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1. Mecro qucuumiaunsl B crpykrype OOII
Huctunmuna OT/[.01 JlemonpounsBoacTBo siBisieTcs GakyIbTaTHBOM, HANPABJICHHUs MOATOTOBKH

40.03.01 FOpucnpyneHuus.

Ne MecTo 1MCUMILIUHBI B Y4eOHOM CTaHIapTHBIN TEKCT /151 ABTOMATHYECKOT0
Bapu iaHe o0pa3oBaTebHOI 3anoJiHeHus1 B KOHcTpykTope PII/{
aHTa NMPOrpamMMbl

3 OT/I. PakyabTaTUBbI Huctunmuna  @DT/.01, Jenonpouzeoocmeo sSBISETCA

dakynpratuBoM B OOIl HampaBieHUS MOATOTOBKU
40.03.01 FOpucnpyoenyusi.

2. Tlnanupyemble pe3yJibTaThbl 00yUeHHs N0 JUCHUIIUHE, COOTHECEHHbIE ¢ JIAHMPYEeMbIMH

pe3yJbTaTaMu 0CBOeHHs 00pa30BaTeIbHOM NPOrpaMmMbl (KOMIIETEHIIUAMH U
HHAUKATOPAMM JO0CTH/KEHUsS] KOMIIETeHIM)

Ilnanupyemble pe3yabTaTbl O0y4eHUs] 1O AUCHHUILVIMHE (MOAYJIIO), B
COOTBETCTBHHU C MHHINKATOPOM /JIOCTHKEHHs] KOMIIeTeHIIMH

JACATCIIBHOCTU B
IOpPUIUYECKOH U
WHOH
JOKYMEHTaluu

CIIpaBOYHbIX, OTICPATHUBHBIX u
OpraHr3aliMOHHbIX JOKYMCHTOB

®opmupyemsbie | UHaukatop nocTukeHusi | Pesyabtatel 00yueHust HanmeHoBanue
KOMIIETEHIMH | KOMIETEeHIHHU 1o JUCIHUILINHE OLIEHOYHOI'0
CpeacTBa

TIK-8. Croco6en | TIK-8.1. ITonroraBauBaer makeT | 3HaTh: OCOOEHHOCTHM coOcCTaBlieHusa | TecT

TIPaBUIBHO ¥ | JOKyMEHTOB B paMKax IOCTaBJICHHOW | CIIy>KeOHONIOKyMEHTAINN KonTtponsHas

MOJIHO OTpaxkaTh | 3ajauu YMeTh: mpaBuIbHO M MOJHO | pabota Jlokmax

pe3yabTaThl COCTABJIAATh CIYXKEOHBIC JTOKYMEHTHI

po¢h)eCCHOHATD Bnaners: MeToauMkoil cocTaBiieHUS

HOU WHCTPYKTUBHO-PACTIOPSIUTENbHBIX,

[IK-8.2. TloaroraBiauBaeT COpaBKU U
MPOTOKOJIBI [0 MTOTaM COBEIIAHUHN U
[eperoBOPOB

3HaTh: CIpPaBKM M MPOTOKOJBI II0
WTOTaM COBEIIAHUH UIIEPETOBOPOB
YMeTh: HOATOTAaBIMBATH CIIPABKH U
TIPOTOKOJIBI TI0 UTOTAM COBEIIAHUH U
TIepEeroBOPOB

Brnaners: HaBBIKAMH  TTOATOTOBKH
CIPaBKU U TIPOTOKOJIOB 1Mo Mtoram
COBCILIAHUI U IEPETOBOPOB

Tect
KonTtponbsHas
pabota oxman

TIK-8.3. Begmer
OpraHu3aIUu

JIOKYMEHTO000pOT

3HaTh: JIOKYMEHTO000pOT
OpraHM3au

YMmers: Bectu 10KymMeHTOOO0pPOT
OpraHM3alu

BJ'IaI[eTI): HaBbIKaMH BCACHU
JIOKyMEHT0000pOTa OpraHu3aluu

Tect
KonTtponsHas
pabora Jloknan

[IK-8.4. 3HaeT MHCTPYKLUHUIO IO
CyneOHOMY JIeJIONIPOU3BOACTBY

3HaTh: MHCTPYKLHIO O CyJIcOHOMY
JIETIONPON3BO/ICTBY

YMeTh: IPUMEHSTh MHCTPYKIHIO T10
CyZeOHOMY NeJIONPOU3BOJICTBY

Brnaners: HaBBIKAMH TPHUMEHEHUS
HUHCTPYKIIUU 1o cyaeOHOMY
JeTI0NPOU3BOJICTBY

Tect
KonTtponbHas
pabota oxman

ITK-8.5. OcymiecTBisieT cOCTaBJICHHE
MpOLECCYaIbHBIX JOKYMEHTOB

3HaTh: MpolecCyalbHbIe JOKYMEHTHI
YMeThb: OCYyIIECTBIATh COCTABJICHUE
NIPOLIECCYaIbHBIX I0KyMEHTOB
BuianeTs: HaBBIKAMM OCYILECTBICHUS
COCTAaBJICHUS NIpoLIECCyaNIbHBIX
JIOKYMEHTOB

Tect
KonTponbHnas
pabota Jloxman




MTICBMEHHBIX
IIPaBOBBIM BOIIPOCAM

[IK-8.6. TloaroraBnuBaeT TMPOCKTHI
3aKIF0YECHUH

(6]

3HaTh: TOJTOTABIMBATH IIPOEKTHI
MUCBMECHHBIX  3aKJIIOYEHUH  TI0
MIPaBOBBIMBOIIPOCAM

YMeTh: MOArOTaBIMBATH IIPOEKTHI
MICBMECHHBIX  3aKNIIOYEHUH IO
IIPaBOBBIMBOIIPOCAM

Bnanets: HaBbIKAMH  TOATOTOBKH

MPOCKTOB MUCbMEHHBIX 3aKJIFOUYCHUH
NonpaBoOBBIM BOIIpOCaM

Tect
KonTtponbnas
pabora Jloxmazn

3. CTpykTypa u coJep:KaHue JUCHHUIIMHBI

3.1 Tpya10eMKOCTh TUCHHUILINHBI

ouyHas ¢opMa | OYHO-3204YHASI | 320YHASA
o0y4eHust dbopma dopma
o0y4eHHUs o0y4eHHUs

OO0mast Tpy10eMKOCTh 2 3ET 2 3ET ____3ET

YacoB 110 yueOHOMY ILUIAHY 72 72

B TOM YHCJIe 72 72

ay/IMTOPHbIE 3aHATUS (KOHTAKTHAS 36 36

pabora):

- 3AaHATHA JEKIIHOHHOI0 THIIA 16 16

- 3aHSATUS CEMHUHAPCKOI0 THIIA 16 16

( mpakTHYecKHe 3aHATHA /

JlabopaTopHbie padoThl)

caMoCTOsITeIbHAsA padoTa 39 39

KCP 1 1

IIpomexyTouyHasi aTTeCTANMA — 324eT

3.2. Conepxanme QM CHUNTHHBI

B ToMm uuncie

KonTakTHas padora (padoTa Bo
B3anMozeiicTBAN ¢ npenoaasatenem), | CamocTo
yachl U3 HUX ATeIbHa
s1 paboTta
HauMeHoBaHUe M KPaTKoOe COep:KaHuE G P—— CPa— 0Gyuai0
Pa3e10B H TeM THCUHILIMHEL (MO1yJ151), Bcero JIEKIIMOHHO | CEMHHAPCKO Ierocst,
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Tema 1. OCHOBHBIE MOHATHUS U TEPMUHOIIOTUS
OKYMEHTALIMOHHOI'0 00eCIeYeH s YIIPABICHNUS
oKy 1 yip 7 |7 1 1 1 1 2 | 2 | 5|5
HOPMAaTHUBHO-METOANYECKas 0a3a
JICITONPOU3BOICTBA
Tewma 2. O6mue npaBuia ohopMICHHUS 8 8 1 1 1 1 2 2 6 6




JOKYMCHTOB

Tewma 3. YnpaBneHueckas JOKyMEHTAIUS:
TpeOOBaHUS K COCTABICHHUIO U 0()OPMIICHUIO. 8 8 2 2 2 2 4 4 4 4
TexHoMOTHS PabOTHI C TOKYMEHTAMU

Tema 4. JlIokyMEHTHPOBaHHUE NIEATEIHHOCTH
KOJUIETHAJIbHBIX OPTaHOB

Tema 5. MudopmanmoHHO-clIpaBOYHbIE
JIOKyMEHTHI B TIPO(heCCHOHATbHOM AesATeIbHOCTH 8 8 2 2 2 2 4 4 4 4
opHcTa

Tema 6. Jlenonpou3BoICTBO 1O BOIPOCaM
TPYAOBBIX OTHOIICHUH (KaapoBOe 8 8 2 2 2 2 4 4 4 4
JISIIONTPON3BOJICTBO)

Tema 7. Jlenonponu3BoICTBO 110 MMCbMEHHBIM U
YCTHBIM OOpaIIeHHsAM IrpaxkJaH

Tema 8. Opranu3zanusi JOKyMEHTO000pOTa.
OCHOBBI apXUBHOTO JIeJa

Tema 9. JlokymMeHTHpOBaHHE 1 000POT
nH(OpMaLUK OTPaHUYEHHOTO JOCTYTIa

KCP 1 1
Kontpois

IIpoMexyTouHas aTTecTanms: 3a4€T

Tema 1. OcCHOBHble NOHATHST W TEPMHHOJIOTMS [OKYMEHTAIIMOHHOIO oO0ecnevyeHus
ylpaBJieHHsl, HOPMATHBHO-MeToAn4YecKas 0a3a 1eJI0Npou3BOACTBA

OCHOBHbIE TIOHATHS U ONPEICIICHUS 1eIONPOU3BOACTBA. 3aJaut I€JIONPOU3BOJICTBA.

