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Jucrunnuaa

b1.B.04

«IIpenocraBnenue

1. Mecro nucuuniaudbl B cTpykrype OOII

rOCy/lapCTBEHHBIX U

MYHUIUIIAJIBHBIX

ycayr»otHocutess Kk dactu OOIl nanpasnenuss mnoaroroBku 38.03.04 I'ocymapcTBeHHOE H
MYHUIUNIAIBHOE YIpaBIeHUE, POPMUPYEMON yUaCTHUKAMU 00pa30BaTEIbHBIX OTHOIIECHHI.

2. [Inanupyemblie pe3yJIbTATHI 00yUeHHsl N0 THCIUILIHHE, COOTHECEHHBIE ¢ TJIAHUPYEeMbIMH
pe3yJibTaTaMu O0CBOEHHS 00pa30BaTeIbHOI MPOrpaMMbl (KOMNETEHIIUSIMUA U HHAUKATOPAMH
JOCTHKEHUS KOMIIETEHIIHH)

I[lnannpyemble pe3ybTaThl 00yUeHUs MO HanmenoBanme
dopmupyemble AUCHUILIUHE (MOAYJII0), B COOTBETCTBHH € OLICHOYHOI0
KOMIIeTeHIIUH HHAUKATOPOM JOCTHKEHHUSI KOMIIETEHIHHU cpeacTBa
Nuauxarop Pe3yabTaTnl
AOCTHKEHUSA o0y4eHuUs
KOMIIeTEeHIIUHN 10 TUCHUILIHHE
TIK-13. Criocoben [IK-13.1. YyacTByeT B 3HaTh TEOPUIO TecTrl, 3cce,
MIPUHUMATh Y4aCTHE B MIPOEKTUPOBAHUH MIPOEKTUPOBAHUS co0eceioBaHue,
[IPOEKTUPOBAHUU OpraHu3alMOHHBIX JEHUCTBHIA. pedeparsl,
OpTraHU3aIMOHHBIX JNIEVCTBUM U OII€HUBAET YMeTh y4acTBOBATH B MPaKTUYECKHUE
JEUCTBUM, yMEHUEM UX TIOCIIEJICTBUS MPOEKTUPOBAHUH 3a/1aHusl,
3¢ ()EeKTUBHO UCTIONHSATH OpraHU3alMOHHBIX BOIIPOCHI K
ciyxeOHbIe (TPYHOBEIC) JEUCTBUN. 3K3aMEHy

00s13aHHOCTH

Bnaners HaBRIKAMU
OILICHKH MOCIEACTBUI

OpraHU3aI[MOHHBIX
JIEUCTBUN
IIK-13.2. 3HaTh NOKa3aTenn
HemoHncTpupyet 3Hanus | 3ppekTuBHOCTH
U yMEHUs UCTIOJTHEHUS
3¢ (heKTUBHOTO CITy)KeOHBIX
WCTIOTHEHUS CITYKEOHBIX | 00S3aHHOCTEH.
(TpylOBBIX) Ymetb 3¢ hexkTuBHO
o0si3aHHOCTEN UCIIOJTHSATH
CITy)KeOHBIE
00513aHHOCTH.

Bnaners HaBeIKaMU
JIEMOHCTPALIMY 3HAHUI
Y YMEHUH UCIIOJIHCHUS

CITYEOHBIX
o0si3aHHOCTEH
IIK-17. Bnaneet [IK-17.1. [Ipumensier Ha | 3HATh NMPOLEAYPY TecTrl, dcce,
TEXHOJIOTHSIMH, MPAKTUKE TPUHIHIIHI, IPEOCTaBICHUS cobecenoBanue,
npreMaMH, TEXHOJIOTUH U rOCyJapCTBEHHBIX pedeparsl,
o0ecreynBaroIuMU TpeOoBaHUs K YCIIYT. IIPAKTUYECKUE
OKa3aHHe MIPEOCTABICHUIO YMeTh MpUMEHSITh 3aJJaHHs,
rOCyJapCTBEHHBIX U roCyJIapCTBEHHBIX NPUHIHIIGI, BOTIPOCHI K
MYHUIUTATBHBIX YCIYT YCIIyT, TEXHOJIOTHUH U 9K3aMeHy
duzneckuM u HIOPAJIOK TpeOOBaHUS K
IOPUINICCKUM JIHIIAM MIPEOCTABICHUS IPE0CTABICHUIO
rOCYJapCTBEHHBIX YCIYT | TOCYAapCTBEHHBIX
B DJICKTPOHHOU popme, | ycCuyr.




MOHATUC U TPUHITUIIBI

Brnaners HaBbIKaMu

13 peecTpoB, 6a3
AAHHBIX, OCYHICCTBJIACT
BbI/Iauy CIIPABOK,
BBIITUCOK, IOKYMEHTOB,
pPa3bsICHEHUN U
CBEJICHUI

(G YHKIIMOHUPOBAHUA, MIPEI0CTaBIICHUS
Ha3Ha4YeHHE MopTaia YCIIYT uepe3 nopTrai
rOCyAapCTBEHHBIX YCIYT | TOCYIapCTBEHHBIX
yciyr
[IK-17.2. OcymectBisieT | 3HaTh MOPAIOK
HpI/IeM 1 COTrJIaCOBaHHC aneMa n
JTOKYMEHTAINH, 3asiBOK, | COTJIAaCOBaHUS
3asBJICHUM; JIOKYMEHTALUH.
MPEAOCTABIISCT YMeTh NpUHUMATH
uHpOpMaIIHIO 3a4BKU U 3agBICHUA.

Bnanets HaBRIKAMU
BbIJIA4YU JOKYMEHTOB U
CBEIICHUU

[TIK-17.3. [Ipumensier Ha
MPaKTUKE TIPOLETYPY
paccMOTpEeHHUs
3amnpocoB,

XOJaTalCTB,
YBEIOMJICHHH, %KaJl00;
MpoLeaypy NpoBeACHUs
AKCIEPTHU3HI;
MIPOBEACHUS
KOHCYJIbTAllUi;
Hpoueaypy

BBIJJaUM pa3peIICHUN,
3aKJIFOYEHUN U IPYTUX
JIOKYMEHTOB 110
pe3yabpTaTam
MPEeAOCTABIICHUS
roCyJ1apCTBEHHOM

YCIIyTH

3HaTh MOPAJIOK
OCYUIECTBJICHUS
JIOKYMEHTaIbHbBIX
MPOLEYP.

YMeTh OCyIIEeCTBISATh
JTIOKYMEHTAJIbHBIE
MPOLETYPHI.
Bnagets HaBbIKAMH
BbIJIaYU JJOKYMEHTOB
1o pe3yJbTaTaM
MPEIOCTaBICHUS
roCyJapCTBEHHBIX

yemyr

3. CTpykTypa u colepxkaHue IUCUUILITHHBI

3.1. TpyaoeMKOCTh JUCHHUIJIMHBI

Ounas ¢opma OuHo-3204HaA
00y4eHust dopmaoldyuenust

OO01mas TpyI0eMKOCTh 5 3ET 5S3ET
YacoB 1o yueOHOMY ILIaHY, 180 180
B TOM YHUCIIE:
ayJIUTOpPHBIC 3aHATUS (KOHTAKTHasl paboTa): 66 34
- 3aHATHUSA JIEKIIMOHHOT'O TUIIA 32 16
- 3aHATHS CEMUHAPCKOT0 TUNA(TIPAKTUYECKUE 32 16
3aHATHS /mabopaTopHbIe pabOTHI)
caMmocTosiTeNbHas paboTta 78 110
KCP 2 2

