIMI
copmupoBan
HOCTH IJI0X0 HEYJIO0BJIETBO | YAOBJICTBOPH Xopo1o O4YeHb XOpOIIo OTJIMYHO NPEeBOCX0
KOMHeTeHHﬂﬁ PUTEJIBHO TEeJbHO JHO
(uHAMKaTOpa
JOCTHKEHHs He 324TeHO 3a4TeHO
KOMIeTeHIHit)
OtcyTcTBUE YpoBeHb MunumaneHo | YpoBeHb YpoBeHb YpoBeHb YpoBeHb
3HaHUI 3HAHUN HWXKE | JOIyCTUMBIN 3HaHUH B 3HAaHUH B 3HaHUU B 3HaHUU B
TEOPETUYECKO | MUHHMAIBHBI | YPOBCHB o0neMe, 00BeEME, o0BeMe, o0BeMeE,
ro MaTepuana. | x 3HaHUIL. COOTBETCTBYIO | COOTBETCTBYIOI | COOTBETCTBYIO | NpPEBBIIIA
TpeboBaHHH. JonymeHo meM €M IIporpaMme eM oLIeM
3 HeBosmoxHOC | menn mecto | MHOTrO mporpaMme MIOATOTOBKH. porpaMme TporpaMm
SHaHA Tb OLICHUTH rpyObIe HETpyObIX TOATOTOBKH. Jlomymeno TOATOTOBKH, y
TIOJIHOTY OIIHMOKH. OIIHMOKH. JlonymeHo HECKOJIBKO 6e3 ommOOK. | MOATOTOB
3HAHHA HECKOJIBKO HECYILECTBEHHBI KH.
BCIIEJICTBUC HerpyOBIX X OMIMOOK
OTKaza omuboK
oOyuaroreroc
sL OT OTBETa
OtcyTcTBUE ITpu pemenun | Ilpomemonctp | Ilpomemonctp | Ilponemoncrpu | Ilpomemonctp | Ilpomemo
MHUHUMAIBHBl | CTaHAAPTHBIX | MPOBAaHBI HUpOBaHbI BCE pOBaHBI Bce HUpOBaHbI BCE HCTPUPOB
X yMEHUH . 3amad He OCHOBHBIC OCHOBHBIE OCHOBHBIE OCHOBHBIE aHBI Bce
HeBo3MoOXXHOC | MPOXEMOHCTp | yMEHHS. yMEHUs. yYMEHUsl. YMEHUs,pelie | OCHOBHBIE
Tb OLCHUTh HPOBaHbI Pemenst Pemiens! Bce Pemens! Bce HBI BCE YMEHHUS,.
HaJlpuue OCHOBHBIE TUIOBBIE OCHOBHBIE OCHOBHBIE OCHOBHBIE Pemienst
yMeHHi YMEHHUSI. 3a7aqH C 3a7aqH C 3a1a4u . 3a7adHn C BCE
BCJIC/ICTBHE HETpyOBIMHU HEeTpyOBIMHU BeImonHeHs! Bce | OTACTBHBIMH OCHOBHEBI®
Ymenus OTKa3a Nmenun MecT0 | ommnGramu. OIIMOKaMH. 3aJlaHus, B HECYIIECTBEH 3a/1a4u.
obyqaromeroc | TPyobIe BerrmonHeHsI BrmonHeHB MIOJTHOM HBIM Brimonae
s1 OT OTBETa OLIHMOKH. BCE 3aJIaHUs BCE 3a/1aHus, B | 00beMe, HO HeJl0YeTaMH, HBI BCE
HO HE B TIOJTHOM HEKOTOpBIE C BBIMIOJTHEHBI 3a7aHMs, B
TIOJTHOM o0BeMe, HO HEJJ0YeTaMH. BCE 33/IaHUS B | ITOJIHOM
obOneme. HEKOTOPbIE C MOJIHOM
HEZ0YeTaMH. obbeme. obneme
oe3
HEJI09eTO
B
OtcyTcTBUE [Ipu pemenun | Mmeercs IIponemonctp | Ilpomemonctpu | Ilpoxemonctp | IIponemo
BJIaJICHUSA CTaHAapTHBIX MHUHHMAaJIbHbI HPOBaHLI POBaHBI HPOBaHLI HCTpHUPOB
MaTepUaIOM. 3a7a4 He i 0a3oBbIe 6a3oBble HaBBIKH aH
HeBo3MoXXHOC | MPOJIEMOHCTP HaBBIKH HaBBIKH TBOPYECK
Tb OLICHUTh UPOBaHbI Habop IpH PCIICHUH | yij
Hapbiku HaJTHYHe 6a30BbIe HaBBIKOB IS IIPU pEelIeHUN | TPH PEHIeHUN HEeCTaHAAPTH HOIXO0M K
HABBIKOB HABBIK. penreHus CTaHJApPTHBIX | CTAHJAPTHBIX bIX 337124 6€3 | pemeHnio
BCIIEICTBHE CTaHIAPTHBIX | 3ajady c 3amay Oe3 omKOoK U HECTaHap
oTKa3za Hmemn mecto | 3amad ¢ HEKOTOPBIMH OIMOO0K 1 HEJI0YETOB. THBIX
o6yuaromeroc | TPyObIC HEKOTOPBIMU HeJ[09eTaMu HEJJ0YETOB. 3a1au
OIINOKH. HeI04YCeTaMu

