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1. Mecto pucyuninHsbl B cTpyktype OITIOII

Mucuynvaa 51.B.[1B.05.01 31eKTpoHHbBIN 10KyMEHTO0O0POT OTHOCUTCS K YaCTH, (hOPMHUPYEMOM
yuaCTHUKaMH 00pa30BaTe/TbHBIX OTHOIIEHHWH 00pa30BaTe/IbHOM TIPOTrPAMMBI.

2. IInanupyembie pe3y/ibTaThl O0yYeHHsI MO JAUCIUIUIMHE, COOTHECEHHbI€ C TUIAHUPYEMBIMH
pe3y/ibTaTaMi OCBOeHUsI 00pa3oBaTe/bHON MpPorpaMmbl (KOMIETeHHMAMH M HWH/UKATOPaMH
AOCTYDKeHHsI KOMITeTeHI[Ui)

YK-4.2: [lemoHcmpupyem
YMeHUe 8blpasicamb ceou
MbICAU HA 20CYOapCmeeHHOM,
POOHOM U UHOCMPAHHOM
A3bIKAX 8 cumyayuu 0ea08otl
KOMMYHUKayuu

YK-4.3: [lemoHcmpupyem
Haauyue NpakmuyecKo20
onblma ycmHozo u
NUCbMEHHO20 U3/10HCCHUS
CBOUX Mblc/ell Ha
20Cy0apcmeeHHOM U POOHOM
S3bIKAX NpU 0e1080U
KOMMYHUKayuu, a makice
onblma nepegood mekcmos u
06WjeHust Ha UHOCMPAHHOM

SA3blKe

npoepamMmHbiM obecneueHuem,
noodepacueamsb 31eKMpOHHble
KOMMYHUKayuu;

UCNO0b308aMb
uHpopmayuoHHble mexHon02uU
npu 00OKyMeHmMupoeaHuu
uHpopmayuu; ocyujecmensmo
NOUCK HOPMAMUBHO-NPABOBbIX
0oKyMeHmoe 8 cpepe
desonpousgoocmea;

Bnademb Haebikamu
Nnoo0epX*CaHusi NUCbMEHHbIX
KOMMYHUKayuti, mexHonoz2uel
ocywecmeneHust cayxicebHol
nepenucku, HasbiKamu pabomnt 8
CNpasovHO-NPago8bIx CUCMeMAax,
mekcmosom pedakmope (MS
Word u ananoeuuHble)

YK-4.2:

3Hamb HOpMAMUBHO-NPABOBYIO
6a3y deaonpouseodcmed,
€nocobbl u npuembl 8edeHust
cnyscebHoll nepenucKu.
Ymemb cocmagnsimb

Op2aHU3dyuUOHHO-

dopmupyemsbie IlnaHupyeMbie pe3yabTaThl 00yUeHHs M0 AUCHUILUIMHe | HanMeHOBaHHe OLeHOYHOTO CPe/ICTBA
KOMIIeTeHL{UH (Mofgyn0), B  COOTBETCTBMM C€  HHAUKATOPOM
(xof, comep)kaHue | JOCTH)KeHHS KOMIIeTeHIIMH
KOMTIETEHIIVN) Nupukarop poctwkeHusi | PesyabTarsl 00yueHust Jns Tekymiero | /ins
KOMIIeTeHL{UMN o AUCLUIIUHE KOHTPOJIA MPOMEe)XyTOUHOMH
(xon, coZiepkaHue ycreBaemMoCTH aTrTecTranuu
VHAWKATOpa)
YK-4: CnocobeH YK-4.1: [lemoucmpupyem YK-4.1: oknad-npezeHmayus
ocywecme/simb 3HAHUe AumepamypHoll 3Hamb cnocobbl U npuembl Tecm 3quém:
denosyro (hopMmbl 20CYdapcmeeHH020 gedeHus cayscebHoll nepenucku; | IIpakmuueckoe KOHMDObHbLE
KOMMYHUKayuio 6 p
s3bika PD, hpyHKYUOHAABHBIX | MHO2000pasue cucmem 3a0aHue
yemHoii u o 80NnpoChl
. cmusell poOHO20 S13bIKA, OCHO8 | 8HYMPEeHHe20
nucbMeHHol gopmax Up 3 ymp Omuem no
Ha 20cydapcmeenom | YEMHOU U NUCLMEHHOI] dokymeHmoobopoma, ux /1a6opamopHbiM
a3bIKe KOMMYHUKayuu Ha ¢yHKYUOHANbHBIE paGomam
Poccuiickoil UHOCMPAHHOM sI3bIKe, 803ModiCHOCMU U c¢hepbl Ipaxmuueckoe
®dedepayuu u i U ;
pay mpeb6oeaHuii K denoeoli npumMeHeHUs; sadanue
UHOCMPAHHOM(bIX) KOMMYHUKayuu Ymemb pabomams ¢ 0pUCHbIM Tecm
a3biKe(ax)




pacnopsidumesbHble 0OKYMeHMbl
8 coomeemcmeuu ¢
cyujecmsyowumu
HOpMamMueHbIMU mpebo8aHusIMu
K OOKymMeHmayuu,
0OKyMeHmuposamb
0p2aHU3AYUOHHO-
ynpaeneHueckue peweHus,
axanusuposams uHpopmayuro,
CBSI3aHHYIO C OpaaHu3ayuell
8HympeHHe20
0oKymeHmoobopoma;
noddepacugamp 31eKmMpOHHble
KOMMYHUKayuu, 8ecmu 0eno8yio
nepenucky;

Baademb npakmuueckumu
HABbIKAMU NO COCMABAEHUIO U
oopmneHuro 0p2aHU3ayuUOHHO-
pacnopsoumesnbHbIX
OOKYMEeHmMO8, HaeblKamu
axanusa uHgopmayuu o
(hyHKYUOHUpOBAHUU CUCMEMb!
8HymMpeHHe20
0oKymeHmoobopoma
opeaHu3ayuu; mexHonozuell
ocywecmesneHust caydcebHol

nepenucku

YK-4.3:

3Hamb HOpMAMUBHO-NPABOBYIO
6a3y co30aHus U UCNOAb308aHUS
3/1eKMPOHHbIX 0OKYMEHMOo8 U
npumMeHeHust 31eKMpPOHHOL
noonucu 8 desonpousgoocmeae,
mexHo/02UU 3/1eKMPOHHO20
0okymeHmoobopoma 8 PD;
ocobeHHOCmU 8edeHust
0okymeHmoobopoma 8 PD;
Ymemb cocmaensamb
0p2aHU3ayUOHHO-
pacnopsidumebHble 0OKYMeHMbl
8 coomeemcmeuu ¢
cywjecmsyowumu
HOpMamueHbIMU mpeb0o8aHusMu
K 0OKyMeHmayuu; ogpopmismb
3/1eKMpOHHble OOKYMeHMbl,
O00KyMeHmupoganb
0p2aHU3AaYUOHHO-
ynpas/neHuecKue pewleHusl,
umemb npedcmassneHue o
COBPEeMeHHbIX CUCMeMax
3/1eKMPOHHO20
0okymeHmoobopoma.

Bnademb 0CHO8HbIMU Memooamu




COBpPEeMEHHO20
de/slonpou3800CcmMa8a, HagbIKamu
Nnoo0epHCaHusi 31eKMpOHHbIX
KOMMYHUKayull; HagbIkamu
Nno020moeKuU U 0popmaeHus
Op2aHU3AYUOHHO-
pacnopsoumenbHbIx
0OKyMeHmo8

3. CTpyKTypa M cojep)XxaHue JUCLUI/IMHbI

3.1 TpyA0eMKOCTb AMCLUIL/ITUHBI

oyHasi 3ao0uyHasi
O011as TPY/0EMKOCTD, 3.e. 2 2

Yacos 1o yue0HOMY IJIaHY 72 72

B TOM UHCJIe

ay/UTOPHBIE 3aHATHSA (KOHTAKTHast padora):

- 3aHATHS JIEKI[HOHHOT0 THIIA 16 4

- 3aHATHUS CEMHHAPCKOr0 TUMNA (MpaKTHUYeCcKue 3aHATus / 1abopaTopHbie 32

padoThI)

- KCP 1 1
caMocTosTe/IbHasA padoTa 23 59
ITpomexyTouHas arrecTanusa 0 4

3auér 3auér

3.2. CozepxaHue JUCLUIIIVHDI
(cmpykmypuposaHHoe no memam (paszdeaam) C yKa3aHueM OmMee0eHHO20 HA HUX Ko/auyecmed

axkademuuecKux udacos u 8uobl yuebHbIXx 3aHamuil)

HanmeHoBaHue pa3fesioB U TeM JUCLIMITIMHBI Bcero B TOM UHC/e

Yachbl
( ) KonrakTHasi pabora (pabota Bo

BBHHMOAGﬁCTBHH C npenoAaBaTeneM), YHacChl U3

HUX
3aHATHS CaMocTosiTenbHast
CeMHHapCKOro pabota
3aHATHA THIA ob6yuarorierocs,
JIEKIIMOHHOTO | (TIPaKTHUeCKUe Bcero Hachbl
THUIA 3aHsTHs/nabopar
OpHbIe paboThl),
Yackl

o3-0
ogw
o530
oW
o850

3
¢
[0}

o850
ogw
o800
o8w

Tema 1. CoBpeMeHHbIe TeH/|eHLIMH TIpUMeHeHUst MTHOPMaLMOHHBIX
TeXHOJIOTMH B CHCTeMe roCyapCTBEHHOr0 yIpaB/ieHus B PO,
TOHATHE WH(OPMALMOHHOTO 0011ecTBa. 3aKOHOAATE/TbHOE U 10 9 2 0.5 2 0.5 4 1 6 8
HOPMAaTHBHO-MeTOJUUeCcKoe pery/JMpoBaHue /le/oNpOr3BO/iCTBa B
P®. OcHOBHBIe TEPMUHBI B 00/1aCTH [I€/I0TIPOM3BO/CTBA.

Tema 2. Knaccudukauus JOKyMeHTOB B OpraHU3aLiu. 6 5.5 2 0.5 2 0 4 0.5 2 5

Tema 3. OpraHu3anioHHO-pacropsiuTensHble JoKymeHThI (OP/I). 24 | 235 6 2 10 2.5 16 | 4.5 8 19
CoBpemeHHbIe TpebOBaHUS K COCTaBIeHUI0 1 oopmienuto OP/I.
[enoBas nepemnucka: pasHOBUIHOCTH, CTPYKTYPa, IIpaBuia




ocopmiieHus Cly>KeOHBIX TIHCEM.
Tema 4. D .
ema JIEKTPOHHBIE JOKYMEHTBI U 3JIeKTPOHHAs! MOAHCh 1| 95 4 05 9 0 6 05 5 9
[TepcoHa/bHbIe laHHbIE M UX 3all{uTa.
Tema 5. CoBpeMeHHbIe CUCTEMbI 3neKTp0Hiloro JIOKyMeHT0o0b0poTa. 20 | 195 ) 05 16 1 18 | 15 9 18
OpraHu3aiust JOKyMeHT0000pOTa B POCCUHCKUX KOMITAHHUSIX.
Arrecrarust 0 4
KCP 1 1 1 1
Wtoro 72 72 16 ‘ 4 ‘ 32 ‘ 4 49 9 23 59

Cojep)kaHue pa3/ie/ioB M TeM JAUCIUIUTHHBI

Tema 1.

CoBpeMeHHbIe TeH/IeHI[UH TTPUMeHeHUsT THPOPMAaLIMOHHBIX TeXHOJIOTHN B CUCTeMe TOCYZapCTBEHHOTO
ynpasneHusi B P®, noHsTre nH$OpMaLMOHHOTO 0011[eCcTBa.

3aKOoHOaTeIbHOE ¥ HOPMaTHUBHO-METO4UYECKOe pery/iMpoBaHue Aenonpon3Boactea B PO. OcHOBHEBIe
TepMUHBI B 00/1aCTH [1e/I0NPOU3BO/ICTBA.

Crparerust pa3BuTHs HH(POpMaLMOHHOro obiecTea B PD. ®IIIT "Iindporas s3xkoHoMuKa", "MHbOpMaLMOHHOE
00111eCTBO", HAL[MOHA/ILHBIN MPOEKT "DJKOHOMHUKA JIAHHBIX U [UMpoBas TpaHCchopMalys rocyjapcTea”

Yka3 «O HalroHa/IbHbIX Lie/isix pa3BuTus Poccuiickoit @eaepatiyu Ha riepuog Ao 2030 rogax».

OcHOBHBIE TEPMUHBI U OTIpe/iesieHns B o0/actu fenonpounsBozctea. OCT P 7.0.8-2025 CUCTEMA
CTAHZIAPTOB I10 UH®OPMALNU, BUBJIMOTEYHHOMY U NU3JATEJIBCKOMY OEJTY.
JEJIOITPON3BO/JCTBO U APXUBHOE JEJIO. TEPMUHBI N OITPEJEJIEHWA.

®enepanbHble 3aK0HbI (PeiepanbHbIi 3aK0oH 0T 27.07.2006 N 149-®3 "O6 undopmariuu,

VMH(}OPMAaIMOHHBIX TEXHOJIOTUSX U 0 3aliuTe UHPopMauuu" ), moctaHoBeHus [IpaBurenscTBa PO, npukasel
Pocapxusa

Cucrema I'OCTos (I'OCT P 7.0.97-2016. OpraHu3aljioHHO-PaCIIOpsIUTe/IbHas JOKyMeHTalus. TpeboBaHus K
odopmienuto fokymentoB, [OCT P UCO 15489-1-2019. Uudopmalus u JoKyMeHTallYsl. YTIpaBjieHre
JokyMmeHTamH. HacTsb 1. [IoHATHS ¥ IPUHLUIIEI )

Tema 2. Knaccudukaiiusi JOKyMeHTOB B OpraHU3alluu.

Bu/ipl TOKYMEHTOB (OpraHU3alliOHHbIe, PAaCTIOPSAAUTE/TbHBIE, THPOPMAI[MOHHO-CITPABOUHbIE), 00II[epOCCUICKHEe
K/1aCCU(QUKATOPBI.

Tema 3. Opranu3aioOHHO-pacropsauTenbHble foKyMeHThl (OP/T). CoBpeMeHHbIe TpeOOBaHMUS K COCTABIEHUIO
u opopmsieruto OP/I. [lesoBasi epenycKa: pa3HOBUAHOCTH, CTPYKTYPa, MPaBUIa 0POPMIEHUs CITY>KeOHBIX
THCEeM.

PeKBHU3UTHI JOKYMEHTOB, 0COOEHHOCTH U 0()OpPMJIeHHe PeKBU3UTOB, pa3paboTka 6/1aHKOB OpraHOB B/IACTH.
I'OCT P 7.0.97-2016. OpraHu3ariioHHO-pacopsianTeIbHast JoKyMeHTalus. TpeboBaHus K 0(hOpM/IEHHIO
JOKYMEHTOB.

PeKBU3UTHI JOKYMEHTOB, 0COOEHHOCTH U 0()OPMJ/IEHHE PEKBU3HUTOB, pa3paboTka 6/1aHKOB OpraHOB BJ/IACTH.
Odopmrenue qokymentos 1o 'OCT P 7.0.97-2016 (npuKkassl, caykeOHbIe MHChMa U 3aITUCKU U IP.)

