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1. Mecto pucyuninHsbl B cTpyktype OITIOII

Mucuynuza 51.0.17 KagpoBoe fie/101pon3BoICTBO OTHOCHUTCS K 00s13aTe/TbHOM YacTH 00pa3oBaTeIbHOM
MPOrpamMMBbl.

2. IInanupyembie pe3y/ibTaThl O0yYeHHsI MO JAUCIUIUIMHE, COOTHECEHHbI€ C TUIAHUPYEMBIMH
pe3y/ibTaTaMi OCBOeHUsI 00pa3oBaTe/bHON MpPorpaMmbl (KOMIETeHHMAMH M HWH/UKATOPaMH
AOCTYDKeHHsI KOMITeTeHI[Ui)

dopmupyemsbie IlnaHupyeMbie pe3yabTaThl 00yUeHHs M0 AUCHUILUIMHe | HanMeHOBaHHe OLeHOYHOTO CPe/ICTBA
KOMIIeTeHL{UH (Mofgyn0), B  COOTBETCTBMM C€  HHAUKATOPOM
(xof, comep)kaHue | JOCTH)KeHHS KOMIIeTeHIIMH
KOMTIETEHIIVN) Nupukarop poctwkeHusi | PesyabTarsl 00yueHust Jns Tekymiero | /ins
KOMIIeTeHL{UMN o AUCLUIIUHE KOHTPOJIA IPOMEXXyTOUHOH
(xon, coZiepkaHue ycreBaemMoCTH aTrTecTranuu
VHAWKATOpa)
YK-3: CnocobeH YK-3.1: [lemoHcmpupyem YK-3.1: /lenoeas uepa
ocywecme/simb cnocobHocmb K pabome 6 3Hamb: OCHOBHblE NPUHYUNDBI U DK3AMEH:
coyuanpHoe Konnekmuee, K (hopmbl KonnekmugHoll pabombl,

e3aumooeticmsue u
peanu3oebi8amp Ce0lo
pOob 8 KOMaHoe

83aumoOelicmeuro ¢ Koateeamu
YK-3.2: IlpuHumaem
mpeboeaHusi poseeoli no3uyuu
8 KOMaHOHol pabome u
a¢ppexmusHo ucnonb3yem
cmpamezuu compyOHUHecmsa
0/151 docmusiceHus
nocmasneHHol yeau

YK-3.3: Onpedensiem cgoro
posb 8 KomaHOe, 3¢ppekmusHO
83aumoOeticmgyem c Opyaumu
Y1eHamMu KOMAaHObl, 8 m.u.
yuacmeyem & obmeHe
uHpopmayueil, 3HaHUAMU U
onbIMoM 8 UHMepecax
8bINOMHEHUS KOMAHOHOL

3a0auyu

UCX0051 UX KOHKPEMmHbIX
ycaosuti;

Ymemb: 6bInoHAMb 3a0auu
noeblweHHOIl CI0CHOCMU 8
DAMKax KoaiekmugHol pabomnl;
Bnademb: Hasbikamu
KOMMYHUKayuu, UHUYUamuebl u
Ko//leKmugHoll pabombl,
HABbIKAMU MO/ePAHMHO20
nogedeHus 8
MHO20HAYUOHANLHOU U

NOAUKOH(pecCUOHanbHoll cpede

YK-3.2:

3Hamb: meHOeHYUU COYUAAbHbIX
u3MeHeHUl

obuwecmea, obecneuusarujux
Ky/bMypHO-3MHUYecKUe yCA08Ust
paseumus AUYHOCMU, ee
mosnepaHmHbIX Kauecme
Ymems: ¢popmynupogamb
cobcmeeHHbie npednodiceHus,
nposeasimb ygaxcumenbHoe
OmHoOWeHuUe K pa3AuyHbLM
Ky/AbMypHbLM Mpaouyusm
Bnademb: Hasbikamu
KOMMYHUKayuU, UHUYUamuebl u
KO//leKmugHoli paboml,
HABbIKAMU MOAePAHMHO20
nogedeHusi 8

MHO?OHGHUOHCl/leOﬁ u

NOAUKOH(pecCUOHANbHOU cpede

KoumposnbHble

80NpoChbl




YK-3.3:

3Hamb: OCHOBHblE NPUHYUNDI U
¢opmbl KontekmugHol pabombl,
UCX0051 UX KOHKPEMHbIX
ycaosuli; meHOeHYuu
COYUA/bHbIX U3MeHeHUll
obuwecmea, obecneuusarujux
Ky/bMypHO3MHUYecKue ycao8us
pazeumus AUYHOCMU, ee
MonepaHmHbIX Kauecms;
Ymemb: ananusuposamob
Ky/bmypHble pazaudust
Bnademb: Hagbikamu
KOMMYHUKayuu, UHUYuamuebl u
Ko//leKmugHoil pabombi,
HABbIKAMU MO/ePAHMHO20
nogedeHusi 8
MHO2OHAYUOHANBHOL U
NoAUKoHpeccuoHanbHoli cpede

OIIK-4: CnocobeH
NOHUMAMb NPUHYUNBDL
pabombi
COBPeMeHHbIX
UH(OPMAYUOHHbBIX
mexHosnoz2ull u
uCnob308amb ux 015

peuweHus 3a0au
npogpeccuoHanbHoll
desimeabHOCMU

OIIK-4.1: Ucnonb3yem
npo2pammHbie NPOOYKMbI 051
ynpasneHust 00KymMeHmamu u
8e0eHUs! 31eKMPOHHO20
00KymMeHmoobopoma
OIIK-4.2: IIpumensem
cospemeHHble IT-
UHCMpPYMeHMbl,
obecneuugaroujue
asmomamu3zayuro pabomsi 8
cepe 0oKymMeHMayuoHHO20
obecneueHust ynpasneHus u e
apxueHom dese

OIIK-4.1:

3Hamb: 0CHOBHbIE MemOoObl,
cnocobbl u cpedcmea noucka,
no/yueHust, XxpaHeHust
(HakonaeHus), nepepabomku
uHpopmayuu

Ymemb: cogepwiamb
DpasnuuHble MaHUNyAsSyuu ¢
uHpopmayueli pasHbIMu
memoodamu u cnocobamu,
denamb 8b1800bI U
Npo2HO3UpPOBaAHUE 8 PAMKAX
npoaHanu3uUpoeaHHoll
uHpopmayuu

Baademb: cnocobHoCmbio
aHaau3uposams,
CUHMe3uposamb,
cucmemamusupoeamb
UHpopmayuro u
npoeHo3uposamsp Oa/nbHelyo

desimeabHOCMb YUpeXcOeHust

OIIK-4.2:

3Hamb: 0CHO8Hble Memoobl,
cnocobbl U cpedcmeda noucka,
nosy4eHus, XpaHeHust
(HakonaeHus), nepepabomku
UHpopmayuu OoKymeHmamu,
npumeHsiem HagblKU 8e0eHUsl
3/1eKMPOHHO20
0okymeHmoobopoma, enadeem

mexHo/02uAMU CKAHUpOB8AaHus

CobecedosaHue

OK3aMeH:
KoumposnbHble
80NpoCh!




O0OKyMeHmMo8.