s OT OTBE€TA




IIxana oueHKH NPHU NPOMEKYTOYHOM aTTeCTALUA

Ounenka YpoBeHb NOATOTOBKH
NPEBOCXOAHO Bce kommereHnum (4acTH KOMIeETEHHHWH), Ha (QOpMHpPOBaHHE KOTOPBIX
HarpasjieHa JUCLUIUIMHA, C(HOPMUPOBAHBI HA YPOBHE HE HUKE IIPEBOCXOHOY,
MIPOJICMOHCTPUPOBAHbl  3HAHUS, YMEHHs, BJIQJACHHS MO COOTBETCTBYIOIINM
KOMITETEHIIMSIM Ha YPOBHE, BBIIIE MPETyCMOTPEHHOTO IPOrPaMMOM
OTJIHYHO Bce xommereHmmm (9acTH KOMIIETEHNIHH), Ha (QOpPMHPOBAaHHE KOTOPHIX

HanpasJieHa TUCHUIUINHA, C(HOPMUPOBAHBI HA YPOBHE HE HIDKE «OTIUYHO», TPH
9TOM XOTsI ObI OTHa KOMIIETEHINS c(hOPMHUPOBAHA HA YPOBHE KOTINIHO»

O4YeHb XOpOILO

Bce xommereHIMu (Y4acTH KOMIICTCHIIMIA),
HATpaBJICHA JUCIUILTHHA, COPMHUPOBAHEI HA YPOBHE HE HIDKE «OUCHBH XOPOIIOY,
IpU 3TOM XOTsA OBl OJHA KOMIIETCHIHUs C(HOPMUpPOBAHA HA YPOBHE « OYCHB

Ha (OPMHPOBAHHE KOTOPBIX

XOPOLIOH
324YTEHO
X0po1Io Bce kommereHnuu (4acTH KOMIeTeHUWi), Ha (QOpMHpOBaHHE KOTOPBIX
HarpasjieHa AWCIMIUINHA, CPOPMUPOBAHbI HA YPOBHE HE HUXKE «XOPOILOY», MPU
9TOM XOTsI ObI OJTHa KOMIIETEHINS c(hOPMHUPOBAHA HA YPOBHE «XOPOIIO)»
YIOBJIETBOPUTEJIbHO | Bce KommereHnnmu (YacTh KOMIIETEHIMH), Ha (OPMHPOBAHHE KOTOPBIX
HampasJeHa  JAWCIMIUIMHA, Cc(HOPMHPOBaHBl HAa  ypPOBHE HE  HIDKE
«yIOBIIETBOPHUTEIILHOY, TIPH 3TOM XOTS OBl OZIHA KOMIIETEHINS C(OPMUPOBaHa Ha
YPOBHE «YAOBIECTBOPUTEIHHO»
HeyI0BJIeTBOpUTeNb | XOTA OBl o/lHa KOMIIETEHITHS copmupoBaHa Ha YpOBHE
HO «HEYZOBIICTBOPUTEIBHO», HU OJHAa W3 KOMIIETEHIMH He c(opMHpoOBaHa Ha
HE 324TEHO0 YPOBHE «IIJIOXO0
TLIOXO0 Xorts OBl OTHA KOMITETCHITNS COPMUPOBAHA HA YPOBHE IIIIOXO0»
5.2. Tunosble KOHTPOJIbHBIC 3aIaHUA UJIX UHBIC MaTCpPHUAJIbI, He()ﬁXOJII/[M])Ie

JJISl OEHKH Pe3yJbTAaTOB 00y4eHHSI.