Tema 4. Dy1eKTpOHHbBIe JOKYMEHTHI U 3/IeKTPOHHAs MOAMNNCh. IlepcoHambHbIe JaHHbIe M UX 3alllyTa.
®epepanbHbIi 3aK0H 0T 06.04.2011 N 63-®3 "O6 3/1€KTPOHHOM MOAITUCH"". PEKBU3UTHI 3IEKTPOHHBIX
JOKYMEHTOB. DJIEKTPOHHbIE KOIUU JOKYMEHTOB.

®epnepanbHbIN 3aK0H OT 27.07.2006 N 152-®3 "O nepcoHanbHBIX AaHHBIX " . [ToHSTHe MepCcoHa/ibHbIe JaHHbIe
(T1IT), cyowekT I1/1, onepaTop I1/1, cornacue Ha o0pabotky I/, mTpadsl 3a HapyIlleHHe 3aKOHO/ATETLCTBA B
obsacti o6pabotku T1/1.

Tema 5. CoBpeMeHHBIE CUCTEMBI 3/IEKTPOHHOTO IoKyMeHTooOopoTa (C3/T). Opranu3aiius JoKyMeHToobopoTa
B POCCUMCKNX KOMITaHUSIX.

TexHOMOTHH 37IeKTPOHHOTO JOKyMeHToobopoTa. OTeuecTBeHHOe TIPOrpaMMHOe obecrieueHue Jjist




COBPEMEHHOT0 /1eJIONIPOU3BO/ICTBA., MpenMyllectBa CIO/I, sTansl BHeApeHuss CO/l B KOMIMaHUAX U OpraHax
BJIACTH.

4. YueDHO-MeTOANUYECKOE 00ecrieueHrne CaMOCTOATEe/TbHON PaboThl 00yJaOIUXCA

CamocrosTenbHasi paboTa o0ydaroLU[UXCsi BK/IOUaeT B Cebsi MOATOTOBKY K KOHTPOJIbHBIM BOIIPOCAM U
3a[jaHUsAM ZIJIsl TeKYIero KOHTPOJISi U TIPOMEKYTOUHOW aTTeCTalluyd T0 UTOraM OCBOEHWS JUCLIATITUHEI
MPUBEIEHHBIM B TI. 5.

55t obecrieueHns1 CaMOCTOSITENTBHOM PabOTHI 00yUarOLMXCsl MCTIONB3YHOTCS:
DJeKTPOHHBIE KYPChI, CO3laHHbIE B CHCTEMe 3/IeKTpOHHOTO o0yuenuss HHI'Y:

OJeKTPOHHBIN JOKyMeHT0000poT, https://e-learning.unn.ru/course/view.php?id=3353.

VHble yueOHO-MeTOjMUeCKHe MaTepyalbl:

CamocrosiTenbHasi paboTa CTy/IeHTOB HarlpaB/ieHa Ha yriiy6JieHre 3HaHUM 1o BceM TeMaM paboueid
NIpOrpaMMBbl.

Llesis camocTOsITENIBHOM PabOTHI - MTOATOTOBKA COBPEMEHHOI'0 KOMITETEHTHOTO CIeL{HaIncTa u
¢dopmrpoBaHye CriocOOHOCTel 1 HABBIKOB K HEeIpephIBHOMY CaM000pa30BaHHUIO U
1po—(ecCOHa/ILHOMY COBEpIIIeHCTBOBAHUIO.

CamocrosiTenbHasi paboTa siBsieTcst Hanbosiee fiesiTe/TbHBIM M TBOPUECKUM TIPOLIeCCOM, KOTOPBIH
BBITIOJTHSET Psifi AUAAKTUUECKUX (QYHKIMIA: criocobCTBYeT (hOpMUPOBAHUIO AHA/IeKTHUECKOTO
MBIIIJIEHHS], BEIpabaThIBaeT BHICOKYIO Ky/IbTYPY YMCTBEHHOTO TPY/id, COBEPIIEHCTBYET CIIOCOOBI
OpraHu3aly No3HaBaTebHOU [1esTe/IbHOCTU, BOCIIUTHIBaeT OTBETCTBEHHOCTb, 1]e/1eyCTPeM/IEHHOCTb,
CHCTeMaTHYHOCTD U T10C/IeJ0BaTe/IbHOCTE B paboTe CTYZeHTOB, pa3BUBAeT Y HUX OepekHoe
OTHOIIIEHHEe K CBOEMY BpeMeHH, CIIOCOOHOCTh JOBOUTD [0 KOHIIA HauaToe feJo.

V3yueHune NOHATUIHOIO anrapara JUCLUIIMHbI

Bcsi cucTeMa MHAVBUYaTbHOM CaMOCTOSITeTbHOM paboThI AO/HKHA OBITH TOUMHEHA YCBOEHHIO
MOHSATUIHOTO arrapara, MOCKOAbKY OHOW M3 BaKHEHIIIMX 3a/jau MOJrOTOBKY COBPEMEHHOTO
IPaMOTHOTI'O CreLMarCTa sIBJIsIeTCs OB/laZleHre U rpaMOTHOe TIprMeHeHre MpodecCHoHaIbHOU
TepPMUHOJIOTUHU. JIyullleMy yCBO@HHUIO U TOHMMaHUIO JUCLIUTIIMHBI IOMOTYT pa3iuyHble
SHLIMKJIOTe/INY, CJIOBApH, CTIPABOUHUKY U JPyTHe MaTepuarbl, yKa3aHHbIe CIIHMCKe JINTepaTyphl.
M3yueHue TeM caMOCTOSITe/TbHOM MOATOTOBKH 110 yueOHO-TeMaTHueCcKOMYy T1aHy

dopmbl caMoCTOSATeTbHOM paboThI 110 TeMam:

Tema 1, Tema 2 — 1o/ArOTOBKA K TeCTUPOBAHHUIO U YCTHOMY OITIPOCY;

Tema 3,4 — BbITIOJTHEHHE UHJUBU/IYa/IbHBIX MPAKTUUeCKUX pabor;

Tema 5 — MOAroTOBKA K TeCTUPOBAHUIO U ITOArOTOBKA [J0K/IaZla-TIpe3eHTaLiu.

Ocobo0e MecTo OTBOJUTCSI CAMOCTOSITe/IbHOM ITPOpabOoTKe CTy/JeHTaMU OT/Ze/bHBIX pa3/ie/ioB 1 TeM I10
n3yuyaeMoi AvcrurivHe. Takol nogxos BelpabaThiBaeT y CTY/IeHTOB HHULIMATUBY, CTPEMJIEHHE K
yBe/IMueHHIo 06bemMa 3HaHWH, BEIpabOTKe YMeHHi Y HaBBIKOB BCECTOPOHHETO OBJIafleHusl CriocobaMu
Y TipueMaMu TIpoeCCUOHA/IbHOM esiTeTbHOCTH.

Vi3yueHrie BOpoCOB ouepe/iHOM TeMbl TpeOyeT ri1yb0KOro yCBOeHHsI TeOpeTHYEeCKHUX OCHOB,
PaCKpBITHS CYLIHOCTU OCHOBHBIX KaTeropyvii CUCTEMbI BaltOTHOTO PEryIMPOBaHUs, IPOO/IeMHBIX
acreKTOB TeMbl M aHa/u3a (pakTHUYeCcKoro Marepuasna.

PaboTa Hafi OCHOBHOM U [IOTIOJIHUTETEHOM JINTepaTypOit

VM3yuyeHue peKOMeH/IOBAaHHOU TUTepaTyphI C/ielyeT HAYMHATD C YUeOHUKOB U yUeOHBIX 10Cco0uii,



3aTeM MepexoJuTh K HOpPMaTUBHO-TIPABOBLIM aKTaM, HayuYHbIM MOHOTrpadusiM ¥ MaTepHaiamM
MepUoIUUeCKUX U3jaHui. KOHCIIeKTHpOBaHKWE — O/lHA U3 OCHOBHBIX (JOPM CaMOCTOSTEILHOTO TPY/a,
TpeOyolljasi OT CTy/IeHTa aKTUBHO paboTaTh C yueOHOM IMTEPaTypOM U He OrpaHUYMBaThCS
KOHCITEKTOM JIEKLIUH.
CTy/IeHT O/DKeH YMeTb CaMOCTOSITE/IbHO MOZ0UpaTh HeOOX0AUMYTO AiJist yueOHOM ¥ HayuHOUH paboThI
nmuatepatypy. I1pu 3ToM cieayeT obpaiiaThCs K IpeIMeTHBIM KaTajioram U 6ubsmorpadruyeckum
CTIpaBOYHMKAM, KOTOpPbIe UMeIOTCs B OMO/THOTeKaX.
IInist akKyMYJISILIAM WHGOPMALMK TI0 M3yYaeMbIM TeMaM peKOMeH/1yeTcsi GOpMHUPOBaTh JTMUHBINA apXUB,
a TaK>Ke KaTaslor UCI0JIb3yeMbIX UCTOUHHMKOB. [Ipy 3TOM eC/i y’ke Ha MepBbIX Kypcax 00yueHust
CTYZIeHT oripefiesisieT [ist cebst Hanbosiee uHTepecHbIe cepsl 7151 U3yUyeHus1, TO MoAo0Hast paboTa
OyieT BecbMa MPOJYKTUBHOM C TOUKHY 3peHust (hopMUpOBaHus bubrorpaduu [ijist oc/ieyromiero
HaMMCaHus JUTUIOMHOTO MPOeKTa Ha BLIITYCKHOM Kypce.
CaMonoAroToBKa K MPaKTUUEeCKHUM 3aHATHIM
TTpu MOJrOTOBKE K MPAKTHUECKOMY 3aHSITHIO He0OX0IUMO MIOMHHUTb, UTO JiaHHAsK AUCIUITIMHA TECHO
CBsI3aHa C paHee U3y4YaeMbIMU JAUCIUTUTHHAMMU.
Ha npakTHuecKux 3aHSITHSIX CTY/IEHT [JOJDKEH TI0Ka3aTh HABBIKY BiaJieHUst MHPOPMAalMOHHBIMU
TEXHOJIOTUSIMH, YMeTh paboTaTh ¢ uHMOpMariyei, Moc/Ie0BaTe/IbHO U3/1araTh CBOM MBIC/TH.
515t mOCTHKeHUs 3TOU 11e/T HeoOXOAUMO:

1) 03HAKOMHUTBCS C COOTBETCTBYIOIEH TeMOM TIPOrPAMMBI M3y4aeMOM AUCIUTINHBI;

2) OCMBICTUTD KPYT U3yYaeMbIX BOMPOCOB U JIOTHUKY UX PACCMOTPEHHUS;

3) U3yulTb PEKOMEH/IOBAaHHYI0 YUeOHO-MeTOINYEeCKUM KOMILJIEKCOM JIMTEPATYPY 10 JaHHOU
TEME;

4) TIATebHO U3YUUTh JIEKIIMOHHBIN MaTepuait;

5) 03HaKOMMTBCS C BOITPOCAMU OUEPEAHOTO MPAKTHUECKOTO 3aHSITHS;

6) BBITIOJTHUTD TIOJTyYEHHOE TIPAKTUUECKOe 3a/laHue.
V3yueHure BOMPOCOB OUEPEHOU TeMbl TPEOYET YCBOEHUS TEOPETUUECKUX OCHOB JUCLIUTUIMHBI U
BJIaJIeHUsT TPAKTUYeCKUMU HaBbIKaMHU.
V3yueHre CaliTOB IO TeMaM [JUCLIUTUTUHBI B ceTH VIHTepHeT
Pecypcel IHTepHET SIB/IAIOTCS OJHUM U3 aJIbTEPHATUBHBIX NCTOYHUKOB OBICTPOTO MOMCKa TpeOyeMoit
uHpopMaruu. VX Ucrob30BaHue 00513aTe/IbHO /151 TOJTyYeHHs] OCHOBHBIX M ZIOTIOTHUTE/TbHBIX
CBeJIeHUH 110 M3yyaeMbIM MaTeprasiaM.

CamocrosTenbHast paboTa CTy/IeHTOB OpraHM30BaHa B BUIE:

1) n3yueHusi yue6Ho siuTepaTypbl u3 OBC 1o TeMaM AUCIUIUTUHBI (CM. CITUCOK JIMTEPATypPhbl);
2) Y3y4eHusl MaTepyana 1o TeMaM JMCLMIIMHBI B 371eKTpoHHOM Kypce HHI'Y  https://e-
learning.unn.ru/course/view.php?id=3353

3) n3yueHus1 GyHKIMOHAIa ¥ OTPabOTKY HaBBIKOB MIOMCKA HOPMaTUBHBIX JOKYMEHTOB, T10

V3y4yaeMbIM TeMaM B HHTepHeT-BepCUM COBpeMeHHbIX NpaBoBbIx cucteM (CIIC KoncyspranTllmoc:
cHucTeMa OHJIalH-00y4eHus - http://www.consultant.ru/edu/center/training/economy/?quiz_no;
MobwuisHoe nipunoxenue "CrygeHt" http://www.consultant.ru/student/,

Ownnaiin—Bepcust Koncynsrautllntoc: CtygeHT https://student2.consultant.ru/cgi/online.cgi?
req=home;rnd=0.9571543773134583;

HeKOMMepuecKue UHTepHeT-Bepcun cucteMbl KoHcynbranTILmtoc:
http://www.consultant.ru/cons/cgi/online.cgi?
req=home&utm_csource=online&utm_cmedium=button).

4) aHa/IM3a HOPMaTUBHO-TIPAaBOBLIX IOKYMEHTOB, perjlaMeHTUPYIOLUX BeZleHre



JleNIoTIpor3Bo/iCTBa B PD, ipuMeHeHMe CUCTeM 3/IeKTPOHHOTO JJOKYyMeHTO000pOTa, 3all[UThl
MepCoHaTbHBIX JaHHbIX;

5) paboThI ¢ UICTOUHUKaMU odHIMaTbHON HHGOpMaI[K 00 opraHu3alyu:

odulManbHble CAUTbl OpraHU3alii,

3/1eKTpOHHbIe cepBuchl caiita PHC — nipepocrasiienve cBepienuii u3 ET'PHOJI B 2/1eKTpOHHOM BU/e
https://egrul.nalog.ru/index.html;

caliT Poccrarta - https://rosstat.gov.ru/respondents ;

Ne n/n HaumeHoBaHue paszesna AucUUIIvHbl (Moayasi)  Tema 3anstusi Bug CPC
1. Tema 1.

Pabota ¢ 6ecrutatHoi uHTepHeT-Bepcueit CITIC KoncynbranTIntoc, umm I"apaHT, paboTa c
niosiHoi Bepcueit CIIC KoucynbranTIlntoc (B untanbHbix 3anax HHI'Y), ¢ opuianbHbIM UHTEPHeT-
MOpTaIoM NpaBoBOM MH(OpMaLu. OCHOBHBIe TEPMUHBI U OTpe/iesieHus B cpepe [1e10Iponu3BO/CTBA
('OCT P 7.0.8-2013. Haumonanesbi ctangapt Poccurickont @egepanuu. CrucreMa CTaHJapTOB 10
uH(popMaryy, 6M6IMOTeUHOMY U U3[aTebCKOMY JesTy. [le/ornpon3BoACTBO U apXUBHOE [IeJIO.
TepmuHsl 1 onipefiesieHrsi) [loAroToBKa K TeCTUPOBAHUIO.

