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1. Mecto pucyuninHsbl B cTpyktype OITIOII

Mucuynvaa 51.B.[1B.05.01 31eKTpoHHbBIN 10KyMEHTO0O0POT OTHOCUTCS K YaCTH, (hOPMHUPYEMOM
yuaCTHUKaMH 00pa30BaTe/TbHBIX OTHOIIEHHWH 00pa30BaTe/IbHOM TIPOTrPAMMBI.

2. IInanupyembie pe3y/ibTaThl O0yYeHHsI MO JAUCIUIUIMHE, COOTHECEHHbI€ C TUIAHUPYEMBIMH
pe3y/ibTaTaMi OCBOeHUsI 00pa3oBaTe/bHON MpPorpaMmbl (KOMIETeHHMAMH M HWH/UKATOPaMH
AOCTYDKeHHsI KOMITeTeHI[Ui)

YK-4.2: [lemoHcmpupyem
YMeHUe 8blpasicamb ceou
MbICAU HA 20CYOapCmeeHHOM,
POOHOM U UHOCMPAHHOM
A3bIKAX 8 cumyayuu 0ea08otl
KOMMYHUKayuu

YK-4.3: [lemoHcmpupyem
Haauyue NpakmuyecKo20
onblma ycmHozo u
NUCbMEHHO20 U3/10HCCHUS
CBOUX Mblc/ell Ha
20Cy0apcmeeHHOM U POOHOM
S3bIKAX NpU 0e1080U
KOMMYHUKayuu, a makice
onblma nepegood mekcmos u
06WjeHust Ha UHOCMPAHHOM

SA3blKe

npoepamMmHbiM obecneueHuem,
noodepacueamsb 31eKMpOHHble
KOMMYHUKayuu;

UCNO0b308aMb
uHpopmayuoHHble mexHon02uU
npu 00OKyMeHmMupoeaHuu
uHpopmayuu; ocyujecmensmo
NOUCK HOPMAMUBHO-NPABOBbIX
0oKyMeHmoe 8 cpepe
desonpousgoocmea;

Bnademb Haebikamu
Nnoo0epX*CaHusi NUCbMEHHbIX
KOMMYHUKayuti, mexHonoz2uel
ocywecmeneHust cayxicebHol
nepenucku, HasbiKamu pabomnt 8
CNpasovHO-NPago8bIx CUCMeMAax,
mekcmosom pedakmope (MS
Word u ananoeuuHble)

YK-4.2:

3Hamb HOpMAMUBHO-NPABOBYIO
6a3y deaonpouseodcmed,
€nocobbl u npuembl 8edeHust
cnyscebHoll nepenucKu.
Ymemb cocmagnsimb

Op2aHU3dyuUOHHO-

dopmupyemsbie IlnaHupyeMbie pe3yabTaThl 00yUeHHs M0 AUCHUILUIMHe | HanMeHOBaHHe OLeHOYHOTO CPe/ICTBA
KOMIIeTeHL{UH (Mofgyn0), B  COOTBETCTBMM C€  HHAUKATOPOM
(xof, comep)kaHue | JOCTH)KeHHS KOMIIeTeHIIMH
KOMTIETEHIIVN) Nupukarop poctwkeHusi | PesyabTarsl 00yueHust Jns Tekymiero | /ins
KOMIIeTeHL{UMN o AUCLUIIUHE KOHTPOJIA MPOMEe)XyTOUHOMH
(xon, coZiepkaHue ycreBaemMoCTH aTrTecTranuu
VHAWKATOpa)
YK-4: CnocobeH YK-4.1: [lemoucmpupyem YK-4.1: oknad-npezeHmayus
ocywecme/simb 3HAHUe AumepamypHoll 3Hamb cnocobbl U npuembl Tecm 3quém:
denosyro (hopMmbl 20CYdapcmeeHH020 gedeHus cayscebHoll nepenucku; | IIpakmuueckoe KOHMDObHbLE
KOMMYHUKayuio 6 p
s3bika PD, hpyHKYUOHAABHBIX | MHO2000pasue cucmem 3a0aHue
yemHoii u o 80NnpoChl
. cmusell poOHO20 S13bIKA, OCHO8 | 8HYMPEeHHe20
nucbMeHHol gopmax Up 3 ymp Omuem no
Ha 20cydapcmeenom | YEMHOU U NUCLMEHHOI] dokymeHmoobopoma, ux /1a6opamopHbiM
a3bIKe KOMMYHUKayuu Ha ¢yHKYUOHANbHBIE paGomam
Poccuiickoil UHOCMPAHHOM sI3bIKe, 803ModiCHOCMU U c¢hepbl Ipaxmuueckoe
®dedepayuu u i U ;
pay mpeb6oeaHuii K denoeoli npumMeHeHUs; sadanue
UHOCMPAHHOM(bIX) KOMMYHUKayuu Ymemb pabomams ¢ 0pUCHbIM Tecm
a3biKe(ax)




pacnopsidumesbHble 0OKYMeHMbl
8 coomeemcmeuu ¢
cyujecmsyowumu
HOpMamMueHbIMU mpebo8aHusIMu
K OOKymMeHmayuu,
0OKyMeHmuposamb
0p2aHU3AYUOHHO-
ynpaeneHueckue peweHus,
axanusuposams uHpopmayuro,
CBSI3aHHYIO C OpaaHu3ayuell
8HympeHHe20
0oKymeHmoobopoma;
noddepacugamp 31eKmMpOHHble
KOMMYHUKayuu, 8ecmu 0eno8yio
nepenucky;

Baademb npakmuueckumu
HABbIKAMU NO COCMABAEHUIO U
oopmneHuro 0p2aHU3ayuUOHHO-
pacnopsoumesnbHbIX
OOKYMEeHmMO8, HaeblKamu
axanusa uHgopmayuu o
(hyHKYUOHUpOBAHUU CUCMEMb!
8HymMpeHHe20
0oKymeHmoobopoma
opeaHu3ayuu; mexHonozuell
ocywecmesneHust caydcebHol

nepenucku

YK-4.3:

3Hamb HOpMAMUBHO-NPABOBYIO
6a3y co30aHus U UCNOAb308aHUS
3/1eKMPOHHbIX 0OKYMEHMOo8 U
npumMeHeHust 31eKMpPOHHOL
noonucu 8 desonpousgoocmeae,
mexHo/02UU 3/1eKMPOHHO20
0okymeHmoobopoma 8 PD;
ocobeHHOCmU 8edeHust
0okymeHmoobopoma 8 PD;
Ymemb cocmaensamb
0p2aHU3ayUOHHO-
pacnopsidumebHble 0OKYMeHMbl
8 coomeemcmeuu ¢
cywjecmsyowumu
HOpMamueHbIMU mpeb0o8aHusMu
K 0OKyMeHmayuu; ogpopmismb
3/1eKMpOHHble OOKYMeHMbl,
O00KyMeHmupoganb
0p2aHU3AaYUOHHO-
ynpas/neHuecKue pewleHusl,
umemb npedcmassneHue o
COBPEeMeHHbIX CUCMeMax
3/1eKMPOHHO20
0okymeHmoobopoma.

Bnademb 0CHO8HbIMU Memooamu




COBpPEeMEHHO20
de/slonpou3800CcmMa8a, HagbIKamu
Nnoo0epHCaHusi 31eKMpOHHbIX
KOMMYHUKayull; HagbIkamu
Nno020moeKuU U 0popmaeHus
Op2aHU3AYUOHHO-
pacnopsoumenbHbIx
0OKyMeHmo8

3. CTpyKTypa M cojep)XxaHue JUCLUI/IMHbI

3.1 TpyA0eMKOCTb AMCLUIL/ITUHBI

oyHasi 3ao0uyHasi
O011as TPY/0EMKOCTD, 3.e. 2 2

Yacos 1o yue0HOMY IJIaHY 72 72

B TOM UHCJIe

ay/UTOPHBIE 3aHATHSA (KOHTAKTHast padora):

- 3aHATHS JIEKI[HOHHOT0 THIIA 16 4

- 3aHATHUS CEMHHAPCKOr0 TUMNA (MpaKTHUYeCcKue 3aHATus / 1abopaTopHbie 32

padoThI)

- KCP 1 1
caMocTosTe/IbHasA padoTa 23 59
ITpomexyTouHas arrecTanusa 0 4

3auér 3auér

3.2. CozepxaHue JUCLUIIIVHDI
(cmpykmypuposaHHoe no memam (paszdeaam) C yKa3aHueM OmMee0eHHO20 HA HUX Ko/auyecmed

axkademuuecKux udacos u 8uobl yuebHbIXx 3aHamuil)

HanmeHoBaHue pa3fesioB U TeM JUCLIMITIMHBI Bcero B TOM UHC/e

Yachbl
( ) KonrakTHasi pabora (pabota Bo

BBHHMOAGﬁCTBHH C npenoAaBaTeneM), YHacChl U3

HUX
3aHATHS CaMocTosiTenbHast
CeMHHapCKOro pabota
3aHATHA THIA ob6yuarorierocs,
JIEKIIMOHHOTO | (TIPaKTHUeCKUe Bcero Hachbl
THUIA 3aHsTHs/nabopar
OpHbIe paboThl),
Yackl

o3-0
ogw
o530
oW
o850

3
¢
[0}

o850
ogw
o800
o8w

Tema 1. CoBpeMeHHbIe TeH/|eHLIMH TIpUMeHeHUst MTHOPMaLMOHHBIX
TeXHOJIOTMH B CHCTeMe roCyapCTBEHHOr0 yIpaB/ieHus B PO,
TOHATHE WH(OPMALMOHHOTO 0011ecTBa. 3aKOHOAATE/TbHOE U 10 9 2 0.5 2 0.5 4 1 6 8
HOPMAaTHBHO-MeTOJUUeCcKoe pery/JMpoBaHue /le/oNpOr3BO/iCTBa B
P®. OcHOBHBIe TEPMUHBI B 00/1aCTH [I€/I0TIPOM3BO/CTBA.

Tema 2. Knaccudukauus JOKyMeHTOB B OpraHU3aLiu. 6 5.5 2 0.5 2 0 4 0.5 2 5

Tema 3. OpraHu3anioHHO-pacropsiuTensHble JoKymeHThI (OP/I). 24 | 235 6 2 10 2.5 16 | 4.5 8 19
CoBpemeHHbIe TpebOBaHUS K COCTaBIeHUI0 1 oopmienuto OP/I.
[enoBas nepemnucka: pasHOBUIHOCTH, CTPYKTYPa, IIpaBuia




otopmieHus City)KeOHbIX rrceM. PacriopsiiuTensHble JOKYMEHTI.
OdopmieHne MpUKasoB.
Tema 4. DleKTPOHHbIE JOKYMEHTb! U 37IeKTPOHHAs TIO/INCh. 1 | 95 4 05 9 0 6 05 5 9
IlepcoHasbHbIe laHHbIE U UX 3all{UTa.
T . .
ema 5. CoBpeMeHHble CUCTeMBI aneKTpomvrIoro JIOKyMeHTOo0b0pOoTa 20 | 195 ) 05 16 1 18 | 15 ’ 18
OpraHu3anus J0KyMeHTo060poTa B POCCUHCKUX KOMITAHUSIX.
ATTectarus 0 4
KCP 1 1 1 1
WTtoro 72 72 16 ‘ 4 ‘ 32 ‘ 4 49 9 23 59

Conep)KaHne Pa3je/ioB 1 TeM JUCHUIIIMHBI

Tema 1.

CoBpeMeHHbIe TeH/IeHI[UM NTPUMeHeHUs1 THPOPMAaLIMOHHBIX TeXHOJIOTHUH B CUCTeMe TOCyZapCTBEHHOT O
yripaBnenusi B PO, moHsTie nHGOPMAIIOHHOTO 00I1IecTBa.

3aKoHO/aTe/IbHOEe 1 HOPMAaTUBHO-MeTO/IMYeCcKoe peryaupoBaHue enonpousBocTBa B PO. OcHOBHBIE
TEepPMUHBI B 00/1aCTH JIe/IONIPOU3BO/ICTBA.

Crparerus pa3ButHs HHGoOpMalioHHoro obrectBa B PO. OLIIT "Iudposas skoHOoMUKa", "VIHPOpMaLMOHHOE
00111ecTBO", HAl[MOHA/ILHBIN MPOEKT "IKOHOMUKA AAHHBIX U [dpoBas TpaHchopMaliys rocyjapcTea”

Yka3 «O HauMoHabHBIX Lesisax pa3BuTus Poccuiickoit ®@enepanuu Ha nnepuog Ao 2030 roga».

OCHOBHbIe TEDMUHBI U OTIpefiesieHus B ob1actu Aesnorpoussozctea. 'OCT P 7.0.8-2025 CUCTEMA
CTAHJAPTOB I1O0 UHOOPMALU, BUBJIMOTEUHOMY U U3JATEJIBCKOMY JEJTY.
JEJIOITPON3BOACTBO N APXVBHOE JEJIO. TEPMUWHEI N OITPEJEJIEHWA.

®enepanbHble 3aK0HbI (PesiepanbHbIii 3aK0H 0T 27.07.2006 N 149-®3 "O6 uxdbopmaiuy,

MH(OPMALMOHHBIX TEXHOMIOTHSIX U 0 3auute nH(opmaruu" ), mocraHoBneHus [IpaBurenscrBa PO, npukasel
Pocapxuga

Cucrema ['OCToB ( I'OCT P 7.0.97-2025. HaunonanbeHeli cTanaapT Poccuiickoit @egepanuu. CructeMa
CTaHZAAPTOB 110 WHGOPMAaLUH, OUOIMOTEUHOMY 1 U3/aTe/bcKoMy Aeny. OpraHu3alyoHHO-PACTIOPsUTebHas
nmokymeHTarus. TpeboBaHus K oopmienuto fokymedToB, TOCT P ICO 15489-1-2019. MHdopmarus u
JOKyMeHTalusl. YnpasjeHue fokyMeHTaMu. YacTh 1. [TOHSATHSI U NIPUHLIUIIBI )

Tema 2. Knaccudukaiysi JOKyMeHTOB B OpraHU3aluu.

Bu/ibl TOKYMEHTOB (OpraHU3alOHHbIE, PaCTIOPSAAUTETbHBIE, THPOPMAI[MOHHO-CITPABOUHbIE), 00I[epOCCHHCKHe
K/1aCCU(QUKATOPBI.

Tema 3. Opranu3aljioHHO-pacropsiguTessHble foKyMeHTsl (OP/T). CoBpemMeHHbIe TpeOOBaHMS K COCTAB/IEHHUIO
u opopmsieruto OP/I. [TesioBasi repenycKa: pa3HOBUAHOCTU, CTPYKTYPa, MPaBUIa 0POPMIEHUs CITY>KeOHBIX
niiceM. PacriopsizutenbHble JoKyMeHThl. OdopmiieHre MPUKa30B.