5.2.1. KoHTpo/bHbIE BONPOCHI

Koo
Bonpocut gopmupyemoti
KomnemeHnhyuu
1. Co3znanue rocyaapcTBEHHBIX apXUBOB B eBponeiickux crpanax u CLIA [1K-6
2. Vcropuueckuil ONBIT YIIPaBIeHUS JOKYMEHTaMH 3a pyOekoM I1K-6
3. YmpaBieHue JOKyMEHTaMU: TPAKTOBKA IMOHITUS I1K-6
4. Cneuuduka ynpapiieHUs JOKyYMEHTAIMel 3a pyoexom [1K-6
5. MHdopmanmoHHBIF MEHEIKMEHT B 3apyOexHbIX TocyaapcTBax B 1970- [1K-6
80 romax
6. MexyHapoJHBI COBET apXUBOB: CTPYKTYpa, JESITEIBHOCTH B cdepe I1K-6
yIpaBJIeHUs TOKyMEHTaMU
7. HestensHocts FOHECKO B 001actu ynpaBieHHUs JOKYMEHTAIUEH I1K-6
8. 3apyOexHOe 3aKOHOIAaTeIHCTBO B 00JIaCTH YIIPABICHUS TOKYMEHTAIHCH ITK-6
9. Bomnpocs 3amuThl HHHOPMAITUN B €BPOIIEHCKOM 3aKOHOIATEIIbCTBE ITK-6
10. Pemenne mnpoGnem Jjoctyna K HHGOpMAnMM M €€ 3alure B [1K-6
3akoHozgarenscTee CIIA




11. MexnyHapoHas CTaHJapTU3aLUs IIPOLIECCOB yIIPaBJICHUS I1K-6

JOKYMEHTaMHU
12. Konnenuuss ~ 3J€KTPOHHOTO  TPABUTEIbCTBA B EBPONEHUCKUX I1K-6
rocyaapcTBax
13. Dnexkrponnoe npasutenbcTBo B CIIA: moHsTHE, CTPYKTYypa I1K-6
14. ApxuBHas nonutrka EBpormneiickoro Coro3a I1K-6
15. Haunonansusiii apxus CIA, ero posib B ynpaBieHUH JOKYMEHTaMU U I1K-6

oOeclieueHHMH  COXPAaHHOCTM WM HCHOJB30BaHMS  JIOKYMEHTOB
(denepaTuBHOTO ypOBHS

16. OGecnieyeHre COXPaHHOCTH JIOKYMEHTOB B 3apyOS)KHBIX apXHUBaxX I1K-6

17. Opranuzanust MCIOJIB30BaHUs JOKYMEHTOB B HAI[MOHAIBHBIX U I1K-6
PETrMOHANBHBIX apXHUBaX 3apyO0eKHBIX TOCYAapCTB

18. YipaBnenue 3J1eKTpPOHHBIMH apXHUBAaMH B 3apyOEKHBIX CTpaHax [1K-6

19. Opranmzanust XpaHeHUS HAYYHO-TEXHMYECKOW JOKYMEHTAaluH B [1K-6
3apyOeKHBIX CTpaHaX

20. 3apyOexHas IpaKTUKA XpaHEHUs ayAHOBU3yaJIbHBIX JJOKYMEHTOB I1K-6

21. Cozmanue rocyjapCTBEHHBIX apXUBOB B eBponeiickux crpanax u CIIA I1K-6

5.2.2. TunoBble 3aaHus JIsl OlleHKH chopMupoBaHHOcTH KomneTeniun I1K-6

3amanue 1. Ilpoananusupyiite comepkaHue «XapTUU O COXPAHEHUU HU(POBOTO HACIEHHS.
VYkaxuTe, Kakue ee MOJI0KEHUS HallIM OTPaXEHUE B €BPOIIEHCKOM 3aKOHOJATEIbCTBE.

3amanue 2. WMsyuure crpyktypy IOHECKO wu ykaxkuTe mnonpasnencHus OpraHu3aluy,
00eCreYnBaoIUe PealTn3aiio ApXUBHON NOIUTUKH.

3ananue 3. CpaBHurte 3akoHbl BemukoOpuranum u CIIA o cBobone unHpopmanuu. Beinenure
00I111€ TIOTOKEHHUSL.