CoctaB HOpPMAaTUBHO-METOJAMYECKOW 0a3bl JEIONPOU3BOJCTBA, 3aKOHOJATENHCTBO Poccuiickoit
Odenepanun, npaBoBble akThl Ilpesunmenra, IlpaBurenbctBa Poccmiickoit Depepanmu, QeaepaabHbIX
OpPraHOB HCIIOJIHUTEIbHOM BJIACTH B 00JIACTH JOKYMEHTAIlMOHHOro oOecmedeHus. ['ocynapcTBeHHbIE
CTaHIapThl Ha JOKyMeHTaluto. [ocyaapcTBeHHas CHUCTeMa JAOKYMEHTAIIHOHHOTO OOecredeHus
yOpaBiieHus. YHUQPHUIMPOBAHHBIE CUCTEMBbl AoKyMeHTauuu. llenu, 3amaun, ¢yHkuuum ciyxosr JOVY.
OYHKIMU JOKYMEHTA.

Tema 2. O61mue npaBuia opopMiaeHns T0KyMEHTOB

Cranpgaptuzanus W yHUQHUKAuUs TOKyMeHTOB. Kiaccudukanus mokymeHToB. HopmartuBHBIE
TpeOOBaHUsI K COCTaBy OCHOBHBIX PEKBU3UTOB U WX odopmieHuto. bianku nokymeHnToB. TpeboBaHus k
M3TOTOBIICHUIO, YUYETY, UCIIOIB30BAHUIO U XPAHEHUIO OJAaHKOB C BOCIIPOU3BEACHHUEM TOCYAapCTBEHHOTO
rep0a Poccutickoit deneparyu, repoos cyonrekToB Poccutickoii denepariui.

Tema 3. YnpaBieHueckasi JOKYMEHTAIHsA: TPeOOBAHHMA K COCTABJCHHIO U OG(OpMIICHHIO.
TexHoJsiorusi pa6oThl C JOKYMEHTAMH

Cucrema OpraHuW3alMOHHO-TIPABOBOM JOKyMeHTauuu. IloHsTHE W cOCTaB OpraHU3alMOHHO-
pacnopsAMTENbHBIX JOKYMEHTOB, UX lopuaudeckas cuia. Pa3zpaboTka M yTBep)KIeHHE KOMIUIEKca
OpraHMU3aIMOHHO-TIPAaBOBBIX  JAOKyMeHTOB (YcraB, [lomoxenuss o0 opraHu3aluu, CTPYKTYPHBIX
MOAPAa3ACIICHNUsIX, KOJUIETHATIBHBIX U COBENIATEIPHBIX OpraHax; IITaTHOE PAaCIHUCAHHE, MWHCTPYKIHH TIO
OTJICbHBIM BUAM JIESATEIBHOCTH; TOJDKHOCTHBIE HHCTPYKIIHH).

Knaccudukammst u crpykrypa OPJl. OcHOoBHOE Ha3zHaueHWE PaCHOPAIUTEIBLHON JOKYMEHTAIMH
(PJT). ITpaBuna cocraBneHus: 1 opOpPMIICHUS OCHOBHBIX PACHIOPSAUTENbHBIX JOKYMEHTOB. COoCTaBlIeHUE U
oopMIIeHHE TTPUKA30B.

Tema 4. JIoKyMeHTHPOBaHME 1eITEJIbHOCTH KOJLJIETHATBHBIX OPraHOB

JlesTenbHOCTD yupeKIeHH, paboTalomuX Ha OCHOBE KoJulernaibHOCTH. [locTaHOBKa BOPOCOB Ha
o0CyXJIeHHEe KOJUIeTHAbHBIX OpraHoB. CTpykTypa TekcTa mporokona. [lomHple u KpaTkue (GOpMBI
MIPOTOKOJIOB.



Tema S. UHdpopMallMOHHO-CIIPABOYHBIE JOKYMEHTHI B NPO(eCcCHOHAIBLHON JeATeJbHOCTH
IOpHCTa.

[TonatTue u  3HaYeHHEe  WHGOPMAIMOHHO-CIIPABOYHBIX  JOKYMEHTOB.  Pa3HOBHIHOCTH
MH(POPMALIMOHHO-CIIPABOYHBIX JTOKYMEHTOB, HX COCTaBlieHMe U odopmieHue. MudopmaioHHo-
CIPaBOYHBIE JIOKYMEHTHI, UCTIOJIb3yeMbIe B MPO(PECCHOHATIBHON AEATEIBHOCTH IOPHCTA: CIPABKHU, aKThI,
JOKJIaJiHble U OOBSCHUTENIbHBIE 3alUCKH, JIOBEPEHHOCTH, CIIy’)KEOHBbIE NHCbMA, TeIePOHOIrPaMMBI,
TeJIerpaMMbl, (paKchl.

Tema 6. [leonmpous3BOACTBO 10 BONPOCAaM TPYAOBBLIX OTHOLIEHMH (KaapoBoe
AeJIONPOU3BOACTBO)

JlokyMeHTHpOBaHUE TPYAOBbIX OTHOLIEHUH. [ToHATHE KazpoBOro 1enonpou3BoACTBA. JJOKYMEHTEI
110 JINYHOMY COCTaBy (KaJpoBasi JOKYMEHTAlUs) U UX BUJABL: TPYAOBbBIE JOIOBOPbI, IPUKA3bl M0 JUYHOMY
COCTaBY, TPYAOBbIE KHI)KKH. YHUDUIMPOBAHHbBIE (JOPMBI IEPBUYHON yUYETHON TOKYMEHTALUU 110 TPy
u ero omiare. KoHpUICHINATBHOCTh TOKYMEHTOB IO JIMYHOMY cocTaBy. OcoOeHHOCTH O(hOpMIICHUS
pesioMe, 3asBICHUM, aHKeT, aBTOOHOrpaduii.

Tema 7. /les10npou3BOACTBO N0 MMCbMEHHBIM H YCTHBIM 00pallleHUsAM IPaXKIAaH

Bunsl oOpamienuil rpaxiaH: INpeijiokKeHHe, 3asBieHue, Kajnola, TexXHoJorus paldoThl ¢
MUCHbMEHHBIMU OOpaIleHUsIMH TpaXKJaH: HpueM oOpaimieHus, IMepBUYHAs 00paboTKa, perucrpanus,
JIOKJIa/l PYKOBOJMUTEIIO O 3apErMCTPUPOBAHHOM OOpallleHHM JJIs NPUHITHS pPELIeHUs, KOHTPOJIb Hal
UCTIOJTHEHUEM OOpalleHHs, CHATHE C KOHTPOJS, aHauu3 oOpameHuil. DopMupoBaHHE €l IO
oOparnieHusM rpaxxaad. OCOOeHHOCTH JIMYHOTO MTpUEMa IPakaaH.

Tema 8. Opranusanusi 10KyMeHT0000poTa. OCHOBBI APXMBHOIO /1]

[Tonstue o poxkymeHroobopore. CTpykTypa M oO0IIas XapakTepUCTUKA JIOKYMEHTOIIOTOKOB.
Bxopsiume JOKYMEHTBI, MCXOJAILIME JOKYMEHTbI, BHYTPEHHHE AOKYMeHThl. Opranusanus paOoTsl ¢
nokymeHTtamu. Perucrpauus u yder nokymeHToB. KoHTponb wucnonnenus. Homenkiatypa nein.
dopmupoBaHue U opraHM3alus xpaHeHus zAen. llepenaua nen Ha XpaHeHHE B apXUBbl OpraHM3alUil,
BEJIOMCTBEHHbIE, TOCYAPCTBEHHbIE U MYHULUIIAIbHBIC APXUBBI.

Tema 9. [lokymeHTHpPOBaHUE U 000pOT HHPOPMALMHU OTPAHUYEHHOI0 10CTYNA

[TonsTue u Buabl MHGOPMAILIMK OIPAaHUYEHHOTO JOCTYIA: TOCYJapCTBEHHAs TaliHa, MepCOHAbHbIC
JaHHbIE, KOMMepYecKkas W ciyxeOHas TailiHa, HHbIE BHUJbl KOH(PUIECHIUAIBHONH HWHPOpMAIUH.
JlokyMeHTHupOoBaHHE HH(OpMAIMK OrpaHUYEHHOro nocrtyna. OpraHuzanus paboThl C JOKYMEHTaMH,
COJIEpKaIllMMH CBEJICHUS, OTHECEHHbIE K TrOCYJapCTBEHHOM TaiiHe. 3aluTra JOKYMEHTOB, COJEpKalluX
NepCOHAJbHBIE JIaHHBIE, KOMMEpUECKyl0 TaiHy. JIOKyMeHThl "I CiIy>)kKeOHOro MoJb30BaHUA" M HX
00opoT.

[TpakTideckue 3aHATHS (CEMHHApPCKUE 3aHATUA /TabopaTopHble pabOThl) OPraHU3YIOTCS, B TOM
gucie B (opMe MPaKTUYECKOW MOATOTOBKH, KOTOpas MpelyCMaTpUBaeT y4yacTHe OOydJaromuxcs B
BBITIOJITHEHUH OTJIEIBHBIX AJIEMEHTOB paboT, CBSI3aHHBIX C OyAyIel mpodecCHOHATbHON AesTENHHOCTHIO.