Ymemb: cogepwamp pasnuuHbie
MaHunyasyuu ¢

uHpopmayueil pasHbiMu
Memooamu u cnocobamu,
desiamb 8b1800bI U
Npo2HO3UPOBAHUE 8 PAMKAX
npoaHanu3uUpo8aHHoll
uHpopmayuu

Bnademb: cnocobHOCMbIO
aHanuzupoeamn,
CUHMe3upo8amb,
cucmemamu3uposams
uHgopmayuro u
npoeHo3upoeams OanbHelUyo

OesimenbHOCMb YUpeXcOeHuUs;

IIK-2: Cnocoben
0p2aHu308bI8aAMb U
ocyujecmensimb
O0OKyMeHMAayuoHHoe
obecneueHue
ynpaeneHust
opaaHuzayuti
PA3AUUHbIX
0p2aHU3ayuUOHHO-
npaegoebix popm u
¢opm
cobcmeeHHocmu,
20Cy0apCcmeeHHbIX
0p2aHo8 U 0p2aHos
MeCmHO20
camoynpaeneHust

IIK-2.1: Pabomaem c
DA3NUYHbIMU cCuCmMeMamu
O0oKyMeHmayuu u
ocyujecmesnsiem paspabomky
YHUuyuposaHHbix popm
OOKYMEHMO8, UCNO/Ab3yeMblX 8
00KyMeHMAayuoHHOM
obecneueHuu ynpaeneHust
opeaHusayuu

IIK-2.2: Bbinoaxsiem pabomy
no 0OKyMeHMayuoOHHOMY
obecneueHuto ynpasneHust 8
Op2aHU3AYUAX PA3NUUHBIX
0p2aHU3AYUOHHO-NPABOBLIX
¢opm u popm
cobcmeeHHocmu,
20Cy0apcmeeHHbIX OP2aHaX U
0p2aHaX MECMHO20
camoynpasneHus

IIK-2.3: Ucnoab3yem 3HaHus
npasoeblx akmoe PD u
HOPMAMUBHbIX AKMO8
opeaHu3zayuu 015 paspabomxu
cmaHdapmos
O0OKyMeHMUpoeaHust
ynpasneHueckou
OesimeabHOCMU Op2aHU3ayuu u
onpedesieHuss mpebo8aHull K
uHpopmayuu, exrouaemoti 8
0OKyMeHmMbl Op2aHu3ayuu

IIK-2.1:

3Hamb OCHOBHble

munbl YHUpUYUPOBAHHbIX
¢opm dokymeHmos.
Ymemb onpedensimb
Heobxooumble
YyHUguyuposaHHble popmbi
0OKyMeHmos, 015
UCNO0b308aHUS 8
O00KyMeHMAayUOHHOM
obecneueHuu ynpagneHus
opaaHuzayuu;

.Bnademb 6a306bimu
Haeblkamu pabomnt ¢
Pa3AUUHbIMU CUCTMeMaMu

JoKyMeHmayuu.

IK-2.2:

3Hamb OCHOBHble
ocobeHHoCcmu
O0OKYMeHMAayuoHHO20
obecneueHust ynpasneHusl 8
0p2aHU3AYUAX PA3AUUYHBIX
0p2aHU3AYUOHHO-NPABOBbIX
¢opm u popm
cobcmeenHocmu.

Ymemb ocywecmenimb
OCHOBHble Meponpusimusi no
O0OKyMeHMayuoHHOMY
obecneueHuio ynpasneHust 8
Op2aHU3AYUAX PA3NUUYHBIX
20Cy0apcmeeHHbIX OP2aHax U
0p2aHax MecmHoz20
camoynpasneHusl.

Bnademb 0CHOBHbIMU

HA8blKamu aHaausa

Pegpepam

OK3ameH:
KoumposnbHble

80Nnpochbl




a¢ppexkmusHocmu
opaaHuzayuu pabombt no
O0OKyMeHMAayuoHHOMY
obecneueHuto ynpasneHusi 8
Op2aHU3AYUAX PA3AUUYHBIX
0p2aHU3AYUOHHO-NPABOBbIX
¢opm u popm
cobcmeeHHocmu,
20Ccy0apcmeeHHblX OP2aHaxX U
0p2aHaX MEeCMHO20

camoynpas/neHust

IK-2.3:

3Hamb oCcHOBHble

npaeogble akmbl PP,
onpedensitoujue npasund
op2aHuzayuu
O0OKyMEeHMAayuoHHO20
obecneueHus ynpasneHus u
apXUBHO20 XpaHeHUst
O0OKyMeHmMo8.

Ymemb oyeHusamsb
Heobxodumocmb
pazpabomku/KoppeKmuposKu
HOPMAMUBHbIX AKMOB
OpeaHu3ayuu U cmaHoapmos
0OKyMeHmupoeaHus
ynpasneHueckol
desimenbHOCMU OpP2aHU3ayuU.
Bnademb 6a308bIMU HABbIKAMU
pazpabomku cmaHoapmos
O0OKyMeHmMupoeaHusi
ynpasneHueckol

desimenbHOCMU op2aHusayuu.

IIK-4: CnocobeH
ocyujecme/simb C8010
npogeccuoHanbHyro
desime/nbLHOCMb NO
O0OKyMEeHMAayUOHHOMY
obecneueHuro
ynpaeneHus
opeaaHuzayuti,
20Cy0apCcmeeHHbIX
0p2aHo8, 0p2aHos
MecnmHo20
camoynpasneHusi Ha
0CHOBe HOpM
poccutickozo
3aKkoHoOame/bcmeda

TIK-4.1: Pabomaem co
cneyuanu3upo8aHHbIMU
npagoebiMu 6azamu OaHHbIX 8
yensx opeaHusayuu u
cogepuIeHCmBo8aHus
desimeabHOCMU 8 Chepe
O0OKYyMeHMAayuoHHO20
obecneueHust ynpasneHus
op2aHu3ayuu

IIK-4.2: Akmyaau3upyem c
yuemom paszeumusi npasoegoil
6a3bt P® no
O0OKYyMEeHMAayUOHHOMY
obecneueHuio ynpaeneHus
/I0KA/IbHble HOpMAMUBHble
aKkmnl no
O0OKYyMEeHMAayUOHHOMY

obecneueHuro ynpae/neHus e

IIK-4.1:

3Hamb cneyuanusuposaHHbie u
npagoeble 6asbl OAHHbIX
Ymemb pabomamsb co
cneyuanu3upOBaHHbIMU
npagoebiMu 6azamu OaHHbIX
Bnademb Hasbikamu
opeaHu3ayuu u
coeepuIeHCMBo8aHus
desimenbHOCMU

8 chepe 0OKyMeHMAayuoHHO20
obecneueHus ynpagneHust

op2aHu3ayuu.

TIK-4.2:

3uamb npasosyio 6azy PO u
JIOKA/IbHble HOPMAMUBHbIE AKMbl
no

loknad

OK3ameH:
KonmponbHble
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20Cy0apcmeeHHbIX Op2aHax,
0p2aHax MecmHo20
camoynpaeneHus u
0p2aHU3ayusx pasauUuHbIX
0p2aHU3aYUOHHO-NPABOBbIX
¢opm u popm
cobcmeeHHocmu

O0OKYyMeHMAayuoHHOMY
obecneueHuto ynpaseneHus
Ymemb yyumbleamsb pazeumue
npaegoeoii 6asbt PO no
O0OKYyMeHMAayuoHHOMY
obecneueHuto ynpaseneHus
Bnademb Hagblikamu
akmyaausayuu

/IOKA/IbHBIX HOPMAMUBHBIX
akmoe

no 0OKyMeHMayuoHHOMY
obecneueHuio ynpaeneHus 8
20Cy0apCmeeHHbIX Op2aHax,
0p2aHax MecmHoz20
camoynpasneHus u
op2aHu3ayusx

DA3NUYHBIX OP2AHU3AYUOHHO-
npaegosbix popm u popm
cobcmeeHHocmu.

3. CTpyKTypa U cojep)KaHHe AUCIUIIUHbI

3.1 TpyAa0eMKOCTb AUCLUII/IUHBI

ouHasA

OO011as TPy/J0EMKOCTB, 3.€. 4

YacoB 1o yuedGHOMY I/IaHY 144

B TOM UHCJIe

ay//UTOPHbIE 3aHATHSA (KOHTAKTHasi padora):

- 3aHATHSA JIEKI[HOHHOT'0 THIIA 32

- 3aHATHSA CEMHHAPCKOro THNa (MpaKTHYeCcKue 3aHATHs / 1abopaTopHbIie PaGoTh) 16

- KCP 2

caMmocTosATe/IbHasA padoTa 58

ITpomexyTouHas aTrrecTanys 36
JK3aMeH

3.2. CozepkaHue JUCLUIIIVHBI

(cmpykmypupogaHHoe no memam (pasdenam) C yKazaHueM OmMEeOeHHO20 HA HUX Ko/audecmed
akademMuyecKux 4acos u 8uobl yueOHbIX 3aHsmutl)

HaumeHoBaHue pasfesioB U TeEM AUCLUAIIIMHBI

Bcero

B TOM UucC/ie

(gacer)

