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1. OBIIASI XAPAKTEPUCTHUKA PABOYEH IIPOTPAMMBI YUYEBHOU
JUCHUIIJIMHBI OI1.06 «Audopmanuonnbie TEXHOJIOTHH B

npo¢ecCuOHATBHOM 1eATeJIbHOCTH
1.1. MecTo TUCHUNJIMHBI B CTPYKTYP€e OCHOBHOM 00pa30BaTe/IbHOI MPOrpaMMbl

VYuebnas auctummHa OI1.06 «MHbopManoHHBIE TEXHOJIOTUU B IPOQEecCHOHATBHOMN
JEeSATEILHOCTHY SIBIISIETCS 00s3aTENIbHON 4acThio 0O0IIENpo(ecCHOHAILHOTO IHUKJIA TPUMEPHOU
OCHOBHOM 00OpasoBarenbHON nporpamMmbl B cooTBeTcTBUM ¢ PI'OC no cnenmanbrocty 38.02.06
DuHaHCHI.

VYyeOnas aucuuminHa «HpoOpManmoHHBIE TEXHONOTMM B  MPOQECCHOHATBHON
nesTenbHOCTH» obecrieunBaeT (GopMUPOBaHUE NMPO(PECCHOHANBHBIX U OOIKUX KOMIETEHIIHH 1O
BceM BuaaMm gnesarenbHoctd PI'OC mno cmemumanbHocTH @PuHancuct. Ocoboe 3HauUeHUE
TUCIMIUIMHA UMeeT npu ¢GopmupoBanuu u paszsutun OK 02. Mcnoms3oBaTth COBpEeMEHHBIE
CpeAcTBa MOMCKA, aHaJIM3a W MHTEpPIpeTanuu MHPOpMaIui, 1 WHOPMALMOHHBIE TEXHOJIOTHU
JUIS BBITIOJTHEHUS 33724 TPO(eCCUOHATIBHON e TEIbHOCTH.

1.2. He.]'lb H IINTAHUPYEMBIE PE3YJ/IbTAThI OCBOCHUSA JUCIHUIIJIUHBI

B pamkax mporpamMMbl ydeOHON AMCHUIUIMHBI OOYYarOIIMMUCS OCBAaUBAOTCS YMEHHS U

3HaHHA, an/Io6peTa10Tc;1 HaBBIKU.:

Kon IIK, YMmenus 3Hanun HaspIkn
OK
OK 01 Ornpenenarp, KaKue IMEHHO 3HATh BO3MOYKHOCTH
MHGOPMAITMOHHBIC TEXHOJIOTHH, MHGOPMAITUOHHBIX
MIPOrpaMMHBIE TIPOTYKTHI U TEXHOJIOTHH,
CEPBUCHI HEOOXOTUMBI IS MPOrPaMMHOTO
pelIeHus 3a1a49u 1/ WU obecrieyeHus u
mpo0OsieMbl. OCYIIECTBISATh IOUCK | CEPBUCOB IS TTOUCKA,
1 hopMaH3annio HEOOXOAUMO (dhopManmzanuu u
WHQOPMAITUH, UCITOIH30BATh 00paboTKH TaHHBIX 11O
HalIeHHYI0 HH)OPMAILINIO, KaK 3ama4aM W/ uin
WCXOJIHBIC JTAHHBIE JIJIS PEIICHUS nmpobiieMam B
poh)eCCHOHAIBHBIX 3a/1ad. mpoecCHOHATbHOM
/WY COLMAILHOM
KOHTEKCTE




OK 02

BribupaTs HEOOXOAMMBIC
MCTOYHUKHU MH(pOpMALUH.
Bribupats Hanbosee 3HaYNMYTO
MH(QOPMAILHUIO, CTPYKTYpUPOBATh
ee 1 ohopMIIATE pe3yIbTaThl
TIOWCKA.

IIpumensTs cpencraa
MH(QOPMAILIMOHHBIX TEXHOIOTUI
JUTSL PELICHUS
npodecCHOHANBHBIX 3a1a4

3HATH CEPBUCHI,
KOTOPBIC MOYKHO
WCIIOJI30BaTh B
podeCCHOHATTLHOM
JeSITeIIbHOCTH, KaK
WUCTOYHHUKHU
WHPOPMAIIH,
nH(pOpMaITHOHHBIC
TEXHOJIOTHH
CTPYKTYpUPOBaHUS
nH(popMaIuy,
dhopmatsel opopMIICHHUS
pe3yIbTAaTOB TIOUCKA,
COBpPEMEHHOE
npodeccuoHanbHOE
MpOrpaMMHOE
obecrieyeHue s ero
MPUMEHEHUS MPU

