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1. MECTO I'OCYJAPCTBEHHOM UTOIOBOM ATTECTAIIUA
B CTPYKTYPE OOIl

lNocynapcrBennass urtoroBasi arrectanus (I'MA), 3aBepinaromasi OCBOCHHE OCHOBHOM
00pa30BaTeILHON TPOTPAMMBI, MPOBOJUTCS TOCYAAPCTBEHHON 3K3aMEHAIMOHHOW KOMHUCCHUEH B
LENSAX OIPENEICHUSI COOTBETCTBUS PE3yJIbTATOB OCBOCHHUS OOYJaIOMMMUCS 00pa30BaTeIbHOM
nporpammel TpeboBaHusM oOpaszoBarenbHoro ctanaapta HHI'Y.

l'ocynapcTBeHHass UTOroBas aTTECTALMS BBITYCKHUKOB IO HAIPABJIEHUIO IOJATOTOBKH
46.03.02 JlokyMEHTOBEICHHE M apXHBOBEJICHHWE TPOBOAUTCS B  (opMmMe  CIETyIOIHX
roCy/lapCTBEHHbIX aTTECTAIIMOHHBIX UCIIBITAHUM!

- MOArOTOBKA K MPOIIEype 3aIMUThHI U 3aIUTa BBITYCKHOM KBaTU(PUKAUOHHOMN pabOThI.

Tpynoemkocts ['MA cocraBnsieT: 6 3aueTHBIX eAuHUL, 5 Henmenb, 216 yacoB (w3 Hux 212 4
CaMOCTOSITEIIBHOM pabOThI U 4 4 KOHTPOJIA).

2. TPEBOBAHMUS K PE3YJIbTATAM OCBOEHMSA OBPA3OBATEJILHOM
ITPOI'PAMMBI

BrImycKHHK, OCBOMBIINYN MPOTpaMMy, TOTOB K PEIICHUIO 3a/1a4d MPOQPECCHOHATIBHON JIEATETbHOCTH
CJIEYIONIUX THUIIOB: OPTaHU3AIIMOHHO-YIIPABICHUYECKHUI; TPOCKTHBIN, Ha KOTOPhIE OPUEHTUPOBAHA
mporpaMma OakajlaBpuaTa 10 HampaBlieHWI0 moArotoBku 46.03.02 JlokyMeHTOBEACHHE W
apXUBOBEJCHHE, MPOGUITL/HAMPABIEHHOCTh JIOKyMEHTAIIMOHHOE 00eCTIeueHNEe YIIPABJICHHS .

Pe3ynbTarhl 0cBOCHHS 00pa30BaTEIHLHOM TPOTPAMMBI

Koa u conepxanue Kon u conepxanne nnaukaropa | Pe3ynbTaThl OCBOCHUS
KOMIICTCHIINN JOOCTHXXCHUSI KOMIICTCHIIN N
YK-1. Cnocoben | VYK-1.1. Arammzupyer 3HATh: OCHOBBI JIOTUKU U TEOPUH
OCYIIECTBIIATh MIOUCK, | TIOCTaBJICHHYIO aprymMeHTaluu
KpUTHYECKUI  aHAIU3 W | 3a1aqy yepes YMeTs: KOPPEKTHO BECTHU
CHHTE3 uHboOpMallMY, | BBIACICHUE ec Jasor o aKTyaJIbHbIM
MIPUMEHSITh CUCTeMHBII | 0a30BbIX MHPOBO33PEHYECKIUM BOIIPOCAM;
MOJXOA  JUIA  PEUICHUs | COCTABISIOIIUX, JIOTUYHO dbopmynHupoBars,
MTOCTABJICHHBIX 3a7a4 OCYILIECTBIISET u3NaraTb U apryMEHTHPOBAHO
JIEKOMITO3ULIMIO 331a4H. OTCTauBaTh COOCTBEHHOE
YK-1.2. Haxomur u BHJICHHE TIpoOJIeM M CrocoOoB
KPUTUYECKH aHAIU3UPYET | UX pa3pelieHus
uH(pOpMaIHIO, Bnanets: HAYYHBIMU
HEO0OX0JUMYIO VIl | KaTeropusiMM ¥ METOJaMHU,
pelleHus 3a/1a4H. MO IKPETUISFOLTIMHU
VK-13. ®opmynupyer MHPOBO33PEHYECKYIO MO3UIIIO
COOCTBEHHYIO
I'PaXXJJAHCKYIO U
MHPOBO33PEHUYECKYIO
MO3ULIMIO C ONOpOM Ha
CHCTEMHBIN aHaImn3
¢unocopcKux B3IIAA0B U
UCTOPUYECKUX
3aKOHOMEPHOCTEN,
MIPOLECCOB, IBJICHUI U
COOBITHH.
YK-2. Cnocoben YK-2.1. @opmynupyeT | 3HaTh: HOPMBI U TIPUHIIMIIBI,
ONpeNeNiTh KpPyr 3ajady B COBOKYITHOCTb HEOOXOMMbIe  JUIsl  CO3JaHMs




paMKax MOCTaBJICHHON IeNTn B3aMMOCBSI3aHHBIX  33Ja4, | HOJOXKEHUS, MHCTPYKIINY,
U BBIOMpATh ONTUMAJIbHBIC o0ecrieunBaromux OpaBUiI M JIp. HOPMATHBHBIX
CIOCOOBl MX pEelIeHHs, JOCTH)KEHUE MOCTABJICHHOM | aKTOB; OCHOBBI apXMBHOTO J€a;
UCXOIS u3 LEJN. IpaBuia paboThI C
JEHCTBYIOIINUX YK-2.2. OneHuBaeT | JIOKyMEHTaMH
MIPABOBBIX HODM, HOTPEeOHOCTh B pecypcax U | YMeTh: paspabaTbIBaTh
HUMEIOLIUXCSA PECYPCOB U TUTaHUPYET UX | JOKaJbHbIE HOPMATHBHBIE AKTHI
OTpaHHYCHUI UCIIOJIb30BAHHE Opy |1 HOPMAaTHUBHO-METOJNYECKHE
pelieHun 3aa4 B | JIOKYMEHTBHI IO paboTe CiyxObl
poeCCHOHATTLHON JOY; cocraBisiTh OCHOBHBIE
JEeSITETbHOCTH. MOJIOKEHHUSI HOPMATUBHBIX U
YK-2.3. [IpoexTupyer | METOAMYECKUX JOKYMEHTOB
pelieHue 3aaauyu, BblOupas | Bnaners: CHOCOOHOCTBIO
ONTUMAJIBHBIA CIMOCOO €€ | OpraHu3oBaTh pPabOTy CITYKObI
peueHus. JOVY; nHaBeikaMu oOecrieueHus
YK-2.4. OnenuBaer | cinyx0b1 JIOY meroauueckoit u
BEPOSTHBIE PUCKU U HOPMAaTUBHOM JOKyMEHTalUEH;
OTPAaHWYEHUST B PEHICHHH | CIIOCOOHOCTHIO
MOCTaBJICHHBIX3a/1ay. OpUEHTHpOBaThCS B pabote
ApXUBHOM CITYy»KObI
YK-3. Criocoben YK-3.1. JlemoHCcTpUpyeT | 3HATh: OCHOBHBIC TPUHIIMITEI U
OCYILIECTBIISITh COLIMAJIbHOE CIIOCOOHOCTH K bopmbI KOJIJIGKTUBHOM
B3aUMO/ICHICTBUE nu paboTe B KOJUJIEKTHBE, K | paOOThI, UCXOI 150:¢
pealin30BbIBATH CBOIO POJIb B3aMMO/ICHCTBHIO C KOHKPETHBIX YCIIOBHIA;
BKOMaH/Ie KOJIJIETaMHU. TEHJCHIIUU COLIMATBbHBIX
VK-3.2. Ilpuaumaer U3MEHEHUN oOrecTBa,
TpeOOBaHUs POJICBOM 00ecTeunBaroNuX KyJIbTYPHO-
NO3WIIMM B KOMAH/HOW | ’THUYECKHUE YCIOBUS PA3BUTHUSA
pabore u  3(pGEKTHBHO | IMYHOCTH, €€ TOJIEPAaHTHBIX
UCIMOJIb3YET CTpaTeruu | KauecTB
COTPY/AHUYECTBA Ui | YMeTh:  BBIIOJHATH  3a/laud
JOCTHKEHHUSI TIOCTAaBJICHHOMW | MOBBIIICHHOW  CIOKHOCTU B
(178 pamMKax KOJUIEKTUBHOM paboThl,
VK-3.3. Omnpenenser cBow0 | GopMyIHpoBaTh  COOCTBEHHBIC
pOJIb B KOMaH/E, MIpeUI0KEHUS, MPOSIBIISATH
3¢ heKkTuBHO YBOXHUTEIbHOE OTHOILIEHUE K
B3aUMOJICHCTBYET C | pa3IU4HBIM KYJbTYpPHBIM
JIpyruMu TpaaAuLIUsM, aHAJIU3HPOBATh
YjleHaMM KOMaH[bl, B T.Y. | KYJbTYypHBIC Pa3IIUyHs
y4acTBYET B Bnanets: HaBBIKAMHU
obMeHe uHpopmalyen, | KOMMyHUKAIlUM, UHUIIMATUBLI U
3HAHUSIMU U KOJIJIEKTUBHOM paboTHl,
OTILITOM B MHTEpECcax | HaBbIKaMU TOJIEPAHTHOTO
BBITIOJTHEHUS MOBEJICHUS B
KOMaHJTHOH 3a/1auu. MHOTOHALlMOHAJIbHOM u

HOJIMKOH(heCCHOHAIBHON cpefie

YK-4. Cnocoben
OCYILECTBIIATh JIETIOBYIO
KOMMYHHUKAIIHIO B YCTHOU H
NUCHbMEHHOM (¢opmax Ha
rOCyJapCTBEHHOM  SI3bIKE
Poccuiickoii ®Denepauuu u

VK-4.1. Ilpumensier cuctemy
HOPM pyccKoro
JUTEPAaTYpHOTO  fA3bIKA |
MHOCTPaHHOTO(bIX)

SI3bIKA(OB);
JIOTMYECKU

croco0eH

BEPHO CTPOUTh

3HaTh: - ICKCUUYSCKUU MHUHUMYM

B 00beMe, HEOOXOIUMOM A
paboTBl ¢  JMTEpaTypoud U
OCYIIECTBIICHUS

B3aUMOJENCTBUS Ha

HHOCTPAHHOM A3LIKC,




MHOCTPAHHOM(BIX) YCTHYIO UIIUCBMEHHYIO pedb. | YMETh! - OIPEIEIINTh
A3bIKe(ax) VYK-4.2. I'paMOTHO CTPOWT | UCTHHHOCTH/JIOXKHOCTb
KOMMYHHKAIIMIO, UCXOJs M3 | MHPOpPMAIUUA B COOTBETCTBUU C
nenen u CUTYallUH; | COAEpIKaHUEM TEKCTa,
UCIIOJIb3YET UCHOJIb3YS CTpAaTEruo
KOMMYHUKaTHBHO 03HAKOMUTEJILHOTO YTEHUS;
prUeMIIEMbIE CTWJIb - apryMEHTHpOBaTh  CBOIO
oOmieHusi, BepOambHBIE M | TOYKY 3pCHUS
HeBepOaibHbIE cpeacrBa | Bianers: OCHOBHBIMU
B3aUMOJICHCTBUSA c peyeBbIMU JEHCTBUSAMU
HapTHEPAMHU. (KOHTaKTHO
YK-4.3. Hcnonb3yer | ycTaHaBIMBAIOIINAMH,
MH(pOpPMaIOHHO- MH(OPMUPYIOLIUMH,
KOMMYHUKAI[HOHHbIE apryMEHTHUPOBAHHBIMH,
TEXHOJIOTUM TpPU TOUCKE | YTOUHSIOUINMH,
HEOOX0oAUMOW MH(pOpMalUKM | MOOYIUTENbHBI MW, OOMEH
B nporecce pellieHusl | MHEHUEM U T.[.);
CTaHJAPTHBIX - HaBBIKaMU ITyOTMYHON peyn.
KOMMYHUKAaTHBHBIX 33/1a4 Ha
rocyJapCTBEHHOM SI3BIKE
Poccuiickoit denepanuun u
HMHOCTPAHHOM(BIX)
S3BIKE(ax).
VYK-4.4, CBo0OoHO
BOCIIPUHHMMAET,
aHAIM3UPYEeT U KPUTUUYECKU
OLICHUBACT  YCTHYIO u
HCBMEHHYIO JIEJIOBYIO
nHpopmarmo Ha
rOCyIapCTBEHHOM A3bIKE
Poccuiickoit denepanuu, u
WHOCTPaHHOM(BIX)
SI3bIKE(ax).
VK-4.5. [demoHcTpupyeT
yMEHHE BBINOJIHSTh
nepeBo/y
npodeccuoHaIbHBIX
TEKCTOB C HHOCTPAHHOTO(BIX)
sI3bIKA(OB) Ha
rOCY/1apCTBEHHBIH A3BIK
Poccuiickoit @enepanuu.
YK-5. Cnocoben VYK-5.1. [Mpumensier | 3HaTh:  (QOpMyJIBI  pEYEBOTO
BOCIIPUHUMATh OCHOBHBIE KaTeTOPUU | ITUKETA, paBuIIa ux
MEXKYJIbTYPHOE ¢unocopuun Kk aHanu3y | ynmoTpeOieHHMs B Ipolecce
pa3HooOpa3ue odliecTBa B MHUPOBO33PEHUYECKON MEXKYJIbTYPHOTO
COLIMAJIBHO- crienupUKH pa3IUYHBIX | B3aUMOJEHUCTBHUSL.
HUCTOPHUYECKOM, 3THUYECKOM KYJbTYPHBIX COOOIECTB. VYMeTb: TpamMOTHO YUUTHIBATh
u ¢dumnocopckom VYK-5.2.  JleMoHCTpUpYyeT MEXKYJIbTYpHBIE OCOOCHHOCTHU U
KOHTEKCTax TOJIEPAHTHOE  BOCHPUATHE | TPATUIIUU Pas3IUYHBIX
COLIMAIBHBIX U KYJAbTYPHBIX | COIMAJbHBIX TIPYyINI B LEIAX
pa3nuuui, yBaXXUTEIbHOE U | Hanbosee 3 PeKTUBHOTO

OepeXKHOE OTHOIIEHUIO K

MCKKYJIBTYPHOI'O




HUCTOPUYECKOMY HACIICIUIO
Y KYJIbTYPHBIM TPAJULIASM.

YK-5.3. Haxomur u
UCTIOJIB3YeT  HEOOXOUMYIO
1S CaMOpa3BUTHS u

B3aUMOJCUCTBUSA C APYTHMU
aronpMu  wHpOpManMioo 0
KYJIbTYPHBIX OCOOEHHOCTSX U

TpaguLMsIX.
VYK-5.4. IlposiBiisier B CBOEM
NOBEJICHUH  YBA)XKUTEJIbHOE
OTHOILICHHE K
UCTOPUYECKOMY HACIEeIUI0 U
COLIMOKYJIBTYPHBIM
TpaIULMIM Pa3TUIHBIX
COLIMAIBHBIX TPy,
omnuparoiieecss Ha  3HaHHE
3TanoB HUCTOPUYECKOTO
pa3BUTHA Poccun B
KOHTEKCTE MHUPOBOUN HCTOPHH
U KyIbTYPHBIX  TpPaaUIUil
MHpa.

YK-5.5. Co3zHatensHo
BBIOWpaeT LIEHHOCTHEIE

OPUEHTHUPBI U TPAXKIAHCKYIO
MO3UIUIO; APTYMEHTHUPOBAHO

B3aNMOJICHCTBHS.

Brnagers: 3HaHMsAMH ~ OOraToro
HUCTOPUYECKOTO HaCJIeIus,
COLMOKYJIBTYPHBIX Tpaauuun

Pa3JIMYHbIX COUAJIbHBIX I'PYIIIIL.

o0cyxaeT u pernraer

poOIIeMBbI

MHPOBO33PEHYECKOTO,

0OIIIECTBEHHOTO u

JUYHOCTHOTO XapakTepa.
YK-6. Cnoco0en VK-6.1. OrueHuBaeT 3HaTh: COJEpP)KaHHE IPOIIECCOB
VIIPaBJIATh CBOUM JUYHOCTHBIE PECYPCHI MO CaMOOPTraHU3aluU u
BpEMEHEM, BBICTPAWBATh U JIOCTHYKEHHIO Lenen camMo00pa30BaHus, Hx
peaM30BHIBATH yIIpaBJICHUS CBOUM 0ocOOEHHOCTEd M TEXHOJOTHH
TPACKTOPHUIO BPEMEHEM JIJIsI YCTICIITHOTO peau3anym, UCXOAS U3 LeleH

CaMOpa3BUTHUS HA OCHOBE
MIPUHIIMIIOB 00pa30BaHuUs
B T€YCHHE BCEH JKU3HU

BBITIOJTHEHUS
MOPYYEHHOU pabOTHI.

YK-6.2. Peanuzyer
HaMEUYCHHbIE eI
JNEATENBHOCTH C  Y4ETOM
YCIIOBUH, CPEICTB,
JIMYHOCTHBIX

BO3MOKHOCTEH, 3TaIlOB
KapbepHOIO pocra,
BPEMEHHOU  IIEPCIEKTUBBI

pa3BUTHS [JEATEIBHOCTH U
TpeOOBaHUI phIHKA TPYAA.

YK-6.3. Kputnuecku
onieHuBaeT 3()(HEeKTUBHOCTH
UCIIOJIb30BaHUSI BPEMEHH U

IpYyTMX  pEecypcoB  MpH

COBEPIICHCTBOBAHHS
npoecCHOHATBHOI
JeSATEIbHOCTH.

VYMeTh: IUTaHMpPOBaTh LEIU U
yCTaHABJINBATh HPHOPHUTETHI
npu BBIOOpE croco0oB

MMPUHATHA peH_IeHI/Iﬁ C Yy4UCTOM
YCHOBHﬁ, CpeACTB, JIMYHOCTHBIX

BO3MOXXHOCTEI M BPEMEHHOMU
MEPCIEKTUBBI JIOCTHKEHUS;
OCYLIECTBIICHUS JEATEIIBHOCTH
Bianers: nprueMamu
caMOperyJsun

SMOLIMOHAIBHBIX u
(YHKIIMOHABHBIX ~ COCTOSIHUM
pu BBITIOJIHEHUU




penieHuun MOCTaBJICHHBIX | MPOpECCHOHATBEHOM

3azad, a TaKKE | JESITEIbHOCTH

OTHOCHUTEJIBHO TOJIY4YE€HHOTO

pe3yJbTara.
YK-7. Cnocoben VK-7.1. lIlommepxuBaer | 3HaTb METOAbl U  CPEICTBA
IO JICPKUBATH TOJDKHBIN JOJKHBIN ypOBeHb | (PU3HUECKOM KYIbTYpPbI
YpOBEHb (hPHU3NICCKON duzngeckoit VYMmers:  [lpumenste  3HaHUS
MIOATOTOBJIEHHOCTH JUIsl HOJITOTOBJIEHHOCTU JUIL | METOJIOB U CPEACTB (PU3NYECKON
oOecrieueHus obecrieueHus KyJbTYypbl Uil  oOecredyeHus
[lonHONEHHON COLMAIBHOM IIOJITHOLICHHOM COLIMAJIBHOM | IOJIHOLEHHOW  COLMAIBHOM U
1 ipoeCCHOHATTLHOI u npoeCCHOHANIBHONW | TIPO(ECCHOHATHLHON
JeSITETbHOCTH JeSITEbHOCTH U | JCSITEIbHOCTH

coOmoiaeT HOpMBI | Brnaners: TIOJTyICHHBIMH

3710pOBOTO 00pa3a KU3HU. HaBbIKaMU JUISt

YK-7.2. Hcnonb3yer | cOBEpIIEHCTBOBAHUS

OCHOBBI ¢uzndeckoil | KOMPOPTHBIX YCIIOBHH

KYJIBTYpbI JJI1 OCO3HAHHOTO | TPYAOBOMW JAEATEIbHOCTU

BBIOOpA

3/I0pOBbecOEperaronmx

TEXHOJIOTHI C  yd4eTroM

BHYTPSHHUX ¥  BHEITHHUX

YCIIOBUM peanusanumn

KOHKpPETHOU

npodeccrnoHanTbHOM

NEeSITETbHOCTH.

YK-7.3. Onpenensier

JTUYHBINA YpOBEHb

c(hopMHUPOBAHHOCTH

nokasarenei

¢u3nyeckoro pasBUTUS H

buznueckoi

MO ITOTOBJICHHOCTH.
VK-8. Criocoben coszmaBares | YK-8.1. YMmeer  okazaTh | 3HATh: - TEOPETHUYECCKUE OCHOBBI
U TIOJIICPKUBATH B HEPBYIO MOMOIIIb B | 6€30M1acCHOCTH
MOBCEIHEBHON JKU3HU U YpEe3BbIYAWHBIX  CUTYaLUSX, | KU3HEAEATEILHOCTH;
B IpoheccuoHaIbHON CO3/1aBaTh Oes3omacHble | - OCHOBHBIE  TeXHOC(EpHbIE
NeSITeTbHOCTH  Oe30MacHble | YCIIOBUS peanu3aliy | OMACHOCTH, UX CBOWCTBA W
yCIOBHS npodeccuoHaITbHON XapaKTEPUCTUKH;
KHU3HEIEATEIILHOCTU Uil | A€ATEIbHOCTH, B TOM 4YHCIE | YMETh: UACHTU(UIPOBATH
COXpaHEHHs OPUPOTHON | TIpU yrpose U | OCHOBHBIE OMNACHOCTU  CPEIbl
cpelbl, 00ecTeueHNs BO3HUKHOBEHUU obuTanus YeNoBeKa
YCTONYMBOTO pa3BUTHS Ype3BbIYAHBIX CHUTYalldid M | €CTECTBEHHOT'O, aHTPOIIOT€HHOTO
oOmiectBa, B TOM YHCIE BOCHHBIX KOH(IUKTOB. u TEXHOT€HHOT'O
pu yrpose u VYK-8.2. OuenuBaet (pakTopsl | MPOUCXOKICHNUS, OIICHHUBATh
BO3HUKHOBEHUHU pHUCKa, yMeeT obOecrneunBaTh | PUCK 17 peanu3anmy;
Ype3BbIYAWHBIX  CUTYyaluil JUYHYIO 0€301acHOCTh U MIPOTrHO3UPOBATh pa3BUTHE
u 0€30MacHOCTh OKPY)KAIOIIUX. | HETAaTMBHBIX BO3/ICHCTBUI u
BOEHHBIX KOH(IMKTOB YK-8.3. OcylecTBIsET | OLIEHKU MOCJIEICTBUI ux

JENCTBUS Mo | AEHCTBUSA; BHIOMpPATh METObI

MPEIOTBPALLEHUIO 32 IUTBI OT  ONACHOCTEH

BO3HUKHOBEHUS NPUMEHUTEIBHO K cdepe cBoe

Ype3BbIYaHBIX CUTYyaLUH

npodeccuoHaTEHON




(mpupoaHoro U
TEXHOT'€HHOTO
MIPOUCXO0KICHHSI) Ha paboueM

MecTe, B TOM 4YHCIIE C
MIPUMEHEHHEM CpEACTB
3aIIUTHL.

NeSITeNbHOCTH;
BianeTts: 3aKOHOIATEIIBHBIMUA U
NPaBOBBIMU aKTaMU B 001acTH
0€3011aCHOCTH u OXpaHBbI
OKpYy)Karomen cpenpl;
TpeOOBaHUSIMU K OE30MMaCHOCTH

TCXHUYCCKUX peFJIaM CHTOB B
chepe npoeccruoHaIbHOM
NESITEJIbHOCTH;  crocodamMu |
TCXHOJIOTI'UsIMHU 3allUThI B

‘IpCSBI)I‘{afIHBIX CUTyallUAX,

VYK-9. Criocoben
HCITOJIb30BAaTh

0a3oBbIe
ne(heKTOIOTHYECKIE
3HaHMs B COLUAILHON U
npodeccuoHaATbHON

cdepax

YK-9.1. VuutsiBaer 6a30BbIe
ne(heKTOIOTHIECKIEe

3HaHUS B COLMAIIBHOU
MIPAKTHKE.

VYK-9.2. Vcnionb3yer 6a30BbIe
ne(heKTOIOTHYECKIEe
MIPAKTUKH B TEIarOrnIecKoi
JeSITETHHOCTH.

3HaTh: TOHATHE WHKIFO3UBHON
KOMTICTCHTHOCTH, ee
KOMIIOHEHTBI ¥ CTPYKTYpY.
YMeTh: TpUMEHSATh  0a30BbIC
Ne(eKTONOTUYECKUE 3HAHUS B
COLMAIBHOMN u
npodecCuoHaIbHOMU cdepax.

Bnaners: 0a30BEIMH
JTe(PEKTOJIOTHUCSCKAMY 3HAHUSIMU
B COLMAIBHOMN 51
npodeccuoHanbHOH  cdepax, ¢
Y4eTOM OCOOEHHOCTeW JMI[ C

OTKJIOHEHUSIMU COCTOSIHUSA
3JI0POBbSL.