W3yuenne ocHOBHOM iuTepatypsl o Teme B ObC

2. Tema 2. N3yuenue knaccudukaiyy foKyMeHToB.  [logroroBka K
TeCTUPOBAHUIO.

Vi3yueHrie OCHOBHOM JIUTEPATYPHI 110 TeMe B 3/IeKTPOHHOW OUOIMOTEYHOM CcrUCcTeMe

3. Tema 3.

[TpumeHeHue B penonpousBopctBe nosoxxennd ['OCT P 7.0.97-2016. (HauuoHanbHbIi
cranziapt Poccutickori ®epeparun. Cuctema CTaHAapToB 1o WH(OpMaLyu, 6ubMoTeuHOMY U
u3jarenbCckoMy Jeny. OpraHu3alOHHO-pacropsiuTebHast JoKyMeHTalusi. TpeboBaHust K
0(OpMJIEHHIO JOKYMEHTOB)

Paborta c 6ecrinatHol uHTepHeT-Bepcueit CIIC KoncynbranTIlntoc i "apanT, paboTa c rosiHoi
Bepcueli CIIC KoncynbtanTIlntoc (B unTanbHbix 3a1ax HHI'Y), ¢ oduianbHbIM UHTEPHET-TIOPTaIoM
rpaBoOBOM MH(MOPMaIUH.

[ToaroroBka ci1y>keOHBIX IIMCEM Ha MO/TOTOBIEHHOM paHee OyiaHKe opraHusauyu. [loaroroBka
TIPUKa30B. BeIrosiHeHye JoMalliHero pakTU4YecKoro 3ajaHus (aHanu3 oKyMeHTa ( ctykeOHoe
MHMCbMO, TIPHKa3), MOMCK OIHO0K B ohopMiieHUH oKyMeHTa corimacHo I'OCT P 7.0.97-2016.
[ToaroroBka K KOHTPOJILHOM pabore.

BrinonHeHue rpynnoBoro npoekTa V3yyeHrue 0OCHOBHOW U [IOTIO/THATE/IbHOW JIUTepaTyphl 110 TeMe B
9bC

4. Tema 4. Vi3yueHrie 3aKOHOZATE/ILCTBA B 00/1aCTH 37I€KTPOHHOU TIOATIMCH U
3allUThl NIepPCOHA/bHBIX AaHHBIX. [IOMCK JOKYyMEHTOB OpraHu3aliii (OpraHoB BIaCTH C 3/1eKTPOHHOMN
noAnvceio) M3yuenue ripaBui oopmiieHHs 3/1IeKTPOHHBIX TI0KYMEHTOB, 0COOEHHOCTH HCII0/Ib30BaHUS
3JIEKTPOHHBIX MOAINACeN [ToproroBka K TeCTUPOBaHUIO.

W3yuenne ocHOBHOM iuTepatypsl 1o Teme B ObC

BrInosiHeHne NpakTUYeCcKuX 3a/jaHui

5. Tema 5. Hoknaaet B hopme ripe3eHTaluii 1o TeMe CoBpeMeHHbIe CUCTEMbI
3JIEKTPOHHOTO JOKYMEeHTO000pOTa.

N3yuenue nporpamm 1C: Ipeanpusitue /1C: ByxranrepusilloaroroBka f10kn1azoB B popme
rpe3eHTaLuu.

BeirosiHeHMe 1abopaTopHOU paboThl. V3yueHre OCHOBHOM 1 IOTIO/THUTE/ILHOM JIUTEPATYPHI 110 TeMe B
3bC



OO6pa3oBare/ibHbIe TEXHOJIOTHH

ITpu nipoBeieHNM yueOHbIX 3aHATUN YHUBEpCUTeT o0ecrieurBaeT pa3BUTHe Y 00YUarOL[UXCsl HABBIKOB
KOMaH/JHOM paboThl, Me)KTMYHOCTHOM KOMMYHHUKAL[UH, TIPUHSATHS pellieHU, TUepCKUX KauecTs.
[Tpu peanu3anyy AUCLUTIMHBI IPUMEHSIIOTCS Clefiytolie o0pa3oBaTe/ibHble TeXHOIOTUH:
WHbopmaliioHHO — KOMMYHUKALIMOHHAST TeXHOJIOTUSI

TexHo/0THS Pa3BUTUSI KDUTUUECKOT'O MBIIIIEHUS

IIpoekTHast TEXHOMOTUS

TexHosorust po6/ieMHOT0 00yUeHust

MeTo/ibl TPYTIIIOBOTO pellieHus 3aJau

OcobeHHOCTH TIPOBe/IeHUSI 3aHATHH [I/Is JIUL] C OTPaHUUYEHHBIMA BO3MOKHOCTSIMU
[Tpocdeccopcko-niejaroruueckuii COCTaB 3HAKOMUTCSI C TICUXO0J/I0T0-(hH3U0I0TUUeCKUMHU
0cobeHHOCTIMH 00yUaroIMXCsl UHBAIU/IOB U JIUL] C OTPAHUYEHHBIMU BO3MOXXHOCTSIMU 3/J0POBbS,
WH/IMBU/YaTbHBIMU TIPOTPAMMaMU peabuIMTal[ii MHBaMU0B (TIpy HammuuK). [1pyu HeoOX0JUMOCTH
OCYILIeCTBJISIeTCS IONOJTHUTe/IbHAS NO/JieprKKa Nperno/iaBaHus ThI0TOPaMH, IICUX0/I0TaMH,
COLMa/IbHBIMU pabOTHUKAMH, TTPOILEAIINMU MTOTOTOBKY aCCUCTEHTaMH.

B cooTtBeTcTBUM € MeTOAMUYECKUMH peKoMeHAauusaMu MuHoOpHayku P® (ytB. 8 arpenst 2014 r. N
AK-44/05BH) B Kypce Tpe/AroaraeTcsi UCIo/b30BaTh COLIMA/IbHO-aKTUBHbIE U pedieKCUBHbBIE METO/IbI
00y4eHUsl, TEXHOJIOTHUU COLIMOKY/IbTYPHON peabrIUTaL[|U C LeJIbI0 OKa3aHHst TTIOMOLIH B
yCTaHOBJIEHUU TTOJIHOLIEHHbIX MEe)XK/TMUHOCTHBIX OTHOIIEHUH C IDYTUMU CTYZEeHTaMU, CO3aHuN
KOM(OPTHOTO MCUXO0I0TMYeCKOro K/iMMaTa B CTyjeHuecKoit rpytre. ITogbop v pa3paboTka yueOHBIX
MaTepuasoB MPOU3BOJSATCS C YUETOM Ipe/j0CTaB/IeHusl MaTepyasa B pPa3/IMuHbIX (JopMax: ayAuaabHOMU,
BU3Ya/IbHOM, C UCII0/Ib30BAaHUEM CIeL[Ma/IbHbIX TEXHUUECKHUX CPeCTB U MH(OPMALMOHHBIX CUCTEM.
OcBoenue aucLMIUIMHEI MvliaMu ¢ OB3 ocyliiecTBsieTcsi ¢ UCIO/Ib30BaHWeM Cpe/iCTB 00yueHust
o0111ero u crieliaJbHOr0 Ha3HaueHus (TlepCOHabHOTO U KOJIJIEKTUBHOTO HCTIO/Ib30BaHUS).
MarepuanbHO-TexXHUUeCKoe obecrieueHre rpeycMaTpyBaeT MPUCTIOCO0IeHre ayITUTOPUM K HYKAaM
qui ¢ OB3.

dopma npoBe/ieHHs1 aTTeCTalyu AJisl CTY/|eHTOB-UHBA/IM/I0B yCTaHABIMBAETCS C YUYETOM
WH/IMBUYabHBIX TIcuxodu3ndeckux ocobeHHocTel. st ctyaeHToB ¢ OB3 ripesycMaTprBaeTcs
JlOCTymHasi popMa rnpeoCcTaBIeHUs 3a/laHri OLIeHOUHBIX CPeJICTB, @ UMEHHO:

. B NI€YaTHOM WU 3/IEKTPOHHOU (popme (/15 JTUL] C HapyLIeHUsIMU OMIOPHO-ABUTaTeTbHOTO
arirapara);
. B MeyaTHOM opMe WM 3/1eKTPOHHOM (hopMe C yBeTMUeHHBIM LIPU(PTOM U KOHTPACTHOCTBIO

(Anst ML ¢ HApYLLEeHUSIMU C/1yXa, Peuu, 3peHus);

. METOZIOM UTeHUsI aCCUCTEeHTOM 3a/laHusl BCIYX (/151 JIUL| C HApYLLIeHUsIMU 3peHMs).
CTyzeHTaM C MHBAJIMJHOCTBIO YBEeJTMUMBAETCS BPeMsI Ha TMO/ITOTOBKY OTBETOB Ha KOHTPOJIbHBIE
BOMPOCHI. [I/11 TAKUX CTy/IeHTOB Ipe/lyCMaTpuBaeTcs AOCTyHas (hopMa rnpejiocTaB/ieHys OTBETOB Ha
3a/laHusl, @ UMEHHO:

. MUCHbMEHHO Ha Oymare v HAOOPOM OTBETOB Ha KOMIIbIOTEpe (/151 JIUL] C HapyIIeHUSIMU
C/Iyxa, peum);
. BbIOOPOM OTBeTa M3 BO3MOXKHBIX BAPUAHTOB C UCIIO/IH30BAHKUEM YC/IyT aCCUCTeHTA ([I7IsT JIHLL C

HapyLIeHWsIMH ONIOPHO-JBUTaTe/IbHOTO arrapara);
. YCTHO (/151 JIL| C HApYLLeHUsIMU 3peHUs], OTIOPHO-ZBUTaTe/IbHOIO arrapara).



5. @DOoHJ OLEHOUHBIX CPEeACTB /I TeKYyIlero KOHTPOJ/Is YyCleBaeMOCTH U TPOMEeXYyTOUHOM
aTTecTalyy Mo JUCIUIIMHE (MO/Y/II0)

5.1 TunoBble 3afiaHusA, He00XOJUMBbIe [JIsi OLEHKH pe3y/IbTaTOB 00y4YeHHUsI MPU MPOBeJeHUH
TeKyIlero KOHTPOJisl yCIieBaeMOCTH C yKa3aHHeM KpHuTepHeB HX OLleHUBaHUSA:

5.1.1 TumnoBble 3ajaHusi (oLeHOUYHOe cCpeAcTBO - [lokjaA-nipe3eHTalusi) JAJA OLIEHKH
copMupoBaHHOCTH KoMmneTeHIHu YK-4:

IMoaroToBKa J0K/1a/10B B opMe Mpe3eHTALUH HA O/JHY U3 TeM:

1. Drarbl BHeIpeHUs] CUCTEMBI 37IEKTPOHHOTO ZIoKyMeHToobopoTa (D10, C3/1) B poccuiicKux
OpraHu3aluiax / OpraHax BJ/IaCTU U OpraHax MeCTHOI'0 CAMOYTIPpaBJ/IEHUSA Poccuiickon
denepaLyu.

2. XapakTepuCTHKa CUCTeMBI 3JIeKTPOHHOI'O JOKyMeHTooO0poTa (yKa3aTb HalMeHOBaHKE) Ha IIPUMepe OJHOTO U3
HCII0/Ib3yeMbIX B PD rporpaMMHBIX POAYKTOB (00s13aTe/IbHO yKa3aTh CalT KOMITaHUM pa3paboTuuka,
aKTyasbHble LieHbI , C/le/laTh CKPUHIIIOTHI U3 PeecTpa POCCHHCKOro IpOrpaMMHOro 00ecrieueHys Ha caiTe
Munurdpst Poccun)

3. O0630p NprUMeHsieMBbIX CUCTEM 37IEKTPOHHOTO JOKYMeHTO000pOTa B POCCHHACKUX OpraHU3aLsIX /OpraHax BIacTH,
opraHax MecTHOTO camoyripaByieHus Poccutickoii @efiepatiyu (hyHKIMOHAIbHbBIE 0COOEHHOCTH, 1IeHbI, C/1e/1aTh
CKPUHILIOTBI U3 PeecTpa POCCUHCKOro MporpaMMHOro obecrieueHust Ha caiite MuHMops! Poccun).

4. CoBpeMeHHas CUCTeMa 37IEKTPOHHOTO JOKYMEHT0000pOTa B POCCUMCKUX OPraHU3alMsIX /opraHax
BJIaCTH, OpraHax MeCTHOTO caMoyripassieHus Poccuiickoii @ezeparyu (YKa3aTh HaMMeHOBaHHe OpraHU3aLiuu/
opraHa BJIaCTH) Ha rpuMepe ...(yKa3aTb HAUMeHOBaHHe MPOrpaMMHOTO TPOAYKTa, CAelaTh CKPUHILIOTHI U3

peecTpa poCCUHCKOro MporpaMMHOro obecrieueHus Ha caiite MunLugps! Poccun).

5. OTanbl ¥ pe3y/abTaThl peanu3aluu rnpoekTa «LludpoBoe rocyjapcTBeHHOe yIipaB/ieHue
HarmonanbsHoi iporpamMmMbl P@ «LludpoBasi 5KOHOMUKA».

6. OTanbl U pe3y/bTaThl peanu3aliiy HalMOHAIbHOIO MpoeKTa "DKOHOMUKA JaHHBIX U L{udpoBast
TpaHc@opmaius rocyzapcrea”

J1711 IOATOTOBKH JIOK/Ia/IOB PEKOMEHYeTCSI:

1. O3HaKOMHUTBHCS C MaTepHasIoM IO IPOrPaMMHOMY 00eCIieueHHIo 1151 BHEIDEHUS] CUCTEMbI
3/IeKTPOHHOTO JJOKyMeHTO000pOoTa B OpraHU3aLysix
2. Tlo Temam 2,3,4 peKoMeH/yeTCsl 3alI0/IHUTL HIDKe TIPUBe/IeHHYI0 Tab/IULy U BK/IIOUUTh B TIpe3eHTaL{UIO0.

Haumeno- Pa3pabor-uuk,|ccbiika Ha  [Cdepa CroumocTbPyHK- DyHKLMO- [Tpenmy-1ectBal Hegocrat-
BaHUe €ro Caur, peectp nesTe/IbHOCTH, LIMOHAJ/IbHbIe HaJIbHble BO3MOX- KU1
MIpPOrpaMMHO-TO Ha/lnuue pocCCcHICKOr [Tyl 1 pa3mep MOZYN HOCTY NIPOrpaMMbl
MpOJYyKTa nemoBepcur |oIIOHa  jopraHu3anui, TpOrpaMMbl

caiire 17151 KOTOPBIX

MuHLMbPEI [TpefiHa3HauUeH
Poccuun A cucTemMa




3. ITo Teme 3 BBIOpaTh KOHKpeTHYIO0 CO/I A1 BHEAPEHUS B OpraHu3aluu, 000CHOBaTh BEIOOD. ITo Teme 4
o6ocHoBath BeIOOp CI/] opraHu3sanyei.