[IpakTrueckasi MOATOTOBKA MPEIyCMAaTPUBAET PEIICHUE TPUKIIATHBIX 331a4-KEHCOB.

Ha npoBeneHne mpakTUYECKUX 3aHIATHI (CEMUHAPCKUX 3aHATHH /1abopaTOpHBIX padoT) B dhopme
MIPaKTUYECKON OJATOTOBKH OTBOAUTCS 16 4acos.

[TpakTHdeckas MOArOTOBKA HaIlpaBiieHa Ha (OPMUPOBAHUE U PA3BUTHE:
- TMPaKTUYECKUX HaBBIKOB B coOTBeTCTBHHM C mpodumiem OIl: IlpaBuibHOEe M MOJIHOE OTpa)KeHHE
pe3yabTaTOB MPO(PECCHOHATBEHOM JACSITEIIFHOCTH B FOPUINYECKON U MHOM JIOKYMEHTAIINH;

- komrmerenui — [1K-8.



Texkymuil KOHTpPOJIIb YCIEBAEMOCTH pealu3yeTcs B paMKaX 3aHATHM CEMUHApCKOro THIIA,
I'PYIIOBBIX WU UHIMUBHALYaJIbHBIX KOHCYIbTALUH.

4. Y4eOHO-MeTOAMYeCKOe o0ecrieYeHne CAaMOCTOSITeIbHON paboThl 00y4arouXxcst

CamocrosTenbHas padoTa 00y4aronMXcsl HalpaBieHa Ha PELICHHE CIEAYIONNX 3a7a4 B MpoLecce
(GbopMHUpPOBaHUA Y CTYJEHTOB TPeOyEeMbIX KOMIIETECHIIUH.

CamocrosTenbHas paboTa CTyAEHTa TPEANoNiaraeT W3Y4YeHHE HEeOOXOAMMON JHUTepaTyphl,
BBIIIOJIHEHUE 3aJaHUM 110 KypCy M TECTOB, IIOATOTOBKY K ayJIUTOPHBIM CEMHHAPCKUM WM IPAKTHYECKUM
3aHATUSAM, IIOATOTOBKA K IIPOMEXKYTOYHOM aTTECTALMU 110 JUCLUILIMHE.

PexomMeHnganum mo NoAroTOBKe K CEMHHAPCKUM 3aHATHAM

s TOATOTOBKM K CEMHUHAPCKOMY 3aHATHIO CIEAYET U3YYUTh PEKOMEHIYyEMYIO JINTEepaTypy IO
TeMe, a TakXke HeoOXOIMMble HOpPMaTHBHbIE akThl. lIpuBeTCTByeTCS H3ydeHHME CTYJEHTaMH HHBIX
WCTOYHHUKOB (MOHOTpaduid, cTareil M3 NEepUOJUYECKUX H3JaHUM, MaTepUaOB CyIeOHOW IMPAaKTHKH),
IIOMUMO PEKOMEHJOBaHHBIX. Takue ncrouHuku MoxkHO OTbIckaTh B CIIC «Koncynsrantllntocy wnm
«["apant», ucmomb3ysi pecypcel OuOmmorek, a Takke B cetd HWuTepHer. Tem camMbIM CTyneHT
IIPOJAEMOHCTPUPYET BIIQJICHUE HABbIKAaMM NOUCKa MH(OopManuu U paboThl ¢ MH(OpMaIUel — HaBbIKaMH,
KOTOpBIE ABJIAIOTCS YPE3BbIYAITHO HEOOXOJUMBIMHU ISl FOPUCTA.

PexomeHnganum 1o BbINOJHEHUIO 32 JaHUI

Pexomennanmy no pemeHuro 3ajaad. boJbIIMHCTBO 3aJaHUM NPEICTABICHBI B BHJE CIIy4acB W3
peanbHON pabOThl IOPUAMYECKHX HIIM MPABOOXPAHUTEIBHBIX CTPYKTYp, HAIPABICHHBIX Ha peIIeHUE
KOHKPETHBIX 3a7a4.

Pemenue 3agauM CTyI€HTOM BKJIIOYAET: HM3y4YEHHUE YCIOBUH 3ahaud (ONMCAHHOW CUTyalMH) U
OTBETHI HA [TIOCTABJICHHBIE 3a7a4€H BOIIPOCHI.

[Tepen oTBeTOM Ha MOCTaBIEHHbIE B 3a/ay€ BOINPOCHI, CTYAEHTY HEOO0XOAMMO BHHMMATEIIBHO
O3HAaKOMHTBCSI C YCJIOBHSIMHM 3a/1ayd, BBIIBUB 3HAuUMMble OOCTOSITENLCTBA, MU HAWTH B HOPMATHBHO
[IPaBOBOM aKT€ HOPMBI, PETYIMPYIOLINE JaHHBIM BU IIPABOBBIX OTHOLICHUM.

OTBeThl Ha IOCTaBJIEHHBIE B 337jau€ BOIPOCH! JOJKHBI ObITh MOTUBUPOBAHHBIMU U Pa3BEPHYTHIMHU.

PexoMeHaMy MO BBINOJIHEHUIO JIPYTMX 3ajaHuil. 3afgaHus (B 0COOEHHOCTH, JONOJIHUTENIbHBIE
3a/laHus), MOTYT MpeaycMaTpuBaTb HEOOXOIUMOCTb OTBETHTh Ha IIOCTABJICHHBIE TEOPETUUYECKUE
BOIIPOCHI, @ TAaKXe CMOJEIUPOBATh IPOBEICHHUE IOPUAMYECKOIO WM CJICACTBEHHOIO JACHCTBUSA B
OTIpe/IeNIEHHBIX CUTYalUsAX, COCTABUTH MpOIlecCyalbHble JOKYMEHThl. OTBETHI Ha BOIIPOCHI JOJKHBI OBITH
KOHKPETHBIMH,  BBIBOABI ~ OO0S3aTENbHO  JIOJDKHBI ~ OBITh ~ apryMEHTHPOBaHbl  MaTepualaMu
IIPaBOIIPUMEHUTEIBHOMN MMPAKTUKH.

OTBeT CTy/JIeHTa OLIEHUBAETCS HE TOJIBKO IO €r0 MPaBMWIbHOCTU (MCTUHHOCTH), HO U IO €r0 NOJIHOTE
Y apTyMEHTALIUH.

CemuHapcKHe 3aHATHS [TPOBOJSATCS HEMOCPEACTBEHHO B ayautopuu. [IpoBenenne ceMmHapcKux
3aHATUH TPECIIEyeT TOCTHKEHUE CIETYOIUX 3a0a4:

- yri1yOJieHHe 3HaHUH 110 COOTBETCTBYIOIIEH TeMe AUCIUIIINHBL;

- pa3BUTHE HABBIKOB aHAJTUTHYECKOTO MBIIIJICHHS], TIOMCKa U paboThl ¢ nH(popMalnelt, 000CHOBaHUS
COOCTBEHHON MO3UIHH.

Ha cemunapckoe 3aHATHE 1O TeMaM, JJi1 KOTOPBIX JaHHas (opMmMa MpeayCMOTpeHa IUIaHOM
JUCLUIIIINHBI, BBIHOCATCS TEOPETUYECKHE BOIIPOCHI, NEPEYEHb KOTOPBIX IMPUBOAUTCSA B IIPOrpaMME.
[IpenogaBaTens MpoCTaBisSeT CTYACHTaM OLEHKHM 3a paboTy Ha ceMuHape. JlaHHBIE OLIEHKM MOTYT
YUUTBIBATHCS IPU BBICTABIEHUH UTOIOBOM OLICHKH I10 JUCLIUILIMHE.

Buabl camocTosiTeIbHOM PadoThI
1. M3ydeHue mporpaMMHOr0 Marepuana 1o yuyeOHHKaM, y4eOHBIM U METOIMUYECKUM MOCOOUsIM,
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JIPYTUM UCTOYHUKAM.

2. H3yueHue HOPMATHBHBIX MPABOBLIX JOKYMEHTOB - COCTaBJICHHUE IOPUANUYECKUX JOKYMEHTOB I10
MIPEUIOKEHHBIM YCIOBHUSIM.

3. H3yyeHue HOpPMATHUBHBIX MPABOBBIX AKTOB IO KOHKPETHBIM BOMPOCAM M 3arOJHEHHS TaOJHIL
(TeopeTuyecKkue 3alaHus ).

4. Hamucanue NOKIagoB.

5. Pabora co cpeacTBaMu TE€IEKOMMYHUKALIUU, B TOM YHMCIIE 3JIEKTPOHHOMN NouTOM, MIHTEpHETOM M
T.J.

6. Hcnons3oBanue OMOINOTEK,

n34aTCIIbCKUX CUCTCM.