YK-10. Cnocoben VK.10.1. BepHo onienuBaer | 3HaTh: 0a30ByIO
MIPUHUMATD SKOHOMHUYECKHE  PHCKA B | TEPMUHOJOTHYECKYIO  JICKCHKY;
000CHOBaHHbIE Pa3IUYHBIX 007aCTAX OCHOBBI HKOHOMHUKH,
HSKOHOMMYECKHE PEIICHUS KU3HEAEATEIIbHOCTH. crocoOcTByrOLIME Pa3BUTHIO
B paznmuunbix obmactsax VK.10.2. PaunonansHo oOmei KYJbTYpbI u
KHU3HEAEATEIILHOCTU 00OCHOBBIBAET  MPUHATHIE | COLMAIN3ALUU JUYHOCTH,
9KOHOMMYECKHE PEUICHUS B | IPUBEPKEHHOCTH K OSTHUYECKUM
Pa3IHYHBIX o0nacTax | HEHHOCTSIM; MOHUMATb

KU3HEAEATEIIHOCTH. MIPUYMUHHO- CJIEJICTBEHHbBIE CBSI3U

YMeTh: MOKa3blBaTh MOHUMAaHUE
MPOYUTAHHOTO u npo-
CIIYIIAaHHOTO  SKOHOMHYECKOTO
MaTepuara, coOupars,
aHAIIM3UPOBATh,
KJaccupuuupoBaTh u
CUCTEMaTU3UPOBATh
HKOHOMHYECKYIO0 HH(POPMALHIO;

- HCIOJIb30BaTh  IOJIyYEHHbIE
HSKOHOMHYECKHE U (PUHAHCOBBIE
3HaHUS TUIsSt BBIPA0OTKU
KU3HEHHON CTpaTeruu u
peleHus OpraHU3aIMOHHBIX
3ajag;

- HCIOJIb30BaTh 3HAHMSI OCHOB
SKOHOMUKM U (puHAHCOBOM
FPAMOTHOCTA  TPU  PEHICHUH
COIMAJIbHBIX "




npoeCCHOHATBHBIX 3aa4

Bnanerr: HaBbIKAMH — IIOHCKA
HSKOHOMHYECKOW M (PUHAHCOBOM
uHpopmanuy, peeprupoBaHus H
AQHHOTHPOBAHMS TEKCTOB
YKOHOMHYECKOTO U (PMHAHCOBOTO

COJICpKaHUSI

VYK-11. Criocoben YK-11.1. Ananu3zupyer | 3HaTh: 3HAYEHHE  OCHOBHBIX
(bopMHUpPOBATH HETEPIIUMOE JeiicTByOIINE [IPABOBBIE | IIPABOBBIX KaTErOPHii, CYyLIHOCTh
OTHOILIEHUE K ITPOSBICHUAM HOPMBI, CHocoObl | KOPPYILMOHHOTO  TOBEICHUS,
AKCTPEMHU3MA, TEPPOPU3MA, npoQHIAKTHKHY, GopMBI  €ro  MPOSBICHUS B
KOPPYIIIMOHHOMY TIOBEJICHHUIO | o0ecreunBarommue O0opb0y ¢ | pa3iHyHbIX cdepax
Y IPOTUBOJIEMCTBOBATH M B KOppyHnuuen U | oOLIECTBEHHOM )KU3HU
npodeccuoHaTbHON MPOTUBOICHCTBUE YMerh: wuaeHTu(GUIMpOBaTh U
JeSITETbHOCTH HPOSIBJICHUSIM  SKCTPEMHU3MA, | OLIEHUBATh KOPPYILHUOHHOE

TEppopH3Ma B PA3JIMYHBIX | IOBEJCHUE

o0macTsax Braaners: HaBBIKAMU

KU3HEAEATEIIbHOCTH. B3aMMO/ICICTBUS B OOLIECTBE Ha

YK-11.2. Colmromaer | oCHOBE HETEPITUMOTO

MpaBHUJIa B3aMMOJCHCTBHS HA | OTHONICHUWS K  KOPPYIIINH,

OCHOBE HETEPIHUMOTI0 | SKCTPEMU3MY, TEPPOPUIMY

OTHOILIEHHUSI K TPOSIBICHUIO

9KCTPEMHU3Ma,  TEppOpU3Ma,

KOPPYINIUOHHOMY

MOBEICHUIO B

npodeccrnoHaTbHOM

NEeSITETHbHOCTH.
OIIK-1. Croco6en nmpumensits | OTIK-1.1. Hcnonb3yeT | 3HATh: UCTOPUYECKUE ACTICKTHI
Ha 0a30BOM YypOBHE 3HAHHUS | TEOPETUYECKWE 3HAHMS B | TOCYIapCTBa, KyJIbTypHbIE
UCTOPUYECKUX  HAYK  Mpu | oOnactu METOJOJIOTUU | TPAJULMK;, O  TOM,  YTO
pelieHnu 3a1a4 B cepe CBoei | UCTOPUYECKHUX HAYK U HUCTOYHUKOBEJICHUE  SIBJISIETCS
poheccHOHaAIbHOM HCTOYHHUKOBEICHUS, JUISL | CTIEUUANIBHOM ~ MCTOPUYECKOU
JesITeIbHOCTH aHayM3a MpodecCUOHATBHON | AUCHUTUIMHON

uHbOpMallMK,  KpUTHYECKH | YMeETh: paloTaTh ¢ Hay4HOUH

OLICHUBAET JUTEPATypOll U UCTOPUUYECKUMHU

UHTEPIPETALIMH TPOILIOTO MCTOYHUKAMU; OCO3HABATh POJIb

OIIK-1.2. ITlpumensieT 3HaHus | UICTOpUd B (OPMHUPOBAHUU

o UCTOPUU U | O0IIECTBA; BBIIEISITH OCHOBHBIC

UCTOYHUKOBEICHUIO NPy | UCTOPUYECKHE ACTIeKThI

peleHnH KyJbTYpHOTO HACIIeNS;

3amay = B cdepe  cBoeil | bepekHO OTHOCHUTBCS K

npodeccHoHaIbHOM HUCTOPUYECKOMY HACIIEUIO

JeSITEeIIbHOCTH Bnaners: CIOCOOHOCTBIO

OIIK-1.3. Hcnonp3yeT | yBaKUTEIBHO ~ OTHOCHTBCS K

METO/IbI KyJbTYpHOMY  HacCleUI0 U

UCTOPHOTpapUIECcKOro HUCTOPUYECKUM TPATUIIHASIM

aHanmza TUTSt pelieHus

NPaKTUYECKUX 3aJad CBOEH

npodeccuoHaTFHON

JESITEHbHOCTH
OIIK-2. Cmocoben naxomuth | OIIK-2.1. ITonnmaer | 3Harth: TpeGoBaHUS K
OpraHU3alMOHHO- coJIepyKaHue BBISIBJICHUIO  HapylIeHWHd B




YIIPaBJICHYCCKUE PEIICHUS TTPU
pemeHnn 3a1a4 B cepe cBoei

UH(POPMALIMOHHBIX PECYPCOB,
JEMOHCTPHUPYET UX TIIYOOKOE

00JaCT  JT0KyMEHTOBEJCHUS;
crocoObl HaXOJIUTh OIIMOKH B

podecCHOHATBHOM 3HaHHE, CHOCOOHOCTh | XpaHEHHH JOKYMEHTOB
JEATeIIbHOCTH KJIacCU(pULIPOBATH, YMeTb: BBISBIATH OIIMOKH B
aHAJIM3UPOBATH u | odopmiIeHUH JOKyMEHTOB;
CHCTEMaTU3UPOBATh MOJIH30BAThCS MIPaBUIIAMH
poeCCHOHATIBHYIO XpaHEHUST W CHUCTeMaTH3aIllUuH
UH(OpPMAIIHIO. JIOKYMEHTOB
OIIK-2.2. Ucnons3yer | Bnaners: 3HaHUSAMH OCHOBHBIX
NOJIyYE€HHbIE 3HaHUA s | [polieM B oOnactu
BBIPAOOTKM OPraHU3aIMOHHO- | JOKYMEHTOBEICHHS "
YIIPaBIIEHYECKUX PEIICHUH B | apXHBOBEICHHUS
chepe JTOKYMEHTAIIMOHHOTO
obecrieueHus
yIpaBJIEHUS] U B apXWBHOM
Jene.
OIIK-3. Cnocoben npumensarts | OITK-3.1. [Ipumensier | 3HaTh: OCHOBBI
TEOPETHUYECKUE 3HAHHS JUISl | OCHOBBI JIOTUKA W TEOPUH | JOKYMEHTOBEIACHUS "
pelIeHus TOCTaBJICHHBIX 33/1a4 | apryMeHTaIH IpU | apXUBOBEICHUS
B 00JIACTH JOKYMEHTOBEJCHHS | BHITIOJIHEHUH TIPAKTHYECKUX | YMETh: MPHUMEHSITh OCHOBHBIC
Y apXUBOBEICHUS 3amadq TIPUHIIATIBI 3HAHWH,
OIIK-3.2. KoppekTHO BeAeT | MOJYyYEHHBIX B XOJE OCBOCHHMS
JWaJoOr  TIO  aKTYaJbHBIM | JAHMCIUILIVH, B
npodeccrnoHaTbHBIM npodeccrnoHaIbHOM
BOIIPOCAM. JESITENBHOCTH
OI1IK-3.3. Jlornuno | Bunaners: CIIOCOOHOCTEIO
(GopmynupyeT, u3naraeT U | JIOTHYECKH MBICJIUTB,
apryMEeHTHPOBAHHO aHAJIM3UpPOBaTh, COPTHPOBATH
OTCTauBaET COOCTBEHHOE | TOJIy4eHHbIE 3HAHUS u

BUJCHUC HpO(beCCI/IOHaJ'IBHBIX

IMPUMCEHATH UX B UCCIICA0OBAHNN

npobieM u  crmocoObl  UX | 00BEKTOB MPOo(EeCcCHOHATBLHOM
pa3penieHusl. JIeSITeTIbHOCTH
OIIK-4. Cnocob6en mouumarts | OITK-4.1. Ucnons3yer | 3HaTh: OCHOBHBIE METOIBI,
MIPUHLUIIBI paboThl | mporpaMMHbIE MPOJAYKTHI Ui | CIOCOOBI W CpelCTBa IMOMCKa,
COBpPEMEHHBIX yIpaBJICHUS JTOKYMEHTaMU U | MOJY4YEHHUS, XpaHEHUS
UH(OPMAITMOHHBIX BEJICHUS ANEKTPOHHOTO | (HAKOIUICHH), nepepaboTKu
TEXHOJIOTUH M UCHOJB30BaTh | JOKYMEHTOOOOPOTA. uH(popmanuu
ux s pemenuss  3amau | OIIK-4.2. [TpumensieT | YMeTh: cOBepIIaTh pa3idyHbIC
npodeccuoHaIbHON COBPEMCHHBIC IT- | Mmanunynsuuu ¢ uHGOpMAaIHe
JeSITebHOCTH UHCTPYMEHTHI, pasHbIMU MeTOJaMu u
obecrneunBaroime crocobamu, AenaTh BBIBOJBI U
aBTOMaTH3aIilo paboThl B | MPOTHO3MPOBAHHWE B  paMKax
chepe MOKYMEHTAIIMOHHOTO | MPOAHATU3UPOBAHHOM
obecrieueHus uHpOpMaIU
yIOpaBlIeHUS W B apXuWBHOM | Brajmers: CIOCOOHOCTBIO
Jene. aHAIM3UPOBATh, CHUHTE3UPOBATH,
CHUCTEMaTU3UpPOBATh
WH(OPMAIIMIO U TIPOTHO3UPOBATH
JATbHEUIITYIO JEeSITeNIbHOCTh
YUpEKICHHS
OIIK-5. CnocoGen | OIIK-5.1. [Ipumensier | 3HaTh: CaMOCTOSITENBHO
CaMOCTOSITENIbHO pa0oTaTh C | HABBIKM TOWCKA W OIICHKH | TOJIb30BaThCS  MCTOUYHUKAMU




pa3NUYHBIMU ~ MCTOYHUKAMH | HH(GOpPMAIMH, B T.4. B padOTe | JOKYMEHTHPOBAHHOM
uHbOpMAlMM ¥ TPUMEHSTDH | C PA3IMYHBIMU MCTOYHHKAMH | WH(POpPMALUHU;  HCIOJIb30BAThH
OCHOBBI MH(POPMALIMOHHO- | B TpeOoBaHUA K O(POPMIICHHIO
AQHAIMTUYECKON JEATENbHOCTHU | cpepe AOKYMEHTAI[MOHHOTO | JIOKYMEHTOB; KAKME UCTOYHUKHU
npu pelieHny | oOecrieueHusl ynpaBicHHUs | | WHPOpMaIUU MOMOTYT
npoecCHOHATBHBIX 33124 apXUBHOTO Jieja. 0popMUTH pa3nuyHble
OIIK-5.2. Hcnonb3yer | NOKYMEHTHI; Kak
OCHOBHBIE METOJIbI, CIOCOOBI | BOCHOJIB30BATHCS MOJy4YEHHOU
U CpeacTBa noucka, | uH ¢opmanuer npu padote c
HOJIy4EHHUS, XpaHeHUsl | JOKyMEHTaMu
(HakomuieHUs), OLEHKM U | YMETh! HCII0JIb30BAaTh
CTPYKTYpHUPOBaHUS pas3IuvHbIC HUCTOYHHKH
uH(popMaluu. uH(popMaluy, IIEPEBOIUTH
OIIK-5.3. KomnnekcHo | uHpopmanuio B YUTaeMbIil
IIPUMEHSIET pazimuuHble | (opmart;
MeTOAbl W  crmocoObl Tipu | Bmanmers: CIIOCOOHOCTBIO
padore ¢  wuHbOpMaluell, | OpUEHTUPOBATHCS B
MOJIyYEHHON M3 pa3IMYHbIX | TEXHUYECKMX  BO3MOXHOCTAX
HCTOYHHKOB, JIeJlaeT | UCTOYHUKOB MH(POpMAIUH;
000CHOBAaHHBIE BBIBOJBI | | CIIOCOOHOCTHIO pasinyaTh
OCYILIECTBIISIET TPOTHO3bI B | HHPOPMATHUBHbBIE HMCTOYHUKH;
pamKax cBoei HaBBIKAMH paboThI C
npodecCHOHATHHON JIOKyMEHTaMH
JeSITETIbHOCTH.
OIIK OC-6. Crmocober x| OIIK-OC-6.1. Hcnonb3yer | 3HaATh: MeTto b1 a”Haimsa
MIOCTaHOBKE Lenei | MeTo/isl aHanuza | HHPOpPMaLUU
npodeccuoHaTbHON nHpopmanuu. YMeTs: O0600mars,
nesitenbHOCTH W BbIOOpY | OIIK-OC-6.2.  KpuTudecku | cHUCTEMaTU3UPOBATH
ONTUMAJIbHBIX nyTei U | OIICHUBAET OMBIT peaju3aluu | HHPOPMALHUIO
METO/IOB HX JOCTH)KEHHs B | 3a7au B chepe | Buaners: Crioco6HOCThIO
chepe  JTOKYMEHTAIIMOHHOTO | JIOKyMEHTAIlMOHHOTO MOCTAaHOBKU Iiesield B cdepe
obOecrieueHus ympaBieHHUs U | oOecrieueHus yrnpaBieHus U B | MpodecCuOHaTbHON

apXMUBHOTO Jiea. apXMBHOM JIeJIE. JESITEeIbHOCTH € BBIOOpOM

OIIK-OC-6.3. Peanuzyer | myrei ux 10CTHXKEHUSA

CHOCOOHOCTh

dopmynupoBath  1edb U

ONpeseNniaTh  ONTUMAJbHbIC

OyT¥ M CpeacTBa  HX

JOCTHO)KEHUS B chepe

npodeccHoHaIbHOM

JIeSITEIIbHOCTH.
ITK-1. CnocoGen | I1K-1.1. OcymectBiser | 3HaTh: METOAMKY IPOBEICHMS
OCYIIECTBIIATh pa3paboTKy | aHATIU3 JOKAIbHOW | HAyYHO-TIPAKTUYECKUX
JIOKaJIbHBIX HOPMAaTHUBHBIX | HOPMaTUBHOU 0a3bl | UcciIeI0BaHUN
aKTOB u METOJMYECKHX | OpraHU3allii Ha TMpeIMeT ee | YMETh: aHaJIM3UPOBaTh
pexkoMeHgauui B cdepe | COOTBETCTBUS AECUCTBYIOUIMM | MIPOBEJCHHBIE PUKIIATHbIE
JOKYMEHTAlMOHHOTO npaBoBbIM akTaM P® 10 | Hay4yHbIe UCCIIEOBAHUS U
oOecrieyeHHs yIpaBJIEHUS B | JOKYMEHTAOHHOMY (opMHPOBATHBBIBO/IBI,
OpraHu3aIusax pa3NUYHbIX | 00ECIIEUEHUIO  YNpPAaBJICHUS | UMEIOIIUE  Hay4HO-

OpraHU3aIMOHHO-TIPABOBBIX
dbopM u GopM COOCTBEHHOCTH,
rOCyJapCTBEHHBIX OpraHax |

[IK-1.2. Wcnonb3yeT 3HAHUS
npaBoBbIX akTOB PD B cepe
JIOKYMEHTAllMOHHOTO

MPAKTUYECKOE 3HAUECHUE
Bnaners: HaBBIKAMU
HUCCIIEIOBATEIILCKON




oprasax MECTHOTO | obecrieueHust YIIpaBJIEHUS | JESATEIIBHOCTH B
CaMOYIIpaBJICHUS JUIL TIOJTOTOBKM JIOKAJBHBIX | MpodeccuoHanbHOU chepe,
HOPMATUBHBIX  aKTOB M | TpaBWwiIaMu O(opMIIECHUS
METOUUECKUX pE3yJIBTaTOB HAYYHO-
pexkoMeHganuid B cdepe | MPaKTUYECKOTO HCCIIEIOBAHHS
JIOKYMEHTALlMOHHOTO B cdepe AOKYMEHTAllMOHHOTO
obecrieyeHusl yrpaBIeHUs. obecrieueHusl ynpaBIeHUs
IK-1.3. OcymecTBisier
KOHCYJIbTUPOBaHUE "
OKa3bplBa€T  METOJUYECKYIO
HOJIJIEPKKY paboTHUKaM
OpraHu3aly MO BOMNpPOCaM
JIOKYMEHTallMOHHOTO
obecrieueHusl  yIpaBJICHUS,
3aKpEeIUIEHHBIM B ee
JIOKaJIbHBIX HOPMAaTHUBHBIX
aKTax
TIK-2. Cnoco0en | ITK-2.1. PabGoraer ¢ | 3HaTh: METOMIBI KJIaCCU(PUKAIIUH,
OpraHH30BBIBAThH U | pa3JIMYHbIMHU CHCTEMaMH 000011eHUs,  CPaBHUTEIHHOTO
OCYILECTBIISATh JOKYMEHTaluu U | aHaIM3a
JOKYMEHTALMOHHOE OCYILIECTBIISIET  pa3paboTKy | YMeTh: MIPUMEHSATh
obecrnieueHue yIpaBJeHus | YHUDUIMPOBAHHBIX (GbopM | COBpEMEHHbBIE  TEOPETUYECKHE
OpraHu3anuii Pa3INYHBIX | JOKYMEHTOB, HCIIOJIB3YEMbIX | KOHIICTIIUH TSI UHTEPIPETAnU
OpraHu3alMOHHO-TIPABOBBIX B JOKYMEHTALIMOHHOM | MOJIYYEHHBIX B pe3yibTare
dbopm 1 GpopM COOCTBEHHOCTH, | OOECTICUCHUH YIpaBJICHHS | UCCIIEIOBaHUS JaHHBIX B cdepe
rOCy/IlapCTBEHHBIX OpPraHOB U | OpraHu3aluu JIOKYMEHTAlMOHHOTO
OpraHoB mectHoro | [IK-2.2. Bwmonnser paboty | obecrieueHuss  ynopaBjieHHS U
caMOYyIpaBJICHUs 0 TOKyMEHTAIMOHHOMY apXUBOBEJICHUS
obOecrieueHHIO yrpaBiieHus B | Biamers: CITOCOOHOCTHIO
OpraHu3ausIX AQHAIUTUYECKOTO MBIIILICHHUS,
Pa3IUYHBIX OPraHU3alMOHHO- | [TO3BOJISIOIIETO dbopmupoBath
PaBOBBIX POPM U apryMEHTUPOBAHHbIE  BBIBOJBI,
bopm COOCTBEHHOCTH, | UMEIOLIUE 3HauYCHUE TUIS
rOCy/IapCTBEHHBIX OpraHax COBPEMEHHOTO
u oprasax MECTHOTO | TOKYMEHTAIIMOHHOTO
caMOYIpaBJICHUS obecrieueHust  yOpaBleHUs U
[IK-2.3. Hcnonb3yeTr 3HaHUS | QpXUBOBEICHUS
NpaBoOBBIX akTOB PD wu
HOPMATHUBHBIX aKTOB
OpraHu3anuu AJs pa3paboTku
CTaHJIapTOB
JTIOKYMEHTHPOBaHHMS
YIIPaBIIEHYECKOU
NeITeIbHOCTH OpraHu3aluu U
onpeneneHuss TpeOoBaHUHN K
UHpOpMaLINH, BKIOYaeMON B
JOKYMEHTBI OpraHu3aluu
I1K-3. CnocoGen | T1K-3.1. PazpabareiBaer | 3HaTh: JOKYMEHTOBEIUYECKYIO
OpraHu30BaTh U OCYIIECTBIATh | HOMEHKIIATYpY Jiel | TEPMUHOJIOTHIO;  CIIOCOOBI U
OTEpaTUBHOE ¥  APXUBHOE | CTPYKTYpHOTO CpeAcTBa JIOKYMEHTHPOBAHUS;

XpaHCHUC JAOKYMCHTOB B

noapasaACiicCHud MU CBOIHYHO

3aayl U (YHKUUH  CITYXOBI




opraHusanusax Pa3INYHBIX
bopm COOCTBEHHOCTH,
rOCyJapCTBCHHBIX  OpraHax,
opraHax MECTHOTO
CaMOYIIPAaBJICHU U apXUBHBIX
YUPEKIACHUAX

HOMEHKJATypy  JAen  Jus
OpraHu3aLyuy.

TIK-3.2. [IpoBout
IKCTIEPTUIY IICHHOCTH
JOKYMEHTOB, OCYIIECTBISET
ux CHCTEMAaTHU3AIINIO,
dopmupyet nena B
COOTBETCTBUU c
HOMEHKJIATYpOr Jielt
OpraHu3aluu.

[IK-3.3.  Opranmsyer wu
KOHTPOJIUPYET

dbopMupoBaHre, XpaHEHHUE U
nepepadyy Jenl B apXuB
OpraHu3aIun, a 1o
UCTECUCHUH CPOKOB

OIICPATHUBHOT'O XpaHCHHA — B
rOCyJapCTBEHHBIN aApXUB.

JOY; rtexnomnorun paboTHl ¢
JIOKYMEHTaMu

YMers: COCTaBJIATh "
0hOpPMISTH  JOKYMEHTBI  IIO
YCTaHOBJICHHBIM MpaBUJIaM;
OpraHu30BBIBaTH  paboTy C
JIOKYMEHTa- MH: PETUCTPALHUIO,
KOHTpOJIb 32  COOJII0JIEHUEM
CPOKOB WCTIOJTHEHUS
JOKYMEHTOB W  IIOPYYEHHI,
CUCTEMATHU3alMI0 M XpaHEHUE

JOKYMEHTOB;  paboTatb ¢
MUCbMEHHBIMH ~ OOpaIeHUus MU
TpaXKIaH, a TaKKe c
JIOKYMEHTAalUEH
OTPaHUYCHHOTO JIOCTYIIA
Brmaners: CITOCOOHOCTHIO
OpraHU30BbIBATh paboty

ctyx0b1  JIOY u apXuBHOTrO
XpaHEeHUsI JOKyMEHTOB

[TK-4. Criocoben
OCYIIECTBIIATh CBOIO
po(heCcCHOHAIBHYIO
JesITeTbHOCTD o
JOKYMEHTALMOHHOMY
obecreueHnuo YIpaBIICHUS
OpraHu3alum,
rOCy/IlapCTBEHHBIX  OpraHoOB,
OpraHoB MECTHOTO
CaMOYIMpaBJieHUSI Ha OCHOBE
HOPM poccuiickoro
3aKOHOJIaTEeNHCTBA

T1IK-4.1. PaboTaer co
CHeHI/IaHI/I3I/IpOBaHHBIMI/I

HpaBOBBIMI/I 6aSaMI/I JAHHBIX
B IICNIAX OpraHW3aluu |

COBEpILIEHCTBOBAHUS
NESITETPHOCTH B chepe
JOKYMEHTALIMOHHOTO
obecrieueHus YIpaBJICHHS
OpraHu3auu

[1K-4.2. AKTyanu3upyeT cC

Y4ETOM pa3BHTHUSl TPABOBOM
0a3bl PO 1o
JOKYMEHTAIIMOHHOMY
00eCTICUeHHIO  yIpaBIICHHS
JOKaJIbHbIE HOpPMAaTHBHBIC
AKTBI o
JOKYMEHTAIIMOHHOMY
00ECIICUCHHUIO YIIPaBJICHUS B
rOCYyJapCTBCHHBIX  OpraHax,
opraHax MECTHOTO
CaMOYIPaBJICHUSI u
OpraHu3alusaX  pa3IMYHbIX
OpraHU3alMOHHO-TIPABOBBIX
dbopM u hopM COOCTBEHHOCTH

3HaTh: PEKBU3UTHI,
HEOOXOIUMBIE IS CO3HaHMs
TTOJIOKEHUS, WHCTPYKITHH,
OpaBWJI U JIp. HOPMATUBHBIX
aKTOB; OCHOBBI  apXMBHOTO
Jena; TpaBujia  paboOThI ¢
JIOKYMEHTaMu

YMmeTs: paspabarbIBaTh
JIOKaJIbHbIE HOPMATUBHBIE aKThI
Y HOPMAaTUBHO — METOJINYECKHE
JIOKYMEHTBI 110 paboTe CITyX)ObI
JOYVY; cocraBiasiaTh OCHOBHEIC
MOJIOKEHUS HOPMATUBHBIX U
METOIUYECKUX JOKYMEHTOB
Brnanerts: CIOCOOHOCTHIO
OpraHu3oBaTh pabOTy CIIykKObI
JIOY; wnHaBblkamMu oOecreyeHus
cnyx0b1 JIOY meromuueckoit u
HOPMAaTUBHON  JIOKyMEHTalUeH;
CIIOCOOHOCTBIO OPHEHTHUPOBATHCA
B paboTe apXUBHOM CITY>KOBI