4. Noknaz odpopMuTh B BUje npeseHTaliud B PowerPoint (fonyckaetcst obopmienue B dopmate PDF v nHom
MPOTPaMMHOM MPOJYKTe (CBOOO/HO pacripoCTpaHIeMOM))

KpuTepun onjeHuBaHus (0LleHOUHOE CPeACTBO - [loK/1a-Tipe3eHTalyA)

OneHka Kpurepunu orjeHMBaHUs

loknasi-ripe3eHTaLMs TIPe/ICTaB/IeH, COOTBETCTBYeT TPeOOBaHHSIM T10 TeMAaTHKe U COJiep>KaHHIO.
YpoBeHsb 3HaHWH B 00bEMe, COOTBETCTBYIOIEM TIPOTPaMMe TO/ITOTOBKH. [I0MyIieHO HeCKOMBKO

3a4uTeHo
HerpyObIx omm60K. [TpoieMOHCTPUPOBAHBI OCHOBHBIE YMeHHUs. PellleHbl TUTIOBBIE 3a/jaui C
HerpyObIMU olIMOKamMu. BBITIO/THEHBI BCe 3a/jaHust HO He B TIOJTHOM 00beMe.
[loknazi-nipe3eHTaLys He TIpe/[CTaB/IeH MO0 He COOTBETCTBYET IO TeMAaTHKe WIIN COJiep>KaHHIo.
He OTcyTCcTBHE 3HAaHUM TeOpeTHYeCcKoro MaTeprana. HeBo3MO)XXKHOCTh OLIeHUTh TIOJTHOTY 3HaHHUN

3aUTeHO BC/Ie/iCTBHME OTKa3d O6yan-OH_]€‘FOC${ OT OTBeTa OTCYTCTBI/IE BJ/Ia/IeHUA MaTepUaIOM.

HeB03MO>KHOCTh OIIEHHTh Ha/IMUKe HAaBLIKOB BC/IICTBUE 0TKA3a 00yUalolerocs OT OTBeTa

5.1.2 TumnoBble 3ajaHusi (oueHOuHoe cpeacTBO - Tecr) ANA oOUHeHKH C(HOPMHPOBAHHOCTH
KommnereHyuu Y K-4:

[/ TeKyI1lero KOHTPOJIS CTYJeHTaM Tpe/jlaraeTcst BLIOJTHEHHE TeCTOB M0 YUeOHUKY U3 OCHOBHOM
suteparypsl B ObC mo Temam 1,2,3, 5 pa3pena l.

LWyBanoBa H. H. OCHOBbI Aen0npon3BoACTBa. A3blK C/y)KEeOHOro JOKYMEHTa @ Yy4ebHUK 1

npakTn

kyMm / H. H. LLlyBanoBa, A. lO. iBaHoBa ; non obwen pegakuven H. H. LLlyBanoson. - 3-e

n3g. ; nep. n gon. - Mockea : KOpanT, 2023. - 384 c. - (Bbicluee obpa3oBaHue). - ISBN 978-5-534-
15217-3. - TeKCT : 91eKTPOHHbIN // BC "HOpanTt".

3aKphbIThIe TECThI

[TpounTaiiTe TEKCT 1 BbIOEpUTE OZIMH MPABU/IbHBIN OTBET

Ne  [Borpoc

1

01 opHLHATBHBIM A0KYMEHTOM, Mpe/CTaB/JIAIIUI CUCTeMHbIH CBOJ] HAUMEHOBAHUU U KO/IOB

Maccu(pUKaMOHHBIX IPYNIMMPOBOK M (M/1M) 00beKTOB K/IacCH(PUKALMU OHUMAaeTCsI:

)

K/accuduKarop;

) KOH(pUIeHI[MaTbHBIN JOKYMEHT;

)
)

HOMeEHK/1aTypa Jief;
cHucTeMa JOKYMeHTalMOHHOTO 0becrieueHus yIpaB/IeHusl.

2 YKOBOJUTE/Ib (l)l/IprI C IIOMOIIIbI0 OPraHU3dLUOHHLIX NOKYMEHTOB:

)

OCYIIIeCTBJISIET YBOIbHEHWEe paO0THUKOB;

) onipefiesisieT rpaBa ¥ 00s13aHHOCTH COTPYAHUKOB,;

)

rnoompdaeT OTJIMUMBIIEr0CA pa6OTHI/IKa;




) orpeie/isieT MOoC/Ie[0BaTe/IbHOCTD JIeHCTBHUM MPH BLIMOTHEHUN TOW UM MHOM pabOoThI.

D/1eKTPOHHBIN JOKYMEHT0000pOT — 3TO:

Q) OpraHM3alIOHHO-TeXHIUEeCKast CUCTeMa, ITpPe/CTaBIIsoIIast COO0M COBOKYITHOCTb TIPOTPaMMHOTO,
IH(OPMALIMOHHOTO U armapaTHOTo o0ecrieueHwst, peayM3yolas XpaHeHe 1 oOpalieHne 3/1eKTPOHHbBIX
[10KYMEHTOB;

0) opraHM3alMOHHO-TeXHUYeCKasi CUCTeMa, TI03BOJISIIOIIasl ObICTPO BHIBOAWTH Ha IeyuaTh 000 JOKYMEHT;
B) OpraHM3aL{MOHHO-TeXHUYeCKasl CcTeMa, M03BOJIsIH0IIast TiepechiaTh JOKYMEHThI MeXX/y KOMITbIOTepaMu

[Kakasi pa3HOBHU/JHOCTH /IEKTPOHHOM MOJANMCH COOTBETCTBYeT MOANUCH, MOCTAaB/IEHHON HA JJOKYMEHT
COOCTBEHHOPYYHO, 3TO:

Q)  ycuaeHHasl KBanuULMpOBaHHas;

0) ycuneHHas He KBaM(UI[IPOBAHHAS;

B)  1udpOBasi OAIUCH;

)  TpoCTast 1eKTPOHHAs MO/ITUCh.

O0beM JOKYyMeHT0000poTa — 3TO:

@)  3TO MakCHMaJibHO PAl[UOHAIbHOE COKPAIlleHHe KOIMUeCTBa Yero-Iubo MmyTeM CTaHjapTU3aliuu K eI
(hopme;

0) MarepuasbHBIA 00BEKT, CofiepyKallyil HH(OPMALHIO B 3aDUKCHPOBAHHOM BHU/IE U CIIELIUATBHO
MpeHa3HAUEeHHBbIH /1711 e€ TiepeZiaul BO BpEMEeHHU U TIPOCTPAHCTBE;

B) yCTaHOBJIEHHE KOJIMUECTBA U COCTaBa apXUBHbBIX JJOKYMEHTOB B e[JUHHUIIAX yUueTa U (HUKCaLyst
MPUHA/IE)KHOCTH KaXKOH eVHULIBI YUeTa K OTpeie/IeHHOMY KOMIUIEKCY U 00II[eMY MX KOJTHUECTBY B
yUETHBIX JOKYMEHTAX;

) KOJIMUECTBO [JOKYMEHTOB, MIOCTYITMBIIMX B OPraHU3AL[1I0 U CO3[JAHHBIX €10 B TEUEHHEe OIPe/IeIeHHOr0
[lepro/ia BpeMEeHH!.

[lepeueHb 00sI3aTe/IbHBIX CBEJIEHUH O JOKYMEHTaX, UCTI0/Ib3yeMbIX B CUCTEMAX 371€KTPOHHOTO
noKyMeHT0000poTa (heiepalbHBIX OPraHOB HUCIIO/THUTEILHOM B/IACTH, OTIpejiesieH:

Q) TI0JI0XKeHHeM O CHCTeMe MeXXKBeIOMCTBEHHOT'0 3/IeKTPOHHOTO J0KyMeHT0060poTa;
0) TUIIOBOY MHCTPYKIMEH T10 JIe/I0TPOM3BO/ICTBY B (he/iepaibHbIX OpraHaxX MCIIO/THUTETbHOM B/IaCTH;
B) ®esrepasbHBIM 3aKOHOM «O [JOKYMEHTAIMOHHOM 00eCTieueH|H yrpaBIeHYeCKOH /eI Te/TbHOCTHY;

) MpaBUIaMU /1e/I0TIPOM3BO/ICTBA B TOCYJapDCTBEHHBIX OpraHax, OpraHax MeCTHOTO CaMOYTIpaB/ieHUsI.

[laiiTe ompe/ie/ieHHe JOKyMEeHT0000poTa:

a) ABIKeHHWEe JOKYMEHTOB B OpPraHMU3dllMi C MOMEHTA UX CO34aHUA WK T10/TyYE€HMA 40 3daBEePIIEHNS
ICTIO/THEHUA WX OTIIPABJ/IEHNA,

0) TO ke, UTO U JOKYMEHTOTIOTOK;

B) BO3BpAdTHOE BM)XE€HHE JOKYMEHTA B IIpOoLieCCe ero ABM>XeHWA B OpraHr3aljiu;




F) ABYDKeHHE NOKYMEHTd B OPraHU3dliMi C MOMEHTa ero rnoArrucCaHya 40 OTIIPpAB/IEHUA.

8 Uem oOecieunBaeTcst OpUANYeCcKas CHIA JOKyMeHTa?

Q) Ha/IM4eM OTMeTKH 00 UCTIOTHeHUH [JOKYMEHTa;

0) KoMITeTeHIIel U3/1aBIIero ero OpraHa;

B) Ha/lMurieM Ha GiaHKe u3o0pakeHus ['ocynapcTBeHHOT0 repba Poccuu;

r) HanvuveM rpuda yTBepKIeHuUs..

9 Kak MO>XXHO Ompe/ie/IUTh MOHATHE [1eJI0NPOU3BOACTBA?
@) 9TO TO Ke, UTO ¥ JIOKYMEHTO000POT;

0) 5TO COBOKYITHOCTB TPOL[eCCOB pabOThI C JOKYMeHTaMH (B T.U. IOKyMeHTHPOBaHUe, JOKyMeHTO000poT,
OriepaTUBHOE XpaHeHHWe U MCI0JIb30BaHue J0KYMEHTOB B [iesITe/IbHOCTU OpraHu3alium) ;

B) 3TO AedATe/IbHOCTD I10 (l)OpMI/IpOBaHI/II-O AOKYMEHTOB B [i€Jid;

) 5TO TO >Ke, YTO U JJOKyMEHTHUPOBaHUeE.

10 [UTo mMO3BO/IAIOT PEKBU3UTHI B OTHOLIEHUH HH(POPMALUH, AB/IAIOIENCS JOKYMEHTOM?
Q) XapaKTepu30BaTh

0) KoguULIMpoBaTh

B) UAeHTU(DHUIMPOBATh

r) KBanM(ULMPOBaTh

11 |PekomMeHJaTe/IbHbIN XapaKTep rocyAapCTBeHHbIX CTAHJAPTOB YCTAaHOBJ/IEH:

Q) nocraHoBneHveM [IpaButenscTtBa PO

0) denepanbHbIM 3aK0HOM OT 29.06.2015 N 162-®3 "O crangaptu3sanuu B Poccuiickoii ®eneparun’”
B) ['occTrangapTom Poccuu

r) @esepasbHBIM 3aKOHOM OT 27.12.2002 N 184-03 "O TeXHMUeCKOM pery/iMpoBaHun"

OTKpbITBIE 3a/laHUST

[TpouunTaiiTe TEKCT U JlaliTe OTBET, COOTBETCTBYIOIIUMA CMbICIOBOMY COJlepKaHHI0 BOIIpOCa

Ne  [Borpoc

1 BrnuvinvTe HaiMeHOBaHUeE B npeajioKeHrue H1Xe.

A6opeBuarypa OKY/] pacim@poBbIiBaeTcs Kak




2 BrivimTe Hy>KHbBIM TEPMUH B Mpe/JIOKeHHe HIDKe.

JloKyMeHT — 3T0 3a()MKCHPOBaHHAsA Ha HocUTe/le HH(popMaLusa C peKBU3NTaMHU
[1/M1M MeTalaHHbIMH, NT03BOJIAIOIUMU ee .

3  |[Knaccuduuupyiite opraHu3alioOHHO-PaCHOPSAUTE/NbHYI0 JOKYMEHTAIUI0:

[MHaCTpYKLMSA -

YKka3zanue -

[YcTaB -

[TocTaHoB/IEHME -

4  |BnumiuMTe HY)KHbI TEDMUH B MPe/IJIO’KEHUE HIKE.

I,I[BI/DKEHI/IE AOKYMEHTOB B OPraHHU3adI{U C MOMEHTA UX CO3AaHUA WU/IH MMOTyUYEeHUA
/10 3aBepIIE€HUSA NCIIO/IHEHUSA W/IHN OTIIPABKHU — 3TO

Kpurepumu orjeHnBaHus (0LjeHOUHOe CpeAcTBO - Tecr)

Orenka Kputepuu orjeHuBaHUs

MPEeBOCXOAHO 100% mipaBU/IbHBIX OTBETOB

OT/IMYHO 90-99 % npaBUIBLHBIX OTBETOB

OYeHb XOPOIIIOo 80-89% mnpaBUIBHBIX OTBETOB

XOPOLLIO 70-79% 1ipaBU/IbHBIX OTBETOB

Y 0BJIETBOPUTEBHO 60-69% mnpaBUIbHBIX OTBETOB
HEeyZ0B/IETBOPUTEJILHO MeHee 60 % MpaBUIBHBIX OTBETOB

IJIOXO MeHee 30 % npaBUIBHBIX OTBETOB




5.1.3 TunoBble 3ajaHus (oneHo4YHoe cpeAacTBO - IIpakTHueckoe 3ajaHue) ISl OLIEHKH
chopmupoBaHHOCTH KomnieTeHMu Y K-4:

ITpakTuueckue 3ajanusn (/15 oreHKH chopmupoBaHHocTH YK-4)

3apanue 1.1 AHanu3 peKBU3UTHOIO COCTAaBa A0KYMEHTOB

[Tpoananu3upyiiTe peKBU3UTHBIN COCTaB JOKYMeHTa, ornpeZienuTe By, 6/1aHka ( yrioBod Uan
TIPO/I0/IbHBII), OLleHHTe 0b11iee oopmiieHre, 0opopMIIeHHEe U PacIiooKeHHe KaXK/[0ro PeKBU3HUTA.
YKaxkuTe omm0OKu (rpu Hammuuu). OTBeT HeoOX0AUMO C/iesiaTh B BUe 2X ¢aityios - 1 - B (atine
KOTHMHU ZIOKYMeHTa TOMeTUTh HoMepa pekBu3nuToB 1o ['OCT, 2 - daiin word - ¢ mogpoOHbIMH
NosicHeHUsIMU ( OLIMOKY , 0(hOpMIIeHrEe) TIO KaXKZOMY PEKBU3UTY.