OJICKTPOHHBIX pacnpeaciiCHHbIX n HCHTpAaIN30BaHHBIX

KoHTponbHBIE BOMPOCHI M 3alaHUs JJIs TPOBEIEHHS TEKYIIEro KOHTPOJIA M IMPOMEKYTOYHOMH
aTTECTAIlUU 10 UTOI'aM OCBOCHUS JUCIIUIUIMHBI TIPUBEICHBI B 11. 5.2.

st obecriedeHUsT CaMOCTOSITEIILHON pPabOThl OO0YYAIOMIMXCS HMCIOIB3YETCS AJIEKTPOHHBIA KypC
([enonpouszeoocmeo 10.B.),

(Poouonosa https://e-learning.unn.ru/course/view.php?id=7209),

CO3J/IaHHBIN B cucTeMe 3eKTpoHHoro oOydenus HHI'Y - https://e-learning.unn.ru/

s. DoH/1 0O1IeHOYHBIX CPEACTB /Js MPOMEKYTOUYHOM aTTeCTAlUM MO TUCHUILIHHE (MOAYJIIO),
BKJIIOYAIOIINHI
5.1. OmnucaHue mKan OLICHUBAHUS PE3YyJIbTATOB O6y‘leHI/IH 10 AUCLHMIIIINHE
pOBeHDb Ixana ouennBanus cOpMHPOBAHHOCTH KOMIIETEHIHI
copmupoBaH
HOCTH J10X0 Hey/0BJIETBO | YAOBJIETBOPH X0po1o 04YeHb XOPOLIO OTJIMYHO NPEeBOCXO0HO
KOMIIeTeHIIPlﬁ PUTEJIbHO TEeJbHO
(MHAMKaTOpa
JOCTHKEHHS He 324TeHO 3a4TEHO
KOMIeTeHIHii)
OtcyTcTBHE YpoBeHb MpunumansHo | YpoBeHb YpoBeHb YpoBeHb YpoBeHb
3HAHUH 3HAHUN HWKE | JOMYCTHMBIH 3HAaHUH B 3HAaHUH B 3HaHUU B 3HaHUU B
TEOPETUYECKO | MUHHMANBHBI | YPOBEHB o0BeMe, o0BeMe, o0Beme, o0BeMme,
To MaTepuama. | X 3HaHHH. COOTBETCTBYIO | COOTBETCTBYIOL | COOTBETCTBYIO | IIPEBBILIAOLIE
TpeOOoBaHHH. Jomymeno meM €M IporpaMme meM M TIPOTpaMMy
3 HeBosmoxHOC | Mmenn mecTo | MHOrO porpamme MOArOTOBKH. nporpamme TIOATOTOBKHU.
SHAH Tb OLCHUTD rpyOsIe HEeTpyObIX MOJTOTOBKH. JomymieHo TIOJITOTOBKH,
HOJIHOTY OIIUOKH. OIINOKH. JomymieHo HECKOJIBKO 0e3 ommOoK.
3HAHHIA HECKOJIBKO HECYILECTBEHHbI
BCJICACTBUC HerpyOBbIX X OLIMOOK
OTKasa ommnboK
oOyuaromeroc
s OT OTBETA
OtcyTcTBHE IIpu pemiennu | IIpomemonctp | IIpomemonctp | Ilpopemoncrpu | IIpomemonctp | IIpomemoncTp
MHWHUMAJIbHbBI CTaHJAapTHBIX HPOBaHbI UPOBaHbI BCC POBaHBI BCE HUPOBaHbI BCE HPOBaHbI BCE
X yMEHHH . 3amaq He OCHOBHEIE OCHOBHEIE OCHOBHEIE OCHOBHEIE OCHOBHEIE
HeBo3MoXXHOC | MIPOJEMOHCTP | YMEHUS. YMEHHS. YMEHHS. YMEHHs,pernie | yMEHUS,.
YMeHus Tb OLICHUTh HPOBaHbI Perrensr Pemiens! Bce Pemiens! Bce HBI BCE Penrens! Bce
HaJIMIne OCHOBHEIE THUITOBEIE OCHOBHEIE OCHOBHEIE OCHOBHEIE OCHOBHEIE
yMeHui YMEHHUSI. 3aJa4u ¢ 3a7a4u ¢ 3aaud . 3a1a4i ¢ 3a7a4n.
BCIIEJICTBHE HeTpyOBIMHU HerpyObIMI BeImonHeHs! Bce | OTAEIBHBIMH BrimonHeHBI
OTKaza Hmenn mecto OLIMOKaMH. OLIMOKaMH. 3aJaHus, B HECYILIECTBEH BCE 3aIaHus,
o6yuaromeroc | TPyOsIe BrInoaHeHs! BeinosaHeHsl TIOJIHOM HBIM B [IOJITHOM




s1 OT OTBETA OILINOKH. BCEC 3aJIaHUs BCE 3a/aHus, B | 0o0BeMe, HO HEIOYeTaMH, o0beMe Oe3
HO HE B TIOJIHOM HEKOTOPBIE C BBIIOJHEHBI HEJI0YETOB
MIOJIHOM obbeme, HO HEZ0YeTaMH. BCE 3aJaHUs B
obbeMe. HEKOTOPBIE C TIOJTHOM
HEJ0UeTaMH. obbeMme.

OTtcyTcTBHE IIpu pemienun | Nmeercs [Iponemonctp | Ilpomemonctpu | Ilpopemonctp | IlponemoncTp

BIIQJICHHS CTQHJAPTHBIX | MHHHUMAIIbHBI | HPOBAHbBI POBaHEI HPOBaHBI HpPOBaH

MaTepHaIoM. 3a71a4 He i 0a30BbIC 0a30BbIC HAaBBIKA TBOPYECKHUH

HeBo3MOXHOC | IPOIEMOHCTP HaBBIKH HaBBIKH TIOAXOJ K

Tb OLICHUTh HMPOBAHBI Habop [IpU PEHICHUM | pereHuIo

Hapbikn HaTH4me 6a30BBIC HABBIKOB JUIsL | IIPU PEIICHUH | TPH PEIICHUH HCCTAHNAPTH | yecTaHIapTH

HABEIKOB HABBIKIL peLIeHuUst CTAQHAAPTHBIX | CTAHIAPTHBIX bIX 327124 6€3 | prx 3amau

BCIIEACTBUE CTaHIAPTHBIX | 3a7ady c 3ama4 6e3 ommnooK U

OTKa3a Wmenu MecTo | 3amad c HEKOTOPBIMU omunboK 1 HEJ04EeTOB.

o6yuaroweroc | TPyObIe HEKOTOPBIMH | HEIOYETaMu HEZI0YETOB.

s OT OTBETA OIIMOKY. HeZ0YeTaMU

Ixana OLCHKHU IMpH l'lpOMC)KyTO‘-[HOﬁ arrecranuu
Ouenka YpoBeHb NOATOTOBKH

NMPEBOCXOTHO Bce xommereHiuu (4acTd KOMIIETEHIHI), HA (POPMHUpPOBaHHE KOTOPBIX
HampaBjieHa JWCLUIUIMHA, C(QOPMUPOBaHBI Ha YPOBHE HE HIDKE
KIPEBOCXOAHO», MPOAECMOHCTPUPOBAHbI 3HAHHWA, YMECHHUA, BJIAJCHUA I10
COOTBETCTBYIOIIIMM KOMIIETEHIIMAM Ha YPOBHE, BBILIE IPEAYCMOTPEHHOIO
IporpamMmou

OTJIMNYHO Bce kommereHuuu (4acTH KOMIIETEHLMH), Ha ()OPMHUPOBAHHE KOTOPBIX
HallpaBJICHA AOWUCLMUIIINHA, C(I)OpMPIpOBaHLI Ha YPOBHC HC HHIKC
«OTJIMYHOY», TIPU STOM XOTsS Obl OJIHA KOMIICTCHIUs C(HOpMHUPOBaHA Ha
YPOBHE «OTJIIMIHO»

O4Y€Hb XOPOLIO Bce xommereHIuu (4acTH KOMIIETCHIIMI), HA (OPMUPOBAHUE KOTOPBIX
HamnpaBJieHa JUCIUILUIMHA, CPOPMHUPOBAHBI HA YPOBHE HE HMXKE «OUYCHBb
xXopouio», mpu 3TOM XOTA OBl OJHa KOMIICTCHIIUA C(l)OpMI/IpOBaHa Ha
YPOBHE « OUYEHBb XOPOIIIO»

32YTEHO -

X0pOoLIo Bce xommereHuu (4acTd KOMIIETEHIIMI), HA (POPMHUpPOBaHHE KOTOPBIX
HallpaBJICHAa OWUCLMUIIINHA, C(I)OpMPIpOBaHLI Ha YPOBHC HC HHIKC
«XOpOUIO», MPH 3TOM XOTs Obl OJHa KOMIIETEHIMsSI c(OpPMHpPOBaHA Ha
YPOBHE «XOPOLIO»

yaoBjaerBoputen | Bee xomnerenunu (4acTy KOMIIETCHIIMH), Ha (POPMUPOBAHUE KOTOPBIX

LHO HalmpaBjeHa JTUCIUIUINHA, CHOPMHUPOBAHBEI Ha YpPOBHE HE HIKE
«YAOBJICTBOPUTCIIBHO», IMPHU JOTOM XOTA OBl OJHa KOMIICTCHIHUA
cthopmupoBaHa Ha ypPOBHE «YIOBJICTBOPUTEIIHHOY

HeyJAoBJeTBOPUT | Xors Obl  OJHAa  KOMIETEHIMA  CQOPMUpOBaHA HA  YPOBHE

€JIbHO «HCYHNOBJICTBOPUTCIBHO», HU OJJHA U3 KOMHCTCHLII/Iﬁ HEC C(bOpMI/IpOBaHa

He 3a4YTeH( Ha YPOBHE «IIJIOXO»
JI0X0 XoTst Obl 0/1Ha KOMIIETEHIUS CPOPMHUPOBAHA HA YPOBHE «ILJIOXO0»




[IpomexxyTouHasi aTTecTalMs MOXKET MPOXOIUTh B JBYX aJbTEPHATUBHBIX (opMmax (MO BbIOOpY
IperoaaBaTess):

1. B TpaguumonHoii popme;

2. C UCTIOJIB30BAHUEM OATITBHO-PEHTUHIOBASI CHCTEMBI.

Ouenusanue 8 mpaouyUoOHHOU hopme.