HpOMe)KYTO‘-IHaSI aTTeCTalusd — 3K3aMCH




3.2. ConepxxaHue QM CUUIITAHBI

HauMenoBaHue u KpaTKoe CoAepKaHue

B tom umcne, ounas hopma

pa3nesioB M TeM TUCHUNIUHBI (MOIYJIsT), Bcero KonrakTHas padora (padora Bo -
(gacsr) B3aMMO/IeliCTBHH ¢ NMpenoAaBaTeyieM), Yachl = §
(hopma IPOMEKYTOUHOM aTTECTALINH 110 U3 HUX =i
JMCLUILTUHEE (MOIYJIIO) 2 g
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Tema 1. ITonsiTust u CBOICTBa
TFOCYAapCTBEHHBIX U MYHULUIIAIBHBIX YCIIyT 28 6 7 13 15
Tema 2. Opranu3aliluOHHO-IIPABOBBIE
OCHOBBI IPEAOCTABIICHHS TOCYJAPCTBCHHBIX
e yAap 28 6 7 13 15
1 MYHHUIUIIATBHBIX YCITyT
Tema 3. OOmmii MOPSAAOK MPEIOCTABICHUS
TOCYAapCTBEHHBIX M MYHUITUTTIAIBHBIX YCITYT 28 6 6 12 16
Tewma 4. IIpemocTaBieHUs TOCYAaPCTBEHHBIX
u MYHHAIIUTIATBHBIX ()} B
Y YO 29 7 6 13 16
MHOTO() YHKIIMOHAJBHBIX [IEHTPax
Tema 5. OcoOeHHOCTH TIPEIOCTABICHUS
TrOCYJapCTBCHHBIX ¥ MYHHIUIAIBHBIX YCIYT
C  HUCHONBb30BaHHEM  MH(OPMAIMOHHO- 29 7 6 13 16
TEIEKOMMYHUKAIIMOHHBIX TEXHOJOTHIA
KCP
2
2
KouTponn
P 36
IIpomeskyTouHasi aTTecTanus — JK3aMeH
HaumeHoBaHHe U KpaTKoe coiep:KaHHe B Tom umcie, 3a0uHas popma
Pa31esI0B M TeM AUCHMILINHBI (MOAYIs), Bcero KonTakTHas pabora (padora Bo -
(gacker) B3aHMO/IEHCTBHH C MPenoiaBaTesieM), 4achbl = §
(hopMa MPOMEKYTOUHOM aTTECTALNH 110 H3 HUX g3
JIMCHHTUTMHE (MOJIYIIIO) o A g
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Tema 1. ITonsTus u CBOMCTBa
TOCYAapCTBEHHBIX M MYHUITUTIAIBHBIX YCITYT 29 3 3 26
Tema 2. Opranu3aliluOHHO-IIPABOBBIE
OCHOBBI IIPEAOCTABIICHHS TOCYJAPCTBCHHBIX
e yAap 29 4 4 8 21
U MYHUIIMIIATBHBIX YCIIYT




Tema 3. OOmuii MOPSIIOK MPEIOCTABICHUS
TOCYAapCTBEHHBIX U MYHULUIIAIBHBIX YCIIyT 28 3 4 7 21

Tema 4. IIpenocraBieHus: roCyAapCTBEHHBIX
U MYHUIUIAJIbHBIX yCIyr B

28 3 4 7 21
MHOTO()YHKIIMOHAJIBHBIX IIEHTpax

Tema 5. OcoOeHHOCTH IpENOCTABICHUS
TOCY/IapCTBEHHBIX M MYHUIMIIAIBHBIX yCIyT
C  WCIOJB30BaHHEM  WH(MOPMAIMOHHO- 28 3 4 7 21
TENIEKOMMYHHKALIMOHHBIX TEXHOJIOT Ui

KCP )

Kontponn 36

HpOMe)KyTO‘-lHafl arrecTanus — IK3aMeH

[IpakTuueckue 3aHATHS OPTaHU3YIOTCS, B TOM 4HUCIE B (popMe MpaKkTUYECKOW MOATOTOBKH,
KOTOpas MperycMaTpuBaeT ydacTue oOy4yaroIIMXCsl B BBIMOJHEHUH OTAEIBbHBIX 3JIEMEHTOB padoT,
CBSI3aHHBIX ¢ OynyIiei mpodeccuoHaIbHOMN A TEIBHOCTHIO.

[IpakTueckass MOATOTOBKA MpPEIyCMAaTPUBAET BBINOJIHEHUE MPAKTHUECKUX 3aJaHUN Ha
OCHOBE peaJIbHbIX WJIM YCIOBHBIX MaTEPUAIIOB U JAHHBIX.

Ha npoBesnenue mpakTU4ecKUX 3aHATUH B (OpME MPAKTUYECKOH MOATOTOBKUOTBOAHUTCS 6
4acoB.

[TpakTudeckasi MOArOTOBKA HAMpaBjieHa Ha (POPMUPOBAHKE U PA3BUTHE:

- MPaKTUYECKUX HABBIKOB B COOTBETCTBUHU ¢ Tpoduiem OIl:
Opranuzanus mpouecca KOJJIEKTUBHOTO PEIICHHs YIPaBISCHUYECKUX 3a/1a4;
[IpoexTupoBaHuE OpraHU3alMOHHBIX CTPYKTYP U JEIETHPOBAHUE TOJTHOMOYHIA;
Ocy1iecTBiI€HUE TOCYIapCTBEHHON YIPABICHUECKOUN MOJTUTHKH;
AHanu3 NOJUTUYECKON CUTYaAlIUH;
PazpaboTka METOOMUYECKHMX U CIPABOYHBIX JIOKYMEHTOB B cdepe TrocyaapCTBEHHOTO
YIPABJICHHUS;
AHalu3 COCTOSIHUS YKOHOMHKH U OOIIECTBa;
B3aumopeiicTBue ¢ ApyruMu JUIAMHU 110 CITY>K€OHBIM BOIIPOCaM;
[ToBbIIEHNE UMUKA OPTAHOB I'OCYJAPCTBEHHOM BJIACTH;
9. Pa3paboTka MpOEKTOB U MPOTPaMM Pa3BUTHS,
10. YnpaBnenue peanusanuei IpoeKTOB rOCYy1apCTBEHHOIO yIIPaBJICHHUS;
11. BeimomHeHUE Ka)KI0THEBHBIX CITYKEOHBIX 00513aHHOCTEH;
12. TInanupoBanue 3¢ (peKTUBHOCTH EATEIBHOCTH;
13. Benenue cimy:xeOHOTO JEIONPON3BOICTBA;
14. Texnonornueckoe odbecneueHue HyHKIIMOHUPOBAHHSI OPTaHOB BJIACTH;
15. Oka3zaHue rocyaapCTBEHHBIX YCIYT 3asBUTEISIM;
16. Anann3 kadecTBa ynpaBiIeHUYECKUX PELIECHUH U ITpoLiecca UX peaanu3alnu;
17. KOoHTpOJIb UCTIOTHEHHUSI PEILICHUI;
- xomnereHuui [1k-13 u [MK-17.
Tekyiuii KOHTPOJIb YCIIEBAEMOCTH PEATU3YETCS B paMKaxX 3aHATUNA CEMUHAPCKOTO THUIIA.
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4. YueOHO-MeTOaMYECKO€E 00ecTieueHre CAMOCTOSITeIbHOI padoThl 00y4ar0IMXCH



CamocrosiTenpHas paboTa SBISETCS BaXHEUIIEH COCTaBHOM YacThi0 y4eOHOTO IMporecca u
00s3aHHOCTBIO KaXIOTO CTyAeHTa. KadecTBO ycBOeHHs Y4YeOHOW MUCHUIUIMHBI HAXOTUTCS B
MPSIMON 3aBUCUMOCTH OT CIIOCOOHOCTH CTYJIEHTa CAMOCTOSITETILHO U TBOPUYECKU YUUTHCS.

HCJ'H: CaMOCTOSITEILHOM pa60TBI - IOATrOTOBKAa COBPCMCHHOI'O0O KOMIICTCHTHOI'O CICIUAJIUCTa U
(hopmMHupoBaHUE CHOCOOHOCTEH M HAaBHIKOB K HEMPEPHIBHOMY CaM0OOPa30BaHHIO U MPOQecCHOHATEHOMY
COBEPILICHCTBOBAHHUIO.

CamocrosiTenbHast paboTa siBIsieTcsl HamOojee NEATENbHBIM W TBOPYECKHM IPOLIECCOM,
KOTOPBII  BBIMOJIHAET PAJN  JUAAKTHYECKMX  (QYHKIMA:  crocoOCTByeT — (OPMHPOBAHUIO
JTUAIEKTUYECKOTO  MBILUICHHS, BbIPa0AThIBAET BBICOKYIO KYJIbTYpY YMCTBEHHOTO TpyJAa,
COBEpIIICHCTBYET CIOCOOBI  OpraHMW3allii  TO3HABATEIBLHOW  JIEATEIIBHOCTH, BOCIUTHIBACT
OTBETCTBEHHOCTb, IIEJIECYCTPEMIIEHHOCTh, CHUCTEMAaTHUYHOCTh M TOCIENOBATENbHOCTh B pabote
CTYJICHTOB, PAa3BHBACT Y HUX OCPEKHOE OTHOIICHHE K CBOEMY BPEMEHH, CITIOCOOHOCTh TIOBOJIUTH 10
KOHIIa Ha4aToe JIeJIO.