KonTakTHas pabora (pabota BO

B3aMMOZEeNCTBHH C MperojjaBaresiem),

Yackl M3 HUX

3aHATUS
JIEKLAIOHHOTO
THIIA

3aHsATHS
CeMHHAapCKOro
THIA
(mpakTHyeckue
3aHsTUs/Mabopa
TOpHBIE
paboThI), Uackl

Bcero

CamocTosiTesbHast
pabora
obyuatorierocs,
Yyackl




$ b b $ ¢

0 0 0 0 0
Tema 1. KagpoBoe fe/101poM3BO/ICTBO: COZep KaHus TIOHSITUS 8 2 1 3 5
Tema 2. [lokyMeHTHpOBaHUe PeKPyTHUHIa MepcoHana 10 4 1 5 5
Tema 3. [TokyMeHTUpOBaHUe rpreMa Ha paboTy 10 3 1 4 6
Tema 4. OdopmiieHHe TPYJOBOM KHIKKU 10 3 1 4 6
Tema 5. BefieHre TMUHOTO fiela U IMYHOM KapTOUKK paboTHUKA 11 3 2 5 6
Tema 6. [lokyMeHTHUpOBaHUe I1epeBOfia COTPYAHMKA Ha JpYryro paboTy 11 3 2 5 6
Tema 7. [lokyMeHTUpOBaHHUe OTITyCKOB 11 3 2 5 6
Tema 8. [lTokyMeHTHpOBaHHe KOMaHJUPOBOK 12 4 2 6 6
Tema 9. [lTokyMeHTHpOBaHUe YBOJbHEHHsI COTPYHUKOB 12 4 2 6 6
Tema 10. TTepcoHasbHbIE JAHHBIE PAOOTHHKA 11 3 2 5 6
Arrecranus 36
KCP 2 2
Hroro 144 32 16 50 58

CojepixaHue pa3/ie/ioB M TeM AMCIUIIUHBI

Tema 1. KazpoBoe [1e/10Mpor3BO/ICTBO: COZiepyKaHusl MOHATHS - KajpoBoe /1e/10Mpor3B0/ICTBO: OCHOBHbIE
TIOHSITHS 1 HaTlpaBJIeHUsI

JesiTenbHOCTH, Kitaccugukarys KazpoBoi oKyMeHTaluu, VIHCTPYKIMS 110 /1e/I0NPOU3BO/CTBY KaJJpOBOM
CITYKOBI.

Tema 2. JJokyMeHTUPOBaHWe PEKPYTUHTA TiepcoHaa - [ToHsTre "peKpyTHHT", 3asiBKa Ha TIOUCK U 0TOOD
nepcoHana, KeanugukauoHHbele TpeOOBaHMS K COMCKATe o BakaHckH, OObsIBIIeHe 0 BakaHCUH, Pe3tome,
Ankera, JInuHoe 3asiBieHHe pabOTHHKA.

Tema 3. [JokyMeHTHUPOBaHKe MprieMa Ha paboTy - JJoKyMeHTHI, TIpeAbsBIsieMble TIPH 3aK/II0YeHUH TPYA0BOTO
nmorosopa, TpyoBoi norosop, IIpukas o npueme Ha paboty

Tewma 4. OopmiieHre TPYAOBOM KHIKKHY - [Topsifok odopMiieHNst TPYZ0BOM KHU)KKU TIPU yCTPOMCTBE Ha
pabory, ITpaBunia Be[ieHUs1 TPYJIOBBIX KHIKEK, VIcTpaB/ieHHe 3anuceli B TPY/IOBON KHIDKKE

Tema 5. BefjeHrie TMYHOTO /le/ia ¥ IMUHOM KapTOYKK paboTHHKA - JInuHoe fesio paboTHYKa, JIMuHasi KapTouka
paboTHHKa

Tema 6. JJoKyMeHTHpPOBaHMe MepeBo/ia COTPYJHUKA Ha JAPYTryio paboTy - IOKyMeHTHPOBaHUE BPEMEHHOTO
repeBofia COTPYJHUKA, [JJOKyMeHTHpOBaHHe MTOCTOSTHHOT O TlepeBo/ia COTPYAHMKA

Tema 7. [JokymMeHTUPOBaHKE OTITYCKOB - O011He TooxeHus:, E>keroiHbIN 1OMOMHUTEbHBINA OTIYCK, BHeceHMe
M3MeHeHHWH B TpaduK OTITyCKOB, [1prKka3 o mpejocTaBaeH|H oTiycka, OT3bIB U3 OTIyCKa, OTmyckK 6e3
coxpaHeHHs1 3apabOTHOM M1aThl, YueOHbIe OTITyCKa

Tema 8. [JoKyMeHTHPOBaHHe KOMaHJMPOBOK - ['apaHTH pabOTHHKAM NP HarpaBIeHNH B KOMaH/IUPOBKY,
HeobocHoBaHHBIM 0TKa3 paboTHUKA OT KOMaHAWPOBKH, CiykebHoe 3aanue, [IprKa3 o HarpaBieHUH

paboTHUKA B KOMaH/MPOBKY

Tema 9. [JoKyMeHTHPOBaHHe YBOJIbHEHUsI COTPYAHUKOB - O6111e nookeHusi, PacTopkeHue TpyZj0BOro



JioroBopa I10 COoIvIallleHUto CTOPOH, [IpekpalljeHrie CpPOYHOIO TPYAOBOIO 0r0BOpPa, PacTopkeHue Tpy0BOro
JloroBOpa 110 MHULaTHBe paboTHHKA, PacTop)keHre Tpy[0BOTO I0r0BOpa 10 MHULIMATHBe paboTozaTers

Tema 10. [TepcoHanbHbBIe JaHHBIE paOOTHUKA - OTipefiesieHue, TIPAaBOBOE PEryJTMpOBaHue

4. YueGHO-MeTOfUUECKOe 00ecrieueHre CaMOCTOSITe/IbHON PadoThI 00yUarommxcs

CamocrosTenbHasi paboTta oOydaroL[uxcsi BK/IOuaeT B cebsi MOATOTOBKY K KOHTPOJIbHBIM BOIIPOCAM U
33/laHusIM [/l TeKyIlero KOHTPO/Si U MPOMEXYTOUYHOM aTTeCcTaly 10 WTOraM OCBOEHUS AUCLIUTLIMHBI
MPUBEIeHHBIM B TI. 5.

st obecrieueHUs: CaMOCTOATeTBHOM PabOThI 00YUaIOIUXCS UCITIO/Ib3YIOTCS:
- 37IeKTPOHHBIN Kypc "." (.).
Wubie yueOHO-MeTOAMYECKHE MaTepHaIbL: .

5. ®oHJ OLEHOYHBIX CPeJCTB //Ifi TeKYIero KOHTPOJIsi YCIeBaeMOCTM U HNPOMEeXYTOYHOM
aTTecTalMu Mo JUCIUILIMHE (MO/Y/II0)

5.1 TunoBble 3ajjaHusA, HeOOXOAUMBIE /I OLEHKH Pe3y/JbTaTOB 00y4yeHHs NPH HPOBeJeHHH
TeKyIlero KOHTPOJIsl yCIIeBaeMOCTH C yKa3aHMeM KpUTepHeB X OLleHUBaHHUA:

5.1.1 TunoBsble 3a/jaHus (OLleHOUHOE CPeACTBO - /le/ioBas Urpa) AJs oneHKH copMUPOBAHHOCTH
kKovmereHuu YK-3:

I'pynna fenurtcst Ha HECKOJIBKO MOATPYI, B K&XKJ0M U3 KOTOPBIX pacrpeie/sitoTCsl POJIM:
COTPYZHUK KaJpOBOU CJTy>KOBbI, BHELITHHI COMCKATe/lb, COTPYHHK, ITPeTeHAYIOLUNN Ha BHYTPEHHIOIO
BaKaHCHIO. BHellTHMIA coucKaTtesb U COTPYAHMK MTPYHUMAIOTCS Ha paboTy U TIpe/iCTaB/sIOT
HeoOX0/IMMble IOKYMeHThI COTPYJHUKY KaZlpoBOH C/Ty>KObI. I'pyrirel paboTatoT caMoCTOSITeNNBHO.
[Tocse yero Kakzas rpyrna pacckasbIBatoT, C KAKUMU TPYAHOCTSIMU OHU CTOJIKHYJTUCH [IPU
BBIIOJIHEHWH 3TOr0 33/laHusI U KaK CMOIJIA UX Pa3peluuTh.

