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1. Mecro nucuumiauabl B cTpykrype OOII

Huctunmmaa  b1.B.13  DnekTpoHHBIH  A0KyMEeHTO0OOpoT oTHocuTcss K yacta OOII
HanpasieHus noarotoku 38.03.02 MeHekMeHT, (POpMUpPYEMOIl yJaCTHUKaMU 00pa30BaTeIbHbIX

OTHOILIEHHUH.

Ne

MecTo IMCHUILUIMHBI B y4eOHOM IJIaHe

CTaH}JapTHbli/i TEKCT 11 aBTOMATHYECCKOI'0O 3aI10JIHCHUSA B

Bapua 00pa3oBaTe/bLHON NPOrpPaMMbI KoHcTpykTope PITJI
HTA
2 bnok 1. Hucnummmasl (Moxymu) Yacts, | Jucummmaa b1.B.13 DuexTpoHHBI TOKYMEHTOOOOPOT OTHOCHTCS

(dopmupyemast
00pa3oBaTeIbHbIX OTHOIICHHUIT

Y4aCTHUKaMH1

k yactn OOII HanpaBnenust noarotoBku 38.03.02 Menedscmenm,
(hopmupyeMoli y4acTHUKaMH 00pa30BaTeIbHBIX OTHOIICHHH.

2. Tlnmanupyemble pe3yabTaThl 00y4eHHUsI M0 JUCHUIJINHE, COOTHECEHHBIE ¢ IUIAHNPYEMBIMH
pe3yJibTaTaMU OCBOEHHS 00pPa30BaTeIbHOI NPOrpaMMbl (KOMIETEHIIUSIMU U MHANKATOPAMH
AOCTHKEHUS] KOMIIeTeHIIHii)

Dopmupyemble I[Inanupyemblie pe3yJabTaThbl 00y4eHHs M0 TUCHHUILINHE HaumenoBanmue
KOMIIETCHIMH (KOZ, | (MOAYJ10), B COOTBETCTBHM C HHAUKATOPOM J0CTHKEHHSI OLIEHOYHOT0
coJiep)KaHue KOMTIETEeHIINH cpelacTBa
KOMIIETEHIIHN ) HNupukarop Pesynbrarel 00y4eHusi 1o
JAOCTHKEHUS AUCHMILTAHE
KOMIleTeHIUH (KO,
coJiepyKaHNe WHANKATOPA)
VK-1. Cnocoben | YK-1.1. Yerko | 3namb HOPMATHBHO-TIPABOBYIO 0a3y TecTn
OCYWECCTBIIATL IIOUCK, | OIIMCHIBAET COCTaB H | ACJIOIPOM3BOACTBA,
KPUTUYECKUHA aHAIN3 CTPYKTYpY TpeOyeMbIX Ymemo Odoxkymenmuposamys | IlpaxTudeckue
" CHHTE3 | jappix J | OPTaHH3aIMOHHO-YNPABIEHYECKHE 3a1aHus
UHQOpMAIH, uHbOpMAITHH, pelieHusl.
PUMEHSATH Braoemw npaktudeckumu HaBbikamu | [IpakTryeckue
. TPaMOTHO  pPEAIU3YET
CHCTeMHBIN  IOIX0[ 10 COCTaBJICHHIO B 0()OPMIICHUIO 3a1aHus
JUTst pemenus | MTPOHCCCHL  HX cbopa, OpraHu3alMOHHO-
MOCTaBJICHHBIX 3a/1a4 0bpadoTKu 1 | pacnopsauTenbHbIX JOKYMEHTOB
WHTEPIIPETALAHU.
[1K-1 Cnocoben IIK-1.1 CoOwupaer, | Ymems» ananuzupoBathb CobGecenoBanue
HaXO/IHTh, CHCTEeMaTH3UpYeT u | nHbOpMaIHIO, CBI3aHHYIO C
MHTEPIPETHPOBATE | oGo6IaeT opraHuzalueil BHyTpEHHETO
KPUTHYECKU OTEpaTHBHYIO JIOKyMEHT0000pOTa
OLICHUBATh r(opMaIo, Bnaoemwv HaBbIKaMu aHaIM3a [pakTHyeckue
HOJTyYSHHYIO HCTIONB3YS 6ashl nH(pOopMaLK 0 PYHKINOHUPOBAHUI 3a1aHus
UHQOPMAIHIIO JUIS CUCTEMBI BHYTPEHHETO
nenei opranmsamuy, | AGHHPIX M HOUCKOBRIC | o v\ iepro0GopoTa oprasmsarm,
KOOPAMHALIMH 1 CHUCTEMBI.
xontpost mporieccos | 1IK-1.2 [Mpumensier | 3namv ~ muHOroobpasue  cucreM | Joknan B hopme
[LIaHAPOBAHNS pOrpaMMHBIE BHYTPEHHETO  JIOKYMEHTOO0OpOTa, | Mpe3eHTalnu
I[POM3BOJICTEA 110 cpencTBa st | BX QYHKIHMOHANbHBIC BO3MOXHOCTH
CTPYKTYpHBIM 06paGoTKH U chepbl IPUMEHEHNs
TO/pa3aeIeH M, HHGbOpMAITHH. Ymemv  ocywecmensimo  nouck
[POYKTAM, IPOCKTAM HOPMAaTUBHO-TIPABOBBIX JOKyMeHTOB | I[lpakTuueckue
B chepe 1enonpon3BoOACTBA; 3aJJaHHs
Brademv HaBblkamMu  paboOTBl B
CHPaBOYHO-IIPABOBBIX cucremax,
tekcToBOM pemakrope (MS word)

3. CTpykTrypa u coaepkaHue IUCHUILINHBI

3.1 TpynoeMKkoCTh JUCHMILIIMHBI

|quaﬂ ¢dopma |0qu-3aqua51

3a04Has Gopma
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o0y4eHus ¢dopma 00ydeHus |00ydeHHs
OO6mr1ast TPy T0EMKOCTh 23.e. 2 3.¢. -
Yacos 110 yueOHOMY IUTaHy 72 72 -
B TOM YHCJIE -
ayJIUTOpHbIE 3aHATHUS (KOHTAKTHasE padoTa): 28 25 -
- 3aQHSTHUS JTEKIHOHHOTO THIIA -
- 3QHATHS CEMUHAPCKOTO THITA 14 16
( mpakTryeckue 3aHATHs / 1abopatopHsie pabotsl) |14 8
camocTosTeabHas padoTa 43 47 -
KCP 1 1 -
[TpomMesxyToYHast aTTECTALUS — 3a4eT 3a4eT -
9K3aMeH/3a4eT

3.2. Conep:xanue TUCIUTNIHHBI

B TOM 4YHCIIE
KonTakTHas padora (padoTa Bo = E
B3aMMO/eliCTBUM C MpenoAaBaTesieM), 4achbl s g
U3 HUX A o
Bcero - 3 =35
= = = g S
(4acer) = 5 S 58 5
= 4 a = [ E’
HaunmMeHoBaHuUe U KpaTKoe w = w2 x S g = s
= = =
coJep:KaHue pa3aejioB U TeM = g E g = =3 ° z g
] ] <
JUCHMIITTMHBI = £ 2 = E = =8 £ g @] 2
S o = S35 = S ® = ) ©
M = = el M = = =) d
3 3 s 3 3 3
= o o = = =
oy oy 5 oy N N
Sls| 180al 8ls |8ls |5 |=| |%|=
® [ 28 |2 |? 8w |28 x |9 |8 = |2 |8B|x|2|8
S| |8 s |9 |Bls |9|EB s |0 |Els |9 Els|o|E
oy oy oy oy g g
|z |2 |z |2 |8 |E|3E |E |82 |E ZlZ| 2|3
F |F | I|F |F |QEFE |EIQF |F |QF |F Q|F | F |8
C |10 v |O |O [AO [OIAO |10 [»IO [O |;n|O O |
Tema 1. [TousTuitno-
TEPMUHOJIOTUIECKHUHA annapar| ;o | o 4| 2 111 5| 6
JUCLIATIJIMHEL, DyHKIUU u
KJIaCCH(HMKALINS TOKYMEHTOB.
Tema 2. McTopuueckuii pakypc
CTAaHOBJICHUA U HOPMATUBHO- 12 16 _ 4 4 _ 1 2 _ _ _ 7 10 _
npaBoBas 0a3a COBPEMEHHOTO
JIeITOTIPON3BOJICTBA.
Tema 3. TexHONOTHUS COCTaBIEHUS
Y TipaBriIa ohOpMIICHHS 25121 - |2 |4 |-]|8]|2]- - - 115(15] -
YIIPaBIEHIECKUX JOKYMEHTOB.
Tema 4. JlokymMeHTOO00pOT
TPaIUIIUOHHBINA U 3JICKTPOHHBIN: 12 |14 | - 214 |-11|2]- - -1 81]8]|-
0COOEHHOCTH, XapaKTePHUCTHKH.
Tema 5. CoBpeMEHHBIE CHUCTEMBI
P 12011 -|2]2|-]2|1]- - -8 |8]-
ANEKTPOHHOTO JOKYMEHT0000pOoTa
B T1.4. TeKynmii KOHTPOJIb 111]-10 -1 1 = = = =
IIpomexxyTouHast  artecrauust -
3a4er
Wroro 72(72| - [14]16|- (148 |- - - |43 (47] -

[IpakTnueckue 3aHATUS (CEMHHApPCKUE 3aHATHS /1abopaTOpHble pabOThl) OPraHU3YIOTCA, B

TOM 4YHCIE B (I)OpMC HpaKTHQCCKOﬁ HOATOTOBKH,

oOydJaronmxcsi B
po(hecCHOHANBEHOM NeSTeNbHOCTHIO.

CBJI3aHHBIX C

HpaKTquCKaﬂ IMOATOTOBKA MPEAYCMATPUBACT: PCIICHUE NPUKIIAHBIX 3a1a4

KOTOpasas MNpeayCcCMarpuBacT YdaCTUC

BBITIOJIHEHUH  OTJACJIBHBIX DJIEMEHTOB PaboT, Oymymen
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- 0TpabOTKa HaBBIKOB TMOMCKAa HOPMATHBHO-TIPABOBBIX JOKYMEHTOB, PErJIaMEHTUPYIOIINX
BeJICHHWE JeOonpon3BoACTBa B P®D, B COBpeMEHHBIX MpaBoOBBIX cucTemax (Ha mpumepe CIIC
kocynbranTllimioc), mouck cBepenuit 06 opranuzanusx B EI'PHOJI, pabora c caiitom Poccrara;

- aQHAJIW3 PEKBU3UTHOTO COCTaBa OPraHU3AlMOHHO-PACHOPAIUTEIBHBIX JIOKYMEHTOB
opraam3anuii (Ha npumepe nokymenToB HHI'Y, denepanbHBIX OpraHOB HCIIOJTHUTEIHHON BIACTH);

- pa3pa0oTKa KOMIUIEKTa OJIAHKOB JACHCTBYIOUIMX OpraHu3anuil (IOpUAMYECKUX JIUIT),
pa3pabotka OmankoB it HHI'Y. (IIpemnaraercst BIOpaTh OpraHU3alMio, JACATEIBHOCTh KOTOPOIt
CTYJEHT U3y4all B X0JI¢ Y4eOHOMN MPaKTUKH );

- TOJTrOTOBKA JOKYMEHTOB (TIPMKa30B, CIY)KEOHBIX MHCEM) Ha pa3pabOTaHHBIX OJlaHKaX
opranuzanuii, HHI'Y;

- HaIlMCaHue CIYKEeOHBIX 3aIHCOK;

- U3Yy4YeHHME TporpamMmHoro oOecnedeHus JJii  OpraHu3alld  AJIEKTPOHHOIO
JIOKyMEHTO00O0pOTa B OpraHU3aIUsX.