PeKBU3UTHI JOKYMEHTOB, 0COOEHHOCTH U 0()OpPM/IeHHe PeKBU3HUTOB, pa3paboTka 6/1aHKOB OpraHU3aLiii B
cooTBeTCTBUH C AeticTByromuM I'OCTom. ( OpraHu3aiiOHHO-pacopsAUTe/IbHAs JOKyMeHTalus. TpeboBaHMs
K 0(hOpMJIEHUIO JOKYMEHTOB)

Odopmnenre gokymenTtos 1o 'OCT P (npukasel, ciykeOHBIe THMCbMa U 3aMTUCKH 1 JIp.)

Tewma 4. Dy1eKTpOHHBIE JJOKYMEHTHI U 3/IeKTPOHHAS NMOANUCE. [lepcoHanbHbIE JaHHbBIE U UX 3allUTa.
depepanbHbIi 3aK0H 0T 06.04.2011 N 63-D3 "O6 3/1eKTPOHHOM MOAUCH". PEKBU3UTHI 3/1eKTPOHHBIX
JOKYMEHTOB. DJIEKTPOHHbIE KOIUU JOKYMEHTOB.

®epnepanbHbIN 3aK0H OT 27.07.2006 N 152-®3 "O nepcoHanbHbIX AaHHBIX " . [ToHSITUE epCcoHaIbHbIE JaHHbIe
(TLH), cyowext I1/I, oneparop I1/1, cornacue Ha 06pabotky I1/1, mrpadel 3a HapylleHHe 3aKOHO1aTe/IbCTBA B
obsact o6pabotku I1/1.

Tema 5. CoBpeMeHHBIe CUCTEMbI 3JIEKTPOHHOTO IoKyMeHToobopoTa (C3/T). OpraHu3aius JOKyMeHToobopoTa
B POCCUMCKUX KOMTIaHUSIX.

TexHOJIOTUM 3IeKTPOHHOTO AOKyMeHToo0opoTa. OTeyecTBeHHOe MpOrpaMMHOe obecrieueHye Jist




COBPEMEHHOT0 /1eJIONIPOU3BO/ICTBA., MpenMyllectBa CIO/I, sTansl BHeApeHuss CO/l B KOMIMaHUAX U OpraHax
BJIACTH.

4. YueDHO-MeTOANUYECKOE 00ecrieueHrne CaMOCTOATEe/TbHON PaboThl 00yJaOIUXCA

CamocrosTenbHasi paboTa o0ydaroLU[UXCsi BK/IOUaeT B Cebsi MOATOTOBKY K KOHTPOJIbHBIM BOIIPOCAM U
3a[jaHUsAM ZIJIsl TeKYIero KOHTPOJISi U TIPOMEKYTOUHOW aTTeCTalluyd T0 UTOraM OCBOEHWS JUCLIATITUHEI
MPUBEIEHHBIM B TI. 5.

55t obecrieueHns1 CaMOCTOSITENTBHOM PabOTHI 00yUarOLMXCsl MCTIONB3YHOTCS:
DJeKTPOHHBIE KYPChI, CO3laHHbIE B CHCTEMe 3/IeKTpOHHOTO o0yuenuss HHI'Y:

OJeKTPOHHBIN JOKyMeHT0000poT, https://e-learning.unn.ru/course/view.php?id=3353.

VHble yueOHO-MeTOjMUeCKHe MaTepyalbl:

CamocrosiTenbHasi paboTa CTy/IeHTOB HarlpaB/ieHa Ha yriiy6JieHre 3HaHUM 1o BceM TeMaM paboueid
NIpOrpaMMBbl.

Llesis camocTOsITENIBHOM PabOTHI - MTOATOTOBKA COBPEMEHHOI'0 KOMITETEHTHOTO CIeL{HaIncTa u
¢dopmrpoBaHye CriocOOHOCTel 1 HABBIKOB K HEeIpephIBHOMY CaM000pa30BaHHUIO U
1po—(ecCOHa/ILHOMY COBEpIIIeHCTBOBAHUIO.

CamocrosiTenbHasi paboTa siBsieTcst Hanbosiee fiesiTe/TbHBIM M TBOPUECKUM TIPOLIeCCOM, KOTOPBIH
BBITIOJTHSET Psifi AUAAKTUUECKUX (QYHKIMIA: criocobCTBYeT (hOpMUPOBAHUIO AHA/IeKTHUECKOTO
MBIIIJIEHHS], BEIpabaThIBaeT BHICOKYIO Ky/IbTYPY YMCTBEHHOTO TPY/id, COBEPIIEHCTBYET CIIOCOOBI
OpraHu3aly No3HaBaTebHOU [1esTe/IbHOCTU, BOCIIUTHIBaeT OTBETCTBEHHOCTb, 1]e/1eyCTPeM/IEHHOCTb,
CHCTeMaTHYHOCTD U T10C/IeJ0BaTe/IbHOCTE B paboTe CTYZeHTOB, pa3BUBAeT Y HUX OepekHoe
OTHOIIIEHHEe K CBOEMY BpeMeHH, CIIOCOOHOCTh JOBOUTD [0 KOHIIA HauaToe feJo.

V3yueHune NOHATUIHOIO anrapara JUCLUIIMHbI

Bcsi cucTeMa MHAVBUYaTbHOM CaMOCTOSITeTbHOM paboThI AO/HKHA OBITH TOUMHEHA YCBOEHHIO
MOHSATUIHOTO arrapara, MOCKOAbKY OHOW M3 BaKHEHIIIMX 3a/jau MOJrOTOBKY COBPEMEHHOTO
IPaMOTHOTI'O CreLMarCTa sIBJIsIeTCs OB/laZleHre U rpaMOTHOe TIprMeHeHre MpodecCHoHaIbHOU
TepPMUHOJIOTUHU. JIyullleMy yCBO@HHUIO U TOHMMaHUIO JUCLIUTIIMHBI IOMOTYT pa3iuyHble
SHLIMKJIOTe/INY, CJIOBApH, CTIPABOUHUKY U JPyTHe MaTepuarbl, yKa3aHHbIe CIIHMCKe JINTepaTyphl.
M3yueHue TeM caMOCTOSITe/TbHOM MOATOTOBKH 110 yueOHO-TeMaTHueCcKOMYy T1aHy

dopmbl caMoCTOSATeTbHOM paboThI 110 TeMam:

Tema 1, Tema 2 — 1o/ArOTOBKA K TeCTUPOBAHHUIO U YCTHOMY OITIPOCY;

Tema 3,4 — BbITIOJTHEHHE UHJUBU/IYa/IbHBIX MPAKTUUeCKUX pabor;

Tema 5 — MOAroTOBKA K TeCTUPOBAHUIO U ITOArOTOBKA [J0K/IaZla-TIpe3eHTaLiu.

Ocobo0e MecTo OTBOJUTCSI CAMOCTOSITe/IbHOM ITPOpabOoTKe CTy/JeHTaMU OT/Ze/bHBIX pa3/ie/ioB 1 TeM I10
n3yuyaeMoi AvcrurivHe. Takol nogxos BelpabaThiBaeT y CTY/IeHTOB HHULIMATUBY, CTPEMJIEHHE K
yBe/IMueHHIo 06bemMa 3HaHWH, BEIpabOTKe YMeHHi Y HaBBIKOB BCECTOPOHHETO OBJIafleHusl CriocobaMu
Y TipueMaMu TIpoeCCUOHA/IbHOM esiTeTbHOCTH.

Vi3yueHrie BOpoCOB ouepe/iHOM TeMbl TpeOyeT ri1yb0KOro yCBOeHHsI TeOpeTHYEeCKHUX OCHOB,
PaCKpBITHS CYLIHOCTU OCHOBHBIX KaTeropyvii CUCTEMbI BaltOTHOTO PEryIMPOBaHUs, IPOO/IeMHBIX
acreKTOB TeMbl M aHa/u3a (pakTHUYeCcKoro Marepuasna.

PaboTa Hafi OCHOBHOM U [IOTIOJIHUTETEHOM JINTepaTypOit

VM3yuyeHue peKOMeH/IOBAaHHOU TUTepaTyphI C/ielyeT HAYMHATD C YUeOHUKOB U yUeOHBIX 10Cco0uii,



3aTeM MepexoJuTh K HOpPMaTUBHO-TIPABOBLIM aKTaM, HayuYHbIM MOHOTrpadusiM ¥ MaTepHaiamM
MepUoIUUeCKUX U3jaHui. KOHCIIeKTHpOBaHKWE — O/lHA U3 OCHOBHBIX (JOPM CaMOCTOSTEILHOTO TPY/a,
TpeOyolljasi OT CTy/IeHTa aKTUBHO paboTaTh C yueOHOM IMTEPaTypOM U He OrpaHUYMBaThCS
KOHCITEKTOM JIEKLIUH.
CTy/IeHT O/DKeH YMeTb CaMOCTOSITE/IbHO MOZ0UpaTh HeOOX0AUMYTO AiJist yueOHOM ¥ HayuHOUH paboThI
nmuatepatypy. I1pu 3ToM cieayeT obpaiiaThCs K IpeIMeTHBIM KaTajioram U 6ubsmorpadruyeckum
CTIpaBOYHMKAM, KOTOpPbIe UMeIOTCs B OMO/THOTeKaX.
IInist akKyMYJISILIAM WHGOPMALMK TI0 M3yYaeMbIM TeMaM peKOMeH/1yeTcsi GOpMHUPOBaTh JTMUHBINA apXUB,
a TaK>Ke KaTaslor UCI0JIb3yeMbIX UCTOUHHMKOB. [Ipy 3TOM eC/i y’ke Ha MepBbIX Kypcax 00yueHust
CTYZIeHT oripefiesisieT [ist cebst Hanbosiee uHTepecHbIe cepsl 7151 U3yUyeHus1, TO MoAo0Hast paboTa
OyieT BecbMa MPOJYKTUBHOM C TOUKHY 3peHust (hopMUpOBaHus bubrorpaduu [ijist oc/ieyromiero
HaMMCaHus JUTUIOMHOTO MPOeKTa Ha BLIITYCKHOM Kypce.
CaMonoAroToBKa K MPaKTUUEeCKHUM 3aHATHIM
TTpu MOJrOTOBKE K MPAKTHUECKOMY 3aHSITHIO He0OX0IUMO MIOMHHUTb, UTO JiaHHAsK AUCIUITIMHA TECHO
CBsI3aHa C paHee U3y4YaeMbIMU JAUCIUTUTHHAMMU.
Ha npakTHuecKux 3aHSITHSIX CTY/IEHT [JOJDKEH TI0Ka3aTh HABBIKY BiaJieHUst MHPOPMAalMOHHBIMU
TEXHOJIOTUSIMH, YMeTh paboTaTh ¢ uHMOpMariyei, Moc/Ie0BaTe/IbHO U3/1araTh CBOM MBIC/TH.
515t mOCTHKeHUs 3TOU 11e/T HeoOXOAUMO:

1) 03HAKOMHUTBCS C COOTBETCTBYIOIEH TeMOM TIPOrPAMMBI M3y4aeMOM AUCIUTINHBI;

2) OCMBICTUTD KPYT U3yYaeMbIX BOMPOCOB U JIOTHUKY UX PACCMOTPEHHUS;

3) U3yulTb PEKOMEH/IOBAaHHYI0 YUeOHO-MeTOINYEeCKUM KOMILJIEKCOM JIMTEPATYPY 10 JaHHOU
TEME;

4) TIATebHO U3YUUTh JIEKIIMOHHBIN MaTepuait;

5) 03HaKOMMTBCS C BOITPOCAMU OUEPEAHOTO MPAKTHUECKOTO 3aHSITHS;

6) BBITIOJTHUTD TIOJTyYEHHOE TIPAKTUUECKOe 3a/laHue.
V3yueHure BOMPOCOB OUEPEHOU TeMbl TPEOYET YCBOEHUS TEOPETUUECKUX OCHOB JUCLIUTUIMHBI U
BJIaJIeHUsT TPAKTUYeCKUMU HaBbIKaMHU.
V3yueHre CaliTOB IO TeMaM [JUCLIUTUTUHBI B ceTH VIHTepHeT
Pecypcel IHTepHET SIB/IAIOTCS OJHUM U3 aJIbTEPHATUBHBIX NCTOYHUKOB OBICTPOTO MOMCKa TpeOyeMoit
uHpopMaruu. VX Ucrob30BaHue 00513aTe/IbHO /151 TOJTyYeHHs] OCHOBHBIX M ZIOTIOTHUTE/TbHBIX
CBeJIeHUH 110 M3yyaeMbIM MaTeprasiaM.

CamocrosTenbHast paboTa CTy/IeHTOB OpraHM30BaHa B BUIE:

1) n3yueHusi yue6Ho siuTepaTypbl u3 OBC 1o TeMaM AUCIUIUTUHBI (CM. CITUCOK JIMTEPATypPhbl);
2) Y3y4eHusl MaTepyana 1o TeMaM JMCLMIIMHBI B 371eKTpoHHOM Kypce HHI'Y  https://e-
learning.unn.ru/course/view.php?id=3353

3) n3yueHus1 GyHKIMOHAIa ¥ OTPabOTKY HaBBIKOB MIOMCKA HOPMaTUBHBIX JOKYMEHTOB, T10

V3y4yaeMbIM TeMaM B HHTepHeT-BepCUM COBpeMeHHbIX NpaBoBbIx cucteM (CIIC KoncyspranTllmoc:
cHucTeMa OHJIalH-00y4eHus - http://www.consultant.ru/edu/center/training/economy/?quiz_no;
MobwuisHoe nipunoxenue "CrygeHt" http://www.consultant.ru/student/,

Ownnaiin—Bepcust Koncynsrautllntoc: CtygeHT https://student2.consultant.ru/cgi/online.cgi?
req=home;rnd=0.9571543773134583;

HeKOMMepuecKue UHTepHeT-Bepcun cucteMbl KoHcynbranTILmtoc:
http://www.consultant.ru/cons/cgi/online.cgi?
req=home&utm_csource=online&utm_cmedium=button).

4) aHa/IM3a HOPMaTUBHO-TIPAaBOBLIX IOKYMEHTOB, perjlaMeHTUPYIOLUX BeZleHre



JleNIoTIpor3Bo/iCTBa B PD, ipuMeHeHMe CUCTeM 3/IeKTPOHHOTO JJOKYyMeHTO000pOTa, 3all[UThl
MepCoHaTbHBIX JaHHbIX;

5) paboThI ¢ UICTOUHUKaMU odHIMaTbHON HHGOpMaI[K 00 opraHu3alyu:

odulManbHble CAUTbl OpraHU3alii,

3/1eKTpOHHbIe cepBuchl caiita PHC — nipepocrasiienve cBepienuii u3 ET'PHOJI B 2/1eKTpOHHOM BU/e
https://egrul.nalog.ru/index.html;

caliT Poccrarta - https://rosstat.gov.ru/respondents ;

Ne n/n HaumeHoBaHue paszesna AucUUIIvHbl (Moayasi)  Tema 3anstusi Bug CPC
1. Tema 1.