DeaepansHBle OpPraHEl
HCTIOTHHTETFHOH BIacTH

MHHHCTEPCTBO [TPOCBELEHHA (1o crmcky)
POCCHICKOH ®ENEPALIUH
(MHUHITPOCBEILIEHHA POCCHH) Oprass! rocyaapcTBeHHOH
BJIACTH CYOBEKTOE POCCHHACKOH
3AMECTHTEJIb MHHHCTPA ®enepamm B chepe
Kapermi Paz, a. 2, Mocxza, 127006 obpazoBaHHA
Tex. (495) 539-55-19. daxc (495) 587-01-13
E-mail: info@edu.gov.ru
OTPH 1187746728840 ObpazopaTensHEle OpraHHIAEH,
HHH/KTII 7707418081/770701001 peATH3YIOITHE MPOTPaMMET
30.04.2020 _ Ne [0-347/05 cpeaHero npodeCCHOHATEHOTO
- obpa3zoBaHHA

O npoBeAeHHH MOHHTOPHHTA Ka9eCTEa
moaroToekH Kazgpoe B 2020 roxy

B nensx obecneuenns peammzamun Peaepameroro 3akoHa ot 29 aekabpsa 2012 roaa
Ne273-$3 «0O6 obpazosarmn B Poccmiickofi Pegepammm» H HcmonHeHHs myHKTa 19
Kommutekca Mep, HampaBIeHHEIX Ha COBEPIICHCTBOBAHHE CHCTEMBI CpemHero
npodeccHoHamBHOrOo  obpazoBammsa, Ha 2015-2020 roage,  YTBEpXKIEHHOrO
pacniopsxerneM [IpasHTensctea Poccmiickoit Penepammu ot 3 mapra 2015 r. Ne 349-p,
H npHkasa Mummpoceemenns Poccum ot 29 anpexs 2020r. Ne 194 «O mposegenun
B 2020 romy MOHHTOpPHHIAZ KadecTBa NOATOTOBKH KagpoB B 00pa3oBaTeIbHBIX
OpraHHIALTHAX, PeATH3VIONHX 0bpazoBaTensHEIE MpOrpaMMEI CpeaHero
nmpodecCHOHATBHOTO 0Opa30BaHHA» TPOMIY OOECNedHTs MpefOCTABIEHHe HH(pOpMAIHH
0 [OeATeBHOCTH OOpazoBaTeIBHOH OpPraHH3aLHH, pealH3yIOmed oOpa3zoBaTeIbHEIE
OpOrpaMMBl  CpefHero NpodecCHOHATEHOro obpazoBaHHd (BKIOMAZ AeATEIBHOCTH
HIHATOB) B COOTBETCTBHH ¢ llopAakoM mpeAcTaBIeHHA JaHHEIX no Qopme
«MVOHHTOPHHT 1O OCHOBHEIM HANPABISHHAM JeATeNBHOCTH 00pa3oBaTensHOH
OPraHH3alHH, PEATHIYIOMEH IPOrpaMMBl CPETHETO NMPodeCcCHOHATHFHOIO 00pa3oBaHHA,
3a 2019 r. (dopma Ne CTIO-MoHHTOpHHT)», YKa3aHHOM B NPHIOXEHHH, B CPOK 10 | HioH:
2020 r.

JIoKyMeHTEL perfaMeHTHPYIOIHE POBeAeHHe MOHHTOPHHTA KadecTBa IOATOTOBKH
xazpos B 2020 rogy, pasmemess! Ha cafire muiccedu.ru.

Ilo Bompocam 3amomHeHHsa ¢opMel cbopa gaHHBIX (KpoMme CBA3aHHBIX C
peamHiamHell oOpazoBaTeqBHEIX mporpamy ama mum ¢ OB3 ®  HEBamHzoE)

O mposezemnt MoRWTOPRET? - 05



2

H NpeIOCTABICHHA CBEISHHI HeoOXoaHMO obpamaTecy no Tenedony: +7 (499) 785-22-87
(vmorokanameEeii) ¢ 10:00 go 18:00 mo MOCKOBCKOMY BpeMeHH, THOO IO ajpecy
TEeKTPOHHOMH MOYTHI stat_spo@miccedu.ru, TMBL PTY MHUP3A

ITo sonpocan zanonHenHs GopMel cOOpa JAHHBIX B 9aCTH MOKazaTeNlel, CBA3AHHBIX
¢ peanHsauHeH 00pa3zoBaTeIBHEIX mporpaMM 114 aHn ¢ OB3 H HHBATHIOEB, B TOM YHCIE
C KaZpOBBEIM H MaTepHATBHO-TEXHHISCKHM OOecledeHHeM, HEOOXOIHMO 00pamarsca 1o
Tenedory +7 (495) 989-45-93 mmx mo 3mekTpoHHOH mouTe  spo_ovz@mail.ru,
PegepaTsHEIT METOAHYSCKHI LIEHTP MO 0OVUeHHIO HHBaTHAOE H mHU ¢ OB3 B cucTeMe
CTIO.

OprarmaM rocyZapCcTBeHHOH BIACTH CyowekToB Poccmiickoit Pegepammn
HeoOXomuMo oOecnedHTs HHQOPMHPOBaHHE O Hadale NPOBEJeHHA MOHHTOPHHIA
00pazoBaTeNBHBIX OPraHH3ALMA, PeaIH3VIOMHEX 00pazoBaTelbHEIE IPOrPaMMBl CpegHero
npodeCCHOHANBHOIO  0Opa3OBaHHA, pPACIONOKEHHBIX Ha TeppHIOPHH CYOBeKTa
Poccuiickoii Pezeparmus, BHe 3aBHCHMOCTH OT BeJIOMCTBEHHOH NPHHALIEKHOCTH
H GOpMBI COOCTBEHHOCTH.

PegepaTsHBIe OpraHBEI HCIOTHHTEIBHOH BIACTH, OPraHBI FOCYAAPCTBEHHOM BIACTH
cyosexktoB Poccmiickofi Pegepanmn, HMEOMmMHEe B BEISHHH 00pa30BATeIBHEIE
OpraHH3alHH, peaTHIVIOIHE obpa3zoBaTeIbHEIE [IPOrpaMMEL CpeaHero
npodeccHoHABPHOrO oOpasopaHHA. mpomy B cpok do 15 mas 2020 r. mpeacTaBHTE
Ha OJeKTPOHHEIH agpec stat spo@micceduru KOHTakTHYIR HHbopMammo (PHO,

JOTAHOCTH, TenedoH. aipec 3SIeKTPOHHOH MOYTH) COTPYAHHKA., OTBETCTBEHHOIO

3a OCYIIeCTBICHHE KOHTPOIA 3a NOPeaoCTaBICHHEM [JAHHEIX NIOABEIOMCTECHHBIMH

00pa3oBaTeIbHBIMHE OPraHH3ALHAMHE.

Tlpunoxenne: Ha 5 1. B 1 2K3.

AOKYMEHT NOJAMHCAH
WEKTPOHHOI NOANNCHIO

CepTndikar c4730ceanra74aA74AN60 138aCA7 MBI I T H E rﬂ}mo

Bnazesei raywxo AuuTpui Esredsenmuy
JleficTeuTencH c 02.04 2020 no 02.07.2021

Bopymosa M.B.
(495) 587-01-10, 206. 3375

O opoBexesiH MORHTOPRET? - 03

3apanue 1.2 ITuceMo AUpeKTopa MKO/Ibl  (fOMalIHsAA padoTa)

O3HakoMbTech € 1oKyMeHTOM "[l1cbMo AvpeKkTopa 1IKosbl'". [IpoaHanusupyiite coctaB peKBU3UTOB, UX
oopmieHre U pacioyioKeHue B JOKYMEHTe, HalJUTe OIIOKH.



IToAroTOBBTE CBOKO PeAAKIIMIO JaHHOTO MTHChbMa B BU/ie (aiiia word ¢ yuetom tpeboranwmii 'OCT P 7.0.97-
2016 ¥ MeTo/[UUECKUX peKOMeHAaIui. JlormyckaeTcst HeGoJIbIoe peJJaKTUPOBAaHKE TeKCTa MUChMa, eCJ/TH 3TO
o6ocHoBaHO BeIMoiHeHHeM TpeboBaHuii 'OCT 1 MeTOUUeCKUX peKOMEeHAAL[|H.

[MoaroroBbTe (aiia c TOTOBBIM MUCEMOM B 37IeKTPOHHBIN Kypc ¢ uMeHeM "TI1CcbMO TUpeKTopa IKOJIbI
Pammmma10".

-

MYHHIMIIAJIBHOE KA3EHHOE OBIIEOBPA3OBATEJNLHOE YUPLIKIEHHUE
«CPEJNHSS] OBINEOBPA3OBATENLHAS IIIKOJIA Nel . AJITY,I»
TIPOXJIATHEHCKOT'0 MYHUUHITAJILHOIO PAMOHA
KABAPIITHO - BAJIKAPCKOI PECITYBJIUKHA

361026, Kabapanno-bankapekas Pecny6nuika, P./c4.4020481010000000225
TIpoxaagHeHckuii pation, c.Aatys, yn.Komeomonbekas 60 Baux CPKL[ HB KB r.Haasunk
Teaedon: 88-66-31- 91-9-44, 88-66-31-91-2-39 WHH 0716001213

« 29 » asrycra 2014r.
N 632

T1aBHOMY roCyJapeTBEHHOMY HHCTICKTODY
6e30MACHOCTH JOPOKHOTO JABHIKEIsI
r.Ipoxnaamoro n Ipoxaguencikoro paiiona
Crporanosy JILA.

CayxebHoe nHELMO.

Veanaemsprit Imurpuii Anatossesnd!

Ha same npenmucanue Ne 67 ot 19.08.2014r. coo6Imaro, 4To BCE HEUCIIPABHOCTH

LIKOMBHOTQ aBTob'yca YKa3aHHBIC B NPCAMUCAHUH YCTPAHEHBI.

Jupextop MKOY 1 s
«COH.INEIC,A?;?Tyﬂ» A 2 M.I".Tennyros

3aganue 1.3. PaGoTa ¢ npaBoOBbIMH CHCTEMaMH.
C nomotipio cuctembl KoHcynbTaHatIImoc ogroToBUTE MOA00PKY HOPMAaTUBHBIX I0KYMEHTOB,
perjnamMeHTHUPYOLIMX Jenonpor3Bo/cTBo B PD. Crivcok coxpaHuTh B oopmate word.

3aodaHue 2.1 Paspabomka komniekma 641aHKo8 opeaHuzayuil (nepedas 4acms 2pynnoeo2o npoekma)



I'pynme cryaeHToB (2-3 yes.) HeobxoquMo pa3paboTaTh KOMITIEKT 6/1TaHKOB POCCUMCKOM
OpraHu3al|u:

® (O/aHK MMCbMa OpraHW3al[iH (YTJIOBOM WM MPO/0/IbHBIN),

® (JiaHK MMCbMa Ha JI0JDKHOCTHOeE UL (YTJIOBOM WK TIPO/I0JIBHBIN),
e 00muii 6/1aHK (TIPOIOTBHBIN),

® (O/aHK MpHrKasa (ITPO/0JIbHBIN)

17151 BBITTO/THEHMSI TTPAKTUYECKOTO 3aZlaHKsI He0OX0JUMO BBIOPATh JIF00YI0 JeHCTBYOIYIO
opraHu3saluio, ceefieHus1 0 Kotopout ectb B EI'PHOJI Ha calite @HC. ["'oTOBBIE JOKYMEHTBI
noroToBUTh B (hopMaTe word Ha yiuct A4 PaboTa MOXKeT BBITIOJTHATHCS CTYZEHTaMH C
HCTI0/Ib30BaHHEeM 00/1auHbIX TexHosioruk (061aunbiii cepeuc HHI'Y cloud.unn.ru).

3adaHue 2.2 CnyxcebHas 3anucka c pe3omoyueli (npodoadiceHue 2pynnogo2o npoekma)

Heo6x0111M0 MOrOTOBUTE C/TY»KEOHYIO 3aMUCKy Ha UMsI pYKOBOUTE/ISl OpraHu3arivu (1151 KOTOpOu
pa3paboTanbl 671aHKM (CM. 3aziaHue 2.1)) OT COTPYAHMKA 3TOM OpraHu3arvy. 3arucka - BHYTPeHHUH
JIOKyMeHT. ['oToBUTCS He Ha OaHKe. [11 TIOATOTOBKU CyKeOHOM 3amicKy Heo0X0auMOo
WCI0Mb30BaTh Matepuan Koncynsrantllntoc - parmeHT ctathu, KoTopasi onupaetcs Ha ['OCT.

B roroBoii ciy>keOHOM 3arvicke He0OX0JUMO TTPOCTAaBUThL Pe30JIIOL[HI0 PYKOBOAUTE/IS (a[pecara).
3anucKy nmo/iroToBUTh B BU/Ie (aiiia word. PaboTa MO>KeT BBITIONHATLCS CTYA€HTaMU C
HCII0/Ib30BaHKeM 00/IauHbIX TeXHOJIOrTHi (06maunblii ceperc HHI'Y cloud.unn.ru).

Kputepuu onjeHuBaHus (0LleHOUYHOe CpeACcTBO - [IpakTHUeckoe 3a/jaHue)

Orenka KpuTtepuu orjeHUBaHUS

MuHMMaTBHO OTTYCTUMBIN YPOBeHb 3HAHUM. [I0TyIeHO MHOTO HErpyOBIX OLTHOKH.
ITposieMOHCTPHUPOBaHbI OCHOBHbIE YMeHUs. PellleHbl TUTIOBBIE 3a/laui C HErpyObIMU OIIMOKaMHU.

3a4uTeHo N
BrInoHeHbI Bce 3a/laHusI HO He B TIOTHOM o0beMe. ViMeeTcsi MUHUMaITBHBIA HaOOp HaBBIKOB /ISt
pellieHus CTaHZAPTHBIX 33/ja4 C HEKOTOPLIMU HeZloueTaMu
YpoBeHb 3HaHUM HIWKe MUHHUMabHbIX TpeboBaHui. imeny Mecto rpy6bie ommbku. [Ipu pemeHnn
He CTaH/]apTHBIX 3aZlay He TIPO/IeMOHCTPUPOBAHbI OCHOBHEIE YMeHus1. ViMeny MeCTo rpyOble OLTUOKH.

3auTeHo [Ipu pelleHHM CTaHJAPTHBIX 33/lau He MPOJEMOHCTPUPOBAHbI Oa30BbIe HaBLIKU. VIMenu MecTo
rpyOble OMIMOKH.