Ha npoBenenue npaktudyeckux 3aHsATUH B (hopMe MPaKTUYECKOM MOAroTOBKU oTBoAUTCS 10
4acoB.

MPUMEP ITPUKJIATHOM 3ATAYH

Paspabomxa komniexma 6aankos opeanuzayuu

Heo0Oxonumo pazpaboTaTh KOMILIEKT OJJAHKOB OpraHU3AINH

- OJsiaHK nMchbMa opraHu3auy (yrioBoi WK IPOAOIbHBIN),

- 0OJlaHK MUChMa Ha JIOJDKHOCTHOE JUIO (YIIIOBOM HIIM MIPOAOIBHBIN),

- 0o0mmuii G1aHK (IIPOIOIIBHBIN),

- OnaHk npukasa (Ipo0JIbHBIN)

Heo0xommMo HMCHONB30BaTh MPAKTUYECKOTO 3aJaHusl OOV peallbHO CYIIECTBYIOIIYIO
opranuzanuio, cseaeHuss o koropoi ects B EI'PHOJI na caiite @HC. T'oToBBIE TOKYMEHTHBI
noaAroToBuTh B popmare word Ha muct A4. IlpemraraeTrcsi BEIOpaTh OpraHU3aInio, AeITeIbHOCTh
KOTOPOM CTYJIEHT U3y4al B X0Ji¢ y4eOHON MPaKTUKH.

Tun 3agau 3agaum npodeccuoHaTBHOM Pewienue npuknaduelx 3aoau 6 uenax
npogeccuoHaIbLHOII AeATCAbHOCTH RPAKMUYECKOU noo0zomoeKu cmy()eHmoei
ACATECJIbHOCTH
UHPOPMAIIMOHHO- [TnaHupoBaHUe POM3BOJICTBA B 1. - oTpaboTKa HABBIKOB IIOMCKa HOPMATHBHO-
AHATUTUYECKUHN pa3pesax OpFaHI/I?»aHI/IOHHOﬁ TIPaBOBBIX JIOKYMEHTOB, PETIaMEHTUPYIOIIMX

CTPYKTYpBI, BBIITyCKaeMO’
IPOAYKIHH U BBIIOTHACMBIX

BeZIeHHE Jiesionpon3BoacTBa B PP, B coBpeMEeHHBIX
mpaBoBeIX  cucremMax (ma  mpumepe  CIIC

MIPOEKTOB. .
Koncynpsrantlliroc), IIOUCK CBEJICHUM 00
opranm3amusx B EIPIOJI, pabora c caiitom
Poccrara;

2. - aHamu3 PEKBU3UTHOTO cocraBa

OpraHU3aIIOHHO-PACTIOPIIUTEIBHBIX  JOKYMEHTOB
opraHm3anmii (Ha mnpumepe aokymeHToB HHIY,
(enepabHBIX OPraHOB UCTIOJIHNUTEIBHON BIIACTN);

3. - pa3pabotka KOMILIEKTa OJaHKOB
JEUCTBYIOINX OpraHu3annii (IOpUANYECKUX JIWI),
paspaborka OmankoB it HHI'Y. (Ilpemnaraercs
BBIOpAaTh OPTraHU3AIMIO, JESITEIBHOCTh KOTOPOI
CTYAEHT M3yJall B X0/I¢ Y4eOHOI IPaKTHKH);

4. - TIOATOTOBKa  JIOKyMEHTOB  (TIpMKa30B,
CIIy’)kKeOHBIX THCEeM) Ha pa3paboTaHHBIX OJlaHKaX
opranuzanuii, HHI'Y;

5. - HalTMCaHHUEC CJ'Iy)K66HI)IX 3aIlliCOK;

Kputepun onenku popMupyemMbIX NPaKTHYECKHX HABBIKOB
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Kpurtepnu oneHox
OTJIMYHO X0pouIo YAOBJI. Hey/I0BJL.
[IpakTHyeckre HaBBIKU [IpakTHyeckne HaBBIKK [IpakTHyeckne HaBBIKK [TpakTHyeckne HaBBIKU
c(hOpMHUPOBAHEI B c(OpMHPOBAHEI B c(hOpMHUPOBAHHI HE B He cpopMUPOBaHEI.
MTOJTHOM 00beMe MTOJTHOM 00BbeMe, HO ¢ TIOJTHOM 00BEMeE, U C Nmenn mecto rpyOsIe
HEKOTOPBIMU HETPYyOBIMH OIINOKAMH. OIINOKH.
HEJI0YEeTaMH.

Texymuii KOHTpPOJIb YCIIEBAEMOCTH pealIM3yeTcs B paMKax MPAKTUYECKUX 3aHSATHH,
PYIIIOBBIX KOHCYJIbTAILIUMN.

4. Y4yeOHO-MeTOaAMYECKOe O0ecneyeHHe CaMOCTOATEIbHOI padoThl 00y4Yal0IMXCs

CamocTrosTenbHas paboTa CTyIEHTOB HalpaBjieHa Ha YriyOJjeHHe 3HaHWW MO BCEM TeMaM
paboueii mporpaMMmsl.

L]env camocmosamenvHou pabomwl - TOATOTOBKA COBPEMEHHOTO KOMIIETEHTHOTO CIIeLHaINCTa
U (GopMHUpOBaHHE CHOCOOHOCTEH M HAaBBIKOB K HENPEPHIBHOMY CaMOOOpPa30BaHHMIO M TIPO-
(beccroHanbHOMY COBEPILIEHCTBOBAHUIO.

CamocrosrenpHas paboTa sBIsieTCs HamOoJiee ACATEIbHBIM M TBOPYECKHM IIPOIIECCOM,
KOTOpBI  BBIMOJHSAET s AWJAKTUYECKUX  (QyHKUMH:  crmocoOcTByeT  (hOpMHUPOBAHHIO
JUAJIEKTUYECKOTO  MBILUIEHUS, BbIPAa0AThIBAET BBICOKYIO KYJIbTYpY YMCTBEHHOTO TpyAa,
COBEpIICHCTBYET CHOCOObI  OpraHM3alli  [03HABATEIbHOW  JESATENbHOCTH, BOCHHUTHIBACT
OTBETCTBEHHOCTb, IIEJICYCTPEMIICHHOCTh, CHCTEMAaTHYHOCTh W TIOCJIENOBATEIBHOCTh B paboTe
CTYJCHTOB, PAa3BUBAET Y HUX OEpEeKHOE OTHOIICHHE K CBOEMY BPEMEHH, CIOCOOHOCTh JOBOJIUTH /10
KOHIIa Ha4aToe JEJI0.

HN3y4yeHue NOHATHITHOIO annapara JUCHUIIMHBI

Best cucrema uHAMBUAYaJIbHOM CaMOCTOSITENIBHOM pabOThl JoJKHA OBITh IOJYHMHEHA
YCBOEHHUIO TOHATHIHOrO amnmapara, IOCKOJIbKY OJHOM U3 BaKHEHIIMX 3a7a4 [OJArOTOBKH
COBPEMEHHOT0 TIPaMOTHOIO CIIELMAJIUCTAa SBJSIETCSI OBJIAJIEHUE W TPaMOTHOE IPUMEHEHHE
npodeccuoHaNbHOM TepMUHOJIOTUH. JlydllleMy YCBOGHHMIO M TMOHHMMAHUIO TUCIUIUIMHBI TTOMOTYT
pa3IuyYHbIE SHIMKIONEINH, CIIOBapH, CIPAaBOUYHUKHU M JApPYrue MaTepualibl, YKa3aHHbIE CIIHCKE
JUTEPATYPHL.

HN3yuyeHnne TeM caMOCTOATEILHOM MOATOTOBKH 110 Y4e0HO-TeMAaTHYeCKOMY IJIAHY

®opMbI caMOCTOATENBHOM paboTHI 110 TEMaM:

Tema 1, Tema 2 — MOATOTOBKA K TECTHPOBAHUIO M YCTHOMY OIPOCY;
Tema 3 — BbINONIHEHUE UHAUBUIyaTbHBIX IPAKTUYECKUX paboT;

Tewma 4, TeMa 5 — MOATOTOBKA K TECTUPOBAHUIO M HaMKMCcaHUe pedepara.

Ocoboe MecTo OTBOJUTCS CaMOCTOSITEIbHON MPOpabOTKe CTYIEHTAMU OTIENIBHBIX Pa3JesioB U
TEM MO wu3yyaeMol aucuuiianHe. Takoill mnonaxon BbIpaOaThIBa€T y CTYJIEHTOB HWHUIUATHUBY,
CTpEeMJIEHHE K YBEIMYEHHIO O00beMa 3HaHWH, BBIPAOOTKE YMEHHMH M HaBBIKOB BCECTOPOHHETO
OBJIaJICHUS crioco0aMu U pueMaMu IpoecCUOHATLHOMN e TENIbHOCTH.

M3yueHre BONPOCOB OUYEPEIHONM TeMbl TpeOyeT IIyOOKOro YCBOEHHSI TEOPETHUECKHUX OCHOB,
PAcKpBITUSL CYLIHOCTH OCHOBHBIX KaTE€rOpHil CHCTEMBbI BAaJIOTHOTO PEryJIMpPOBaHUs, NMPOOIEMHBIX
aCIIeKTOB TEMbI U aHaJIM3a (PaKTUYECKOro MaTepHara.

Pabota Haj OCHOBHOM M JONOJTHUTEJLHON JINTEPATypOi
W3yueHrne peKOMEHJOBaHHOW JTUTEpaTyphl ClelyeT HaYMHATh ¢ YYeOHHUKOB U y4eOHBIX MMOCOOUH,
3aTeM NEepeXOJUTh K HOPMATHUBHO-TNPABOBBIM aKTaM, HAyYHbIM MOHOTpausM M MarepHaliam
nepuoguveckux u3aanuil. KoHcnekTupoBaHue — OFHAa W3 OCHOBHBIX ()OPM CaMOCTOSITENBHOTO
TpyZda, TpeOyrolas OT CTy/IeHTa aKTUBHO padoTaTh ¢ yueOHOU JINTEpaTypoil U HE OTpaHUYMBATHCS
KOHCIIEKTOM JIEKLIUH.