CaMocrosiTenbHasi paboTa CTyIeHTa — 3TO BCs €ro paboTa MO OBIAJCHUIO COJNEp:KaHUEM
yueOHOM TUCIUIUIMHBI U COOTBETCTBYIOUIUMH MPAaKTHUYECKUMU HAaBbIKAMU U YMEHUSMH, aKTHBHAs
WHTEJUICKTYaJIbHASl 1€ATeIbHOCTb.

CopepxaHreM CaMOCTOSITEIbHON paOOTHI CTYACHTOB SBJSIOTCS CIEAYIOIINE €€ BUAbI:

- U3y4€HHE MOHATUIHOTO anmapara JUCIUTIINHBI;
- U3y4EHHE TEM CaMOCTOSITEIbHOMN MOJArOTOBKH MO y4eOHO-TEMaTUYECKOMY IUIaHY;
- paboTa HaJl OCHOBHOU W JOTIOTHUTEIBHON JTUTEPATYPOH;
- caMoCToOsITeNbHAs paboTa CTy/IeHTa B OUOIHOTEKE;
- U3yYEHHUE CAUTOB MO TEMAM JIUCLUUIUIMHBI B ceTh IHTEpHET.
N3yvyeHne MOHATHIHOIO aNMAPATA U CHUIJINHBI

Bes cucremMa WHAMBUAYyaIbHON CaMOCTOSITENIBHON pa0OTHl JOKHA OBITH TMOJAYMHEHA
OCMBICJICHUIO KaTeropuil O0OILero yrpaBieHHs, YCBOEHHIO MOHSITHMHOIO ammapaTta Kypca,
MOCKOJIbKY OJHOW M3 BaKHEMIIMX 3a/1ay MOATOTOBKM COBPEMEHHOI'O TPaMOTHOTO CIElUaIncTa
SIBIISICTCS. OBJIAQJICHUE W TPaMOTHOE MPUMEHEHHE MPOPECCHOHATBHOW TepMHHOIOTHH. [lombITka
HOHSTH NPUPOAY MNPOPECCHOHATBHOW pabOThl CIEUHUATUCTa BHE H3YYEHUS COOTBETCTBYIOLIETO
«SI3bIKa», HA YPOBHE OBITOBBIX MPEICTABICHHUI 00OpeyeHa Ha MPOBal.

JlyumieMy ycBOEHHIO M MOHUMAaHHUIO AMCLUUIIMHBI MOMOTYT DPa3MYHBbIE SHIUKIIONEIUH,
CIOBapu, CIHOPaBOYHUKU W JpYrde MaTepHuaybl, YKa3aHHbIE B COOTBETCTBYIOLIUMX TeMax
JICIUTITAHBL.

HN3y4yeHue TeM cCaMOCTOSATEIbHOM MOATOTOBKH 10 Y4€0HO-TeMATHYECKOMY IJIAHY

Oco0oe MecTo OTBOJUTCS] CAMOCTOSITENIbHON MPOPa0OTKE CTYJEHTaMH OTIENIbHBIX pa3JieioB
U TEeM MO u3ydaeMoil aumcuuruiuHe. Takoil MmMoaxoa BhIpaOATHIBACT y CTYACHTOB WHUIUATHUBY,
CTpeMJICHHE K YBEJIWYEHUI0 O0beMa 3HAHUU, BBHIPAOOTKE YMEHUN M HABBIKOB BCECTOPOHHETO
OBJIaJICHUS crIoco0aMu U pueMamMu MpodeCCHOHATBHON AeSITETLHOCTH.

N3ydeHue BOpocoB oyepeHOM TeMbl TpeOyeT TiTyO0OKOTO YCBOCHUSI TEOPETHUECKUX OCHOB
Kypca, pacCKpBITHSI CYIIHOCTH OCHOBHBIX KaTETOpUW YIpaBlieHUs, MPOOJIEMHBIX acleKTOB TEMBI U
aHayM3a (PaKTUIECKOro MaTepuana.

PaboTa Hajg OCHOBHOM M JONOJHUTEJIBHOI JUTEPaATyPOii

W3ydyeHne peKOMEHIOBAaHHOW JUTEpaTyphl cleAyeT HauWHATh C Y4EOHHKOB M Y4eOHBIX
nocoOmii, 3areM TMepexXOoANTh K HOPMATHUBHO-TIPABOBBIM aKTaM, HAy4HbIM MOHOTrpadusM u
MaTepuaiaM NepuoandYeckux minaHuil. [Ipu 3ToM oueHb MOJIE3HO J1eNaTh BBIMUCKU M KOHCIEKTHI
HanboJee MHTEPECHBIX MaTEepPHAIOB. JTO HE TOJIHKO MOOMIN3YyeT BHUMAaHUE, HO U CIIOCOOCTBYET
Oosiee TIIyOOKOMY OCMBICICHHIO MaTepuaja M JIyYIIeMYy €ro 3allOMHHAHHWIO. 3aluCcH Kak Obl
KOHTPOJIUPYIOT BOCHpUSTHE MpounTaHHoro. Kpome Toro, Takas NOpakTUKa Y4YUT CTYACHTOB
OTJIIEJISTh B TEKCTE IJIABHOE OT BTOPOCTETIEHHOTO, a TAaK)KE MO3BOJISIET MPOBOJUTH CHCTEMATH3AIUIO
U CpPaBHUTENBHBIA aHAIM3 H3ydaeMol WHGOpMAIMK, YTO YPE3BBIYAHO Ba)XHO B YCIOBHSX
OOJIBIIIOTO KOJIMYECTBA Pa3HOOOPA3HBIX MO KAYECTBY W COJEP)KaHHUIO CBeAeHUH. Takum oOpazom,
KOHCIIEKTUPOBAHUE — OJTHA U3 OCHOBHBIX (DOPM CaMOCTOSTEIHHOIO TPY/a, TPeOyromas OT CTy/IeHTa
aKTHBHO paboTaTh C Y4COHOU JTUTEPATYPOH U HE OTPAHUYNBATHCS KOHCIIEKTOM JICKITHA.



CTyaeHT HOOKEH YMETh CaMOCTOSATEIbHO NOA0HMpaTh HEOOXOAUMYIO JUIsl Y4eOHOU U
Hay4yHOU paboThl muTeparypy. [lpm »TOM cremyer oOpamarhCs K MPEeAMETHBIM Karajioram u
OouOmMorpaguIecKuM CripaBOYHHKAM, KOTOPhIE UMEIOTCSI B OMOJINOTEKAX.

Jis akkymynsiuu WHGOPMAIMKM TIO0 W3y4aeMbIM TeMaM peKOMeHAyeTcs (opMUpOBATh
JMYHBIN apX¥B, a TaK)Ke KaTajorl MCIOJb3yeMbIX MCTOYHUKOB. [Ipu 3TOM ecnu yxke Ha mepBbIX
Kypcax oOy4YeHHsI CTYJEHT ONpenessieT s ce0sl Haubosee HHTEpeCHbIe Cephl Il U3YUSHHS, TO
nogoOHas pabora OyJneT BechbMa MPOAYKTHBHON ¢ TOYKH 3peHus (GopmupoBaHusi ombiuorpadum
JUTSI TIOCJICYFOIIETO HATUCAHUS BBIMTYCKHOW KBATH(DUKAITMOHHON pabOThI Ha BEITYCKHOM Kypce.

CamocrosiTesibHast padoTa cTyJdeHTa B 0U0IHOTeKe

BaXHBIM acleKTOM CaMOCTOSITENIbHOM TIOJATOTOBKM CTYIACHTOB sBIseTCS paboTta ¢
OuOIMoTEeYHBIM (POHTIOM.

Oro paboTa MHOrOacmeKTHAa © TMPEANoJiaraeT pa3IMYHbIe BapHAHTHl TOBBIIICHUS
poeCCHOHAIBHOTO YPOBHS CTYJIEHTOB TaK U 3a04HOM ()OpMBbI OOYUCHHS, B TOM YHUCIIE:

- MMOJTYYeHHUE KHHT JJIs1 TOJIPOOHOTO U3YYCHHSI B TCUCHHE CEMECTpa Ha HAyYHOM a0OHEMEHTE;

- U3y4YeHHUE KHUT, KYPHAJIOB, Fa3€eT - B YUTAIIHHOM 3aJI€;

- BO3MOXKHOCTD MTOMCKA HEOOXOAMMOT0 MaTepuasa MmocpeCTBOM IEKTPOHHOTO KaTalora;

- TIOJTy4YE€HUE HEOOXOIUMBIX CBEICHUI 00 MCTOYHHUKAX MH(POPMAIIUU Y COTPYTHUKOB OMOINOTEKH.