Pabota ¢ 6ecrutatHoi uHTepHeT-Bepcueit CITIC KoncynbranTIntoc, umm I"apaHT, paboTa c
niosiHoi Bepcueit CIIC KoucynbranTIlntoc (B untanbHbix 3anax HHI'Y), ¢ opuianbHbIM UHTEPHeT-
MOpTaIoM NpaBoBOM MH(OpMaLu. OCHOBHBIe TEPMUHBI U OTpe/iesieHus B cpepe [1e10Iponu3BO/CTBA
('OCT P 7.0.8-2025. Haumonanesbiv ctanaapt Poccurickont @egepanuu. CrucreMa CTaHJapTOB 10
uH(popMaryy, 6M6IMOTeUHOMY U U3[aTebCKOMY JesTy. [le/ornpon3BoACTBO U apXUBHOE [IeJIO.
TepmuHsl 1 onipefiesieHrsi) [loAroToBKa K TeCTUPOBAHUIO.

W3yuenne ocHOBHOM iuTepatypsl o Teme B ObC

2. Tema 2. N3yuenue knaccudukaiyy foKyMeHToB.  [logroroBka K
TeCTUPOBAHUIO.

Vi3yueHrie OCHOBHOM JIUTEPATYPHI 110 TeMe B 3/IeKTPOHHOW OUOIMOTEYHOM CcrUCcTeMe

3. Tema 3.

[TpumeHeHue B penonpousBopctBe nosoxxennd ['OCT P 7.0.97-2025. (HauuoHanbHbIi
cranziapt Poccutickori ®epeparun. Cuctema CTaHAapToB 1o WH(OpMaLyu, 6ubMoTeuHOMY U
u3jarenbCckoMy Jeny. OpraHu3alOHHO-pacropsiuTebHast JoKyMeHTalusi. TpeboBaHust K
0(OpMJIEHHIO JOKYMEHTOB)

Paborta c 6ecrinatHol uHTepHeT-Bepcueit CIIC KoncynbranTIlntoc i "apanT, paboTa c rosiHoi
Bepcueli CIIC KoncynbtanTIlntoc (B unTanbHbix 3a1ax HHI'Y), ¢ oduianbHbIM UHTEPHET-TIOPTaIoM
rpaBoOBOM MH(MOPMaIUH.

[ToaroroBka ci1y>keOHBIX IIMCEM Ha MO/TOTOBIEHHOM paHee OyiaHKe opraHusauyu. [loaroroBka
TIPUKa30B. BeIrosiHeHye JoMalliHero pakTU4YecKoro 3ajaHus (aHanu3 oKyMeHTa ( ctykeOHoe
MHMCbMO, TIPHKa3), MOMCK OIHO0K B ohopMiieHUH oKyMeHTa corimacHo I'OCT P 7.0.97-2025.
[ToaroroBka K KOHTPOJILHOM pabore.

BrinonHeHue rpynnoBoro npoekTa V3yyeHrue 0OCHOBHOW U [IOTIO/THATE/IbHOW JIUTepaTyphl 110 TeMe B
9bC

4. Tema 4. Vi3yueHrie 3aKOHOZATE/ILCTBA B 00/1aCTH 37I€KTPOHHOU TIOATIMCH U
3allUThl NIepPCOHA/bHBIX AaHHBIX. [IOMCK JOKYyMEHTOB OpraHu3aliii (OpraHoB BIaCTH C 3/1eKTPOHHOMN
noAnvceio) M3yuenue ripaBui oopmiieHHs 3/1IeKTPOHHBIX TI0KYMEHTOB, 0COOEHHOCTH HCII0/Ib30BaHUS
3JIEKTPOHHBIX MOAINACeN [ToproroBka K TeCTUPOBaHUIO.

W3yuenne ocHOBHOM iuTepatypsl 1o Teme B ObC

BrInosiHeHne NpakTUYeCcKuX 3a/jaHui

5. Tema 5. Hoknaaet B hopme ripe3eHTaluii 1o TeMe CoBpeMeHHbIe CUCTEMbI
3JIEKTPOHHOTO JJOKyMeHTooOopoTa. V3yuenue nporpamm 1C: Ipearnpusitiie /1C: Byxrantepust

[ToaroToBKa A0K1a/10B B (hopMe mpe3eHTaLWi.

BeirosiHeHMe 1abopaTopHOM paboThl. V3yueHre OCHOBHOM U IOTIO/THUTE/ILHOM JIUTEPATYPHI 110 TeMe B
3bC



[ToAroTOBKa AOK/IA[0B B JOopMe Mpe3eHTal[|il.
V3yuyeHrie OCHOBHOM U JIOTIOTHUTETLHOM JTUTEepPaTyphl 110 TeMe B IBC

O6pa3oBaresbHble TEXHOJIOTUN

I[Tpu npoBesieHnH yueOHbBIX 3aHATHI YHUBepCUTET obecrieurBaeT pa3BUTHeE Y 00yuaromuxcsi HABbIKOB
KOMaH/IHOW paboTbl, Me)K/IMUHOCTHOM KOMMYHUKAL[UH, TIPUHSATHS PeLleHuH, TUIePCKUX KauecCTB.
I[Tpu peanu3anyy JUCLUIIMHBI TPUMEHSIIOTCS Clefytolye obpa3oBaTebHble TEXHOIOTUH:
VHdopMaliioHHO — KOMMYHHKAI|MOHHAs! TeXHOJIOTHsI

TexHO/I0rUs pa3BUTHST KPUTUYECKOTO MBILIJIEHUST

IIpoekTHast TEXHOIOTUS

TexHosorust Mpo6/1IeMHOTO 00yUYeHust

MeTo/p!l TPyMIIOBOTO pelleHus 3aau

OcobeHHOCTH TTPOBe/IeHUS 3aHATHH [|JIsI JIAL] C OTPaHUYeHHBIMHA BO3MO)KHOCTSIMU
[Tpodeccopcko-nefaroruueckrii COCTaB 3HAKOMUTCS C TICUXO0JI0T0-(PU3U0I0THYeCKUMHU
0C00eHHOCTSIMU 00YYaIOIIUXCSI MHBAWZOB U JTUL] C OTPaHUYeHHBIMH BO3MOXXHOCTSIMU 3[J0POBBS,
VH/IUBH/[ya/IbHBIMU TTPOTPaMMaMy peabuInTalyy WHBaMTUAO0B (TIpY Hasmnuuk). [1pu Heo6xoauMoCTH
OCYILIeCTBJISI€TCS IONOJTHUTe/IbHAS N0 JeprKKa Nperno/iaBaHus ThI0TOPaMU, IICUX0/I0TaMH,
COLMa/IbHBIMU pabOTHUKAMH, TTPOILEAIINMH MTOTOTOBKY aCCHCTEHTAMH.

B cooTBeTcTBUM € MeTOAMUYECKUMH peKoMeHauussMu MuHoOpHayku P® (ytB. 8 arpenst 2014 r. N
AK-44/05BH) B Kypce Mpe/oJiaraeTcsi UCMo/b30BaTh COL[MA/IbHO-aKTUBHbIE U peyieKCUBHbIE METO/IbI
00yueHusl, TeXHOJIOTUX COLMOKY/IbTYPHOW peabUTUTaLIMK C 1{e/Ibi0 OKa3aHHs TTOMOILY B
yCTaHOB/IEHUU TTOJIHOLIEHHbIX ME)X/TMUHOCTHBIX OTHOIIEHWH C IPYTUMU CTYZEeHTaMU, CO3/iaHuN
KOM(OPTHOTO MCUXO0I0TMYEeCKOr0 K/IMMaTa B CTyjeHuecKoi rpyrre. ITogbop v pa3paboTka yueOHBIX
MaTepuasoB IMPOU3BOJSATCS C YUETOM TpeJj0CTaB/IeHusl MaTepyasa B Pa3/IMuHbIX (JopMax: ayAuaabHOMU,
BU3Ya/IbHOM, C UCII0/Ib30BaHUEM CIeL[Ma/IbHbIX TEXHUUECKHX CPe/CTB U MH(OPMALMOHHBIX CUCTEM.
OcBoenye gucLHuIuIMHbI mviamu ¢ OB3 ocylijecTBsieTcs: ¢ UCIOIb30BaHUEM CPeJiCTB 00yUyeHus
o611jero 1 crierjyanbHOr0 Ha3HaueHUs (TIepCoOHaIbHOrO M KOJIJIEKTHBHOT'O UCIIO/Ib30BaHMUs).
MarepuanbHO-TeXHHUUecKoe obecrieueHye rpeycMaTpyUBaeT NpUCIocob/ieHre ayJUTOpUM K Hy»KJam
st ¢ OB3.

dopma npoBe/ieHUs aTTecTaluy JJis1 CTYAEeHTOB-MHBA/INW/0B yCTaHAB/IMBAETCS C YUYeTOM
VH/IMBH/yabHBIX NCcUxo(pu3nuecknx ocobeHHocTeld. [nis1 crynentoB ¢ OB3 npeagycmarprBaeTcst
JOCTyIHas (popMa IpeJioCTaB/IeHUs 3a/JaHUK OLIeHOUHBIX CPeJiCTB, 8 UMEHHO:

. B [1€YaTHOM WX 3JIeKTPOHHOM (hopMe ([i/1s1 JTUL] C HapYLLEeHUsIMU OTTIOPHO-/|BUraTe/IbHOTO
arrapara);

. B IleYaTHOM (popMe WY 3/1eKTPOHHOM (pOpMe C yBeHYeHHbIM HIPUGTOM U KOHTPACTHOCTBIO
(mnst ML ¢ HApYLLEeHUSIMU C/1yXa, Peuu, 3peHus);

. METO/IOM UTeHUs aCCUCTEeHTOM 3aJjaHusl BCIYX (/151 /UL C HapYLIeHUsIMUA 3peHus).
CryzeHTaM C MHBA/IMJHOCTBIO yBeJIMUMBAETCS BpeMs Ha TIOJIOTOBKY OTBETOB Ha KOHTPOJ/IbHbIE
BOMPOCHI. [I/11 TAKUX CTy/IeHTOB TpeZlyCMaTpuBaeTcs AOCTyHas (hoopMa rnpesiocTaB/ieHrs OTBETOB Ha
3a/laHusl, a UIMEHHO:

. MUChbMEHHO Ha Oymare UM HAOOPOM OTBETOB Ha KOMIIbIOTEpe (/151 JIUL] C HapyIIeHUSIMU
C/Iyxa, peum);
. BbIOOPOM OTBeTa M3 BO3MOXKHBIX BAPUAHTOB C UCIIO/Ib30BAHKUEM YC/TyT aCCUCTEHTA ([I7IsT JIHLL C

HapyLIeHUsIMU OMIOPHO-JBUTaTe/IbHOTO arrapara);
. YCTHO (/151 /TL| C HApYLLEeHUsIMU 3peHUs], OTIOPHO-JBUTaTe/IbHOrO arrapara).



5. @®OoHJA OLEHOYHBIX CPEJCTB //Il TEKYIero KOHTPOJIA YCIEeBaeMOCTH W HNPOMEXYTOYHOM
aTTecTalyy Mo JUCIUIIMHE (MOY/II0)

5.1 TunoBble 3afiaHUs, HeO0X0JUMBbIE /ISl OLEHKH pe3y/IbTaTOB 00y4YeHUsI MPU MPOBeJeHUH
TeKyIlero KOHTPOJisl yCIIeBaeMOCTH C yKa3aHHeM KpHuTepHeB UX OLleHNBaHUSA:

5.1.1 TunoBbie 3afaHusa (OLeHOUHOe CpPeACTBO - /[loK/jajA-mpe3eHTanus) [Jf1 OLIeHKHU
copmupoBaHHOCTH KoMmneTeHIHU YK-4:

IToaroTroBKa AOK/JIa/I0B B (hopMe Mpe3eHTalMH Ha OJJHY U3 TeM:

1. Dranbl BHe/IPEHUS] CUCTEMBI 3/IEKTPOHHOTO ZIoKyMeHToobopoTa (3]0, C3/1) B poCcCUACKUX OpraHu3ausx /
opraHax B/jacTHU M OpraHax MeCTHOro camoynpasienusa Poccutickoit ®@efeparuu.
2. XapaKTepuCTHKa CUCTEMBI 3JIEKTPOHHOTO JOKyMeHTOOO0poTa (yKa3aTh HAMEHOBaHME) Ha MPUMEDE OHOTO W3

WCII0/Tb3yeMbIX B PP rporpaMMHBIX MPOAYKTOB (00s13aTesIbHO yKa3aTb CalT KOMITAaHUM pa3paboTurka,
aKTyasibHble LieHbl, C/le/laTh CKPUHIIIOTHI U3 peecTpa POCCUHCKOro IIPOrpaMMHOro obecrieueHys Ha caiTe
Muniudps Poccun)

3. O630p nprMeHsieMbIX CUCTEM 3IEKTPOHHOTO JOKYMEHTO000pOTa B POCCUHCKUX OpraHU3aljUsX /opraHax BacTH,
opraHax MecTHOTo camoyrpaBieHust Poccutickoli @efiepariyu (hyHKIMOHAIbHbIE 0COOEHHOCTH, 1IeHbI, C/Ie/1aTh
CKPVHILIOTBI M3 PEeCTpa POCCUICKOTo MPOrpaMMHOro obecrieuenus Ha caiite MuHimdpsl Poccun).

4. CoBpeMeHHas CHCTeMa 3JIeKTPOHHOTO JOKyMeHTO000pOTa B POCCHMICKIX OPraHM3aL{|siX /OpraHax B/acTH,
opraHax MecTHOTo camoyripaBneHus Poccuiickoit desiepariuy (yKas3aTh HaMeHOBaHYE OpraHU3aliiy/ opraHa
B/IaCTH) Ha npuMepe ...(yKa3aTb HaMMeHOBaHHe TIPOrPaMMHOT'0 TTPOAIYKTa, CAe/aTh CKPUHIIIOTHI U3 peecTpa
POCCUIICKOT0 MPOrpaMMHOT0o obecrieueHus Ha caiite MuHLmdpsl Poccun).

5. 3Tariel ¥ pe3ysbTaThl peayr3alyy HalMoOHA/IBHOTO MPOeKTa "OKOHOMUKA JaHHBIX U LidpoBas TpaHcdopmaryst
rocygapcrsa"

7151 TOATOTOBKY J0OK/a/J0B PEKOMEH/TyeTCsl:

1. O3HaKOMHTBCSI C MaTepHaaoM Mo MPOrpaMMHOMY 00eCTieUeH IO /171l BHEIPEHUST CUCTEMBI 3IeEKTPOHHOTO
JOKYMEeHTOO60pOTa B OpraHU3alisax
2. Ilo Temam 2,3,4 peKOMeH/lyeTcsl 3alI0/THUTh HIDKe TIpUBe/ieHHY0 Tab/iuily ¥ BK/IIOUYNTD B [IPe3eHTALHIO.