CTyZleHT [OJDKEH YMETh CaMOCTOSATENbHO MOAO0MpaTh HEOOXOAUMYIO HJs y4eOHOM u
Hay4yHOH pabotrel nutepatypy. Ilpu sTom criemyer oOpamiarbes K MPEeIMETHBIM Karajoram Hu
O6ubmMorpaguIecKuM CripaBOYHUKAM, KOTOPBIE UMEIOTCS B OMOIHOTEeKaX.
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Jist akkymynsiud “HQOpPMAMH IO M3y4aeMbIM TeMaM PEKOMEHIyeTcs (OpMHUPOBATH JTUUHBIN
apXuB, a TaK)Ke KaTaJloT MCIOJIb3yeMbIX HCTOYHHMKOB. IIpu 3TOM eciu yxke Ha HEepBBIX Kypcax
Oo0y4YeHHsI CTYIEHT OIpenenser s cebs Haubosiee HMHTEpecHble cdepbl A U3YyYeHHs, TO
nojoOHas pabora OyJaeT BechbMa MPOAYKTHBHOM C TOYKH 3peHus (opmupoBaHus Ooubauorpadun
JUTSL TIOCJIEYIOIIETr0 HaMCAaHUsl IUTUIOMHOTO TIPOEKTa Ha BBIITYCKHOM Kypce.

CaMonoAroToBKa K NpakKTHYeCKUM 3aHATHAM
[Ipy MOArOTOBKE K MPAKTHUYECKOMY 3aHATHUIO HEOOXOJMMO IOMHHTH, YTO JAaHHAS JUCIMILIMHA
TECHO CBsI3aHa C paHee M3y4aeMbIMU AUCHUIIIIUHAMH.
Ha mnpakTrueckux 3aHATUSX CTYACHT JOJDKEH TOKa3aTh HABBIKH BIAJICHUS WHQPOPMAIMOHHBIME
TEXHOJIOTUSIMH, YMETh paboTaTh ¢ HH(OpMaIKeil, MOCIeI0BaTEIbHO H3JIaraTh CBOU MBICITH.
JIIst TOCTHKEHUS 3TOH e HEOOXOAUMO:

1) 03HAKOMHTBLCS C COOTBETCTBYIOIICH TEMOM MPOrPaMMbI U3y4aeMOi JTUCIUILUINHBI;

2) OCMBICIHTD KPYT' U3Y4aEeMBIX BOIIPOCOB U JIOTUKY UX PACCMOTPEHHS;

3) U3y4UTh PEKOMEHIOBAaHHYIO Y4€OHO-METOIUYECKUM KOMIUIEKCOM JIUTEpATypy MO JaHHOU
TEME;

4) TIaTeabHO U3YUYUTD JICKIIMOHHBIN MaTepua;

5) 03HaKOMHTBCS C BOIIPOCAMHU OYEPEAHOTO MPAKTHUECKOTO 3aHSATHS;

6) BBIMOJIHUTD TIOJTYYCHHOE MPAKTHYECKOE 3aJaHHE.
W3yueHre BONMPOCOB OYEPETHONW TEMbI TPEOYeT YCBOCHHUSI TEOPETHUYECKHMX OCHOB IMCLUIUIMHBI U
BJIQ/ICHUA MTPAKTUYECKIMH HaBBIKAMHU.

N3yuenue caiiToB o TeMaM JHCHUIIMHBI B ceTH UHTEpHET

Pecypcel IHTEpHET SIBISIOTCS OAHUM M3 albTEPHATUBHBIX MCTOYHHUKOB OBICTPOTO MOHMCKA
Tpebyemort wuHpopmanuu. WX wucnonbs3oBaHue o00s3aTENBHO I TOJYYEHUS] OCHOBHBIX U
JOTIOTHUTEIILHBIX CBEIEHUH 10 U3Y4aeMbIM MaTepHalIaM.

CamocrosiTesibHast paboTa CTy1eHTOB OPraHU30BaHA B BH/I€:

1) uszydenus yuyeOHOM nureparypel u3 OBC mo TtemMaM JIUCHMIUIMHBI (CM. CIIHCOK
JUTEPaATyphl);

2) uzydyeHust GyHKIMOHAIa U OTPaOOTKHU HABBIKOB MOMCKAa HOPMATUBHBIX JOKYMEHTOB, IO
U3y4aeMbIM TEMaM B  HUHTEPHET-BEpPCUUM  COBpPEMEHHbIX  mpaBoBbix  cucrem  (CIIC
Koncynprantlnroc:

cucmema OHNAUH-00YYeHus -
http://www.consultant.ru/edu/center/training/economy/?quiz_no;

Mobunsnoe npunoxcenue "Cmyoenm" http://www.consultant.ru/student/,

Onnaiin—eepcus KoncynemanmlIIntoc: Cmyoenm
https://student2.consultant.ru/cgi/online.cgi?req=home;rnd=0.9571543773134583;

HeKxoMMepyuecKue unmepruem-eepcuu cucmemvl Koncynomanmllnioc:
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=butt
on).

3) aHanM3a  HOPMATHBHO-IIPABOBBIX  JIOKYMEHTOB,  DPEIJIAMEHTUPYIOLIUX  BEJCHHUE
nenonpousBoacTBa B P®, mnpuMeHeHHEe CHUCTEM 3JEKTPOHHOTO JIOKYMEHTOOOOpOTa, 3aIlUThI
NEPCOHAIbHBIX JaHHBIX;

4) paboThl ¢ UICTOYHUKAMH OpHUIMATBHON HH(OpMAIK 00 OpraHU3aliN

oduIMaIbHbIE CAUTHI OpraHU3aIlHii,

anekTpoHHsle cepBuckl caiita PHC — mnpenocraBnenue cenenuit u3z EIPIOJI B
anekTponHoM Buae https://egrul.nalog.ru/index.html;

caiit Poccrara - https://rosstat.gov.ru/respondents .

KoHTpoibHbIe BOMPOCH! U 33aHUs ISl IPOBEICHUS TEKYIIEr0 KOHTPOJIS U MPOMEKYTOUHON
aTTeCTalluy 110 UTOr'aM OCBOCHMS JUCLUUIUIMHBI IPUBEACHBI B I1. 5.2.

Jliia obecrieyeHUs] CaMOCTOSITENIbHOM paboThl O0y4arOUIMXCS HCIONb3YeTCs AIEKTPOHHBIN
Kypc  OnexkTpoHHbIi  nokymeHTtooOopor  (PokynoBa O.B. Cammun I1.C.) https://e-
learning.unn.ru/course/view.php?id=3353, co3nanHblii B cucteme amekTpoHHoro ody4denns HHI'Y -
https://e-learning.unn.ru.


https://e-learning.unn.ru/,

Oco0eHHOCTH NIPOBEACHNUS 3aHATHH 1JIS JIUL C OTPAHUYEHHBIMH BO3MOKHOCTAMHM

[Tpodeccopcko-nierarorndeckuii  cocTaB 3HAKOMUTCS C  TICUXOJIOT0-(DH3UOTOTHIECKIMHE
OCOOCHHOCTSIMU OOYYarOIIMXCS MHBAJIUAOB U JIMI] C OTPAHUYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBbBS,
WHAUNBUAYAILHBIME — TIpOrpaMMaMu  peaOuiuTanud  HWHBANUAOB  (mpu  Hammuww). [lpu
HEOOXOJUMOCTH OCYIIECTBIISIETCS JOIMOJIHUTENbHAS TMOAJEP)KKA MPENnoJaBaHus ThIOTOPAMU,
MICUXOJIOTaMH, COIIMATLHBIMUA PAOOTHUKAMHU, MPOIIEAIIUMH TOJTOTOBKY aCCUCTECHTAMH.

B cooTrBercTBHM ¢ MeTOIMYECKUMH peKoMeHmanusMu MunoOpHayku P® (yrB. 8 ampens
2014 r. N AK-44/05BH) B Kypce TmpearoyiaracTcss HCIOJIb30BaTh COLUATbHO-aKTUBHBIE U
pedIieKCUBHBIE METOAbI OOYyYeHHs, TEXHOJOTHMH COLMOKYJIbTYPHOH peadlIuTaiuu ¢ LEeIblo
OKa3aHUs TIOMOIIM B YCTAaHOBIICHUW TOJHOILICHHBIX MEXIMYHOCTHBIX OTHOIICHUH C JPyrUMH
CTYJIEHTaMH, CO3JaHUU KOMGOPTHOTO ICHUXOJOTHYECKOro KiMMara B CTYIEHYECKOW TpyIIIe.
[TonGop u pa3paboTka yueOHBIX MaTEPHUATIOB MTPOU3BOJIATCS C YUETOM MPEJOCTABICHUS MaTepHraa
B pa3iMyYHbIX (popmax: aynuaibHOU, BU3YyalbHOU, C UCHOJIB30BAHUEM CHEIHMAIBHBIX TEXHHUYECKUX
CPEICTB M HHPOPMAITMOHHBIX CUCTEM.

OcBoenne aucuumiuHel aunamu ¢ OB3 ocymiecTBisieTcss ¢ HCIOJIB30BAHUEM CPEICTB
o0ydyeHuss OOmIEr0 ©  CHEUUATBHOTO Ha3HaueHus (MEPCOHAIBHOTO H  KOJUICKTUBHOTO
UCIIONIb30BaHus1). MaTepuanbHO-TEXHUUYECKOe OOecleueHrne MpeaycMaTpuBaeT MpPUCIOCcCO0IeHne
aynutopuit kK Hyxaam aun ¢ OB3.

dopma mpoBeneHUs aTTECTALUU IS CTYIEHTOB-MHBAJIMIOB YCTAHABIMBAETCA C YYETOM
WHIMBUIYAIBHBIX TIcMXOopu3ndeckux ocodeHHocte. s crynentoB ¢ OB3 mpemycmarpuBaeTcs
nocTymnHast popma MpeaoCTaBICHUs 3a/1aHUN OLIEHOYHBIX CPEJICTB, @ UMEHHO:

e B ICYATHOW WJIM DJIGKTPOHHOH (opme (I JHI] ¢ HAPYIICHUSIMU OTIOPHO-IABUTATEIHHOTO

amnmapara);

e B IEUaTHOW (pOpME WK DIIEKTPOHHOHN (hOpMe C YBEIUICHHBIM MIPU(TOM B KOHTPACTHOCTHIO

(7151 U C HAPYLICHUSIMU CITyXa, PEeUH, 3peHus);

e  METOJIOM YTCHHS aCCUCTEHTOM 3aJaHus BCIYX (I ULl C HAPYIICHUSIMU 3PECHHUS).
CryneHTaM ¢ WHBaJIUJAHOCTBHIO YBEIMYMBAETCS BPEMsl Ha MOJATOTOBKY OTBETOB Ha KOHTPOJbHBIE
BOIPOCHI. J{JIsl TaKUX CTYJIEHTOB MPEAYCMATPUBAETCS IOCTYMHAsT (popMa MPEJOCTABICHHS OTBETOB
HAa 3aJ]aHMsl, @ UMEHHO:

e TMHCHMEHHO Ha Oymare Wi HaOOpOM OTBETOB Ha KOMIIbIOTEpE (Ui JIMI[ ¢ HApYIIEHUSMU

clIyXxa, peun);

e BBIOOPOM OTBETA U3 BO3MOXXHBIX BAPUAHTOB C MCIIOJIB30BAHUEM YCIYT aCCUCTEHTA (JJIs JIUIT

C HapyIIEHUSIMU OTIOPHO-BUTATENIBHOTO amnmnapara);

e YCTHO (JJIs1 JIUI] C HAPYIICHUSIMU 3PEHUS, OMOPHO-ABUTATEIILHOTO aIapara).