[1IK-5. CnocoGeH npuMeHSTH

3HAHUST O  COBPEMEHHBIX
MH(POPMALITIOHHBIX
TEXHOJIOTHSX VTSI
3 PEeKTUBHOTO

UCIIOJIb30BaHUS CHCTEM
ANEKTPOHHOTO
JOKYMEHTO000pOTa B

IIK-5.1. Opranuzyer paboty
[0 TEPEBOJY B DJIEKTPOHHBIH

BHUI JOKYMEHTOB H
JOKYMEHTHPOBAHHOM
uH(pOpMaIIMH, CO3/1aBaeMOil B
OpraHu3auu

IIK- 5.2. Paboraer ¢

HNCTOYHUKAMM I/IH(I)OpMaI_II/II/I B

3HaTh: MOHATUHHBIA anmapar
OpraHu3aluu JEATEIBHOCTH
apxuBHbIXx  ciayx0  JIOVY;
IPU3HAKA  OLEHKH  CpOKa
XpaHEHUs TOKYMEHTOB; COCTaB
JOJDKHOCTHBIX  00s3aHHOCTEMN
pabOTHHUKOB apXUBHOMU CITY>KOBI
JIOVY B mporiecce obecrieueHwst




OpraHu3aLusix, cucremMax AIIEKTPOHHOTO | H UCTIOJIHUTEIBHOTO
rOCy/IapCTBEHHBIX U | TOKYMEHTO00O0pOTa, COTIPOBOXKJICHHS JIESITETh HOCTH
MYHUIIUIATBHBIX OpraHax no0upaTh, PYKOBOJUTEINST OpraHU3allld B
CHCTEMaTU3UPOBATh | pamMkax  mpodhecCHOHAIBHBIX
KJIaccu(pHUIMpPOBATh o0s13aHHOCTEH
JOKYMEHTHI B COOTBETCTBUH C | YMETh: OpraHN30BbIBATH
3aJaHHBIMH KPUTEPHSIMH. JOKYMEHTAIMOHHOE,
I[IK -5.3. PabGotaer c¢| wuHpOpMaIMOHHOE
3IEKTPOHHBIMU Oazamu | oOecrieueHue JIeSITeITbHOCTH
JTAHHBIX u CHCTEMaMH | PYKOBOIUTENS
3JIEKTPOHHOTO Bnaners: 3HAHUSIMU,
JIOKYMEHTO00O0poTa YMEHUSIMA W HaBBIKAMH B
OpraHu3anuu 00JacTH JIENOBBIX OTHOIICHUM
c MIPEACTaBUTEISIMU
rOCY/IapCTBEHHBIX,
MOJIUTHYECKIX, KOMMEPYECKHX,
00IIeCTBEHHBIX CTPYKTYD,
CMU.
ITK-6. Crioco6en | ITK-6.1. PazpabatriBaer | 3HaTH: 0a30BbIC
OCYILIECTBIIATh bopMbI MIPeIOCTaBIIEHUs | TPOdEeCCUOHATBHbBIE
OpraHu3alMOHHOE, nHopmanuu 1O  3amnpocy | TpeGoBaHUS K MIPUHSITHIO
WH(POPMAIIMOHHOE U | pyKOBOJCTBA OpraHW3aIlUH, | OPraHU3alHOHHO-
JTOKyMEHTAIHOHHOE OCYIIECTBIISITh  TOATOTOBKY | YIPAaBICHUYECKUX PEIICHUI
obecrieueHue U | OTYETOB M aHAJIUTUYECKUX | YMETh: BBISIBJIATH u
UCTIOJTHUTENbCKOE CIPaBOK PYKOBOJACTBY IO | aHATM3UPOBaTh MpoOJeMbl B
COIIPOBOXK/ICHHE BOIpOCaM OpraHH3alUOHHO-
NESITETbHOCTH  PYKOBOJIUTENS | TOKYMEHTAIIMOHHOTO yrpaBieH4YeCKo! cdepe
OpraHu3aLnuu obecrieueHus yrnpaBiaeHHs Bnagers: HaBblkaMH — TOHMCKa
[1K-6.2. VYyacTtByer B | ONTUMAJIBHBIX  pEHICHUH B
IUTAHUPOBAHUH pabouero | opraHu3alMOHHO-
BpPEMEHU ynpaBJieH4ecKoi cdepe
PYKOBOJIUTENIS, IOJATOTOBKE U
IPOBEJICHUH  MEpONPUATHUH,
OpraHu3yer npueM
MOCETUTEIEH, yMeeT
UCIIOJIb30BAaTh COBPEMEHHOE

IPOrpaMMHOE O0ECIIeUCHHE U
OQHCHYIO OPITEXHUKY IS
MOJTOTOBKH M MEPECHUIKU
CIIY’)KEOHBIX JOKYMEHTOB
I1K-6.3. Cocrasiser n
pelaKTHpyeT
TEKCTHI
JOKYMEHTOB,
JTOKYMEHTHPOBAThH
EeITENHHOCTD
KOJIJICTHAIBHBIX OPTaHOB C
HCIIOJIL30BAHUEM
COBPEMEHHOTO
POTrPaMMHOTO
obecrieueHnsT U
OPITEXHUKH

CITy’KeOHBIX

oducHOI




IK-7. Cnocoben | T1K-7.1. OcymiectBisier | 3HaTh:  HNOPSAJOK  OTHECEHMS
OCYLIECTBIIATH aHanus u OLICHKY | CBEICHUI K TOCYJapCTBEHHOMH
IIPOEKTUPOBAHNE CHCTEM | JIOKYMEHTOOOOpOTa IO BCEM | TaiiHe, 3aceKpeurBaHUs u
yIpaBICHUS JTOKyMEHTaMU B | CUCTEMaM JOKYMEHTALIUH, | paCCEKpEeUNBaHUS HOCUTEEH,
OpraHM3alui M pa3pabOTKy | MOJUIEKAIMM BKIIOYEHHIO B | COCTABIISIOLIMX
aMUHUCTPATHBHBIX KOPIOPaTUBHYIO CUCTEMY | TOCYIApPCTBEHHYIO TalHy;
perJaMeHToB B | 2JIEKTPOHHOI'O HOPSAT0K JI0TTycKa K
TOCYIapCTBEHHBIX JIOKyMEHTO000pOTa roCyAapCTBEHHOMN TalHe,
MYHHULMIIAJIBHBIX OpraHax OpraHu3aluu HOPSAT0K
[K-7.2. Pa3zpabarbiBaeT | AMIIEH3UPOBAHUS  JAEATEIbLHOCTU
TpeOOBaHUsl OpraHU3alMM MO | OpraHu3aluil [0 IPOBEIECHUIO
pa3rpaHUyYEHUI0 ypOBHS | pabor, CBSI3aHHBIX C
J0CTyma PabOTHUKOB | MCIOJIb30BAHUEM CBEJICHMIA,
OpraHu3alMi K JOKYMEHTaM | COCTaBJISIOLINX
U uH(popmanuu B | FOCY/IapCTBEHHYIO TailHy
COOTBETCTBUU c | Ymerb pa3palarbIBaTh
BBITIOJTHSIEMBIMU UMH | TIPEUIOKEHUS 1o
GYyHKIMSIMM B CHUCTEME | COBEPILIEHCTBOBAHUIO  CHUCTEMBI
3JIEKTPOHHOTO AJIEKTPOHHOTO
JTIOKyMEHTO000pOTa JIOKYMEHTOO00POTa OpraHu3aluu
IK-7.3. Ananmuzupyet | Bnagers: HaBbIKaMU
nHdopmalui0 0  TeKylleMm | oOecrieyeHus 3aIUThI
COCTOSIHUU CUCTEMBI | TOCYIapCTBEHHOW  TaWHBl U
JJIEKTPOHHOTO coOroieHus pexuma
JOKYMEHTO000pOTa CEKPETHOCTH B nporecce
OpraHu3auu U | cIyxeOHOM JeSITeNTbHOCTH;
pa3pabaThIBaeT MPeIoKEHUS | HaBbIKAMH pa3paboTku
10 €€ COBEPLICHCTBOBAHUIO aJIMUHHUCTPATUBHBIX
[1K-7.4. PazpabatbiBaeT | perjiaMeHTOB MO OpraHW3aIllud U
aJIMUHUCTpPATUBHbIE UCMOJIb30BAHUIO CHCTEMBI
perylaMeHTsl 110 OPTaHU3ALMU | HIEKTPOHHOTO
U HCMOJb30BAaHUIO CHCTEMBI | JOKYMEHTOO00pOTa
3JIEKTPOHHOTO
JIOKYMEHTO000poTa B
roCyJapCTBEHHBIX u
MYHUIIUTIAJIBHBIX OPraHax
IIK-8. Cnoco6en mnpumensats | [1K-8.1. [Ipumensier | 3HaTh COBPEMEHHBIE MOIAXOIbl K
COBpPEMEHHBIE METOJIbl | 3aKOHO/ATENIbHBIC U | HOPMaTUBHOMY PETYIUPOBAHUIO
MIPOEKTUPOBAHUS JUIs | HOpMaTuBHBIE akThl P®d B | cucrem JOKYMEHTAIIHOHHOTO
pa3paboTku cucreM | cepe yIpaBjeHus: | 00ecreYeHus U apXUBHOTO JieNia B
AJIEKTPOHHOTO JOKyMeHTanuei U | OpraHu3aluy;
JOKyMEHTOO0OpOTa B | H”HGOPMAIIMOHHBIX YMeTh NpUMEHATH 3HAHUS B
OpraHu3aLuu TEXHOJIOTUI yIpaBICHUS chepe  3aKOHOJATEIBHOTO U

[IK-8.2. IlpuHumaer ydactue
B BBIOOpPE  ONTUMANBHOM
CUCTEMBI  KOPIIOPATUBHOTO
JOKyMEHTO000POTA,

OTBEUaroIEen 3a/1a4aM
OpraHu3aiui, a  TaKxe
IIPOEKTUPOBAHUH, BHEAPEHUU
U COBEpILIEHCTBOBAHUH
CUCTEMBI JJIEKTPOHHOTO

HOPMAaTUBHO-METOJUYECKOIO
peryJIMpoBaHus
JOKYMEHTO000pOoTa U apXUBHOTO
Jena B cBOM MpodeccHoHanbHOM
JIeSATENbHOCTH;

Brnanerp HaBbIKaMu pa3pabOTKU
U IUIAHUPOBAaHUS  IIPOEKTHBIX
pemieHnii B cdepe apXHUBHOTO
Jierna " Opra"u3anuu




JOKYMEHTO00O0pOTa
OpraHu3anuu

AIIEKTPOHHOTO
JIOKYMEHTO00O0poTA.




3. IMPOT'PAMMA 3AIIUTHI BBIITY CKHOM KBAJIM®UKAIIMOHHOMN PABOThHI
Breimycknast kBanupukanuonHas padora (BKP) mpencrasisier co6oii BBITIOJHEHHYIO 00ydYaronumcs: paboTy, TeMOHCTPUPYIOUTYIO
YPOBEHb TOATOTOBJICHHOCTH BBITYCKHHKA K CaMOCTOSITEIbHOMY pEIIeHHIO MpodecCHOHANBHBIX 3a1a4. OmeHka cpopMHUpOBaHHOCTH
komnereHiui Ha 3amure BKP ocymectBisercs Ha ocHoBe conepkanus BKP, nokmana BelyCKHHMKA Ha 3allMTe, OTBETOB HA

AOIMOJIHUTECIIBbHBIC BOIIPOCHI C YUCTOM MPCABAPUTCIIbHBIX OLICHOK, BRICTABJICHHBIX B OT3bIBC HAYYHBIM PYKOBOAWUTCIIEM U PCUHCH3CHTOM.

4.1. KapTa KoMneTeHIMii K 3a1[iTe BbINYCKHONH KBATU(PUKAIIUOHHONH padoThl

Koa u conepxanue Kon u conepxanne nHIUKaTOpa CocTaBIsIOIMe KOMIETEHITNHA
KOMIICTCHITUA JOCTHKCHUS KOMIICTCHIIUU 3Hanusg YMeHus 1 HaBBIKU Bnanenue onbiToM 1
JIMYHOCTHAsI TOTOBHOCTH
K IpodecCHOHATLHOMY
CaMOYCOBEPIIEHCTBOBAH
)
YK-1. Crocoben | VYK-I1.1. Amnanusupyer 3HaTh: OCHOBBI JIOTUKH YMETh:  KOPpPEKTHO | Biamers: HaydHBIMH
OCYILIECTBIIAT MOUCK, | ITOCTaBJIECHHYIO 3amauy u TEOpHUH| BECTU JHUAJIOT 1O | KATErOpUsAMU u
KpUTHYECKHM  aHaJIW3 W | 4epes BBIJICTICHUE ee apryMeHTaIuu aKTyaJIbHbIM METOJaMH,
CUHTE3 nHdopmarmu, 0a30BBIX  COCTaBIISIOLIUX, MHPOBO33PEHUYECKUM | MOJKPEIUISIONMMU
MIPUMEHSATH CUCTEMHBIN | OCYIIECTBISIET BOIIPOCAM; JIOTUYHO | MHPOBO33PEHUYECKYIO
MOJXOJ JUTS pelIeHUs] | JEKOMIO3ULHIO 3aJauH. dbopMynupoBats, MTO3ULINIO
ITOCTaBJIEHHBIX 3a/1a4 VK-1.2. HaxoauT U KpUTHYECKU u3J1araTh u
aHAIU3UPYET uHdopmanuio, apryMEHTHUPOBAHO
HEOOXOMUMYI0 sl pelIeHUs OTCTauBaTh
3a/1a4M. coOcTBEHHOE
YK-1.3. dopmynupyer BHJICHUE TIPOOJIEeM H
COOCTBEHHYIO TPAKIAHCKYIO H croco0oB ux
MHUPOBO33PEHUYECKYI0 TMO3ULHUIO pa3pelieHus
C ONOpoM Ha  CHUCTEMHBIN
aHamn3 GUIOCOPCKUX B3TJISLI0B
u HUCTOPUYECKUX
3aKOHOMEPHOCTEH, MPOIIECCOB,
SIBJIICHUU U
COOBITHIA.




YK-2. Cnocoben YK-2.1. dopmynupyet 3HaTh: HOPMBI U | YMeTh: pa3pabaTsiBaTh | Bnagers:
ONpENENATh Kpyr 3ajad B COBOKYIIHOCTb B3aUMOCBSI3aHHBIX | IPUHIIUIIBI, JIOKaJIbHbIE CIIOCOOHOCTBIO
paMKax ITOCTaBJICHHOM LIEJIM U | 3ajJad, o0ecreunBarommx HEeoOXOoauMble  JUIsl | HOPMATUBHBIE aKThl U | OPraHU30BaTh padboTy
BBIOMPATH ONTUMAJTBHBIC JOCTH>KCHHE TIOCTABJICHHOW LI€NU. | CO3AaHMs HOPMATHBHO- CITYXOBI A0V,
CIOCOOBI WX PpEIICHHS, YK-2.2. OneanBaeT moTpeOHOCTh | MOJIOKCHHSI, METOIMYECKHUE HaBBbIKaAMH
UCX0/d u3 B pecypcax U IUIAHUPYeT UX | MHCTPYKLUUHU, HPaBUI | JOKYMEHTHI [10 paboTe | 0OecredeHus
NeUCTBYIOIINX WCIOJIb30BAHME TIPU PEIIEHWU | U Jp. HOPMATUBHBIX | cinyxObl JJOY; CITYKOBI A0Y
MIPaBOBBIX HOPM, 3aa4 = B NpOQecCHOHANbHON | aKTOB; OCHOBBI | COCTaBJISITh OCHOBHBIE | METOINYECKON u
UMEIOIINXCS PECYPCOB U JeSITETbHOCTH. apXUBHOTO Jiena; | MOJIOKEHUS HOPMaTHBHOM
OTpaHUYEHUN VYK-2.3. Tlpoektupyer pemieHue | npaBuia pabOTl € | HOPMAaTUBHBIX U JIOKYMEHTALMEH;
3a/1a4ud, BBIOMpAs ONTUMAIBHBIA | JOKYMEHTaMU METOUUECKUX CIIOCOOHOCTBIO
crocob ee pereHus. JIOKYMEHTOB OpUEHTHPOBATHCS B
VK-2.4. OueHuBaeT BEpOATHBIE pabote apXUBHOU
PUCKHU U CITY>KOBI
OTPaHUYCHUS B pereHnn
MIOCTaBJICHHBIX 33/1a4.
YK-3. Crniocoben YK-3.1. HemoHcTpupyeT | 3HaTh:  OCHOBHBIC YMeTb:  BBINMONHATH | Bmamers: HaBbIKamMu
OCYILIECTBJISITh COLIMAJIbHOE CIIOCOOHOCTH K MIPUHIIMIIBI u 3aJaud TOBBIIICHHONW | KOMMYHHKAIIUH,
B3aMMO/ICUCTBHE u paboTe B KOJUICKTUBE, K | popmbI CJIIO)KHOCTU B paMKaxX | MHUIUATUBBI U
pealin30BbIBATH CBOIO POJIb B3aMMOJICHCTBHIO C KOJUIEKTUBHOMN KOJUIEKTUBHOMN KOJUIEKTUBHOMN
BKOMaH/Ie KOJIJIETaMHU. paboThl, UCXOAS HX paboThl, paboThl, HaBBIKAMU
VYK-3.2. [Ipunumaet TpeboBaHus KOHKPETHBIX bopmMyIupOBaTh TOJICPAHTHOT'O
poJIeBOi YCIIOBUI; coOCTBEHHBIE MOBE/ICHUS B
MO3UIMU B KOMaHJIHOW paboTe U | TEHACHUUU PeIOKEHUS, MHOTOHAIIMOHATbHON
3¢ heKTuBHO UCMOJB3YET | COLUATBHBIX MPOSBIIATH u
CTpaTeru COTPYJHUYECTBA IS | U3MEHEHMI YBaXXHUTEIIbHOE MOJIMKOH(heCcCHOHAIb
JOCTHIKEHHS TIOCTAaBJICHHOM 1eNn. | 00IlecTBa, OTHOIICHHE K | HOH cpene
YK-3.3. Onpenenser cBOIO pojib B | 00eCTI€YUBAIOLIUX Pa3IMYHBIM
KOMaH/IE, KYJIbTYPHO- KYJIbTYPHBIM
3pPEKTUBHO B3aUMOJCHCTBYET C | STHHUYECKHE TPaTULMSIM,
JIpyruMu YCIOBHSI  Pa3BUTHS aHaJTM3UPOBATh
YJeHaMd ~ KOMaHIpl, B  T.4. | JUYHOCTH,EE KyJbTYpHBIE
y4acTBYeET B TOJIEPAHTHBIX paznuyus
oOMmeHe uH(pOpMaIel, 3HaHUSAMH | Ka4eCTB

u
OITBITOM B MUHTEPECAX BBINIOJHEHUS
KOMaHJIHOM 3aJ1auu.




YK-4. Cnocoben
OCYIIECTBIIAT JICTIOBYIO
KOMMYHHUKAIMIO B YCTHOU H
NUCHbMEHHOW  QopMax Ha
TOCY/IapCTBEHHOM SI3bIKE
Poccniickoit ®denepanun u
HMHOCTPAHHOM(BIX)
s3bIKe(ax)

VK-4.1. IIpumensier cucreMy HOpM
PYCCKOTO JIUTEPATYpHOrO SI3bIKa U
MHOCTPAHHOTO(BIX) A3bIKA(OB);
cniocoOeH JIOTHYECKU BEPHO
CTPOHWTh YCTHYIO H TIHCbMEHHYIO
peub.
YK-4.2. I'pamoTHO CTPOHUT
KOMMYHHUKAIUIO, UCXOJIS U3 LEeei
u CHUTYaIlUH; UCIOJIb3YET
KOMMYHUKAaTHBHO  TIpHEMJIEMbIE
CTWIb OOlIeHUs, BepOaibHbIE WU
HeBepOaIbHbIE CpeicTBa
B3aUMO/JICHCTBUS C MapTHEPAMHU.
YK-4.3. Ucnonsiyer
nH(OpMaIMOHHO-
KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU
pu IIOWCKE Heo0X0IUMON
MHGOpMAIIUY B IPOLIECCE PEIICHUS
CTaHJAPTHBIX KOMMYHHUKaTHBHBIX
3aJa4 Ha TOCYJapCTBEHHOM S3bIKE
Poccuiickoi denepanuu u
WHOCTPaHHOM(BIX) sI3bIKE(ax).
VYK-4.4, CBo0OoHO

BOCIIPUHUMAET, AHAIU3UPYET |
KPUTHYECKH OLICHWBACT YCTHYIO M
HCHMEHHYIO JIETIOBYIO
nHbopmMarmo Ha
rocyIapCTBEHHOM SI3bIKE
Poccuiickoit denepanny, u
UHOCTPAHHOM(BIX) SI3BIKE(AX).
VYK-4.5. JlemoHCTpUpYyeT
YMEHHUE BBINOJHATh IEPEBOA
po(heCcCHOHATBHBIX

TEKCTOB €  HMHOCTPAHHOTO(BIX)
A3bIKa(OB) Ha TOCYJapCTBEHHBIH

s13bIK Poccuiickont @enepanuu.

3HaTh: -

JIEKCUYECKHUI
MUHHUMYM B 0OBeMme,
HEOOXOAUMOM  JIIA
paboThl c
JIUTEPATypOit 31
OCYIIECTBIICHUS

B3aMMOJIEUCTBUS Ha
WHOCTPAHHOM SI3bIKE;

YMmeTs: -
OTIPEICIIUTh
HCTHHHOCTB/JI0KHOC
Th uH(popManuu
B COOTBETCTBHH C
CoJIepKaHuEeM
TEKCTa,  HUCIOJIb3YS
CTpaTEruio
03HAaKOMHTEIHLHOTO
YTEHUS;

- apryMEHTHPOBATH|
CBOIO TOUKY 3pEHHS

Bnaners:
OCHOBHBIMHU
peUYeBBIMU
JICUCTBUSMU
(KOHTAaKTHO
yCTaHABJINBAIOLIIM
I/IQ
MH(OPMUPYIOLIUMU
:
apryMEHTHPOBaHHBI
MU, YTOYHSIOIUMH,
noOyAUTENbHBIMH,
0oOMEH MHEHHEeM U
T.1.);

- HaBBIKaMHU|
MyOJTUYHON peyn.




VK-5. Cnocoben
BOCHpI/IHI/IMaTB
Me)KKy.]H)TypHOG
pa3zHooOpa3ue oOIIecTBa B
COLIMAILHO-
I/ICTOpI/I‘ICCKOM, OTHUYCCKOM
nu

¢dunocod
CKOM KOHTCKCTax

VK-5.1. IlpumeHsieT OCHOBHbIE
Kareropuu GmIocOpUN K aHAIU3y
MHUPOBO33PEHYECKON  CIICHH(PUKA

Pa3IMYHBIX KYJBTYPHBIX
coOOILIECTB.

YK-5.2. JlemoHCcTpUpYyeT
TOJIEPAaHTHOE BOCIIPUSITHE
COLMANIBHBIX M KYJIbTYPHBIX
pa3Iiuuii,  YBAXWUTEIBHOE U
OepexHoe OTHOIIICHUIO K
HUCTOPUYECKOMY  HACJIEIuI0 |

KYJIbTYPHBIM TPATUIUSAM.
VK-5.3. Haxomut u wucnosip3yer
HEO0OXOIMMYIO JUISl CAMOPAa3BUTHUS U

B3aUMOJCICTBUSA c JIpYyruMHu
JIOJTEMHA nHpOopMaIuIo 0
KYIbTYPHBIX ~ OCOOEHHOCTAX H
TpaauLIHsX.

VK-5.4. IlposiBnser B  CBOEM
NOBEJACHUU YBa)KUTEIILHOE
OTHOLIEHHE K  HCTOPUYECKOMY
HacCleIUI0 U  COLMOKYJIbTYPHBIM
TpaauLUsIM Pa3INYHBIX

COLIMANBHBIX TPYII, ONUparolieecs
Ha 3HAHME 3TaloB HCTOPUYECKOTO
pa3Butust Poccum B KOHTEKCTe
MHUPOBOW HMCTOPUM M KYJIbTYPHBIX
TpaJUIUN MUpA.

VYK-5.5. Co3HarenbHO BBIOMpaeT
[ICHHOCTHBbIE OpPHUEHTUPBI "
I'PaXXJAHCKYIO HO3UILHIO;
apryMeHTHPOBAaHO O0OCYXKZaeT U
pemiaer npoOIemMbl
MHPOBO33PEHYECKOTO,
0O0I11eCTBEHHOTO U IMYHOCTHOTO
Xapakrepa.

3HaTh: QOpMYyIIBI
pEeYeBOro ITHUKETA,
IpaBwiia UX
ynotpeOaeHus B
nporecce
MEXKYJIbTYPHOTO
B3aUMOJICHCTBU.

YMeTh:

rPaMOTHO YYUTHIBATH
MEXKKYITbTYPHBIC
0CO0EHHOCTH
TPaIUIH PA3TAIHBIX
COIMATBHBIX TPYIIIT
neasix  HaubOoliee
3¢ PEKTUBHOTO
MEXKYIbTYPHOTO
B3aNMOJECHCTBHUSI

u

B

Bnaners: 3HaHuSIMU

ooraroro

HCTOPUYECKOT]
0 Haciaeaus,
COLIMOKYIBTYPHBIX

TPaaULMI PA3IIMYHBIX
COLMAJIBHBIX TPYIIIL.