3a4éT BBICTABJISETCA MO WTOTaM YCIEIIHOTO BBIMOJIHEHUS 3aJaHUN TEeKylero kKoHTposs. s
MOJIy4eHHUs 3auéTa HEOOXOAMMO BBHIMOJIHUTH BCE 3a/laHUs TEKYIIEro KOHTPOJII B COOTBETCTBYIOIIEM
CEMECTpE Ha OLIEHKY HE MEHEE YeM «YIOBJICTBOPUTEIHLHO.

3auéT mpoBOAUTCS B YCTHOW (hopMe MO yTBEpk AEHHBIM 3aBeAyroluM Kadeapoil (IupeKTopoM
¢wmnmana) ouneram. O0s3aTeNBHON ABISAETCS TOArOTOBKA CTYICHTOM Pa3BEPHYTOrO OTBETA IO CYLIECTBY
BOIIPOCOB OuWjeTa, Ha 4TO OTBOAMTCS He MeHee 45 muHyT. Ha 3auére He nomyckaercs Hajluuyue y
00yJaromuxcsi TOCTOPOHHKX MPEAMETOB, B TOM YHCIIE TEXHHYECKUX YCTPOMCTB (MOOMIIBHBIX TEIC(POHOB
U Tp.), MOJb30BAaHUE KOTOPHIMH MOXKET 3aTPYJIHUTH JINOO CAeNaTh HEBO3MOKHON OOBEKTHUBHYIO OLIEHKY
pe3yabTAaTOB MPOMEXKYTOUHOU arrectanuu. OOydaroniyecs, HapylIMBIINE MPaBUIa MPOBEICHUS 3a4ETa,
[0 PELICHUIO MPEeroaaBaresss MOTYT ObITh yJaleHbl U3 ayautopuu. [Ipu 3ToM B 3a4€THYIO BEIOMOCTH
YIAQIEHHOMY CTYJCHTY IPOCTABIISIETCS OLICHKA «HEYIOBIETBOpPUTENbHO». [Ipu mpoBenenun 3auéra B
yCTHOM (opme Mo OuiietaM OICHHBAIOTCS 0O0Ilee MOHUMAaHHE CTYJEHTOM COJIEpPX aHUS U CTPYKTYpPBI
BOMpOCA, IIOJIHOTA PACKPBITHS KaXJOTO U3 DIEMEHTOB BONPOCA, CTENEHb BIaJeHUS 0a30BOi
TEPMHUHOJIOTHEH, TOHUMaHHE TMPUMEHUMOCTH U OCOOCHHOCTEH MPaKTUYECKOTO MCIOIb30BaHUS
M3JIaraéMbIX TEOPETUYECKUX TMoJjoxkeHui. lIpemogaBarens [y yTOUHEHHs] OIIEHKM BIIpaBe 3a7aBaTh
JIOTIOJTHUTENBHBIE BOMPOCHI, MPEAYCMOTPEHHBIE pabouell mporpaMMoii.

IlIkana oyenusanus ¢ UCNOIB30GAHUEM OATLILHO-PEIIMUHZOGOU CUCHIEMDL.
bannpHO-pedTHHrOBast cucTeMa OOy4eHHUs] IPUMEHSETCS TOJIBKO Uil OakalaBpOB OYHOM (POPMBI
o0yueHus. bambHO-peiiTHroBast cucTeMa SIBJIAETCs OHUM M3 3JIEMEHTOB OpraHU3alMy y4eOHOro Iporecca Ha
OCHOBE 3a4eTHbIX €AuHUI. OCHOBHOM NPHUHIIMII CHUCTEMBI COCTOMT B TOM, YTO MTOrOBas OLIEHKA IIO
JUCLUIUIMHE OTPa)kKaeT He TOJIBKO MTOTH CJadd CEMECTPOBOIO SK3aMeHa/3adeTa, HO M pe3yJbTaThbl
CaMOCTOSITENIbHON yueOHOM pabOoThI CTYJCHTa B TEUEHHE CEMECTPA.

Peiituar — 310 cymMa 0asyioB, KOTOPYIO IMOJIyYaeT CTYIEHT Ha OCHOBE OLIEHKH BCEX BHIOB y4eOHOM
JESITENBHOCTH MO TUCLMIUIMHAM Y4eOHOTrO IUIaHa. MaKCHUMaIbHO BO3MOXKHAsI CyMMa, KOTOPYKO MOXET HaOpath
CTYJIeHT TI0 WUTOraM OCBOCHMS JMCLMILUIMHBI 32 CEeMeCTp (HOpPMATUBHBIA peHTHHTr) cocrapisieT 100 Gamwios.
daxTrudeckuil pedTHHT MokeT cocTaBisATh OT 0 10 100 6amioB. [IpoxogHON peUTUHT — ’TO MUHUMANIbHAS
cymma OaniioB, HaOpaB KOTOpYIO, CTYJEHT CUMTAeTCs aTTeCTOBaHHBIM Mo aucuuiuinHe. [IpoxoaHoii
peitTuHr cocrapisieT 50% OT HOPMATUBHOTO.

[To Bcem aucuumianHaM y4yeOHOTO IUIaHA yCTAaHABIMBACTCS CTAaHAApPTHAs CTPYKTypa pedTHHra —
TeKyllass ydeOHasi paboTa, pyOeKHBIN KOHTPOJb, UTOIOBBIA KOHTPOJb MO JUCIUIUIMHE, 33 KOTOpPbIE
CTYZCHTY BBICTABJISIIOTCS PEUTUHTOBbIE OAJLIIBI.

CmpyKkmypa HOpMamueHo20 peimunza

Buasbl oTyeTHOCTH Joasi B o0mieii ouenke, % Ouenka B 0aJ/u1ax 3a ceMecTp
Texynmi peuTHHT 40 40
IMocemenune 3auaTuii 20 20
CemecTpoBbIii 3aueT / 9K3aMeH 40 40

[TpoxoaHoe 3HaueHue i OTAEIBHBIX CTPYKTYpPHBIX 3JIEMEHTOB peWTHHTra — pyOexei, Tekyiei
yueOHOI paboThl, CEMECTPOBOrO 3aueTa/sK3aMeHa cocraBiseT He MeHee 50% oT HopmartuBa. bamsl,
HaOpaHHBIE 110 OTAEIbHBIM BHIaM OTYETHOCTH, HE MepepacpeIeNsIOTCS Ha IPYTUe BUAbI OTYETHOCTH.

OnenuBaemasi Tekylias ydyeOHas JesITeIbHOCTh CTYJIEHTa Ha MPOTSHKEHUHM ceMecTpa (TeKyIIui
PENTHHT) BKIIOYAET BBIOJIHEHUWE JIOMAIIHUX MUCHbMEHHBIX 33JaHUd M ayJIUTOpHYK paboTy Ha
CEMMHApPCKUX 3aHATHAX. I ITUCHUIUIMHBI «AHTUKOPPYILMOHHOE IOBEJCHUE» TEKYIUMH KOHTPOJIb
BKJIFOYA€T OTBETHl HAa BONPOCHl CEMHHApCKOrO 3aHATHSA, BBICTYIUIEHME C JOKJIAQJO0M, peIIeHue
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AHATUTUYECKUX 3aJ1ay, MOJATOTOBKA MPOEKTOB aHTUKOPPYIIIMOHHBIX IOKYMEHTOB opranu3anuu. Kaxmprit
OTBET Ha BONPOC CEMUHAPCKOIO 3aHATHUS U PEIllleHHas 3ajadya oneHuBarorca B 3, 4 unu 5 6amioB (B
3aBUCUMOCTH OT IMOJIHOTHI U MPABUILHOCTH). 3a MOJTOTOBKY JIOKJIaJa UM MPOEKTa IOKYMEHTa CTYJICHT
MO>KET MOJYYUTh JOMOJHUTENIBHO 2 6allia K BHICTABICHHOM OLICHKE.

Iocemenne 3anHsATHii MakcuMalibHO oleHuBaercss B 20 OamwioB. B 3aBucumMoctu OT
TPYAOEMKOCTH JUCLUUILIMHBI 32 KKl MPOMYCK 3aHATUS U3 yKa3aHHOIO 4Yucia BbluuTaercs or 1 no 2
0amnoB. Takke mpexycMaTpyUBaeTCs MPEAyCMOTPEHa BO3MOKHOCTh HE BBIUUTAThH OaJIIBI 32 TIPOMYCK OT 1
110 3 3aHATHI B CEMECTPE.

Texymuil pEeUTHHI W PEUTUHI IIOCEUICHUS 3aHATHM HAYUCIAETCS B KOHLE CeMecTpa Iiepen
UTOTOBBIM KOHTPOJIEM IO AMCLUMILIMHE (IK3aMEH/3aueT) U 100aBIseTcss K cyMMe 0ayuioB, HAOpaHHBIX 32
MIPOXOXKJICHHE CEMECTPOBOTO 3a4eTa / SK3aMeHa.