penieHun
po(heCCUOHATBHBIX
3a1aq
OK 03 Hcnonp30BaTh COBPEMEHHEIE 3HaTh BO3MOXKHOCTH
WHQOPMAaIMOHHO-TIPABOBBIC COBpPEMEHHBIX
CHCTEMBI, KaK HCTOYHHUKU uH(pOpMaTMOHHO-
JIOCTOBEPHOH IpaBOBOU MPaBOBBIX CUCTEM AJIA
uHQOpMaIH MOKCKA aKTyaJlbHOU
HOPMaTHBHO-TIPABOBOM
JOKYMEHTAIHU
OK 05 O opMIsATh TOKYMEHTBI T10 3HaTh BO3MOXKHOCTH
npodecCHOHANTLHON TEMATHKE C WHPOPMAITMOHHBIX
UCIIOJIb30BaHUEM TEXHOJIOTHH,
MH()OPMALIMOHHBIX TEXHOJIOTHIA U | COBPEMEHHOTO
COBPEMEHHOT'0 POIPaMMHOTO MPOTPaMMHOTO
obecrieueHus obecrieueHus s
odopmIIeHUT
JIOKYMEHTOB
MK 2.1. [MpumensaTs nHGOPMAIIMOHHBIC 3HaTh BO3MOXKHOCTH C6opa HeoOxoauMOo
TEXHOJIOTHH, OQHIINATbHBIE UH()OPMATMOHHBIX nHpopmanuu,
npodeccuoHaIbHbIe TEXHOJIOTHH, UCTIONIb30BAHKE €€ JUIs
NPOTrpaMMHBIE TPOAYKTHI 1 oHIIHATEHBIX MIPOBE/ICHUS PAacYETOB
CepBUCHI 1711 cOopa 1 00paboTKK | MPOGEeCCHOHANBHBIX roKazarenel opraHn3anun
9KOHOMHUYECKHUX JaHHBIX HpOrpaMMHBIX

MIPOTYKTOB U CEPBUCOB
IU1s1 00paboTKH
SKOHOMHUYECKOM
HHpOpMAIUH




[IK 2.2.

OnpenensTh, KakKue UMEHHO
WHPOPMAITMOHHBIE TEXHOJIOTHH,
MPOrPaMMHBIC TPOAYKTHI
HEOOXOUMBI JUTS PEIICHUS
AHATUTHICCKUX U
UCCJICIOBATEIbCKUX 33129 U
UCTIOJIb30BaTh UX IS
dhopMaM3anyy U MPOBEACHUH
pacueToB

Kaxkue
nH(pOpMAITHOHHBIC
TEXHOJIOTHH JJIs1 KAKHX
PO eCCHOHATTLHBIX
3a]1a4 NCIOJb30BaTh

IIpoBenenus pacyeToB 1
aHann3a GUHAHCOBO-
SKOHOMUYECKUX
MoKazareyiel opraHu3aiuu

IIK 2.3. Hcnonb3oBaTh IpOrpaMMHOE BosmoxHoCTH Xpanenue nH(poOpMaIuy,
o0ecrieyeHne: TEeKCTOBbIC COBPEMEHHOTO ¢dbopmupoBanue 6a3
MIPOLIECCOPBI, IEKTPOHHBIE MIPOrpaMMHOT0O JAHHBIX
TaOJIUIIBI 111 OPOpPMIICHUS, obecrieyeHus st
IIPOBENICHUS PaCueTOB U npeoOpa3oBaHUs K
BU3yaJHM3allly JaHHBIX HAa YpOBHE | (hopMmary, KOTOpPBIH
OTIBITHOTO TIOJIB30BATENA HCIIONIB3YETCS B
[TpeoOpa3oBIBaTH HHPOPMALIUIO CreIabHOM
MyTeM MPUBEACHUS ee K popMaTy, | MporpaMMHOM
KOTOPBIN UCTIONB3YETCS B o0ecrieyeHun
MIPOrpaMMHBIX CPECTBaX IS
aHayM3a U OLeHKH (PUHAHCOBBIX
PHUCKOB

IIK 3,2. Hcmons30BaTh BO3MOXKHOCTH 3HaTh BO3MOKHOCTH 3anmoaHEeHHS

WH(POPMAITMOHHBIX TEXHOJIOTHH,
COBPEMEHHBIX
npo¢eCCHOHANTBHBIX
MPOrPaMMHBIX MPOIYKTOB,
O(UIMATILHBIX CEPBUCOB,
MPUMEHSEMBIX B OpraHU3aIUaX U
YUPEHKACHUSIX JIISI
(hopMHUPOBaHUS HAJIOTOBBIX
JICKJIApaInil U pacueToB,
YBEIOMJICHUH 00 MCUMCIIEHHBIX
CyMMax HaJloroB, cOOpOB,
aBaHCOBBIX IIJIATEXKEH 110
HAJIOTaM, CTPaxOBbIX B3HOCOB

WHPOPMALTMOHHBIX
TEXHOJIOTHH,
COBPEMEHHBIX
po(heCCHOHATBHBIX
MPOrPaMMHBIX
MPOIYKTOB,
OpUIHATTEHBIX
CEPBHCOB,
MPUMEHSIEMBIX B
OpraHu3alusix u
YUPSKICHUSX, JJIs
3aIOJIHeHUS
HAJIOTOBBIX
JleKJiapanuit (pacueToB)
U APYTUX JOKYMEHTOB,
MPEJICTABISIEMbIX B
HAJIOTOBBIE OPTaHbl