Kputepuu oneHnBaHus (0LleHOYHOe CPeACTBO - JleoBas urpa)

OueHka Kputepuu orieHuBaHUs

Bce kommeTeH1[uM (4acTH KOMIIeTeHIU), Ha (hopMHUpOBaHKe KOTOPBLIX HarpaB/ieHa
JUCLIMIUIMHA, COPMHPOBAHLI HAa YPOBHE He HIDKe «TIPEBOCXOAHOY,

TIPEBOCXOHO
MIPO/IEMOHCTPUPOBAHBI 3HAHWS, YMEHWsI, B/IaIeHUs 110 COOTBETCTBYIOIIAM
KOMIIETEHIIMSIM Ha YPOBHE BhIIIIE MPeJyCMOTPEHHOTO MPOrpaMMOM
Bce komneTeHIMM (Y4acTH KOMIIeTeHLIMH), Ha (hOpMUPOBaHHe KOTOPBIX HarlpaB/ieHa
OT/IMYHO

JUCLIMIUIMHA, CPOPMHPOBaHbI HAa YPOBHE HE HIDKE «OTJIMUHO».

Bce komnieTeHIMM (YacTH KOMIIeTeHIIMH), Ha YOpMUPOBaHKe KOTOPLIX HarlpaB/ieHa
OueHb XOpOLLO
P JUCLIMIUIMHA, CPOPMHPOBAHbI HA YDOBHE He HIDKe «O0UeHb XODPOLLO»

Bce xommeTeHI[uM (4aCTH KOMIIETEHIUH), Ha (HOPMHUPOBaHKEe KOTOPHLIX HarpaBjieHa
XOpOLIO
P JUCLUIITNHA, cOPMUPOBaHBI Ha YPOBHE He HIDKe «XOPOLLIO».

YA0BIETBOPUTENBHO Bce komnieTeHIMY (YaCTH KOMIIeTeHLIMH), Ha OpMUpPOBaHHe KOTOPBIX HarlpaB/ieHa




OrjeHKa

Kpurepuru orjeHUBaHUS

JMCLIMIUIMHA, COPMHPOBAHbI HAa YDOBHE He HIDKE «y/I0BJ/IETBOPUTE/LHO», TIPH
3TOM XOTsi OBl 0ZJHa KOMITIeTeHL|si cCHOPMHUPOBaHa Ha YPOBHe
«yZI0BJIETBOPUTETHHO»

Hey/I0B/IETBOPUTETBHO

Xorts O 0fHa KOMIIeTeHLIMs1 CHOPMUPOBAHA Ha YPOBHE «HEYI0B/IETBOPUTEIEHO.

T1IJI0OXO

Xots 661 0/fHa KOMIIeTeHL{UsI CHOPMHUPOBaHa Ha YPOBHE «ILIOXO0»

5.1.2 TunosBele

3afganus  (omeHouHoe cpeactBo - ColecegoBaHue) [A/IA  OLEHKH

copmupoBanHocTu KomnereHuu OITK-4:

1. [loKkyMeHTbI, TIpebsiB/IsieMble TP IpreMe Ha paboty;

2. [Topsimok oopmiIeHus], Be[IeHUs] U XpaHEHUs] TPYJOBBIX KHIDKEK, BK/IA/BIIIEN B HUX,

[yO/IMKaTOB TPYAOBBIX KHIDKEK

3. Kak B Tpy0BOY KHI)KKE OTPa3vTh NPUCBOEHUH KBaTM(PUKALMOHHOMN KaTeropus
nejjarorunyeckoMy paboTHUKY?

4. Kakyro yKa3ath JjaTy yObITHSI COTPY/IHIKA B KOMaHANPOBKY?

5. Kak oTCTpaHUTh COTPY/JHUKA OT PabOThI?

6. 3aKOHO/IaTe/TEHOE ¥ HOPMAaTUBHO-METO/IMUeckoe obecrieueHre Be/leHNsT KaZlpoBOTO

JIeJIOTIPOM3BO/ICTRA.

Kpurepuu ouenuBanus (oneHouHoe cpecTBo - CobeceoBaHme)

OrieHka

Kputepuu orjeHMBaHUsA

TIPEeBOCXO{HO

Bce komnieTeHIMM (YacTH KOMIIeTeHLMH), Ha Y OpMUPOBaHMe KOTOPLIX HarlpaB/ieHa
JUCLUITNHA, chOPMUPOBaHBI Ha YPOBHE He HHKe «TIPeBOCXO/IHOY,
MPOZIEMOHCTPUPOBAHBI 3HAHUSI, YMEHUsI, BIafeHusI 110 COOTBETCTBYIOLINM
KOMIIETeHLIMSIM Ha YPOBHE BhILlIe MpelyCMOTPEHHOT0 ITpOrpaMmon

OT/IMYHO

Bce xommeTeHI[uM (4acTH KOMIIeTEHIH), Ha (hOPMHUPOBaHKe KOTOPHLIX HarpaBjieHa
JUCLMIIIMHA, cHOPMUPOBaHbI Ha YPOBHE He HIDKe «OTIUYHO».

OYeHb XOPOLIO

Bce kommeTeH1[uM (4acTH KOMIIeTeHIM), Ha (hopMHUpOBaHKe KOTOPLIX HarlpaB/ieHa
JUCLIMIUIMHA, CPOPMHPOBAHLI HAa YDOBHE He HIDKe «O0ueHb XODPOILIO»

Bce xommneTeH1[uM (4acTy KOMIIeTeHIUM), Ha (hopMHUpOBaHKe KOTOPBIX HarpaB/ieHa

XOPOLIIO
JMCLIMTITMHA, CPOPMUPOBAHbI HA YPOBHE HE HUXKE «XOPOLIIO».
Bce KOMITeTeHI|H (4acTy KOMIIeTeHI 1), Ha HOpMUPOBaHKEe KOTOPBIX HalpaB/ieHa
JWCLIATITAHA, ChOPMUPOBAHBI HA YPOBHE HE HUKE «Y/I0BJIETBOPUTEILHO», TIPU
Y/OBJIETBOPUTEJTLHO > CopHp yp Y P > 1P
5TOM XOT# OBl O/IHa KOMIIETeHL[UsI COPMHUPOBAHA HA YPOBHE
«Y[JOBJIETBOPHUTE/ILHO»
HEeY/IOB/IeTBOPUTEILHO  XOTs Gbl 0/jHa KOMITETEHLIMs: COPMHUPOBAHA Ha YPOBHE «HEY/J0BJETBOPUTELHO.




OueHka Kpurtepuu oLieHUBaHUs

T710X0 Xots 661 0/fHa KOMITeTeHL[UsI CHOPMHUPOBaHA Ha YPOBHE «IJIOX0»

5.1.3 TunoBble 3afaHusi (omeHouHoe cpeAcTBO - Pedepar) ansi oneHKH c(opMHPOBAHHOCTH
Komnerenyuu ITK-2:

[IpumepHEbIe TeMbl pedepaToB:

1. Pucku paborogaresieii Ipy coBepilleHUH OLIMOOK B Ka/[pOBOM
[leJIONPOM3BO/ICTBE TP MpHUeMe Ha pabory.

2. Pucku paboroaTesieli Ipy COBEPILIEHUH OIMOOK B Ka/[pOBOM
[leJIONPOM3BO/ICTBE B TIpoLjecce paboThI.

3. Pucku paboTojiateseli Mpy COBEPILIEHUH OIIMOOK B KaJ[pOBOM
JleJIONPOM3BO/ICTBE MDY YBOIbHEHUH.

4. MeTo/ibl ¥ CTIOCOOBI 3aLUTHI TIEPCOHATBHBIX JaHHBIX TIPH 00paboTKe UX B
WH(OPMALIMOHHBIX CUCTEMaX.

5. MeTozibl ¥ CrIOCOOBI 3aIUTHI TTePCOHATBHBIX JJAHHBIX TTPU 00paboTKe X Oe3
WCITI0/Tb30BaHMsI CPEZICTB aBTOMATH3aLIMH.

Kputepumu orjeHnBaHus (onjeHOuUHOe cpeAcTBO - Pedepar)

OneHka Kpurepuu orjeHrBaHUs

Bce komneTeHIMM (YacTH KOMIIeTeHIMH), Ha GOpMUPOBaHMe KOTOPLIX HallpaB/ieHa
JMCLIMIVIMHA, CPOPMKPOBAHbI HAa YPOBHE HE HIDKE «IIPEBOCXO/HOY,

TPEBOCXO0THO
MPO/IeMOHCTPUPOBAaHbI 3HAHUSI, YMEeHHUSs, BjlafleHUs 110 COOTBETCTBYIOLUM
KOMIIeTeHLIMSIM Ha YPOBHE BhILlIe MpelyCMOTPEeHHOT0 ITporpaMmon
Bce xommeTeH1[uM (4acTH KOMIIETEHIHM), Ha (HOPMHUPOBaHKe KOTOPLIX HarlpaBjieHa
OTJINYHO

AV CIIUMIT/IMHA, C('bOpMI/IPOBaHbI Ha YPOBHE€ He HMXe «OT/IMYHO».