5.2. OnucaHue MKaJI OIeHUBAaHUA Pe3y/IbTaToB 00yueHHs M0 JUCIUIIMHE ITPH ITPOMe)XyTOUYHOMH
arTecTanuu

IIIkana oueHBaHusA C(h)OPMHUPOBAHHOCTH KOMIIETeHI[UI

YpoBeH
b
chopmu HEy/I0B/IETBOD | Y/AOBJIETBO 04YeHb
TJ10X0 X0po1I0 OT/IUYHO NPeBOCX0/{HO
POBaHH HUTEe/IbHO pUTe/ILHO XOpo1I0
0CTH
KoMIeT
eHIK He 3aUTeHo 3auTeHo
(uHANK




aropa
JOCTIDK
T eHHT
YpoBeHb
OtcyTcTBUE YpoBeHb »
o o 3HaHUH B
3HAHUMU MuHuManbH | 3HaHWM B obBeMe YpoBeHb
TEOPeTHUECKOTO o obbeme, ’ 3HaHWH B
YpoBeHb COOTBETCTBY YpoBeHb
MarepHaa. . JIOIYCTUMBI | COOTBETCTBY ob6beme, o
3HAHUM HIDKe 8 0IIEM 3HaHUH B
HeB03MO>KHOCTB 1 ypoBeHb 10111IeM COOTBETCTB
MHHHMa/bHBIX - riporpamMme obneme,
3HaHUS | OLIEHWThH MOJHOTY o 3HAHUM. rporpamMme yIoLiem
N TpeboBaHHMHA. TIOJITOTOBKH TIpeBBIIIAOIIe
3HAHUI HonyieHo TO/JIrOTOBKH! MporpaMme
Vmenu mecto . HormymieHo M IIpOrpamMMy
BCJ/Ie/ICTBHE MHOTO . HormyiieHo MOATOTOBK
rpy0ble ommbKu HECKOJIbKO TOJTOTOBKH.
OTKasza Herpy0bIx HECKOJIbKO u. Ommbok
Hecy1ecTBe
obyuarolerocs ot omboK HerpyobIx HHEIX HeT.
oTBeTa oInb0oK
ombok
ITponemoHc
TPUPOBAHBI
IIpogemoHC PHp
IIpogemoHc | Bce
[IpogemoHC | TpupoBaHbI
TPUPOBaHbI | OCHOBHBIE
TPUPOBaHbl | BCe
BCE yMeHUsI. TIpogeMoHCTp
OCHOBHbIE OCHOBHbIE
OtcyTcTBUE OCHOBHbIE PeriieHbl HPOBaHbI BCe
ITpu perennn yYMeHUSI. YMeHUSI.
MHHHUMAaIbHbIX YMEHUSI. BCE OCHOBHbIE
N CTaH/|apTHBIX PemieHs! Pe1rieHs! Bce
YMeHHH. PetiieHbl Bce | OCHOBHBbIE YMeHHUsl.
3aj1au He THITOBbIE OCHOBHBIE
HeBo3Mo>xHOCTB OCHOBHBIE 3a/iauv C Pemtens1 Bce
TIPOJIEMOHCTPUP | 3afaud C 3a71auu C
OLIeHUTDb Hajuue 3a/launl. OTZeNbHBIM | OCHOBHEIE
Ymenus N OBaHbI HerpybbIMU | HerpyObIMU
yMeHU BemonHeHs! | u 3a/1aunl.
OCHOBHbIE olmMbKaMH. | OLIMOKaMHU.
BCJIe/ICTBUE BCe 33JlaHUsI | HecyllecTB | BbIrnosiHeHbI
yMenus. imeny | BeimonHeHsl | BoimonHeHbl
OTKaza B TIOJTHOM €HHBIMHU BCe 33/laHusl, B
MecTo rpy0Obie BCE BCe 3afIaHust
obyuatorerocsi ot obbeme, HO | HeJjoueTaM | TMOJHOM
OIIMOKH 3afiaHus, HO | B TIOJTHOM
oTBeTa HEKOTOpble U, obbeMe 6e3
He B o6beme, HO
c BBITIO/THEH HEeJJ0YeTOB
TIOTHOM HEeKOTOpble
HefjoueTaMH | bI BCe
obbeme c
3a7laHyis B
He/0ueTaMu
TIO/THOM
obbeme
Nwmeetcsa
OTtcyTcTBUE [Ipomemonc IIpomemonc
MHHUMaJbH IIpogemoHC
6a30BbIX ITpu pereHnn o TPHPOBAHbI TPUPOBAHBI
bIii Habop TPHUPOBaHbI TIpogeMoHCTp
HaBbIKOB. CTaH/|apTHBIX 6a3oBble HaBBIKH
HaBBLIKOB 6a3oBbie HpOBaH
HeB03MO>KHOCTh 3a7iau He HaBBIKY TIPH Tpu .
JIsL HaBBIKY TIPA TBOPYeCKHUH
OLIEHUTDb Ha/IMuue | TPOAEMOHCTPHP peLieHnn peLIeHnH
HaBbIku perIeHyst pelLIeHnH TIOAXOZA K
HaBBLIKOB oBaHbI 6a30BbIe CTaH/JapTHBI HeCcTaHAapT
CTaH/IapTHEI CTaH/|apTHBI peLIeHHI0
BCJ/Ie/ICTBHE HaBbIKY. ViMenu X 3aa4 C HBIX 3a/ja4
X 3a7iau C X 3azay 6e3 HeCTaHZJapTHbI
OTKasa MecTo rpybbie HEKOTOPbIM 6e3
HEKOTOPbIM oumboK 1 X 3a71au
obyuarorierocsi OT | OIUOKH u OIMOOK U
u He/J0YeTOB
oTBeTa He/loueTaMu HeJJ0ueToB
He/[0ueTaMu
IMIkana OLl€eHUBAHHUA ITPH ITPOMEXYTOUYHOU aTTECTAllUHA
OneHka YpoBeHb NOJrOTOBKH
TPEBOCX0/{HO Bce KommeTeHIMM (YacTW KOMITETeHLMH), Ha ()OpMHpOBaHHe KOTOPHIX HarpaBieHa
MUCLIUIUINHA, COPMUPOBAHBI HAa YDOBHE HE HIDKE «IIPEeBOCXOZAHO», MPOJEMOHCTPHUPOBAHbI
3HaHWS, YMeHWs, BJafieHUss [0 COOTBETCTBYIOLIMM KOMIIETEHL[UsSM Ha YPOBHE BBIIIE
TIpe/iyCMOTPEeHHOT0 TIPOrpaMMoi
OT/IMYHO Bce komrmeTeHIuM (YaCTM KOMIIETEHLMH), Ha ()OPMHUpDOBaHHE KOTOPHIX HAarpaBjieHa
3a4YTeHO

AUCLWIIIWHA, CCl)OpMPIpOBaHLI Ha YPOBHE He HI)Xe «OT/INUHO».

04YeHb Xopouio

Bce

KOMIeTeHUUH (Y4acTu KOMIIeTeHLUH),
UCLUMTUTMHA, CPOPMHUPOBAHBI Ha YPOBHE He HIDKE «0UeHb XOPOIIO»

Ha (QopMupoBaHUe

KOTOpbIX HallpaB/jieHa




XOpOI1110 Bce komrmeTeHIMM (YacTH KOMIlETeHIMM), Ha (OpMUpOBaHME KOTOPLIX HarpaBjeHa
JUCLIMTUTAHA, CHOPMHUPOBAHBI HAa YPOBHE He HIDKE «XODPOLIO».

yaoBjieTBopuTenb | Bce komreTeHIMM (UacTd KOMIIETeHIMH), Ha (OpMUpOBaHMEe KOTODLIX HarlpaBjeHa
HO JUCLIIUIAHA, C)OPMHPOBaHLI HA YPOBHE He HIDKE «Y/IOBII€TBOPUTEIBHO», TP 3TOM XOTS OBI
O/iHa KOMITeTeHIMs1 ChOPMHPOBaHa Ha YPOBHE «Y/IOBJIETBOPUTENIBHO»

HeyjoB/eTBopuTe | X0Ts Obl OHa KOMIIeTeHLMsE CHOPMHUPOBaHA Ha YPOBHE «HEY/|OBIE€TBOPUTEIBHOY.
JIBHO

He 3a4TeHO

TJI0XO0 XoTs1 6bI 0/JHA KOMITIETeHLUs1 ChOPMHUPOBAHA HA YPOBHE «ILIOXO»

5.3 TunoBble KOHTPOJ/IbHBIE 3aflaHUsl WM HWHbIe MaTepHa/ibl, He00XoAWUMBbIe A/ OLIEHKHU
pe3y/ibTaToB 00yYyeHHsi Ha MNPOMEXKYTOYHOM aTTeCcTalMiM C YKa3aHHeM KpHUTEePHUEeB HX
OL|eHVBAHMA:

5.3.1 TunoBbie 3apaHusa (oreHOUHOe CpeAcTBO - KOHTpo/sibHbIE BOMPOCHI) A/ OLIEHKH
copmupoBaHHoCcTH KoMneTeHMu YK-4

BOl'lpOCLI K 3a4eTy o JUCIuIInHe

I[TpexcraBneHue 06 MHGHOPMALIOHHOM 00IIleCTBe.

[MoHsiTHe HOKYMeHTa, ero QyHKLUH

OcHOBHBIe 3Tarbl paboThl C BHEIIIHUMU Y BHYTPEHHUMH [JOKyMEHTaMH.

JloKyMeHTO00O0pOT: 3Tarbl, OpraHu3alysi, 00beMm.

J10KyMeHTOIOTOKM OpraHr3alyy U UX IapameTphl.

Perucrpaiysi 1OKyMeHTOB.

[TpeumytniecTBa ¥ HEJJOCTATKX 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

OcobenHocTH paboThI C IOKYMEHTaMH B TPA/IMLIMOHHOM 1 37IeKTPOHHOU (hopme.

O630p MMpOrpaMMHOI' 0 obecrieuenus AJis OpraHr3alivy 3/IEKTPOHHOTI'O ,Z[OKYMBHTOOGOpOTa B OpraHM3aljusax

KoHIIenmus 3/1eKTPOHHOTO IOKYMEHTOO00POTA B XO3UCTBEHHOH J1eSITe/TbHOCTH

Krnaccuduxkaiiysi JOKYMeHTOB.

OcHoBoro0/1araro1yie HOpMaTHBHO-TIPaBOBLIE aKThI B C(hepe Jie/I0NPOU3BO/CTBA

OcHOBOIIO/IararoIie HOPMAaTUBHO-TIPABOBBIE aKThI, PETJIAMEHTHPYIOLIYE IeKTPOHHBINA 10KyMeHTo000poT B PO

®epepanbHblil TpoekT «LludpoBoe rocysapcrBeHHoe ynpaBieHue» HarjponanbHast nporpamma P® «Ludposas
9KOHOMMUKa».




HartvionanbHbIl TIPOEKT "OKOHOMUKA JaHHBIX U ¢ poBast TpaHchopMaliys rocygapcTaa’

O6mmue TpeboBanus 'OCT P 7.0.97-2016

Posb 6/1aHKOB ¥ UX BU/IBI

PeKkBU3WTHI JOKYMEHTOB: COCTaB, Ha3HaueHue, oopm/ieHHe.

OpFaHHBaL{I/IOHHO—HpaBOBLIe AOKYMEHTBI: BU/Ibl, HA3HaUE€HNE

PaCHOPH,Z[I/ITETIbHLIe AOKYMEHTBI: BUJbl, Ha3HAYEHHE.

I/IHCl)OpMaL[I/IOHHO—CHpaBOLIHLIe AOKYMEHTBI: BU/Ibl, HA3HaUE€HNE

OneKTpOHHAs TIOATHCH: ee BU/IbI U 0COOEHHOCTH.

CriocoObl TIO/TyYeHHsT 37IeKTPOHHOM MO/ITUCH

Ha3snaueHue 1 ocHOBHBIe cBovicTBa CO/I.

[TepcoHasnbHbIe JaHHBIE U UX 3all[UTa.

Cornacue Ha 06pabOTKy rMepCcoHaNbHBIX JaHHBIX

OTBeTCTBEHHOCTb 32  HapyIleHHe 3aKOHO/|aTelbCTBa B 00/1aCTH MepCOHaIBHBIX JAHHBIX B PO.

CnayxebHble micbMa. [lepeueHb peKBU3UTOB, 0COOEHHOCTH O(OPM/IEHHSI.

ITpuka3ssl. [lepeueHs peKBU3UTOB, 0COOEHHOCTH O(OPMIIEHHS

CnyxebHble 3arucku. ITepeueHb PeKBU3UTOB, 0COOEHHOCTH 0(hOPMIIEHHS

HPI/IHL[I/IH])I COCTaBJ/IeHUA TEKCTOB JOKYMEHTOB

KOHHEHL[I/IH 3JIEKTPOHHOT'O ,E[OKYMQHTOO6OPOTEI B XO35MCTBEHHOM AedaTe/IbHOCTU

KpuTepuu onjeHuBaHus (0LieHOUHOe CPeACTBO - KOHTpo/IbHBIE BONPOCHI)

OueHka Kpurepuu oLieHrBaHUs

Bce komnieTeH1[UM (4aCTH KOMIIeTeHLM), Ha (hOPMHUPOBaHKe KOTOPBIX HarpaB/eHa AUCLIMITIMHA,
3auTeHO0 |c(HhOpPMHUPOBAHBLI HA YPOBHE He HUXKE «Y/IOBJIETBOPUTENBHO». MUHUMAILHO JIOMYCTUMBINA YPOBEHb
3HaHWH. JlomyIeHbl HerpyObie OLIMOKH.

He Xorts ObI 0/THa KOMIIeTeHIHs CPOPMUPOBAHA Ha YPOBHE «HEY/IOBIETBOPUTEILHO», HU O/IHA U3
3auTeHO KOMIIeTeHI He chOpMUPOBaHA Ha YPOBHE «IIJIOX0» , XOTs Obl OZIHA KOMITETEHIIUS
chopMUpoBaHa Ha YPOBHe «I7I0X0». OTCYTCTBHE 3HAHUH TeOPeTUYeCKOro MaTepuara.
HeB03MO>KHOCTB OLIeHUTH TIOJTHOTY 3HaHWM BC/Ie[ICTBHE OTKa3a 00ydJaroIerocsi OT OTBeTa Y POBeHb




Ouenka Kpurtepuu oLieHUBaHus

3HAHUM HIDKe MUHUMAabHBIX TpeboBaHui. VIMeny MecTo rpy0Oble OIIMOKU.

5.3.2 TunoBsle 3ajaHus (OLeHOUHOE CPeACTBO - OTUeT Mo JIaGopaTopHBLIM padoTam) J/isi OLIEHKHU
copmMupoBaHHOCTH KoMmmieTeHIMu Y K-4

3aganus y1abopaTropHbIX padot (popmuposarue YK-4)

[TpousBectu B cucteme 1C: IlpeanpusiTie KOMIbIOTEPHYIO CUMYJISILIIO TI0 CIeAYIOIeN 3azaue:
Buectu JdaHHbIE TOpFOBOﬁ OpraHuU3ali C COOTBETCTBYIOLUMUA CJ'IY)KGaMI/I. 3arno/IHUTh CITPpaBOYHUKHU. 3aHecTu
OCHOBHBIE Orepaluu: 3aKyIriKa TOBAPOB, MMOCTYIJIEHKMEe TOBAPOB Ha CKJ/la[, ITOKYIIKa OCHOBHBIX CPe/ICTB,
NOCTYyIJIEHWE OCHOBHBIX CPeACTB, HAUUC/IEHWE 3dPIJIaThl COTPYAHUKAM, HAUUC/IEHWE U yT1/1IaTd HAJIOT'OB,
CTPaXOBbIX B3HOCOB. I/IBy‘-II/ITb U 3allOJTHUTb OCHOBHBLIE MMePBUUHBIE JOKYMEHTEI, IOKYMEHTEI 6yxranTepc1<0171 n
HA/I0rOBOM OTUETHOCTH (TOBApHO-TPAHCIIOPTHAS HaK/Ia/Hast, cueT-(PakTypa B KHUTY TIOKYTIOK M1 B KHUTY
MIPOJIaX, T/IaTEé)XKHOe MopyYeHre, 0TYeT 0 TIPUObLIAX U yObITKax, Aeknapauyu o HC u ap.).

ITopobHOe omucaHKe 3ajaHusl IPUBEIeHO B (DOH/Ie OLIEHOUHBIX CPE/ICTB I10 JUCLIUIIIMHE.