YTBEPKIACHHBIX (hopM
HaJIOTOBBIX JEKJIapallui,
pac4eToB 1o Hajioram,
cOopam, B3HOCAM, B TOM
YHUCJIE CTPAXOBBIM C
HCIIOTB30BaHUEM
“H(HOPMAITMOHHBIX
TEXHOJIOTHH,
COBpPEMEHHBIX
rpoeccnoHaIbHBIX
MIPOrPaMMHBIX ITPOYKTOB,
O UIHATIBLHBIX CEPBUCOB




2. CTPYKTYPA U COJAEPXKAHUE YYEBHOM JUCIUATLINHBI

2.1.00beM yueOHOI TMCUMILINHBI M BUAbI Y4eOHO0ii padoThI

Bun yueOHoii padoThl Oo6bem yacoB

O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCIUILTHHBI 60

O0bem 00pa3zoBaTeJIbHOM TUCHUILVIMHBI BO B3aMMOIECTBHH C

npemnojaBartejieM >0
B TOM YHCJIE:

TEOpPEeTUYECKOe 00ydeHne 24
nabopaTtopHbIe pabOTHI U/WITH MPAKTUICCKHUE 3aHITHS 32
CamocrosrenbHas paboTta 4

IIpome:kyTounas arrecrauus B popme HUTOT'OBOM OIIEHKH




3. TeMaTHYeCKHIi IUIaH U COJepKaHHe YYEeOGHOM JUCIMILIMHBI

Koabl koMneTeHuim,

Oo0bem ¢popmupoBanmnio
HaumenoBanue Conep:kanue yueOHOro marepuasa u GopMbl OPraHU3anuM JAesITeJIbHOCTH
B yacax KOTOPBIX
pa3aesioB U TeM o0yyaromuxcst
CIOCOOCTBYET IJIEMEHT
NPOrpamMMbl
1 2 3 4

BBenenue Lenu, 3agaun, cTpykTypa qucuuiinael. Mecro aucuuminasl B OITOII. OK 01- 03, OK 05

Hudopmannonnoe obmectso. [IpencraBienre 06 aBTOMaTU3MPOBAHHBIX CHCTEMAX 1

ynpasienus (ACY), napopmannonssix cucremax (MC), ananTuBHBIX

UH(OPMAILIMOHHBIX CUCTEMAX.
Pa3nes 1. ba3oBble nporpaMMHbIe IPOAYKTBI.
Tema 1.1 Conep:xxanue yueOHOro MaTepuaJia OK 01-03, 05, IIK 2.1-
Texnonorus TekcToBbIE peJaKTOPbI, KaK OJUH U3 BUAOB MPUKIAHOTO MPOTPAMMHOIO 2.3
00paboTku obecnieuenus. Co3anue, pelakTHpoBaHUe U (POPMATUPOBAHHUE JOKYMEHTOB, 2
TEKCTOBOU NOAroToBKa K nevatu. Co3aaHue TEKCTOBBIX IOKYMEHTOB CII0XKHON CTPYKTYPBI.
uH(popManun Hywmepanus pucynkoB u tabauu. Co3iaHue oriaBieHMsl, CIMCKA WILTIOCTpaui

B TOM 4nciIe NPAKTHYECKUX 3aHATHI 1 J1a00PaTOPHBIX padoT

[TpakTrnyeckoe 3anaruel. Boa, penaktupoBanue u popmarupoBanue Tekcta. Pabora

C TaOJIUIIAMH.

[TpakTnueckoe 3ansTue2. McnonszoBanue cruieil, madbaoHoB. @opmMupoBaHue

ornasneHus. Kononturynel. Hymepanms ctpanuig 3

[Tpaktnyeckoe 3anarue 3. Pabora ¢ 6oibmumu fokymeHTamMu @opmupoBanue

HACTPanBaeMOr0 OTJIaBJIEHUS U CIIHCKa WIUTIOCTpauil
Tema 1.2 Copaepxxanue yueOHOT0 MaTepuaJia OK 01-03, 05, IIK 2.1-
Texuomorust - 2.3
CO3TIaHHA [Tpe3enTanuu, Kak THCTPYMEHT PO ecCHOHATBHON JEATENbHOCTH. BosmoxHocTH, 3
mpesenTamyi MOPSAJOK CO3/1aHusl, peJakTupoBanus, opopmiienus. Hactpoiika u 3amyck .

B Tom uMciie NpaKTHYeCKUX 3aHATHI M J1a00PATOPHBIX PadoT 2




[TpakTnueckoe 3ansaTue 1 Co3manue U peaaKkTHPOBAHUE TIPE3ECHTAIIUN - OO BEKTHI
npe3eHTanun. Beioop nuzaitHa, 3pdexTol, aHumarus. 3aMeTKU K cllaiiiaM, Kak
KOHCIEKT BBICTYIIEHUS. 3BYKOBOE COIIPOBOXK/ICHUE, HACTPOMKA IOKa3a

[IpakTrueckoe 3aHaTue 2. 3aMETKU K cilaijaM, Kak KOHCIIEKT BBICTYIIJICHUS.
3BYKOBOE COMPOBOXKJICHUE, HACTPOMKA MTOKA3a: BPEMsl, YACTUYHBIN MOKa3.