Bce xommeTeH1[uM (4acTH KOMIIeTEHIH), Ha (hOPMHUPOBaHKe KOTOPLIX HarpaBjieHa
OYeHb XOPOLIO
P JUCLIMIUIMHA, COPMHPOBAHLI HAa YPOBHE He HIDKe «O0ueHb XOPOILIO»

Bce kommeTeH1[uM (4acTH KOMIIeTeHIUM), Ha (hopMHUpOBaHKe KOTOPLIX HarpaB/ieHa

XOpOILO
JUCLIMIUIMHA, CPOPMHPOBAHLI HAa YPOBHE He HIDKE «XODOILIO».
Bce komrereHiuy (4acTv KOMITeTeHIIM), Ha pOpMHUPOBaHKe KOTOPLIX HarlpaB/ieHa
WCIUTUTMHA, C(OOPMHUPOBAHbI HAa YPOBHE He HIKE «Y/[OBJIETBOPUTETLHO», TIPU
YOB/IETBOPUTEHHO AR > ChopHp yp YA P TP

3TOM XOTsI ObI O/iHa KOMITeTeHLMs1 chopMUpOBaHa Ha ypOBHe
«y[IOBJIETBOPUTE/ILHO»

HEY/IOB/IETBOPUTEILHO  XOTs ObI OZIHa KOMIIETEHI[UsSI COPMHPOBaHA Ha YPOBHE «HEY/IOBJIETBOPUTEILHOY.

T1710X0 Xots 661 0/fHa KOMIIeTeHLUsI CHOPMHUPOBaHa Ha YPOBHE «IJIOX0»




5.1.4 TunoBble 3afiaHus (OLleHOUHOe CpeJACTBO - Jlok/1ajA) A/l OLeHKH C(OpMHPOBAHHOCTH
kovmerennuu ITK-4:

[IpumepHbIe TeMbl 1OK/Ia/|0B:

1. TTpoueypbI MPOBEPKH TIPH TIpHeMe Ha paboTy Ha BO3MOXKHYIO
JMCKBaMU(pUKaLHIO.

2. [lokyMeHTHPOBaHYe HalpaB/ieH!sI B KOMaHJUPOBKY, TIOPSI/IOK yueTa 1
odopmieHre OTYETHBIX MaTePUAIOB O KOMaHAVPOBKE.

3. MuHUMM3AIUS PUCKOB paboToziaTesiel pyu COBEPIIIeHNH OIMO0K B
KaZIpOBOM /IeJIONIPOM3BO/ICTBE TIPU TIpHieMe Ha paboTy, B rporiecce paboThl U
TIpYU YBOJIbHEHUHU TIepCOHarIa.

4. lokymeHTa/sHOe 0)opMIIeHHe MaTepUaIbHON OTBeTCTBEHHOCTH
pabOTHUKOB.

5. MeTo/p! 1 Crioco0bI 3alUTHI TePCOHATBHBIX JAHHBIX PU 00paboTKe UX B
MH(OPMALIMOHHBIX CUCTeMaX U 0e3 MUCII0/b30BaHUs CPEJCTB
aBTOMaTH3aL1u.

6. TTopsi0K pa3pabOTKX HOMEHK/IATYPhI Je/1 KaJ[pOBOM CJTYKOBI.

7. HopMaTuBHO-TIpaBOBasi peryiaMeHTanys o0ecrieueHusi COXpaHHOCTH
JTOKYMEHTOB 10 JITYHOMY COCTaBy.

8. IoKkyMeHT000OPOT KaIpOBOM CITy>KOBI.

9. KagpoBbie JOKyMeHTHI BpeMEHHOT'O CPOKa XpaHeHHsl M OpraHu3alust
paboThl C HUMH.

10.0cobeHHOCTH IOKyMEHTOB, UCIO/b3YeMBIX TP KOHTPOJIMHTE ITepCOoHara.
TpeboBaHuUs K JOKIALY:

1. B cofep>xaHuM U B CTPYKTYPe AOK/Iaza AO/KHA ObITH PacKphITa
Tipe//IoXKeHHasl Tema;

2. TekcT moKaza Jo/DKeH ObITh OPUTHHA/ILHBIM, a He

3alMCTBOBaHHBIM U3 IPYTMX UCTOUHHUKOB (OPUTHHA/IBHOCTD TEKCTa He
MeHee 60%);

3. O0beM moKnaga — ot 3 o 4 cTpaHuI] TeKCTa (BpeMst Ha

TIpe3eHTallvI0 ZI0K/Iazia 7-8 MUH.).

KpuTepun onjeHuBaHus (0LleHOYHOE CPeACTBO - JloKnan)

OreHka Kpurepyu orjeHUBaHUS

Bce xommeTeH1[uM (4acTH KOMIIeTEHIHH), Ha (HOPMHUPOBaHKEe KOTOPLIX HarpaBjieHa
JUCLUIIMHA, c()OPMUPOBaHbI Ha YPOBHE He HHXKe «TIPeBOCXO/IHOY,

TIPEeBOCXO{HO
MPO/IeMOHCTPUPOBAHBI 3HAHKS, YMEHHS, BlIaZleHHs TI0 COOTBETCTBYIOIIM
KOMITeTeHLIMSIM Ha YPOBHE BhbILLIe MPeJyCMOTPEHHOTO POrpaMMOi
Bce kommeTeH1[uM (4acTH KOMIIeTeHIU), Ha (hopMHUpOBaHKe KOTOPLIX HarpaB/ieHa
OT/INYHO

AWCLUIL/IMHA, CCl)OpMI/IpOBaHLI Ha YPOBHE€ HE HMXE «OT/IMUHO».

Bce komrereHiuy (4acTv KOMITeTeHIM), Ha pOpMHUPOBaHMe KOTOPLIX HarlpaB/ieHa
OueHb XOpOIII0
P IUCIUTTNHA, CHOPMUPOBAHBI Ha YPOBHE He HIDKe «OUeHb XOPOIIIO»

Bce komneTeHIMM (4acTH KOMIIeTeHLMH), Ha (h)OpMUPOBaHHe KOTOPBIX HarpaB/ieHa

XOpOILIO
JMCLIMIUIMHA, COPMHPOBAHbI HAa YPOBHE He HIDKE «XODOLLIO».




OueHka Kpurtepuu oLieHUBaHUs

Bce kommeTeHI[H (YaCcTU KOMIIETeHI[1i), Ha OPMUPOBaHKEe KOTOPBIX HarlpaB/ieHa
JVCLMIIMHA, C(OPMUPOBaHbI Ha YPOBHE He HHXKE «Y[0B/IETBOPUTENBLHO», TIPU
OBJIETBOPUTE/ILHO

YA P 3TOM XOTs1 ObI O/IHa KOMITeTeHLMs1 ChOpMHUPOBaHa Ha YPOBHE

«yAO0BJIETBOPUTE/IBHO»

HEYJIOBNIETBOPUTENBHO | XOTs ObI OfIHA KOMIIETeHIHsI ChOPMHUPOBaHa Ha YPOBHE «HEYOBIETBOPUTELHO».