5. ®oH/ OLIEHOYHBIX CPEACTB JIJIsi IPOMEKYTOYHON aTTeCTAIIMH MO JUCHHUTIMHE (MOAYJII0),
BKJIFOYAIOINH:

5.1. OmnucaHue 1MIKaJ OLIEHUBAHUS PE3yIbTATOB 00YUYEHHUS 110 TUCLUIUINHE

YpoBennb Ilkana oueHuBaHusi cPOPMHPOBAHHOCTH KOMIETEHIIUH

copmupoBan TJI0X0 HEYJIO0BJIETBO | YIOBJIETBOPH Xopo1iuo O4YeHb XOPOIIO OTJINYHO NMPEeBOCXO0HO

HOCTH PUTEIBHO TeJbHO

KOMIIeTeH M He 324TeHO 3aYTEHO

(MHAMKaTOpa

JOCTHKEHUS

KOMIEeTeHIHiT)
OtcyTcTBHE YposeHb MpusumansHo | YpoBeHb VYposeHb YpoBeHb YpoBeHb
3HAHUHA 3HAHUN HIDKE JIOTTYCTUMBIH 3HAaHUU B 3HAHUU B 3HAaHUH B 3HAaHUHA B
TEOPETUYECKO | MUHHMAJIBHBI | YpOBEHb o0Beme, o0BeMe, oOBeme, o0Beme,

3HaHuA ro MaTepuaiga. | X 3HAaHHUH. COOTBETCTBYIO | COOTBETCTBYIOII | COOTBETCTBYIO | HpEBBIIIAIOIIE
HeBo3MmoxxHOC | TpeGOBaHHH. JonyueHo ieM €M MporpamMmme 1eM M NIPOrpaMMy
Th OLICHUTH Nmenu mecto MHOTI'O nporpamme IMOATOTOBKH. nporpamMme IMOATOTOBKH.
TIOJTHOTY rpyObIe HETpyOBIX TIOJITOTOBKH. JomymieHo TIOJITOTOBKH,
3HaHUH ommOKH. OIINOKH. JonymeHo HECKOJIEKO 0e3 ommOoK.




BCJIEJICTBHE HECKOJIBKO HECYIIECTBEHHBI
OTKa3a HerpyOBIX X ommn0oK
oOyuaromieroc omKoOoK
sL OT OTBETa
OtcyrcTBHE IIpu pemenun | IIpomemonctp | IIpomemonctp | Ilpopemoncrpu | IIpomemonctp | IIpomemoncTp
MHHUMAJIBHBI | CTaHAAPTHBIX | MPOBAHBI HpOBaHHI BCE POBaHEI Bce HpPOBaHBI BCE HpPOBaHBI BCE
X yMEHUH . 3amaq He OCHOBHEIE OCHOBHEIE OCHOBHEIE OCHOBHEIE OCHOBHEIE
HeBo3MoOXHOC | MPOJEMOHCTP | YMEHHSI. YMEHHSI. YMEHHSI. yYMEHHUS,penie | yMEHHS,.
Tb OLEHUTh HUPOBaHbI Pemensr Pemensl Bce Pemiens! Bce HBI BCE Pemensl Bce
HaJ4Iue OCHOBHbBIE THIIOBBIE OCHOBHbBIE OCHOBHBIE OCHOBHbBIE OCHOBHbBIE
yMeHHU YMEHHSI. 3a7a4u C 3a7a4u C 3a1a4u . 3a7adHu C 3a7a4n.
Ywmenus
BCJICJICTBHE Mmemn mecto | HerpyOBIMH HEeTpyOBIMI BeImonHeHs! Bce | OTIEIBHBIMH BrimosHeHBI
oTKaza rpyObIe OIIMOKaMH. OLIMOKaMH. 3aJaHusd, B HECYIIECTBEH | BCe 3ajaHm,
00y4Jaromeroc | OMIMOKH. BeimonaeHs! BeimonaeHs! MIOJTHOM HBIM B TIOJTHOM
sL OT OTBETa BCE 33/IaHUS BCeE 33/1aHKs, B | 00beMe, HO HeJ09eTaMH, obbeme 6e3
HO HE B TIOJTHOM HEKOTOpBIE C BBITIOJTHEHBI HEJI04YeTOB
TIOJTHOM o0beme, HO HEJ0YeTaMH. BCE 3a/IaHus B
obneme. HEKOTOpBIE C TIOJTHOM
HeJ04YeTaMH. oObeMme.
OtcyrcTBHE IIpu pemennn | Mmeercs IIponemonctp | Ilponemoncrpu | IIpomemonctp | IIpomemoHncTp
BJIaJCHHS CTaHJApPTHBIX | MHHUMAQJIBHBI | MPOBAHBI POBaHEI HPOBaHBI HpOBaH
MaTepHaIoM. 3aJa4 He 31 6a3oBbIe 6azoBble HaBBIKU TBOPYECKUM
HeBo3mosxHOC | mponeMoHCTp | Habop HaBBIKH HaBBIKH TIPU peLICHUH | TOJXOM K
Hasbici Tb OLICHUTH HPOBaHbI HaBBIKOB JUISl | NIPH PENICHHX | IPHU PEHICHUH HECTaHAAPTH | PELICHHIO
I HaJIM4Ine 6a3oBbIe peureHus CTaHJApPTHBIX | CTAHJAPTHBIX BIX 337124 0e3 | HecTaHJapTH
HaBBIKOB HaBBIKH. CTaHAApTHBIX | 3a7ad C 3amad 6e3 ommoOOoK 1 BIX 337124
BCJICJICTBHE Mmenn mecto | 3amad ¢ HEKOTOPBIMH OLIMOOK 1 HEJI0YETOB.
oTKaza rpyobIe HEKOTOPBIMH HeJo4eTaMu HEJJ0YETOB.
o0yyJaromeroc | OmmoOKy. HEI0OYeTaMH
sL OT OTBETa
Ikana ouneHKN NPU MPOMEKYTOYHOM ATTECTAIUN
Ouenka YpoBeHb IOATOTOBKHU
Bce komnereHIMM (4acTH KOMIIETEHIINI), HA (POPMHUPOBAHIE KOTOPBIX HANpaBiieHa TUCIMILUIMHA,
chOpMHUPOBaHBl HAa YPOBHE HE HIDKE «OTJIMYHO», TPU 3TOM XOTSA OBl OJHA KOMIICTCHIIHS
chopMUpOBaHa HA YPOBHE «OTIHIHOY»
Bce xomnereHun (4acTi KOMIETEHINH), Ha (OpMUPOBAaHUE KOTOPHIX HANpaBJieHa AUCIUILINHA,
c(hOpMHUPOBaHbI Ha YPOBHE HE HUXKE «OYCHb XOPOIIO», MPU 3TOM XOTS ObI OJIHA KOMITCTEHITHSI
chopMUpOBaHa Ha YPOBHE « OYE€Hb XOPOIIIO)
3a4YTCHO o
Bce KOMIICTCHIIMH (‘{aCTPI KOMHCT@HHI/II/I), Ha q)OpMI/IpOBaHI/IC KOTOPBIX HAIIpAaBJICHA AWCLUIIINHA,
chopMUPOBaHbl HAa YPOBHE HE HIDKE «XOPOIIO», IMPH 3TOM XOTS Obl OJIHA KOMIICTCHIIHS
c(hopMHUPOBaHa HA YPOBHE «XOPOILIO)
Bce KOMIICTCHIIMH (‘{aCTPI KOMHCT@HHHﬁ), Ha q)OpMI/IpOBaHI/Ie KOTOPBIX HAIIpAaBJICHA AUCLUIIINHA,
C(l)OpMPIpOBaHBI Ha YPOBHC HE HHWIKC «YAOBJCTBOPUTCIIBHO», IIpU OSTOM XOTH OBl OJaHa
KOMIIETCHIIHUS CHOPMUPOBAHA HA YPOBHE «YIAOBJICTBOPUTEIBHOY
Xotst Obl 0JTHa KOMITETCHIINSI cOPMHUPOBAaHA HA YPOBHE «HEYIOBIIETBOPHTEILHO», HH OJHA U3
He KOMIIETEHIINH He c(hopMHUpOBaHa Ha YPOBHE «ILIOXO0)
3aureHo XoTs ObI 0JTHA KOMITETEHIHS c(pOpMHUPOBaHA HA YPOBHE «ILIOXO)

5.2.

JJISl OEHKH Pe3yJbTaTOB 00y4eHHSI.

5.2.1 KoHTpoO/IbHBIEC BONIPOCHI

TunoBblie KOHTPOJIbHBIC 3a/IaHUS WJINX UHBIC MaTECpPUaAJIbI, H606X0}II/IM1)I€

Bormpocst Koo ¢popmupyemoti
KoMnemenyuu
1. OcHoBonojararmomue HOPMAaTUBHO-TIPABOBbIE aKThl B cdepe OeNoNpoOu3BOJCTBA U [K-1
nH(pOpMaTH3AINH.
2. Hcropudeckuit paKypc CTaHOBIIEHHS DIIEKTPOHHOTO JOKYMEHTO00O0pOTa. [K-1
3. IlonsTre noKyMeHTa, ero (yHKLIMHU U KIacCUPHUKALHS. [K-1
4. OcHOBHBIE 3Tanbl paboThl C BHEUITHUMH U BHYTPEHHUMH TOKYMEHTaMHU. YK-1




5. JlokyMeHTOOOOpPOT: 3Talbl, OpraHu3anus, 00beM. YK-1
6. JloKyMEHTONOTOKH OpPraHH3aluHU U UX IapaMeTphbl. YK-1
7. Peructparus TOKyMEHTOB. YK-1
8. O6iuue tpedoBanus 'OCT P 7.0.97-2016 IK-1
9. Poab 01aHKOB M UX BUIBI TIK-1
10. PexBU3UTHI TOKYMEHTOB: COCTaB, Ha3HauUeHHUE, 0(OPMIICHHE. [K-1
11. Opranu3aimOoHHO-TIPABOBbIE TOKYMEHTHI: BUBI, HA3HAUCHIE IIK-1
12. PacniopsiiuTeNnbHbIE IOKYMEHTBI: BUJIbI, HA3HAYCHHE. IK-1
13. NuadopmManioHHO-CIIpaBOYHBIE IOKYMEHTHI: BU/bI, HA3HAYCHUE [K-1
14. TlpenmymiecTBa ¥ HEAOCTATKH IEKTPOHHOTO TIOKYMEHTO000pOTA. YK-1
15. DnexTpoHHAs MTOANKCH: TIOHATHE, BUIBI, XapaKTCPHUCTHKH. YK-1
16. OcobenHOCTH PabOTHI C TOKYMEHTAMHU B TPAIUIIMOHHON W 3JICKTPOHHOU GopMme. YK-1
17. Hasnauenue u ocHoBHBIE cBoiicTBa COJI. IIK-1
18. MapupyTuzanusi JOKYMEHTOB. [K-1
19. O630p cHcTEM AMEKTPOHHOTO JOKYMEHTO000pOTA. YK-1
20. CucreMaTtu3zamus u o0ecredeHne COXpaHHOCTH IOKyMEHTOB. YK-1