CamocrosiTeibHas padora odyuarommxcsi: [Tonbop nabopMaruu u co3ganue
Mpe3eHTAIMU Ha YKa3aHHYIO MIPEenoaBaTelieM TeMY, CBA3aHHYIO C
pohecCuOHANBEHON e TENIbHOCTBIO.

Tema 1.3
TexHonorus
HCITOJIb30BAHUS
AIIEKTPOHHBIX
TadJInI

Conep:xxanue yueOHOro MaTepuaJia

Ha3nauenue 31nexTpoHHbIX Ta0nui. CBsI3b IUCTOB U KHUT. PacueTsl, HCIIONb30BaHHE
¢ynkuuit. O6paboTKa JTaHHBIX.

B ToM uMciie mpaKTHYECKUX 3aHATHI U JIA00PaTOPHBIX padoT

[Tpaktnyeckoe 3anarue 1.Co3nanue u peraktupoBanue Tadnui: Gopmyi,
UCIIOJIb30BAaHUE MAaTEMATUYECKUX, CTATUCTUYECKUX U (PMHAHCOBBIX (DYHKIIMH.
IToctpoenue auarpamm. 3amura HHGOpMauy B TAOIHUILIAX.

[TpakTrueckoe 3ansaTue 2. @yHKIUKU 0AaHKOBCKUE: PACUYETHI IO KPEAUTAM U
BKJIaJ1aM

[TpakTudeckoe 3anarue 3. DUHAHCOBBIE PYHKIIUU — PACUYETHI IO IIEHHBIM OyMaram

[Tpaktuueckoe 3anstue 4. @yHKIuu 0oT00pa U YCIOBHOE (hOpMaTHPOBAHHE

CBOJIHBIX Ta6J'II/III M CBOJIHBIX JUArpaMm

[TpakTtuyeckoe 3ansatue 5. OOpaboTKa JAHHBIX: COPTUPOBKA, PHIIBTPALMS, TIOCTPOCHHE

[Tpaktnyeckoe 3ansTue 6. OOpabOTKa JAHHBIX: CTPYKTYpUpOBaHHUE TaOJIMIL,
NI0JIBEJICHUE UTOIOB, KOHCOJIUAUPOBAHNE JaHHBIX

[TpakTrueckoe 3ansTue 7. Penenue 3agad onTUMHU3aIiK, HaacTpoiiku Excel.

10

OK 01-03, 05, I[IK 2.1-
2.3

Pa3znen 2. UcnoJsib30BaHHE TeJIEKOMMYHMKANMOHHBIX TEXHOJIOTHH B PpodeccnoHalbHOi

aesarejabHocTH. MH)

OpPMalMOHHAs1 0€30MACHOCTb.

Tema 2.1.
Komnerorepubie
cetu. MHTepHer.

Conep:xaHue y4eGHOT0 MaTepuasa

Hcnonp3oBanne rio0aibHBIX U JIOKAIBHBIX CETeH B TpodecCHOoHaTbHON
JIeATEIbHOCTH.