5.2.3 Tembl 10KI210B 1JI51 OLleHKHU copmupoBanHocTH kommnerennuu IIK-6

Jokaan (cooOuieHue), MPEICTABISIONMA CcO00M KpaTKoe H3I0KEHHE B YCTHOM BUJE
MOJIyYEHHBIX  PE3yJbTAaTOB  TEOPETHYECKOTO  aHajiu3a  OMNpeleICeHHOW Hay4dHou  (y4eOHO-
HCCIIEIOBATENILCKOM) TEeMBI, I/Ie aBTOP pacKpbIBa€T CYyTh HCCIEIyeMOW MpoOIeMbl, MPUBOIUT
pa3InyHbIe TOYKU 3PEHHUSI, a TAK)KE COOCTBEHHBIE B3TJISIBI HA HEE.

IIpuMepHBIEe TEMBI JOKJIAIOB:
1. MexayHapOoAHbIi COBET apXMBOB: CO3/IaHUE U OCHOBHbBIE HAIIPABICHUS JE€ATEIbHOCTH.

2. Cranpmapruzanus ynpasieHus fokymentamu B CIIA.

3. OTKphITOE MPAaBHUTEIHCTBO 32 PyOEIKOM: IPABOBOE PETryIMPOBaHUE (HAa MpUMEpPe KOHKPETHOTO
rOoCyJIapCTBa).

4. ApxuHoe neno Bo OpaHIuu: COBpEMEHHBIN ATall.

5. Opranuzanys XpaHeHUs 3JEKTPOHHBIX JOKYMEHTOB B €BPONEUCKUX IrOCY1apCTBaXx.

OneHka «OTJIMYHO» BBICTABISETCS NPU PACKPBITUM TEMBbl JOKJIAJOB IOJHOCTBIO, MPHU
riryOokoi mMpopaboTKe BceX pas3fesioB cooOIIeHus. Marepuan H3JI0KeH JIOTHYEeCKH CBS3HO,
MOCJIeI0BAaTENbHO, apryMeHTHpoBaHo. [Ipu M3I0XKEeHUM TeMbl MPUCYTCTBYET aBTOPCKOE MHEHHE, a
TaK)K€ UCIOJIb30BaH IHUPOKUI CIIMCOK JIUTEPATYPBHI.



O1eHKa «XOpOIIO» BBICTABIISICTCS TPHU PACKPBITHH TEMBI JOKJIaaa MOJHOCThIO. Matepuai
U3NIOKEH JIOTUYECKH CBSI3HO, TMOCIEAOBATEIbHO, apryMEHTHpOBaHO. [Ipu U3IOKEHUU TEMBI
NPUCYTCTBYET aBTOPCKOE MHEHHE, a TaKXKe WCIOIb30BaH IMPOKHHA CIIMCOK JIMTEPATYPHI.
CyIiecTBYIOT HE3HAYUTENbHBIC 3aMEUaHUsl, KOTOPbIE HE OTPAXKAIOTCS HAa KA4YEeCTBE BHITIOJHEHHOU
paboTHI.

OrneHka «yIOBICTBOPUTEILHO» BBICTABISCTCS, €CIIM TeMa JIOKJIa/la B OCHOBHOM PacKphITa,
OJTHAKO CYIIECTBYIOT HEOOJbIINE HAPYIMICHHS B JIOTMKE W TOCJIEIOBATEIBHOCTH W3JI0KCHUS
MaTepuaia. Mcroib30BaH JOCTATOYHBIN CITMCOK JINTEPATYPhl. Mamas CTeleHb CaMOCTOSTEIIbHOCTH.

OneHKa «HEYJTOBJICTBOPHTEIBHO» BBICTABIACTCS, €CIM TeMa JIOKJIaJa HE pacKphITa.
JlonylieHHbIE MPUHIMIAAIBHBIC OMIMOKN MpH HW3JI0KEeHWH Marepuana. OTCYyTCTBYEeT aBTOPCKOE
MHEHHE, HE UCIIOJIb30BaHa PEKOMEHI0BAaHHAS JIUTEPaTypa.

5.2.4 Bonpochl 1151 codeceoBanus sl oneHKH cpopmupoBaHHocTH KomneTeHuuIIK-6

HcTopuyeckuii onbIT ynpaBieHHs TOKyMEHTaAMU U apXUBaMU 32 pyOe:koM
VYnpasieHne T0KyMEHTaMH KaK yrpaBieH4YecKas (yHKIHS OpraHu3aluu.