5.2.2. TunoBbie TeCTOBBIE 32aHUA IJIS1 OLeHKH CPOPMUPOBAHHOCTH KOMIETEHIIUHN

Bapl/laHTbl TECTOBBIX BOIIPOCOB AJIA OLICHKHA C(l)OpM]/IpOBaHHOCTH KOMIICTCHIIUHA YK-1

1. Tlox odummanbHBIM JAOKYMEHTOM, NPEACTABIAIONIMNA CHUCTEMHBIM CBOJ HAaMMEHOBAaHHUH M KOJOB

KJIACCU(PUKAITMOHHBIX TPYMITUPOBOK U (WJIH) 00BEKTOB KiIaccu(uKamyu MOHUMAaETCs
a) KiaccupuKaTop
0) KOH(MDUICHIMATLHBIA JOKYMEHT
B) HOMEHKJIATypa Jel
I) CHCTEeMa JOKYMEHTALMOHHOTO OOECTIeYeHHUs YIIPABICHHUS

2. PykoBonutenb (GUPMBI ¢ TOMOIIBIO OPTraHU3aIMOHHBIX JOKYMEHTOB
a) OCYILECTBISET YBOJIbHEHHE PAOOTHUKOB
6) ompenenseT npasa U 00513aHHOCTH COTPYIHUKOB
B) MOOILIPsIET OTIIMYMBIIETOCS PAOOTHUKA

I) ompenessieT NoCcIeA0BaTeIbHOCTh JEMCTBUI ITPU BBITOJIHEHUH TON MM HHOW pabOThI

3. DAEKTPOHHBINA JOKYMEHTOOOOPOT — 3TO:
a) OpraHU3aIMOHHO-TEXHWYECKas CHCTeMa, MPEACTaBIfIomas co0oil COBOKYIHOCTh

porpaMmMHOro, I/IH(i)OpMaL[I/IOHHOFO " almapaTHoro 06€CH6116HI/I$I, peaiu3yronias XpaHCHUC U

obpareHue
0) DSJEKTPOHHBIX JOKYMEHTOB

B) OPraHu3allMOHHO-TEXHUYECKasd CUCTEMA, IO3BOJIAIOIIAsd 6I)ICTpO BBIBOJUTH Ha II€4YaTh JIF0001

I) JOKyMEHT

,II) OPraHu3alMOHHO-TCXHUYECKasd CUCTEMA, ITO3BOJIAIOIIAA NNEPEChIIATh JOKYMCHTBI MCXKIY

KOMIIbKOTCPAMHU.

4. Kakue ¢popMbl perucTpauu JOKyMEHTOB CYIIECTBYIOT?
a) anbOOMHas, KHUKHAs
0)  BHENIHss, BHYTPEHHSSA
B)  JKypHaJlbHas, KAPTOYHASI U ABTOMATU3UPOBaAHHAS
3)  UeHTpalM30BaHHas, JELEHTPAIU30BaHHAs, CMEIIaHHAs

5. Kakoli W3 NEepeuyucieHHBIX JOKYMEHTOB HE COACpPXKHUT pekBu3UT «HanMeHoBaHue BHIa

JIOKYyMEHTa»?
a) TIOJIOJKCHHE
0) mpencraBiIcHHE
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B) aKT
r) MHUCHMO

6. Kakas pa3HOBUAHOCTH JJIEKTPOHHON TMOANMUCH COOTBETCTBYET MOMMKMCH, MOCTaBJICHHONW Ha
JIOKYMEHTE COOCTBEHHOPYYHO, 3TO

a)  ycwieHHas KBaTH(PHUIMPOBAHHAS

0) ycuicHHas HE KBaTU(UITMPOBaHHAS

B)  mmdpoBas MoANKCH

I)  TOpocTasi AIEKTPOHHAS MOAMKCH

7. JIBmKeHHe TOKYMEHTOB B OpraHU3alUN C MOMEHTA MX CO3JaHUs WU MOIYyYCHUS 10 3aBEPUICHUS
HCIIOJIHCHHA WUJIW OTIPAaBJICHUS, OTO:

JOKYMEHTUPOBaHUE

JIeTIONPOU3BOICTBO

perucTpauus J1OKyMEHTOB

JIOKYMEHTO000POT

8. JlaToii mpukasa sSBIsIETCS AaTa ero
a)  COrjacoBaHUs
06) mnomnucaHus
B)  yTBEPXIEHUS
r)  perucrpanuu

9. O6beM JOKYMEHTO000pOTa — ATO:
a) 3TO MAaKCHMAaJIbHO PAIlMOHAIBHOE COKpAICHHE KOJIMYECTBA Yero-au0o IMmyTeM CTaHAapTH3aLuH K
eauHo opme
0) MaTepHaJbHBIH OOBEKT, COACpKaIUi WHpOpMALUIO B 3aQHUKCUPOBAHHOM BHIEC H CIEHUATHHO
npeHa3HAYCHHBIN IS €€ mepeay BO BPEMEHHU U IIPOCTPAHCTBE
B) YCTaHOBJIICHHE KOJMYECTBA M COCTABA APXHMBHBIX OKYMEHTOB B CIMHHUIIAX ydeTa U (pUKcAIHs
NPUHAJICKHOCTH KKIOH SIUHUIBI yUeTa K ONPEICICHHOMY KOMIUIEKCY M O0IeMy UX KOJIMYECTBY B
YUYETHBIX JOKyMEHTaX
I‘) KOJIMYCCTBO MOOKYMCHTOB, MOCTYIIMBIIUMX B OpraHu3aluio MW CO3JaHHBIX €10 B TCUCHHUC
OIPEeIETICHHOTO MIePUO/Ia BPEMEHH.

BapuaHTbl TeCTOBBIX BOIIPOCOB /ISl OlleHKH cpopmMupoBaHHOCcTH KomneTeHuun [TK-1

1. Kakoit HopMaTUBHBIN JOKYMEHT OKOHYATEIBHO YTBEPAUI CTATYC IEKTPOHHOTO JOKyMeHTa?
a) ©3"O06 undpopmanuu, THPOPMALMOHHBIX TEXHOJIOTUAX U O 3aIUTe HHPOpMAUU'"

6) @3 "OO0 rnexTpoHHOI moxmucH"

B) 'OCT P «CUBU/. lenonpon3BOICTBO U apXUBHOE J€JI0. TEPMHUHBI M OTIPEICIICHUS

r) T'OCT P «OpranuzanroHHO-pacropsAUTENbHAS TOKYMEHTALUS

2. PexBM3UT 0UIIMATEHOTO TOKYMEHTA, CBHIETEIbCTBYIOIIMA O IIPAaBOBOM CTaTyCE TOKYMEHTa, 3TO

a) PE30ITIOTIHS

0) rpud OrpaHUYCHUs T0CTYNA K JOKYMEHTY
B) MOJKCH JOJDKHOCTHOTO JIMIIA

r) rpu¢ yTBepKIECHUS JOKYMEHTa

3. DnekTpoHHas KOMHs JOKYMEHTA, N3TOTOBICHHOTO H3HAYAJIbHO HAa OYMa)KHOM HOCHTEINE, Ha3bIBACTCS
a)  DIEKTPOHHBIM JOKYMEHTOM

0)  SJEKTPOHHBIM 00pPa30M JOKYMEHTA

B)  IyOJMKATOM AJIEKTPOHHOTO JTOKYMEHTa

I)  HEeT NPaBWIBHOTO OTBETA

4, PeKBI/ISI/IT, onpenemnomnﬁ MCCTO XpPaHCHHUA MOOKYMCHTA IIOCJIC 3aBCPUICHUSA pa6OTBI C HHM
Ha3bIBACTCA
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a)  OTMETKOH O MOCTYIUICHHH JOKyMEHTa
0) OTMeTKOH 00 HCIOJHEHUH TOKYyMEHTa
B)  TpU(OM COriacoBaHHs JOKYMEHTa

r)  OTMETKOH O MPHJIOKEHUHU

5. Perucrpaius 351eKTPOHHBIX JOKYMEHTOB — 3TO:

a) yCTaHOBJICHHE KOJIMYECTBAa M COCTaBa APXMBHBIX JOKYMEHTOB B €IMHHMIAX Yy4eTa W (hUKCAIHS
NPUHAICKHOCTH KaXKI0M €IMHUIIBI y4eTa K ONpe/IeICHHOMY KOMIUIEKCY M 00IIeMy UX KOJINYECTBY B
YUETHBIX JOKyMEHTax

0) BaxHeWmwMi 3Tam pabOThl C JOKyMEHTAMU W OIpENeNseTcsl Kak 3aluCh YUYETHBIX IaHHBIX O
JIOKyMEHTE TI0 YCTaHOBJeHHOW (opme, ¢ukcupyromas (akT ero co3maHus, OTIPABICHUS WIH
MOJTY4YCHUS

B) OTO MaKCHUMaJbHO PALMOHAIBHOE COKPALICHHE KOJMYECTBA YEro-Iu00 MyTeM CTaHIApTU3AIMUA K
eanHoN popme

r) opraHuzamnus JIOKYMEHTOOOOpOTa, XpaHEHHsS W WCIOJIb30BaHUS JIOKYMEHTOB B TEKYILEH
NESITETBHOCTH YUPEIKICHHS.

6. Kakux nenei no3BossieT 10CTHYb BHEAPEHUE AIEKTPOHHOTO JJOKyMEHTO000poTa?

a) MHTETrpaluy BceX MH(MOPMALMOHHBIX MOTOKOB M CO3JaHMU €JMHOr0 MH(OPMALMOHHOIO pecypca,
UCTIOJIb3YEMOTO ISl IPUHATHS YIPABICHUECKUX PELICHUH;

0) KOJUIEKTUBHOIO MCIIOJIb30BaHUS HMH(OPMALMOHHOIO pecypca, YNpolleHHe Ipouecca oOMeHa
uHpopmaruei;

B) ONTUMM3ALUU PabOT COTPYAHUKOB U COKPALIEHUH 3aTpaT TPyJla U BPEMEHHU Ha aJIMUHHCTPUPOBAaHUE
UX COBMECTHOM JeSTEeIbHOCTH;

I') BCEX BBILICNIEPEUUCICHHBIX LIEJIEH.

7. I'apaHTHITHOE TUCHEMO

a) MOATBEepXkAaeT (PaKT OTHPABKHU a/ipecaTy KaKUX-TH00 JOKYMEHTOB WM APYTHX MaTepPHaIbHBIX
LICHHOCTEIA;

0) moATBEpKIAET OIpeIesICHHbIE 0053aTeNIbCTBA, O0SIIAaHuUs OpraHu3allUH;

B) COJICPKUT OTBET Ha MUCHMO-TIPOCHOY;

T) COIEPKUT TIPETEH3HUIO.