OK 01-03, 05, IIK 2.1-
2.3




B TOM 4nciie NpaKTHYECKUX 3aHATHI U J1a00paTOPHBIX padoT

[TpakTueckoe 3austue 1. CereBbie pecypcesl. Mcnons3oBanue on-line ceMuHapoB u

KOH(epeHIINH, COIMATBHBIX IIaT(HOPM. 1
Tema 2.2 Copaepxxanue yueOHOro MaTepuasa 4 OK 01-03, 05, 1K 2.1-2.3
OGecneuenune Nudopmanmonnas 6e3onacHocThb. Kimaccudukarus cpecTB 3aUThl JaHHBIX.
MH(OPMALIOHHO# Pa3znenenue npaB gocTyIa, aHTUBUPYCHBIE IPOTrPaMMBbl
besonacHocTH B TOM 4Hc/Ie IPAKTHYECKUX 3aHATHH U J1a00paTOPHBIX padoT 1
[Ipaktuueckoe 3anstue 1. 3ammura nHGOPMALIMK IPU XPAHEHHUH (PE3EPBHOE
KOIMPOBAHUE) U B KaHaJax cBs3U (mmdponanue). Pusznyeckas 3almra J0CTyna
Paznen 3. Ucnosab3oBanue npogeccuoHAIbLHOr0 U Npo¢ecCHOHAIBHO OPHEHTHPOBAHHOTO
NMPOrpaMMHOro odecrneyeHust
Tema 3.1. Copnepixanue y4eOHOro MaTepuasa 4 OK 01-03, 05, IIK 2.1-2.3,
WupopmMannoHHo — K 3.2
paBoBbIe cUCTeMbl | CripaBo4yHO-mipaBoBbie cucteMbl (CIIC) B mpodeccrnonanbHOM AesITeIbHOCTH
¢unancucra. Ilouckossie BozmoxkHoctu CIIC.
B TOM 4Hc/Ie IPAKTHYECKUX 3aHATHH U J1a00paTOPHBIX padoT 1
[Tpaktuyeckoe 3anstue 1. OcymecTBienue noaoopa napopmanuu uepes UIC
O6paboTka pe3ynbTaToB Noucka. Pabora ¢ coepKUMBIM TOKYMEHTOB
Tema 3.2 Copaepxxanue ydyeOHOro MaTepuasa 4 OK 01-03, 05, 1K 2.1-2.3,
DUHAHCOBBIE U K 3.2
YIIPaBJICHYCCKUEC Cpe)ICTBa OIITUMU3 AN HpO(beCCI/IOHaJILHOI‘/'I EATEILHOCTH: OOIIE BO3MOKHOCTH U
CHCTEMBI 0COOEHHOCTH CIleUaTN3UPOBAaHHbBIX TPpodeccHoHaIbHBIX TporpaMM. Hactpoiika
KOH(HUTypauy NpUKIAJIHOTO PEIICHUS B COOTBETCTBUH C IPOPECCHOHATHLHBIMH
nessiMu ¥ 3agadamu. MapopmanmonHo-texuuyeckoe conpooxkaenue (UTC)
B ToM 4nciie NpaKTHYECKHUX 3AHATHH U J1a0OpaTOPHBIX padoT 14

[TpakTuueckoe 3austue 1. Pabota co cnpaBouHnkamu. J[oroBopsl opraHu3aiuu.
[lITatHoE pacniucanue. KagpoBelil yuet

[IpakTuueckoe 3anstue 2 Benenne X0351CTBEHHON AESITEIbHOCTU
[TpakTrueckoe 3ansaTre 3. PacyeTsl ¢ NOKyNaTeassMHU U C TOCTABIIIMKAMH
[Tpaktuyeckoe 3anstue 4. Hauncnenue 3apadorHoii miatel. Pacuer HADJI u

10




CTPaxOBBbIX B3HOCOB
[TpakTrdeckoe 3austue 5. JleOuTopckas u KpeIuTOpcKast 3aI0JDKEHHOCTD IIPH pacueTe
C KOHTpareHTaMu U Oro/KeTaMu

[TpakTrueckoe 3ansaTue 6. M3yuyenne aHamMTHYECKUX BO3MOXKHOCTEN IPOrpaMMHOT0
obecrieueHus 1J1s1 OyXrajaTepuu rocy1apcTBEHHOIO (MyHHUIIMIIAIBHOTO) YUPEXKICHUS
IIpakTrueckoe 3ansaTue?. YIpasieHue IPEANPUITHEM: ONIEPATUBHBIN y4eT U
OTYETHOCTh. AHAIM3 (PMHAHCOBOM 1€ TEIILHOCTH.

IIpomeskyTounas arrectauus B gopme UTOroBoii oneHKu

BCEI'O

60

11




3.YCJIOBHUSA PEAJIM3AIIMA ITPOTPAMMBI YYEFHOU JUCHUILIAHBI
3.1. Jlas peanu3auuu NPOrpaMMbl Y4eOHOW AUCHMIIMHBI JAOJKHBI ObITh

NpexyCcMOTPeHbI CieAyIolIHe crelHaJlbHble MOMeIleHNs]:

Jlaboparopus «HpOpMaIIMOHHBIE TEXHOJIOTUU U IOKYMEHTAIIMOHHOE 00ecIeyeHne
npoeCCHOHATTLHOMN IEATEIFHOCTHY, OCHAIIEHHAst HEOOXOAUMBIM ISl PEAIU3aluHU IPOTPAMMBI
y4eOHOM AUCHUIITUHBI 000PYIOBaHUEM U ITPOrPaMMHBIM 00€CTIeYeHNEM OCHAIICHHAS B

cooTBeTCTBUHM ¢ npuiioxxenueM 3 [1OI1.

3.2. HudopmainuonHoe odecrieyeHne peaju3aluu MPorpaMmmbl

Jliis peanuzanuu mporpaMMbl OMOJIMOTSUHBIN (POH YKOMIUIEKTOBAH NIEYaTHBIMU | (WIIH)
3IEKTPOHHBIMU 00pa30BaTeNbHBIMU U HH(OPMALIMOHHBIMU PECypCaMu, pEKOMEHI0BAHHBIMHU IS
UCTIOJIB30BaHUS B 00pa30BaTEIHHOM IIPOIIECCE.