[Ipu moAroToBKE MUCHMEHHBIX PabOT CTYIEHTOB, MPEACTABISEMBIX UMH Ha CEMHUHAPCKUX
3aHATHUAX, BAKHBIM sBJIsieTCsl (popmMupoBanue oubimorpaduu mo uzydaemon temaruke. [Ipu sTom
PEKOMEHIYETCS UCIOIh30BaTh HECKOIBKO KaTErOpHii NCTOYHUKOB HH(MOpMAIIUU: yueOHBIE TTOCOOUS
JUIsL By30B, MOHOTpaduu, IepuoinyecKue U3JaHusl, 3aKOHOAaTeIbHbIE U HOPMaTHUBHBIE JOKYMEHTHI,
CTAaTHCTUYECKUE MaTepuaibl, WHOOPMALUIO TOCYIApCTBEHHBIX OPraHOB BJIACTH W YIPABICHUSA,
OpraHOB MECTHOT'O CaMOYIpPaBIEHUS, IEPEBOIHbIE U3/IaHUs, a TAaKXKe TPY/bl 3apyOeKHBIX aBTOPOB
B OpUTHHAJIE.

Becb coOpanHbIii MaTepuan cielyeT CHUCTEeMaTU3UPOBaTh, BBISBUTH KIIFOUEBHIE BOIPOCHI
U3y4aeMOil TEMaTHKW W OCYHIECTBUTH CPABHHUTEIbHBIM aHAN3 MHEHUU Pa3IMYHBIX aBTOPOB IO
CYLIECTBY 3THUX BOmpocoB. KOHCTPYKTHBHBIM B 3TOH pabore SBIsSETCS BbIPAOOTKA YMEHUs
0000maTe O0ybIION 00BEM MaTepuana, Jenarh BhIBOABL. BecbMa MO3WTHUBHBIM NPH 3TOM TaKXke
ClIeyeT CYMTATh IMOMBITKY CTYJEHTa BbIPAaOOTaThb COOCTBEHHYIO TOUKY 3pEHHUSI IO HCCIIeTyeMOi
npobiemMaTuke.

H3yuyeHne caiToOB M0 TeMaM JUCHUILIAHBI B ceT UHTEepHeT

Pecypcel THTEpHET SIBISIFOTCSI OJTHUM M3 allbTEPHATUBHBIX MCTOYHHKOB OBICTPOTO TOMCKA
TpeOyemoir uHpopManuu. WX wucmonb30BaHHE BO3MOXKHO JUIsl TOJIYYEHHUS OCHOBHBIX H
JOTIOTHUTETIFHBIX CBEICHUN TI0 U3YYaeMbIM MaTepHaIaM.

KoHTponbHbIE BOIIPOCH! U 331aHUS IS TPOBEACHUS TEKYIIETO KOHTPOJIS M IPOMEKYTOYHOM
aTTECTaIlM 10 UTOTaM OCBOCHUS TUCIUIUINHBI TPUBEACHHI B II. 5.2.
st obecrieyeHus CaMOCTOSTENbHOW pabOThl OO0YYarOIUXCS HCHOIb3YETCS AJIEKTPOHHBIN

KypC, CO3/IaHHBIN B cucTeMe 3MeKTpoHHoro o0yuenuss HHI'Y - https://e-learning.unn.ru/

S. ®oH/1 OLEHOYHBIX CPEICTB IJIsl POMEKYTOYHON aTTeCTAllHy 110 JUCUHUILINHE (MOLYJII0)

S.1. Onucanue WKaJ ONEHNBAHUSA Pe3yJIbTATOB 00yYeHHS M0 JUCHHUIINHE

YpoBennb IlIkaya oneHuBaHUs c()OPMUPOBAHHOCTH KOMIETEHIMI
copmMupoBaH JI0X0 HEY/JO0BJIETBO | YIOBJIETBOPH X0poLo 04YeHb XOPOLIOo OTJIMYHO NPeBOCXO0IHO
HOCTH PUTEJILHO TeJbHO
KOMIIETEH Ui HE 32YTEHO 3aYTEHO
(MHIUKaTOpA
JIOCTHIKEHUS
KOMIETeHIH#i)
OtcytcTBHE YpoBeHb MunumansHo | YpoBeHb YpoBeHb YpoBeHb YpoBeHb
3HaHus 3HAHUUI 3HAaHUN HWXKE | AOMYCTUMBIN 3HAHUH B 3HaHU# B 3HAHUH B 3HAHUH B
TEOPETUYECKO | MUHHMMAJbHBI YPOBEHb o0beMe, o0beMe, o0beMe, o0BeMe,
roMarepuana. | x 3HaHui.Jlomy | COOTBETCTBYIO | COOTBETCTBYIOUI | COOTBETCTBYIO | MPEBBILIAIONIE




HeBo3MoxHOC | TpeGOBaHMIA. IIEHO MHOTO meM €M [porpamme meM M IpOrpamMmy
Tb OLICHUTh Wmenu Mecto | HerpyObIx nporpamme MOJArOTOBKH. rporpamme MOArOTOBKHU
MOJIHOTY rpyobie OLINOKH MOATOTOBKH. Jonymeno MOArOTOBKH,

3HaHUH OIINOKH JomymeHo HECKOJIBKO 6e3 omunbok

BCJIICIACTBHUC HCCKOJIBKO HECYHIECTBCHHBIL

OTKaza HETpyObIX X OIIUOOK

oOyyaromieroc oImudoK

s1 OT OTBCTA

OTtcytcTBHE IIpu pewenun | Ilpogemonctp | Ilpomemonctp | Ilponemonctpu | Ilpomemonctp | IIpomemoncTp
MHUHHMAaJIbHBI CTaHAAPTHBIX HPOBAHBI HPOBaHBI BCE POBaHBI BCE HPOBaHbI BCE HPOBaHbI BCE
X yMeHPII\;I. 3aJa4 HE OCHOBHBIC OCHOBHBIC OCHOBHBIC OCHOBHBIC OCHOBHBIC
HeBo3mosxaO0C IPOACMOHCTP yMEHus. yMEHus. yYMEHUA. yMeHus,penie yMEHus.

Th OLICHUTH HUPOBAHbL Pemensr Pemens! Bce PemmeHs! Bce HBI BCC Pemens! Bce
HaJIM4yuc OCHOBHBIC THUIIOBBIC OCHOBHBIC OCHOBHBIC OCHOBHBIC OCHOBHBIC

VMeHus yMeHHﬁ yYMEHUHA. 3aJaduu C 3aJa4uu C 3aJa4du. 3aJJa4uu C 3aJ]avuu.

- BCJIICACTBHUC Hmenu mecto Herpy6I)IMH Herpy6I)IMH BrimonHeHs! Bee OTACIIBHBIMHU BrimonaeHBI
oTKa3za rpyobie OLIMOKAMH. OLIMOKAMH. 3a/1aHus, B HECYIIECTBEH | BCeE 3aaHus,
06yqa}01.ueroc OIINOKH BEIoJiHEHBI BEInoJiHEHBI IIOJTHOM HBIMHEI04YCTAa B ITIOJTHOM
sL OT OTBETA BCE 3aJlaHus BCE 3aJlaHus, B | oObeme, HO MH, obObeme 0e3

HO HE B IIOJTHOM HEKOTOPHBIE C BBIITIOJIHCHBI HCI0YCTOB

IIOJTHOM O6’LCMC, HO HCOO04UYCTaMHU BCC 3a1aHuA B

obbeme HEKOTOPBIE C TOJTHOM

HeJI09eTaMI obbeme

OTtcyrcTBHE IIpu pemwenun | Umeercs IIponemonctp | Ilpomemonctpu | Ilponemonctp | IIpoaemoHncTp
BJIAACHUSA CTaHAAPTHBIX MHUHHMAaJIbHBI HPOBAHBI POBaHbI HPOBAHBI HpoBaH
MaTepHajoM. | 3adad He i Habop 6a3oBbIe 6asoBbIe HAaBBIKU IPH TBOPYECKHUI
HeBo3moxxHOC IPOACMOHCTP HaBBbIKOB JIs1 HaBBIKU IIPU HaBBbIKH IIPU peuieHnn IoAX01d K