Jins1 BBINO/THEeHUsI 1a0opaToOpHO padoThl HEO0X0/[UMO MCIIO/IH30BATh NOCO0He:

Canvun IlaBen CepreeBuu. IIpaktukym 1o «1C: ByxranTtepus» : yueOHO-MeTOAMYECKOe
nocobue / I1. C. CanmuH, H. A. Canvuna ; HHT'Y um. H. U. JlobaueBckoro. - HiwxkHuii HoBropog, :
N3p-Bo HHI'Y, 2020. - 86 c. - TekcT : 3/1eKTpOHHBIN. : http://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=794667&idb=0

Kpurtepuu oueHuBanus (o1jeHOYHOe cpeAcTBO - OTuUeT 1o J1aGopaTopHBIM paboTam)

OreHka Kpurepuru orjeHHBaHUS

3aziaHue BLITIOJIHEHO B MOJTHOM 00beMe: 3aro/THeHbI BCe CIIPaBOYHUKH, >KypHasl oTiepariu,
3a4uTeHo
topmupyetcst HeobXxoMIMasi OTYETHOCTh

He 3a/iaHre BBITIOJHEHO He TOJIHOCTHIO: 3arl0/THEeHbI He BCe CITPAaBOUHUKM, )KypHA/ orepaiyii, He
3auTeH0 | (opMHUpYyeTCs HeoOXoAuMasi OTUETHOCTh

5.3.3 TumnoBbie 3ajaHus (oleHOYHOe cpeAcTBO - IIpakTHueckoe 3afiaHHe) Il OLIEHKH
chopMuUpoBaHHOCTH KoMmeTeHU Y K-4

3adaHue 2.3. KomnaekcHoe npakmuueckoe 3adaHue (I pynnoeoti npoekm)

B kauecTBe 3aKperieHus: MaTeprasia o0 HOpMaTHBHBIM OCHOBaM /1eJIONPOU3BO/ICTBA B PD, BUjaMKu
nokymeHToB 1 ['OCT 1o opraHu3aljioHHO-PaCIOPSAUTEIbHOU JOKYMeHTal[uu TpeOyeTcst
chopmMHrpoBaTh HEOOXOUMYIO TOKYMEHTAIUIO [Jist IPOXOXKAeHus cTyaentom DI HHIT'Y um. H.U.
Jlob6aueBCKOTo TIPOM3BO/ICTBEHHOM (MM y4eOHO) MPAKTUKY B NPOGHUIBHOM OpraHu3auyu. [aHHbIi
BU/I TIPAKTUKH TIpeJyCMOTPeH 06pa3oBaTe/IbHbIMU TIPOrPAMMaMH B COOTBETCTBUU CO CT. 7
denepanbHOro 3aKoHa Ne 273-®3 ot 29.12.2017 «O6 obpa3oBanuu B Poccutickoit @epepaiiyum»,


http://e-lib.unn.ru/MegaPro/UserEntry?Action=FindDocs&ids=794667&idb=0
http://e-lib.unn.ru/MegaPro/UserEntry?Action=FindDocs&ids=794667&idb=0

IMpuka3a MuHo6pHayku Ne 1383 ot 27.11.2015 «O6 yTBepxxaeHnn [1o0KeHuUst 0 TPaKTHUKe
o6yyaroyxcs, ocBauBaloIX OCHOBHbIE NpodeccroHanbHble 06pa3oBaTe/bHbIe IPOrPaMMbI
BBICIIIero 0O6pa3oBaHMsl» peryavpyeT MOopsJjoK ee OpraHu3allyy, ONrchbiBaeT ee (hOpMbl, BU/bI U
Cr1oCcoObI IIPOBe/IeHNSI.

B panHOM 3ajjaHny IpoduibHasi OpraHu3alys JOJDKHA ObITh CYIIIeCTBYIOLEeH, 3aperuCTPUPOBAHHON B
ET'PHOJI co Bcemu HeoOxogumbiMu pekBusuTamu (https://egrul.nalog.ru/index.html) (Beibupaercs
opraHu3alys, Ajii KOTOPOU BBIMO/THEHO 3a7jaHue 2.1, 2.2). Pabota MOXeT BBIIO/IHSATBCS CTYJeHTaMH C
WCTI0/Ib30BaHHeM 00/1auHbIX TexHosiorul (0bmaunbiii cepeuc HHI'Y cloud.unn.ru).

B KauecTBe OCHOBHBIX /IOKYMEHTOB OyZyT pacCMaTpyBaThCsl M OLIEHUBATHCS:

1. IMucemo HHI'Y o mpoxox/jeHny MpOu3BOJCTBEHHOM (MM yueOHO) MPAKTUKU B TPOPUIBHOM
opranu3auu (He 3abbiBaem, 4To /151 JaHHOTO JOKyMeHTa He00X0/iMMa PerncTpanys B
KaHIeasspui. Homep cTaBUM caMoCTOSITeNTBHO, ATy TeKylnyto). CaM JOKYMEHT I0/DKeH ObITh
BBITIO/IHEH Ha yryioBoM Osianke HHI'Y um. H.U. JlobaueBCKOro co BCeMU peKBU3UTaMH.

2. OTBeTHOe MMCHMO OT NMPO(MUILHON OpraHMU3aLyy C yKa3aHUeM PYKOBOJUTE/Is TPaKTUKHU.
[TpocTaBUTH PEKBU3UTHI PErUCTPAL[A UCXOZSIIEro JOKyMeHTa. [IOKyMeHT JJ0/KeH ObITh
BBLITIO/THEH Ha OsiaHKe opraHu3aluu (cM. 3afanue 2.1).

3. TIpuka3 HHI'Y um. H./. JTobaueBCKOTO O MPOXO0KAE€HUU CTYI€HTOM TIPOU3BO/ICTBEHHOMW (MU
yuebHO) npakTUKU. B ripukase o6si3aTe/TbHO NPUIOXKEHUs], B KOTOPOM JlaHHbIe
CTPYTINUPOBAHBI B Tab/HLle, OTMETKU O MPUIOKEeHUU, Ha/TMure BU3bI,

4. Ilprka3 npo¢uIbHON OpraHy3aLyu O Ha3HauYeHW! PYKOBOAUTeIS NPAKTUKU ([JOKyMeHT
J0/DKeH ObITh BBITIOHEH Ha O/1aHKe OpraHu3aliiy C PO/0/IbHBIM PacrioioyKeHneM
PeKBU3UTOB) (CM. 3asiaHue 2.1).

Bel111e nepeuriciieHHble JOKYMEHTHI JO/DKHBI COOTBETCTBOBATh YCTAHOBJ/IEHHBIM ITpaBU/IaM
oopmienus no gerictByroiemy I'OCT f/151 opraHy3aLOHHO-PaCIOpsAUTeIbHOM [JOKYMeHTaLu.

Kpurepuu oneHnBaHus (oneHoUHOe cpeAcTBO - IIpakTHUecKoe 3aaHue)

Onenka Kputepun orjeHMBaHUA

[ToAroToBR/IEH MOTHBIN KOMIIJIEKT JOKYMEHTOB, KOTOPhIE COOTBETCTBYIOT TpeboBanusm I'OCT P
3ayteHo 7.0.97-2016 Bce komneTeHMH (YacTH KOMIIeTeHLIWH), Ha GOpMUPOBaHMe KOTOPLIX HallpaB/ieHa
JUCLIMIUVIMHA, COPMHPOBaHbI Ha YPOBHE He HIDKe «Y/I0B/I€TBOPUTE/IEHO»

[ToAroTOR/IEH HETIOHBIA KOMITIEKT JOKYMEHTOB, JOKYMEHThI HE COOTBETCTBYIOT TPeOOBaHUSIM
I'OCT P 7.0.97-2016 Xots Obl 0Ha KOMIIETEHILIMsI ChOPMUPOBaHa HAa YPOBHE

He «HEY/IOBJIETBOPUTEILHO», HA O/IHA M3 KOMIIeTeHI 1M He chOpMHUPOBaHa Ha YPOBHE «IJIOX0» XOTS
3auTeHo OBl OfIHAa KOMITETeHIMst ChOPMUPOBaHa Ha YPOBHE «I17I0X0» IIpu pellieHny CTaHJapTHERIX 3a7iayu He
TPO/IEMOHCTPUPOBAHBLI OCHOBHBIE yMeHUsl. iMenu MecTo rpy0Obie ormmOku. I1pu pereHny
CTaHZAPTHBIX 3a/]au He MPOIeMOHCTPUPOBAHbI OCHOBHBIE YMeHUs1. VIMen MecTo IpyOble OIHOKH.

5.3.4 TumnoBble 3ajaHusi (oueHOuYHOe cpeacTBO - Tecr) ANA oUHeHKH C(HOPMHPOBAHHOCTH
KoMmeTeHuu Y K-4

BapI/IaHTLI TECTOBbBIX BOIIPOCOB /VIA OLI€HKHA C(l)OpMHpOBaHHOCTl/I KOMIIeTeHI{uHu YK-4


https://egrul.nalog.ru/index.html

1. Tlop odwuiuanbHbIM = [JOKYMEHTOM, TIPeZCTaB/SIONIM CHUCTEMHBIM CBOJ, HaWMEHOBAaHMHW U KOJOB
KJIaCCU(UKAITMOHHBIX TPYTITAPOBOK U (M) 00BEKTOB KIacCU(PUKAIIUM TOHUMAETCS

® kiaccuhuKaTop

* KoH(DUJEHIMATBHBIN TOKYMEHT

® HOMeEHKJ/AaTypa Jes

® cucTeMa JOKYMeHTAallMOHHOTO 00ecriedeHusl yIpaBieHNst

2. DNeKTPOHHBIN ZIOKYyMEHTOOOOPOT — 3TO:

® OpraHu3alMOHHO-TEXHUYECKasi CUCTeMa, MTPeCTaBsoLIast CO00H COBOKYITHOCTb TIPOTrPaMMHOTO,
WH(POPMAI[MOHHOTO U armapaTHOTo obecrieueHus1, peau3yrolrias XpaHeHre U o0pailjeHre 3/1eKTPOHHBIX
JIOKYMEHTOB

® OpraHu3alMOHHO-TEXHUYECKas CUCTeMa, TTO3BOJISIONIast OBICTPO BLIBOAUTH Ha MeYaTh JI000H JOKYMeHT

® OpraHu3alMOHHO-TEXHWYeCKas CHCTeMa, TI03BOJIAIOLIas MepechbulaTh JOKYMEHThI MeXIy
KOMITbIOTepaMHu.

3. Koraa Brnepebie B XX BEKe 6b1/10 NPe/I0XKEHO UCMOJIb30BaHUE UMPPOBOI NOANMCU

* B 60-x ropax;
¢ B 70-x ropax;
¢ B 80-x ropax;
¢ B 90-x romax.

4. PykoBoiuTe b C TIOMOIIBI0 OPraHU3al[MOHHBIX TOKYMEHTOB

® OCYIIeCTB/SIET YBObHEHHE PAOOTHUKOB

® ompe/eiseT rpaBa ¥ 0653aHHOCTUA COTPY/THUKOB

® TOOIIpPSIET OTIMUMBIIIEr0Cs paboTHHKA

® ompejenseT MOC/e[0BaTeIbHOCTh JeUCTBHUM TIPY BBITIOJTHEHUH TOW WJTH MHOW pabOThI

5. Kakue ¢opmbl peructpauyu JOKYMEHTOB CYIIeCTBYIOT?

a)  aJb0OMHas, KHIDKHAs

0)  BHeIHss, BHYTPEHHSIS

B)  JKypHa/bHasi, KApPTOUHAas ¥ aBTOMaTHU3UPOBaHHAas

I) LeHTpajJv30BaHHas, [elleHTpaJM30BaHHas, CMelllaHHast

6. Kakoli U3 nepeunc/ieHHbIX JJOKYMEHTOB He COJleP>KUT peKBU3UT «HarMeHOBaHUe BU/ja JOKYMeHTa»?

® TI0JIOXKeHHe

® TIIpeacCTaB/iIeHHe
® aKT

® [IMCBMO

7. Kakasg pa3sHOBHUJHOCTb 3/IeKTPOHHOM IMOJMUCH COOTBETCTBYeT IMOJIMCH, IOCTaB/JeHHONM Ha JOKyMeHTe
COOCTBEHHOPYUHO, 3TO

® ycujeHHas KBaau(UILMpOBaHHAas

® ycuseHHasl HeKBani(ULIMpOBaHHas
* 1udpoBas NOAINUCh

® [IpocTasi 3/1eKTPOHHAsH MO/INCh

8. ,HBI/I)KGHI/IE AOKYMEHTOB B OpraHu3aliiid C MOMEHTA HX CO3JadaHUA W/IK T[IOJIyUeHHs [0 3dBepIIeHUA
HCIIO/THeHU WIW OTIIPAaBJIeHUs, 3TO:



® I0KyMEHTHPOBaHHe

®  [1eJIONPOM3BO/ICTBO

® perucTpanys JOKyMeHTOB
® JOKyMeHT0060pOT

9. [laToli ripuKasa siB/sieTcs JjaTa ero
a) COT/IaCOBaHUS
6) moanucaHuA

B)  yTBepXKAeHHs

r) perucrpanuu

10. PexBu3UT 0PUIIMATBHOTO IOKYMEHTA, CBU/IETE/ILCTBYIONIUH O TIPaBOBOM CTaTyCe TOKYMEHTa, 3TO

®  pe3o/oLus

* rpud orpaHWYeHust JOCTyMa K JOKYMEHTY
® [OJNUCH JO/DKHOCTHOIO JIULA

* rpud yTBep>KJeHus JOKyMeHTa

11. DneKTpoHHAsT KOITUSA JOKYMEHTa, U3rOTOB/IEHHOTO W3HAuaIbHO Ha OYMa)>KHOM HOCHUTEJIe, Ha3bIBAeTCsI
a)  IeKTPOHHBIM JOKYMEHTOM
0)  2/IeKTPOHHBIM 00pa30M JOKyMeHTa
B)  AyOJMKAaTOM 3/IEKTPOHHOTO ZIOKyMeHTa
r)  HeT IpaBUILHOIO OTBETA
12. Peructpauys 3/1€KTPOHHBIX JOKYMEHTOB — 3TO:

a) yCTaHOBJ/EeHVe KOJIMYeCcTBa U COCTaBa apXMBHBIX JJOKYMEHTOB B eIMHULIAX yueTa U (pukcarus
TIPUHAZJIEXKHOCTH K&XK/J0M eIMHULIBI yUeTa K Orpe/ie/IeHHOMY KOMIUIEKCY U 001IjeMy X KOJIMUeCTBY B YUeTHBIX
JIOKyMeHTax

0) BakHelIMi 3Tarn paboThl C JOKYMEHTAaMU U OTIpe/Ie/IsieTCsl KaK 3aMiCh YUETHBIX JaHHBIX O IOKYMEHTE TI0
yCTaHOBJIeHHOU opme, GpuKkcupyromas akT ero co3aHuis, OTIPABIEHUS UIN TIOTyUYeHUsI

B) 9TO MaKCHMaJ/IbHO PAl[MOHA/BLHOE COKpAITleHHe KOMUeCTBa Uero-aMbo myTeM CTaHAapTHU3al[UU K eTHHON
dbopme

r) OpraHu3alys I0KyMeHTO000POTa, XpaHeHUs U UCTIOTb30BaHUs ZIOKYMEHTOB B TEKYILEH JesITeTbHOCTH
yUpeXXJeHUs.