OcHoBHasi IuTEpaTYypa

1. VHbopMalMOHHbIE TEXHOJIOTHU B SKOHOMUKE U YIIPABIICHHUH ;| YICOHHK I CPETHETO
poheCCHOHANIBHOTO 00pa3oBaHus / OTBETCTBeHHBIN penakrop B. B. Tpodumos. — 4-¢ uzn., nepepad. u jgom. —
Mockga : M3natensctBo IOpaiit, 2025. — 556 ¢. — (IIpodeccuonansroe oopazoBanue). — ISBN 978-5-534-
18677-2. — Tekcr : anexTponHbIH // OOpa3oBarenpHas miardopma FOpaifr [caift]. —
URL: https://urait.ru/bcode/568904

2. WudopMaririoHHbIe TEXHOJIOTHUH : YUEOHUK JJIS cpeaHero npodeccHoHaIsHOro oopasoBanust /
B. B. Tpodumos, O. I1. Unbuna, B. U. Kuses, E. B. Tpodumosa ; otBeTcTBenHsIi penakrop B. B. Tpodumos. —
Mocksa : M3parensctBo FOpaiit, 2025. — 546 ¢. — (Ilpodeccnonansaoe obpazosanne). — ISBN 978-5-534-
18341-2. — Tekcr : anexTponHbi // OOpa3oBarenbHas miardopma FOpaiir [caiit]. — URL:
https://urait.ru/bcode/568882

3. T'aBpunio, M. B. NudopmaTrka n nHDOPMAIIMOHHBIC TEXHOJIIOTUH : YIEOHHK JUIS CPETHETO
npogeccuoHanbHOro obpazosanus / M. B. 'aspuiios, B. A. Kitumos. — 6-e u3., nepepad. u gorn. — MockBsa :
WznatensctBo KOpaiit, 2025. — 319 ¢. — (IIpodeccuonansHoe oopazosanue). — ISBN 978-5-534-20333-2. —
Tekcr : anexrponHsIi / OOpaszoBarenbHas mwiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/560669

4. Mypomues, B. B. UHpopmanmoHHbIe TEXHOIOTHH B IPO(ECCHOHATBHOM JESITENbHOCTH | yUeOHUK 1
npakTukyMm / B. B. Mypowmiies, A. B. MypowmiieBa. - Mocksa ; Bonoraa : Undpa-Umxenepust, 2023. - 384 c. -
ISBN 978-5-9729-1299-5. - Tekcr : anekrponnsiii. - URL: https://znanium.com/catalog/product/2094391

I[OHOJIHI/ITQJILHLIQ HCTOYHUKH

1. "Konctutynus Poccuiickoit denepanun" (npuHsaTa BCeHaApOAHBIM rosiocoBanuem 12.12.1993) (B
JEHCTBYIOIIEH PETaKITIN)

2. "I'paxxmanckuii kogexe Poccuiickoit deneparuu (dacte nepsas)" ot 30.11.1994 N 51-®3 (B
JENCTBYIOLIEH PeIaKInu)

3. "I'pasknanckuii kopeke Poccuiickoit @eneparun (dacth Bropas)" ot 26.01.1996 N 14-03 (B
JENCTBYIOILIEH PeIaKInu)

4. Hanoroseiit konekc Poccuiickoit ®@eneparuu (yacte mepsas)" ot 31.07.1998 N 146-03 (B
JEHCTBYIOIIEH PETAKITIN)

5. "Hanorosseiii konekc Poccuiickoit ®@eneparmu (dacte Bropas)" ot 05.08.2000 N 117-®3 (B

NecTByIoLIEl peaKium)
6. Tpynooit konekc Poccuiickoit deneparuu” ot 30.12.2001 N 197-®3 (pen. ot 05.02.2018) (B

JENCTBYIOILIEH peIaKInu)
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7.

10.

11.
12.
13.

14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,

25.
26.
217.

Oenepanbubiii 3akoH oT 05.04.2013 N 44-®3 "O KOHTpaKTHOH cucreMe B cepe 3aKyrnok
TOBapoB, paboT, yciayr uiss OOecreveHHUs] TOCyJapCTBEHHBIX M MYHHUIMNAIbHBIX HYX)a" (B
JEHUCTBYIOMIEH PeIaKIIIH)

Oenepanpublii 3akoH ot 18.07.2011 N 223-®3) "O 3akymkax TOBapoB, pabOT, yCIyr
OT/ICTIbHBIMU BHIAMU FOPUANYECKUX JIUI] (B ICHCTBYIONICH pelaKilium)

@®enepanbhbiii 3akoH 0T 05.04.2013 N 44-03 «O KOHTpaKTHOH cucTeMe B chepe 3aKymoK
TOBapoOB, pabOT, yCIyr sl OOECIeUeHUs] TOCYAApPCTBEHHBIX M MYHHUIHIIAIBHBIX HYXI»
(meiicTByrOIIAs pEIAKIIMS)

@enepanbblii 3akoH oT 27.07.2006 N 149-®3 "OO6 wundbopmanmu, HHOOPMAITMOHHBIX
TEXHOJIOTUSIX M O 3aimTe nHpopmarmu” (B ISHCTBYIONICH peTaKIlim)

CmpaBouno-npaBoBas cucrema «Koncynsrant I[Timrocy — URL: http://www.consultant.ru. -
CmpaBouno-mpaBoBas cucrema «I apant» — URL: http://www.garant.ru -.