8. Kakoii pekBU3UT TOKyMeHTa 0OPMIISIFOT B CTOPOHHEH OpTaHU3aI|H 110 OTHOIIEHUIO K OPTaHU3aIi1 -
ajapecanty?

a) rpud cormacoBaHus

0) OTMETKY 00 MCIIOJTHUTEIIC

B) rpu( yTBEpKIACHUS

I') 3ar0JIOBOK K TEKCTY

9. Korna BriepBbie B XX Beke ObLIO MPEITI0KEHO UCTIOIb30BaHUE IIU(PPOBOIA OAMUCH
a) B 60-x rogax;
0) B 70-x rogax;
B) B 80-x rogax;
r) B 90-x rogax.

JUis OLeHMBAHUS TEKYILUX PE3YyIbTaTOB OOYYEHUs B BUJE 3HAHUL UCHOIB3YIOTCS CIENYIOIINe
IIPOLIEYPHI U TEXHOJIOTHUH:

- TECTUPOBAHUE,

- YCTHBIH OIIpOC.

[ITkana olleHUBaHUs MIPH OCYILECTBICHUH POMEKYTOYHOTO KOHTPOJIS 3HAaHUH (TecT):
«mecm oyeHeH NOLOHCUMENbHO - YUCIIO TIPAaBIIIBHBIX OTBETOB Ha BOIPOCHI TecTa - Oosee 65%.
«mecm oyeHeHn OmpuyameIbHoy - YUCIIO MPaBUIIBHBIX OTBETOB Ha BOMPOCHI TecTa — MeHee 65%.
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5.2.3. Tunosble 3a1aHKUA/320a4H 1JI51 OEHKH ¢()OPMHUPOBAHHOCTH KOMIIETEHIMHU

Jlnsi OUEHWBAHMSA TEKYIIMX pe3yJbTaToB OOY4YeHUS B BUAC VMeHUU U 61a0eHutl
MCIOJIB3YIOTCS CIIEYIOIINE TPOUEAYPhl M TEXHOJIOTUU:

MPAKTUYECKHE KOHTPOJIbHBIE 3aaHus 1O O(QOPMIICHHIO OTIENbHBIX PEKBU3UTOB U
COCTaBJICHUIO KOHKPETHBIX TOKYMEHTOB, a TAK)K€ MOUCKY OIIMOOK B CYIIECTBYIOIINX JOKYMEHTaX.

Pewenue npuknadnsix 3a0au é yeasax npaKkmuueckoii n0020moeKu Cmyo0eHmog:

- 0TpabOTKa HABBIKOB MOMCKA HOPMATHBHO-IIPABOBBIX JOKYMEHTOB, pPEriiaMEeHTUPYIOIINX
BEJICHUE JeNIoNpou3BoAcTBa B P®, B cOBpeMeHHBIX NpaBoBbIX cucremax (Ha npumepe CIIC
kocynbTadTlLroc), mouck ceeaeHuit o6 opranusamnusax B EI'PYOJI, pabora ¢ caiitom Poccrara;

- aHaJM3 PEKBU3UTHOIO COCTaBa OPraHU3AllMOHHO-PACHOPSAUTEIBHBIX JIOKYMEHTOB
opranuzarnuii (Ha nmpuMepe nokymerntoB HHI'Y, denepabHBIX OpraHOB UCTIOJHUTEIBLHOM BIACTH);

- pa3paboTka KOMIUIEKTa OJIAHKOB JCWCTBYIONIUX OpraHu3anuil (FOPUAHYECKUX JIUIT),
paspabotka O6nankoB s HHI'Y. (Ilpennaraercst BIOpaTh OpraHU3AIMIO, IEATEIbHOCTh KOTOPOM
CTYACHT M3y4all B X0/i¢ y4eOHOI MPAaKTUKH);

- MOJTrOTOBKAa JIOKYMEHTOB (TIPMKA30B, CIY)KEOHBIX IMHCEM) Ha pa3pabOTaHHBIX OJaHKax
opranusanuii, HHI'Y;

- HallMCaHUe CIy>KeOHBIX 3aMHUCOK;

3aanus AJs1 OueHKH chpopMupoBaHHOCTH KomneTeHunu YK-1

3ananue 1.1 AHanu3 pacnopsiAuTeJbHbIX J0KyMeHTOB - [Ipukaz HHI'Y

[Ipoananu3upyiiTe PEKBU3UTHBIA COCTAB MpHKa3a O 3ayucieHun cryaeHtoB B HHI'Y |
onpezaenuTe BUJ OiaHka ( YrJIOBOM WIIM MPOJIOJIBHEIN), olleHUTe ob1iee odhopmieHue, ohopmieHue
U PACITIOJIOKCHUE KAXKIOTO PEKBU3HTA.

VYkaxute omnOku (mpu Hanmuuuu). OTBET HEOOXOUMO caenath B Buae 2x Qaitnos - 1 - B
¢aiie ckaHa mpuKa3za TOMETUTh HoMepa pekBu3uToB 1Mo 'OCT, 2 - ¢aitn word - ¢ moagpoOHBIMU
MOSICHEHUSIMU ( OLIUOKH , 0POpPMIICHHE) IO KaXJA0MY PEKBU3UTY.

3ananme 1.2 [IucbMo0 qMpeKTOpPa MIKOJbI

Oznakombrech ¢ gokymeHTtoMm "[lucemo mupektopa mkossl". Ilpoananusupyiite cocraB
PEKBU3UTOB, UX O(hOpPMIIEHUE U PACIIONOKEHHE B JOKYMEHTE, HalAUTE OLIHOKH.

[ToaroroBbTe CBOIO pelaklMIO JaHHOTO MUChMa B BUje (aiina word ¢ yueTom TpeboBaHU
I'OCT P 7.0.97-2016 u mMeToauueckux pekoMeHaanui. Jlomyckaercs HeOONbIIOE peJaKTUPOBaHHUE
TEeKCTa MHCbMa, €clu 3T0 o0ocHOBaHO ¢ YyueroM TpeboBaHuii ['OCT u meToaUUecKux
PEKOMEHJALIH.

[ToaroroBbTe (aiim ¢ roTOBBIM NHCHBMOM B JJIEKTPOHHBIM Kypc ¢ uMeHeM "[lucemo
JupexTopa mkossl Gamumnus'.

3ananus AJs oueHku cpopmupoBaHHocTu komnerenuuu IMK-1

3aoanue 2.1 Paspabomka komniekma 61aHKO8 OP2aHU3AYUU
Heo6xomumo pa3paboTaTh KOMIUIEKT OJIAHKOB OpTraHU3AIINH:

- OnaHK nMuchbMa opraHu3anuu (YriaoBOH WM MPOAOJIBHBIN),

- 0OJIaHK MHChMa Ha JIOJKHOCTHOE JIUIO (YTJI0BOM WM IPOAOIbHBIN),
- o0mwmii 6:1aHK (MIPOIONIBHBI),

Oy1aHK npuKasa (IpoA0IbHBIN)

Heo6xoauMo HMCMoNb30BaTh MPAKTUYECKOTO 3aJaHusl JI00YI0 pealbHO CYHIECTBYIOIIYIO
opranuzamuio, ceneHusi o koropoil ectb B EI'PHOJI na cailite ®HC. T'oToBBIE MOKYMEHTHI
noarotoButh B (hopmare word Ha muct A4. IIpemiaraercss BbIOpaTh OpraHU3aIMio, AEATEIbHOCTh
KOTOPOM CTYJIEHT U3y4al B X0Ji¢ y4eOHOM MPaKTUKH.

3aoanue 2.2 Cnyscebnas 3anucka c pesonoyuetl

Heo0OxonuMo moAroToBUTh CiIy)kKeOHYIO 3aIIUCKY HAa MMS PYKOBOAMTENS OpraHu3aluu (Toi
K€ OpraHu3alluM, A KOTOpOoH pa3paboraHbl OnaHku (cM. 3agaHue 2.1)) OT COTpYAHHUKA 3TOM
OpraHu3anuy. 3alucKka -BHYTPEHHMH AOKyMeHT. ['oToBuTcs He Ha OnaHke. [[nsi moaroroBku
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CIIy’KeOHOH 3aIMCcKu He00X0AUMO HCIoNb30BaTh Marepuai Koncynprantllntoc- ¢pparMeHT craToi,
kotopas onupaercs Ha [[OCT.

B rotoBo#i ciyxeOHOW 3amMcke HEOOXOAUMO TPOCTABHTH PE30JIONUI0 PYKOBOIUTEIS
(ampecarta). 3amucka MOXKET OBITh PYKOTIMCHOM WK B BUAE (aitina word.

3aoanue 3.3 Komniexchoe npakmuyeckoe 3a0anue

B kauecTBe 3akperuieHus MaTepuaia 10 HOPMAaTHUBHBIM OCHOBAaM JIEJIOIPOU3BOACTBA B PD,
Bugamu 10KyMeHTOB u ['OCT mo opraHu3annoOHHO-pACTIOPAIUTEILHON TOKYMEHTAUU TpeOyercs
chopMHpOBaTh HEOOXOAUMYIO JTOKYMEHTALMIO JUIS NIPOXOXKAEHUS CTYIEHTOM OYHOTrO (3a0YHOIO)
oraenenuss UDI1 HHI'Y um. H.U. Jlo6baueBCKOro mpou3BOACTBEHHON (MK y4eOHOI) MpaKTHKU
B NOpoguibHOW opraHu3anuu. JlaHHBIA BHJ MNPaKTUKUA NPEAyCMOTPEH 00pa3oBaTeIbHBIMU
nporpaMMaMu B COOTBETCTBUHU co cT. 7 DexmepanbHoro 3akona Ne 273-®d3 or 29.12.2017 «O6
obpaszoBanuu B Poccuiickoii deneparuny», a [Ipukaz Munooprayku Ne 1383 ot 27.11.2015 «O6
yrBepkaeHnn  [lomoxkeHuss 0  HpakTUKEe  OOy4aroIIUMXCs,  OCBAaUBAIOIIMX  OCHOBHBIC
npodeccuoHaIbHbIE 00pa30BaTeIbHbIE MPOrPaMMBbl BBICIIET0 00pa30BaHUs» PEryIMpPYyeT HOPSI0K
€e OpraHM3alllu, ONKUCHIBAET €€ (POPMBI, BUABI H CIOCOOBI TPOBEACHUSI.

B nanHoMm 3amanuu npeanpusTtHe (paboToiarenb) AOJKHO ObITh CYLIECTBYIOIIUM U
nercTByromuM, 3apeructpupoBanHbiM B EI'PHOJI co BcemMu HEOOXOIMMBIMU PEKBU3UTAMU
(https://egrul.nalog.ru/index.html).