T/I0X0 XoTs ObI 0/THA KOMIETeHIUsA CPOPMUPOBAHA Ha YPOBHE «ILI0OX0»

5.2. OnucaHue MKaJl OIeHUBAaHUA Pe3y/IbTaTOB 00y4yeHHs M0 JUCIUIIMHE ITPH ITPOMeXyTOYHOH
arrecTanyy

IIIkasa oueHMBaHUsA C()OPMUPOBAHHOCTH KOMIIETEeHI[UI

YpoBeH
b
chopmu Hey/0BJIETBOP | Y/JOBJIETBO 04YeHb
TJ10X0 X0po1I0 OT/IUYHO NPeBOCX0/{HO
POBaHH UTEe/IbHO PHTEe/IbHO X0poIo
0CTH
KoMIeT
eHIHH
(uHANK
aropa
AOCTHIK He 3a4YTeHO0 3a4YTeHOo
eHus
KoMIeT
eHLUH)
YpoBeHb
OtcyTcTBHE YpoBeHb PoBet
o - 3HaHUM B
3HAHUI MuHyManeH | 3HaHUM B obBene YpoBeHb
TeopeTU4ecKoro 0 obbeme, > 3HaHUI B
YpoBeHb COOTBETCTBY YposeHb
Marepuara. o JIOMYCTUMBI | COOTBETCTBY obbeme, o
3HaHWUM HIDKe ) o11eM 3HaHU B
HeBo3MO>KHOCTb 1 ypoBeHb 1011eM COOTBETCTB
MHHUMa/IbHBIX . rnporpamme obneme,
3HaHUS | OLIEHWUTb IOJIHOTY N 3HaHUM. rporpamMme yioliemM
o TpeboBaHMiA. TOJTOTOBKH TIpeBbILLIAOLIe
3HaHUI [JonyjeHo MIOJTOTOBKH rporpaMme
Hmenu mecto . Jomy1ieHo M [IporpamMMy
BC/Ie[iCTBUE MHOIO . JonyeHo HOJTOTOBK
rpyOble OIKMOKK HECKOJIbKO MO/JTOTOBKH.
OTKasza HerpyObIX HECKOJIbKO u. Oumbok
HecylecTse
obyuarolerocs ot omboK HerpyobIx HHEIX HeT.
oTBeTa ombok
ornboK
IIpogemoHc
TPUPOBaHBI
IIpogemoHC PHp
IIpogemoHc | Bce
IIpopemoHC | TpupoOBaHbI
TPUpPOBaHbl | OCHOBHBIE
TPUPOBaHbl | BCe
BCE YMeHUs. IIpogemoHcTp
OCHOBHBIe OCHOBHBbIe
OtcyTcTBUE OCHOBHBIE Perienst HMPOBaHkbI BCe
INpwu perennn yYMeHUsI. YMeHUSI.
MHHUMa/IbHbIX yMeHusl. BCE OCHOBHbI®
o CTaH/|apTHBIX PerieHs! PenteHs! Bce
YMeHHUI1. Pe1uiensl Bce | OCHOBHBbIE yMeHuUsl.
3ajlad He THUIIOBbIE OCHOBHbIe
HeB03MO>KHOCTb OCHOBHBIE 3ajauu C Pemiens! Bce
TIPOJIEMOHCTPUD | 3afjauM C 3ajlauu C
OLIeHWUTb Hajnuue 3a7launl. OTZeNbHBIM | OCHOBHBIE
Ymenus . OBaHbI HerpybbiMU | Herpy6bIMU
yMeHHU BeinonHeHs! | U 3aflaunl.
OCHOBHbIe ommbKaMu. | oummbKamu.
BCJ/Ie/ICTBUE BCe 33laHUsl | HecyllecTB | BbimosHeHbI
yMmenus1. imemu | BeinosnHeHs! | BbinosHeHbI
OTKasa B TIOJIHOM €HHBIMHU BCe 33/laHus, B
MecTo rpy0Obie BCE BCe 33/laHus
obyuaroiierocs ot obbeme, HO | HegoueTam | TOJHOM
omubKu 3alaHlsl, HO | B TIOJIHOM
oTBeTa HEKOTOpbIe U, obneme Ge3s
He B obneme, HO
c BBINOJIHEH He/loueToB
TIO/THOM HeKOoTopble
HeZloueTaMu | bl BCe
obbeme e
3a/laHus B
He/loueTaMu
TIO/THOM
obbeme
HaBbiku | OtcyTcTBHE [Ipu pelenun Nwmeetcs IIpogemonc | IIpogemonc | IIpogemonc | IlpopemoncTp
6a30BbIX CTaH/JapTHBIX MHHUMa/lbH | TPUPOBaHbl | TPHPOBaHbI | TPHUPOBaHBI | WPOBaH




bl Habop
HAaBBIKOB. 6azoBble HaBBIKH

HaBBIKOB 6asoBble
HeB03MOXXHOCTb 3a7;au He HABBIKH TIPH npu o

Jit b HaBBIKU TIPU TBOPYECKHI
OLIeHUTb Ha/lM4uWe | TPOAEMOHCTPUP peLeHnn peLIeHnH

pelLeHust pelleH|n MOAIXO[, K
HAaBBIKOB oBaHbI 6a30BbIe CTaH/APTHBI HeCcTaHJapT

CTaHJapTHBI CTaHAApPTHBI PELLEeHHI0
BCJIE/ICTBUE HaBBIKU. VIMenu X 3afiau ¢ HBIX 33au

X 33jiau ¢ X 3a7a4 6e3 HeCTaHapTHBI
OTKasza MecTo rpy0Obie HEKOTOPBIM 6e3

HEKOTOPBIM oMbk U X 337au
obyuarorierocsi OT | OMIKUOKU u OLIMOOK U

U HeZ0UYeToB
oTBeTa HeJjoueTaMu HeJl0ueToB

HeZI0ueTaMu

Illkaa oneHUBaHKA MPHU NPOMEXYTOYHOHN aTTeCTaly

OueHka YpoBeHb NO/rOTOBKH
TIPEBOCXO/{HO Bce KommereHIM (YacTW KOMITETeHLMH), Ha (OPMHpOBaHHe KOTOPBIX HarpaBieHa
JMCLUIVIMHA, CHOPMUPOBAHBI HAa YPOBHE He HIDKE «IIPEBOCXOJHO», IPOZeMOHCTPHPOBAaHBI
3HaHWS, YMeHWs, BJafieHUss [0 COOTBETCTBYIOL[MM KOMIIETEHL[SSM Ha YDOBHE BBHIIIe
TIpe/lyCMOTPEeHHOr0 TIPOrpaMMoi
OT/INYHO Bce komrmeTeHIMM (YacTH KOMIIETeHIMH), Ha (OpPMUpOBaHME KOTOPLIX HarpaBjeHa
JMCLUIVINHA, COPMHUPOBaHbI HAa YPOBHE He HIXKe «OT/IUYHO».
3auTeHo OUYeHb XOpOLI0 Bce KommeTeHIMM (YacTW KOMITETeHLMH), Ha ()OpMHpOBaHHe KOTOPLIX HarpaBieHa
JUCLIMIUIMHA, chOPMUPOBAHBI HAa YPOBHE He HIDKE «0UeHb XOPOLIO»
XOpOoI1110 Bce xkomrmeTeHIMM (YacTH KOMIIETeHIMH), Ha (OpPMUpOBaHME KOTOPLIX HarpaBjeHa
JMCLUIVIMHA, CGOPMHUPOBaHbI HA YPOBHE HE HIDKE «XOPOLLO».
yaoBjieTBopuTenb | Bce KomreTeHIMM (YacTd KOMIIETeHIMM), Ha (OpMHUpOBaHMe KOTODLIX HarlpaBjeHa
HO [IUCLIMIUINHA, C)OPMUPOBaHbI HA YPOBHE He HIDKE «Y/IOBJI€TBOPUTEILHO», TP 3TOM XOTS ObI
0JjHa KOMITeTeHL{isI ChOpMUPOBaHa Ha YPOBHE «YZOBJIETBOPUTETEHO»
HeyjoB/eTBopuTe | XoTs Obl O7Ha KOMIIeTeHLMs CHOPMHUPOBaHA Ha YPOBHE «HEY/|OBIE€TBOPUTEIBHOY.
JIBHO
He 3a4YTeHO
TIOXO0 XoTs1 6bI 0/JHA KOMIETeHLUs1 CHOPMHUPOBAHA HA YPOBHE «ILIOXO0»

5.3 Tumnosblie KOHTPOJIbHbIE 3ad/ldHUA HW/INW HHbI€ MdadTepHaJ/Ibl, HEO6X0}:[I/IMBIE AJIA OLl€eHKH
pe3y/bTdTOB 06y‘IEHl/IH Hdad HPOME)KYTOHHOﬁ dTTeCTallUl C YKd3dHUE€EM KpUTEpHEB HX
OIl€HUBAHHUA:

5.3.1 TumnoBbie 3apaHus (ouLeHOUHOe CPeACTBO - KOHTpoO/bHbIE BOMPOCHI) /A OLEHKHU
copmupoBaHHocTH KomneTeHMU YK-3

31.06s13aTenbHbIe PEKBU3UTHI TIpHKa3a. OCHOBaHUS K TIPHUKAa3aM 110 JTMUHOMY
COCTaBy.