HaBbiku Th OLICHUTH HUPOBAHbL peueHus peHICHNU peumennn HECTaHAapTH PCHICHUIO

- HaJIM4yuc 0a30BEIC CTaHAapTHBIX CTaHAapTHBIX CTaHAapTHBIX bIX 3a1a4 0e3 HECTaHOapTH
HaBBbIKOB HaBEIKH. MIMen 3aJ1a4d C 3a1a4d C 3aga4 0e3 OIIHOOK 1 bIX 3a1a4
BCJICIACTBHUC " MCECTO HCKOTOPLIMHU HCKOTOPbIMHU OIIMOOK U HCIIO0UYCTOB
OTKaza rpyobie HeJo4YeTaMu HeJo4YeTaMu HEJI0YETOB
00y4aroneroc | OmuOKH
s1 OT OTBETA

Ikana oueHKH NpU MPOMEKYTOYHON aTTeCTAMHU
Onenka YpoBeHb NOATOTOBKH

NMPEeBOCXOHO Bce xommereHIuu (4acTH KOMIIETCHIIMM), Ha (OPMHUPOBAHHE KOTOPBIX
HampaBjieHa JWCHUIUIMHA, C()OPMHPOBaHBI Ha YypPOBHE HE HIKE
«MPCBOCXOAHO», MPOACMOHCTPUPOBAHBI 3HAHUA, YMCHUSA, BJIAJACHUA II0
COOTBCTCTBYIOIIMM KOMIICTCHIIUAM Ha YPOBHC, BBIIIC NPCAYCMOTPCHHOI'O
MPOTrpamMmoit

OTJIMYHO Bce xommereHIuu (4acTH KOMIIETCHIIMM), Ha (OPMHUPOBAHHE KOTOPBIX
HarpaBJICHAa OUCHUIIIMHA, C(l)OpMI/IpOBaHBI Ha YpPOBHC HC HHUIKC
«OTJIMYHO», TIPU 3TOM XOTS OBl OJHA KOMIIETCHITHS c(opmMupoBaHa Ha
YPOBHE «OTIUIHO»

0YeHb XOPOIIIOo Bce xommereHuu (4acTé KOMITETCHIMI), HA (OPMHUPOBAHME KOTOPBIX
HalpaBJICHAa AUCIUIIINHA, C(l)OpMI/IpOBaHBI Ha YPOBHC HC HUIKC «OYCHb
XOpOIIO», MPU 3TOM XOTS Obl OJHA KOMICTEHIUSA CcHOpPMHUPOBAaHA Ha
YPOBHE « OYE€Hb XOPOILIO»

3a4YTEHO v

X0pOoI1I0 Bce xommereHuu (4acTd KOMITETCHIMI), HA (POPMHUPOBAHME KOTOPBIX
HarpaBJICHAa OUCHUIIINHA, C(l)OpMI/IpOBaHBI Ha YpPOBHC HC HHUIKC
«XOpOIIIO», MPH 3TOM XOTS ObI OJHA KOMIIETCHIMS C(hOpPMHUpPOBaHA Ha
YPOBHE «XOPOIIO»

Y0BJIETBOPHUTEJI Bce xommereHuu (4acTé KOMITETCHIMIA), HA (OPMHUPOBAHME KOTOPBIX

BHO HampaBjieHa JWCHUIUIMHA, C()OPMHPOBaHBI Ha YypPOBHE HE HIKE
«YOOBJICTBOPUTECIIBHO», IIPU O3TOM XOTA OBl OJHa KOMIICTCHIIHUA
chopMUpOBaHa Ha YPOBHE «YAOBICTBOPUTEIHHO»




Hey/A0BJeTBOPUT | XOTA  Obl  OIHA  KOMIETEHIMS  CHOPMHpOBaHA  HA  YPOBHE

eJILHO «HEYIIOBJIETBOPUTEIbHO», HU OJlHA U3 KOMIIETEHIUH He chOopMHpOBaHA
He32UTeHO Ha YPOBHE «ILJIOXO0»

JI0X0 XoTs Obl 01HA KOMIIETEHIHS C(OPMHUPOBaHA HA YPOBHE «ILJIOXO0»

5.2. TunoBble KOHTPOJIbHBIE 32/1aHUSI WM HHbIE MATEPHAJIbl, He00X0IMMbIeIJIsA OLlEHKH
pe3yJibTaToB 00y4eHHus

Bomnpocskl Kk 3k3aMeHy 10 JUCHUIJINHE

1. OcoGeHHOCTH yCIyT, KaK Pe3yJIbTaTOB YEIOBEUECKOM NeITEIbHOCTH

2. Pa3nnums Mexay MaTepUaIbHBIM IPOJYKTOM U YCIYron

3. IlonsiTre rocy1apCcTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT, UX KJIacCH(PUKALUs

4. IonsTHe MyOIMYHON U COLMATBLHOW yCIYT, UX MPU3HAKU U CBS3b C TOCYAAPCTBEHHBIMH U
MYHHUIIMITAJIHBIMU YCIIyTaMu

5. PernameHranusi, CcTaHgapTH3alus M CTPYKTYpUPOBaHUE TOCYJApPCTBEHHBIX U
MYHULIUTIATIBHBIX YCIYT

6. Ilepeuenr u cdepa OEHCTBUS HOPMATUBHO-TIPABOBBIX AaKTOB IO MPEIOCTABICHHIO
rOCYJapCTBEHHBIX U MYHUIIMITATBHBIX YCayT (DPenepanbublil 3akoH oT 27.08.2010r. Ne 210-P3 «O6
OpraHu3aIy NPeIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIMTAIBHBIX YCIYyT» U JIp.)

7. OcHOBHBIE TIOHATHSA, HUcHoNb3yeMble B DenepanbHoM 3akoHe oT 27.08.2010r. Ne 210-D3
«O0 opraHuzanuy MPEJOCTABICHHS TOCYIaPCTBEHHBIX U MYHUIIUIAIBHBIX yCIyr» («3asSBUTENbY,
«AJIMHUHHUCTPATUBHBIA periaMeHT», «MHOTO()YHKITMOHAIBHBIN IEHTP», «ITOPTAJ TOCYIaPCTBEHHBIX
¥ MYHUIIUTIATBHBIX YCIIYT» H JIp.)

8. HopmaTtuBHOE mNpaBOBOE PEryJUpPOBAHUE OTHOIICHUN, BO3HUKAIOIMIMX B CBSI3H C
MPEA0CTABIEHUEM FOCYJAPCTBEHHBIX U MYHULIUTTAJIbHBIX YCIYT

9. OcHOBHBIE IPUHIIUIIBI TPEAOCTABICHUSI TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT

10. IIpaBa 3astBuTENEH NpH MOTYYEHUU FOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT

11. O6s13aHHOCTH OPraHOB, MIPEIOCTABISAIONINX IOCYAAPCTBEHHBIE U MyHUIIUIIATILHBIE YCIYTH,
Y TIO/IB€ZIOMCTBEHHBIX FOCYAapPCTBEHHBIM U MYHULIMTIIAIILHBIM OpraHaM OpraHu3aiui

12. TpeOGoBaHMsI K B3aMMOJEHCTBUIO C 3asIBUTENIEM IIPH MPEAOCTABICHHH TOCYAapCTBEHHBIX U
MYHULIUTIATIBHBIX YCIYT

13. TpeOoBaHMS K MEXKBEIOMCTBEHHOMY HH(POPMAIMOHHOMY B3aUMOJCUCTBUIO TIpU
MPEIOCTABIIEHUHU TOCYJaPCTBEHHBIX U MYHULIUIIAJIbHBIX YCIYT

14. MexBeIOMCTBEHHBI 3allpoc O TMPEAOCTaBICHUHM JOKYMEHTOB U WH(OpMAaIUH,
HEOOXOIUMBIX JUIsl TPEJOCTaBICHHUS TOCYIAapCTBEHHBIX W MYHMIMIIANBHBIX YCIYT, B paMKax
MEXBEIOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aUMOICHCTBUS

15. TpeboBanusi K B3UMAaHUIO C 3asBUTENS IJIAThl 32 MPEAOCTABICHHE T'OCYIapCTBEHHBIX U
MYHHUIIUTTATBHBIX YCITYT

16. TpeboBaHus K OKa3aHUIO YCIYT, KOTOPHIE SIBISIOTCS HEOOXOIUMBIMH U 00s13aTeIbHBIMHU
JUTSL TIPEIOCTaBJICHUS TOCYAAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT

17. TpeGoBaHus K OpraHu3alMd NPEIOCTaBIEHUS TOCYIAPCTBEHHBIX W MYHHUIIMHAIbHBIX
YCIIYT B 3JIEKTPOHHOM (hopme

18. PeecTpsl rocygapCTBEHHBIX U MYHHUITUITAJIBHBIX YCIYT

19. TIpeamer mpocynebHOTrO (BHECYAEOHOTO) 00XKATOBAaHUS 3asBUTEIEM PEIICHUN U JAeWCTBUN
(Oe3meiicTBUSI) OpraHa, MPEAOCTaBIAIONIETO TOCYJAPCTBEHHYI0O W MYHHUIIMNAIBHYIO YCIIYTY,
JIOJKHOCTHOTO JIMIIa OpraHa, MpeAOoCTaBIIAIONIEr0 rOCyIapCTBEHHYI0O U MYHUIIUMIIAIBHYIO YCIYTY,
100 TOCYJapPCTBEHHOTO M MYHUIIUIIAIBHOIO CITYKAIlEro

20. O6mue TpeOoBaHMA K MOPSAAKY TOJaud U PACCMOTPEHUS KaJI0ObI

21. UadopmarnmonHas cucreMa J0Ccyae0Horo (BHECY1e0HOTO) 00KaTOBaHUS

22. O6mue TpeboBaHMA K pa3padOTKe aIMUHUCTPATUBHBIX PErJIAMEHTOB U UX CTPYKTYpE

23. TpeGoBaHUsI K CTAaHAAPTY MPEIOCTABICHHUS TOCYAAPCTBEHHON M MYHUIIMITAIIBHON YCITYTH
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24. OcoOEHHOCTH OpraHHu3alMi MPeIOoCTaBIEHUs TOCYJAapCTBEHHBIX M MYHHIIMIIAIbHBIX
YCIIYT B MHOTO(QYHKITMOHATBLHBIX IICHTPaX

25. OyHKIMH, TTpaBa, 003aHHOCTH M OTBETCTBEHHOCTh MHOTO() YHKIIMOHATBLHOTO IIEHTPA

26. O0s13aHHOCTH OPTaHOB, IPEIOCTABISIONINX TOCYAAPCTBEHHBIC U MyHHUIIUIIATLHBIC YCIYTH,
IpU MPEIOCTABIEHUN TOCYJAPCTBEHHBIX M MYHUIUNAIBHBIX YCIYyT B MHOTO()YHKIIMOHAIBHBIX
LEHTpax

27. TpeGoBaHHUsI K COTJIANICHHUSIM O B3aUMOJICHCTBUN

28. OO6mmue TpeOOBaHMA K UCIOIb30BAHUIO HH(POPMAITMOHHO-TEIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTHI PU MPEJOCTaBICHUH TOCYAaPCTBEHHBIX U MYHUIUIAIBHBIX YCIyT

29. Ilopsimok BeACHUSI pEeCTPOB FOCYAAPCTBEHHBIX U MYHULIUIIAILHBIX YCIYT B 3JIEKTPOHHOMN
dbopme

30. ITopTansl rocyJapCTBEHHBIX U MYHULIUNIABHBIX YCIYT

31. IlpaBuna UCHONB30BaHUA JIEKTPOHHBIX MOANUCEH MPU OKa3aHUU TOCYAapCTBEHHBIX W
MYHUIUTIATbHBIX YCIIYT

32. T'ocynapcTBeHHass MH(QOpPMAIMOHHAs CHCTEMa O TOCYIApPCTBEHHBIX M MYHHUIIMIIAIbHBIX
maTexax

33. VYHuBepcaigbHas SJEKTPOHHAsA KapTa. OJEKTPOHHOE IMPUIIOKEHUE YHUBEPCAIbHOMN
AIIEKTPOHHOM KapThl ¥ MOPSAJOK €ro MOAKIIOUEHUS

34. OcHOBBI OpraHu3aly JAEATEeIbHOCTH IO BBINYCKY, BblJa4€ U OOCIYKHBAHUIO
YHUBEPCAIbHBIX JEKTPOHHBIX KapT

35. Ponp mHboOpManuMu B OCYHIECTBICHHUU TOCYJApPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT.
Ucrounukn uHpopmanmu u TpeOOBaHWS, MPEABIBISAEMbIE K HEW. DIEKTPOHHBIC CPENCTBA IS
cbopa u nepenayn nHGopmauu

IIpumepHbIe TecThl 15 onleHkH komneTenunii IMK-13, TK-17

K-13

1. Yenyru, npenocrasisieMble TOCYAapCTBEHHBIMU M MYHULIMIIAIBHBIMA YUPEKACHUSAMU U
JpYTMMH OpraHU3alusMHU, B KOTOPBIX pa3MellaeTcs rocy1apCTBEHHOE 3a/laHuE (3aKa3) WK
MYHUIMIIAJIBHOE 3ajaHue (3aKa3), MOJIEKAT BKIIOUYEHUIO B PEECTP TOCYAAPCTBEHHBIX TN
MYHULIMINIAJIBHBIX YCIYT U NIPEIOCTABIISIOTCS:
- B DJIGKTPOHHOU opme
- B MUCbMEHHOU (opme

2. YHUBEpCAIbHBIE JIEKTPOHHBIE KaPThl BBIJAIOTCS IPak1aHaM Ha OCHOBAHUH 3asiBJICHUH O
BbIZIa4€ YHUBEPCAIbHOMN 3JIEKTPOHHOMN KapThl C:
- ¢ 1 maprta 2012 roga
- ¢ 1 suBapsa 2011 roga
- ¢ 1 suBapsa 2012 roga

3. Y4aCTHUKOM pa3MeIleHHs ToCyJapCTBEHHOT O 3aKa3a MOXKET OBITh:
- FOPUANYECKOE JIULIO
- BCE OTBETHI BEPHBI
- u3HIecKoe JIUIIO,
- UHAUBUAYaJTbHbBIN IPEANPUHUMATEND.

MK-17

4. [leiictBue Hacrosero deaepanbHOro 3aKOHA PacpoOCTPAHIETCS TAK)KE Ha:
- IEATEIbHOCTh YUPEXKACHUM, YHaCTBYIOLIUX B IIPEIOCTABICHUN FOCYAAPCTBEHHBIX U
MYHUIUIIATBHBIX YCIIYT.
- IeATEIbHOCTh OpraHn3alui, y4aCTBYIOIIUX B IIPEIOCTABICHUN TOCYAAPCTBEHHBIX U
MYHUIUIIATBHBIX YCIIYT.
- IESITEILHOCTh BCEX OPraHU3alMN U yUpEeKICHUN

5. 'ocynapcTBeHHBIN WM MyHULIMIIAIbHBIA KOHTPAKT:
- IOTOBOP, 3aKJIFOYEHHBIN OPraHOM T'OCYIapCTBEHHOW BJIACTU WM MECTHOT'O CAMOYITPaBJIEHUS,
OIO/IKETHBIM YUPEXKJICHUEM, YIIOJHOMOYEHHBIM OPTaHOM WJIM OpTaHU3alue OT UMEHH
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Poccutickoit ®enepanuu, cyobexra PO
- COBOKYHHOCTB 3aKJIFOUCHHBIX I‘OCYI[apCTBeHHBIX Nniin MYHI/II_[I/IHaJ'IBHBIX KOHTpaKTOB Ha HOCTaBKy
TOBApOB, MPOU3BOACTBO PAdOT, OKA3aHUE YCIYT 3a CUET CPEJCTB COOTBETCTBYIOIIETO OFOKETa

IIpumepHBbIii mepevyeHb TeM 3cce s onenkn komnerennuii ITK-13, IK-17

Lenr paboTel: chopMyIHpoOBaTH OCHOBHBIE TMOHSTHS, pa300paThCsi C HOPMATHBHO-
IIPABOBBIMU TIOKYMEHTAMH.

O6mwem pabotsr: 1 - 3 ctpanuisr A4.