MexayHapOIHBII COBET ApXUBOB: CTPYKTYpa U OCHOBHBIE HAIIPABJICHUS ACATEIBHOCTH.
Opranuzanus u aearenbHocTs CoBera EBponencKkux apXuBOB COLUAIBHBIX JaHHBIX.

o s~ w e

CprKTypa n JOCATCIIbHOCTD EBpOﬂSI/IaTCKOFO PETUOHAJIIBHOI'O OTACICHUSA MC)K,HYHapOI[HOI‘O

COBETa apXHBOB.
Hazosute noapaznenenus FOHECKO, obGecrieunBaroiiye peann3ainnio ee apXuBHON TOJUTHKH.
OcHoBHbIE HalpaBJIeHUs apXUBHOM nonuTUKU EBporelickoro coro3a.

Co3nanue u AesaTenbHOCTh MeXIyHapoIHOU (erepani KHHOAPXUBOB.

© oo No

CTpykTypa U JesSTenbHOCTh MEXIyHapOIHOW accOLMalMy 3BYKOBBIX U ayJUOBU3yaJIbHBIX

apXHBOB.

10. MexxaynaponHas ¢enepanusi TeICBU3MOHHBIX apXHBOB, CTPYKTypa M OCHOBHBIC HalpaBJICHUS
JeSITEIbHOCTH.

11. Xaptuss o coxpaHeHuH LU(POBOro Hacjeaus, €€ pojb B OOECHEYEeHUH COXPAHHOCTHU
ANIEKTPOHHBIX JOKYMEHTOB.

12. 3apyOerkHOE 3aKOHOIATEIBCTBO B 00JIACTH YIIPABICHUS JIOKYMEHTAIIUCH.

13. Bomrpocsl 3amuTel ”HPOPMALIUU B €BPOIIEHCKOM 3aKOHOIATEIIHCTBE.

14. Pemienue npo6sieM goctyna Kk nHGopmanuu u ee 3amure B 3akoHoaarenbcrse CIIIA.

15. Mexnaynapoanas opranuzarusi no crangaptuzanuu (MCO): cTpykTypa U JE€ATeNbHOCTh IO
pa3paboTKu CTaHIAPTOB B cpepe nHPOpMaLIUU U JOKYMEHTAIUH.

16. OGecnieueHne COXpaHHOCTH JOKYMEHTOB B 3apyOeKHBIX apXHUBaX.

17. Opranu3anys 21eKTPOHHBIX apPXUBOB B €BPOMNEHCKUX CTpaHax.

18. Coznanme snexTporHbIX apxuBoB B CLIA u Kanaze.

19. XpaHenue HayqHO-TEXHUYECKOM TOKYMEHTAIMH B 3apYOEkKHBIX CTpaHaXx.

20. Opranmzamusi  XpaHeHHsS  ayJAHOBU3yalbHBIX  JIOKYMEHTOB B  EBpPONEWUCKHX U

CEeBEPOAMEPHUKAHCKUX apXUBaX.

6. YueOHO-MeTOAMYeCKOEe M MH(OPMALMOHHOE 00ecnevyeHre TUCHHIIUHBI
«3apy0e:kHble NPAKTHKYU YIPABJICHHUS JOKYMEHTAMH M OPraHU3alMsA UX XPaHEHUS»

a) OCHOBHas JIUTEpaTypa

1. VYmpasnenue foKyMeHTaIMel U apXUBaMu 3a pyOexxoM : yuebHoe nocobue / coctasurenu C. B.
Makapuyk, C. I1. 3psrun. — Kemepoo :KemI'V, 2019. — 274 c. — ISBN 978-5-8353-2361-
6. — Tekcr: osnextpoHHblil / Jlanp : s1exTpoHHO-OMOnHMOTeuHass cucrema. — URL:
https://e.lanbook.com/book/134307. — Pesxum gocTyma: Juist aBTOPH3. ITOJIb30BATENCH.



https://e.lanbook.com/book/134307

2.

3.

I'pubkoB JI. H. ABTOMaru3upoBaHHBIE CHUCTEMBI JOKYMEHTAIIMOHHOTO OOCCIEUYCHHS
yIpaBJICHUS U apXUBHOTO XpPaHEHUs IOKYMEHTOB : yueOHoe nmocodue / /1. H. I'pubkoB. — Open
: OI'MUK, 2021. — 176 c¢.— TekcT : 21eKTpoHHbIN // JlaHb : 3IEKTPOHHO-OMOIMOTEUHAS
cucrema. — URL: https://e.lanbook.com/book/261908 . — Pexxum moctyma: ajisi aBTOPH3.
10JIb30BaTEIIEH.