B kauecTBe OCHOBHBIX JOKYMEHTOB OyJIyT pacCMaTpUBATHCS U OLIEHUBATHCA:

1. ITuckmo HHI'Y o mnpoxoxaeHuu MNPOU3BOJACTBEHHONW (WM Y4eOHOM) MpakTUKU B
npodmisHOl oprann3anuu (He 3a0biBaeM, 4To A JAHHOTO JOKYMEHTa HEOOXOANMa PETHUCTPAIIHS
B KaHuenspuu. Homep craBuM caMoOCTOATENbHO, JaTy ceroAHsAmHion0). Ilpumep nucema B
npuioxennd. CaMm JOKYMEHT JOJDKEH OBITh BBINMOJNHEH Ha yrioBoM Omanke HHIY um. H.W.
Jlo6aueBCKOro co BCeMHU PEKBU3UTAMH.

2. JloroBop  yHUBepcuTeTa C  TPOPHIBHOW  OpraHM3aluedl o0  TPOXOKICHUHU
IPOM3BOJICTBEHHON MNpPaKTHKU (MM Y4eOHOM) COBEpIIEHHOJETHUM CTYACHTOM 0€3 3aKIII0YEeHHUs
TpyznoBoro gorosopa. (Heo6xoanMo 03HaKOMHTECS ¢ TUIIOBBIM J0r0BOpoM. COCTaBIsATh HE HAIO!)

3. OTBeTHOE MUCHMO OT NMPO(UIBHON OpraHU3aluu C yKa3aHUEM PYKOBOJMUTENS MPaKTUKU
(Baxno! OTBeTHOE MUCHEMO 00S3aTEIBHO COAEPKUT HOMEP U JIaTy muchMa I1.1). JJokyMeHT noikeH
OBbITH BBITIOJIHEH Ha YIII0BOM OJIaHKE OpraHU3aIUH.

4, Tlpukazst HHI'Y um. H.M. JloGayeBckoro 0 MNPOXOXKACHUH  CTYACHTOM
IPOM3BOJICTBEHHOM (MK y4eOHOM) MpakTUKH B 3-X BUAaX. Bua qokymeHTa - mpo0abHBbIH.

4.1. Tlpuka3 HHI'Y o HanpaBneHnu o0y4aromuxcsi Ha MPaKkTUKY

4.2. Tlpuxaz HHI'Y o Ha3HaueHMHM pYKOBOJIUTENS MpPaKTUKU (OT 0Opa3zoBaTeabHOMN
OpraHH3aIiH)

4.3. IIpuxa3z HHI'Y o Ha3HaueHuU pyKOBOAUTENS NPAKTUKHU (OT MPOdUIbHOM OpraHu3ainm)

S5.Ilpuka3 npodguibHONM  OpraHM3alMM O HA3HAYEHUM PYKOBOAMTENS  MPaKTUKU
(TIPOJTOJIbHBII)

Beimie nepeunciieHHble JOKYMEHTBI JIOJKHBI COOTBETCTBOBATH YCTAHOBJIEHHBIM IpaBHJIaM
odopmiuenus no aeicreyromemy I'OCT.

5.2.4. Tembl KypcoBbIX padoT, 3cce, pepepaToB

Tembl 10K1210B B (popMe Npe3eHTALMHA:

1. BHenpeHue cucTeM 3JIeKTPOHHOTO JOKYMEHTO000pOTa B OpraHu3alui

2. XapakTepucTHKa CHCTEMbl 3JEKTPOHHOIO JOKyMeHTOooOOpoTa (BbIOpaTh OAMH U3
IPOTPaMMHBIX MPOJIYKTOB, NPEJICTABIECHHBIX HA POCCUICKOM PBIHKE)

3. OdopmiieHre SIIEKTPOHHBIX JOKYMEHTOB. (OCOOCHHOCTH HCIIOJIb30BAHHS AJIEKTPOHHBIX
MTOITHCEH.


https://egrul.nalog.ru/index.html
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6. YueOHo-MeToAMYecKOe U MH(OPMAIIMOHHOE o0ecriedeHne TUCITUTIHHbI

a) OCHOBHasI JIUTepaTypa:

1. I'mamuii, E. B. JlokyMeHTanmmoHHOe oOecriedeHue ynpasieHus : yaeonoe nocooue / E.B.
I'magwit. — Mocksa : PUOP : UHOPA-M, 2020. — 249 c¢. — (Cpennee mpodeccuoHambHOe
obpazoBanue). — DOI: https://doi.org/10.12737/14202. - ISBN 978-5-369-01042-6. - TekcT :
anektporHbli. - URL: https://znanium.com/catalog/product/1065817 (mara oOpameHus:
17.03.2021). — PeskxuM m0CTyIa: 1O MOIIUCKE.

2. DIEKTPOHHBIA JOKYMEHTOOOOpPOT U obecriedeHre O€30MacHOCTH CTaHAAPTHBIMU
cpeactBamu WINDOWS : yuebnoe mocooue / JI.M. EBgokumona, B.B. Kopsokun, A.H. IIsiibkuH,
O.I'. IlIBeukoBa. - Mocksa : KYPC, 2019. - 296 c. - ISBN 978-5-906923-24-0. - Tekcr :
snekrpounsi. - URL: https://znanium.com/catalog/product/1001864 (mata  oOparieHus:
17.03.2021). — PexxuM jocTyma: mo moaruckKe.

3. IllyBanoBa, H. H. OcHOBBI Aenonpon3BoACTBA. SI3bIK CITYy)KEOHOTO JOKYMEHTA : YICOHHUK
u mnpaktukym s By3oB/ H. H.Illysanosa, A.lO.HBanoBa; mon oOmeill penaxiuen
H. H. llyBanoBoii. — 2-e u3m., mepepad. u nmon. — Mocksa : U3parensctBo [Opaiit, 2020. —
428 c. — (Beicmiee obpazoBanue). — ISBN 978-5-534-10848-4. — Texkct : snexrponnslii / DbC
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/450549 (nara oGpamenus: 17.03.2021).

HOpMaTI/IBHBIe AOKYMEHTBI:

1. ®enepanbhsbiii 3akoH oT 27.07.2006 N 149-D3 (pen. ot 09.03.2021) "O6 undopmanmm,
MH(OPMALIMOHHBIX TEXHOJOTHSIX M O 3ammTe uHpopmauuu" (C M3M. M JOM., BCTYI. B CHUIY C
20.03.2021)
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=10DCCE91473A68A850A797784
E4C4948&SORTTYPE=0&BASENODE=1&1ts=25518340007987578496482968&base=LAW&n=
378973&rnd=FF62A52E55421DF57C60887602C82709#20i5jumchsc

2. ®enepanbrbiii 3ak0H oT 06.04.2011 N 63-®3 (pen. ot 24.02.2021) "O6 3neKTpOHHON
noanucu"
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=10DCCE91473A68A850A797784
E4C4948&SORTTYPE=0&BASENODE=1&ts=25518340007987578496482968&base=L AW&n=
377776&rnd=FF62A52E55421DF57C60887602C82709#2mv8yudud60

3. ®enepanbubiit 3akoH oT 27.07.2006 N 152-D3 (pexa. ot 30.12.2020) "O nepcoHATBHBIX

JTaHHBIX" (c U3M. u i1 BCTYII B CHITY c 01.03.2021)
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=023A462128B958CD0920C3D623
05A208&SORTTYPE=0&BASENODE=1&15=51809944509393009002886159&base= AW&n=3
73130&rnd=FF62A52E55421DF57C60887602C82709#2evbauycjv8

4. ITocranosnenue IlpaBurensctBa PO ot 22.09.2009 N 754 (pexn. ot 16.03.2019) "O6
YTBCPIKACHUU IlonoxxeHuss o cucreme MCKBCAOMCTBCHHOI'O JJICKTPOHHOI'O ,[[OI(YMGHTOO60p0Ta"
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=10DCCE91473A68A850A 797784
E4C4948&SORTTYPE=0&BASENODE=1&ts=25518340007987578496482968&base=LAW&n=
320535&rnd=FF62A52E55421DF57C60887602C82709#w1fcdgu7g7

5. 'OCT P 7.0.8-2013. Hamumonaneubiii cranmapt Poccuiickoit ®enepamuu. Cucrema
CTaHJApTOB 1O HMH(OpMAIUM, OMOITMOTEYHOMY M HW3JaTEIbLCKOMY nemy. Jlemonpou3BOJACTBO U
apxuBHoe nieno. Tepmunsl U onpeaenenus (yrB. [Ipukazom Poccranmapra ot 17.10.2013 N 1185-
CT)
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=6EB6E8SE572719EED5F3703E7B
948D981&SORTTYPE=0&BASENODE=1&15=51629408205279339932076266&base=LAW&n=
163800&rnd=FF62A52E55421DF57C60887602C82709#348glasw51k

6. TOCT P 7.0.97-2016. Haumonanbusiii cranaapt Poccuiickoit ®@enepanuu. Cucrema
CTaHJApTOB MO HWH(poOpMaNUK, OUOIMOTEUHOMY M H3JATeNbCKOMY Jeny. OpraHu3alloHHO-


http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=10DCCE91473A68A850A797784E4C4948&SORTTYPE=0&BASENODE=1&ts=25518340007987578496482968&base=LAW&n=378973&rnd=FF62A52E55421DF57C60887602C82709#2oi5jumcbsc
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=10DCCE91473A68A850A797784E4C4948&SORTTYPE=0&BASENODE=1&ts=25518340007987578496482968&base=LAW&n=378973&rnd=FF62A52E55421DF57C60887602C82709#2oi5jumcbsc
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=10DCCE91473A68A850A797784E4C4948&SORTTYPE=0&BASENODE=1&ts=25518340007987578496482968&base=LAW&n=378973&rnd=FF62A52E55421DF57C60887602C82709#2oi5jumcbsc
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=10DCCE91473A68A850A797784E4C4948&SORTTYPE=0&BASENODE=1&ts=25518340007987578496482968&base=LAW&n=377776&rnd=FF62A52E55421DF57C60887602C82709#2mv8yu9ud60
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=10DCCE91473A68A850A797784E4C4948&SORTTYPE=0&BASENODE=1&ts=25518340007987578496482968&base=LAW&n=377776&rnd=FF62A52E55421DF57C60887602C82709#2mv8yu9ud60
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=10DCCE91473A68A850A797784E4C4948&SORTTYPE=0&BASENODE=1&ts=25518340007987578496482968&base=LAW&n=377776&rnd=FF62A52E55421DF57C60887602C82709#2mv8yu9ud60
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=023A462128B958CD0920C3D62305A208&SORTTYPE=0&BASENODE=1&ts=51809944509393009002886159&base=LAW&n=373130&rnd=FF62A52E55421DF57C60887602C82709#2evbauycjv8
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=023A462128B958CD0920C3D62305A208&SORTTYPE=0&BASENODE=1&ts=51809944509393009002886159&base=LAW&n=373130&rnd=FF62A52E55421DF57C60887602C82709#2evbauycjv8
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=023A462128B958CD0920C3D62305A208&SORTTYPE=0&BASENODE=1&ts=51809944509393009002886159&base=LAW&n=373130&rnd=FF62A52E55421DF57C60887602C82709#2evbauycjv8
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=10DCCE91473A68A850A797784E4C4948&SORTTYPE=0&BASENODE=1&ts=25518340007987578496482968&base=LAW&n=320535&rnd=FF62A52E55421DF57C60887602C82709#w1fcdgu7g7
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=10DCCE91473A68A850A797784E4C4948&SORTTYPE=0&BASENODE=1&ts=25518340007987578496482968&base=LAW&n=320535&rnd=FF62A52E55421DF57C60887602C82709#w1fcdgu7g7
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=10DCCE91473A68A850A797784E4C4948&SORTTYPE=0&BASENODE=1&ts=25518340007987578496482968&base=LAW&n=320535&rnd=FF62A52E55421DF57C60887602C82709#w1fcdgu7g7
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=6EB6E8E572719EED5F3703E7B948D981&SORTTYPE=0&BASENODE=1&ts=51629408205279339932076266&base=LAW&n=163800&rnd=FF62A52E55421DF57C60887602C82709#348glasw51k
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=6EB6E8E572719EED5F3703E7B948D981&SORTTYPE=0&BASENODE=1&ts=51629408205279339932076266&base=LAW&n=163800&rnd=FF62A52E55421DF57C60887602C82709#348glasw51k
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=6EB6E8E572719EED5F3703E7B948D981&SORTTYPE=0&BASENODE=1&ts=51629408205279339932076266&base=LAW&n=163800&rnd=FF62A52E55421DF57C60887602C82709#348glasw51k
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pacriopsiauTenbHas JoKyMeHTanus. TpeOoBanus k odopmieHuto nokymMeHTOB (yTB. Ilpukasom
Poccrannapra oT 08.12.2016 N 2004-cT) (pen. oT 14.05.2018)
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=6EB6ESE572719EED5F3703E7B
948D981&SORTTYPE=0&BASENODE=1&15=51629408205279339932076266&base=LAW&n=
303793&rnd=FF62A52E55421DF57C60887602C82709#bavhtspx0kg