Hanmeno- Paspabor-uuk,|cchiika Ha  [Cdepa CroumocTbPyHK- DyHKIHO- [Ipeumy-mectBalHeocrat-
BaHue ero cair, peectp nesaTenbHOCTH, LIMOHAJIbHbIe HasbHble BO3MOX- K1
[IPOrpaMMHO-T O Ha/Inuue POCCHUICKOT [THII U pa3Mep MOJY/H HOCTH [IPOrpaMMBbl
MPOAYKTa nemoBepcuu |0 ITO Ha OpraHu3aLuid, TIpOrpaMMel

caiire 1711 KOTOPBIX

MuHumdps! [1pegHa3sHaueH

Poccun A cricTemMa

3. ITo Teme 4 BbiOpaTh onpeenenHyto CO/] /s BHeJpeHNsI B OpraHU3allii, 000CHOBATh BBIOOP.

4. Ooknan odhopMuTh B Bufie nipe3eHTaiud B PowerPoint (1omyckaercs odpopmienue B popmate PDF miu niHom
MPOrpaMMHOM TPO/yKTe (CBOOOHO pacripoCTpaHsieMoM))



KpuTepun onjeHuBaHus (0LleHOUHOE CPeACTBO - [loK/1a-nipe3eHTaly)

OneHka Kpurepunu orjeHMBaHUs

loknasi-ripe3eHTaLMs TIPe/ICTaB/IeH, COOTBETCTBYeT TPeOOBaHHUSIM T10 TeMAaTHKe U COZiep>KaHHIO.
YpoBeHb 3HaHUM B 06beMe, COOTBETCTBYIOLL|EM TIpOrpaMMe MOAr0TOBKU. J]0MyIrieHo HeCKOIbKO
HerpyObIx omm60oK. [TpoZieMOHCTPUPOBAHBI OCHOBHBIE YMeHUs. PellieHbl TUTIOBBIE 3a/jau C
HerpyObIMU olIMOKamMu. BhITIO/THEHBI BCe 3a/jaHust HO He B TIOJTHOM 00beMe.

3a4UTeHO

[loknazi-nipe3eHTaLys He TIpe/iCTaB/IeH 100 He COOTBETCTBYET IO TeMAaTHKe WIIN COJiepKaHHIo.
He OTcyTcTBUe 3HaHUM TEOPeTHUeCKOro Mareprana. HeBO3MO)KHOCTE OL|eHWUTh MTOJTHOTY 3HAaHUN
3auTeHO BCJIE/ICTBHE OTKa3a obyuaroirierocs ot oTBeta OTCYTCTBYE B/laJieHUs] MaTepHasIoM.
HeB03MO>KHOCTB OLIeHUTb Ha/lM4Me HaBBIKOB BC/IE/ICTBHE OTKa3a 00yJaroIierocs OT OTBeTa

5.1.2 TumoBble 3ajaHusi (oueHOuYHoe cpeacTBO - Tecr) ANA oOUHeHKH C(HOPMHPOBAHHOCTH
KomnereHyuu YK-4:

[l TeKy1ero KOHTpOJIs CTyZileHTaM Ipe/ijlaraeTcsi BbIIIOJIHEHVE TeCTOB
Bapuanrl

3aKprTLIe TeCThI. HpO‘-IHT&ﬁTG TeKCT 1 BbIGepI/ITe OIH HpaBH]’IbHLIﬁ OTBeT

Ne [Bormpoc

1 [[Mop opuMANBHBIM JOKYMEHTOM, NPe/ICTAB/IAIIINNA CHCTEMHBIN CBOJ] HAUMEHOBAaHUHN U KOJI0B
K/1acCH(UKAMOHHBIX IPYNITAPOBOK M (M/IH) 00HeKTOB K/IaCCH(PMKAIUHA TIOHUMAETCS

d) KnaccuduKkarop;
0) KoHGbUAeHITUATbHBIN T0KYMEHT;
B) HOMEHK/IaTypa JeJ;

) cucTemMa I0KYMeHTaLOHHOr0 obecriedeH s yIipaBieHusl.

2  |[PykoBojuTtenb GUPMBI C IOMOIbI0 OPraHU3AIHOHHBIX JJOKYMEHTOR:
2) OCYIIIECTB/ISIET YBOJIbHEHUE PaOOTHUKOB;

0) onpezensieT MpaBa U 00SI3aHHOCTH COTPYAHUKOB;

B) MOOIIPsieT OT/IMUUBIIIEr0Csi pabOTHHKA,;

) orpejensieT Moc/eA0BaTe/IbHOCTD AeHCTBUI NP BBINTOJIHEHUH TOW WX UHOUW PabOoTHhI.

3 |9MeKTPOHHBIH JOKYMEHT0000POT — 3TO:

Q) OpraHU3alMOHHO-TeXHUYeCKasi CUCTeMa, MPeICTaBJIsoIIas COO0M COBOKYITHOCTB MPOrPAMMHOTO,
MH(OPMALMIOHHOT0 U arrapaTHoro obecrieueHysi, peasu3yrolas XxpaHeHHe U oOpalljeHue 3/1eKTPOHHBIX
[TOKyMEeHTOB,;




6) OpraHU3alIMOHHO-TEXHHWYECKasd CUCTeMaA, IMO3BOJIAIOIIAA 6]>ICTp0 BBIBOJWTDH Ha Ie4YaTb Jr060MH AOKYMEHT;

B) OpraHM3al[MOHHO-TeXHUUYeCKasi CCTeMa, TT03BOJISFOLIast TepechlaTh JOKYMEHTHI MeXAy
KOMITbIOTEpaMU.

4 |Kakas pa3HOBHU/JHOCTH 3JIEKTPOHHOM MOJANNCHA COOTBETCTBYET MOAMUCH, TIOCTaB/IeHHON Ha
[MOKyMeHTe COOCTBEHHOPYYHO, 3TO:

Q)  ycwieHHast KBad(UI[MPOBaHHaS;
0)  ycuneHHast He KBaJU(PUIMPOBAHHAS;
B)  1MdpoBas MO/ITUCE;

1") TMMPpOCTas 3/7IEKTPOHHadA MoAIMUCh.

5 |O0beM AOKYMeHT0000poTa — 3T0:

@)  9TO MaKCHMaJbHO paljiOHaTbHOEe COKpallleHHe KOJTMUYeCTBa Yero-mmbo MmyTeM CTaHJapTU3aliii K
leTuHOM (popMme;

0) MarepuanbHBIN 00BEKT, COAepKalyii nHMOpPMaLFIO B 3aMKCHPOBAHHOM BHJIE M CIEIUabHO
MpeiHa3HAUeHHBIN [/ e€ Tiepe/iaud BO BpeMEHH U MPOCTPAHCTBE;

B) YCTaHOBJIEHHE KOJ/IMYeCTBd U COCTABd dPXMBHBIX IOKYMEHTOB B € JUHULIAX y4UeTa U CI)I/IKC&L[I/IH
ITPUHA/IE)KHOCTH Ka)K,Z[Oﬁ €IVWHHULIBI YUeTa K Orpeae/ieHHOMY KOMILJIEKCY U O6H_[8My HX KOJIMYECTBY B
YUETHBIX TOKYMEHTAaX;

) KOJIMYeCTBO JIOKYMEHTOB, TTOCTYIHUBIIMX B OPraHU3AlIMI0 M CO3/IJaHHBIX €10 B TEUEHUE OTPeZie/IeHHOT0
epro/ia BpeMeHH.

OTKphIThIe 3a7aHus. [IpounTaiiTe TEKCT U JjaiiTe OTBET, COOTBETCTBYIOLIUN CMBICIOBOMY
CoJiep>KaHHI0 BOIIpoCa.

Ne [Bormpoc

6 BrivinvTe HaMMeHOBaHUe B rpeayioXKeHre HHXe.

A6opeBuatypa OKY /I paciiudpoBbiBaeTcs Kak

Bapwuanr 2

3akpbIThble TecThl. [IpounTaiiTe TEKCT U BbIOEpUTe OJMH NPaBU/IBHBIN OTBET

Ne [Bompoc

1 |JaiiTe orpesie/sieHNe JOKYMeHT0000poTa:

a) ABIDKEHHE JOKYMEHTOB B OpraHM3aliii C MOMEHTA UX CO3AdHHUA WIN MOJIyUeHHs 10 3aBepPIIeHUA
1ICTIO/THEHUA UKW OTIIPABJ/IEHUSA,




0) TO ke, UTO U AOKYMEHTOTIOTOK;
B) BO3BpaTHOe JIBIDKeHUe TOKYMeHTa B Mpoliecce ero ABM)XKeHHsI B OpraHu3alivy;

) ABVDKeHHe JOKYMeHTa B OpraHu3aljii C MOMEeHTa ero Mo/AMUCaHus 0 OTIIpaB/IeHusl.

2 [dem obGecrnieunBaeTcs WpUANYECKasi Cujia JOKyMeHTa?

Q) Ha/TMUKeM OTMETKHU 00 MCITO/THEHHUH JOKYMEHTa,;

0) KOoMIIeTeHIMeli U3/1aBIIIero ero OpraHa;

B) HanmMuureM Ha OiaHKe u300paxenus ['ocyaapcTBenHoro repba Poccuy;

) HaMureM rpuda yTBep>KIeHUs.

3 [Kak MO)XXHO onpeje/MTh NOHATHE AeJI0NPON3BOACTBA?
) 3TO TO e, UTO U JOKYMEHTOO0O0POT;

0) 5TO COBOKYIHOCTh MPOL[ECCOB paboThI € JOKYMeHTaMH (B T.4. JOKYMEHTHPOBaHUeE, JOKYMEHTO0O0pOT,
OTIEPaTUBHOE XpaHeHHe U UCIT0/Ib30BaHKe JOKYMEHTOB B IeATEIbHOCTH OPraHU3aIvm) ;

B) 3TO /eATeJbHOCTD 110 (OPMHUPOBaHUIO JOKYMEHTOB B Jea;

) 5TO TO >Ke, UTO U JJOKyMeHTHUPOBaHHe.

4 [UTo mo3BOJISIIOT PEKBU3UTHI B OTHOLLEHUH HH(OPMaLMH, SIBIAOLIENHCA JOKYMEeHTOM?
) XapaKTepU30BaTh

0) KoUPUITUPOBATh

B) UIeHTU(PUIIMPOBATD

) KBaTU(UITUPOBATD

5 |PekoMeHpaTe/IbHbINA XapaKTep rocyAapCTBeHHbIX CTAaHAAPTOB YCTAHOBJIEH:

) mocraHoBeHueM [IpaBurenbctBa PO

0) ®enepanbHbIM 3aKOHOM OT 29.06.2015 N 162-®3 "O cranaapTu3anuu B Poccurickoii ®ezneparpn’”
B) ['occtanmapTom Poccun

r) ®enepasbHBIM 3aKOHOM OT 27.12.2002 N 184-03 "O TeXHUUeCKOM peryarupoBaHun"

OTKpbIThIe 3aaHus1. [IpounTaliTe TEKCT U [jaiiTe OTBET, COOTBETCTBYIOLIWN CMBICJIOBOMY COZIePXKaHUI0
BOIpOCa.

Ne [Bompoc

6 [KnaccudunupyiiTe opraHu3aliOHHO-PaCOPAJUTE/TBHYI0 JOKYMEHTALUIO:




VTHCTpYKLUA -

YKazaHue -

YcraB -

[IocTaHOB/IEeHUe -

Kpurepumu orjeHnBanus (0LjeHOUHOe CpeAcTBO - Tecr)

Orenka Kputepuu orjeHuBaHUs

MPEeBOCXOAHO 100% mipaBU/IbHBIX OTBETOB

OT/IMYHO 90-99 % npaBUIBLHBIX OTBETOB

OYeHb XOPOIIIOo 84-89% mnpaBUIbHBIX OTBETOB

XOPOLLIO 75-84% 1ipaBU/IbHBIX OTBETOB
YJ0BJIETBOPUTEBHO 60-74% ripaBWIbHBIX OTBETOB
HEeyZ0B/IETBOPUTEJILHO MeHee 60 % MpaBUIBHBIX OTBETOB

IJIOXO MeHee 30 % npaBUIBHBIX OTBETOB

5.1.3 TunoBbie 3agaHusa (ouLeHOUHoe cpeAcTBO - IIpakTHueckoe 3ajaHue) /i1 OLEHKHU

copmupoBaHHocTH KommeTeHIHU YK-4:

ITpakTuueckue 3ajanus (715 oreHKH chopmupoBaHHocTu YK-4)

3apanue 1.1 AHanu3 peKBH3UTHOI'0 COCTaBa JJOKYMEeHTOB

ITpoaHanu3upy#Te peKBU3UTHBIN COCTaB IOKYMEeHTa, orpeiesinTe By, 6/1aHKa ( yT/I0BOM WK
TIPO/I0JIbHBIN), OLleHHTe 0011ee oopmiieHre, ohopMIeHHE U PACITONIOKEHHE KaXKJOT0 PEKBU3UTA.
Ykaxute ommoKy (Tipy Hanmuuuu). OTBeT He0OXOAMMO CiesiaTh B BUjle 2X (aiiioB - 1 - B aiine
KOIWU IOKyMeHTa TIOMeTHUTh HOMepa peKBU3UTOB 110 AelicTBytoiemy I'OCT, 2 - daiin word - ¢

MOAPOOHBIMY TIOSICHEHUSIMH ( OLIMOKH , 0(hOpMIIEHHE) TIO KaXKAOMY PEKBHU3UTY.




DeaepansHBle OpPraHEl
HCTIOTHHTETFHOH BIacTH

MHHHCTEPCTBO [TPOCBELEHHA (1o crmcky)
POCCHICKOH ®ENEPALIUH
(MHUHITPOCBEILIEHHA POCCHH) Oprass! rocyaapcTBeHHOH
BJIACTH CYOBEKTOE POCCHHACKOH
3AMECTHTEJIb MHHHCTPA ®enepamm B chepe
Kapermi Paz, a. 2, Mocxza, 127006 obpazoBaHHA
Tex. (495) 539-55-19. daxc (495) 587-01-13
E-mail: info@edu.gov.ru
OTPH 1187746728840 ObpazopaTensHEle OpraHHIAEH,
HHH/KTII 7707418081/770701001 peATH3YIOITHE MPOTPaMMET
30.04.2020 _ Ne [0-347/05 cpeaHero npodeCCHOHATEHOTO
- obpa3zoBaHHA

O npoBeAeHHH MOHHTOPHHTA Ka9eCTEa
moaroToekH Kazgpoe B 2020 roxy

B nensx obecneuenns peammzamun Peaepameroro 3akoHa ot 29 aekabpsa 2012 roaa
Ne273-$3 «0O6 obpazosarmn B Poccmiickofi Pegepammm» H HcmonHeHHs myHKTa 19
Kommutekca Mep, HampaBIeHHEIX Ha COBEPIICHCTBOBAHHE CHCTEMBI CpemHero
npodeccHoHamBHOrOo  obpazoBammsa, Ha 2015-2020 roage,  YTBEpXKIEHHOrO
pacniopsxerneM [IpasHTensctea Poccmiickoit Penepammu ot 3 mapra 2015 r. Ne 349-p,
H npHkasa Mummpoceemenns Poccum ot 29 anpexs 2020r. Ne 194 «O mposegenun
B 2020 romy MOHHTOpPHHIAZ KadecTBa NOATOTOBKH KagpoB B 00pa3oBaTeIbHBIX
OpraHHIALTHAX, PeATH3VIONHX 0bpazoBaTensHEIE MpOrpaMMEI CpeaHero
nmpodecCHOHATBHOTO 0Opa30BaHHA» TPOMIY OOECNedHTs MpefOCTABIEHHe HH(pOpMAIHH
0 [OeATeBHOCTH OOpazoBaTeIBHOH OpPraHH3aLHH, pealH3yIOmed oOpa3zoBaTeIbHEIE
OpOrpaMMBl  CpefHero NpodecCHOHATEHOro obpazoBaHHd (BKIOMAZ AeATEIBHOCTH
HIHATOB) B COOTBETCTBHH ¢ llopAakoM mpeAcTaBIeHHA JaHHEIX no Qopme
«MVOHHTOPHHT 1O OCHOBHEIM HANPABISHHAM JeATeNBHOCTH 00pa3oBaTensHOH
OPraHH3alHH, PEATHIYIOMEH IPOrpaMMBl CPETHETO NMPodeCcCHOHATHFHOIO 00pa3oBaHHA,
3a 2019 r. (dopma Ne CTIO-MoHHTOpHHT)», YKa3aHHOM B NPHIOXEHHH, B CPOK 10 | HioH:
2020 r.