YK-6. Cnocoben YK-6.1. OnenuBaer | 3HaTh: COJEpKAHUE YMersb: miuanupoBath | Brmagets: mpuemamu
YIPaBISTH CBOUM JMYHOCTHBIC pecypcsl 1O IPOIIECCOB Henu U | caMOperyisiuuu
BpPEMEHEM, BBICTPAUBATh U JTOCTHKEHUIO nesnei CaMOOpTaHu3alUH U yCTaHaBIINBATh OMOLMOHANBHBIX U
peann30BbIBATH yIpaBJICHUS] CBOMM BpEMEHEM | caMo0oOpa3oBaHM, PUOPUTETHI npu | GYHKIMOHAIBHBIX
TPaEeKTOPHUIO JUISl YCTIEUTHOTO BBITIOJIHEHUS UX O0COOEHHOCTEH BBIOOpE CIoCO0OB | COCTOSIHHIA npu
CaMOpa3BUTHA Ha OCHOBE HOPYYEHHOU pabOTHI. U TEXHOJIOTHH NPUHATHUS PELICHUN C | BBITIOJTHEHUH
MPUHIMUIIOB 00pa30BaHUs VK-6.2. Peanusyer HaMmeueHHbIE | pEAIU3ALMH, HCXOLS | yUETOM yciaoBuil, | mpodeccuoHaIbHOM
BTEYEHHUE BCEU )KU3HU IEMN JICATEIBbHOCTH C y4YETOM | M3 IEIeH CpeACTB, JeSITeIbHOCTH

YCJOBHM, CpEJICTB, JUYHOCTHBIX | COBEPLICHCTBOBAHUS | JIMYHOCTHBIX

BO3MOXKHOCTEH, 3TanoB | NpodeccuoHaIbHOM BO3MOKHOCTEH u

KapbepHOTO pOCTa, BPEMEHHOH | AEATENLHOCTH. BPEMEHHOI

MEPCTIICKTUBBI pa3BUTHS MEPCIICKTHBBI

NEeITeTbHOCTH W TpeOOBaHWI JOCTH)KCHUS;

pBIHKA Tpy/Ia. OCYIIECTBIICHHS

VK-6.3. Kputuyecku olieHUBaeT NEeITEeIbHOCTH

3 ()EKTUBHOCTh  HCIIOIB30BAHUS

BpPEMEHHU U JIPYTUX PECYpCOB IMpHU

pElIeHUH MOCTABJIEHHBIX 3ajay, a

TaKKe OTHOCHUTEJIBHO

MOJIy4EHHOTO pe3yJbTaTa.
VK-7. Criocoben YK-7.1. [ToxnepxuBaer 3HaTh METOIbI u Ymers: Ilpumensts | Bmamers:
MOAJIEP>KUBATH TOJIKHBIN JOJKHBIA ypOBEeHb (U3WYECKOW | cpencTBa (U3MUYECKOH 3HAHHUS METOJOB M | MOJyYEHHBIMU
ypOBeHb (hr3nuecKoi HOJI'OTOBJICHHOCTH UL | KyJIbTYpbI cpencTB (GU3NYECKO | HaBBIKaMU TUISE
MOATOTOBJICHHOCTH /TSI obecrieueHus MIOJIHOTICHHOM KYJIbTYpbI JUIS | COBEPUICHCTBOBAHHUS
obecrieueHus COLIMAIbHOM u obecrieyeHus KOM(OPTHBIX
TIOJTHOLIEHHOM COIMATbHON npodeccuoHaTbHON MOJIHOIICHHO M YCIOBUH  TPYAOBOI
1 Ipo(hecCuoHaTbHOM NesITeNbHOCTH U coOiropaer COIMAIIbHOM U | JeSTENIbHOCTH
JeSITeTbHOCTH HOPMBI ~ 3J0poBOro  obpasza npodeccrnoHanbHO I

KHU3HU. JeSITeNbHOCTH

VK-7.2. Hcnonb3yeT  OCHOBBI

¢u3nueckoil  KyJIbTYpHI TSI

OCO3HaHHOTO BBIOOpA

3JI0pOBBhECOEPEratoIIuX

TEXHOJIOTUH C y4ETOM BHYTPEHHUX
U BHEUIHUX YCIOBUH pealln3aluu
KOHKPETHOM  mpodeccrnoHanbHON
JESTEIbHOCTH.




VK-7.3.  Omnpenensier  JTUYHBIN
YPOBEHb c(OpMHPOBAHHOCTH
HoKazareneu

(U3NIECKOTO pa3BUTHUS
(U3NIECKOH MOATOTOBICHHOCTH.

YK-8. Crocoben co3maBate | YK-8.1. Ymeer oxa3arh mnepByiO | 3HATh: - YmMersb: Brnaners:
UTIOJICP’KUBATH B MTOMOIIIb B Ype3BbIYANHBIX | TEOPETUICCKUE OCHOBBI MACHTU(PUIIMPOBATH 3aKOHOJATEIHHBIMA U
MTOBCETHEBHON JKHU3HHU U CUTyalusiX, co3/aBaTh Oe30IacHble | OE30TIaCHOCTH OCHOBHBIE OTIACHOCTH | TIPABOBBIMHU aKTaMH B
BIIPO(pecCHOHANBHON YCIIOBUSA peanu3anum | )KU3HEAEATEIbHOCTH; | CPEelsl obutaHusi | obiIacTu
NESTEIbHOCTH  Oe30macHble | Mpo(decCHOHAIbHOM NeITeNbHOCTH, | - OCHOBHBIE€ | YEIIOBEKa 0€301acCHOCTH u
YCIIOBUS B TOM 4HCIE TpUH yrpo3e U | TexHochepHbIe €CTEeCTBEHHOTO, OXpaHbI
KHU3HEIEATSILHOCTH BO3HHKHOBCHHH Ype3BBIYAHBIX | OMACHOCTH, UX | aHTPOTIOTEHHOTO ¥ | OKPYKAaIOIIeH Cpelpl;
COXpaHCHHUS MIPUPOJTHOM | CUTYyaIluii ¥ BOCHHBIX KOH(JIMKTOB. | CBOMCTBA U | TEeXHOTCHHOTO TpeOOBaHUSAMU K
cpenbl, obecneueHus VYK-8.2. OuenuBaer  (¢akTopbl | XapaKTEPUCTHUKHU; IIPOUCXO0XKICHHUS, 0€301MacHOCTH
YCTOWYMBOTO pa3BUTUSA pucka, yMeer obecnieunBaTh OIICHUBATh PUCK HX | TEXHUYECKUX
oOmiecTBa, B TOM 4YHCIE JUYHYI0 0€30MacHOCTb U peanuzaiuy; perJamMeHToB B
npu yrpose 0€30MacHOCTh OKPYKAIOIIUX. MIPOrHO3UPOBATh cdepe
BO3HUKHOBEHUU VK-8.3. OcyimecTBisier IeUCTBUS pa3BUTHE npodecCuoHATBHOM
Ype3BhIYANHBIX CHUTYyalUl o PEIOTBPALICHHUIO HETraTUBHBIX JeSITeIbHOCTH;
u BO3HUKHOBEHUS Ype3BbIYATHBIX BO3/ICICTBUI u | cnocobamu u
BOEHHBIX KOH(IUKTOB CUTYyaIuit (mpupoHOTO u OIICHKHU TMOCJEJICTBUN | TEXHOJOTHIMHU
TEXHOT€HHOTO MPOUCXOXKICHUS) Ha ux NEHCTBUS; | 3alUTHI
paboyem MecTe, B TOM 4YHCIE C BBIOMpATh ~ METOJbl | BUPE3BBIUYAHHBIX
NPUMEHEHHUEM CPEJICTB 3allIUTHI. 3aIUTHI OT | CUTYyalusX;
OIaCHOCTEM
OPUMEHHUTENIFHO K
chepe CBOCH
npodeccrnoHanbHO I
JESITENIbHOCTH;
YK-9. Cnocoben YK-9.1. YuutsiBaet 6a3oBbie 3HaTh: nonsitue | Bnametp:  6a30BBIMU
MCIOJIH30BAaTh NeEeKTOIOTHUECKHEe 3HAHHS B WHKITIO3UBHOM ne(EeKTOIOTHUECKUMU
0a3oBbIe COLIMAbHOUIIPAKTHKE. KOMIIETEHTHOCTH, €€ | 3HAaHUSIMU B
nedexromornyeckue YK-9.2. Vicionb3yeT 6a3oBbIe KOMITOHEHTBI U | COIMANBbHOMN u
3HAHUSB COLIUATHHON U NeEeKTOIOTHUECKUE TPAKTUKH B CTPYKTYpy. YMeThb: | mpodecCHOHaTbHOM
pohecCHOHATEHOM MeJaroruuecKoi e TeNbHOCTH. OpUMEHITh 0a30oBbIe | cepax, C  ydeToMm
chepax Ne(PEeKTONIOTHYECKHE | OCOOEHHOCTEH IHUIl C
3HAHUS B | OTKIIOHCHHSIMH




COLMAIBHOMN u
npodeccrnoHanbHO M

cdepax.

COCTOSIHUSA 3OA0POBbAL.

YK-10. Ciocoben
MIPUHAMATH
000CHOBaHHBIE
AKOHOMHYECKUE PEIICHUS
B Pa3JIMYHBIX 001ACTSIX
KHU3HEICATSIILHOCTH

VYK.10.1. Bepho OIICHUBAET
HKOHOMHUYECKHE pUCKH B
Pa3IUYHBIX 00JIACTAX
KHU3HECATEIILHOCTH.

VK.10.2. Pammonamsao
000CHOBBIBAET MIPUHATHIE
SKOHOMHYECKHE  pCIIeHUS B
Pa3TUIHBIX o0macTsx
KHU3HEAEATEIILHOCTH.

3HaTh: 0a30BYI0 TEPMHHOJOTMYECKYIO JIEKCHUKY; OCHOBBI 3KOHOMMKH,
CIOCOOCTBYIOLIIME pa3BUTHUIO OOIIEH KyJIbTypbl M COLMAIM3ALUU
JIMYHOCTHU, MPUBCPKCHHOCTU K OTHUYCCKUM ULNECHHOCTAM, I[IOHUMATb
MMPUYIUHHO-CJICACTBCHHBIC CBA3U

VYMeTh: TIOKa3sIBaTh TNOHHUMAaHHIE MPOYHUTAHHOI'O W MPOCIYHIAHHOTI'O
SKOHOMHYECKOTO Marepuana, coouparp, aHaJM3UPOBATh,
KJ'IaCCI/I(i)I/IHI/IpOBaTB n CUCTCMATU3UPOBATH S9KOHOMHYECKYTO
uH(pOpMaIIIo;

- HUCINOJb30BaTh IOJYYEHHbIE SKOHOMHYECKHE U (DUHAHCOBBIE 3HAHUS
JUIs BBIPAOOTKHU JKU3HEHHOH CTPAaTeruu M PeleHHs OpraHU3allMOHHBIX
3ajay;

- UCINOJIb30BATh 3HAHUS OCHOB SKOHOMMKH U (PMHAHCOBOW I'PaMOTHOCTH
IIPU PELICHUU COLMAIBHBIX U MPO(PECCHOHATBHBIX 3a/1a4

Bnanerb: HaBblKaMM IIOMCKAa 3KOHOMHUYECKOM M (MHAHCOBOM
uHpopmauuy,  pedepupoBaHUs M AHHOTUPOBAHUS  TEKCTOB
SKOHOMHUYECKOT0 U (PMHAHCOBOI'O COJACPKAHUSA




YK-11. Criocoben YK-11.1. Ananusupyer | 3HaTh: 3HaUYCHUE | YMETh: Bnaners: HaBbIkamMu
(hopMHPOBATH HETEPITUMOE NCHCTBYIONIUE IIPABOBBIC HOPMEI, | OCHOBHBIX TPABOBBIX | HUACHTH(PHUIIMPOBATH B3aMMO/ICHICTBHS B
OTHOIICHHE K MPOSIBIICHUSIM | CITOCOOBI npOQWIAKTUKY, | KATETOPHUH, U OLICHUBATH oOrIecTBe Ha OCHOBE
HKCTpEMH3MA, TEPPOPHU3Ma, obecrieunBaronne 060pBOYy C | CYIIHOCTb KOPPYIIIMOHHOE HETEPIIUMOTO
KOPPYIIIMOHHOMY TIOBEICHHIO | KOPPYIIIUEH © TPOTHUBOJCHCTBUE | KOPPYIIIHOHHOTO MOBE/ICHUC OTHOIICHHSI K
Y TIPOTUBOJICHCTBOBATL M B | TIPOSIBJICHUSIM IKCTPEMHU3Ma, | TIOBEIEHUS, (POPMBI KOPPYIILIHNH,
podecCHOHATBHOM TEppOpHU3Ma B PA3UYHBIX O0JIACTSAX | €T0 TIPOSIBICHHS B AKCTPEMHU3MY,
JeSITETTbHOCTH KHU3HEICATSIILHOCTH. pa3sIUYHBIX  cdepax TEPPOPHU3MY

VK-11.2. CobGmromaer mpaBmiia | 0OLIECTBEHHON

B3aUMOJICHCTBUS Ha OCHOBE | KU3HH

HETEPITUMOTO OTHOTICHHUS K

MTPOSIBIICHUTO IKCTPEMH3MA,

TEppOpHU3Ma, KOPPYIIIHOHHOMY

MOBENICHUIO B TIPO(ECCHOHATBHOM

JIeSITeIIbHOCTH.
OIIK-1. Cnoco6en mpumensts | OIIK-1.1. Hcnone3yer | 3HaTh: VYMerb: pabotath ¢ Bianers:
Ha 0a30BOM YpOBHE 3HAaHHUsS | TCOPETUUYECKHE 3HAHUS B OOJACTH | HCTOPHUYECKHUE HAay4YHOM JIUTEPATYPOH| CIIOCOOHOCTELIO
HCTOPUYECKUX  HAYK  TIPU | METOJOJOTMM HMCTOPUYECKUX HAYK | aCMEKThI u UCTOPUICCKUMH) yBaKKUTEIHHO
peleHun 3a1a4 B chepe cBoel | u rocyaapcTBa, HCTOYHUKAMU, OTHOCHTBHCS K
npodecCHOHATBHOM MCTOYHMKOBEJIGHHs, JUId AHAIN3a | KyJIbTYpPHBIE 0Co3HaBath PO yyipTypHOMY
JesITeIbHOCTH npodeccHoOHaNbHON HMH(MOPMAIUH, | TPAAUIMK; O ToM, | HcioPhH B macnenmio u

KPUTHUECKU OILICHUBACT 4TO (bopmup OBAHHH HUCTOPUYECKUM

oOlIecTBa;  BBIICNATH

UHTEPIIPETallMK IPOIILIOTO UCTOYHUKOBEICHUE OCHOBHDIC TpaIULHsSIM

OIIK-1.2. TlpumeHser 3HaHUS MO | SBISIETCS ) HCTODUYECKHE ACTIEKTHI

MCTOPHH 1 HCTOUHUKOBEACHUIO NIPH. | CHEIHATLHOH KyJBTYPHOTO

pelcHIn HCTOpUICCKOU Hacienus;  OepeKHO

3a1a4 B chepe CBOEH | TUCIUIUINHOM OTHOCHTBCS K

HpO(I)eCCHOHaHLHOﬁ ACATCIBbHOCTH HCTOPUYECKOMY

OIIK-1.3. Hcnomb3yeT  METOAbI HaCIIEIUIO

UCTOPUOTPAPHUECKOTO aHATN3a JIs

pellieHusl  MPaKTUYEeCKUX  3ajay

CBOEH npodeccHoHaIbHOM

ACATCIIbHOCTHU




OIIK-2. Cnocoben naxoauts | OIIK-2.1. Tlonmmaer coxepkaHue | 3HaTh: TpeOOBaHUS | YMETh:  BBIABIATH | Biagers: 3HaHUSMH
OpraHU3alOHHO- MH(POPMAITMOHHBIX pecypcos, | K BBISIBJIGHUIO | OIIMOKHU B | OCHOBHBIX INpoOiieM
yIpaBJICHYECKHAE PEIICHHS TIPH | JEMOHCTPUPYET  HUX  TIYOOKOE | HapyIIeHHH B | odopmieHHH B obnactu
pemeHnn 3a1a4 B cepe CBOeH | 3HaHME, CIOCOOHOCTB | obnacTu JOKYMEHTOB; JOKYMEHTOBEICHUS
podecCHOHATTBHOM KJIacCU(pUIIUPOBATH, JOKYMEHTOBE/ICHUS; MI0JIb30BAThCS U apXHUBOBE/ICHUS
JEATeILHOCTH aHAJIM3UPOBATD U | CrocoObl HAaXOMUTh | IpaBHIAMH

CHCTEMaTU3UPOBATh OIIMOKH B XpaHEHUU | XpaHEHHUS u

npodecCuoHaNbHYI0 HHPOPMAILIHIO. | JTOKYMEHTOB CHUCTEeMaTU3aIuu

OIIK-2.2. Ucnonb3yeT NoJTy4eHHbIe JIOKYMEHTOB

3HAHMS JUIi  BbIpaOOTKU

OpraHM3alMOHHO-YIIPaBICHIECKIX

perieHuit B chepe

JOKYMEHTAITMOHHOTO 00eCTIeueHUs

yIIPaBJICHUS M B APXHBHOM JIEJIE.
OIIK-3. Cnoco6en mpumensts | OIIK-3.1.  [Ipumenser ocHOBBI | 3HaTh: OCHOBB] YMETh: NPUMEHSTH Bnaners:
TEOPETUYECKUE 3HAHMUS JJIS | JIOTUKM W TEOpUU apryMEHTalluu | JOKYMEHTOBEJCHHS U OCHOBHBIE CIOCOOHOCTBIO
pelIeHNs TIOCTaBJICHHbBIX 3a/[ad | IPU  BBINIOJHEHUH MPAKTHYECKUX | apXUBOBEICHHS HOPUHLUIBL 3HAHWM, | JIOTMYECKH
B 0o0JacTu AOKYMEHTOBEIEHUS | 3ajau MOJIyYEHHBIX B XOJ€ | MBICIIUTH,
Y apXUBOBEACHUS OIIK-3.2. KoppeKkTHO BeleT qUaIorT OCBOCHHUS aHaJIM3UPOBATh,

o aKTyaJlbHBIM JUCIUILINH, B | COpPTHpOBATH

npodeccuoHanbHBIM BOIIPOCAM. npodeccrnoHanbHON MOJIy4YE€HHBIEC 3HAHUS

OIIK-3.3. Jlornuno dopmynupyer, JEATETbHOCTH U TPUMEHSATH UX B

u3jMaraeéT W apryMEHTHPOBaHHO
OTCTamBaeT COOCTBEHHOE BHJICHHE
npodeccHoOHAIBHBIX — MpoOJeM U
CIIOCOOBI MX Pa3pEIICHHs

HCCIIEIOBAHU T
00BEKTOB
podeccrnoHaIbHON
JIEATEILHOCTH




OIIK-4. Cnocoben monmmats | OITK-4.1. Wcnons3yer | 3HaTh: OCHOBHBIEC | YMETh:  coBepuiaTh | Brianers:
IIPUHLIUIIBI paboTel | MporpaMMHBIE  MPOJYKTHI  JJIsl | METOABI, CHOCOOBI U | pa3ju4yHbIe CIIOCOOHOCTBIO
COBpPEMEHHBIX yIOpaBJICHUS  JOKyMEHTaMU U | CpEACTBA MOMCKA, | MAHUITYJISILUN C | aHaJIM3UpPOBATH,
MH(POPMAIIMOHHBIX BEJICHUS AJIEKTPOHHOTO | MOJIyYCHHUs, XpaHEeHUs | HHPopManuei CUHTE3UPOBATH,
TEXHOJIOTUH M UCHOJIb30BaTh | JOKYMEHTOOOOPOTA. (HaKoIIEHUS), pa3sHbIMM METOJAMH | CUCTEMATU3MPOBATH
ux i pemenus  3amau | OIIK-4.2. [Ipumenser | nepepaboTku u crocobamu, aenartbh | HH(OPMALINIO "
pohecCHOHAIbHON coBpeMeHHble  [T-MHCTpyMeHTHI, | HHpOopMaLuu BBIBO/IbI U | IPOTHO3UPOBATH
JeSITETbHOCTH ofecreunBaroIie aBTOMAaTU3ALUIO [IPOrHO3MPOBAaHUE B | JaJIbHEHIIYIO
paboThl B chepe paMkax JIeSTeTbHOCTh
JOKYMEHTAI[MOHHOTO 00ecreueHus MPOAHATU3UPOBAHHO | YUPEKICHUS
yIpaBJICHUS U B ApXUBHOM JIElIe. i mHpopMaIH
OIIK-5. Cnocoben | OIIK-5.1.  IlpumeHsieT  HaBBIKM | 3HATh: YMmeTs: Bnaners:
CaMOCTOSITENIbHO paboTaTh C | MOKMCKA U OIEHKM HMH(OpMaluH, B | CAMOCTOSITENHHO HCII0JIb30BaTh CIIOCOOHOCTBIO
pa3IMYHBIMU ~ HCTOYHUKAMHU | T.4. B paboTe C pa3IUuyHbIMU | MOJIb30BaThCA pa3iInyHbIe OpPUEHTUPOBAThCA B
WHGOpMAIIMA ¥ TPUMEHSTH | HICTOYHUKAMU B HUCTOYHUKAMU WUCTOYHUKHA TEXHUYIECKUX
OCHOBBI uHbopMaMoHHO- | chepe JOKYMEHTALMOHHOTO | JOKYMEHTHPOBAHHO uH(popmanuy, BO3MOXHOCTSIX
AQHAJIUTUYECKON NIeATENbHOCTH | 00ecrieueHus yIpaBJICHUS u|l uHbopManuu; | NEPEeBOIUTH HMCTOYHUKOB
npu peIIeHU: | apXUBHOTO JIena. HCII0JIb30BATh uH(pOpMaLIHIO uH(popMaLnu;
npodecCHOHANBHBIX 3a/1a4 OIIK-5.2. Hcrmonw3yer OCHOBHBIC | TpeOOBaHUS K | BYMTaeMbId CITOCOOHOCTHIO
METOJIbl, CcrmocoObl U  cpeactBa | 0GOPMIICHHUIO dbopmar; pa3ianyarh
MOWCKA, TMOJY4EHHUs, XpaHEHUS | JOKYMEHTOB; KaKue nH(OPMATUBHBIE
(HakoruIeHus), OILICHKHU U | HCTOYHHUKHU WCTOYHUKU;
CTPYKTYpPUPOBaHUS HH(DOPMALIUH. uH(bopMauu HaBbIKaMu paboOThl ¢
OIIK-5.3. KoMIUIEKCHO MPUMEHSET | MOMOTYT O(pOpPMUTH JIOKyMEHTaMu
pa3IryYHbIe METOAbl U CIIOCOOBI MPH | Pa3TUYHbIE
pabote c uHpopManuen, | JTOKYMEHTHI; KakK
MOJTy4YEHHOM u3 Pa3JIMYHBIX | BOCHOJIb30BATHCS
UCTOYHUKOB, JeTaeT 0OOCHOBAHHBIE | MOJIY4YE€HHOM UH
BBIBO/Ibl U OCYILIECTBJISIET IPOTHO3BI | (opMmaruen pu
B PaMKax cBoei pabote c
npoecCHOHATBHOMN NeTeIbHOCTH. JOKyMEHTaMH
OIIK OC-6. Cmocoben «k | OIIK-OC-6.1. Ucnons3yer MeToabl | 3HaTh: MeTo bl VYmets: O0006111aTh, Bmanets:
IIOCTaHOBKE 1enel | ananu3a nHGOpMaIuu. aHayM3a nHGOpMAIMK | CHUCTEMATU3HPOBaTh CrocoGHOCTBIO
npodeccuoHanbHON OIIK-OC-6.2.Kpuruuecku UH(pOpMaIHIO TIOCTaHOBKM II€JICH B
NeSITeNPHOCTH W BBIOOPY | OLIEHMBAET ONBIT pealn3aluu 3anad npodeccHoHanbHOI
ONTMMANbHBEIX  myreii  u | B cdepe  JOKyMEHTAIIMOHHOTO ACATCIILHOCTH €
METOJIOB HX JIOCTUXKCHUS B | OOECIICUYeHHUs YNpaBICHUS U B BbI60pOM MyTEH MX

JIOCTIDKEHUs chepe




chepe  JTOKYMEHTAllMOHHOTO
oOecrieyeHus yIpaBICHUS U
apXUBHOTO JIeJa.

apXUBHOM JIeJIe.

OIIK-OC-6.3. Peanuszyet
CocoOHOCTH (POPMYITUPOBATH LIETH
¥ OTIPEICIISITh ONTHMAJIBHBIC ITyTH U
CpEICTBa UX JOCTUXKEHUS B chepe
PO ECCHOHAIBHON ACSTCIHHOCTH.

IK-1. CrnocoGen | I1K-1.1.  OcymectBisier aHaiu3 | 3HATH: METOJIUKY YMers: Bianers: HaBbIKaMu
OCYILIECTBIISITh pa3palboTKy | TOKalNbHOW HOPMATHUBHOM  0a3bl | MPOBEACHUS HAYYHO- aHAJIU3UPOBATH HCCIIEI0BATENbCKON
JIOKaJIbHBIX HOPMAaTUBHBIX | OpraHM3allMM Ha MpeIMeT  ee | MPaKTHYEeCKUX IIPOBEJICHHbBIE JESITEIbBHOCTH B
aKTOB u METOJIMYECKUX | COOTBETCTBUS NEHCTBYIOIIUM | UCCIIEI0BaHUMN MPUKIIaIHbIE HayYyHble| MpOoQeccroHalIbHON
PEKOMEH Ialnit B chepe | MpaBOBHIM aKTam PO o HCCIENOBAHUS U chepe, mpaBuIaMu
JOKYMEHTALMOHHOTO JOKYMEHTALMOHHOMY dbopmMupoBatb odopMiIeHHS
ofOecrieueHus YOpaBlIeHUS B | 00ECIIEUEHUIO YIIPABICHHUS BBIBO/IbI, UMEIOLINE pe3yabTaToOB
OpraHu3ausax pazmuunbix | [1IK-1.2. Hcnons3yer 3HAHUs HAay4YHO-IIPAKTUYECKOE| HAy4HO-
OpraHU3aOHHO-TIPABOBBIX npaBoBeIXx akToB P®d B cdepe 3HaYeHHE MPAKTHYECKOTO
dbopMm 1 popM COOCTBEHHOCTH, | TOKYMEHTAIIMOHHOTO 00€CTICUeHUS HCCeI0BaHUs B
FOCYJApCTBEHHBIX OpraHax M | ympaBi€HUss Uil  TOJATOTOBKH cdepe
opraHax MECTHOTO | JIOKAJIbHBIX HOPMATHUBHBIX aKTOB M JIOKYMEHTAllMOHHOTO
CaMOYITPaBJICHHUS METOJMYECKUX PEKOMEHJAHUi B obecrieyeHust

chepe JOKyMEHTALMOHHOTO YIPABJICHUS

obecrieyeHust yrnpaBacHUs.