Taxxe B KOHIIE ceMecTpa K TeKYILEMY PEHTHHTY MOXET ObITh J00aBICH TBOPYECKHUI peliTHHT —
3TO OIICHKA 3a BBHIMIOJHEHHE OCOOBIX TBOPUYECKHMX 3aJaHH, BBIXOIANINX 33 PaMKH MPOTPaMMBI, WIH
OLICHKA 3a y4acTHe B MMPEIMETHBIX OJIMMITNAIAX, KOHKYpCaX, CTYICHUECKHX HAyYHBIX KOHPEPEHUHUAX U T.
1. TBopueckuii peUTHHT 100aBIAETCS K PEUTUHTY AUCLMILIMHBL, IO KOTOPOI BBINOJIHSETCS TBOPUYECKOE
3a/IaHH€ WJIM B COJEP)KATEIbHBIX PaMKaX KOTOPOH MPOBOAUTCS MEpONpUsTHE. TBOPUECKUN PEUTHHT
MOJKET TaK)Ke OBITh KOMIIEHCATOPOM 00sI3aTENbHBIX 3a/IaHUI M MPOITycKa 3aHATHH. TBOpUECKHU peiTHHT
HE OTMEHSAET UTOTOBOTO KOHTPOJISA, ONPEACNIAECTCS HAa YCMOTPEHUE MpenojaBareis U He npesbimaer 10
0aJIoB.

Bue 3aBucumocTu OT HaOpaHHON CyMMBbI OajuioB 3ayeT / 3K3aMEH SBISETCA O0s3aTENIbHBIM.
PeliTHHT HTOroBOr0 KOHTPOJIs1 orieHuBaetrcs B 40 6awtoB (min. — 20 6ammos, max. — 40 6amwton). [Toce
no0aBjeHHs OAJIbHBIX OI[EHOK MO0 CEMECTPOBOMY 3a4eTy / IK3aMEHY MPOU3BOJIUTCS MEepecueT pedTHHTa
B OIIEHKY I10 TPAIUIIMOHHOM IIKaJIe.

Bannvnas OUCHKA omeemoe Ha 3aueme/dIK3amene

Bompoc (3a1anue) B Ouete Komngectso | Bompoc (3aganue) B 6usere Komugectro
1 2 3% 0aJII0B Ha 1 2 0aJIoB Ha
3aueTe/IK3aMeHe BayeTe/IK3aMeHe

MHUHM | MakCH | MHHM | MakCH | MHHM | MakCH | MWHM | MakCH | MHHM | MakCH | MWUHM | MakCH | MHHH | MakKCH
MYM MyM MyM MyM MyM MyM MyM MyM MyM MyM MyM MYM | MyM | MyM
7 15 7 15 6 10 20 40 10 20 10 20 20 40

Ipumeuanue:
* - npaKmuKo-opueHmuposanHoe saoanue, mpedyroujee OeMOHCMpAyuL ypoeHs 81A0eHUS YMEHUAMU/HABLIKAMU.

Coomeemcmeuepeﬁmuuzoeblx 04106 u aKademuuecKkoi OUECHKU

O011ee KOJIMYECTBO HAOPAHHBIX AxazeMudeckast OlleHKa
0aJII0B — PEUTHHTOBBIN Oayn
86-100 OTJINYHO
70-85 3a4TE€HO XOpOLIO
50-69 YAOBJIETBOPUTEIHHO
0-49 HE 3a4TEHO HEYJIOBJIETBOPUTEIEHO

5.2. TumnoBble KOHTPOJIbHbIE 3aJaHUA WJIH MHbIE MATEPHAJIbI, HE00X0AUMbIE
JJIS OLIEHKH Pe3yJIbTATOB 00yUYeHHUs .
5.2.1 KoHTpoOJIbHBIE BONIPOCHI

80NPOCHL Koo ¢opmupyemoii komnemenyuu
1.OTansl cTaHOBIEHMS IENONPON3BOICTBA B Poccun. I1K-8
2.JlokyMeHT. @yHKIIUN JOKYMEHTA. [IK-8

3.JenonpousBoctBo. HopmatuBHO-1paBoBas 6asza nemomnpounsBoactsa. | [1K-8

4.Yuaudukanys u CTaHgapTH3alus B ATONPOU3BOICTBE. I1K-8
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5. Knmaccudukanms 1emoBoi T0KyMEHTAIIUH. TIK-8
6.00mue HopMmbI M mpaBuia odopmieHuss 1okymeHTOB (dopmar, mon [1K-8
HyMepalus CTpaHull, ohopMJICHHE JaThl).
7.0prann3alMiOHHO-PacoPsIAUTENbHBIE JOKYMEHTBI, X BUIBL. I1K-8
8.I'OCT P 6.30-2003. OGnacTh NnpyuMEHEHHUSI. IIK-8
9.CocraB pexBu3utoB OPJ]. Cxembl pacnoyioxKeHus PEKBU3UTOB. [IK-8
10. branku 1OKyMEHTOB. TIK-8
11. I'epboBbie O61aHKK TOKyMEHTOB. TpeboBaHus K u3rorosieHuto, yuel [1K-8
"

XPAHECHMUIO. I1K-8
12. TpeGoBanust k odopmienuro pekBuzutoB OPJl, pasmemennsix ¥ [1K-8
noiie

YTJIOBOTO WJIH MPOJIOIBHOTO IITAMIIOB. IK-8
13. TpeboBanus k odopmienuto pekBuzutoB OPJl, pasmemennsix § [1K-8
pabodem 1oJie JOKYMEHTa.

14. TpebGoBanust k odopmienuto gokymeHtoB OPII, pasmemenubix § [1K-8
CI1y’k€0HOM I10J1€ JOKYMEHTA.

15. OdopmneHnne opraHu3alMOHHBIX JOKyMEeHTOB (yctaB, mratH( [1IK-8
pacnucanue, moJ0KeHUe, TOJDKHOCTHAS MHCTPYKIIUSA).

16. OdopmieHne pacrnopsiAUTEIbHBIX JAOKYMeHTOB (moctaHoieHy [1K-8
yKa3aHue, IpHUKa3 110 OCHOBHOM J1€ATEIbHOCTH).

17. OdopmieHne CiryKeOHBIX MTHUCEM. ITK-8
18. Odopmienune npoTokoia, akTa. ITK-8
19. Odopmenue noKIaTHOMN, CiIykeOHOM U 00BsIcHUTENbHOI 3anucok. | [TK-8
20. CTpyKTypa Ciy>X0bl AETOMPOU3BOCTBA. IIK-8
21. HopmaTuBHO-IpaBoBast 0a3a Je0NpON3BOACTBEHHOM CIIyKOBI. [K-8
22. UHcTpyKuus 10 JeI0NpPOU3BOICTBY. [K-8
23. Tlopsmok TPOXOXKIEHUS W HCIOJHEHUs BXomsaumx, ucxonsmux | [TK-8
BHYTPEHHUX JJOKYMEHTOB. Perucrpanus J0KyMEeHTOB.

24. PabGoTa c MMCbMEHHBIMU OOPALIEHUAMU TPaXKIaH. I1K-8
25. O6beM HOKyMEeHTO0O0pOTA. IK-8
26. Knaccudukanus JOKyMEHTOB 10 IJUYHOMY COCTAaBY. [1K-8
27. OdopmieHue JOKYMEHTOB MPU TMOCTYIJIEHUU Ha padoTy. ITK-8
28. OdopmieHue TpyAOBOW KHMXKKH, MepeBoj] padboTHuka Ha npyry| I1K-8
pabory.

29. OopmieHue oTmycka, Mepbl B3bICKAHUS U TIOOLIPEHUS. I1K-8
30. CocTaB qOKyMEHTAIIMU TIPH YBOJbHEHUH PAOOTHHKA. I1K-8
31. CocTaBiieHrE HOMEHKIATYphl Je. I1K-8
32. IIpaBuna popMupoBaHUs JIEI. I1K-8
33. DkcnepTu3a HEHHOCTH TOKYMEHTOB. [IK-8
34.1ToaroroBka K apXMBHOMY XPaHEHHUIO. I1K-8

5.2.2. TunoBbie TECTOBbIE 3aJaHUA VISl OLleHKU c(popMupoBaHHOCTH KomneTeHuuu ITK-8.
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1. ITognucanue SBIseTCS:

a) CnocoboM coriacoBaHus JOKYMEHTa

b) CnocoGom BbIpa)keHUs1 OTBETCTBEHHOCTH 32 COAEPIKaHUE TOKYMEHTA
c) CnocoboMm yTBEepKACHHUS JOKYMEHTA

d) Cnoco6oM 03HAKOMIICHUS C COJIEPKAHUEM JTOKYMEHTA

e) EnuHCTBEHHBIM CIIOCOOOM yIOCTOBEPEHUS TOKYMEHTA

2. 3aroJ0BOK K TEKCTY MPOTOKOJIA JOIDKEH (POPMYITUPOBATHCS B

a) BHHHTEIBHOM Majexe (Koro, 4To?)

b) nmarensHOM mangexe (Komy, yemy?)

C) TpEeMIoKHOM majaexe (o uem?)

d) pomurensHOM majaexke (KOro, 4ero?)