JIoKyMeHTEL perfaMeHTHPYIOIHE POBeAeHHe MOHHTOPHHTA KadecTBa IOATOTOBKH
xazpos B 2020 rogy, pasmemess! Ha cafire muiccedu.ru.

Ilo Bompocam 3amomHeHHsa ¢opMel cbopa gaHHBIX (KpoMme CBA3aHHBIX C
peamHiamHell oOpazoBaTeqBHEIX mporpamy ama mum ¢ OB3 ®  HEBamHzoE)

O mposezemnt MoRWTOPRET? - 05



2

H NpeIOCTABICHHA CBEISHHI HeoOXoaHMO obpamaTecy no Tenedony: +7 (499) 785-22-87
(vmorokanameEeii) ¢ 10:00 go 18:00 mo MOCKOBCKOMY BpeMeHH, THOO IO ajpecy
TEeKTPOHHOMH MOYTHI stat_spo@miccedu.ru, TMBL PTY MHUP3A

ITo sonpocan zanonHenHs GopMel cOOpa JAHHBIX B 9aCTH MOKazaTeNlel, CBA3AHHBIX
¢ peanHsauHeH 00pa3zoBaTeIBHEIX mporpaMM 114 aHn ¢ OB3 H HHBATHIOEB, B TOM YHCIE
C KaZpOBBEIM H MaTepHATBHO-TEXHHISCKHM OOecledeHHeM, HEOOXOIHMO 00pamarsca 1o
Tenedory +7 (495) 989-45-93 mmx mo 3mekTpoHHOH mouTe  spo_ovz@mail.ru,
PegepaTsHEIT METOAHYSCKHI LIEHTP MO 0OVUeHHIO HHBaTHAOE H mHU ¢ OB3 B cucTeMe
CTIO.

OprarmaM rocyZapCcTBeHHOH BIACTH CyowekToB Poccmiickoit Pegepammn
HeoOXomuMo oOecnedHTs HHQOPMHPOBaHHE O Hadale NPOBEJeHHA MOHHTOPHHIA
00pazoBaTeNBHBIX OPraHH3ALMA, PeaIH3VIOMHEX 00pazoBaTelbHEIE IPOrPaMMBl CpegHero
npodeCCHOHANBHOIO  0Opa3OBaHHA, pPACIONOKEHHBIX Ha TeppHIOPHH CYOBeKTa
Poccuiickoii Pezeparmus, BHe 3aBHCHMOCTH OT BeJIOMCTBEHHOH NPHHALIEKHOCTH
H GOpMBI COOCTBEHHOCTH.

PegepaTsHBIe OpraHBEI HCIOTHHTEIBHOH BIACTH, OPraHBI FOCYAAPCTBEHHOM BIACTH
cyosexktoB Poccmiickofi Pegepanmn, HMEOMmMHEe B BEISHHH 00pa30BATeIBHEIE
OpraHH3alHH, peaTHIVIOIHE obpa3zoBaTeIbHEIE [IPOrpaMMEL CpeaHero
npodeccHoHABPHOrO oOpasopaHHA. mpomy B cpok do 15 mas 2020 r. mpeacTaBHTE
Ha OJeKTPOHHEIH agpec stat spo@micceduru KOHTakTHYIR HHbopMammo (PHO,

JOTAHOCTH, TenedoH. aipec 3SIeKTPOHHOH MOYTH) COTPYAHHKA., OTBETCTBEHHOIO

3a OCYIIeCTBICHHE KOHTPOIA 3a NOPeaoCTaBICHHEM [JAHHEIX NIOABEIOMCTECHHBIMH

00pa3oBaTeIbHBIMHE OPraHH3ALHAMHE.

Tlpunoxenne: Ha 5 1. B 1 2K3.

AOKYMEHT NOJAMHCAH
WEKTPOHHOI NOANNCHIO

CepTndikar c4730ceanra74aA74AN60 138aCA7 MBI I T H E rﬂ}mo

Bnazesei raywxo AuuTpui Esredsenmuy
JleficTeuTencH c 02.04 2020 no 02.07.2021

Bopymosa M.B.
(495) 587-01-10, 206. 3375

O opoBexesiH MORHTOPRET? - 03

3apanue 1.2 ITuceMo AUpeKTopa MKO/Ibl  (fOMalIHsAA padoTa)

O3HakoMbTech € 1oKyMeHTOM "[l1cbMo AvpeKkTopa 1IKosbl'". [IpoaHanusupyiite coctaB peKBU3UTOB, UX
oopmieHre U pacioyioKeHue B JOKYMEHTe, HalJUTe OIIOKH.



IToAroTOBBTE CBOIO PeAAKIMIO IAHHOTO MHUChbMa B BH/ie (aiiia word ¢ yueTom TpeboBaHUM JIeHCTBYIOIIETO
I'OCT OpraHu3arMoHHO-PACTIOPsIIUTe/bHAsA TOKyMeHTalus. TpeboBanus K 0(hOpMIEHHIO JIOKYMEHTOB.
HomnyckaeTcst HeOoJIbILIOe pelaKTUPOBAHUE TEKCTa MUCbMa, eC/Id 3TO 000CHOBAHO BHIMOJTHEHUEM TpeOOBaHUiA
I'OCT u MeTo[uueCcKUX peKOMeH/aIHii.

IMoarotoBeTe ¢haiis C TOTOBBIM IMCEMOM B 3/7IeKTPOHHBIHN Kypc ¢ iMeHeM "ITucbMo aupeKTopa mKosibl @aMums
no".

MYHHIMNAJIBHOE KASEHHOE OBLIEOBPA30BATEJILHOE YUPEKIEHUE
«CPE/IHSIs1 OBIIEOBPA3SOBATEJILHAS IIKOJIA Nel ¢ AJITYI»
MPOXJTATHEHCKOIO MYHMIUIIAJILHOI'O PATOHA
KABAPITHO - BAJIKAPCKOI PECITYBJIUKHA

361026, Kaday Bankapekas Peeny : P./c41.4020481010000000225
Tlpoxnaanencknii pation, c.Antya, yi1.Komeomonbekas,60 Banx CPKL{ HB Kb r.Hansuux
TesedoH: 88-66-31- 91-9-44, 88-66-31-91-2-39 WHH 0716001213

« 29 » asrycra 2014r.

Ne 632

T'naBHOMY rocyaaperBeHHOMY HHCICKTOPY
6e30MAaCHOCTH JOPORHOTO JABHACHHS
r.IIpoxaaguoro u Ilpoxaaguenckoro paiiona
Crporanosy JLLA.

Cay:rebHOe NHEbMO.

Vpakaemprit JIMuTpHii AHATOJIbCBIY!

Ha same npepmacanue Ne 67 ot 19.08.2014r. coo6imaro, 4To BCe HEHCIPABHOCTH

LIKOJIBHOT'O ﬁBTOﬁyCa YKa3aHHBI® B IPSANHCAHKNH YCTPaHEHBI.

G < ) 5
Hupexrop MKOY 1§
«COIHNQIC,A@T}/;[» ) M.I"Tenpyros

3apanue 1.3. PafoTa ¢ npaBoBbIMH CHCTEMaMH.
C nomomsto cuctembl KoncynbpranatlIntoc moAroToBUTh MoZ00PKY HOPMaTHBHBIX [JOKYMEHTOB,
perjiaMeHTUPYIOLUX Jea0npou3BocTBo B PD. Crivcok coxpaHuTh B (popmare word.

3adaHue 2.1 Paspabomka komnaekma 61aHKo8 opeaHuayuli (nepeas uacms 2pynnogo2o npoekma)



I'pymre ctyeHTOB (2-3 uen.) Heo6xoaUMO pa3paboTaTh KOMITIEKT 6/1aHKOB POCCUICKON OpraHu3aluu
B cooTBeTCTBUU C feticTBytomuM ['OCT OpraHu3aijuoHHO-pacTIOpSANTe/TbHas JOKYMEeHTALIUs.
TpeboBaHusi K 0(hOpMIIEHUIO JOKYMEHTOB. :

® (JiaHK MMCbMa OopraHu3aruu (yIr/1I0BOM WU MPOJOBHBIN),

® (JiaHK MKMCbMa Ha JI0JDKHOCTHOeE L0 (YTJIOBOM WU TIPOJI0JIBHBIN),
e 00muii 6/1aHK (TIPOOTBHBIN),

® (JiaHK TprKa3a (Tpo/0/TbHBI)

1711 BBITTO/THEHMSI TTPAKTUUYECKOT0 3a/laHusI He0OX0JUMO BBIOPATh JI00YIO JIEHCTBYOIYIO
opraHu3saluio, ceefieHusi 0 Koropout ectb B EI'PHOJI Ha caiite @HC. ['oTOBBIE JOKYMEHTBI
noAroToBUTh B (hopMaTe word Ha yiuct A4 PaboTa MOXKeT BBITTOJTHATHCS CTYJEHTaMH C
HCTI0/Ib30BaHUEM 00/1auHbIX TexHooruH (061aunbiii cepeuc HHI'Y cloud.unn.ru).

3adaHue 2.2 CnyxcebHas 3anucka c pe3omoyueli (npodoadiceHue 2pynnogo2o npoekma)

Heo6x011M0 MOrOTOBUTE C/TY»KEOHYIO 3aMUCKy Ha UMsI pYKOBOJUTE/ISl OpraHu3arivu (/151 KOTOpou
pa3paboTtaHnbl 6/1aHKY (CM. 3afaHue 2.1)) OT COTPYAHUKA 3TOM OpraHy3alvy. 3arvcka - BHyTPeHHUM
JIOKyMeHT. ['oToBUTCS He Ha OaHke. [171s TOATOTOBKU CYKeOHOM 3amuCcKy Heo0X0AMMO
rcrosib30Bath MaTepran Koncynbrantllntoc - pparmeHT ctatbu, KoTopas onvpaercs Ha I'OCT.

B roroBoii ciy>keOHOM 3arvcke He0OX0UMO TTPOCTAaBUThL Pe30JIIOLHI0 PYKOBOAUTEJIS (a[pecara).
3amnucKy moroToBUTh B BU/le (aiiia word. PaboTa MOKeT BBITIOJTHATLCS CTYA€HTaMU C
HCII0/Tb30BaHKeM 00/IauHbIX TeXHOJIoTHi (06maunblii cepprc HHI'Y cloud.unn.ru).

KpuTepuu oneHnBaHus (0LleHOUYHOe cpeACcTBO - [IpakTHUeckoe 3a/jaHue)

Orjenka KpuTtepuu orjeHMBaHUS

MuHMMaNBHO JOTTYCTUMBIN YPOBEHb 3HAHUM. [IOTyIeHO MHOTO HErpyObIX OLTUOKH.
ITposieMOHCTPHUPOBaHbI OCHOBHbIE YMeHUsl. PellleHbl TUTIOBBIE 33/laul C HErpyObIMU OIIMOKaMHU.

3a4uTeHo N
BrInoTHeHBI BCe 3a/laHMsI HO He B TIONTHOM o0beMe. VIMeeTcsi MUHUMAJTBHBIA HaOOp HaBBIKOB /ISt
pellieHus CTaHZAPTHBIX 33/la4 C HEKOTOPLIMU HeZijoueTaMu
YpoBeHb 3HaHUM HIWKe MUHHUMalbHbIX TpeboBaHui. imeny mecto rpy6ble ommbku. [Ipu pereHnn
He CTaH/]apTHBIX 3aZla4 He TPO/IeMOHCTPUPOBaHbI OCHOBHBIE YMeHus1. ViMeny MecTo rpyOble OLTUOKH.

3auTeHo [Ipu pelleHHM CTaHJAPTHBIX 33/lau He MPOJEMOHCTPUPOBAHbI Oa30BbIe HaBLIKU. VIMenn MecTo
rpyOble OIIMOKH.

5.2. OnncaHue MKaJI OIeHNBAaHUA Pe3y/IbTaToB 00y4yeHHs 10 JUCIUIIMHE ITPH MPOMe)XyTOYHOMH
arTecTanuu

IIIkana oueHBaHUA C()OPMUPOBAHHOCTH KOMIIETeHI[UI

Yposen
b
chopmu Hey/l0B/IeTBOP | YAOB/IeTBO ouYeHb
TJ10X0 X0po1I0 OT/IUYHO NPeBOCX0/{HO
POBaHH HUTe/IbHO pUTe/ILHO XOpOII0