ITK-1.3. OcymecTBisieT

KOHCYJIbTUPOBAHME M  OKa3bIBA€T

METOIMYECKYIO HOJIJIEPKKY

pabOTHMKAaM  OpraHu3aluu 10

BOIIPOCaM JOKYMEHTAI[MOHHOTO

obecrieueHus yIIpaBJICHUS,

3aKpEIUVICHHbIM B €€ JIOKAJIbHBIX

HOPMAaTHBHBIX aKTaxX
[1K-2. Criocoben [IK-2.1. PaGoTaer ¢ pa3nu4yHbIMU | 3HATh: METOJbl | YMETh: NpUMEHATH | Bimangers:
OpraHU30BbIBATh U | CUCTEMaMu KIaccu(UKaIm, COBPEMEHHBIE CHOCOOHOCTBIO
OCYILECTBIISATh JOKYMEHTALUU U OCYILECTBIISIET | 00OOIICHMS, TEOPETUYECKHE aHAJINTUYECKOTO
JOKYMEHTALMOHHOE pa3paboTKy YHUHUIMPOBAHHBIX | CPABHUTEIHLHOTO KOHILIETIINHT JUId | MBILLUIEHUS,
oOecrieueHue yrpaBiieHus | OpM JOKYMEHTOB, UCHOJIb3yEMBIX | aHaIH3a MHTEPIIPETALINH IIO3BOJISIFOILIETO
OpraHu3anui pasIMuHBIX | B JOKYMEHTALIMOHHOM MOJTY4EHHBIX B | popmupoBath
OpraHU3alMOHHO-TIPABOBBIX obecrieueHnH yIIpaBJICHUS pe3ynbTare apryMEeHTHUPOBAHHbIE
¢dopM U (hopM COOCTBEHHOCTH, | OPraHU3aALUH UCCIIEOBaHUS BBIBOJIBI, HMEIOILIUE
rocynapctBeHHbix opraHoB u | I[IK-2.2. Bemonsser paboTy 1o JAHHBIX B cdepe | 3HaYCHHUE JUIst




OpraHoB MECTHOI'O | JOKYMEHTALMOHHOMY JOKYMEHTAITMOHHOTO | COBPEMEHHOTO
CaMOyIpaBJICHH o0OecrieyeHHI0  yOpaBlIeHHS B obecrnieueHHs JOKYMEHTAIIHOHHOTO

OpraHHM3aIsIX yIpaBICHUS U | obecrieueHUs

Pa3INIHBIX OpraHM3alMOHHO- ApXHUBOBENICHHUS yIpaBJICHUS "

paBOBBIX (hopM U apXUBOBEICHUS

hopm COOCTBEHHOCTH,

rOCyJapCTBEHHBIX OpTraHax

u opraHax MECTHOTO

CaMOYIPaBJICHUS

[IK-2.3. Ucnonezyer  3HaHuA

MPABOBBIX aKTOB PO 5

HOPMATHBHBIX aKTOB OpTaHU3aINH

TUTST pa3paboTku CTaHIapTOB

JOKYMEHTHPOBAHHS

YIPaBICHYECKOUN NEATETbHOCTH

OpraHM3aIiK U OTpeeICHUs

TpeboBaHu# K HH(MOpPMAIUH,

BKJIIOUAEMOI B IOKyMEHTHI

OpraHu3alu
T1IK-3. Cmnoco0en | ITK-3.1. PazpabateiBaer | 3HaTh: VYMeTh: COCTaBIIATH Bmaners:
OpraHu30BaTh U OCYLIECTBIISITh | HOMEHKIATYPY Jel CTPYKTYPHOTO | JTOKYMEHTOBEIYECK u 0hopMIATh | CIOCOOHOCTHIO
OTNEepaTUBHOE M  ApXUBHOE | MOJpa3AeICHUS u CBOJIHYIO | YIO TEPMHHOJIOTHIO; | JIOKYMEHTBI 0 | OpraHu30BbIBaTh
XpaHEeHHe  JOKYMEHTOB B | HOMEHKJIATYPY nen JUIsL | CIIOCOOBI M CPEJICTBA | YCTaHOBJICHHBIM paboty CITYKObI
OpraHu3alusx Pa3IMYHBIX | OpraHU3alUH. JNOKYMEHTUPOBaHUS; | IpaBHJIaM; JOY u apxuBHOrO
bopm cooctBennocty, | [1K-3.2.  IIpoBoautr »skcmepTtusy | 3amauv U (GYHKIUH | OpPraHU30BBIBATH XpaHEeHUs
rOCYyJIlapCTBEHHBIX  OpraHax, | IIeHHOCTU JOKYMEHTOB, | CIYXKOBbI JOVY; | paboty C | JOKYMEHTOB
opraHax MECTHOTO | OCYILECTBIISIET UX | TEXHOJOTUU paboThl | JOKyMEHTaMHU:
CaMOYIIPaBIICHHUsI U apXUBHBIX | CHCTEMATH3AIlNI0, POPMHUPYET Jeia | C JOKYMEHTaMHU perucTpalmio,
YUPEXKJICHUAX B COOTBETCTBHU C HOMEHKIJIATYpOH KOHTPOJIb 3a

JIe7T OpTraHu3alHH. coOmoIeHueM

I1K-3.3. Opranmsyer u CPOKOB HCIIOJIHEHUS

KOHTPOJUPYET ¢dbopmupoBanue, JTIOKYMEHTOB U

XpaHEHUE W Tepenaady Jel B apXuB TIOPYUCHHIA,

OpraHM3alui, a [0 HCTCYCHHUH CHCTEMATH3AIMI0 1

CPOKOB OIIEPATHBHOTO XPAHEHUS — B XpaHeHH e

rOCy/IapCTBEHHBIN apXUB. JIOKYMEHTOB;

paboTtath c

MM CbMCHHBIMH




oOpaleHusIMu
TpaXIaH, a TaKKe C

JIOKyMEHTalHUen
OTPaHUYEHHOTO
JI0CTyIna
[TK-4. Crioco6en | I1K-4.1. Pabotaer co | 3HaTh: PEKBU3UTHI, | YMETh! Bnaners:
OCYILECTBIISATh CBOIO | CHEIMaIU3UPOBAHHBIMU HeoOXoauMble ISl | pa3pabarbiBaTh CIIOCOOHOCTBIO
po(heCcCHOHAIBHYIO MpaBOBbIMU 0a3aMu JaHHBIX B | CO3JaHUS JIOKaJIbHbIE OpraHu3oBaTh paboOTy
JeSITETbHOCTD o | Hemsix OpraHu3aluu U | TIOJIOKEHUS, HOPMAaTUBHBIE AaKTHI | CIYXKObI J0V;
JOKYMEHTALUOHHOMY COBEPUICHCTBOBAHUS JAESTEIbHOCTH | HHCTPYKLUH, U HOPMAaTHBHO — | HaBbIKaMU
o0ecneveHuno yrpaBjieHus | B cepe  JOKYMEHTAMOHHOIO | MpaBWl U Iap. | METOJIUYEecKHe obecrieyeHust CiyxObl
OpraHu3aruii, obecrieueHus YIPABJIEHUS | HOPMAaTUBHBIX JIOKYMEHTBI mo | IOV meronnueckoi u
rOCy/IlapCTBEHHBIX ~ OPraHOB, | OpraHU3aluu aKTOB; OCHOBBI | pabote CIIy’)KObl | HOpMaTUBHOM
OpraHoB MectHoro | [1K-4.2. Axryanusupyer ¢ y4eToM | apXUBHOTO Jiena; JOY; cocraBiuaTh | JOKYMEHTAILUEH;
CaMOYINpaBJieHUS Ha OCHOBE | pa3BUTHs MpaBoBoi 06a3pl PD 1o | mpaBunma paboTbl C | OCHOBHBIE CIIOCOOHOCTBIO
HOPM POCCHICKOTO | TOKYMEHTALMOHHOMY JOKYMEHTaMH MTOJIOKEHUS OPUEHTHPOBATHCS B
3aKOHOJATENbCTBA obecreueHnIo YIIPaBJICHUS HOPMAaTHBHBIX u | pabore apXHWBHOM
JIOKaJbHbIE HOPMATUBHBIE AKTHI IO METOJNYECKUX CITY>KOBI
JOKYMEHTALMOHHOMY JIOKyMEHTOB
00ecreyeHn0  yIpaBleHUs B
roCy1apCTBEHHBIX oprasax,
opraHax MECTHOTO
CaMOYIPaBJICHUS W OpraHU3aALMIX
Pa3IUYHbBIX OpraHu3alOHHO-
IPaBOBBIX dbopm u dbopm
COOCTBEHHOCTHU
IIK-5. Cnocoben npumensats | [IK-5.1. Opranuszyer pabGoTy 1o | 3HaTh: NOHATHHHBIA | YMETb: Buaners: 3HaHuAMH,
3HAHUS O  COBpPEMEHHBIX | IEPEBOJYy B DJJIEKTPOHHBIM BHJ | ammapar OpraHU30BBIBATH YMEHUAMU U
MH(POPMAIIMOHHBIX JIOKYMEHTOB U | OpraHus3anuu JIOKyMEHTAllMOHHOE, HaBbIKaMU B
TEXHOJIOTUAX U1l | JOKYMEHTHUPOBAaHHON MH(OpMaIUY, | AeATEIbHOCTH MH(POPMAaLIMOHHOE o0jacTu  JETOBBIX
3 PEeKTUBHOTO CO37aBacMOi B OpraHU3alu apxMBHBIX  ciIyxk0 | oOecreyeHue OTHOLIEHUU c
UCIOJIb30BAHUS CUCTEM IIK- 5.2. PaGortaer ¢ ucrounukamu | JIOY; NPU3HAKU | JEATEIBHOCTH IIPEICTaBUTEISAMU
JIEKTPOHHOTO uHpopMaun B CUCTEMAX | OLICHKHU CpOKa | pPYKOBOIMUTEIS roCy/lapCTBEHHBIX,
JOKyMEHTOO0OpOTa B | DJIEKTPOHHOIO JIOKYMEHTO00OpOTa, | XpaHEHHUs MIOJINTUYECKHUX,
OpraHu3aLusx, nooupaTb, CUCTEMAaTU3UPOBATh M | JOKYMEHTOB; COCTaB KOMMEpPUYECKHX,
roCyJapCTBEHHbIX u KJaccu(uIUpoBaTh JOKYMEHTHI B | IOJKHOCTHBIX 00111eCTBEHHBIX
MYHHIIMIIAIBbHBIX OpraHax COOTBETCTBUHU c 3aJJaHHBIMU | OO0S3aHHOCTEH cTpykTyp, CMU.
KPUTEPUSIMHU. pabOTHHUKOB




[1K-5.3. PaGoTaeT ¢ 3NeKTPOHHBIMH | apXUBHOU  CIIY>KOBI
6azamu maHHbIx W cucteMamu | JIOY B mporecce
JJIEKTPOHHOIO | OO0eCIeUYeHUS u
JOKYMEHTO000pOTa OpraHu3aluu UCTIOJTHUTEIIEHOTO
COTIPOBOXKICHHS
NS TEeITbHOCTH
PYKOBOJUTEIIS
OpraHu3aIun B
paMKax
poeCCHOHATBHBIX
00s13aHHOCTEN
[1K-6. Crnocoben | ITIK-6.1. PaspaGatsiBaer Qopmbl | 3HaTh: 0a30BbIE YMeTb: BBISBIATh U Braners:
OCYIIECTBIIATh MpeIoCTaBICHUsT WHPOPMAIMK 10 | MpodeccHoHaIbHBIC aHATM3UPOBATh HaBBIKAMH  ITOMCKa
OpraHU3aIMOHHOE, 3anpocy PYKOBOJICTBA | TpeOOBaHUS K poOJIeMbI B ONTUMAJIbHBIX
WH(POPMAIIMOHHOE W | OpraHM3aIiH, OCYIIECTBIIATh | TIPHHATHIO OpraHu3aIMOHHO- pemieHuii B
JOKYMEHTALMOHHOE MO/ATOTOBKY OTYETOB U | OpraHu3alMoOHHO- ynpaBJieH4YecKoi cdepe| opraHu3aluOHHO-
obecrieueHue U | aHATUTHYECKUX CIPaBOK | YIPaBIIEHYECKUX yIpaBiIeHUYECKOU
UCTIOJTHUTENbCKOE PYKOBOJICTBY 1o BOIIPOCAaM | pelieHui cdepe
COTIPOBOXKICHHE JOKYMEHTAIMOHHOTO 00ecreyeHusl
NESITeTbHOCTH  PYKOBOJUTENS | YIPaBIICHUS
OpraHu3aIu [1K-6.2. YyacTtByer B
IUTAHUPOBAHUU pabodyero BpeMeHu
PYKOBOAUTENSA, MOArOTOBKE u
POBEICHUU MEPONPUSATHIHA,

OpraHusycT IMpUcM HOCGTHTGJ’ICﬁ,
YMEET HCII0JIb30BATh COBPEMCHHOC

IIporpaMMHOC oOecrieueHre n
O(I)I/ICHYIO OPIrTCXHUKY JJIA
IMOJArOTOBKH 151 INEPEChIIIKU

CIIy’K€OHBIX JOKYMEHTOB
I1K-6.3. CocTaBisieT 1 peAakTupyer
TEKCTbl CIIY’K€OHBIX JIOKYMEHTOB,

JAOKYMCHTUPOBATH JACATCIIBHOCTD
KOJIJICTHAJIBHBIX OPTraHOB C
HUCIIOJIb30BAHHEM COBPCMCHHOT'O

POrpaMMHOTO 00eCTIeYeHHSI 1
0(UCHOM OPrTEeXHUKU




IK-7. CnocobGen | I1K-7.1. OcymecTBiser aHanu3 W | 3HaTh: MOPSAOK VYmMmeth pa3zpabatreiBaTh | Biiagers: HaBbIkaMu
OCYILECTBIIATD OLICHKY I[OKyMeHTOOGOpOTa o | OTHECCHUA CBeI[eHI/Iﬁ MMPECIJIOKCHUSA 10 obecreyeHus 3alIUThI
IIPOEKTUPOBAHUE CHCTEM | BceM CHCTeMaM JIOKyMeHTaruy, | K TOCYIAapCTBEHHOH | COBEPIICHCTBOBAHUIO FOSYIIaPCTBeHHOﬁ
VIIPABIEHHS. JOKYMEHTAMH B | [OUIEXKAIIIM BKIIOUCHHIO g | TailHe, 3aCEKpeUMBAHKs | CHCTEMbI SJICKTPOHHOTO| TalHbBI U COOJIIOICHHS
OpraHu3al U pa3pabOTKy | KOPIOPATUBHYIO cuctemy | 1 PACCCKPCIMBAHITA JIOKYMCHTO000poTa ACATCILHOCTY,
HOCHUTEJEH, OpraHu3alUK peXUMa | HaBbIKaMU pa3pabOTKU

aJIMUHUCTPATUBHBIX JIEKTPOHHOIO  JIOKYyMEHTO00OpOTa COCTABISIONIX CeKPETHOCTH B DErIAMEHTOB  TI0
PETIaMEHTOB B | opraHM3anu rOCYIapCTBEHHYIO IpoLIEcCe CIy)KEOHOM | OpraHM3anu = |
roCyJapCTBEHHBIX u | [1IK-7.2. PazpabatsiBaer TaiiHy; TOPSIOK JEeATENHHOCTH HCIIOTE30BAHIIO
MYHHUIMIIAJIBHBIX OpraHax TpeOOBaHMs ~ OpraHM3alik 1O | qomycKa K CUCTEMBI 3JIEKTPOHHOIO

pasrpaHUYEHHUI0 YPOBHA JOCTYHA | roCyAapCTBEHHOM JOKyMEHTO00OpOTa

pabOTHHKOB OpraHu3aIuu K | TaliHe, MOPSAIOK

JOKYMEHTaM U HuHpopMmauuu B | JTMUCH3UPOBAHUA

COOTBETCTBHH C BBINOJNHsIeMbiME | ACATCIBHOCTH

uMH  QYHKIMSIME B chcTeme | OP! AHM3AIMH TIO

3JIEKTPOHHOTO JOKyMeHTooGopora | POBCACHHIO pador,

IK-7.3. Anammsupyer | CBA3AHHBIX €

HH(OPMAITHIO o Texymen | MCTOTb30BAHHEM

COCTOSHHHM CHCTEMBI 3IIeKTpoHHoro | CBEACHHM,

JIOKYMEHTO06OpoTa Oprafu3amuu p | °OCTaBLIOMIX

pa3pabarhIBaeT MPeIOKEHHs 110 e | | Oy AAPCTBCHHYIO

COBEPLICHCTBOBAHUIO Tandy

[IK-7.4. PazpabatsiBaer

aJIMUHHUCTPATUBHBIE  PErJIaMEHTBI

110 OPraHU3alUKU U UCIIOJIb30BAHUIO

CHCTEMBbI JIEKTPOHHOTO

JOKyMEHTO00OpoTa B

rOCy/1IapCTBEHHBIX U

MYHUIMNAIBHBIX OpraHax
I1IK-8. Cnocoben mnpumensts | [1K-8.1. [Ipumenser | 3HaTh COBpPEMEHHBIE | YMETh NPUMEHATH Bnanets HaBbIKaMU

COBpEMEHHBIE METOTbI
MIPOEKTHPOBAHUS TUTst
pa3paboTKH CHCTEM
3IIEKTPOHHOTO
JOKyMEHTOO0OpOTa B
OpraHu3aIuu

3aKOHOJATEIIbHBIE U HOPMAaTHUBHbIE
aktel P® B cdepe ympaBneHus

JOKyMEHTaluuen u
UH(POPMAIIMOHHBIX  TE€XHOJOTHH
yIIpaBJIeHUS

IIK-8.2. IlpuHumaer ywacTue B
BBIOOpPE  ONTUMAJBHOM  CHUCTEMBI
KOPIIOPaTUBHOTO

JOKYMEHTO000pOTa, OTBEYAIOLICH

CHUCTEMBI
JOKYMEHTAIMOHHOTO
oOecreueHus u
apXHWBHOTO JIeNa B
OpraHu3aIn

3HaHus B cepe
3aKOHOJATENILHOTO U
HOPMaTUBHO-
METOINYECKOTO
perynupoBaHHs
JOKYMEHTO0000poTa U
apXUBHOTO JieNia B CBOH
npodeccroHanbHO M
JeSATENHbHOCTH

pa3paboTKu U
TUTAHUPOBAHUSI
NPOEKTHBIX PEIICHUH B
cdepe apXUBHOTO Jena
Y OpraHu3aliu
AIIEKTPOHHOTO
JOKYMEHTOO0O0pOTA.




3aJadyaM OpraHu3aliy, a TakxKe
NPOCKTUPOBAHUY, BHEIPECHUH |
COBEPIICHCTBOBAHUU CHCTEMBI
AJIEKTPOHHOTO JIOKyMEHTO000pOoTa
OpraHu3aluu




4.2. MaTpuua KOMIETEHIHH, OLleHKA KOTOPbIX BHIHECEHA HA 3AIUUTY BBINYCKHON KBAJIN(PUKAMOHHON padoThI

Kpasmpukauuonnoe

FVHITHE slalols|eleln|ele|SF| 2|22 2 wdzlao e oln|
2 ¢ ¥ (22| EIE|E | E E EYRREZEERE
> A A A A A QOO QO |QIOCORIERRRRRRE

1. AprymMeHTHpOBaTh + + + + +

aKTYaJIbHOCTh U HOBU3HY TEMBI

HCCIIe0BaHUs

2. OOOCHOBaTh MNPAKTHYECKYIO | + + + + |+ + + + +

3HAYUMOCTh Hay4HOI'O

HCCIIEe0BaHUs B

npodeccuoHaTBLHOM

JesTeTIbHOCTH

3. Onpenenuth 1enb, 3aTauw, + + +

00BEKT u MpeaMeT

HCCIIeOBaHUs

4. OO6OCHOBaTbh HCIOJIb3YEMbIE + + +

B BKP meronel, mpexne Bcero,

KOJIMYECTBEHHBIE u

CTATHCTHYECKHE

5. IlpoxgemoHcTpUpOBaTH + + + + +

CIIOCOOHOCTh MPEACTABUTD
KBAUTU(UIMPOBAHHYIO  OLICHKY
poIM  JTOKyMEHTOBEACHHS U
apXMBOBEICHHS B CHCTEME




YIipaBJICHUA OpraHu3alluaMu

6. IIpomemoHCTpUpOBATH

JII/I‘IHyIO MOTHUBAIIUO nu
CIIOCOOHOCTH K
CaMOOPTaHU3aAIHH

7. TlpomemoHCTpUpPOBATH
BJIaJICHUE IIPOEKTHOU
NEeATEIbHOCTBIO U HaBBIKH
yIpaBJIeHUS IPOEKTAMHU

8. [IponemoHcTpHpOBATH
yMeHHe MPUMEHSITh
UH(OPMAIMOHHBIC TEXHOIOTHU

9. [IponemMoHCcTpUpPOBATH

yMeHHE paboThl ¢ UCTOUHMKAMH
A JuTepaTypoid, B T.4. Ha
WHOCTPAHHOM SI3bIKE

10. SIcHO, JOrMYHO M TPAMOTHO
W3TI0KHUTH pe3yIbTaThI
uccienoBanus npu 3anmre BKP




4.3. ®oH/1 OLEHOYHBIX CPEACTB AJs MOATOTOBKHU M 3aIIMTHI BHIMYCKHOH KBaJU(pUKAHOHHOK
padoThI

4.3.1. Ilepeyens KBAIM(PUKANMOHHBIX 3aJaHUH, NPEAYCMOTPEHHBIX MPH BbINOJHEHUH
BBIIIYCKHOM KBAaJM(UKAIUOHHOH padoThI

1. ApryMeHTHpOBaTh aKTyaJIbHOCTh TEMBI HCCIEIOBAHUS, €€ TEOPETHUECKYIO M IMPAKTHYECKYIO
3HAYUMOCTb.

2. Onpenenutsb 11eIb, 3a/1a91, 0OBEKT U MPEMET UCCIICIOBAHMS.

3. BBIABHUTB NOCIIEIOBATEIIEHOCTD 3TANIOB UCCIIEIOBAHMS.

4. Vlcnionib30BaTh TP MPOBEACHUH UCCIIETOBaHHS 0a30BbIe SKOHOMHYECKUE KaTeTOPUH, TIOHSATHS U
3aKOHBI.

5. [IpuMEeHUTH OCHOBHBIE TTOJIOKEHHSI M METOJIbl SKOHOMHUYECKUX HAYK MPH PEIICHHH COIMATbHBIX
1 po(hecCHOHATIBHBIX 3ajay.

6. BemmosHuTh padoty mo cOopy, oOpaboTke m 0000meHu0 wHpOpMauu, HEOOXOAUMOHN s
MIPOBEJICHUS UCCIIEOBAHMUS.

7. IlpumeHUTHh COBpeMEHHbIE NH(POPMAIIMOHHBIE TEXHOJIOTUHU I MOMCKa U 00pabOTKU IPaBOBOI
nH(pOpMaIHH.

8. [loAroTOBHUTH TEKCT pabOTHI C yYETOM OCHOBHBIX TPEOOBaHUI MH(POPMAITMOHHBIX TEXHOJOTHHA H
nH(OPMaLMOHHON OE30MMaCHOCTH.

9. [NomoOpath akTyaJgbHBIE UCTOYHUKH HWH(DOPMAIMK /ISl HAMCAHWS aHAJUTUYECKOTO 0030pa 1Mo
TEME€ HCCIIEJIOBaHMs, B TOM YHUCJIE C HCIOJb30BaHMEM OQHUIHAIBHBIX Web-pecypcoB C y4deTom
OCHOBHBIX TpeOoBaHMI HH(POPMALIMOHHON OE301TaCHOCTH.

10. ITosp30BaTHCS ANMEKTPOHHBIMU OMOJIMOTEKAMH U KaTaJoraMHu.

11. TTonp30BaThCs MHOOPMAITMOHHO- TIOMCKOBBIMHU CHCTEMAaMHU.

12. BBectr 1e70BYIO MEPEMUCKY IO 3JIEKTPOHHOM MOYTE.

13. DddextuBHO HCMONB30BaTh pecypchl MHTEepHeTa mis pemieHus 3aad, BO3HHUKAIOIIAE B
obyactu cBoel Oyaymen e TeIbHOCTH.

14. CocraBUTh CHUCOK HWCTOYHUKOB HWH(GOPMAIMH, HCIIOJIb30BaHHBIX Tpu Hanmucanuu BKP Ha
OCHOBE JICUCTBYIOIMHKX IpaBui oubanorpaduueckoro onucanus u '[OCT-oB.

15. SIcHO, JTIOTUYHO M TPAMOTHO U3JIOKUThH PE3YAbTAThl UCCIEIOBAaHUS MPU HAHCAHUM M 3aIUTE
BKP.

16. AprymMeHTHpOBaTh CBOIO MO3ULIMIO TPU OTBETAX HA MOCTABJICHHBIE BOIIPOCHIL.

17. OBnaneTh HaBBIKAMH HCHOJB30BAaHUS U LIUTUPOBAHUS OTEUECTBEHHBIX W/MIU 3apyOeiHBIX
MCTOYHUKOB MHGOPMAIIUMU MPY BBIMIOTHEHUN UCCIIEOBAHMUSL.

18. Peanu3oBaTh B3aUMOAEHUCTBHE C HAYYHBIM PYKOBOJHUTENIEM TI0 TEME UCCIIEIOBAHUSL.

19. Onucate Hay4HbIE U TpaKkTHYeckue npobiemsl o Teme BKP.

20. Odopmuts BKP B cooTBeTCTBHM C TpeOOBaHUSIMH METOAUYECKUX YKa3aHUH MO BBHITOJIHEHUIO
BKP.

21. IIpencraButs BKP B I'AK B onpenieneHHbIe CPOKH.

22. YeTKo CIIaHUPOBATH 3TaIlbl MOATOTOBKH PaOOTHI.

23. [IpaBUIIbHO OpPraHU30BaTh CBOM pexxuM paboTs! Haj BKP.

24. 3HaTh W yMETh HCIIOJIb30BaTh NMpaBHJa TEXHUKU O€30MacHOCTU MpH paboTe B ayIUTOPHSIX,
OCHAILEHHBIX MYJIbTUMEINMHON TEXHUKOM.

25. Otpazuts B BKP coumnanpHyio 3HauuMOCTh cBO€i Oynyieit mpodeccuu, mpopheccuoHaTbHOTO
[IPABOCO3HAHUS; UCIIOJIb30BATh ITUUECKUE MOHITUS U KAaTETOPHH.