Odunmanbuplii  calit  MunuctepctBa ¢uHaHcoB  Poccuiickoit  ®enmeparun — URL:
http://www.minfin.ru. —

Odunmanbhelii caiit @exepanbHoii HamoroBou ciyxosr — URL: http://www.nalog.ru. -
DNeKkTpoHHO-0MOIMoTeuHas ciucrtema znanium.com — URL: http://znanium.com —

DnexTponHas 6Gubnuorexa usnarenscrea FOPAMT — URL: http://www.urait.ru —
1C:IIpennpusitue 8 uepe3 MuTepHe™ anst YueOnsix 3aBenennit — URL: https://edu.lcfresh.com/
Enunoe okHO moctymna k obpazoBarenbHbiM pecypcam — URL: http://window.edu.ru/
MunrucrepcTBo odpazoBanus Poccuiickoii ®eneparu — URL: http://www.ed.gov.ru
denepanbublii mopran «Poccuiickoe oopazosanue» — URL: http://www.edu.ru
bubnuroreka komnbroTepHbix yueounkos — URL: http://biblioteka.net.ru —.
bub6mmoreka Britannica — URL: http://www.britannica.com
bubnunorexa noprana « KT B o6pazosanum» — URL: http://ict.edu.ru/lib/

[Topran «BceoOyu»- crnpaBouyHO-MHGOPMAIIMOHHBINH 00pa30BaTENbHBIM CalT, €IUHOE OKHO
JocTyma K oopasoBarenbHbIM pecypcam — URL: http://www.edu-all.ru/ -

DnekrporHo-6ubmoreuHas cucrema BOOK.RU — URL: http://www.book.ru
Vpoxku Excel, mactep-knaccsl, ananusbl 1 otdetsl B Excel — URL: https://exceltable.com
DkoHOMHKO-TIpaBoBas Oubnorexa — URL: http://www.vuzlib.net
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1.KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHHA YYEEHOH

JTUCHUTIIMHBI

PesyabTaTnl 00yyeHus

IToka3aTenn 0CBOEHHOCTH

KOMIIeTeHIIMH

MeToabI OIEHKH

3Haer:

Bo3MoxHOCTH HCTIOJIB30BAHUS
MH(OPMALIMOHHBIX TEXHOJIOT U
JUTSL pEILIEHHUS TOCTAaBIECHHBIX
npodeccuoHaNbHBIX 3a/1ay.
HuctpymeHT 6a30BOTO
POrPaMMHOTO 00ECTICUSHUS JIIIst
JAIbHEUIIET0 MPUMEHEHUS.
WuTtepdeiic nabopMamOHHO
MIPABOBOM CHCTEMBI JIJIsl IOUCKA
HOPMAaTHUBHO MPaBOBOMU
uHpopmaIuu, cnoco0oB ee
otrbopa u opopmIteHUS st
JAIbHENIIETr0 UCTIOIb30BaHMUS.
Bo3Mo)kHOCTH cIEUATTBHOTO
MPOrPaMMHOT0 OOEeCTIeUeHUSI.
Metobl u3yduenus unrepdeiica
BBIOPAHHOTO MPOTPAMMHOT0
obecrnieueHus

Pecypchl rnobanbHO# 1
JIOKAJIBHOM CETH, OpraHU3aluil
CEKTOpa roCyIapCTBEHHOTO
(MyHMLIUTIAIIBHOTO) YIPABICHUS
u apyrue MHTEpHET pecypebl
npodeccuoHaNbHOM
HaIpaBJIECHHOCTH.
OcoOenHocTu 6e30macHOi
paboThI C BBOJIOM, XpaHEHHUEM U
nepenavel nHpopmanuu, 1
o0ecreyeHneM
pecypcocOepekeHus

VYwmeer:

Hcnonp30Bath mociie aHainu3a
WCXOJHBIX JIAHHBIX 3a7a41
nH(pOpPMAITMOHHBIE TEXHOJIOTHH
06a30BOT0 MPOTPAMMHOTO
obecrnieueHus ISl peIIeHUs
Mpo)eCCHOHAIIBHBIX 3a]1a4:
CO3/1aBaTh U OPOPMIISTH
JOKYMCHTEI, IIPOBOJUTH PaCUCThI
B DJIGKTPOHHBIX TAOJIHIIAX;
co371aBaTh, 0OPMIIATH U
HAaCTpauBaTh IIPE3CHTALUU.
Hcnonb30Bath pecypchl

JleMOHCTpUpYET dpyAULIUIO
B 3HAHUU BO3MOXKHOCTEHN
(unTepdeticon)
MH(OPMALIMOHHBIX
TEXHOJIOTH JIJIsl BEIOOpa
WHCTPYMEHTA peIIeHUs
npodeccrnoHabHOM
3a/1auH.