0CTH
KoMIieTr

eHIMIH He 3aUTeHO 3aYTeHO




(uHAMK
aropa
JAOCTHIK
YpoBeHb
OtcytcTBHE YpoBeHb poset
o . 3HaHU B
3HaHUU MuHrManeH | 3HaHUM B oGBeme YpoBeHb
TEOpeTHUeCcKOro 0 obneme, ’ 3HaHUH B
YpoBeHb COOTBETCTBY YpoBeHb
Marepuara. ” JIOMyCTUMBI | COOTBETCTBY obbeme, o
3HAHUM HIDKe " 10111eM 3HaHUH B
HeBo3MO>KHOCTB 1l ypoBeHb 1o11eM COOTBETCTB
MHHHMAa/bHBIX . rporpamMme o6neme,
3HaHUS | OLIEHWUTb MIOJIHOTY N 3HaHUM. rporpamMme yiolieM
o TpeboBaHUH. TIOJITOTOBKH TIpeBBIIIAOLIe
3HaHUI JonyleHo MOJTOTOBKH! rporpaMme
Hmenu mecto . Jomy1ieHo M MporpamMMmy
BCJ/Ie/ICTBUE MHOTO . JomyeHo MOATOTOBK
rpy6ble omMOKH HECKOJIbKO TOATOTOBKHU.
OTKasa HerpyobIx HECKOJIbKO u. Ommbok
HecylecTBe
obyyarorerocst T omboK HerpyobIx HHEIX HeT.
oTBeTa oInb0oK
ommbok
IIpogemoHc
TPUPOBAHBI
IIpogemoHC PHp
IIpogemoHc | Bce
[IpogemoHC | TpupoOBaHbI
TPUPOBaHbl | OCHOBHBIE
TPUPOBaHBI | BCe
BCE yYMeHHsI. IIpogemMoHcTp
OCHOBHBIe OCHOBHBIE
OtcyTcTBUE OCHOBHBIE Perenst HMPOBaHkbI BCe
ITpu perennn yYMeHUSI. YMeHUSI.
MHHUMa/bHbIX YMeHUSI. BCE OCHOBHBI®
o CTaH/IapTHBIX PeruieHsl Pewuens! Bce
YMeHHH. PelrteHsl Bce | OCHOBHBIE YMeHUSI.
3a7lad He THUIIOBbIE OCHOBHbIe
HeBo3M0OXXHOCTB OCHOBHBIE 3ajauu C Perens! Bce
MPOJIEMOHCTPUP | 3afauu C 3ajlauu C
OLIeHWTDb Hajuue 3a71aunl. OTZeNbHBIM | OCHOBHEIE
Ymenus o OBaHbI HerpybbIMU | Herpy6bIMU
yMeHHU BemmonHeHs! | U 3ajlaun.
OCHOBHbIE olmMOKaMH. | OLIMOKaMHU.
BCJ/Ie/ICTBUE BCe 33/laHUsl | HecyllecTB | BoimosHeHbI
ymeHust. imeu | BreinonHeHs! | BbinosHeHb!
OTKasza B TIOJIHOM €HHBbIMU BCe 33/laHuf, B
MecTo rpy0Obie BCE BCe 3a/IaHust
obyuaroiierocs ot obbeme, HO | HeoueTaM | TOJHOM
oIMoKH 3afiaHuis, HO | B TIOJTHOM
oTBeTa HEKOTOpbie U, obneMe 6e3
He B obbeme, HO
c BBITIO/THEH HeJ|04eToB
TIO/THOM HeKOoTopble
HefjoueTaMH | bI BCe
obbeme c
3ajlaHys B
He/loueTaMu
TOTHOM
obbeme
Nwmeetcs
OtcyTcTBHE IIpogemoHC IIpogemoHc
MHHUMaJbH IIpogemoHC
6a30BbIX ITpu pereHNN o TPHPOBaHbI TPUPOBAHBI
bl Habop TPHPOBAHbI IIpogemoHCTp
HaBBIKOB. CTaH/|apTHBIX 6asoBble HaBBbIKU
HaBBLIKOB 0a3oBbIe HMpOBaH
HeBo3MO>KHOCTb 3ajlad He HaBBIKY TIPA npu .
b0 ¢ HaBBIKY IIPA TBOPYeCKHUH
OLIeHWTb Ha/luue | TPOAEeMOHCTPUP pelieHUn perieHnu
HaBbiku perIeHust pelLeHnH TIOAXOZ, K
HaBbIKOB oBaHb! 6a30BbIe CTaH/|apTHbI HecTaHAapT
CTaH/lapTHEI CTaH/|apTHBI pelIeHHI0
BCJ/Ie/ICTBUE HaBbIKU. VMenu X 3afia4 C HBIX 33/jau
X 3a/lau C X 33724 Oe3 HeCcTaHJapTHbI
OTKaza MecTo rpy0Obie HEKOTOPBIM 6e3
HEeKOTOPbIM omuboK 1 X 3a/iau
obyuarorerocsi ot | OmUOKH u OIMOO0K U
u He/|0YeToB
oTBeTa He/loueTaMu HeJJ0UeToB
He/0ueTaMHu
IIIkana OLI€EHUBAHHUA ITPH ITIPOMEXYTOUYHOU aTTECTAllUHA
Onenka YpoBeHb NOJrOTOBKH
TPeBOCX0/{HO Bce xommnereHUMM (Y4acTM KOMIIeTeHLMH), Ha (OpPMHpOBaHME KOTOPBIX HarpasjeHa
JUCLIMIUIMHA, COPMHPOBAaHBI HAa YpPOBHe He HIDKe «IIPEeBOCXOAHO», IMPOJeMOHCTPHPOBAHbI
3HaHUS, YMeHUs, B/afleHUsi [0 COOTBETCTBYIOLMM KOMIIETEHL[USSM Ha YPOBHe BBbIlIe
Tpe/lyCMOTPEeHHOT0 TIPOrpaMMOi
OTJINYHO Bce KommereHIM (YacTW KOMITeTeHLMH), Ha (OpPMHpOBaHHe KOTOPBIX HarpaBieHa
3a4YTeHO

AUCLIMIVIMHA, CCl)OpMPIpOBaHLI Ha YPOBHE He HIXKe «OT/IMYHO».

04YeHb Xopouio

Bce

KOMIeTeHLUHW (Y4acTu KOMIIeTeHLUH),
MUCHIUTUTAHA, C(OPMHUPOBAHBI Ha YPOBHE He HIDKE «0UeHb XOPOIIIO»

Ha (QopMupOBaHKe

KOTOpbIX HallpaBJ/ieHa




XOpOI1110 Bce komrmeTeHIMM (YacTH KOMIlETeHIMM), Ha (OpMUpOBaHME KOTOPLIX HarpaBjeHa
JUCLIMTUTAHA, CHOPMHUPOBAHBI HAa YPOBHE He HIDKE «XODPOLIO».

YAOB/IeTBOpUTeNb | Bce KommeTeHLUM (4acTW KOMIIeTeHLM), Ha ¢opMHUpOBaHHWEe KOTOPBIX HarpaB/ieHa
HO JUCLIIUIAHA, C)OPMHPOBaHLI HA YPOBHE He HIDKE «Y/IOBII€TBOPUTEIBHO», TP 3TOM XOTS OBI
O/iHa KOMITeTeHIMs1 ChOPMHPOBaHa Ha YPOBHE «Y/IOBJIETBOPUTENIBHO»

HeyjoB/eTBopuTe | X0Ts Obl OHa KOMIIeTeHLMsE CHOPMHUPOBaHA Ha YPOBHE «HEY/|OBIE€TBOPUTEIBHOY.
JIbHO

He 3a4TeHO

TJI0XO0 XoTs1 6bI 0/JHA KOMITIETeHLUs1 ChOPMHUPOBAHA HA YPOBHE «ILIOXO»

5.3 TunoBble KOHTPOJ/IbHBIE 3aflaHUsl WM HWHbIe MaTepHa/ibl, He00XoAWUMBbIe A/ OLIEHKHU
pe3y/ibTaToB 00yYyeHHsi Ha MNPOMEXKYTOYHOM aTTeCcTalMiM C YKa3aHHeM KpHUTEePHUEeB HX
OL|eHVBAHMA:

5.3.1 TunoBbie 3apaHusa (oreHOUHOe CpeAcTBO - KOHTpo/sibHbIE BOMPOCHI) A/ OLIEHKH
copmupoBaHHoCcTH KoMneTeHMu YK-4

ITpeacraBnenue 06 nHGOOPMALIMOHHOM OOIIIECTBE.

[NoHsiTHe JOKyMeHTa, ero GyHKLUH

OcHOBHBIe 3Tanbl paboThI C BHEIIHUMHU ¥ BHYTPEHHUMH [JOKyMEHTaMHU.

[ToKyMeHT0000pOT: 3Tarbl, OpraHy3aus, 00bem.

JIOKyMeHTOIOTOKM OpraHu3aly U UX IlapameTphbl.

PeFI/ICTpaI_II/IH AOKYMEHTOB.

[TpenMyIIiecTBa ¥ HeJOCTATKH /IEKTPOHHOTO JOKYMEeHTO000poTa.

OcobeHHOCTH PabOTHI C JIOKYMEHTaMU B TPAJULIMOHHOM U 37IeKTPOHHOHN (opMe.

O630p nporpaMMHOT0 obecrieueHus Jijisi OpraHU3aLuK 3JIeKTPOHHOTO JOKYMEeHTO000poTa B
OpraHu3aLusax

KOHL[eHL[I/IH 3JIEKTPOHHOT'O AOKYMEHTOO60p0Ta B XO35MCTBEHHON AedaTe/IbHOCTU

Knaccudukanys 10KyMeHTOB.

OCHOBOHOJIEII‘EIIOH.[I/IE HOPMATHBHO-TIPABOBLIE aKThI B Cd)epe AeJI0Mpor3BOACTBA

OcHoBor0/1araro11ie HOpMaTUBHO-TIPABOBbIE aKThI, perylaMeHTUPYIOLLHe 3/1eKTPOHHBIN
JokymeHTo0b60pOT B PD

denepanbHbIi TpoekT «LlnudpoBoe rocyjapcTBeHHOe yripaBieHre» HaljpioHanbHas mporpaMma




P® «lludpoBas 3KOHOMUKa».
HarmoHanbHBIM MPOeKT "DKOHOMUKA IaHHBIX U 1 poBas TpaHCchopMalysi rocyzapcTea”

O6mume TpeboBanus ferictByroijero 'OCTa OpraHu3alioHHO-PaCTIOPAUTeTbHAS
JokyMeHTanysi. TpeboBaHus K 0(OPMIIEHHIO JOKYMEHTOB

Posnb 6/1aHKOB U MX BU/IBI

PekBU3UTHI IOKYMEHTOB: COCTaB, Ha3HaueHue, ohopM/IeHue.

OpFaHH3aHHOHHO-HpaBOBbIe AOKYMEHTBI: BUJbI, Ha3HAYE€HHE

PaCHOpH,ELI/ITEII])HLIe AOKYMEHTBI: BU/bl, HA3HAUEHUE.

VHdopmalioHHO-CIIpaBouHbIe JOKYMEHTHI: BU/bI, Ha3HaUeHHe

BHEKTpOHHaH TMIOAIINCE: ee BUbI 1 0COOEHHOCTH.

Crioco6bl TIOTyYeHHst 3I€EKTPOHHOM TIOTICH

Ha3nauenue v ocHoBHbIe cBOMcTBa CO/I.

HepCOHa]’Ibele AdHHBIE U UX 3allJUTa.

Cornacue Ha 06pabOTKy MepCOHANMBHBIX JAHHBIX

OTBeTCTBEHHOCTD 3a HapylieHHre 3dKOHOA4Te/IbCTBa B obactu MMepCOHa/IbHBIX OAHHBIX B Po®.

Cny>kebHble TMcbMa. [TepeueHb peKBU3UTOB, 0COOEHHOCTH 0 OPMIIEHUS.

ITpuka3sbl. [TepeueHb peKBU3UTOB, 0COOEHHOCTH 0hOPMIIEHHUST

Cny>kebHble 3armucku. TTepeueHb PEKBU3UTOB, 0COOEHHOCTH 0OPMIIEHHUSI

HpI/IHI_[I/IHI)I COCTaBJ/IEHHA TEKCTOB JOKYMEHTOB

Kputepun oneHuBanus (0L{eHOUHOEe CPeACTBO - KOHTpo/IbHBIE BONPOCHI)

OrueHka

Kpurepuu orjeHuBaHus

3a4TeHO

Bce koMmeTeHLMM (UaCTH KOMITETeHLIMH), Ha GOpMUPOBaHMe KOTOPHIX HalpaB/ieHa JUCLIUI/IHA,
copMUpOBaHbI Ha YPOBHE He HIXKe «Yy/0B/IETBOPUTENILHO». MUHHUMANbHO [0y CTUMBIA YPOBEHb
3HaHU. [lomyIeHbl HerpyObie OLIMOKH.

He
3a4UTeHO

Xorts ObI 0fHa KOMIIeTeHLMsI CYOPMUPOBAHA Ha YPOBHE «HEYAOBIETBOPUTEILHO», HU O/IHA U3
KOMIIeTeHIIMH He c)OPMUPOBaHAa Ha YPOBHE «TI0X0» , XOTs Obl O/JHa KOMITETEHI[US
chopMUpoBaHa Ha YPOBHe «I710X0». OTCYTCTBHE 3HAHMI TeOPeTUYeCcKOro MaTepuara.
HeB03MO>KHOCTB OLIeHUTH TTOJTHOTY 3HaHUM BC/Ie[ICTBHE OTKa3a 00ydJalollerocsi OT OTBeTa Y poBeHb




Ouenka Kpurtepuu oLieHUBaHus

3HAHUM HIDKe MUHUMAabHBIX TpeboBaHui. VIMeny MecTo rpy0Oble OIIMOKU.

5.3.2 TunoBsle 3ajaHus (OLeHOUHOE CPeACTBO - OTUeT Mo JIaGopaTopHBLIM padoTam) J/isi OLIEHKHU
copmMupoBaHHOCTH KoMmmieTeHIMu Y K-4

3aganus y1abopaTropHbIX padot (popmuposarue YK-4)

[TpousBectu B cucteme 1C: IlpeanpusiTie KOMIbIOTEPHYIO CUMYJISILIIO TI0 CIeAYIOIeN 3azaue:
Buectu JdaHHbIE TOpFOBOﬁ OpraHuU3ali C COOTBETCTBYIOLUMUA CJ'Iy>K6aMI/I. 3arno/IHUTh CITPpaBOYHUKHU. 3aHecTu
OCHOBHBIE Orepaluu: 3aKyIriKa TOBAPOB, MMOCTYIJIEHKMEe TOBAPOB Ha CKJ/la[, ITOKYIIKa OCHOBHBIX CPe/ICTB,
NOCTYyIJIEHWE OCHOBHBIX CPeACTB, HAUUC/IEHWE 3dPIJIaThl COTPYAHUKAM, HAUUC/IEHWE U yT1/1IaTd HAJIOT'OB,
CTPaXOBbIX B3HOCOB. I/IBy‘-II/ITb U 3allOJTHUTb OCHOBHBLIE MMePBUUHBIE JOKYMEHTEI, IOKYMEHTEI 6yxranTepc1<0171 n
HA/I0rOBOM OTUETHOCTH (TOBApHO-TPAHCIIOPTHAS HaK/Ia/Hast, cueT-(PakTypa B KHUTY TIOKYTIOK M1 B KHUTY
MIPOJIaX, T/IaTEé)XKHOe MopyYeHre, 0TYeT 0 TIPUObLIAX U yObITKax, Aeknapauyu o HC u ap.).

ITopobHOe omucaHKe 3ajaHusl IPUBEIeHO B (DOH/Ie OLIEHOUHBIX CPE/ICTB I10 JUCLIUIIIMHE.