32.YuuduiyrpoBaHHble GOpMbI TEPBUYHON YUETHOHN JOKyMeHTal[|H 10 y4YeTy
TpyAa.

33.06111e TpeboBaHMs K 3all0JTHEHHIO TPYAOBBIX KHIDKEK.

34.Cy1ecTBeHHbIe yCI0BUS TPYAOBOro fgoroeopa. Cpok TpyZI0OBOrO 0roBopa
35.TTopsimok odopmiienus pasaenoB «CeeieHus o pabore», «CBeJieHUs 0
Harpax/jeHusix» 1 «CBeZleHHs1 O MOOLIPeHUsIX» TPYJ0BON KHIDKKHU.
36.DyHKUMH KaZ[pOBOH CTy>KObI, ee MeCTO B CHCTeMe JJOKyMeHT0000poTa

YUpEeXJeHUS



37.DYHKIUHU Ka/IpOBOH CTY>KOBI, €e MECTO B CCTeMe JOKyMEeHT0000poTa
yupeXaeHUs

38.AKT CTIMCaHUsI UCTIOPYEHHBIX 0JIAHKOB TPY/JOBBIX KHIKEK.
39.10/DKHOCTHAsT MUHCTPYKLIUS

40.Yuet, xpaHeHHe U BblZlaua TPYLOBBIX KHIKEK

5.3.2 TunoBble 3afaHusA (oleHOUHOe CpeACTBO - KoHTpo/ibHBIE
copmupoBaHHocTH KomneTeHnuu OITK-4

21.TpeboBanust K opopMieHHUIO 6/TaHKOB JOKYMEHTOB KaIpOBOU CITY>KOBI.
22.0dopmiieHre TPY/J0BLIX IPAaBOOTHOLIeHHH. Tpyj0BOi JOTOBOP.
23.Cy1ecTBeHHbIe YCJI0BUS TPYLOBOro forosopa. Cpok TpyZ0BOro JOrOBOpA.
24.JInuHas KapTouKa.

25.TTopsiiok oopmyieHHs rprieMa Ha paboTy.

26.0dhopmiieHre TiepeBo/ia Ha JPyTyto paboTy.

27 Ilopsimok oopmIIeHHsT OTITYCKa, MOOLIPEeHHs ¥ B3bICKaHUSI.
28.0dopmiieHne OKYMEHTOB IPU YBOJIbHEHUU.

29.TIprKa3 no JMYHOMY COCTaBYy KakK BU/J, PACIOPSAUTENIBHOTO JOKYMEHTA.
30.ITopsiioK pa3paboTKY KaZpOBOro ITpUKa3a.

5.3.3 TunoBbie 3apaHus (oeHOYHOe CPeACTBO - KOHTpPO/IbHBIE
copmupoBaHHocTH KomneTeHuu [1K-2

11. JoKkymMeHTUpOBaHKe AUCLIUIVIMHAPHBIX B3bICKAHUM

12. OcobeHHOCTH JOKYMEHTHPOBaHUs TIPEKPallieH s TPYZOBOr0
JIOTOBOpA, PACTOP>KEHMSI TPY/I0BOTO JIOTOBOpa

13. JlokyMeHTUPOBaH1E YBOJbHEHUS C pabOThI
14. OdopmreHye U BefileHUe TUUHBIX fen (JoCke) COTPYIHUKOB

15. Opranusauus paboThI C TPYAOBBIMU KHIDKKaMH PaOOTHUKOB U
BKJIaZIbIIIIell K HUM

16. JKypHasibl yueta, MpUMeHsieMbIe B /IeTeTbHOCTUA KaIpOBOM
CITY>KOBI

17. 3akoHO/IaTe/TbHOE ¥ HOPMAaTUBHOE PeryMpoBaHue paboThI C
MepCOHATLHBIMU JJAHHBIMU

18. Opraunusariys paboThl C TIepCOHATBHBIMU JAHHBIMU PaOOTHHKOB.
TUnUUHbIe OIIUOKU

19. Cucremarusauys ¥ XpaHeHHe J0KYMEHTOB KaJJpOBOU CJTY>KObI

20. IMoaroToBKa U Tiepejiada AOKYMEHTOB I10 ITePCOHATY Ha apXUBHOE
XpaHeHue. TUMWYHbIE OIITUOKN

5.3.4 TunoBbie 3afaHusA (oLeHOUHOe CpeAcTBO - KoHTpo/ibHBIE
copmupoBanHocTu KomnereHiuu [1K-4

BOMNPOCHI) /A

BOMPOCHI) /A

BOMNPOCHI) /1A

OL|EHKH

OLIeHKH

OL|eHKH



1. 38KOHOA&T€HBHOE W HOPMATHUBHO-METOJHNYECKOe obecrieueHue

BeJIeHUsI Ka/[POBOTO [1e/I0NTPOM3BO/ICTBA

2. TlonsTre KafpoOBOTO [e/10NpPOrU3BOCTBA

3. JIoka/ibHbIE HOPMAaTHBHbIE aKThI U JOKYMEHTDLI, PEr'y/INPYIOIre

TPYZ0BBIE OTHOLLIEHUS

4. CTpyKTypa 4 LITaTHasi YAC/IeHHOCTb, IITAaTHOEe paclicaHue

5. 3aK/II0ueHye ZI0roBopa O TPY/OBBIX OTHOIIEHHUSIX: TPYAOBOM J0roBop. THITHUHBIE OLIMOKH

6. [lokyMeHTHUpOBaHKe Mprema Ha paboty

7. OcdopmiieHne TiepeBo/ia U MepeMeleH st Ha YTy paboTy

8. JlokyMeHTHpOBaHUe MPeJ0CTaBIeHNs OTITyCKOB PAOOTHHKaM

9. OcobeHHOCTH 0OPMIIEHHS CTY>KEOHBIX KOMaHJUPOBOK

10. OdopmreHre NoOLpeHNl PAOOTHUKOB

Kputepuu onjeHnBaHus (0LleHOUYHOEe CPeACTBO - KOHTPO/IbHBIE BOIIPOCHI)

OrjeHkKa

Kpurepuu orjeHuBaHUs

TIPEeBOCXO{HO

Bce komnieTeHIMM (YacTH KOMIIeTeHLIMH), Ha YOpMUpPOBaHMe KOTOPBIX HarlpaB/ieHa
JUCLMIINHA, cOPMUPOBaHbI Ha YPOBHE He HHXKe «TIPeBOCXO/IHOY,
TPOJIeMOHCTPHPOBAHBI 3HAHUSI, YMEHWUS, BJIa/IeHHUs TI0 COOTBETCTBYIOIINM
KOMIIeTeHLIMSIM Ha YPOBHE BhILLIE MPeJyCMOTPEHHOTO POrpaMMOi

OT/IMYHO

Bce kommeTeH1[uM (4acTH KOMIIeTeHIM), Ha (hOpMHUpOBaHKe KOTOPBLIX HarpaB/ieHa
JUCLIMIUIMHA, CPOPMHPOBAHLI HAa YPOBHE He HIDKE «OTJIMUHO».