Bproxanosa E. A. Ynpasnenue nokymeHtamu : yuebnoe nocobue / E. A. Bproxanosa. — 2-¢
u3n., norn. — bapuayn : Aatl'y, 2020. — 172 c¢. — ISBN 978-5-7904-2479-3. — Texcr :
AIIEKTPOHHBIH // Jlanb : ANIEKTPOHHO-OMOIHOTeUHAs cucTema. — URL:
https://e.lanbook.com/book/194866 . — Pexum gocTyma: ajs aBTOPH3. IOJIb30BaTEIICH.

0) TONOJIHUTEIbHAS JTUTEPATypa

4.

10.

11.

12.

13.

YropaBieHue JOKyMeHTammen 3a pyOexoM: yueOHoe mocobme / [B.B. Cremanosa,
A.B. CaBenbena, JI.A. fIky6oa, T.B. Cynnuk]. — HmwxkneBaptoBck: MU3n-Bo HmwknaeBapT. roc.
yH-Ta, 2013. — 171 c. - Tekcr : 3neKTpoHHbIH // JIaHb : 3IeKTPOHHO-OMOINOTEYHAs CHCTEMA.
— URL: https://e.lanbook.com/book/134307.

bakmaes, A. A. ApxuBHoe neno B ctpaHax EBponsl u CIIA B konne XX — nayane XXI B. :
yuebHoe mocobue / A. A. bakmae ; mox pea. A. B. UepHoyxoBa ; MUHUCTEPCTBO HAyKU U
BEICIIEro oOpa3oBaHus Poccuiickoii denepanuu, Ypanbckuil (enepaabHblii YHHBEPCUTET. —
ExarepunOypr : U3a-Bo Ypain. yn-ta, 2020. — 160 c. : un.— ISBN 978-5-7996-2995-3. — Tekcr :
HerocpenctBenubiit. - URL: https://elar.urfu.ru/bitstream/10995/89953/1/978-5-7996-2995-
3_2020.pdf.

BceoOmas uctopust apxuBoB. McTopus u opranusaius apxuBHOTO Jiejia B cTrpaHax EBpornbl: B 3
yactax. Yacts 1: yueOnuk / 1. Keukemern, K. A. Masun, C. Iletkosa [u ap.] ; otB. pen. T. U.
Xopxopauna ; Munoopuayku Poccun, ®I'BOY BO «PI'TVY», Uctopuko-apXuBHBIM UHCTUTYT,
Kadenpa nucropuu u opranuzanuu apxuBHOTO aena. - 2-¢ u3f. - Mocksa : PITY, 2020. - 382 c.
- ISBN 978-5-7281-2908-0. - Texcr: AIIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1208503 . — Pesxum focTyma: 1Mo momcKe.

Kacarkuna H. M. OtkpbsiToe mnpaBuTenbcTBO 3a pyOexom. IIpaBoBoe perynupoBaHue U
npaktuka : MoHorpagus / H. M. Kacarkuna, H. b. KpsicenkoBa, ®@. A. JlemeHkoB [u Ap.] ; OTB.
pea. U. I'. Tumomenko. — MockBa : MHCTUTYT 3aKOHOJATENBCTBA W CPABHUTEIBHOIO
npaBoBeneHus npu [IpaBurtennsctBe Poccuiickoii ®enepanuu : UHOPA-M, 2022. — XXIV,
210 c. — DOI 10.12737/7198. - ISBN 978-5-16-010642-7. - Tekcr : anextponnsiid. - URL:
https://znanium.com/catalog/product/1740082 . . — Pexwum 10CTyMA: 1O MOAUCKE.

Wnbuna N.b. Crannaptel UCO cepun 30300 u cnenuduka ux npuMeHeHus B Poccum u 3a
pyoexom // Bectamk BHUMIALA. - 2020. - N 2. — C. 80-85. - URL:
https://www.elibrary.ru/item.asp?id=43007895.

boposnuna, A. I'. Ananu3 usmenenuit cranaaptos cepun MCO 30300 "Cuctemsl yrpaBieHus
JOKYMEHTaMu" U1 OLIEHKa HEOOXOJUMOCTH IepecMOTpa WIACHTUYHBIX HallMOHAJIBHBIX
cranmaptoB / A. I'. bopo3nuna, C. A. T'openosa, K. b. neuna // Becthuk BHUUJIA . — 2021.
—Ne 4. — C. 30-38. - URL.: https://www.elibrary.ru/item.asp?id=46560884.