JleMOHCTpUpYET dpyAULIUIO
B HCIIOJIb30BAHUU
npodeccnoHaTbHBIX
CEpBUCOB. 3HAET KakK
0€30I1acHO UCII0Ib30BAaTh
3TH pecypcChl
JleMOHCTpHUpYET YMEHHE
BBIOpATh M UCIIOJIB30BATh
HY)KHYIO
MH(OPMALIMOHHYIO
TEXHOJIOTHIO JIJIs
KOHKPETHBIX
npoeCCHOHATBPHBIX 3a]1a4:
co3J1aBaTh U 0POPMIIATH
JOKYMEHTHI C
HCTOJIb30BaHUEM
TEKCTOBOTO IMPOIECCOPa,
BBINOJIHATH (PMHAHCOBBIE U
HKOHOMHYECKHE PACUETHI C
HCTOJIb30BaHUEM
AJIEKTPOHHBIX TAOJHIIL,
co3J1aBaTh, OPOPMIIATH U
HACTpamBaTh MPE3CHTAINN
C TMOMOIIBIO TPOrPaMMBbI —
pelakTopa Mpe3eHTaui
JleMOHCTpHpYET yMEHHE
OCYIIECTBIISTH MOMCK
HOPMAaTUBHOM,
3aKOHOATEIbHOU U
npodeccroHanbHOM
nHpopmanuy B
UH(pOPMAIMOHHO-
MPABOBBIX CHCTEMAaxX M Ha
npodeccnoHamTbHBIX
pecypcax, UCTIOIb30BaTh
9Ty UH()OPMAITUIO /TSt
peteHus
npodeccnoHaNbHBIX 33724
JleMoHCTpHUpYET yMEHUE
HAcTpauBaTh BEIOPAHHYIO

DKcnepTHOe
HaOJIIOJEHUE U
KOHTpPOJIb 32
BBLIIIOJTHEHUEM
MPAKTUIECKUX
3aJaHud U
BBICTABJICHUE OLICHKH.
OLIeHUBaHUIO

IO IJIe)KaT BCE
3a4YETHBIE
MPaKTUYECKHE PaOOTHI
10 TEMaM | pa3JieliaM.

3amanue,
BBITTOJIHEHHOE
MOJIHOCTEIO - 5
(0TIMYHO).

3amanue,
BBITIOJTHEHHOE B
MHUHHAMAJIBHOM
o0beMe (He MeHee YeM
Ha TIOJIOBUHY) — 3
(YIOBJIETBOPHUTEIBHO).

3amanue,
BBIIIOJIHEHHOE OoJiee
yeM Ha ¥4 - 4
(xopor1o)
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ri100aIbHOM M JIOKAIbHOM CETH,
OIOPKETHBIX ¥ BHEOIOIIKETHBIX
¢donn0B. crosb30BaTh pecypesl
Y BO3MOHOCTH ITOMCKOBOM
UH(POPMAIIMOHHO TPaBOBOM
CUCTEMBI JIJIs To10opa
aKTyaJIbHOH HOPMaTHBHO-
paBoOBOW MH(pOPMALIUH.
OdopMIIATE ¥ IPUMEHSITH
HalICHHYI0 HHPOPMAITUIO IS
ONTUMU3AIMH U KOHTPOJIS
npodeccCuOHaTBHON
JESTEIILHOCTH.

[TonOupark onTuMalibHOE
MIPHUKIIATHOC PEIICHUE U
HACTPaMBaTh €T0 JUIS PCIICHUS
MOCTABJICHHBIX
poeCCHOHATIBLHBIX 3aj1au.
Hcnonp30BaTh BO3MOKHOCTH
NPUKJIAJTHOTO
poheccuoHaIbHOTO
POTPAMMHOTO 00ECTICUCHHUS IS
IPaMOTHOTO U OBICTPOTO
odopMIIeHHUS XO3IMCTBEHHBIX
orepaiui, MPOBECHUS PACUYETOB,
aHaJIM3a Pe3yJIbTaTOB M KOHTPOJIS
npodeccuoHaNbHOM
JESITEIIBHOCTH OpPraHu3allnu.
[TpoBouTH OOMEH
AJIEKTPOHHBIMU JIOKYMEHTAMH C
KOHTpareHTamu, paboTarth ¢
JTUYHBIMHU KaOMHETaMH,
MIPOBOAMTH MTPOBEPKU JAHHBIX
yepe3 pecypcehbl
KOHTPOJIHPYIOIIUX OPTaHOB.

MIPUKIATHYIO
npodeccrnoHabHYIO
MporpaMMy Ha peltieHue
MMOCTaBJICHHOM 3aJjauM U
PEIIUTh 3Ty 3aJ1a4y C
KCIIOJIb30BAHUEM
BO3MOKHOCTEH
BBIOPAHHOTO CPEICTBA
JleMOHCTpUpYET YMEHHE
0OMEHUBATHCS
JTOKYMEHTaMHU C IPYTUMH
OpraHHU3aIMsIMH WU
KOHTPOJIUPYIOITUMHU
OpraHamu ¢
HCIIOIb30BaHUEM
npodeccnoHaTbHBIX
CUCTEM U CEPBUCOB
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