3. PexBusut «Busza» ucnonbzyercs

a) [lpu BHyTpeHHEM COTJIACOBAaHUH JTIOKYMEHTA

b) Ilpu cornmacoBanuu JOKYMEHTa C BHEIIHEH OpraHu3anuen

c) Jlns puHAHCOBBIX U 0CO00 OTBETCTBEHHBIX JOKYMEHTOB

d) Bo Bcex ciydasx

4. Yka3aHus 110 UCIIOJHEHUIO IOKYMEHTA COJIEPIKATCS B PEKBU3UTE

a) TEKCT IOKyMEHTa

b) rpud yrBepxaenus

C) 3aroJoBOK K TEKCTY

d) =HH B KaKOM

5. CornacoBanue ObIBaeT:

a) BryTpeHHHM K BHEITHHM

b) TloaHBIM M KpaTKUM

¢) CJ0XHBIM U IPOCTHIM

d) C pykoBoauTeneMm y4pexIeHHUs U C PyKOBOJIUTENIEM MOIpa3aeieHuUs
e) C BBIIECTOSIIMMYU PYKOBOJUTEISIMHA WIIA OPTaHU3AIUSIMH

6. Hary «9 mas 2000 rona» B TOKyMEHTax CIEAyeT IPOCTABIATH KaK

a) 09.05.2000

b) 9 mas 2000

c) 09/05/00

d) 09-05-00

7. PexBu3uThl «OMbsIeMa nipeanpustis» u «HanMeHoBaHne npeanpusTHs» pacroiararoTcs
a) B Bepxneil yacTu nucTa — cieBa B yIiIy WU B LIEHTpPE

b) B BepxHeii yactu nucra

c) B uentpe BepxHero nosus

d) B npaBom BepxHeM yriy

e) Jpyr nox npyrom

8. B mpuitoskeHNH K pacropsanTeIbHOMY JOKYMEHTY Ha IIEPBOM €T0 JIMCTE B IIPAaBOM BEPXHEM yTITy
MUIIYT:

a) «lIpunoxenue»

b) «IIpunoxenue» ¢ ykazaHueM HAUMEHOBAHUS PACHIOPSIUTENLHOTO JOKYMEHTA
c) «lIpunoxenue» c ykazaHueM HaUMEHOBAHUS PACIOPSAUTEIBLHOTO JOKYMEHTA, €0 JaThl U
PEruCTpaliMOHHOI0 HOMEpa

9. Kpatkoe u3710K€HHE CMBICIIA TOKYMEHTA COJIEPKUTCS B PEKBU3HTE

a) pe3onouus

b) TekcT JOKyMeHTa

C) OTMETKa O KOHTpOJIe

d) 3arojoBOK K TEKCTY

10. [TeyaTs Ha JTOKYMEHTE MPOCTABISETCS HA
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a) TOIIUCH U JOJKHOCTH MOMHCABIIETO

b) peksusure «Y TBEPXIAIO»

C) KOMNMIX JOKYMEHTa

d) pexBusure «Jlata»

€) JIMYHOMU IMOJIUCH JOJKHOCTHOTO JIUIA

11. AnpecaTtoB B OJJHOM JJOKYMEHTE MOXET ObITh
a) TOJBKO OJIUH

b) He Oonee Tpex

c) He Ooiee yeTrlpex

d) ckoapKO HEOOXOAMMO

12. TlpaBunpHas JOMyCcTUMAst HyMepaIus pasieioB, MOAPa3/IesioB, TYHKTOB U MOITYHKTOB JOKYMEHTA
a) LII I

b) 1,2,3

c) a,0,B

13. YcnoBHoe 0003HaueHHE JOKYMEHTA, IPUCBANBAaEMOE MY IPU PETUCTPALIUU, Ha3bIBAETCS
a) PerucrpanrioHHBIN HHIEKC

b) IlopsakoBelilt HOMEp

C) Y4YCTHBII UHIIEKC

d) PerucrpaunoHHbIi HOMEp

14. PexkBusura “Ha3Banue Buaa 1OKyMeHTa HET
a) Bo BHYTpeHHHX JTOKyMEHTax

b) Bo BHemHHX AOKyMeHTax

c) B mucemax, dakcax, Tenerpammax

d) B HEKOTOpBIX TOKyMEHTax

15. OcHoBaHue W3/1aHUs PUKA3a B CBSI3U C PEOPraHU3alNe CTPYKTYPHI yIIpaBiIeHus B pupme
COJIEPKUTCS B

a) 3aroJIoBKe

b) KoHcTaTHpyIOIIel YacTu TEKCTa MprKas3a

¢) mo3unuu Tekcta « OCHOBaHHE)

d) mpumaraemMbIX JOKYMEHTax

€) pacropsIUTEIbHON YaCTH TEKCTa MPHUKa3a

5.2.3. Tunosble 3aiaHus AJds KOHTPOJbHOW PpadoTbl AJf OLEHKH C(POPMHPOBAHHOCTH
xomnerenuun IK-8.
Bonpocs! 1J1s1 KOHTPOJILHOM PadoThI:
[TousiTue nnpopmanyu, HHGOpPMaIUA Kak 00bEKT MPABOBBIX OTHOIIECHU.
[TpaBoBas nHdopmanus U ee CTpyKTypa.
[ToHsiTHE NENTONPOU3BOJCTBA, €T0 LENN U (PYHKIIUH.
3aKoHOIAaTENHCTBO 00 HHPOPMALINH, TPABOBOE PETYIMPOBAHUE JETONPON3BOICTRA.
5. llopsanok ucnonp30BaHUs IOCYIapCTBEHHOTO si3bIKa Poccuiickon denepannu npu
JOKYMEHTHPOBAHUN OPUIMATIbHON HH(pOpMaLIUU.
6. IlonsATHE U BUIBI TOKyMEHTOB.
7. YHuduxanus v craHaapTU3alus JOKYMEHTOB. Y HU(MUIIMPOBAHHBIE CUCTEMBI IOKYMEHTALIUH.
8. CrpykTypa U cofepx’aHue JOKyMEHTA.
9. CocraB 1 0cHOBHBIE TpeOOBaHUS K OPOPMIIEHHIO PEKBU3UTOB JOKYMEHTA.
10. Opranu3anmOHHO-PaCIOPSAAUTENbHbIE JOKYMEHTHI: IOHATHE, COCTAB, IOPUANYECKAs CUJIa.
11. Xapakrepuctuka genepalbHOr0 3aKOHa KaK JJOKYMEHTA, €r0 CTPYKTypa U PEKBU3UTHI.
12. OcHOBHBIE TpeOOBaHUS K O(OPMIIEHHUIO PACHIOPSIIUTENBHBIX TOKYMEHTOB.
13. ITonsiTHE M HA3HAYEHNE OPTaHU3ALMOHHBIX JIOKYMEHTOB.
14. UnpopmanimoHHO-CIIpaBOYHbIE JOKYMEHTHI: OIpe/ieNieHHEe, BUAbI, (QYHKIHH.

AW =
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15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.

CrpykTypa, conepkaHue U BUIbI IPOTOKOJIOB.

[TonsTHe 1 KnaccupuKanys J0KyMEHTOB [0 JUYHOMY COCTaBY.

YHauduurpoanHsie GOPMBI IEPBUYHON YUETHON TOKYMEHTALIUH 110 TPY/Ly U €T0 OIlIaTe.
Oco0eHHOCTH JOKYMEHTUPOBAHUSI TPYAOBBIX OTHOIIEHUH.

JIOKyMEHTOO0O0pOT U JOKYMEHTOIIOTOKH.

Peructpanus u yuer 10kyMeHTOB. CHCTEMBI 3JIEKTPOHHOIO JOKYMEHTO000pOTA.
®opmuposanue aen. Homenknarypa nen.

OcHOBHBIE TPeOOBaHMsI K IMOATOTOBKE JIeJ JJIs IIepeiayl Ha apXUBHOE XpaHEHHUE.
Jlenonpou3BOACTBO 1O 0OpaIEeHUsIM TPaX/IaH.

OCHOBBI IPABOBOT'0O PErYJUPOBAHUS JEIIONPOU3BOACTBA B OpraHax UCIOJHUTEIBHOMN BIIACTH.
[TonsiTre 1 0COOCHHOCTH CYA€0HOTO JIEIOMPOU3BOICTRA.

Peructpanus, yuer u opopmieHue e B paiiloHHOM cyie.

[TonsiTie 1 BuABI HHGOPMAIMK OTPAHUIEHHOTO JOCTYIIA.

Opranusanus paboTsl ¢ JOKYMEHTaMHU, COAEPKALMMU CBEACHUS, OTHECEHHBIE K

roCyJapCTBEHHOM TaiiHe.

29.
30.

3amurTa JOKyMEHTOB, COJEpKAIUX epCOHAIbHbIE JaHHbIE, KOMMEPUECKYIO TalHY.
JlokyMeHTHI 1151 cityKeOHOTo MoJb30BaHusA" U UX 000pOT.

KonTtpoJsabHblie 3aganus no reme 3.