Me:x1yHapOAHbBIN COBET apXMBOB: OCHOBHBIE HANIPABJICHUS IEATEIBHOCTH U COTPYAHUYECTBO //
BectHuk BHUWIAL. - 20109. - No 6. - C. 26-30.
https://www.elibrary.ru/item.asp?id=41561739.

Jlapua M.B. ApxuBHoe neno B ['epmanun: coBpemeHHsbli atan // Hayunslit BectHuk Kpbima. -
2021. - Ne 4 (33). — URL: https://www.elibrary.ru/item.asp?id=47111328.

Cyposuesa H. I'. Xpanenue 31eKTpOHHBIX JOKyMEHTOB: 3apyOexxHslii onbiT / H. I'. CypoBuesa
// BecTHHK KynbTyphl W wHckycctB. — 2017. — Ne 4(52). — C. 17-23. - URL:
https://www.elibrary.ru/item.asp?id=30778707.

Xopxopauna T. W. TocymapctBennsiii apxuB BenuxoOpurtanun (Public Record Office):
ucTopus co3nanus u aearenbHoctd B 1838-1958 rr. / T. U. Xopxopauna, JI. A. Xanunosa //
Bectauk PITY. Cepus: JloxkymeHToBeneHue u apxuBoBeneHue. MHbopmarmka. 3ammura
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https://znanium.com/catalog/product/1208503
https://znanium.com/catalog/product/1740082
https://www.elibrary.ru/item.asp?id=43007895
https://www.elibrary.ru/item.asp?id=46560884
https://www.elibrary.ru/item.asp?id=41561739
https://www.elibrary.ru/item.asp?id=47111328
https://www.elibrary.ru/item.asp?id=30778707

uHpopmanuu u uHbopmarmonHas 6e3omacHocTh. — 2016. — Ne 2(4). — C. 90-104. - URL:
https://www.elibrary.ru/item.asp?id=26274880.

14.Topenosa, C. A. ApXuBUpOBaHHE NMEPCOHAIBHBIX JIAHHBIX B BenukoOpuTaHWU: NMPUMEHEHHE
nonoxennidt GDPR u 3akona o 3ammre nanaeix 2018 roma / C. A. T'openoBa // BectHux
BHUMWJAU. — 2021. — Ne 4. — C. 92-99. - URL:
https://www.elibrary.ru/item.asp?id=46560891.

15. Kapaniersian, 1. B. ApXuBBl U apXMBHOE XPaHEHHE HAYyYHO-TEXHUYECKOH TOKYMEHTAIlUU B
3apybexubix crpanax / W. B. Kapanersun // Bectauk BHUNIAJL. — 2021. — Ne 1. — C. 122-
131. - URL.: https://www.elibrary.ru/item.asp?id=45654048.

16. Bapnamosa JI.H. Crangaptusanus ynpasienus qokymentamu B CILIA / Bapnamosa, 1llabanoB
B.B. // [HenompouwsBoactBo. — 2021. - Ne 4. - C. 86-91. - URL:
https://www.elibrary.ru/item.asp?id=47325709.

Hcrounuku:
1. Xaptus o coxpanenun 1udpoBoro Hacieaus: [Ipunsra Ha 32-i ['eHepanbHON KOH(EpEHIINH
IOHECKO [Mapux, ®paHuus 15 OKTSIOps 2003 roja. -

URL:https://www.un.org/ru/documents/decl conv/conventions/digital heritage charter.shtml
2. Cneundukanuss  MoReq2:  TumoBsie  TpeOOBaHWS K YIPABICHHIO  DJIEKTPOHHBIMH

opuIManbHBIME JOKyMeHTamu: McnpaBnenHoe u momonHeHHoe wu3aanue, 2008. - URL:
https://www.project-consult.com/files/Moreg2 MoReg2 body v1 04 ru 003.pdf

B) mporpammHoe obecriedenre u HTepHET-pecypehl

1. Topran «Apxussl Poccun» / denepanbHoe apxuBHOE areHTCTBO (PocapxuB). — DieKTpoHHbBIE

nannbie — [M., 2001] — Pexxwum noctyma: http://www.rusarchives.ru

ICA International Council of Archives MexaynapoanbiiicoBeTapxuBoB)https://www.ica.org/en