Jins1 BBINO/THEeHUsI 1a0opaToOpHO padoThl HEO0X0/[UMO MCIIO/IH30BATh NOCO0He:

Canvun IlaBen CepreeBuu. IIpaktukym 1o «1C: ByxranTtepus» : yueOHO-MeTOAMYECKOe
nocobue / I1. C. CanmuH, H. A. Canvuna ; HHT'Y um. H. U. JlobaueBckoro. - HiwxkHuii HoBropog, :
N3p-Bo HHI'Y, 2020. - 86 c. - TekcT : 3/1eKTpOHHBIN. : http://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=794667&idb=0

Kpurtepuu oueHuBanus (o1jeHOYHOe cpeAcTBO - OTuUeT 1o J1aGopaTopHBIM paboTam)

OreHka Kpurepuru orjeHHBaHUS

3aziaHue BLITIOJIHEHO B MOJTHOM 00beMe: 3aro/THeHbI BCe CIIPaBOYHUKH, >KypHasl oTiepariu,
3a4uTeHo
topmupyetcst HeobXxoMIMasi OTYETHOCTh

He 3a/iaHre BBITIOJHEHO He TOJIHOCTHIO: 3arl0/THEeHbI He BCe CITPAaBOUHUKM, )KypHA/ orepaiyii, He
3auTeH0 | (opMHUpYyeTCs HeoOXoAuMasi OTUETHOCTh

5.3.3 TumnoBbie 3ajaHus (oleHOYHOe cpeAcTBO - IIpakTHueckoe 3afiaHHe) Il OLIEHKH
chopMuUpoBaHHOCTH KoMmeTeHU Y K-4

3adaHue 2.3. KomnaekcHoe npakmuueckoe 3adaHue (I pynnoeoti npoekm)

B kauecTBe 3aKkperieHUsi MaTepuasa 0 HOpPMaTUBHBIM OCHOBAM [e/I0Npor3BoACTBa B PD, Bugamu fokymeHToB 1 ['OCT
TI0 OpraHKU3alMOHHO-PACMIOPAAUTELHON JOKYMeHTalul TpebyeTcss chopMUpOBaTh HEOOXOAUMYH) JOKYMEHTALIUFO IS
nipoxoxaenus crygentom MH3K HHIY um. H.U. JlobaueBCKOTro MPOU3BOACTBEHHOM (MK yueOHOH) TIPAKTHKY B
npo¢uIbHON oprany3auuy. [JaHHbINA BUZ PAKTHKY IIPeAyCMOTpeH 06pa3oBaTe/bHbIMU IPOrpaMMaMU B COOTBETCTBUU CO
ct. 7 ®epepanbHoro 3akoHa Ne 273-®3 ot 29.12.2017 «O6 obpa3zosanuu B Poccuiickoii ®epeparpn». TIprikas
MuHo6pHayku Poccun N 885, Munnpocserienust Poccuu N 390 ot 05.08.2020 (pea. ot 18.11.2020)


http://e-lib.unn.ru/MegaPro/UserEntry?Action=FindDocs&ids=794667&idb=0
http://e-lib.unn.ru/MegaPro/UserEntry?Action=FindDocs&ids=794667&idb=0

"O mpakTHYeCcKOW MoAroToBke obyuvarormyxcst” (BMecte ¢ "Tlo/io)keHHEM O MPaKTHUeCKOM MOATOTOBKe oOydvaroruxcs'")

perynvpyerT MopsiIok ee OpraHU3aliiy, OMUChIBaeT ee YOPMBbI, BUIBI U CTIOCOOBI TTPOBE/IEHUS.

B panHOM 3aziaHuu ipoduibHas OpraHy3aliyis 0/DKHA ObITh CYIIeCTBYOLeH, 3apeructpupoBanHoi B ETPHOJT co Bcemu
HeobxoauMbIiMU pekBrsutamu (https://egrul.nalog.ru/index.html) (BeiOupaeTcsi opraHu3anysi, st KOTOPOH BBIMOTHEHO
3azianue 2.1, 2.2). PaboTa MOXeT BBIMOJHATBCS CTYJEHTaMK C UCIIO/Ib30BaHUEM 00JIaUHBIX TEXHOIOIHMH (00/1aUHBIN CEepBUC
HHT'Y cloud.unn.ru).

B kauecTBe 0OCHOBHBIX AOKYMEHTOB 6y,ELYT pacCMaTpuBaThCAd U OLI€HWBATHCA:

1. Ilucemo HHI'Y o mpoxoxk[jeHrnH MPOU3BO/ICTBEHHOM ITPAKTHKK B TIPOGMILHOM OpraHU3aLiiy C YKa3aHHeM

pykoBoauTess npaktiku oT HHI'Y. ([ns jaHHOro AOoKyMeHTa HeobxouMa peructpanus. Homep ctaBum
CaMOCTOSITe/TEHO, [Ty He TI037Hee, UeM 3a 2 HeJleJI [0 MPAKTHKK). [JOKyMeHT /10/DKeH ObITh BBITIOSHEH Ha
yrnoBom 6sanke HHI'Y um. H.W. JTobaueBCKOro o BceMH HeOOXOAUMBIMUA PEKBU3UTAMH.

OTBeTHOE MUCHbMO OT NMPOGUILHON OpraHr3aliy C yKa3aHueM pPYKOBOZAUTEIS TPaKTHKU. IIpoCcTaBUTb PEKBU3UTHI
PerucTparyy UCXOASIIEro JOKyMeHTa. JJOKyMeHT ZIo/bKeH ObITh BBITIO/THEH Ha OJlaHKe OpraHu3alyy (CM. 3aZiaHue
2.1).

ITpuka3z HHI'Y um. H.W. JIo6aueBCKOT0 O MPOXOKAEHUH CTYJEHTOM ITPOU3BO/ICTBEHHOU (WK yueOHOI)
NpaKkTUKY. B mprikase obs3aTesbHO IPUIOXKEHUs], B KOTOPOM JlaHHBIe CTPYTIIMPOBAHbI B Tab/MLie, OTMETKH O
TIPU/IOKEHNH, HalTUuue BU3bI,

I[Tpyka3 NpopUILHOM OpPraHU3aly O Ha3HAaUeHWH PYKOBOJAUTEIS TPAaKTUKY (JJOKyMeHT [0/DKeH OBbITh BBITIOTHEH
Ha O/1aHKe OpraHv3aruy C POJOIbHBIM PACIOIoXKeHeM PeKBU3UTOB) (CM. 3ajanHue 2.1).

Bb1iiie nepeunic/ieHHble JJOKYMEHTHI I0/DKHBI COOTBETCTBOBAaTh YCTaHOB/IEHHBIM NpaBu/iaM 0()OpM/IeHHs 110
Jencreytomiemy I'"OCT p1 opraHy3arjiOHHO-PacIopsiAUTeIbHON JOKYMeHTaL|H.

Kpurepuu oneHnBaHus (onjeHoOUHOe cpeAcTBO - IIpakTHUecKoe 3aaHue)

OueHka KpuTtepun orjeHUBaHUSA

3a4TeéHO KOMIIeTeHLIMK1 (qaCTI/I KOMHETGHHHﬁ), Ha Cl)OpMI/IpOBaHI/Ie KOTODBIX HallpaBJ/IeHAd AUCLUII/IMHA,

[ToAroToB/IEH MOJTHBIN KOMIUIEKT JOKYMEHTOB, KOTOpbIe COOTBETCTBYIOT TpeboBanusim I'OCT Bce

C(bOpMI/IpOBaHbI Ha YPOBHE He HIDKe «yIOOBJ/JIE€TBOPDUTE/IEHO»

He

3da4TeHO CCbOpMI/IpOBaHa Ha YPOBHE «ILJIOXO» HpI/I penieHr CTaHAapPTHBIX 3aa4 He TIPOJEMOHCTDHUPOBAHBI

IToAroTOR/IEH HETIOTHBIA KOMITIEKT JIOKYMEHTOB, JOKYMEHThI HE COOTBETCTBYIOT TPeOOBaHUSIM
I'OCT Xots 661 ofHa KOMIIeTeHIUsE chOPMHUPOBaHa Ha YPOBHE «HEYOBIeTBOPUTEbHO», HA OfHA
13 KOMITeTeHI[UI He chopMUpOBaHa Ha YPOBHE «TI/IOX0» XOTs ObI 0/[HA KOMIIETEHIINS

OCHOBHbIe yMeHUs1. ViMenu MecTo rpy0Oble otmbku. I1pu pelieHr CTaHAAPTHBIX 3a/au He
MIPO/IeMOHCTPUPOBAHbI OCHOBHBIE YMeHUs1. VIMen MeCTo rpyOble OLTUOKH.

5.3.4 TumnoBble 3ajaHusi (oueHouHoe cpeacTBO - Tecr) ANA oOUHeHKH C(HOPMHPOBAHHOCTHU
KoMmeTeHuu Y K-4

Bapl/laHTbl TECTOBbIX BOIIPOCOB /I OLI€HKH C(l)OpMHpOBaHHOCTI/l KOMIIeTeHIIUHN YK-4

,Z[J'IH MpoBeAeHHd 3a4eTa CTYAEHThI BBINIOJ/IHAOT TECTHI.

BapmuanT 1

3aKpeIThie TecThl. [IpounTaiiTe TEKCT U BbIOEpUTE OJJUH MPABUIbHBINA OTBET

Ne

Borpoc



https://egrul.nalog.ru/index.html

[Kora BriepBbie B XX BeKke GbLI0 Mpe//I0XKeH0 HCII0/Ib30BaHHe IH(POBOIi ITOAMHCH
@) B 60-x rozax;
0) B 70-X rojax;
B) B 80-x rozax;

r) B 90-x rogax.

[Kakue ¢opmbI perucrpanyiu J0KyMeHTOB CylIeCTBYIOT?
Q) asbOOMHasi, KHIKHasI

0) BHEIITHSISI, BHYTPEHHSIS

B) >KypHa/lbHasi, KApTOUHAs U aBTOMAaTU3MPOBaHHas!

) LeHTpaau30BaHHasl, JelleHTpaInu30BaHHas, CMelllaHHast

J/IeKTPOHHBIN JOKYMEHT0000pOT — 3T0:

@) OpraHM3al[MOHHO-TEXHUYeCKasi CUCTeMa, TIPe/CTaB/IsioIIast Co00 COBOKYITHOCTb IPOTrPaMMHOTO,
MH(POPMAaLIMOHHOTO 1 arrapaTHOro obecreueHus, pean3yoljasi XpaHeHe U oOpalieHue
5IeKTPOHHBIX JOKYMEHTOB

6) OpraHr3dlJMOHHO-TEXHUYECKasd CUCTeMd, IO3BOJIAOIIAA 6BICTp0 BBIBOJWUTL Hd IMe4dTb moboit
TOKYMEHT

B) OpraHr3dlJMOHHO-TEXHUYECKasA CUCTEMA, ITO3BOJIAOIIAA IMTePeChUIATh JOKYMEHTHI MEXY
KOMITbIOTE€pAMH.

[Kakoi U3 nepeyncieHHbIX AOKYMEHTOB He CO/lep)KUT peKBU3UT «HauMeHoBaHue BHja
NMOKyMeHTa»?

@) TI0J/I0’KeHUe
0) npezcTaBieHUe
B) aKT

) MMCbMO

[PexBU3MT 0(puHaTBLHOTO JOKYMEeHTa, CBU/IeTe/IbCTBYIOIIUN 0 MPAaBOBOM CTaTycCe J0KYMeHTa,
BTO

Q) pe3oJToLus
0) rpud orpaHUUeHus AOCTyNa K JOKYMEHTY

B) TTOJIMKUCH JO/PKHOCTHOTO JIULIA




r) rpud yTBep)KJeHusl JOKyMeHTa

OTkpbIThIe 3aaHus. [IpounTaiiTe TEKCT U flaliTe OTBET, COOTBETCTBYIOLIUM CMBICIOBOMY COZI€PKaHHUIO

BOIIpoOCa.
Ne [Borpoc
6 BrviliviTe HY>KHBIM TepMUH B TIPE/IJIO’KEHHE HUXKeE.

,Z[OKYMEHT —3TO0 3aq)I/IKCI/Ip0BaHHaH Hd HOCHUTe/1e I/IHqJOPMa].[I/IH C PEKBU3UTAMHU H/WIn
MeTa/ldHHbIMH, I103BOJ/IAIOIIIUMHU ee

BapmuanT 2

3aKphIThie TecThl. [IpounTaiiTe TEKCT ¥ BbIOEPUTE OJ[UH IPABUILHBINA OTBET

Ne

Boripoc

/laToii NpHUKa3a AB/ISAETCA AaTa ero
@) corjgacoBaHUs
0) moamMCcaHus

B) yTBEP)KIEHUS

) perucTrpanuu

BJIEKTPOHHEIH KOIMUA JOKYMEHTA, U3Tr0TOB/ICHHOI'0 H3HAYA/TBHO HA ﬁyMa)KHOM HOocCHUTe/1e,
Ha3bIBAeTCA:

Q) 371eKTPOHHBIM JJIOKyMEHTOM
0) 371eKTPOHHBIM 00pa30M /JOKyMeHTa
B) 1y0O/IMKaTOM 37IeKTPOHHOTO ZIOKYMeHTa

) HET MPaBUIBHOIO OTBETA

|PEFI/ICTpa].[I/Iﬂ 3/IEKTPOHHBIX JOKYMEHTOB — 3TO:

a) YCTaHOBJIEHHE KO/IMYEeCTBd U COCTdBd dDXWMBHBIX JOKYMEHTOB B € JMHULIAX yUueTa U (1)I/IKC(:1L[I/IFI
[MPUHAA/I€EX)KHOCTH Ka)K,qOﬁ €IVHHULBI YUeTa K OIIpeZie/;IeHHOMY KOMIIVIEKCY 1 06U.[€My 1%0:¢
KO/IMYECTBY B YUETHBIX JOKYMEHTaX

0) Ba)KHEMIITMI 3Tan paboThI C JOKYyMEHTaMH 1 OTIPe/IesisieTCs KaK 3aMyiCh YUETHBIX IaHHBIX O
[TOKYMeHTe I10 yCTaHOBJIeHHOU (hopme, puKkcHpyroiias (hakT ero Co3aHusi, OTIIpaBAeHUs WU




MO/ Ty4eHHs

B) 5TO MaKCHMa/IbHO pal{MOHabHOe COKpalljeHHe KOIUJecTBa uero-rbo 1myTemM CcTaHjapTU3aluy K
eIMHOM opme

) OpraHu3alys JOKyMeHTO000pOTa, XpaHeHUs U MCII0/Ib30BaHUs IOKYMEHTOB B TEKYIIeH
nesiTeIbHOCTU YUPeXKeHUsl.

4 [Kakux mesieii mo3BoJisieT J0CTUYb BHe/JJPeHNe Y/IeKTPOHHOT0 A0KyMeHTo00opoTa?

Q) MHTerpaluu Bcex MHGOPMAI[MOHHBIX TTOTOKOB U CO3/IaHWH eIMHOTO UH(OPMAaI[MOHHOTO
pecypca, UCT0JIb3yeMOro [Jjisl IPUHSTUS YTIPaB/IeHYeCKUX pelleHUl;

0) KO//IEKTHBHOTO UCIO/Ib30BaHNsI MH(OPMALIMOHHOTO pecypca, yIpoIlieHHe rporijecca ooMeHa
MH(pOopMalel;

B) ONITUMH3al[MK paboT COTPYAHUKOB M COKpAIlleHUH 3aTpaT TPy/a U BpeMeHH Ha
QIMUHHCTPUPOBaHUe UX COBMECTHOM [1eiTeIbHOCTH;

) BCEX BbIIIeNepeurCIeHHbIX Lieei.

5 [Kakoii peKBU3UT JOKyMeHTa 0()opM/ISIIOT B CTOPOHHEH OpraHu3aljiy Mo 0THOLIEHUI0 K
OpraHusanMu-afipecanTy?

@) rpud corsacoBaHUsI
0) OTMeTKY 00 MCTIOTHUTETe
B) rpUQ yTBEp>KIeHus

') 3ar0/I0BOK K TEKCTY

OTkpbIThIe 3ajaHus. [IpounTaiiTe TEKCT U [jaiiTe OTBET, COOTBETCTBYIOIIUN CMBIC/IOBOMY CO/l€PKaHUIO
BOIIpOCa.