26. I[IpoieMOHCTPUPOBATh 3THYECKHE MPO(ECCHOHANBHBIE CTAaHIAPTHI TOBEJICHUSI.

27. YMeTb aBaTh OLIEHKY IPAaBOMEPHOTO U HEMPAaBOMEPHOI'0 TOBE/ICHHS.

28. YMeTh SICHO, JIOTMYHO W TPAMOTHO H3IIOKUTH PE3YyIbTAaThl MCCIEAOBAHUS NMPHU HATTHUCAHUH U
3amute BKP.

29. IIpoaeMOHCTpUPOBATh I'PAaMOTHBIE, JJOTMUYECKH CTPOIHbBIC, 000CHOBaHHbIE BHICKA3bIBAHUS B
YCTHOW U MMCbMEHHOH (popmax.



30. AprymMeHTHpPOBAaHO OTCTAaMBATh CBOIO TOUKY 3pEHUSs, IeJIaTh 000CHOBAHHBIC BHIBOJIBI.

4.3.2. IlpumepHBIi NepeYyeHb BONPOCOB, 3a0agaemplx NPH NpoUeaype 3alMThl BbINYCKHOM
KBATH(UKALUOHHOH padoThI

1. Uem Br1 pykoBoacTBOBaNUCH 1pu Beibope TeMbl BKP?

2. B kakux Bumax Oynymed npodecCHOHATbHON AEATeNbHOCTH BBl MOXKeTe HCHOJIb30BaTh
pe3yJbTaThl PEACTABICHHOIO UCCIIEI0BAHUS?

3. Hax kaxoii wacteio BKP paGora BbI3Baa onpe/ie/ieHHbIC 3aTpyTHEHUS ¥ TOTpeOoBaia OOJIBIIIEro
KOJINYECTBA BPEMEHHU Ha BhITIOJIHEHHE (TTouemy?)?

4. Kakue ObUIM CIIOKHOCTH B paboTe ¢ Hay4dHOM JIMTEPATypOH M IPYTMMHU HCIOJIb30BAHHBIMU
HCTOYHUKaMU HHpopManuu?

5. Kakue ncrouHuku (Kakux aBTOpoB?) OblIM HanboJiee BaKHBIMM B PACKPBITUU TEOPETUUYECKUX
acreKToB paboThI?

6. Ha xakue ricrouHuKy Bbl onmupaeTech A T0Ka3aTeIbCTBa CBOCH TOUKH 3pEHNs?

7. JlaiiTe KpaTKyr0 XapaKTEepUCTUKY OJHOTIO U3 UCIOJIb30BAHHBIX HCTOUHUKOB.

8. Kakwue ayekTpoHHBIC peCcypChl OBLITH HCITOJIB30BaHKI P HarmcaHnuu BKP?

9. KakuM mporpaMMHBIM 00€CTICYeHHEM BBI TIOJTB30BAIMCH MIPH CO3/IaHUH pabOTHI (MTPUII0KECHHUS,
eciu ecth)? (MS Word, EXCEL, PowPoint)

10. T'me cTyAeHT MpOXOIMII TPOU3BOJICTBEHHYIO M JKCIEPTHO-aHAUTMTHUECKYIO TPAKTUKY, U YeM
PYKOBO/JICTBOBAJICS ITPH BbIOOpE 0a3bl MPOBEAECHUS TPAKTUKU?

11. Kakuie OCHOBHBIC HOPMATHBHO-TIPABOBBIC JJOKYMEHTHI SIBJISIFOTCSI OCHOBOM JIJIsl HAITUCAHUST TEMBI
BKP?

12. Kakue OCHOBHBIC MPOOJIEMBI MOYKHO BBIJICIUTEL 10 TEME HCCIICOBaHUA? (€CIM CTYJICHT HE
OTpa3uj UX B MPOIECCE 3aIUThI UM Ha3Ball HE BCE).

13. Yto cTamo HCTOYHUKOM IPUMEPOB U3 MPAKTUKH?

14. Vimeer nu CTyACHT MyOJIMKAIMK WM BeICTynan Ha koHdepeHnuu no teme BKP 3a mepuon
oOyueHus?

15. Yem 060cHOBaH BEIOOP METOJIOB B JTaHHO# paboTte?

16. KTo u3 oTeyecTBEeHHBIX (3apy0eKHBIX) UCCIIeA0BATENEH TPUACPKUBACTCS HHOW TOUYKHU 3PEHUS
Ha paccMaTpuBaeMylo mpoonemy?

17. B uem aKkTyanbHOCTh TEMbI B HAYYHOM ILIaHE?

18. Kakwue BUpl HCTOYHUKOB OBLIHM UCIIOIB30BaHbI B padboTe?

19. Kako#l METOI0JIOTHYECKUI TOAXO0/ HCIIOIB30BAJICS MPHU PACKPBITHH Tpoosembl? OO0CcHYyiTE
1e1eco00pa3HOCTh €r0 MPUMEHEHHUSL.

20. beu mu anpoOupoBanbl pe3ynbTaThl BKP Ha HayuHbIX KOHpepeHIusax?

21. beuu nu anpobupoBansl pe3ynbTatel BKP B hopme HaydHBIX myOauKarmii?

22. Bo3MosxHO i npuMeHenue pe3yabTatoB BKP B ynpasnenuu opranusanueii?

23. Bo3MoskHO 1 npumeHeHue pe3yabtatoB BKP B apxuBHOM aemne?

24. VImeet 11 CTYIEHT JKeTaHUe MPOJOJDKUTh paboTy Ha/l BHIOpAHHOM TeMOM?

4.3.5. [IlpuMepHbIe TeMbl BBITYCKHbIX KBAIU(UKAIMOHHBIX padoT
1. Meroauka v mpakTHKa CTAHJAPTU3AINH U YHU(PUKALUN JOKYMEHTOB.

2. OpraHu3anus 1 TEXHOJIOTHsI JOKYMEHTAIlMOHHOT0 00ecreyeHus yIpaBjieHus (Ha mpumepe
NPEINPUSATHS, OPraHU3aLUH, YIPEKICHHS).

3. Haquo-HCToquecxaﬁ U IIpaKTH4YCeCKad ICHHOCTb JOKYMCHTA. OcobeHHOCTH OLICHKH
AOKYMCHTA.

4. ITpo6nembl opraHu3alnuy paboThl apXUBa YUPEKACHUS (TPEATPUATHS).
5. CoBpemenHble TexHOJOTHH opranu3anuu JJ0Y Ha npeanpusTim.

6. OcobenHocTu opranu3zanuu padoTsl ciryx0bl JIOY 1Mo KOHTPOJIIO 32 HCIIOJIHEHUEM JIOKYMEHTOB.
7. DNEeKTPOHHBINA JOKyMeHTO000poT. [IpenmyinecTBa 1 HeIOCTATKH (Ha IPUMEPE OpraHU3alHH,
NPEINPUATHS, YUPEKACHUS).



8. Opranuzanus paboTs! ciryx0b1 IOY Ha npennpusitun (YIpeKICHIH).

9. Ilpob6aema onTUMH3aLKHU TTpoLiecca OPOPMIICHHS U BECHUS JIMYHBIX /I COTPYAHUKOB
HpeapUsITHs (OpraHu3aum).

10. [Tpo6nembl OpraHU3anuy pauoHAILHOTO JOKYMEHTO000pOTa Ha MPEeIIpUATHH (YIPESKICHUH).
11. Opranusanus onepaTUBHOIO XpaHEHUs1 JOKYMEHTOB MPEANPUATHS (YUPEXKICHUS).

12. ITpo6nemMbl COBEPIICHCTBOBAHMUS BEICHHSI KaJPOBOTO JICTIONPOU3BOJICTBA Ha IPEAIPUSTHA
(yupexieHun).
13. OcoOGEHHOCTH 3aIIUTHI TEPCOHATBHBIX JAHHBIX B KQAPOBOH CITyKOe.

14. OcoOGeHHOCTH TEXHOJIOTHH OTOTOBKU JJOKYMEHTOB U JIEJI ISl CJJAYU B APXHB MPEIIPUATHS
(ydpexeHus) ¥ TOCyAapCTBEHHBIN apXuB.

15. IlpaBoBoe perynupoBaHue mpoiecca J0KyMmeHTooOpa3zoBanus. PazpaboTka opraHn3alimoHHO-
MIPaBOBBIX IOKYMEHTOB NPEANpUITHS (YIPEKACHUS, OpraHU3aIUH ).

16. MeTtoapl panoHaTU3aIMH JOKYMEHTAIIMOHHOTO 00eCTIeUeH sl YIIPaBJICHUS Ha IPEATTPUIATHN
(yapexieHun).

17. Meronuka pa3zpabOoTKy OpraHU3allMOHHO-TIPABOBBIX JOKYMEHTOB, PETIAMEHTUPYIOLINX
JOKYMEHTAI[HOHHOE 00ecIIeYeHHEe YIIPaBICHUsI YUPEKICHUS (OpraHUu3aluu, MPeaNpUsITHS).

18. Opranmzanus paboThI ¢ 0OpaIEHUSIMA TPAKIAH B YIPESKICHNUN (TIPEANTPUATHH, OPTaHU3AIIHH )

19. Meroanka U MpaKTUKA BEACHUS JICIIOBOM NIEPENICKA B YIPESKICHUH (TIPEIIPUATHH,
OpraHu3aIm)

20. OcOOCHHOCTH CHCTEMATU3AINN JJOKYMEHTOB B TEKYIIIEM JISIIONTPOU3BOJICTBE H 00eCIIeUCHHE
COXPAHHOCTH JIOKYMEHTHOH HH(OPMAIIMH B YUPEIKACHUH (TIPEANPUATHN, OPraHU3aINH )

21. JlokyMEHTHPOBaHHE JACITSILHOCTH TOCYIAPCTBEHHBIX YUPEKACHUH
22. JIOKyMEHTUPOBAHHE JACATEIHHOCTH aKITHOHEPHBIX OOIIECTB.



4.4. Kputepum oleHMBAaHUsI BBINYCKHOI KBAJIN(UKAUMOHHON padoThI

YpoBeHb
OLCHUBAaHUA

Kpurepnii oneHrBanus

OLICHKa

HyneBoii ypoBeHb-
KOMIIETEHIINH HE
chopMUpPOBaHBI

OTtcyTrcTBUE 3HAaHUM, YMEHUN, HABBIKOB Y CTYJIEHTA B paMKaxX COJEPKaHUS BBITYCKHOMN
KBaJTM(UKAIIMOHHOHK paboThl. CTyIeHT NoKa3all parMeHTapHbIC 3HAHUS B PaMKaX COACPIKaHUS
BBIITYCKHOM KBaJIM(PMKALIMOHHOW pabOThl; 3HaHUS OTJENIbHBIX JIUTEPATYPHBIX HICTOUYHUKOB,
BBIITYCKHOM KBaJTM(UKALMOHHON pabOThI, a TAKKe HEYMEHUE HCII0JIb30BaTh HAYYHYIO
TEPMHHOJIOTHIO, HAJIMYKE B paboTe rpyObIX CTPYKTYPHBIX OIIMOOK U HECOOTBETCTBYIOIIEE
TpeboBaHUsIM 0(OpMIICHHUE.

Hesrmonnenne KBaJ'II/I(bI/IKaI_H/IOHHI)IX 3a)1aH1/1171 B paMKaX COOTBETCTBYIOIIINUX KOMHeTeHHHﬁ,
OTCYTCTBHUEC OTBCTOB HAa BOIIPOCBI KOMHUCCHH.

CdopmupoBanHOCTh KOMIETEHIINH HE coOoTBETCTBYET TpeboBanussM ®I'OC BO; BeIMyCKHUK He
rOTOB pelaTh MpoecCHOHAIBHBIE 33141 B COOTBETCTBUH C BUAAMU MPO(PECCHOHANBHOM
JESITETbHOCTH.

HCYIOBJICTBOPUTCIIBHO

Hwuzkuii ypoBeHb

CryneHT nmoka3aja HeIOCTaTOYHO TIOJIHBIN 00BEM 3HaHUM B paMKax COJIep KaHUs BBIITYCKHON
KBaJIM(DUKAIIMOHHOM paboThI; paboTa ¢ CylIECTBEHHBIMU CTPYKTYPHBIMHU, JIMHI'BUCTHUECKUMHU U
JIOTUYECKUMU OIIMOKaMHu; caboe BiIaleHue MHCTPYMEHTaprueM SMIUPUYECKOI YacTH paboThl,
HEKOMIIETEHTHOCTh B MPOBEACHUN UCCIIEIOBAHMS; HEYMEHHE OPHUEHTHPOBATHCS B OCHOBHBIX
TEOPUAX, KOHLEMIUAX U HAPaBJICHUSAX MPOOJIEMbI, PACCMOTPEHHOMN B BBIITYCKHOM
KBaTM(UKAIIMOHHON padoTe.

K BLIHYCKHOﬁ pa60Te HMCIOTCs 3aMCYaHusA 110 COACPIKAHUTO, 110 T. J'Iy'6I/IHe IMPOBCACHHOTI'O
HCCIICOOBAaHMA, pa60Ta OQ)OpMHCHa HCAKKYpaTHO, pa60Ta JOJIOKCHA HGY6GI[I/ITCJ'IBHO, HC Ha BCC
NIPpEATIOKCHHBIC BOIIPOCHI AaHbI YAOBJIICTBOPUTCIIBHBIC OTBETHI.

KBaJ'II/I(l)I/IKaL[I/IOHHBIe 3aIaHus B paMKaX COOTBECTCTBYIOIIUX KOMIIETEHIIUM BHIIIOJTHEHBI YACTUYHO

C(I)OpMI/IpOBaHHOCTB KOMIETEHIIUH COOTBCTCTBYCT Tpe6OBaHI/IHM KOMIIETEHTHOCTHOM MOICIIH,

BBIITYCKHUK CII0COOCH peuiaTb OIPCACICHHLIC HpO(I)CCCI/IOHaJ'ILHLIe 3aaa4u B COOTBETCTBUHU C
BUJaMu HpO(beCCHOHaHLHOﬁ ACATCIIBHOCTH.

YIOBJIETBOPUTEIILHO

Cpennuii ypoBeHb

CTy,I[eHT IoKasaJl JOCTAaTOYHO IMOJIHBIC U CUCTCMATU3UPOBAHHBIC 3HAHUA B paMKaX COACPIKAHUA
BLIHYCKHOﬁ KBaHH(bHKaHHOHHOﬁ pa6OTLI; HCIIOJIb30BaHUC HCO6XOILI/IMOI71 Hay‘{HOﬁ TCPMUHOJIOTHUH,

XOPOILIO




CTHUJIIMCTUYCCKU I'PaMOTHOC, JIOTHYCCKHU IPABUJIbHOC U3JIOKCHUC TCKCTA, YMCHHUC [ICJIATh
000CHOBaHHBIEC BBIBOJIbBI; BJIQJICHUE HHCTPYMEHTAPUEM BBITYCKHON KBaTH(PUKALMOHHOM pabOTHI,
YMEHHUE €T0 UCTOJIb30BATh B PEIICHUH NMPO(HECCHOHATBHBIX 3a/1a4; YMEHHE OPUEHTHPOBATHCS B
0a30BbIX TEOPHUSX, KOHIICTIIUAX U HAMIPABICHHUSX MPOOJIEMBI PACCMOTPEHHOU B BHIITYCKHOM
KBaJTM(pUKAIIMOHHOH paboTe.

KBaJ'II/I(bI/IKaIII/IOHHBIC 3alaHus B paMKax COOTBECTCTBYIOIIUX KOMHGTGHHI/Iﬁ BBITIOJTHEHBI Ha
A0CTaTOYHOM YpPOBHC

ChopmupoBaHHOCTH KOMIIETEHLIUN COOTBETCTBYET TPEOOBAHUSAM KOMIIETEHTHOCTHOM MOJIENH;
BBIITYCKHUK 'OTOB CaMOCTOSITEIbHO PelIaTh CTaHJapTHBIE MPO(ecCHOHANIbHBIE 3a/1a4H B
COOTBETCTBUU C BUJAMHU NMPO(ecCHOHAIBHON NeSITETbHOCTH.

Bricokuii ypoBeHb

CTyneHT mokasajl CHCTEMaTU3UPOBaHHBIE, TTTyOOKHE 1 TIOJIHBIE 3HAHUS 110 BCel Tpooiieme,
PacCMOTPEHHOM B BBITYCKHOM KBaTM(UKAITMOHHON pab0oTe; TOYHOE UCIIOJIH30BaHNE HAYIHON
TEPMHUHOJIOTHH (B TOM YHCJIe HA HHOCTPAHHOM SI3BIKE), CTUITUCTUIECKH TPAMOTHOE, IOTUYECKH
MIpaBUJIbHOE U3JI0KEHHE PabOThI;

Brnagenue nnctpymMeHTapueM SMIUPUYECKOTO MCCIeI0BaHus, padoTa IyO0OKO U MOJHO OCBEIIaeT
3asIBJICHHYIO TEMY, T.€. B paboTe MpeacTaBiIeHbl Bce UCCIIEAOBAHMS 110 MPoOIeMaTHKE, TPUBEICHBI
TeopeTudyeckre 000CHOBAHUS IPAMMATUYECKUX, JTEKCUUECKUX, CTUITUCTUUECKUX U UHBIX
0coOeHHOCTEH, 0003HaYEHHBIX B TEME BBIITYCKHON KBaTU(UKAIMOHHON PabOTHI;

KBaJ'II/I(bI/IKaL[I/IOHHI)Ie 3alaHus B paMKaxX COOTBETCTBYIOIINX KOMHCTGHHI/Iﬁ BBITIOJTHEHBI B ITOJTHOM
00BbeMe Ha BLICOKOM YpPOBHEC.

ConepmaHHe BLIHYCKHOﬁ pa6OTLI JOJIOKCHO B KpaTKOﬁ Q)opMe, IoCJICA0BAaTCIbHO M JIOTUYHO,
JaHbl YCTKHUEC OTBCThI Ha BOIIPOCHI, ITIOCTABJICHHLIC YICHAMHU I'AK (FOCYHapCTBCHHOﬁ
aTTEeCTAllMOHHOM KOMI/ICCI/II/I)

C(I)OpMI/IpOBaHHOCTB KOMIETEHIINN COOTBETCTBYCT Tpe6OBaHI/I$IM KOMIIET€HTHOCTHOM MOICIIN,
BBIITYCKHUK T'OTOB CAMOCTOSTCIIBHO PCHIATh CTAHAAPTHBIC U HCCTAHAAPTHBIC Hpoq)eCCHOHaHBHBIe
3aga4u 110 BuaamM HpO(beCCHOHaHBHOﬁ JACATCIIBHOCTH.

OTJINYHO




4.5, MeToauuecKkue PE€KOMEHIAUHA 110 MOATOTOBKE B]:IlIyCKHOﬁ KBaHHQ)HKaHHOHHOﬁ paﬁoTbI
H €€ 3allmuTe

Brimyckaromue kadeapbl pa3pabaThIBalOT M MpEATaraloT TEMaTUKy OakajJaBpCKHX padoT.
IlepeueHp TeM He SBISETCS HMCUEPHBIBAIOIIMM, JOIMYCKAETCSI HEKOTOPOE OTCTYIUIEHHE OT
MPEVIOKEHHOW Kadenpoidl TEeMaTUKH IpU YCJIOBUM YTBEP)KJIEHUS JAaHHOW TEMbl Hay4YHbIM
pykoBojuTesneM. BpiOop TeMbl MOKET ObITh OOYCIIOBJIEH TEMaMH PaHEE BHIIOJHEHHBIX CTYJECHTOM
KYPCOBBIX paOOT, 3aHATUSIMHU B HAYYHOM KPY>KKE, OIBITOM IPAKTUYECKOI pabOThI.

[Tociie BBIOOpa TEeMBI HEOOXOAWMMO HANKUCATh 3asBJIICHUE HA HMMS 3aBEAYIOIIEro Kadempoid, ¢
yKa3aHHEeM BBIOPAHHOW TeMbl M (aMHINH HAyYHOTO PYKOBOJWTENSA. 3asBIICHHE IEpPEIacTCs B
nexanat UMOMMU HHI'Y u yue6HOMY Mactepy kadeaps.

[locne yrBepx AeHHUS TeMbl HEOOXOJMMO COCTAaBUTH IUIaH pabOTBl — 3TO IOCJIENI0BATEIbHOCTh
pacmojyio’)KeHUusT OCHOBHBIX dacTedl. [lmaH fgomkeH oTpaxarb cojepkaHue pabotel. [lman
COCTaBJISIETCS CTYACHTOM CAMOCTOSTEIBHO C YUETOM II€JIU U 33]1a4 MCCIIeI0BaHUs, KOPPEKTUPYETCS
U yTBEp)KJaeTcs HaydHbIM pykoBojuTeneM. [Inan B mpoiecce uccaeaoBaHns MOKET U3MEHATHCS U
JIOTIOJTHATHCSL.

[Inan paboTel yka3pIBaeTcsl B orjiaBieHuU. Ha3BaHue riaB He J0JDKHO MOBTOPSATH HA3BAHUE TEMbI
Bcel paboThl, a Ha3BaHHe MaparpadoB HE JOKHO MOBTOPSATH Ha3BaHWE TJIaBbl. B ornasieHuu B
XPOHOJIOTUYECKOW MOCIIEI0BATEIbHOCTH JTAIOTCS BCE Ha3BaHUS CTPYKTYPHBIX YacTel OakanaBpCKO
paboThI ¢ yKazaHHEM HOMEPOB CTPAHHMIL.

Breinycknast kBanndukanuoHHas pabora OakajnaBpa MMEET CIEAYIOUIYI0 CTPYKTYpPY: TUTYJbHBII
JIUCT, OIJIaBJIEHUE, BBEICHME; OCHOBHAs 4YacTh W3 3-4 TiaB, MOJAENEHHBIX Ha maparpadsl;
3aKiroueHue; Onbnuorpaguueckuil CIUCOK; MPUIIOKEHUS (€CIIM TaAKOBBIE HUMEIOTCS).

BBeneHue sBisICTCS BaXKHOW COCTaBHOM YacThIO KaXXJ0¥ pabOThl. BBeneHue AOMKHO coAep aTh
OIICHKY COBPEMEHHOT'O COCTOSIHUSI U30paHHON TEMBI.

B Hem oTpaxkaercss 00OCHOBaHHWE BBIOPAHHOM TEMBI, €€ aKTYaIbHOCTh HCCIEAyeMOW TEMBI,
COCTOSIHME pa3pabOTaHHOCTH B HayKe HCCIEAyeMOW TpoOseMbl C yKa3aHWEeM HauOoiee
(GyH1aMEHTAJIbHBIX TPYAOB CIIELUATNCTOB, a TAKXKE:

- LIeJTb UCCIEIOBAHUS;

- 3aJ1a4M UCCIIEIOBAHUS

- 00BEKT UCCIIeOBaHMS;

- IpeIMET MCCIIeI0BaHNUS;

- METO/IOJIOTHSI U METOIKA MCCIIEI0BAHNUS;

- Hay4yHas 1 MpaKTH4ecKast 3HAUUMOCTh pabOoThI;

- CTPYKTYpa.

O0630p UCTOUYHUKOB U JTUTEPATYPHI IO TEME HCCIEI0BAHUS MOKET OBITh BKJIIOUEH B TEKCT BBEACHHUS
wiH (P 3HAUMUTEIHHOM 00BbeMe) BbIJIETICH B OTAEIBHBIN Maparpad uiu riaaBy.

AKTYaJIbHOCTh TeMbI pabOThl - ATO ONpeAeNieHuEe BaXHOCTU HCCIEAYeMOUl MpoOJIeMbl ¢ TOUKH
3peHusi TEOPUH U TPAKTUKH, COCTOSHHUE Pa3paOOTaHHOCTU BBIOPAHHON TEMBI, OTPaXEHHE €€ B
CHeIHaNIbHO JIuTeparType.

Heap BbINyckHOH KBaTU(PUKANUOHHOH PadoOThI - 3TO TO, K Y€MYy CTPEMUTCS, YE€ro XO4YeT
JOCTUYb CTYIEHT CBOEH HCCIIEN0BATENBCKON JESTEIBHOCTBIO.

3agaun BBINYCKHOM KBanu(UKanuoOHHOW padorbl. Ha ocHOBE Lenn OmpenenstoTcs OCHOBHBIE
3aJjau, KOTOpble TpeOyeTcs PelIMTh B MpOLecce €€ TOCTHKEHU. 3a1aunu GOpMYIUPYIOTCS B BUJE
NepeyuciaeHuss (M3y4uThb..., OMNHCATh..., YTOUHHUTh M JONOJHUTH TOHHMAHHE..., BBISBUTb...,
CHCTEMaTU3UPOBaTh..., pa3paboTatk....). KommdyecTBO 3agauy MOXKET AMKTOBATbCS TIJlaBaMM WIIH
naparpadamu paboThl.

O0BbekTOM HCCJIeI0BAHMA BHICTYNaeT Oojiee IIMPOKOE MOJe HCCIeOBaHUN, BHYTPU KOTOPOTO
pacnionaraercs reMaruka BKP.

IIpeamer ucc/ie0BaHMsA - ONPEIEISAET TO, YTO HAXOAUTCS B TPaHHULIAX 00bEKTa U 00YCIOBIMBAET
COJIEp’)KaHNE UCCIIEIOBAHMSL.



MetonoJi0rusi HMCCJAEIOBAHUSA - OTO CHUCTEMAa MPHUHUUIOB (OOBEKTHBHOCTH, HWCTOPH3MA,
CHCTEMHOCTH) U METOJIOB (CIIOCOOOB), UCIIOJIb3YEMBIX ISl TIO3HAHUS MPEIMETa UCCIICIOBAaHUS.
MeTtoanka uccjieI0BaHUs - 3TO KOHKPETHBIE METO/Ibl, KOTOPHIE MCIOIb30BAaHbI MIPHU MPOBEACHUHU
HCCIIEI0BATENILCKOM paboThl (HampuMmep, CPaBHUTEIHHO-UCTOPUYECKUN, HCTOPUKO-TEHETUUYECKUH,
CTATUCTUYECKUU U Ip.).