The United Nations: Archives and Records Management Sectionhttps://archives.un.org/

4. Consortium of European Social Science Data Archives https://www.cessda.eu/

National Archives (Haumnonanbhsriii apxu CIIA)https://www.archives.gov/

Hanumonanehsiii apxus @pannuu https://francearchives.fr/

denepanbhblii apxus ['epmanun http://www.bundesarchiv.de/

TheNational Archives(HaunonansHsiitapxusBennkoopuranun ) https://www.nationalarchives.go

v.uk/

9. International Federation of Film Archives
(MexnayHnaponnasdenepanuskuaoapxuso)https://www.fiafnet.org/

10. International Federation of Television Archives
(MexnayHaponHasdenepanusTeseBu3noHHbIxapxuBoB)https://www.allacronyms.com/IFTA/Int
ernational _Federation_of Television_Archives

11. TheAuthority in Sound and Audiovisual Archives
(MexmyHapoaHasaccoanus3ByKOBbIXHayIMOBU3yaIbHBIXapXuBOB) https://www.iasa-
web.org/

12. International Institute for Archival Science (MexyHapoIHBIHHHCTUTY TAPXUBOBEICHHUS).
http://www.iias-trieste-maribor.eu
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7. MaTtepuajibHO-TEXHHYECKOe o0ecnedeHne TN CIUNIHHbI

VYyeOHast ayauTOpust AJsl MPOBENCHUS 3aHATUN JIEKIMOHHOIO THUIIA, 3aHATUN CEMUHApPCKOIro
TUIA, TPYNIOBBIX M HMHAUBUAYaJIbHBIX KOHCYJBTAIMM, TEKYIIErOo KOHTPOJS M NPOMEKYTOUHOU
aTTectauuu: ydeOHas MmeOenb, JOCKa, HKpaH, IPOEKTOp, HOYTOYK, OecmpoBoaHoi MHTepher,
10
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JIMLIEH3MOHHOE NTPOrpaMMHOE 00ecIeueHue.

[TomerieHnue At CaMOCTOATENBHOM pabOTHI (331 MeIuapecypcoB) ¢ BBIX0JOM B «IHTepHET» U
JIOCTYTIOM B 3JIEKTPOHHYIO MH(POPMAIIMOHHO-00Pa30BaTeIbHYI0 CPEy OpraHu3alum. yuyeOHas MeOensb,
JI0CKa, JEMOHCTPAalMOHHOE O0OpYyIOBaHUE (3KpaH, IPOEKTOP), IEPCOHAIBHBIE KOMIIBIOTEDHI,
poBOAHON MHTEpHET, TMIIEH3MOHHOE TPOrpaMMHOE 0OecrieueHue.

[Tomemenue i CaMOCTOSITENBHOW pabOTBl C BBIXOAOM B «VIHTEpHET» M JOCTYIIOM B
JIEKTPOHHYIO HH(OPMALMOHHO-00pa30BaTeNbHYO0 Cpely OpraHM3aluu: ydeOHas Mebenb, JOCKa,
NePCOHAJBHBIE KOMITBIOTEPHI, TPOBOAHOIN MHTEpHET, TUIIEH3MOHHOE TPOrPaMMHOE 00eCTIeUeHueE.

[Iporpamma coctaBieHa B cooTBeTcTBUU ¢ TpeboBanmsmMu PI'OC BO mo HampaieHHIo
noarotoBku 46.04.02 JIoKyMEHTOBEICHHE M apXUBOBEJCHUE (HAIPaBICHHOCTh OOpa30BaTEIbHOM
nporpamMmmbl  «lludpoBbie apXuWBBl B TOCYJapCTBEHHOM W MYHHIIMIIAIHLHOM YINPABICHUH U
COLIMOKYJIBTYPHOM chepey).

Astrop mnpen. E.H. lllennukoBa
Penensent k.u.H., nom. O.B. Cadponosa

3aBenyromuii kadeapoit a.u.H., gou. A.A. MupoHoc

[Iporpamma omoOpeHa Ha 3aceJaHUKM METOJUYECKOW KOMHCCHMU MHCTHTYyTa MEXITyHapOIHBIX
OTHOIIEHUH U MUPOBOW uctopuu oT «11» Mas 2022 roxa, nporoxon Ne 3.
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