IMK-13

1. CocraButh TIIOCCapuii mo0 nuciuiuimHe «lIpegocraBneHne TroOCYJapCTBEHHBIX U
MYHUILIUTIATIBHBIX YCIYT»

2. BBIsSIBUTH OCOOCHHOCTH YCIIYT, KaK pe3yIbTaTOB YeIOBEUECKON ACSITELHOCTH

3. BeIsBUTH pa3nuuus MEXAY MaTepUaIbHBIM MPOAYKTOM U YCIyTron

MK-17

4. ChopmynupoBaTh OHATHE TyOJTUIHON U COITUATBHOMN YCIyT

5. BuiABUTH MpU3HAKK TMYONTMYHOW M COLMATBHOU YCIYT M CBSI3b C TOCYJapCTBEHHBIMH U
MYHHUIIMITAILHBIMU YCIIyTaMu

6. Pa3zoOpaTbCsi ¢ TOHITHSIMH: pErJaMEHTAllMs, CTaHIApPTH3aIUs U CTPYKTypUPOBaHUE
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT

IIpumepHbIe BONPOCHI 151 codeceqoBaHus 1Jis oneHku komnerenuuii [MK-13, ITK-17:

IMK-13

1. [TonsiTHE TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT, UX KJIacCU(PUKALINS

2. HopmaTuBHOE mpaBOBOE pEryJMpPOBAaHUE OTHOILIEHUN, BO3HHUKAIOLUIUX B CBA3U C
MPEIOCTABIIEHUEM TOCYJaPCTBEHHBIX U MYHUIIUINIAJIbHBIX YCIYT

3. OCHOBHBIE MPUHIUIIBI TPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHHUIIUIAIBHBIX YCIyT

4. IIpaBa 3asBUTENEH NPU MOTYYECHUH ITOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT

5. O0s13aHHOCTH OPTaHOB, MPEJOCTABISIONINX TOCYIaPCTBEHHBIE W MYHHUIIUIAIBLHBIC YCIYTH,
Y TI0JIBEJIOMCTBEHHBIX IOCYIapCTBEHHBIM 1 MYHUIIUTIATbHBIM OPTaHaM OpraHu3aIfil

MK-17

6. TpeboBaHMs K B3aUMOJICHCTBUIO C 3asBUTEJIEM IPH MPEIOCTABIEHUU TOCYJApPCTBEHHBIX U
MYHHUIIUITATBHBIX YCIYT

7. TpebGoBaHus K MEXBEAOMCTBEHHOMY HMH(GOPMAIITMOHHOMY B3aWMOJICHCTBUIO TIPH
MPEIOCTABICHUHU TOCYJaPCTBEHHBIX U MYHUIIUTIATBHBIX YCITYT

8. MexXBeIOMCTBEHHBIM 3ampoc O TMPEJOCTABICHUH JOKYMEHTOB W HHGOpMaInH,
HEOOXOMUMBIX JUISI TIPEJOCTaBICHHUS TOCYIAPCTBEHHBIX W MYHHIIMITANBHBIX YCIYT, B paMKax
MEXBEIOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOJICHCTBUS

9. TpeboBaHusi K B3MMAHUIO C 3asBUTENS IUIATHI 3a MPEIOCTABICHUE TOCYAAPCTBEHHBIX U
MYHULIUTIATIBHBIX YCIYT

10. TpeGoBaHMs K OKa3aHUIO YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMHU M 00s3aTEIbHBIMU
JUISI IPEIOCTABIICHUS TOCYIapCTBEHHBIX M MYHUIIUIAIBHBIX YCIyT

IIpumepHbIie TeMbl pedepaToB AJisi oneHkn komnerennuii ITK-13, IK-17

IMK-13

1.'ocymapcTBeHHbIN B3I MH(OPMATHU3ALIMIO alapaToB MyOIMYHON BIACTH.

2.IlpaBoBoe€ 10JI€ 1 HOPMATUBHOE PETYJIUPOBAHUE CO3/IaHUS AIEKTPOHHOIO IPABUTEIBCTBA.

3.PoiHok I/IH(bOpMaI_[I/IOHHBIX TEXHOJIOTUH U IMIPOCKTHI OJICKTPOHHLIX YCIIYT IJIsI HACCIICHH.

4.IlopsimoK cOCTaBIIEHUS AIIEKTPOHHBIX PETJIAMEHTOB Il OKA3aHUSI YCIYT HACEJICHUIO.

5.Texnomoruu OpraHu3alu «3JCKTPOHHBIX TOPTOB» AJISI TOCYAAPCTBCHHBIX U
MYHUIUIIAJIBHBIX HYXKI.

MK-17
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6.ITocTpoeHne cucTeM MOHUTOPUHTA U KOHTPOJISI 0ObEKTOB KHJINITHO-KOMMYHAIBHOU U
COLMAIIBHOM c(epbl.

7. CpaBHUTENbHBIN aHAIU3 MOJUTUKO-aIMUHUCTPATUBHBIX peOopM: OT HOBOTO
rOCYJapCTBEHHOTO MEHEKMEHTA K KOHLICTIIIUHN «Zovernance».

8. ConnanbHble PYHKIIMY MYHUIIMITAILHOTO 00pa30BaHusl.

9. IlpuBneueHne YaCTHOrO KanuTajga K IPOU3BOACTBY MyHUIIUIIAJIBHBIX YCIYT.

10. MyHUIMMIanbHbIe YCIYTH KaK BUJ MYOJTUYHBIX YCIIYT.

IIpumep npakTHYeCKHUX 3aJaHuil 115 oneHKH komneTenuuni IMK-13, ITK-17

IK-13

1. HazoBute QyHKImu, npaBa, o0s3aHHOCTH U OTBETCTBEHHOCTh MHOTO(YHKIIMOHAIHHOTO
LEHTpa.

2. PackpoiiTe coaepikaHue COrIameHus O B3aUMOACHCTBUN MEKy MHOTO( YHKIIMOHATLHBIMHU
HeHTpaMu U (eneparbHBIMH OpPraHaMU HCIOJHUTEIBHON BJIAcTH, OpraHaMH TOCYJapCTBEHHBIX
BHEOIO/KETHBIX (DOHIOB, OpraHaMH TOCYAapCTBEHHOM BilacTu cyObekToB Poccuiickoit denepanmu
WIM OpraHaMM MECTHOIO CaMOyIpaBiIeHUs YycraHaBiuBaroTcs IIpaBurensctBom Poccuiickoit
®denepanuu.

MK-17

3. HazoButTe 00s513aHHOCTH OPraHoOB, MPEAOCTABISAIONINX TOCYJAapCTBEHHBIE YCIYTH, U
OpraHOB, PEIOCTABISAIONINX MYHULUNAIBHBIE YCIYTH, PU MPEAOCTABICHUH TOCYJaPCTBEHHBIX U
MYHHUIIMIIATIBHBIX YCIYT B MHOTO()YHKIIMOHAIBHBIX LIEHTPAX

4. HazoBuTe W oxapakrepu3yiiTe oOmue TpeOOBaHUS K OpraHU3alUU MPEIOCTABICHUS
rOCyIapCTBEHHBIX YCIYT B 3JIEKTPOHHOI Qopme.

5. Packpoiite comepkaHue TpeOOBaHWH K  HCIONB30BAHHIO  HWH(POPMAIIMOHHO-
TEJIEeKOMMYHUKALMOHHBIX TEXHOJOTUH MPHU MPEIOCTABICHIUHN I'OCYAaPCTBEHHBIX YCIYT.

6. YueOHO-MeTOAMYECKOEe M HH(OpPMALIMOHHOE 00ecrieueHne T CHUTITHHbI

a) OcHOBHas nUTEpaTypa:

1. ITouekytoBa, E.H. ['ocynapcTBeHHOE peryaupoBaHre HAIIMOHATLHON SKOHOMHUKH : y4e0. Io-
cooue / E.H. IlouekyroBa, M.b. Bunckwuii, K.A. Knynayk. - Kpacnosipck : Cub. denep. yH-T,
2017. - 168 c. - ISBN 97-5-7638-3702-5. - Tekcr : snexkrponsusid. - URL: (moctynno B 9bC
«3HaHUYM», pe- )KUM jaocTtyna: https://znanium.com/catalog/product/1031873 )

2 .Msicnsesa, U. H. 'ocynapcTBeHHble 1 MyHHIMNIAIBbHBIE (pruHaHCH : yueOHnuk / MI.H. Mrbicnse-
Ba. — 5-¢ m3A., mepepab. u gon. — MockBa : UHOPA-M, 2020. — 445 c. — (Bsicuiee
obpasoBanue: bakamaBpuar). — DOI 10.12737/textbook_5b338ef2328875.82153292. - ISBN 978-
5-16-106650-8. - Tekcrt : anmekTponHbIit. - URL: (moctymao B OBC «3HaHMyM», peKUM JOCTYyIIA:
https://znanium.com/catalog/product/1078996 )