HopMmaTuBHbIE HCTOYHHMKHM, Ha KOTOpBIX Oasupyercst pabora, Hampumep, KoHCTUTyIHS
Poccuiickoit @enepanuu, MexayHapOIHO-IIPABOBbIE aKThl, ()eAepaibHble KOHCTUTYLIMOHHBIE U
(benepanbHBIE 3aKOHBI, 3aKOHBI CYOBEKTOB PD, 1I0A3aKOHHBIE aKThI, B TOM YHUCIIE JIOKAJILHBIC aKTHI.
Hcropuorpadmus (imteparypa mo npodiaeme) — 370 MOHOTpaduu, yaeOHUKH, yIeOHbIE TOcOoOu,
Hay4HbIE CTAaThH YYCHBIX, aBTOpE(epaTsl U JUCCEPTAIHH, CIIOBAPH, SHITUKIOTICTHIH.

Hcrounnkm — pa3inyHble TEKCThl JOKYMEHTOB, JOTOBOPOB, IHUCEM, Kajno0, 3asBIICHUMN, JaHHBIE
COLIMOJIOTMYECKUX OIPOCOB U CTAaTHUCTUYECKUE JaHHbIE, pe3yJbTaThl HHTEPBBIOMPOBAHUS U
AQHKETHPOBAHUS PAKTUICCKUX PAOOTHUKOB H JIp.

Hayuynass u nmpakTuyeckasi 3HAUMMOCTh PadOThI 3aK/IIOYAETCS B TOM, KaKOoe€ 3HAYE€HHWE MOTYT
UMETh T€ pe3yJabTaTbl, KOTOpPbIE MOJY4YEHBbl B XOJE HCCIEAOBAHMS, TJ€ OHM MOTYT MOJIyYUTh
MPUMEHEHHE Ha MPAKTHKE.

O0BéM BBeneHus — 3-5 cTpaHwIlL.

OcHoBHasi yactb. OcHOBHasi 4acTb pabOThl COCTOMT M3 HECKOJBKUX TJIaB M maparpadoB (Kak
npaBuiio, 2-3 TiaBel). B COOTBETCTBMM ¢ W30paHHOW CTPYKTYpOH, B HHX IOCJIE€IOBATEIHHO
paccMaTpuBalOTCA  KIIIOYEBbIE TEOPETUYECKUE AacCMeKThl TMpoOJeMbl Ha OCHOBE aHallu3a
3aKOHOJIATETFHBIX HMCTOYHUKOB ¥ Y4eOHOW, HAYYHOH JHMTEpaTyphl, SMITMPHUYECKUX JAHHBIX,
HCTOPUYECKHE aCIEeKThl TEMAaTHUKU PaOOThl, CPABHUTENIbHBIN aHAJIN3 aHAJIOTHYON MPOOJIeMaTUKU B
3apyOexXHBIX cTpaHax. KoHKpeTHOe cojiepkaHue WX 3aBHUCUT OT MpoOJIeMaTHKH pabOThI M Kpyra
UCCIIEIyEMbIX BOIIPOCOB.

Ilo xony wm3mokeHHs: 0OOCHOBBIBAIOTCS BBIBOJIbI, BHOCATCS INMPEUIOKEHUS U PEKOMEHJALMU T10
COBEpPILIEHCTBOBAHUIO IOKyMEHTALIMOHHOTO 00eCIeueH sl YIpaBiIeHus U(1UIK), apXUBHOIO Jefa.
IIpu HanucaHum paboOTHI CleAyeT NPUIAEPKHUBATBCA HAYYHOTO CTHIIS M3JIOKEHHMsl MaTrepuana,
JIMILIEHHOTO 3MOIMOHAILHONU OKPACKH.

B tekcTe HayuHO# pabOTHI CACAYET YyIMOTPEOIATH TOIBKO OOIICTPUHITHIC COKPAIIICHHUS.

IIpu Hanucanum OakanaBpcKOM paOOThI CTYJEHTOM JOJDKHBI OBbITh HCIOJb30BAaHbl TPY/bI
COBPEMEHHBIX YYEHBIX, MOHOTpaduu, MocoOus, CTaTbl U3 KYpHAJIOB, COOPHUKN HAYYHBIX TPYHIOB,
crared, Marepuansl KoHpepeHuuidt u ap. Ilpu wucnosns3oBaHMM B padoTe HaydyHBIX CTaTeH
XKeJlaTeJIbHO UCIOJIb30BaTh CTaThH, ONyOIMKOBAHHBIE 32 MOCJIEIHUE IATh JIeT.

3akJIl04eHHe — 3TO 4acTb PabOThl, B KOTOPOH MOJIBOJAATCS OOLIME UTOrM pabOThl. 3aKiIOYeHHE
JOJDKHO COJEP)KaTh OCHOBHBIE TEOPETUYECKHUE BBIBOJBI M OTpaXaTh T€ I0JIOKEHHs, KOTOpbIE
OCBELIEHbl B OCHOBHOH 4acTu paloThl. 311€Ch K€ NOJDKHBI ObITh C(HOPMYIMPOBAHBI BBIBOABI U
IIPE/UIOKEHUS, HAIpaBJICHHbIE Ha COBEPLICHCTBOBAaHME JOKYMEHTAlMOHHOIO oOecredyeHus
yIipaBiieHUs U(1iIK) apxuBHOro fena. [lo 00bemMy 3akiroueHre cocTaBisieT 3-5 CTpaHMLL.
Wndopmanus, coaepkamiascs B 3aKIOUYEHHE, MOXKET ObIThb II0J0XKEHa B OCHOBY 3allUTHI
0akanaBpcKoil pabOTHI MPU YCTHOM JIOKJIAJIE CTY/CHTA.

Bbubanorpaguyeckuii cnucok — 370 o6sA3arenbHas 4acTh paboThl. OH JaeT npejacTaBiieHHE 00
YPOBHE  MCCJIEIOBATENbCKOM  JEATENbHOCTH  CTYIEHTa, O  COOTBETCTBMM  HMCTOYHHMKOB
pa3pabaTbiBaeMoil pobieme, 00 UX COBPEMEHHOCTH M O HAyYHOM MO3UIMM aBTOpPa MO U30paHHOM
TEME.

bubnuorpaduyecknii Cicok 0OBIYHO BKIIIOYAET B CEOSI:

-HOpPMAaTUBHbBIE IPABOBbIE AKThI, PACIOararoIiuecs 1Mo IpUANnIecKol cuie;

-Hay4yHYI0 JIMTEpaTypy U MaTepuajibl MEepHOAMYECKON IeyaTh, KOTOpbIe pPAaCHoJararTcs 10
anaBuTy (mepBoii OykBe (paMHIIMU aBTOpPA WIIM Ha3BaHUS UCTOUYHUKA);

-IpaKTHYECKUE MaTepuaibl (HaIpUMep: CTAaTUCTUYECKUE TAaHHBIE U Jp.).

B kaxnoit pyOpuke Hymeparusi caMOCTOSITeNIbHAsL.



B cnucok smmreparypsl BKJIIOYAOTCS UCTOYHUKH, U3YYEHHBIE CTYJACHTOM B IPOLIECCE NMOATOTOBKHU
paboThl, B TOM YHuClIe, B 0053aTEIbHOM MOpPSAKE, W Te, HA KOTOPbIE OH CCHUIACTCA MO XOJIY
HanuCcaHus paboOTHI.

IpuioxkeHust — MpeCTaBIAIOT cOO0H BCIIOMOTATENbHBIA MaTepuai, KOTOPbI HOCHT

INPUKIAJHON WIM WUIIOCTPUPOBAHHBIM XapakTep. B KkauecTBe NPWIOKEHUH MOTYT OBITh:
pa3auyYHbIEe WUIIOCTpALMK; TaOJIMLbI; CXEMbl; AUarpaMMbl; aHKETbI; OIPOCHBIE JIMCTHl U HHBIE
BCIIOMOTaTeNbHbIE MOACHEHUS, pacyeTsl U T.A4. [Ipy Hanucanuu pa®oOTHI MO TEKCTY JOJIKHBI OBITH
CCBUJIKM Ha KOHKPETHBIE NMPHIIOKEHUSI C YKa3aHUEM Ha UX HOMEp U cTpaHuly (mpuioxenue Ne 1, c.
2 u 1.1.). Bce npuioxeHuss HyMepyroTCs ¥ I0JKHBI UMETh TEMATUUYECKUE 3ar0JI0BKH.

IPEJBAIIIMTA M 3AIIATA BBINTYCKHOM KBAJIM®UKAIIMOHHOMW PABOTDI
BAKAJIABPA

[ToaroroBneHHast K 3ammre paboTa T0JDKHA MPOUTH MpeA3alluTy. 3aada Mpea3alluThl - IpoBepKa
COOTBETCTBHUSI BBIMYCKHOW pabOThl HOpMaM M TPEOOBAHUSAM, YCTAHOBJEHHBIM B JIEHCTBYIOIIUX
rOCyJapCTBEHHBIX CTaHAAPTAX M HOPMATUBHBIX aKTaX BBICIICH MITKOJIBI.

Ha ocHoBanum ananmusa cojiep’kaHusi pabOTbl U IOCIIE€ MPOXOXKACHUS MPEI3alluThl Hay4HbIN
PYKOBOJUTENb MHIIET OT3bIB W peEIIaeT BONPOC O JONycke K 3amure B [ocymapcTBeHHON
9K3aMEHAllHOHHON KOMHUCCHU.

PykoBomuTens BBIMYCKHOW KBadM(UKAIIMOHHOW pabOThI HE TO3JHEE, YeM 3a 5 JTHEH /0 3allUThI
npenoctasisieT B ['AK ot3biB (Ilpmnoxenue 1) o pabore oOydaromerocss B Mepuo/a MOJArOTOBKH
BBITYCKHOM KBaJU(UKAMOHHON paboThl. B 0T3pIBE HayyHBI pPYKOBOOUTENIh OTMEYAET €€
JOCTOMHCTBA, HEJOCTaTKH, HaJU4YMe WJIM OTCYyTCTBUE€ HENPAaBOMOYHOTO 3aUMCTBOBAHMS U
olleHuBaeT pabory. Ilpu oOHapyXkeHMM B  BBINYCKHOW  KBanu(UKaUUOHHOW paboTe
HEMPaBOMOYHOTO 3aMMCTBOBAaHMSA, BBINTyCKaromias Kadeapa MpoBepsieT SJIEKTPOHHBIM BapHaHT
paboThl Ha JHUIEH3UOHHOHN MporpaMMe «AHTHUIUIaruaT», JOCTYl K KOTOpoil oOecmednBaer
VYmpasnenue undopmaruzarmmun HHI'Y. JlaHHBIe 110 IPOIIEHTY 3aMMCTBOBaHUHN ITPOCMAaTPUBAIOTCH,
OLIMOKM TMPOrpaMMbl BPYYHYIO KOPPEKTUPYIOTCS HaydyHbIM pPYKOBOAMUTEIEM WJIH HHBIM
npencraButeneM Kadenpsl. @opMathl MpeICTaBICHUS BBITYCKHBIX KBaTU(UKAIUOHHBIX padOT Iis
MPOBEPKHU TIporpammoit «AnTturiaruat» txt, doc, rtf umm pdf ¢ BO3MOXXHOCTBIO IOCTyIa K TEKCTY.
Pexomennyembrit npoyenm opuecunanvnoco mexkcma nis BKP ycranaBnuBaercs daxkynbrerom. Jlmms
BKP nponeHT opuruHaibHOCTH IOJKEH COCTaBIATh He MeHee 60%.

OT3bIB U OTYET O MPOBEPKU pabOThl B cHUCTEeME «AHTHUILJIATUAT» BKJIAABIBAIOTCA B BBIITYCKHYIO
pabory.

3amuta BKP npoBoauTtcs Ha oTkpbiToMm 3acenanuu ['AK.

[lepBoe croBO MpeaocTaBisieTCs] CTYCHTY, BpEMs €ro BBICTYILICHUS JIOJDKHO COCTaBJISITH HE Ooee
10 munyr. B cBoeMm MdOKIaZe BBICTYMAIOMIMIA PACKPHIBAET aKTyalbHOCTh BBIOPDAHHOW TEMBI,
OCHOBHYIO 1IIeJIb U OOYCIIOBJICHHbIE €0 KOHKPETHbIE 3aJauyd, OCBEIIAeT HAYYHYIO HOBU3HY
pEe3yNbTaTOB HUCCIIENOBaHMUS, OOOCHOBBIBAET TOJIOXKEHUS, BBIHOCMMBIE Ha 3allUTy, M UX
MPaKTUYECKOe HCIoJb3oBaHue. J[ns oOecrmeueHuss HArJSIIHOCTH — COACpIKAaHHS — JIOKIaaa
oOyuaronierocss ero menaecooOpasHO MPOWLIIOCTPUPOBATh ClailaMy MPE3eHTAIH, IUIaKaTaMu,
pa3gaToyHbIM MaTepuaJoM W T.I. S3BIK JOKIana JOJDKEH XapaKTepH30BaThCS KPAaTKOCTHIO,
MIPOCTOTOM, JOTUYHOCTHIO U3JI0KEHHSI. XOpOlllee BIIeUaTIeHUE MPOU3BOAUT AOKIIA/, CACIaHHbIN 110
MaMsATH, CO CBOOOJHBIM U JIOTMYECKH TIOCJIEIOBATENIbHBIM  H3JIOKEHHEM  Pe3ylbTaToOB
HCCIEeI0OBaHUS.

PekoMeHayeTcsi mpeaBapuTENbHO HamKcaTh AOKIAJ, OTKOPPEKTUPOBATH €ro - yOpaTh JIMIIHION
nH(OPMAIIMIO, YCTPAHUTh MHOTOCJIOBHE, WCIPABUTH pPEYEBbIE OIIMOKH, T'PaMOTHO pPAacCUUTATh
MpEeANnoJiaraeMoe BpeMsl, 3aTpayMBaeMO€ Ha JIOKJIAJ, aKIEHTUPYS BHHUMAaHHME Ha OCHOBHBIX
nosiokeHusix. CTyIeHTy He0OXOIUMO TMPeIBAPUTENLHO OTPENEeTUPOBATH JIOKIAl, OOCYAUTH €ro C
Hay4HbIM pyKoBoauTeNneM. [10AroToBIEHHBIN TEKCT MOKHO MCHOJIb30BaTh HA 3alUTE.

Hauate cBoe BbICTymJIeHHE clenyeT co cloB:«YBaxkaeMmbld llpencenatens W 4jieHsI
roCyJapCTBEHHOM 3K3aMEHAIlMOHHOW KOMHCCHM, BallemMy BHMMaHUIO MpeiaraeTcsi BbITyCKHas
KBaJIM(HUKAIIMOHHAA padoTa HA TEMY. ».



IIpu ocBemeHnM CBOEro AOKIAAA CTYAEHTY CIIEIYET BBICTYNATh OT TPETHEro JuLa: «Mbl NpoBeIn
HCCIIEIOBAaHUE, Mbl TNOJYYWJIN JaHHbIE U T.A.». OTUM IOJYEPKUBAETCS CKPOMHOCTb CTYAEHTA, a
TaKXe TO, YTO OH LIEHUT OKa3bIBAEMYIO EMY IIOMOIIlb.

B noknazne m0KHBI OBITH JIOTWUYECKHE May3bl (YTOOBI MBICIH CIIYIIAIOIIMX MOTJIM CIIEAOBATh 3a
MBICTISIMHM CTYJICHTA), yAapeHusi Ha HauOojee 3HaYMMbIX MOMeHTaX. CTyHEHTy cienyeT 3apaHee
OTpEeneTHUpOBaTh JJaHHbIE a03allbl JOKIIA/a.

B 3aBepuieHue [oknana XeynareiabHO OOBSABUTH OO0 €ro OKOHYAHMM U MOOJAaroJapuTh 4JICHOB
KOMHCCHH TIO 3aIIuTe 32 BHUMaHue: «Jloxman okonuen. Criacu0o 3a BHUMaHHE!»

PedeBble kimie 111 cOCTABJICHHUS I0KJIA1A:

«Bo BBereHnM 000CHOBBIBAETCS (YKa3bIBACTCSI, OTMEYACTCS ), UTO. ..»

«MBbI noJuepKuBaeM (JieJ1aeM BbIBOJ, YKa3bIBa€M), UTO. ..»

«BTopas rinaBa coepKuT (BKIIOYAECT). .. »

«B Tperbeii riaBe npuBeAeHbI (TPOAHATU3UPOBAHBI, PACCMOTPEHBI). ..»

«Hamu yneneno 60sb1110€ BHUMaHHUE. .. »

«BaxxHolt npobnemoii B Hay4HOU TUTEpaType SBISETC. .. »

«Bmecte ¢ TemM BO3HHMKaeT psAa OpoOsieM, HE MOJyYUMBIIUX BCECTOPOHHEIO PacCMOTPEHUS
(M3y4yeHus1) B HAy4HOM JIUTEparType...»

«JlokazaHo, 9TO...»

«YCcTaHoOBNIEHO, YTO...»

«bonpoli 06beM HM3ydYeHHON HaMH HAy4YHOM JMTEpaTypbl, MOCBSILEHHOW... MO3BOJSET CHENaTh
BBIBOJI, UTO (O TOM, 4TO)...»

«[IpeacraBnsieTcss CBOEBPEMEHHBIM...»

«3acinyKuBaeT BHUMAHHUA. . ..

Bonpocsl, koTopele MOryT ObITh 3aJaHbl CTYJEHTY B IpOLlECCe 3aIlUThl BBITYCKHOMU
KBAJM(HUKALIMOHHOM paboOThl, Kak IpPaBUJIO, HMEIOT HENOCPEICTBEHHOE OTHOILEHHE K TeMe
BBIMYCKHON KBaJIM(PUKALMOHHON pabOThl M NPUBEAECHHBIM B HEW pPELICHUAM U pe3ylbTaTaM.
KonndecTBo M XapakTep BOIPOCOB B 3HAYUTEIIBHOW CTEIICHH 3aBHUCAT OT COJEP)KaHUsA, YETKOCTH U
yOeauTenbHOCTH JOKIIaa.

OTBeTbl Ha BOINPOCHl YJIEHOB KOMHUCCHM JOJDKHBI OBITh KPAaTKUMU M COJEpXKATEIbHBIMH U
HauuHaTbCs cioBamu: «biaronapro 3a Borpocy. Ha Bonpoc He 00s3aTenbHO 0TBEYaTh MTHOBEHHO.
Mo>HO nomoiayaTh ¥ 00AyMaTh OTBET. XOPOIIUM CHOCOOOM cOOpaThcs C MBICISAMHU U BBIUIPATh
BpeMsi Ha OOJyMbIBaHHE SBISETCS BO3MOKHOCTh HOINPOCUTH YTOYHHUTH Bompoc. IIpu oTBere Ha
BOIIPOC YMECTHO COCJIaThCSl HAa aBTOPUTETHOE MHEHHE, K KOTOpoMy OJiM3Ka Balla MO3ULMS, WIN
cociaThCs Ha TO, YTO B BHUJY OIPAaHMYEHHOCTH OOBEMa HCCIEIOBaHMSA Bbl HE MOIVIM J€TAJIbHO
OCTAHOBUTBHCSI Ha JAHHOHM IpoOjemMaThKe, BHE COMHEHMs 3acily)KUBarolleldl BHMMaHUS B Ballel
JanbHENIIe HaydYHOU 1eSITeIbHOCTH.

Jlanee 3aunThIBAETCS OT3bIB pELEH3eHTa (IpeicTaBUTeNs Apyroi kadenpsl JmboO Apyroro By3a,
UMEIOILEro yueHyro creneHb). CTyAeHT OTBEYaeT Ha BOIPOCHI U 3aMEUYaHMs DPELEH3eHTa, eClU
TaKOBbIE UMEIOTCSI.

Jlanee 3a4UTHIBAETCS OT3bIB HAYYHOI'O PYKOBOJUTEIIS.

Pe3ynbTarhl 3a1IMTHI OLIEHMBAIOTCS 110 BCEH COBOKYITHOCTH MMEIOIIMXCS JAaHHBIX, B TOM YHUCIIE M0:

- COJIEPKAHMIO BBIITYCKHOM KBaNU(UKAIIMOHHON paboThI;

- 0(OpMIICHHIO paOOTHI;

- IOKJIaJy CTYJEHTA;

- OTBETaM Ha BOIIPOCHI ITPH 3aLIUTE;

- OT3bIBa HAYYHBIM PYKOBOAMTEIIEM;

- pe3yapTaTaM IPOBEPKE B CUCTEME «AHTHUILIATUATY.

I'ocynapcTBeHHas SK3aMeHAIlMOHHAsE KOMUCCHS 110 3aIIUTE BBITYCKHBIX KBAJTHU(PHUKAIIMOHHBIX paboT
nocjie OKOHYaHMs MyOJIMYHOW 3aIIMThl BBITYCKHBIX KBaJM(UKAIIMOHHBIX pabOT, BBIHECEHHBIX Ha
3alIUTY, MPOCTBHIM OOJIBIIMHCTBOM OIIpeNeisieT YpOBeHb C(HOPMUPOBAHHOCTH KOMIETEHIMH H
BBICTABIISIET ~ OLEHKY IO Kaxaoi pabore (OTIMYHO, XOPOILIO,  YIOBJIETBOPUTEIHHO,



HEYJOBJIETBOPUTEIBHO) B COOTBETCTBUHU C KPUTEPHSIMH OLIEHKHU, YKa3aHHbIMH B 11. 4.3.5.B pabote
KOMHCCHH JIOJDKHO Y4aCTBOBAaTh HE MeHee 2/3 ee cocTaBa.

B xoxe mpoBeneHus 3alUTHl 3aMOJHAECTCS OTICIBHBIA IPOTOKOJ HA KaXJIO0ro cryaceHra. B
IIPOTOKOJI BHOCATCS MHEHUS WICHOB ['0Cy1TapCTBEHHOM aTTECTALlMOHHON KOMUCCHH O 3aIlHAIIAaeMON
BKP 0OakanaBpa, ypoBHE C(OPMHPOBAHHOCTH KOMIIETCHIIMH, 3HAHWWA W YMEHHI, BBISBICHHBIX B
npouecce ['ocynapCTBEHHOW WMTOrOBOM  aTTECTAllMM, NEPEYeHb 3aJaHHBIX BOMNPOCOB U
XapaKTepUCTUKa OTBETOB Ha HUX. Takke B IMPOTOKOJ MOTYT BHOCUTBHCS OCOObIE MHEHHS UJIEHOB
komuccuu. 1o pezynpraTam 3amutel BKP odopmiisercss Be1oMoCcTh ¢ ykazaHUEM OIICHKU U YPOBHSI
chopmupoBanHocTy kKomrereHuui (IIpumoxenwue 3).

Onenka chopmupoBaHHOCTH KoMmIieTeHIMI Ha 3amute BKP ocymectBisercs Ha OCHOBE
coaepxanusg BKP, noknaga BBITyCKHMKAa Ha 3alUTe, OTBETOB Ha JOINOJHUTEIbHBIE BOIPOCHI C
Y4ETOM IMPEIBAPUTENBHBIX OLICHOK, BBICTABJICHHBIX B OT3bIBE HAYYHBIM PYKOBOIUTEIIEM.

B cnyyae HecopmMupoBaHHOCTH XOTs Obl OJAHON KOMIIETEHLIMH, MHTETPUpPOBAHHAsl OLIEHKA HE
MOXET OBITh MOJIOKUTEITHHOMN.

[To oxonuanuu I'MA TocymapcTBeHHass aTrTecTallMOHHAs KOMHCCHS IO HUTOTaM OOCYXKIEHUS
opopMIISIET CBOAHYIO BEIOMOCTh cdopmupoBaHHOocTH KomneTeHuid (IIpunoxenue 4). B
BEJIOMOCTH OTPAXKaETCs:

- OIIeHKa c(pOPMHUPOBAHHOCTH KOMIIETEHLIUH TI0 pe3ysibTaTaM TOCyJapCTBEHHOTO SK3aMeHa,

- OLIEHKa C(pOPMHUPOBAHHOCTU KOMIIETEHIMH, OTpaK€HHAasi B OT3bIBE HAYYHOTO DPYKOBOJUTENS U
OT3bIBE PELICH3EHTA,

- OLEHKa CHOPMUPOBAHHOCTH  KOMIIETEHUUH MO  pe3yidbTaraM  3allUT  BBIMYCKHOMN
KBaJIN(UKAIIMOHHOM pabOTHI.

[Io pesynpTaTam cpaum rocdk3ameHa u 3anmrel BKP rocynapcTBeHHas sK3aMEHallMOHHAs
KOMHCCUSI TIPUHHMMAeT pelleHHe O NpUcBoeHHHM kBanudukanuu. Permenne odopmisiercs
[IpoTokosioM 0 pUCBOEHUH KBaTU(UKALIUH.

3areM mpuriamarpTcs oOydaroluecs, U MpeaceaaTeNb orjamaeT BbiCTaBIeHHbIE OleHKH. OneHka
BHOCHUTCS B 3Q4€THYIO KHWXKKY, OK3aMEHAIIMOHHYIO BEJOMOCTb 3allUThl  BBITYCKHBIX
KBJIM(UKAIIMOHHBIX pabOT M MPOTOKOJ 3aCeaHus rOCYAapCTBEHHOM 3K3aMEHAIlMOHHON KOMUCCHH
T10 3aIUTE BBIMTYCKHOW KBATM(PUKAITMOHHOMN pabOTHI.

l'ocynapcTBeHHass »K3aMEHAllMOHHAs KOMMCCHSI Ha OCHOBE PE3yJbTaTOB TIOCYJapCTBEHHBIX
9K3aMEHOB W 3aIIUTHl BBIMTYCKHON KBaNU(UKALUOHHONW pabOThl pelIaeT BONPOC O MPHUCBOCHHUU
BBIITYCKHUKY COOTBETCTBYIOIICH KBalu(pUKaLUU MU BblJaU€ JOKyMeHTa 00 o0pa3oBaHUU U O
KBTH(UKAIUH.

[ Ilo pe3ynbraraM rocyaapCTBEHHBIX aTTECTAIIMOHHBIX HCIBITAHUI OOy4YaroUIuiicss UMEeT MpaBo
Ha aneJIsiuuIo.