7. Meronuueckue pexomengamuu 1o npumenenuto I'OCT P 7.0.97-2016 "Cucrema

CTaHJapTOB MO0 HHopMaIK, OWUOIMOTEYHOMY U H3JaTeNbCKOMy Jneny. OpraHu3alnoHHO-
pacnopsiauTenbHas JOKyMeHTanusl. TpeOoBaHusi K OGOpMIICHHIO TOKYMEHTOB" (pa3paboTaHBbI
BHUUJAL)
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=6EB6E8SE572719EED5F3703E7B
948D981&SORTTYPE=0&BASENODE=1&1ts=51629408205279339932076266&base=LAW&n=
321323&rnd=FF62A52E55421DF57C60887602C82709#1aes3bkfpii

8. TOCT P HCO 15489-1-2019. HamumonaneHbiii cTanmapt Poccwuiickoit denepamuu.
Cucrema crannaptoB 1o uHpopMauu, OUOIMOTEUHOMY M M3AaTeNbcKoMy neny. Mudopmarus u
JOKyMeHTaIus. YmpapieHue nokymentamu. Yacte 1. Ilonstus u nmpunnmnsel (yrB. Ilpukazom
Poccranmapra oT 26.03.2019 N 101-cT)
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=6EB6E8SE572719EED5F3703E7B
948D981&SORTTYPE=0&BASENODE=1&1s=89836836804877314588842512&base=LAW&n=
329486&rnd=FF62A52E55421DF57C60887602C82709#dnhc7585ss

0) JOMOJIHUTE/IbLHAS JIUTEpaTypa:

1. [Manacenko, FO. A. JlokyMeHTHpOBaHHE YIPABICHUYECKOM MAESITEIBHOCTU: YueOHOE
noco6ue / FO.A. I1anacenko. - Mocksa : PUOP, 2018. - 138 c.: - (KapmanHoe yue6HOe mocodue). -
ISBN 5-369-00014-X. - Tekct : AJIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/927448 (nata obpamenus: 20.03.2021). — Pexxum noctyna: mo
TIOJITIHICKE.

2. KupcanoBa, M. B. Kypc nenomnpousBojacTBa: AOKYMEHTAIlMOHHOE oOecredyeHue
ympasieHus : yuebnoe nocobue / M.B. Kupcanosa, F0.M. AkcenoB. — 6-e u3f., UCIIp. U JIOM. —
Mocksa : UH®PA-M, 2020. — 257 c. + [on. matepuansl [DnekTpoHHbIA pecypc]. — (Bricuee
obpa3oBanme: bakamaBpuar). - ISBN 978-5-16-006789-6. - Tekcr : amekrponsbii. - URL:
https://znanium.com/catalog/product/1088888 (nata oOpamenus: 20.03.2021). — Pexxum npocryma:
T10 TIOJIITHCKE.

3. XBopenkoB C.I'. Cucrema 31eKTpOHHOro aokymeHToobopora (COJl) Ha muardopme
1C:IIpennpusitue 8.2 (Pona 0OpazoBaTeNbHBIX AMEKTPOHHBIX pecypcoB HHIY)

B) mporpammHoe obecrnieueHue u MatepHeT-pecypcehbl

1. ECM-Journal.ru — moptan 00 oOpraHum3alMu 3JICKTPOHHOIO JIOKYMEHTOOOOpOTa H
yIpaBJICHUU JICIIOMPOU3BOJCTBOM, [3IIEKTpOHHBIN pecypc]: mHTepHeT-nioptan. URL: http://ecm-
journal.ru

2. CaliT Tpo  DJEKTPOHHBIA  JOKyMEHTOOOOpOoT  [3nmekTponHbBIi  pecypc] URL:
http://dokumentooborot.com

3. Hexommepueckue MHTEPHET-BEPCUU CUCTEMBI KoncynbrantlInroc:
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=butt
on

4. Ounaitn—Bepcust Koncynprantllntoc: CtyneHt
https://student2.consultant.ru/cgi/online.cgi?req=home;rnd=0.9571543773134583;

5. Koncynprautllintoc cucmema onnaiin-obyuenus

http://www.consultant.ru/edu/center/training/economy/?quiz_no;

6. caiit Poccrara - https://rosstat.gov.ru/respondents

7. snextpoHHbie cepBuchl caiita PHC — mnpenmocraBnenue cBenenmit u3 EI'PIOJI B
anexktponHoM Bujie https://egrul.nalog.ru/index.html;


http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=6EB6E8E572719EED5F3703E7B948D981&SORTTYPE=0&BASENODE=1&ts=51629408205279339932076266&base=LAW&n=303793&rnd=FF62A52E55421DF57C60887602C82709#bavhtspx0kg
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=6EB6E8E572719EED5F3703E7B948D981&SORTTYPE=0&BASENODE=1&ts=51629408205279339932076266&base=LAW&n=303793&rnd=FF62A52E55421DF57C60887602C82709#bavhtspx0kg
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=6EB6E8E572719EED5F3703E7B948D981&SORTTYPE=0&BASENODE=1&ts=51629408205279339932076266&base=LAW&n=303793&rnd=FF62A52E55421DF57C60887602C82709#bavhtspx0kg
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=6EB6E8E572719EED5F3703E7B948D981&SORTTYPE=0&BASENODE=1&ts=51629408205279339932076266&base=LAW&n=321323&rnd=FF62A52E55421DF57C60887602C82709#1aes3bkfpii
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=6EB6E8E572719EED5F3703E7B948D981&SORTTYPE=0&BASENODE=1&ts=51629408205279339932076266&base=LAW&n=321323&rnd=FF62A52E55421DF57C60887602C82709#1aes3bkfpii
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=6EB6E8E572719EED5F3703E7B948D981&SORTTYPE=0&BASENODE=1&ts=51629408205279339932076266&base=LAW&n=321323&rnd=FF62A52E55421DF57C60887602C82709#1aes3bkfpii
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=6EB6E8E572719EED5F3703E7B948D981&SORTTYPE=0&BASENODE=1&ts=89836836804877314588842512&base=LAW&n=329486&rnd=FF62A52E55421DF57C60887602C82709#dnhc7585ss
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=6EB6E8E572719EED5F3703E7B948D981&SORTTYPE=0&BASENODE=1&ts=89836836804877314588842512&base=LAW&n=329486&rnd=FF62A52E55421DF57C60887602C82709#dnhc7585ss
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=6EB6E8E572719EED5F3703E7B948D981&SORTTYPE=0&BASENODE=1&ts=89836836804877314588842512&base=LAW&n=329486&rnd=FF62A52E55421DF57C60887602C82709#dnhc7585ss
http://ecm-journal.ru/
http://ecm-journal.ru/
http://dokumentooborot.com/
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button
https://egrul.nalog.ru/index.html
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7. MaTepuajibHO-TEXHUYECKOe o0ecredeHne T CHUNIUHbI

[Tomerienust mpeACTaBIAIOT co00i ydeOHbIe ayAUTOPUH JUIsl TPOBEACHUS YUCOHBIX 3aHATHH,
IPEIYCMOTPEHHBIX IMPOrpaMMOM, OCHAICHHbIE OOOpPYIOBaHMEM M TEXHUYECKMMHU CpPEACTBaMHU
00y4eHHs: KOMIIBIOTEPHI C BBIXOJI0M B MIHTEpHET.

[Tomemenuss Ui caMOCTOSITENbHOH pPa0OOThl OOYYAIOLIMXCS OCHAIIEHbl KOMIIBIOTEPHOM
TEXHUKOM C BO3MOXKHOCTBIO MOAKIIOUEeHUS K ceth "MHTepHer" u oOecredeHbl TO0CTYyIIOM B
3JIEKTPOHHYIO HH(POPMALIMOHHO-00pa30BaTEIbHYIO CpEeay.
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[IporpamMma qUCHUILTUHBEL « DJIEKTPOHHBIH TOKYMEHTO000POT)» COCTAaBICHA B COOTBETCTBHU C
o0pa3zoBaTenbHBIM CTaHAApTOM BbIiciiero ooOpazoBanus (OC HHI'Y) OakanaBpuatr 110
HanpasieHuto noarotoBku 38.03.02 Menemxment (mpukaz HHI'Y ot 17.05.2023 roga Ne 06.49-
04-0214/23).

ABTOpP(BI):
K.IL.H., IOLUEHT CraryeB A.A.

Penensent (b1):
K.HA.H., JOIIEHT Anppees O.E.

[Tporpamma otobpeHa Ha 3aceqaHuu Kadeapbl MaTeMaTUKU, (GU3UKH U HHHOPMATUKH

3aB. Kadeapoi

JLILH., JOLEHT ®pouios 1.B.
[Tporpamma os1o0peHa Ha 3acegaHuu MeToanueckoi komuccuu ot 24.05.2023 roga, nporokost Ne 5
[Tpencenarens YMK dakynbpTeTa €CTeCTBEHHBIX U MATEMAaTUYECKUX HAYK

K.3.H., JIOIICHT Tuxonona E.O.

I1.7. a) COI'JTACOBAHO:

3aBenyromnuii OnOIMOTEKOM denoceena T.A.
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