Ne [Bompoc

6 BriiiyTe Hy>KHbIM TEDMUH B TIpe/i/IOXKEHUE HIDKE.

HBI/I)KEHI/IE AOKYMEHTOB B OPraHM3aiiii C MOMEHTA UX CO3JaHUA WIHN MOJTYyUYEeHHUA /10 3aBepILIeHUusA
M CIIO/THEHUA WIH OTIIPABKHU — 3TO0

Kpurepumu orjeHnBaHus (0LjeHOUHOe CpeAcTBO - Tecr)

OueHka Kputepuu orjeHMBaHNA

3a4TeHO 60 % u GoJiee NMPaBU/IbHBIX OTBETOB

He 3a4YTeHO MeHee 60 % IpaBUIBHBIX OTBETOB




6. YueOHO-MeTOfMUeCcKOe U HH(OpManoHHOe o0ecrieyeHe JUCHUIIIHHBI (MO/y/1s1)

OcHOBHasi uTeparypa:

1. IlTyBanora Hartanust HukonaeBHa. OCHOBBI /Ie/IONTPOM3BO/ICTBA. SI3BIK C/Ty>KeOHOT0 IOKYMEHTa :
yueOHuK yis By3oB / H. H. IllyBanoBa, A. FO. ViBaHoBa ; o o6iieii pegakipeii H. H. IllyBanoBoii. - 3-e
u3g. - Mockga : FOpaiit, 2026. - 355 c. - (Brbiciiee o6pa3zoBanue). - URL: https://urait.ru/bcode/583397
(mara obpartenus: 24.01.2026). - ISBN 978-5-534-20343-1 : 1749.00. - Tekcr : a/ieKTpoHHbIH // BC
"FOpaitt"., https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=994368&idb=0.

2. Canmu I1. C. ITpaktukym no «1C: byxrantepusi» : yue6Ho-MeTouueckoe rocobue / Canmud I1. C.,
Canmuna H. A. - Hwxkauit Hosropog, : HHI'Y um. H. U. JTobaueBckoro, 2020. - 86 c. - PekomeHj0BaHO
MeTOoMYeCcKol KoMuccuei IHCTUTyTa SKOHOMUKHU U NIpeNpUHUMaTebCTBa 418 crygeHntoB HHI'Y,
oOyuaroruxcs 1o HarpaBieHuto noArotoBky 09.03.03 «IIpuknaaHas uHGopmaTtuka». - bubnuorp.:
JIOCTYTIHa B KapTouKe KHUTH, Ha caiite DBC JlaHb. - Kuura u3 komnekiuu HHI'Y um. H. 1.
JlobaueBckoro - IKOHOMHMKa M MeHe/PKMeHT., https://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=709211&idb=0.

3. DJIeKTPOHHBIA JOKYMEHTO000pOT 1 obecrieueHre 6e301MaCHOCTU CTaHAAPTHBIMU CPeICTBAaMH
windows : Yue6Hoe mocobue / Psi3aHCKUI roCy1apCTBeHHBIN pPaiMOTEXHUUECKUN YHUBEPCUTET UMEeHHU
B.®. Y1kuHa. - 1. - Mocksa : OO0 "KYPC", 2026. - 296 c. - IIpodeccroHansHoe obpa3opanue. - ISBN
978-5-906923-24-0. - ISBN 978-5-16-103196-4 (a1exTp. uzganue). - ISBN 978-5-16-012741-5 (ISBN
cousparens)., https://e-lib.unn.ru/MegaPro/UserEntry?Action=FindDocs&ids=1009926&idb=0.

[oronHuTebHas IUTEpaTypa:

1. Ky3nenioB Urops HukosaeBru. [IokyMeHTal[MOHHOE obecrieueHue yIipaByieHus. JJoKyMeHTo060poT 1
JIeTIOTIPOM3BO/ICTRO : YUeOHHK M MPaKTHUKyM Ayist By30B / V. H. Ky3Herios. - 5-e u3z. - Mocksa : FOpaiiT,
2025. - 425 c. - (Boiciiee obpa3oBanue). - ISBN 978-5-534-20027-0 : 2059.00. - TekcT : 3/1eKTPOHHBIH //
9BbC "FOpaiit"., https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=965909&idb=0.

2. loponuHa Jlapuca AsnekceeBHa. OpraHu3aiiysi U TEXHOJIOTHS JOKYMEHTALMOHHOTO obecrieueH st
yTpaBJieHus : yueOHUK 1 TIPaKTUKYM Jyist By3oB / JI. A. [loponuHa, B. C. MpuTtHkosa. - 2-e U3, -
Mockga : FOpaiir, 2026. - 270 c. - (Bsiciiee obpa3zoBanue). - URL: https://urait.ru/bcode/583339 (gata
obparienust: 24.01.2026). - ISBN 978-5-534-16016-1 : 1389.00. - TekcT : ssekTpoHHbIH / DBC
"FOpaiit"., https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=994441&idb=0.

3. Canvun ITaBen Cepreesuu. IIpaktrukym 1C: ERP YnipaBneHue npeAnpusTiieM : yueOHO-MeTouecKoe
nocobue / I1. C. Canmun, H. A. Canvuna ; HHT'Y um. H. 1. JTo6aueBckoro. - Hwkanii HoBropog, : N3a-
Bo HHI'Y, 2026. - 78 c. - TekcT : 37eKTpOHHBIM., https://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=1055013&idb=0.

[TporpammHoe obecrieueHue 1 IHTepHeT-peCypChl (B COOTBETCTBUH C COJiepKaHUeM IUCIUTTAHBI):

JIuiieH31OHHOe ¥ CBOOOHO pacmpoCTpaHseMoe TIpPOrpaMMHOe obecrieueHue, B TOM UHC/Ie
0TeueCTBEHHOTO MPOU3BO/CTBA:

Ne HaumeHnoBanue Paspabortuwrk I1O (mpaBoobJiaziaTesn) JocTynHOCTb (JIMLeH3MOHHOE,
CBOOO/THO pacrpoCTpaHseMoe) Ccbunka Ha EfvHbIN peecTp poccMMCKUX nporpaMm aast OBM u B
(npu HaNTMUMN)



1. MS Office  Microsoft JIN1eH31MOHHOe

2. CnpaBouHasi ipaBoBasi cucreMa (CITIC) Koncynbrantlitoc 3A0 "KoHCy/bTaHT
rroc” JIMieH31oHHOoe

(B By3e ycTaHaB/IMBAeTCs I10 JJOTOBOPY) https://reestr.digital.gov.ru/reestr/301490/

3. 1C:IIpearnpusitie q1s yueOHBIX 3aBe/ieHHl uepe3 MHTepHeT" OO0111eCcTBO C
orpaHuueHHON 0TBeTCTBeHHOCTRIO "1C-CODPT"  [In1g yueOHBIX 1iesiei 1o I0roBopy OecriyiaTHO TIpH
BBITIOJTHEHUU YCJI0BUM

https://edu.1cfresh.com/ https://reestr.digital.gov.ru/reestr/309585/

4. 1C:lokymeHTO000DOT /151 yueOHBIX 3aBefieHui uepe3 MiHTepHeT OOI1[ECTBO C
orpaHuueHHOM 0TBeTCTBeHHOCTHIO "1C-CODT" Iy yueOHBIX 1ie/ieid 110 oroBOpy OecrijiaTHO TpH
BBITIOJTHEHUU YCI0BUMN

https://edu.1cfresh.com/ https://reestr.digital.gov.ru/reestr/301633/

ITepeuensb pecypcoB ceTv VIHTepHeT, HEOOXOJUMBIX [IJisi OCBOEHUS AUCLIUTUIAHBI:

Ne HanmenoBanue Ccobuika Ha pecypc  1oCTYynHOCTh

VHdopmalioHHO-CIIPAaBOYHbIE CUCTEMBI

1. HekomMepueckue HTepHeT-Bepcur chucTemMbl KoHcyabTaHTImroc:

http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button

CBobo/iHBIM AOCTYTT

2. KoncynwranTllntoc: CtygeHT (OH/IakH U odiaiiH) http://www.consultant.ru/edu/

OecriiaTHasi Bepcusi, AOCTYI Oe3 orpaHUUeHHi

3. Odnaitn Bepcusi cuctembl Koncynbrantllntoc: CtyaeHT Ckauath OdiaiiH BepCHI0 MOXKHO 0 CChIIKe

consultant.ru/hs/cons_hs.rar. 6ecriyiaTHast Bepcusi, OCTYIT Oe3 orpaHUUeHUH

4. KoncynsrauTlImoc crcteMa OHIaMH-00yYeHUs
http://www.consultant.ru/edu/center/training/economy/?quiz_no CB0OOAHBIM OCTYTI

5. CripaBouHasi mpaBoBasi cuctema ['apanT http://ivo.garant.ru/#/startpage:0 OecriyiaTHasi BepCusi

6. OduimanbHBIM-UHTEPHET-TIOPTa MPaBOBOM MH(OpMaLUU http://pravo.gov.ru  CB0oOOHBIN

JIOCTyTI

7. snekTpoHHble cepBuchl carta PHC — npegocrasnenue ceefenunt us EI'PHOJI B anekTpoHHOM Buzie
https://egrul.nalog.ru/index.html

CB0OOIHBIN AOCTYTI

8. anekTpoHHbIe cepBHCHI caiita PHC — Dy1eKTpoHHBIN JOKyMeHT0000poT (Bu3yanu3aryst 3/1eKTPOHHBIX

JIOKYMEHTOB B YTBep>K/IeHHbIX (hopMaTax, KaJbKyasaTop s pacueta 3¢pheKTHUBHOCTU BHeIpeHUsI

3JIEKTPOHHOTO JOKyMeHTo0O0poTa B Komrianuu)  https://www.nalog.gov.ru/rn77/about_fts/el_usl/

https://www.nalog.gov.ru/rn77/service/edo/ CBOOOZHBIN JOCTYTI

ONeKTPOHHO-OMOMMOTEUHBIE CHCTEMBI

1. 3BC KOpaiit https://urait.ru/ Perucrpauums v gocrtyn ¢ komrbtotepoB cetu HHI'Y, noctyn
C JINYHBIX KOMITbIOTEPOB U UHBIX YCTPOUCTB T10 JIOTUHY U TIapOJIi0

2. ObC 3Hannym https://znanium.com PerucTpaiiys 1 AOCTYTI ¢ KommbioTepoB cet HHI'Y, goctyn



C JIMYHBIX KOMITBKOTE€POB 1 MHBIX yCTpOﬁCTB I10 JIOTUHY U I1dpOJI0

ITpodeccroHanbHbIe 6a3bl JAHHBIX

1. ECM-Journal.ru — nopran 06 opraHu3alyy 3/IeKTPOHHOTO JOKyMeHT0000poTa U yrpaBIeHu!

Jle/IoTIPOM3BO/ICTBOM, [3/IeKTPOHHBINM pecypc]: UHTepHeT-TopTas. http://ecm-journal.ru

CBOOO/HBIN AOCTY

2. CaliT TIpo 3/IeKTPOHHBIN JOKYyMeHTO000pOT [3/1eKTpoHHbIN pecypc]  http://dokumentooborot.com

CB0OOHBIH AOCTYTI

3. cauT PoccraTa https://rosstat.gov.ru/respondents ~ CBOOOZHBIN JOCTYII

4. OdurpanbHeIk cat PocapxuBa http://archives.ru/

CB0OO/IHBIN AOCTYTI

5. ®epepasbHas cykba 1o Haz30py B chepe CBsi3U, MHOOPMAI[MOHHBIX TEXHOJIOTHI U MaCCOBBIX

kKoMMyHUKalmii (Pockomuazzop), @I'YIT HTL «Mudbopmpeructp» http://www.inforeg.ru

CB0OO/IHBIN AOCTYTI

6. Bcepoccuiickuii HayuHO-UCCeI0BaTe/IbCKUM MHCTUTYT JOKYMEHTOBe/IeHHsI M apXUBHOTO Jiefa

(BHUMOAQL) http://www.vniidad.ru

CBOOO/HBI AOCTYTI

7. MuHUCTepCTBO L()POBOTo pa3BUTHS, CBSI3U U MaCcCOBBIX KOMMYyHHKaluii Poccuiickoil ®efjeparium.
https://digital.gov.ru/ru/
CBOOOAHBIN A0CTYTI

8. CrMCOK aKKpeJUTOBAHHBIX y/JOCTOBEPSIIOIINX L[eHTPOB (B 00/1aCTH CO3/1aHUsI 3/IeKTPOHHOM MOTIMCH)
https://digital.gov.ru/ru/activity/govservices/certification_authority/ CB0OOIHBIN AOCTYTT

9. NHdopMalys Mo co3[jaHuI0 U UCII0Ib30BaHUIO 3/IeKTPOHHOM no/nvcy B PO nH(popMaliioHHbIe

MaTepuasbl Ha caiite @HC Poccun.

Y nocroBepsitoiuii ieHTp PHC Poccun
https://www.nalog.gov.ru/rn77/related_activities/ucfns/el_sign/

https://www.nalog.gov.ru/rn77/related_activities/ucfns/  CBoOGOAHBIM JOCTYTI

10. CepBep opraHoB Bjactu PP http://gov.ru/  CBOOOJHBIN AOCTYIT

7. MarTepHua/ibHO-TeXHHYeCKoe ofecreyeHHue JUCLUILIMHBI (MOY /1)

YueOHble ayUTOPUM [i/is TIPOBeJIeHHsI yueOHBbIX 3aHSITHM, TpeJyCMOTPeHHBbIX 00pa3oBaTe/bHOU
MPOrpaMMOM, OCHaI[eHbl MYJbTUMEAUMHBIM 000pyZoBaHHeM (TIPOEKTOP, 3KpaH), TeXHUUYEeCKUMHU
cpeAcTBaMU 00yYeHHs, KOMITbIOTepaMH.

[TomerrieHust A1 CAaMOCTOSITENTbHON pabOThl 00YYArOIUXCsl OCHAIleHbl KOMITbIOTEPHON TEeXHUKOU C
BO3MOJKHOCTBIO TMOAK/IIOUeHUss K cetu "VHTepHeT" u obecrieueHbl [OCTYIIOM B 3/IEKTPOHHYIO
MH(OPMAaLIMOHHO-00pa30BaTeIbHYI0 Cpely.

[lporpamMa coctaBneHa B cooTBeTcTBHUM C TpeboBanusmMu OC HHIY 1o HarpaB/ieHHIO
nogrotoBky/crieraabHocTU 09.03.03 - TIpuknagHas nHGopmaTtyka.

ABTop(b1): PokyHoBa Onbra BacunbeBHa, KaHAWAT SKOHOMUUECKHUX HAYK
CanmuH I1aBen CepreeBuuy, KaHAWJaT SKOHOMUUECKUX HAYK, JOLIEHT.



3aBepyromuii Kadepoii: Tpudonos FOpuii BacunbeBud, JOKTOP S5KOHOMHAYECKUX HayK.

ITporpamma o06peHa Ha 3acelaHUU MeTOIUUeCKOM Komuccuu ot 14.11.2025, mpotokon Ne 5.
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