Jlnst paccMOTpeHUs aneJuBsLui 1o pe3yiabTaTaM rocyJapcTBEHHOM uToroBoil arrecrauuu B HHI'Y
CO3JAI0TCA ANEUISILIMOHHBIE KOMUCCUU, KOTOPBIE COCTOAT M3 MpPEAceNaTeNs] U YWIEHOB KOMUCCHH.
l'ocynapcTBeHHass aTTecTalMOHHAsT W aNEJUIALMOHHAs KOMHMCCUM JCHCTBYIOT B TEUEHHE
KasleHgapHoro rozga. Ilpeacenarenem aneiissiMOHHONW KOMHUCCHUU siBIsieTcs PekTop wiu smno,
Ha3Ha4YeHHOE Mpuka3oM Pekrtopa. B cocTaB aneuisiIMOHHOM KOMMCCHM BKIIFOYAKOTCS JIMIIA,
OTHOCsIIMECH K mpodeccopcko-mpenogaBarensckoMmy coctaBy HHI'Y u He Bxopsmiue B cocraB
roCyIapCTBEHHBIX JK3aMEHALIMOHHBIX KOMUCCHH.

[ OOyuaromuiicss UIMeeT MpaBo MOAATh B ANEUISLMOHHYI0 KOMUCCHIO MMChbMEHHYIO aleUISILUI0 O
MMEBIIUM MECTO, II0 €ro MHEHHMIO, HapyLIEHWU YCTAaHOBJIIEHHON NpPOLEAYypbl IPOBEICHUS
rOCyJapCTBEHHOTO aTTECTAallMOHHOTO MCHbITAaHUS U (WJIM) HECOIVIaCUM C  pe3yJabTaTaMu
roCylapCTBEHHOIO JK3aMEHaA.

L AHCJ'IJ'IHI_[I/ISI noaacTCsa JIMYHO 06y‘IaIOIJ_II/IMC}I B AalC/UBIIUOHHYHO KOMUCCHIO HC IIO3JHEC
CJICOAYIOLICTO pa60qer0 JHA 1I0CJIC OOBSBIICHUS PE3YIBTATOB IOCYAAPCTBCHHOTO aTTCCTAIITUOHHOTO
UCIIbITaHU .

L I[J'IH PaCCMOTPCHUA allCJUIIUN  CCKPETAPb FOCYHapCTBCHHOﬁ 9K3aMEHAIIMOHHON KOMHCCHH
HampasJACT B aAlCIUIINAOHHYIO  KOMHCCHIO: - HOPOTOKOJ  3aCCIaHUud FOCY,Z[&pCTBCHHOfI
9K3aMEHAIlMOHHOM KOMHUCCHUH, - 3AKIIIOUYCHUC MPCACCHATCIIA FOCYﬂapCTBCHHOﬁ 3K3aMEHAIlMOHHOM



KOMHCCHUHM O COONIOACHWU MPOLEIYPHBIX BOINPOCOB TPH TPOBEICHHH TOCYJApCTBEHHOTO
aTTECTAllMOHHOTO HCIIBITAaHUS, - MHCbMEHHBIE OTBETHI OOydaromierocs (Ipu MX Hamuuuu) (Ams
paccMOTpEHUS aNeuBIIUA 10 IPOBEIEHUI0 TOCYJapCTBEHHOI'O HK3aMEHAa) JIMOO BBIIYCKHYIO
KBAJTM(UKAIMOHHYIO paboTy, - OT3BIB M PELEH3UIO (peleH3nn) (U1 paCCMOTPEHHs! alleIISIHN 0
MIPOBEACHUIO 3AIIUTHI BBIITYCKHON KBATH(PHUKAIIMOHHON paboThI).

C Anemnsiius paccMaTpuBaeTcs He mo3fHee 2 pabouyux JHEW CO JHS MOJAaud anejuIsiiud Ha
3aCelaHUM  aIlCJUBILMOHHOM  KOMHCCHHM, HAa  KOTOPO€  NPUIJIAIIAKOTCA  IIPeacelaTellb
rOCyJapCTBEHHON 9SK3aMCHAIMOHHOW KOMHCCHM M OOYYaroIIWiCs, TOJABUIMHA aneUIsIHUIO.
Pemenune anemwisiiMOHHOW KOMHMCCHM JOBOJIUTCS JIO CBEIEHUS OOy4arollerocsi, I0JaBILEro
aneJUIsIuIo, B TeueHue 3 pabouux JHEM co JHSA 3acefaHus aneUIILUOHHOW Komuccuu. DakT
03HAaKOMJIEHHUSI 00y4arollerocsi, NoJaBUIEr0 aneuIsalui0, C PEIIEHUEM aleJIIUOHHON KOMUCCUU
YIOCTOBEPSETCS MOANUCHI0 00YyUYaIOIIErocs.

[ Ilpm paccMOTpeHMM amneJUIAMA O HAapyLIEHWH IPOLENypbl NPOBEICHUS TIOCYAAPCTBEHHOTO
ATTCCTAIIMOHHOTI'O UCIIBITAHUS allCIIIIUOHHAsI KOMUCCHUA HpI/IHI/IMaCT OJIHO U3 CJ'IGI[YI-OHII/IX
penieHuit: - 00 OTKJIOHEHHWH AameJUISIIUU, €CIU W3JI0KEHHbIE B HEW CBEACHHUS O HapYIICHHSIX
MPOIEAYPhl TPOBEACHHS TOCYAApPCTBEHHOTO AaTTECTAIIMOHHOTO UCIBITAHUS OO0Yy4arolerocs He
MOATBEPAWIINC, M (WIM) HE TMOBJIUAIM Ha pE3ynbTaT TOCYJAapCTBEHHOIO AaTTECTAllMOHHOTO
UCIIBITAaHUA, - 06 y,lIOBJ'IeTBOpeHI/II/I alIeJuIAnuu, €CJIu U3JI0)KEHHBIC B Heﬁ CBCACHUSA O }IOHyHIeHHBIX
HapymeHI/mx Hpouenypm HpOBC}IeHI/IH FOCYJIapCTBeHHOFO ATTECTAILITUOHHOI'O HUCIIBITAHUSA
00ydJaromerocss MOATBEPIMINCH U TOBIUSIIM Ha PE3yJbTaT TOCYJapCTBEHHOTO aTTECTAIIMOHHOTO
ucnpiTaHusa. Bo BTOpoM ciydae, pe3ysibTaT MPOBEIEHUS TOCYAapPCTBEHHOTO AaTTECTAI[MOHHOTO
WCTIBITAaHUS TIOJJICKUT aHHYJIMPOBAHHIO, B CBSI3HM C Y€M, MTPOTOKOJ O PACCMOTPEHHUH amellIsuy He
MO3/IHEee CJIENYIOMEro paboyero JHS TepenaeTcs B TOCYAapCTBEHHYIO HSK3aMEHAITHOHHYIO
KOMHUCCHIO I pean3allii  pelIeHUs  aneJUIAIIuOHHOW  Komuccuu.  OOydaromemycs
MPEAOCTABIISIETCS BO3MOYKHOCTh MPOWTH TOCYAAPCTBEHHOE aTTECTAIIMOHHOE HCIBITAHUE B CPOK,
YCTAHOBJICHHBIN J€KAaHOM, COTJIACOBAHHBIN C MpeaceaaTeIeM rocy1apCTBEHHOM 3K3aMEHAIIMOHHOM
KOMUCCHH.

[ Ilpu paccMOTpeHMH ameuIALUUd O HECOIJIaCUU C pe3ylbTaTaMU TOCYAapCTBEHHOTO 3IK3aMEHa,
aneJUISMOHHAs KOMUCCHUS BBIHOCUT OJTHO U3 CJEAYIOIIUX PEeUIeHHIl: - 00 OTKJIOHEHUH aleJIsu U
COXPAaHEHUHU pe3yJabTaTa TOCYJapCTBEHHOTO OJK3aMEHa, - 00 YIOBICTBOPEHUM AamelUIUN U
BBICTABJICHMM MHOTO pe3yjibTaTa TOCYJapCTBEHHOTO »JK3aMeHa. PelleHue anemuisiinoHHON
KOMUCCUU HE TO3[HEe CIeAyouero pabodyero IHS TMEpelacTcss B TOCYIapCTBEHHYIO
9K3aMEHALIMOHHYI0 KOMHUCCHIO. PerieHue aneuisiiMOHHOM KOMHCCHUU SIBJISIETCS OCHOBaHUEM MJIst
aHHYJIMPOBAHHUS PaHEe BBICTABJICHHOTO pe3yJibTaTa TOCYJapCTBEHHOTO PK3aMEHA U BBICTABIICHUS
HOBOTO.

C Pemenue aHCJIJIHI_II/IOHHOﬁ KOMUCCHHU ABJIACTCA OKOHYATCIIBHBIM M IICPECMOTPY HE NOMJICIKHT.

L HOBTOpHOG IMPOBEACHUEC TOCYHAPCTBCHHOI'O0 AaTTCCTALIMOHHOI'O HCIIbITAHUSA o6yqa}omeroc;1,
MOJAABIICTO aIlCJUIALIUI0, OCYHICCTBISCTCA B MNPUCYTCTBUU OJHOIO M3 YJICHOB aneJISIUOHHOM
KOMHCCHH HEC IMO3AHCEC JaThl 3aBCPIICHUA O6y‘leHI/I${ B HHI'Y B cooTBeTCTBUH CO CTaHAapPTOM.

L AHeJ'IJ'IHI_[I/IH Ha HNOBTOPHOC IMPOBCACHHUC TI'OCYHAPCTBCHHOI'O0 aTTCCTALIMOHHOI'O HCIIBITAHUA HE
IIPpUHUMACTCA.

5. MATEPUAJIBHO-TEXHUYECKOE OBECIHEYEHUE TOCYJAPCTBEHHOM
HUTOIOBOM ATTECTAIIUH

[Tomemenuss mNpencTaBiIsAOT €000 ydeOHbIE ayaUTOPUM JUIS TPOBEICHHS 3aHATHN
CEMMHAPCKOr0 THIMA, TPYNNOBBIX M WHAWBHUIYAJIbHBIX KOHCYJIbTAllMH, TEKYIIErO0 KOHTPOJIA W
MIPOMEKYTOUHOM aTTecTalM, OCHAIIEHHBbIE MYJbTUMEIUHHBIM 000pYAOBaHUEM (IIPOEKTOD,
9KpaH), KOMIIBIOTEPaMH.



[TomertieHnst Ui CaMOCTOSTENIbHOW pabOThl OOYYAIOIIMXCS OCHAIIEHBI KOMITbIOTEPHOM
TEXHUKOW C BO3MOXHOCTBIO MOJKIIOYCHUS K ceth «MHTepHeT» M 00ecreueHbl JOCTYIIOM K
ANIEKTPOHHOU WH(OPMAITMOHHO-00Pa30BaTEILHOM Cpee.

[Iporpamma cocraBieHa Ha ocHOBaHMM OOpa30BaTeIbHOTO CTaHAapTa Bbiciiero odpaszosanust HHIY
um. H.W. Jlo6aueBckoro (manee — OC HHI'Y) no wnanpaBiaenuto mnoarotoBku 46.03.02
JIOKyMEHTOBEICHUE U apXUBOBEIICHHE, YTBEpKAeHHOTO Tprka3oM Ne 06.49-04-0214/23 ot 17.05.2023
r.

ABTODBI:
MupoHoc Anekceil AHIpeeBrY, JOKTOP UCTOPUUECKUX HAYK, 3aBeNYIOIIUI Kadenpoit
MenoBapoB MakcuM BuUKTOpoBHY, KaHAUIAT HCTOPUYECKUX HAYK, JOLIEHT
AxameBa AHHa AHaTOJIbEBHA, KAHIUAAT UCTOPUUECKUX HAYK, JOLIEHT

3aBeayrouuii kapeapoit: Muponoc Anekcelt AHaApeeBrY, TOKTOP UCTOPUUECKUX HAYK.

[TporpamMma o100peHa Ha 3acelaHUN MeToqrdeckoi komuccuu oT 25.11.2024, mpotokoit Ne 6.



[Tpunoxenue 1

MUHUCTEPCTBO HAYKU 1 BBICIIET'O OFPA3OBAHU S POCCUMCKOMN ®EJIEPALIMNA

®PI'AOY BO «HanuoHaabHbIH HccIe10BaTeIbCKU Huxeropoackuii rocy1apcrBeHHbIH

yHusepcutetr uM. H.W. Jlo6aueBckoro»

HNHeTuTyT ME:KIYHAPOAHBIX OTHOLIEHWH M MUPOBOIl HCTOPUH

Ka(bez[pa I/IH(bOpMaL[I/IOHHBIX TEXHOJIOTUH B IF'YMAHUTAPHBIX UCCIICIOBAHUAX

BBIITYCKHAS KBAJIMOUKAIIMOHHASA PABOTA
BAKAJIABPA
Coznanue 6a3bl JaHHBIX « MUHUCTPBI HAPOIHOTO IPOCBEIEHUS

Poccwuiickoit umnepun XIX — Hayana XX B.»

Brimonnuit:
CTYZIEHT IPYIIIbI
Cunopos MBan IleTpoBuu
HayuHsblii pykoBOAUTEB:
3aB. Kadenpoi,
J.4.H., 1011. A.A. MupoHoc
PenienzeHr:

k.u.H., go1. O.B. Cadponona

Hwxuunit HoBropon

2024



[Tpunoxenue 2.

Texnuyeckue TpedoBaHUA K 0POPMJICHHIO TEKCTA PadoThI
1. Tekct muccepranuu HaOUpaeTcs Ha KOMIbIOTEpe, Ha JucTax ¢opmara A4 ¢ pasmepaMu TMOJICH:
cBepxy — 20 mm, cauzy — 20 MM, cripaBa — 15 MM, cinea 30 MM, mpudt Times New Roman, paszmep
14, MeXCTpPOUYHBIN UHTEPBA MOIYTOPHBIA. TEKCT AOKEH ObITh BBIPOHEH IO IIMPHUHE. Y CTAHOBJIEH
JOJKEH OBITh pexuM «PaccTaHOBKA MEPEHOCOBY - « ABTOMATHUECKAs».
2. Paborta nmomkHa OBITH COpOIIIOpOBaHAa B TBEPIAOHW OOJOXKKE, HMCKIIOYAIOMIEH CciydaiiHOe
BBINAJICHUE CTPAaHUI], B CIECAYIOIIEH MOCIEIOBATEIBHOCTU: TUTYJIBHBIA JIMCT, OT3BIB HAYYHOTO
PYKOBOJUWTEIIS, PELEH3Us, OTJIaBJICHUE, COAep)KaTeNbHas (HMccienoBareibckas) 4acTh paboTsl,
3aKIII0YeHHE (BBIBOJBI M TPEJIOKEHHS), CIIMCOK HCIOJIB30BAHHBIX HMCTOYHHKOB M TPUIIOKECHUS
(ecriu OHU €CTh).
3. Bce cHOCKM W TOACTpPOYHBIE HpUMEYaHUs OQPOPMIISIOTCS (Yepe3 OJWH HHTEepBal) Ha TOU
cTpaHuIle, K KoTopoil oHu otHocsTcsa. pudt tekcra cHocok - Times New Roman, pazmep 12,
MEXCTPOYHBII HMHTEpBaJl OMMHAPHBIA. TEKCT B CHOCKAaxX JOJDKEH OBITh BBIPOHEH IO HIMPHHE.
Hymepanust cHOCOK T0JKHA OBITH TOCTPAHUYHAS, TO €CTh HA KaX/I0M HOBOW CTpaHMIIE HyMepaIus
HauuHaercs ¢ 1.
4. Crpanurel paboTBl CJIEAyeT HyMepoBaTh apaOCKuMu 1udpaMu, coOI0mass CKBO3HYIO
HYMEpAaIHUIO 10 BCeMy TeKcTy. HoMep cTpaHHIBI MPOCTaBIsETCS B MPABOM BEpPXHEM yIriry Oe3
TOYKH B KOHIlEe. Homepa cTpaHUWI] Ha THUTYJBHOM JIMCTE, OT3bIBE HAYYHOTO PYKOBOIHUTEIIS,
pEleH3nH, W Ha OTJIaBIICHUH HE MPOCTaBIsAIOTCA. Ha mepBoM smcTe BBeICHHs CTaBUTCS mudpa 3
nnu 4 (eciu orjIaBJIeHHUE HA 2-X CTPAHUIIAX).
[IpunoxxeHust, B TOM 4MCie WITIOCTPALUU, TaOIUIIbI, BKIIOUAIOTCSA B OOLIYI0 HyMEPAalUIO CTPaHUIL,
OJIHAKO UX KOJIMYECTBO HE YUUTHIBACTCS MPU ONPEAETICHUH OOIIET0 KOJUYEeCTBA CTPAHUL paboThl, K
KOTOPBIM MPEIbABIISETCA TpeOOBaHNE K pekoMeHryeMoMy o0bemy BKP Gakanaspa.
5. Kaxxnast HoBas riaBa (HOBBIHM pa3fien) paboThl HAUMHAIOTCS ¢ HOBOM CTPAHUIIBL. JTO e MPaBUIIO0
OTHOCHUTCS M K APYTUM OCHOBHBIM CTPYKTYPHBIM YacTsIM paOOThI: BBEACHHIO, 3aKJIFOUEHUIO, CITUCKY
MCIOJIb30BAHHBIX UCTOYHUKOB U MPUIIOKEHUSIM.
6. Paccrosinue Mmexay Ha3BaHUSMHU TIJaB (pasnenoB), ciaoBamu «OriaBineHue», «BeneHuey,
«3axioyenne», «CHucoK UCHOIb30BaHHBIX HCTOUHUKOBY» U MOCIEAYIONINM TEKCTOM JO0JDKHO OBITh
paBHO JBYM MOJYTOPHBIM HHTEpBajiaM. Takoe e pacCTOSHUE BbLACPKUBACTCS IEpe] U Mocie
3aroJIoBKOB maparpagoB (IIyHKTOB), KOTOPbIE MUILIYTCS HE C HOBOM CTPAaHHUIBI, a B MPOJAODKEHUE
TEKCTa C COOMI0IGHUEM YKa3aHHOTO OTCTYTIA.
7. Ha3Banus 1y1aB (pa3jaenioB) ClenyeT NMucaTh MPOMUCHBIMH OykKBamu, maparpadoB (IIyHKTOB U
MOAIMYHKTOB) - CTPOYHBIMHU (TIepBasi OykBa MPOMKCHAs) OcpeaAnHe (IO LEHTPY) CTpaHuIlbl. TOUKy B
KOHIIE 3aroJIoBKa He cTaBAT. [louepkuBaTh 3aroJioBKM U IEPEHOCUTH B HUX CIIOBA HE JIOMYCKAETCS.
8. OT3bIB HAYYHOTO PYKOBOJUTENS U PELICH3MS B OOIIYI0 HYMEPALIUIO CTPAHUIL HE BKIIFOYAIOTCS.
9. CtpykTypHO paboTa COCTOUT M3 THUTYJIBHOTO JIUCTA, OTJABJICHUS WM COJIEP>KaHUs, BBEACHUS,
OCHOBHOTO TE€KCTa paboThl, 3aKIIOYECHUS, CIHCKA HCIOJIB30BAHHBIX HCTOYHUKOB U MPUIIOKEHUS
(eci OHU €CTh).

IIpumeps! o(popMIICHHS TEKCTOBBIX HCTOYHUKOB, OHOMOrpadpnueckoMy ONMCaHMUIO:

Knuzu oonozo, 08yx, mpex aemopos

1. Kopenman, U.M. doTtomerpuueckuii ananu3: MeTosl onpeiesieHus oprat. coequnenuit / .M.
Kopenman. — 2-e u3f., nepepad. u gon. — M.: Xumus, 1975. —359 c.

2. Durenuc, C.I'. Kuneruka peakuuit B xuakoit ¢asze: Komuuects. yuer Bnusiausi cpenst /| C.I.
Ourenuc, P.I1. Turep. — M.: Xumus, 1973. — 416 c. 34



3. ®uankoB H.S. ®usnueckast xumus HeBOAHBIX pacTBopoB / H.S. duankos, A.H. XKuromupckuii,
FO.H. Tapacenko. — JI.: Xumus, 1973. — 416 c.
4. Flanaut, J. Les elements des terresrares / J. Flanaut. — Paris: Masson, 1969. — 165 p.

Knuzu uemuvipex u d6onee asmopos

5. KoMIuieKCHbIC COCJIMHCHUSI B aHAJTUTHYSCKON xuMuu: Teopus u mpaktuka npumenenus / O.
Ywmnang, A. Aucen, . Tupwur, I'. Bionm. — M.: Mup, 1975. — 531 c.

6.O0ecrieueHne kauecTBa pe3ynbraToB xumudeckoro anaimusa / I1. byiitam, H.M. Ky3pmun, JI.
Jlewictuep u np. — M.: Hayka, 1993. — 165 c.

Coopuuku cmameil

7. AnanuTudeckas XuMus U 3KcTpakunoHHble mpoueccsl: CO. cr. / OtB. pea. A.T. ITununenko, b.1.
Ha6usanen. — Kues: Hayk. nymka, 1970. — 119 c.

8. Ilmpa3osioHbl B aHaMUTHYECKOW XuMuM: Te3. moxn. koHd., Ilepmb, 24 — 27 wurons 1980 r. —
ITepms: III'Y, 1980. — 118 c.

Cmamuou u3 scypuanog u 2azem

9. Yankos, H.fl. XuMHKO-CIIEKTpaIbHBINA aHAM3 METAIOB BBICOKOH uuctoThl / H.S. Yankos //
3aBog. 1ab. — 1980. — T. 46, Ne 9. — C. 813 — 814.

10. Koszmos, H.C. CuHTe3 u cBolicTBa (TOpocojaepkamux apomarndeckux azometuHoB / H.C.
Koznog, JI.®. I'maguenko // 3B. AH BCCP. Cep. xum. Hayk. — 1981. - No 1. — C. 86 — 89.

11. Mapuak, T.B. CopburoHHO-poTOMETpHUUECKOE ONpeieneHne MUKpokoandecTs Hukens / T.B.
Mapuak, I".Jl. BpeiktHa, T.A. benssckas // Kypn. Anamur. Xumun. — 1981. — T. 36, Ne 3. — C. 513
—517.

12. Omnpenenenne BogopoAa B MarHWM, NUPKOHWU, HATPUU W JUTUU Ha yctaHoBke C2532 / E.JI.
Manukosa, B.I1. Bumoxanos, JI.C. Maxunosa, JI.JI. Kyaun // Kypu. ®u3. Xumuu. — 1980. — T. 44,
Boim. 11. — C.

13. MBanom, H. Cranpnoii 3axum: EC mpITaeTcs orpaHWYuTh TOCTaBKM MeTauia u3 Poccunm /
Huxoumaii iBanos // Kommepcants. — 2001. — 4 nek. — C. 8.

14. Mukai, K, Determination of phosphorus in hypereutectic aluminium-silicon alloys / K. Mukai //
Talanta. — 1972. — Vol. 19, Ne 4. — P. 489 — 495,

Cmambus u3 npooonsxcarouiecocs u30anus

15. Xwusomucues, B.Il. KomrmuiekcHble coemuHeHHs Topus ¢ auaHTunupwiMmeradom / B.IL
’Kupomucries,

JLII. Ilstocun // Yuen. 3am. / Ilepm. YH-T. — 1970. Ne 207. — C. 184 - 191. Cratpu u3
HEMepUOIMUYEeCKUX COOPHUKOB

16. Jlrobumona, ['.B. Ompenenenue anroMuUHUS B TaHTalo-HUOOMEBbIX MuHepanax / [.B.
JIrobumosa, A.Jl. Muep // HoBble MeToA. Mccren. 1Mo aHanu3y peAKO3eMeNbH. MUHEPAJIOB, Py U
ropH. opoza. — M., 1970. C.90-93.

Juccepmayuu u aemopeghepamul ouccepmavuii

17. Tantoxuna, T.I'. Mogudukamus cBoiictB [IBX B mporecce cuntesza: Jluc...kaHA. XUM. HayK:
02.00.06 / T.I". T'antoxuna. — H. HoBropos, 1999. — 109 c.

18. banamosa, T.B. Cunre3, cTpoeHre U CBONCTBA OMMUPUANIBLHBIX KOMIUIEKCOB PEIKO3eMETbHBIX
aneMeHToB: ABToped. muc...kana. xuM. Hayk: 02.00.08 / T.B. banamosa. — H. Hosropon, 2001. —
21 c.

Odghopmnenue rnekmponnvIxX U30anuil.
19. CuppiranoB, Bnagumup YcrunoBud. Mojaenb MOCKBBI [DJEKTpOHHBIA pecypc| : AJIEKTpOH,
kapta Mocksbl U [logmockoBbst / Cuapiranos B.Y., Tonmaues C.1O., [{pirankos 0.9, — 35



Bepcus 2.0. — DnexrpoHn. man. u nporp. — M. : FORMOZA, 1998. — 1 siekTpoH. ONT. AUCK
(CD-ROM) ; 12 cm. — Cuctem. TpedoBanwust: [1K 486 ;

20. Otuer o pabore MY «KomMuTET OXpaHBI OKPYXKAIOIICH Cpelbl W MPHUPOJHBIX PECYpCOB T.
Hwxuero Hosropoma» 3a 2006 rtom wum 3amavax Ha 2007 roxm.  OdunuanbHbIA
JOKYMEHT[ DJIEKTPOHHBII pecypc] / Pexum JoCTyIa:
http://www.ecologynn.ru/doclads/doklad2006.doc, cBoGoaublit / KoMuTeT oXpaHbl OKpyKaromien
cpembl W NPHUPOAHBIX pecypcoB T. Hmxkaero Hosropoga [DnextponHsiii  pecype] /
I'opxomakosorunr. H.Hosropona;

21. Jlupuna A. W. IIpaBo BoenHocmyxammx Poccuiickoit denepannn Ha cBoOoxy accouuanuii //
Boennoe mpaBo: cereBoii sxypHai. - 2007. / URL: http: //www. voennoepravo.ru/node/2149 (Jlata
obpaienus: 19.09.2007).

22. Pecniyonukanen; Pona Ilon BeIObI n3 mpesuaentckoid ronku CHIA mocrie mpoBaiia Ha BHYT-
punaptuiieix BblOOpax B AiioBe (3.02.2016) / HosoctHoit mnopran NEWSru.com //
http://www.newsru.com/world/03feb2016/randpaul.html  [Daexkrponnsiit  pecypc]. Cucremubie
tpeboBanus: Adobe Acrobat Reader. URL: http://ej.kubagro.ru/2011/04/pdf/07.pdf (mara
obparmenus: 3.02.2016).


http://www.ecologynn.ru/doclads/doklad2006.doc
http://www/
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