OYeHb XOPOLI0

Bce xommneTeH1[uM (4acTH KOMIIeTeHIUM), Ha (hopMHUpOBaHKe KOTOPBIX HarpaB/ieHa
JUCLIMIUIMHA, CPOPMHPOBAHbI HAa YPOBHE He HIDKe «O0ueHb XOPOLLO»

Bce kommeTeHIMM (4acTH KOMIIeTeHIIWH), Ha (h)OpMUpOBaHHe KOTOPBIX HarlpaB/ieHa

XOpOILLIO
JUCLIMIUIMHA, CPOPMHPOBAHbI HAa YPOBHE He HIDKE «XODOLLIO».
Bce KoMIIeTeHI 1K (YaCTH KOMITETeHLIWi), Ha pOpPMHUPOBaHHEe KOTOPHIX HarpaB/ieHa
AWCHUITIMHA, COQOPMHPOBAHEI Ha OBHE He HI)Xe «yOO0BJ/IETBOPUTE/TIbEHO», ITPU
YJOB/IETBOPUTETHHO > ChopHp ypP Y P TP
3TOM XOTsI ObI 0/THAa KOMITeTEHIIUS CHOPMUPOBaHa Ha YPOBHE
«yI0BJIeTBOPUTETHHO»
HEYJIOB/IETBOPUTE/ILHO | XOTs ObI O/IHAa KOMIIETEHIMsI ChOPMHUPOBaHA Ha YPOBHE «HEY/OBIETBOPUTEILHO».
TI/I0XO0 Xorts ObI 0/THa KOMIIeTeHIIMs CPOPMUPOBaHA Ha YPOBHE «TJIOX0»




OueHka Kpurtepuu oLieHUBaHUs

6. YueGHO-MeTOfMUeCKOe M HH(OPMaLOHHOE o00ecrieyeHHe JUCHMILTHHBI (MO/y/1s1)

OcHoBHasi TUTeparypa:

1. lllyneruaa M. B. ApxuBoBejieHue : yueOHoe rocobue / [llynbruda M. B. - Apxanrenbck : CADY,
2014. - 232 c. - Bubsmorp.: JoCTyIHa B KapTouke KHUTH, Ha caiite bC JlaHb. - KHHUra u3 Ko/uieKiyuu
CA®Y - CoupanbHO-TyMaHUTapHble Hayku. - ISBN 978-5-261-00937-5.,
https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=705027&idb=0.

2. KynsieB Hukosnait HukonaeBuu. JlokymeHTOBejeHMe : YueOHUK / Bcepoccuiickuii HayuHo-
WCCIe/J0BaTe/IbCKU MHCTUTYT JOKYMEHTOBeJeHUs1 U apXUBHOTO Jiesia; Bcepoccuiickuii HayuHo-
WCCIe/0BaTe/IbCKU MHCTUTYT JOKYMEHTOBeJeHUsI U apXUBHOTO Ziena. - 2-e u3[. - Mockaa :
N3parensckas rpynmna "Jloroc", 2020. - 352 c. - BO - bakanaspuar. - ISBN 978-5-98704-329-5.,
https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=740232&idb=0.

3. Operos HOpuii ['ennagpeBnu. Kagposas nmonmrrka U Kafposoe ruiaHMposanye B 2 4. Yacts 1.
KazpoBas mosmutrka : YueOHUK U TpakTUKYM 7151 By30B / Ogeros FO. I'., Kapramos C. A., JIabamksa M.
I'. - 2-e u3z. - Mockea : FOpaiir, 2020. - 202 c. - (Bsiciiee obpa3oBanue). - ISBN 978-5-534-02242-1 :
529.00. - Tekcr : anekTpoHHbIi / DBC "HOpaitt"., https://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=567448&idb=0.

4. TaBnoa P. C. /lenonpoun3Bo/icTBO B paboTe KaipoBoii cny>k0bi / ITaBnoBa P. C. - CankT-ITeTepOypr :
Jlanb, 2021. - 328 c. - Knura u3 kostekuu Jlaub - DKOHOMUKaA U MeHepkmeHT. - ISBN 978-5-8114-
7034-1., https://e-lib.unn.ru/MegaPro/UserEntry?Action=FindDocs&ids=880580&idb=0.

[ornonHuTenbHas mUTeparypa:

1. OJemuzos H. B. Tpyznosoe npago : yuebHoe riocobue / H. B. lemuoB. - 2-e 3. ; nep. v JO1I. -
Mockga : FOpaiit, 2023. - 185 c. - (Boicuiee o6pa3zoBanue). - ISBN 978-5-534-17176-1. - Tekcr :
yniekTpoHHbIH // OBC "FOpaitt"., https://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=871624&idb=0.

[TporpammHoe obecrieueHue 1 IHTepHeT-peCypChl (B COOTBETCTBUH C CO/iepKaHUeM IUCIUTTAHBI):

MS Office

OneKTpOHHO-0Mb/IMoTeuHast cucTeMa «3HaHUYM» [ DeKTPOHHBIN pecypc] (znanium.com)
Hayunast snektponHas 6ubnvoreka eLIBRARY.RU [Onektponnsiii pecypc] (elibrary.ru)
OneKTpoHHO-O0ub/MMoTeuHast cucteMa « KOHCY/IbTaHT CTyieHTa» [3MeKTpOHHbBIN pecypc]
(http://www.studentlibrary.ru)

OnekTpoHHO-O0ub/MMoTeuHast cucreMa «HOpaiiT» cTyeHTa [D1eKTpoHHbBIN pecypc]
(http://biblio-online.ru)

http://www.consultant.rukomMrisroTepHasi CripaBouHasi IipaBoBasi cicteMa KoHcynbrantIlntoc;
http://www.garant.ru/ nHhopMalOHHO-TIPaBOBO# nopTtas «["apaHT»;

http://usis.narod.ru/ KOpuanueckasi cipaBoyHoO-MHGOpPMal[MOHHas: CUCTEMa;



http://www.kodeks.ru/ undopmaiioHHo-TipaBoBasi cucreMa «Kozekc»;
http://www.pravo.gov.ru O¢uiyanbHbIi UHTEpHET-II0pTas MPaBoBOW MH(OPMaLWH.
OTKpbITast 2/IeKTpoHHast 6ubsmoreka http://www.elibrary.ru/

Odurmanbhbili caliT PefepaabHOTO apxXUBHOTO areHTcTBa (PocapxuB): http://archives.ru/
OdwuimanbHbIl caliT Bcepoccuiickoro Hay4Ho-HCCe0BaTe/IbCKOT0 UHCTUTYTa
JIoKyMeHTOBeJieHUs1 U apxuBoBesieHuss (BHUW A ): http://www.vniidad.ru/

7. MaTepHua/ibHO-TeXHHYeCKoe ofecreyeHUue JUCLUIIMHBI (MOY /1)

YueOHble ayJUTOPUU [ji TIPOBeJeHHs] Y4ueOHbIX 3aHSTHH, MpPeAyCMOTPEHHBIX 00pa3oBaTebHOU
MIPOrpaMMOM, OCHAIeHbl MYJbTUMEAUMHBIM 000pyZoBaHUeM (IIPOEKTOP, 3KpaH), TeXHUUEeCKUMH
CpeJCcTBaMH 00yUeHHS.

[TomerrieHus: A1 CAaMOCTOSITENTBHOM pabOThl 00YYAKOIIUXCSl OCHAIleHbl KOMITbIOTEPHON TEeXHUKOH C
BO3MOJKHOCTBIO TMOAK/IIOUeHUss K cetu "VIHTepHeT" M obecrieueHbl [OCTYIIOM B 3/I€KTPOHHYIO
WH(OPMAaLIMOHHO-00pa30BaTeIbHYIO Cpeay.

[lporpamMa coctaBieHa B cooTBeTcTBHUM C TpeboBanussmMu OC HHI'Y 1o HarpaB/ieHHIO
MOArOTOBKY/CrietianbHOCTU 46.03.02 - [lIoKkyMeHTOBeleHre Y apXuBOBe/leHue.

Astop(b1): butomkuna Hagexxaa MocudoBHa, JOKTOP HOPUAWUECKUX HayK, TIpodeccop.
3aBenytomuii kadeapoii: butomkuHa Hagexaa MocudoBHa, JOKTOP IOPUANUECKUX HAYK.

[Tporpamma ofj06peHa Ha 3ace/jaHUM MeToAnYecKor Komuccru ot 29.11.2023, mpotokon Ne 15.
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