13. KaKkux ueneit No3BossieT 4OCTUYb BHEAPEHME /IEKTPOHHOIO AOKYMEHTO060opoTa?

a) nHTerpaummn scex MHGOPMaLMOHHbIX MOTOKOB M CO34aHUN eAMHOro MHPOPMALIMOHHOIO pecypca,
MCMOJIb3YEMOTr0 A5 PUHATUS YNPaBJIEHYECKUX PELLEHUIA;

6) KONNEKTUBHOIO MCMOJ/Ib30BaHMs MHPOPMALMOHHOIO pecypca, ynpoLieHue npouecca o6MeHa
MHbopMaumen;

B) ONTMMU3aLMU PabOT COTPYAHMKOB M COKPALLLEHUM 3aTpaT TPYAa U BPEMEHU HA aiMUHUCTPUPOBAHUE UX
COBMECTHOM AeATENbHOCTH;

F) BCEX BblLLIENEPEYNCTIEHHDIX u,eneﬁ.



14. Kakon peKkBU3UT AOKYMeHTa OOPMSIOT B CTOPOHHEN OpraHmsauMm Mo OTHOLLUEHMIO K OpraHM3auuu-
agpecaHTy?

a) rpud cornacosaHus
6) oTMeTKy 06 ucnosHuTeNe
B) rpud yTBEPXKAEHUA
r) 3aro/IoBOK K TEKCTY

Kputepun oneHuBaHus (0L{eHOUHOe CPeACTBO - Tecr)

OrjeHka Kpurepuu orjeHrBaHUs
3aUTEHO 60 % u Gosiee IPABUTLHBIX OTBETOB
He 3auTeHo MeHee 60 % npaBUIBHBIX OTBETOB

6. YueOHO-MeTOUUECKOEe H HH(OpMaIMOHHOE o0ecrieyeHHe JUCIMILTHHBI (MO/1y/151)

OcHoOBHasi uTeparypa:

1. IlTyBanora Hartanust HukonaeBHa. OCHOBBI /I€/IONIPOU3BO/ICTBA. SI3BIK CTy>KeOHOTO IOKYMEHTa :
yueOHuK 15t By3oB / H. H. IllyBanoBa, A. FO. ViBaHoBa ; o o6iieii pegakipeii H. H. IllyBanoBoii. - 3-e
u3g. - Mockga : FOpaiit, 2025. - 355 c. - (Bbiciiee o6pa3oBanue). - ISBN 978-5-534-20343-1. - Tekcr :
yniekTpoHHbIH // OBC "FOpaitt"., https://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=920453&idb=0.

2. DJIeKTPOHHBIN JOKYMeHTO000POT U obecrieueHre 6€30MaCHOCTH CTaHJapPTHBIMU CPe/ICTBAMHU
windows : Yue6Hoe nocobue / PsizaHCKUi rocy1apCTBeHHbIN paiiOTeXHUUeCKUN YHUBEPCUTeT UMeHU
B.®. ¥TkuHa. - 1. - Mocksa : OO0 "KYPC", 2023. - 296 c. - BO - bakanaspuart. - ISBN 978-5-906923-
24-0. - ISBN 978-5-16-103196-4. - ISBN 978-5-16-012741-5., https://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=836948&idb=0.

3. CanmuH ITaBen Cepreeeuu. ITpaktukyMm 1o «1C: Byxranrepusi» : yueOHO-MeTozuueckoe rmocobue / I1.
C. Canmun, H. A. Canvuna ; HHI'Y um. H. U. JTobauerckoro. - Hwxuauiit Hosropoy, : M3a-8o HHI'Y,
2020. - 86 c. - TeKcT : 2/1eKTPOHHBIN., https://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=794667&idb=0.

[ononHuTebHas TUTEpaTypa:

1. KysnerjoB rops HukosaeBuu. [JokymMeHTal[iOHHOE obecTieueHre yripaBieHus. JJoKyMeHT0000poT 1
JIeNIOTIPOM3BO/ICTRO : yUeOHUK U MpaKTHUKyM AJist By30B / . H. Ky3Herio.. - 4-e u3z. - Mocksa : FOpatiT,
2025. - 545 c. - (Boiciiee obpa3oBanue). - ISBN 978-5-534-16003-1. - Tekct : 31nekTpoHHbIH // 3BC
"FOpaiit"., https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=920040&idb=0.

2. [loponuHa Jlapuca AnekceeBHa. OpraHu3aiiysi U TEXHOJIOTHS JOKYMeHTALMOHHOTO obecrieueHUs
ynpaB/ieHus : yueOHUK 1 TIPAaKTUKYM [i71s1 By30B / JI. A. [loponuHa, B. C. ViputukoBa. - 2-e U3, -
Mockga : FOpaiir, 2025. - 270 c. - (Beiciiee oopa3oBanue). - ISBN 978-5-534-16016-1. - TekcrT :
snekTpoHHbIM // OBC "FOpaiit"., https://e-lib.unn.ru/MegaPro/UserEntry?



Action=FindDocs&ids=925981&idb=0.

3. CanmuH IlaBen Cepreesuu. [IpakTvKym 1o rnporpaMMupoBaHnuto B cucteme «1C: Ilpegrnpusitue 8.3» :
yuebHO-MeToguueckoe rtocobue. Y. 1/ I1. C. Canmun ; HHI'Y um. H. U. Jlob6aueBckoro. - HukHuMi
Hogropog, : 3a-80 HHI'Y, 2019. - 146 c. - TekCT : 371eKTPOHHBIN.,
https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=795769&idb=0.

[TporpammHoe obecrieueHrie 1 VIHTepHeT-peCcypChl (B COOTBETCTBHUU C CO/IePXKaHUEM JIMCIUTIIAHBI):

HI/ILIEH3I/IOHHOE n CBO60,Z[HO pacrpocTpaHsgemMoe IporpaMMHOe O6€CH€‘—I€HI/IQ, B TOM 4UmcC/ie
0TeYeCTBEHHOI'O IpOMU3BOACTBA:

Ne HavmeHoBaHMe Pa3paboruuk IO (rpaBoo61ajaTesNb) HocTynHoCTb (TULIeH3UOHHOE,
CcBOOO/JHO pacrpocTpaHseMoe) Ccpuika Ha EfivHbINM peecTp poccuiickux rporpamm it OBM u B/]
(TIpu Ha/TMYKK)

1. MS Office  Microsoft JIN1eH31U0HHOe

2. CnpaBouHasi ipaBoBasi cucteMa (CITIC) KoncynbrantIitoc 3A0 "KoHCy/bTaHT
rroc” JIMIeH31OHHOoe

(B By3e yCTaHaB/IMBAeTCs IO [JOTOBOPY) https://reestr.digital.gov.ru/reestr/301490/

3. 1C:IMpeanpusitvie Asisi yueOHBIX 3aBefjeHMid yepe3 VIHTepHeT" OO011ecTBO C
orpaHuueHHOM 0TBeTCTBeHHOCThIO "1C-CODT" Iy yueOHBIX 1ie/ieid 1o oroBopy OecrijiaTHO Mpu
BBITIOJTHEHUU YCI0BUMN

https://edu.1cfresh.com/ https://reestr.digital.gov.ru/reestr/309585/

4. 1C:JokymeHnToob60poT /71 yueOHbIX 3aBefieHnid uepe3 MIHTepHeT OOI1IeCTBO C
orpaHuYeHHOM 0TBeTCTBeHHOCTHIO "1C-CODT" [y yueOHBIX 11e/1eid 1o I0roBOpY OecriyiaTHO TpH
BBITIOJTHEHUU YCI0BUMN

https://edu.1cfresh.com/ https://reestr.digital.gov.ru/reestr/301633/

[TepeueHb pecypcoB ceTh VIHTepHeT, HEOOXOJUMBIX [IJIs OCBOEHUS AUCLIUTUIAHBI:

Ne HaumeHnoBanue Ccobuika Ha pecypc  [10CTYynHOCTh

WHdbopmalioHHO-CIIPAaBOYHbIe CUCTEMBI

1. HekomMmepueckue uHTepHeT-Bepcrun cuctembl KoHcybTanTILIrOC:
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button
CB00OIHBIN AOCTYTI

2. Koncynprantllntoc: CtyzeHT (OHIalH U odiaiiH) http://www.consultant.ru/edu/

OecriiaTHasi Bepcusi, AOCTYT Oe3 orpaHUUeHUH

3. Odnaiin Bepcus cuctembl KoHcynbranTIntoc: CtygeHt CkadaTe OduiaitH BepCHIO MOKHO IO CChIIKe



consultant.ru/hs/cons_hs.rar. 6ecriaTHast Bepcusi, AOCTyn 6€3 orpaHUUeHHi

4. KoncynbranTllitoc cucrema oHlalH-00yueHUs
http://www.consultant.ru/edu/center/training/economy/?quiz_no CB0oOOAHBIM JOCTYTI

5. CnpaBoyuHasi ripaBoBasi cucteMa ['apaHT http://ivo.garant.ru/#/startpage:0 OecriyiaTHasi Bepcusi

6. OduimanbHBIM-UHTEPHET-TIOPTas MPaBoBOM MH(OpPMaLUX http://pravo.gov.ru  CBoOOZHBIM

JOCTyT

7. anekTpoHHble cepBuckl caita PHC — nipefocraBneHue ceefieHuii u3 EI'PHOJI B 3/1eKTPOHHOM Bu/le
https://egrul.nalog.ru/index.html

CB0OOHBIN AOCTYTI

8. anekTpoHHbIe cepBuckl caiita @HC — 31eKTpoHHBIN J0KyMeHT0000poT (Br3yanu3alusi 3/1eKTPOHHBIX

JIOKYMEHTOB B YTBep>K/IeHHbIX (hopMaTax, KaJbKyasaTop s pacueta 3¢p¢deKTHUBHOCTU BHeIpeHUSsI

3JIEKTPOHHOTO JJOKyMeHT0000poTa B KoMranuu)  https://www.nalog.gov.ru/rn77/about_fts/el_usl/

https://www.nalog.gov.ru/r77/service/edo/ CBOGOAHBII AOCTYTI

DJIeKTPOHHO-O0MO/TMOTeUHbIE CHCTEMbI

1. 3BC FOpair https://urait.ru/ Perucrtpanus v goctyn ¢ komrbrotepos cet HHI'Y, noctyn
C JINYHBIX KOMITBIOTEPOB U UHBIX YCTPOUCTB 10 JIOTHHY U NapOoJIko

2. OBC 3Hanunym https://znanium.com PerucTpauys 1 AoCTyI ¢ KomnbioTepoB cett HHI'Y, noctyn
C JINYHBIX KOMITBIOTEPOB U UHBIX YCTPOUCTB 10 JIOTHHY U MapOoJIto

ITpodeccroHambHbBIe 6a3bl JAHHBIX

1. ECM-Journal.ru — mopras 06 opraHu3alyu 371eKTPOHHOT0 IOKyMeHT0000pOoTa U yIipaBIeH!uH

Jle/IONPOM3BO/ICTBOM, [3/IeKTPOHHBIN pecypc]: UHTepHeT-mopTas. http://ecm-journal.ru

CBoboHBIN AOCTYIT

2. CaliT TIpo 3/IeKTPOHHBIM JOKyMeHTO000poT [371eKTpoHHbIN pecypc]  http://dokumentooborot.com

CBoboHBIN AOCTYTT

3. cauit PoccraTa https://rosstat.gov.ru/respondents ~ CBOOOAHBIM OCTYTT

4. OdunuanbHeIi cat PocapxuBa http://archives.ru/

CBOOOJHBIN AOCTY

5. ®epepasbHas caykba 1o Haz30py B chepe CBsi3U, MHOOPMAI[MOHHBIX TeXHOJIOTHI U MaCCOBBIX

KoMMyHuKaluh (Pockomuazzop), ®I'YTI HTL «MHpopMpeructp» http://www.inforeg.ru

CB0OOIHBIH AOCTYTI

6. Bcepoccuiickuii HayuHO-HUCCe10BaTeIbCKUM MHCTUTYT JOKYMEHTOBE/IeHHsl M apXUBHOTO Jiefa

(BHUMOAL) http://www.vniidad.ru

CB0OO/IHBIN AOCTYTI

7. MuHUCTepCTBO LIM(POBOro pa3BUTHS, CBS3U U MacCOBBIX KOMMYHHKalMii Poccuiickoit ®efeparum.
https://digital.gov.ru/ru/
CB0OOIHBIN AOCTYTT

8. CITMCOK aKKpe/IUTOBAHHBIX YAOCTOBEPSIIONINX 1[eHTPOB (B 00/1aCTH CO3/IaHUS 3JI€KTPOHHOM TIOZTTUCH)
https://digital.gov.ru/ru/activity/govservices/certification_authority/ CB0OOIHBIN AOCTYTT

9. Mudopmaltiys 1o co3/jaHUI0 U UCTI0/Ib30BAHUIO 3/IEKTPOHHOM noAnvcy B P® uH(opmaljoHHbIe

MaTepuasbl Ha caiite PHC Poccun.

Y nocroBepsitomuii nenTp PHC Poccun
https://www.nalog.gov.ru/rn77/related_activities/ucfns/el_sign/

https://www.nalog.gov.ru/rn77/related_activities/ucfns/  CBobGOHBIN AOCTYT

10. CepBep opraHoB BiactTu P® http://gov.ru/  CBoGOHBIN JOCTYM



7. MaTepHa/ibHO-TeXHHYeCKoe ofecreyeHUe JUCLUIIMHBI (MOY /1)

YueOHble ayUTOPUM [i/isI TIPOBeJIeHHs yueOHBbIX 3aHSITHM, TpeJyCMOTPeHHBbIX 00pa3oBaTe/bHOM
MPOrpPaMMOM, OCHAIleHbl MYJIbTUMeAUWHBIM 000pyJ0BaHHeM (TIPOEKTOpP, 3KpaH), TeXHUYeCKUMHU
cpeAcTBaMu 00yYeHHs, KOMITbIOTEpaMH.

[MTomelijeHust 151 CaMOCTOSITeIbHOM paboThl 00YyYarOLMXCsl OCHAIL|eHbl KOMITbIOTEPHON TeXHUKOW C
BO3MO)KHOCTBIO TIOJK/IIOUeHUs1 K ceTd "VHTepHer" u obecrieyeHbl [OCTYTIOM B 3/IEKTPOHHYIO
MH(pOpMalMOHHO-00pa3oBaTe/IbHYI0 Cpejy.

ITporpaMma cocTtaBfieHa B cooTBeTcTBHM ¢ TpeboBanusimu OC HHI'Y 1o HampaB/ieHHIO
nogrotoBky/crienaabHocT 09.03.03 - TIpuknagHas nHGopmaTtyrka.

ABTop(s1): PokyHoBa Onbra BacunbeBHa, KaHAWAT SKOHOMUUECKUX HayK
CanmuH I1aBen CepreeBuy, KaHAWaT SKOHOMUUECKUX HAyK, JOLIEHT.

3aBeayroumii kKaeapoii: Tpudonos FOpuii BacunbeBud, JOKTOp 5KOHOMHUYECKUX HaykK.

ITporpamMma oz00peHa Ha 3ace/jJaHUM MeToANUeCKoi Komuccuu ot 12.11.2024, mpoTtokon Ne 5.
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