3.Mummupt, H. JI. Yopasienue rocy1apcTBEHHBIMU U MYHHLIMIIATBHBIMUA (PUHAHCAMH : y4eO-
Huk / H.A. lummmpt, H.B. Kpamennukosa. - M. : Ansda-M : UTHOPA-M, 2019. - 351 c. + [om.
Ma- Tepuaisl [DIeKTpoHHbIN pecypc; Pexum nocryna http://www.znanium.com]. - (bakanaspuar).
- ISBN 978-5-16-100280-3. - Tekct : anekrponssiil. - URL: (noctynHo B OBC «3HaHnym», pexum
noctyma: https://znanium.com/catalog/product/1015909 )

0) lonomHuTenbHAS TUTEPATYpA

1. 'ocynapcTBeHHbIE U MYHULUIAIbHbIE (UHAHCHI: Y4eOHUK Ui CTYIAEHTOB BY30B, 00Oydaro-
IIMXCSl 10 HaIpaBJIEHUSIM MOATOTOBKH «['OCyJapCTBEHHOE M MYHHULHUIAIBHOE YIPABICHUEY,
«®unan- cel ¥ kpenut» / I'.b. Tlonsak [u np.] ; mox pex. I'.b. [lomska. — 4-e uzn., nepepad. u J01I.
— M. : IOHUTHU-JAHA, 2017.-391 c. - ISBN 978-5-238-02800-2. - TekcT : anektponnsiid. - URL:
(moctym- HO B OBC «3Hanmym», pexkum noctyma: https://znanium.com/catalog/product/1028789 )
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2.0pemuH, B. I1. Cuctema rocy1apcTBEHHOTO M MyHHITUTIATBHOTO YIIpaBIeHUs : y4eb. mocodue
/ BJII. OpemmnH. — MockBa : MHOPA-M, 2018. — 320 c. — (Bsicmiee oOpa3oBaHue:
bakanaspuart). - ISBN 978-5-16-103940-3. - Tekct : snextponssii. - URL: (moctynmHo B DbC
«3HaHUYM», peXUM J0- cTyna: https://znanium.com/catalog/product/966386 )

3.[oxwbsabnouckas, JI.M. AkTyanbHbIe TPOOIEMBI TOCYIAPCTBEHHBIX U MYHHUIIUITATBLHBIX (DUHAH-
COB : Y4eOHHK JJIsi CTYJEHTOB BY30B, OOydaloIIMXCS MO crenuanbHOCTIM «[ocymapcTBeHHOE U
MyHH- 20 1unameHOe yrnpaBieHue», «Dunancel u kpeaut» / JL.M. ITlomwssabnonckas, E.II.
[Togpsiomonckas. - Mocksa : FOHUTU-IIAHA, 2017. - 303 ¢. — (Magister). - ISBN 978-5-238-
02682-4. - Tekcrt : snek- TpoHHbd. - URL: (moctymno B OBC «3HaHMyM», peXUM OCTYyIIa:
https://znanium.com/catalog/product/1025523 )

4. VYrypumueB, O. b. OCHOBBI TOCYJapCTBEHHOTO U MYHHIIMIIAJIHHOTO YIPABJICHUS : yueOHOe
nocobue / O. b. Yrypuues, P. O. YrypuueBa. - Mocksa : PUOP : UH®PA-M, 2019. - 378 c. -
(Briciiee obpazoBanue: bakanaspuart). - ISBN 978-5-369-01473-8. - Tekct : anekrponnsiid. - URL:
(moctymHO B DBC «3HaHuym», pexxumM aoctyna https://znanium.com/catalog/product/959968 )

5.Uupkun, B. E. Cucrema rocynapCTBEHHOTO W MYHUIIUMIIAIBLHOTO YIPABICHUS @ YYCOHUK IS
6akanaBpuata / B. E. Yupkun. — 6-e u3f., nepepad. — Mocksa : Hopma : THOPAM, 2020. —
400 c. - ISBN 978-5-16-107528-9. - Tekcr : anektponHsblif. - URL: (moctynuo B DBC «3Hannym»,
pexuM gocryna: https://znanium.com/catalog/product/1067785 )

B) [Iporpammuoe obecrieuenune u UHTEpHET-pEeCypChl

— OmnepanuonHas cuctema Microsoft Windows

— [Ilaker npuknaanbeix nporpamm Microsoft Office

— OBbC «lOpaiit». Pexxum nocryna: http://urait.ru

— ObC «KoncynbTaHT cTyneHTa». Pexum nocryna: http://www.studentlibrary.ru
— ObC «Jlanp». Pexxum gocryna: http://e.lanbook.com/

— OBbC «Znanium.com». Pexxum moctyma: www.znanium.com

r) npodeccuoHaNbHbIC 0a3bl JAHHBIX U WH()OPMAITMOHHBIC CIIPABOYHBIC CHCTEMBI
— baza gaHHBIX peneH3upyeMoi TUTepaTypsl Scopus
— baza ganapix Web of Science  https://apps.webofknowledge.com
— Hayunas snextponnas 6ubnrmoreka mhttps://elibrary.ru/project_risc.asp
— Caiit Poccrara https://www.gks.ru/
— Cratuctuka Poccun: nHbOpMaIMOHHO-U3AATEeIbLCKUIN LICHTP
— IIpaBurenbctBo Poccuiickoit denepanunhttp:/government.ru/
—  OdunmansHelii HHTEPHET-IOPTAIT IIPABOBOM MH(pOPMAIUH hitp://pravo.gov.ru/
— T APAHT. UndopmanmonHo-nipaBoBoii-niopran http://www.garant.ru/
— IIpaBoBas cucrema «KoHCyIbTaHT IUTIOC»https://gu.nnov.ru/
— http://elibrary.ru - Hay4dHAs 3JIEKTpOHHAS OMOIHOTEKA.
—  http://gks.ru - opunmaneHelii caiit @exepanbHO CIyKObI TOCYIapCTBEHHON CTATHCTUKH.
— http:// www.gov.ru - oQuIHaNIBHBIH caliT (eiepaabHBIX OPraHOB UCIIOTHHUTEILHON BIacTH PO.

0) Hopmamuenvle npagogvle akmoi:

1. ®enepanbnbiii 3ak0H Poccmiickoit ®denepamuu ot 27 wutoma 2010 r. Ne 210 «O6
OpPraHu3alMy  IPEIOCTABICHUS TOCYAAapCTBEHHBIX MW  MYHHUIUIIAIBHBIX  ycayr». [lpunsar
I'ocynapcrennoit Jlymoit 7 uronst 2010 r. Ono6pen Coerom Deneparuii 14 utons 2010 r. — [lata
nepBoit opunmansHoi myOnukamuu: 30 urons 2010 r. Ony6nukoBano: B «PI'» — dexepaibHbli
BbIITYCK Ne5247 30 urons 2010 r.

7.MaTtepuajibHO-TEXHHYECKOE o0ecnevyeHne TUCHUIIMHBI

[Tomemienust mpencTaBISIIOT CcO0OM  ydyeOHbIE ayIuTOpUU MJis MPOBENEHUS Y4EOHBIX
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3aHATUH, TPEAYCMOTPEHHBIX TMPOrPaMMOMN, OCHAIIEHHbIE OOOPYIOBAaHUEM U TEXHUYECKUMH
CpeAcTBaMU O0Y4EHHUSI.

[Tomemenust 111 CaMOCTOSITENIBHOM pa0OThI OOYYAIOIMIUXCS OCHAIIEHBI KOMITBIOTEPHON
TEXHUKOW C BO3MOXXHOCTBIO MOJKIIOUEHUsT K ceTh «MHTepHeT» u o0ecleueHbl IOCTYIIOM B
3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO CPEIY.

[Iporpamma cocraBinena B coorBercTBHHM ¢ TpeboBanusmu OCBO HHI'Y no wnampaBieHuto
noarotoku 38.03.04 I"'ocynapCTBEHHOE U MyHUIIUNIAIBHOE YIIPABJICHUE

ABTOp:
3aBenyrommii kadeapoil SKOHOMUKH U IpaBa K.3.H., Jo1eHT SArynosa H.A.

[Iporpamma omoOpeHa Ha 3acejaHuu yueOHO-MeToaudecKkoi komruccuu [1aBinoBckoro dumuana
HHI'Y nporokois Ne 3 ot 24.05.2023
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