3apnanme 1. Paspaldorarh yrjoBOH M NPOAOJbHBIA 0JAaHK NpHKa3a AJds KOHKPETHOM
OpraHu3aunmu:

BapuanTe! 3aganmit

1. BAKPBITOE AKILIMOHEPHOE OBLHIECTBO «PEAJI» (3AO «PEAJI»)

440011 r. Ilensa, yn. JlepmontoBa, 56/7

OKIIO 32165566, OI'PH 4312311122448, UTHH/KIIII 3245613750/324561375

Hupexrop .. debenen

CtpyKTypHBIE NIOJIpa3eIeHUs:

Bbyxrantepus, ri. Oyxrantep O./l. iBaHOBa

Otnen mapketusra, HayanbHUK otaena O.A. CanoBa

OKoHOMHUYECKHM oTaen, HadyanbHUK otaena O.I1. Kpyns

2. OBLIECTBO C OT'PAHUYEHHOM OTBETCTBEHHOCTBIO «Apcenam»

421100 r. YapsaHOBCK, yi. Mupa,11

OKTIO 12343254, OI'PH 1233431231231, MHH/KIIII 4321767540/432176754

Hupexrop JI.JIL. IlIkaeB

CtpyKTypHBIE NIOJIpa3eNeHus:

Bbyxrantepus, ri. Oyxrantep M.U. Jlusens

Otnen mapkeTuHra

ITpou3BOACTBEHHBIN OTAET

3. OTKPBITOE AKILIMOHEPHOE OBIIECTBO «AJIAH+»

321144 r. Camapa, yia. K. Mapkca, 66/9

OKTIO 21443612, OI'PH 5453216523412, UHH/KIIII 8756425430/875642543

Hupexrop JI.U. 3noi

CtpyKTypHBIE TOAPA3ACIICHHUS:

Bbyxrantepus, ri. Oyxrantep A.P. Bebep

Kommepueckuit otaen, HadanbHuk otaena FO.Jl. IBHeB

Xo3giCcTBEHHBIN OTAeH, HaYanbHUK oTAena JI.J[. Cemuna

4. 3BAKPBITOE AKITMOHEPHOE OBIIECTBO «EBpoceTs»

234255, r. Kazans, np. Bo3poxaenus, 2

OKTIO 14325432, OI'PH 1432543624351, UHH/KIIII 1213624160/121362416

Hupexrop B.E. Enuna
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CTpyKTypHBIE OAPA3ACIICHHUS:

byxrantepus, ri. 6yxrantep P.P. Penun

Otnen mapkeTuHra, HayanbHUK otaena JI.M. Ilerpos

Toprosslii otaen, HayanbHUK oTaena P.C. AnekceeBa
5.TOCYJAPCTBEHHO YHUTAPHOE ITPEAITPUATHUE «ATPOCEPBUCY (I'VII
«AT'POCEPBHUCy)

443310, r. [lensa, yn. TepnoBckas, 43

OKTIO 56341853, OI'PH 8167452856118, MHH/KIIII 6147491650/614749165
Hupekrop 10.B. Kanyctun

CtpyKTypHBIE TOAPA3ACIICHUS:

IInanoBeli oTnen, HadanbHUK oTaena K.E. Koctun

Toprosslii oTa€E, HAaYaIBHUK OT/AeNa B.®. ®enun

6. OBIIIECTBO C OT'PAHUYEHHOM OTBETCTBEHHOCTBIO «®OTOH»
413122, r. Capanck, yia. Y papHas, 55/9

OKITIO 22441165, OI'PH 1234543212312, MHH/KIIIT 2121341320/212134132
Hupextop I'.I'. HemkoB

CtpyKTypHBIE NIOJIpa3eeHus:

Byxrantepus, ri. Oyxrantep C.C. Busrynos

IImanoBEIN oTHen, HadanbHUK oTaena B.P. Promun

[Ipou3BoacTBEHHBIN 0TNEN, HauanbHUK otaena JI.O. Oukun

7. OTKPBITOE AKIIMOHEPHOE OBIIECTBO «CTAPT»

221133, r. Caparos, yi. b.Haropnas, 44

OKITIO 32143523, OI'PH 5432123454351, UHH/KIIIT 5476841580/547684158
Hupexrop C.1O. FOpun

CrtpyKTypHBIE NIOJIpa3eeHus:

IInaHoOBEIN OTHEII, HAYAJIBHHUK OoTAeia A.A. AHHUKOB

Otnen mapketunra, HayanbHUK otAena [L.I1. [Terpos

Toprosslii otaen, HagyanbHUK oTaena KA. I[Ty3sippkoB

8. MYHUIUIIAJIBHOE YHUTAPHOE IIPEJIIPUSTHE «3EJIEHCTPOI» (MYII
«3EJIEHCTPOI»)

412211, r. [len3sa, yn. 3enenas, 1

OKTIO 57382547, OI'PH 76853265241653, MHH/KIIIT 3311442670/331144267
Hupextop B.JI. 1labanos

CTpyKTypHBIE TOAPA3ACIICHHUS:

byxranrepus, Hayanpauk Oyxranrepuu H.E. Hlnsankun

[1nanoBeIit oTAEN, HavanbHUK oTAena O.A. Mopo3oBa

XO03sMCTBEHHEBIN OTAeH, HauanbHuK otAena I11.JI. Ko3znos

9. 3BAKPBITOE AKHMOHEPHOE OBIIECTBO «MOJUC-CEPBUC)
332561, r. Mockaa, yi. TBepckas, 33

OKTIO 87967573, OI'PH 5567451879352, UHH/KIIII 1234565430/123456543
CtpyKTypHBIE TOAPA3ACIICHHUS:

IIpon3BOACTBEHHBIN OTIEN, HaYanbHUK oTAena P.M. Poros

XO03sMCTBEHHBIN OTACI, HaualbHUK oTAeia B.B. BacuineB

Otnen mapkeTuHra, HayanbHUK otaena /[.JI. MarseeBa

10. OBILIECTBO C OT'PAHUYEHHOM OTBETCTBEHHOCTbBIO «UMITYJIHC»
514233, r. Tseps, yin. Mupa,76

OKTIO 56465747, OI'PH 2341326527124, UHH/KTIIT 6543765870/654376587
CTpyKTypHBIE OAPA3ACIICHUS:

byxranrepus, HayanpHuk Oyxranrepuu B.B. ®omun

[1nanoBwIit oTAen, HavanbHUK oTAena JI.C. MuryHnos
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Otnen mapkeTuHra, HayanbHuK otaena P.I1. Myxuna
KoHnTpoJibHbIe 3a1aHud 110 Teme 4.

JIOKYMEHTUPOBaHUE AESITEAbHOCTH KOJJIETMAJIBHBIX OPIaHOB

Jlns1 cBOoero BapuaHTa NOArOTOBUTH COBEIIAHUE, JUISl 3TOTO:

1. cocTaBUTB MOBECTKY JIHS,

2. onpenenuTh Kpyr YYaCTHUKOB U BpeMsl COBELLIAHNUS;

3. cocTaBUTh NOJIHBIM U KPaTKUI MPOTOKOJ BALLIErO COBELAHUS.

Bapuanr 1.

3AKPBITOE AKIIMOHEPHOE OBHIECTBO «PEAJI» (3A0O «PEAJI»)

440044 r. Mockaa. yi. Moiika, 56

OKIIO 8273632, OI'PH 837465018, MTHH/KIIIT 27849040/08655323

Hupekrop JI.JI. iBanunH

Bbyxranrep P.O. ConoBbeBa

Oxonomuct H.H. Baguna

[Tpencenarens npodroma E.JI. JTroOuna

[ToAroTOBUTH MPOTOKOJ COOpaHusi TPYJIOBOTO KOJIJIEKTHBA O IMpoBeleHHuEe CyOOOTHHMKA, KOTOpOe
cocroutcs 23 ampens 2005 r.

Bapuanr 2.

OBILLECTBO C OTPAHUYEHHOM OTBETCTBEHHOCTbGIO «APCEHAJI»

736453 r. YnbsinoBck 1076, yn. Mupa,21

OKIIO 1223356, OI'PH 77566435, UHH/KIIIT 213457/086553

Hupektop P.A. Pennna

byxranrep IL.II. [IInaes

Hauanbauk otnena mapketunra B.YO. 3Hoi

I'maBubIi 5xoHOMUCT T.M. BaeBa

[Ipencenarens npodkoma B.JI. Kpyrios

[TonroToBUTH 3acefaHue COBETa JAUPEKTOPOB 00 ydacThe B MEXIyHapoJHOU BbicTaBke «IIpodu-
2005»

Bapuanr 3.

3AKPBITOE AKIITMOHEPHOE OBHIECTBO «MOJANC-CEPBUC)

872653, r. Mockaa, yi. Tsepckas,98/3

OKIIO 5436236, OI'PH 16523435, UHH/KIIIT 513457/642463

Hupexrop ILII ITaBioB

HauanpHuk npounssoacteenHoro otaena P.O. ConoBbes

I'naBubIif Oyxrantep C.M. Muxaiinosa

Havanbauk otaena Mmapkerunra T.b. bupkosa

[Ipencenarens mpodroma A.JI. JleonoBa

[ToaroToBUTH MPOTOKOJ COOpaHUS aKIIMOHEPOB 00 OTKpbITHE (unana B I. [lense

Bapuanr 4.

OBILECTBO C OTPAHUYEHHOM OTBETCTBEHHOCTBIO «3APSI»

532416, r. Ilen3sa, yi. Boponosa, 54

OKIIO 432153, OI'PH 4313435, UHH/KIIII 764457/642321

Hupexrtop O.0. Cunopon

I'maBubrit Oyxranrep JI.J[. KpacHos

IOpuctkoncynsT O.u1. Byrpos

[Tpencenarens npodxoma b.b. [letpos

[TonroroBuUTh MPOTOKON cOOpaHus 00 0Opa3oBaHMM (PYHKIMOHAIBHOTO MOJpa3felieHus OTnena
uH(pOpMaTHU3ALINH.

Bapwanr 5.

OTKPBITOE AKIITMOHEPHOE OBHIECTBO «POCTXJIEBKOMBUHAT»

16



roja.

123543, 1. PocroB-Ha-/lony, yn. ®pyHse,7

OKTIO 487653, OI'PH 311435, MHH/KIIIT 4357/664321

I"'enepanbublil nupektop I'.JI. 3axapos

I'maBusiii Oyxranrep O.1O. FOnuna

I'maBub1ii sxoHOMUCT B.JI. Bonmauna

IIpencenarens npodroma T.}O. Tunun

[ToAroToBUTH 3aceaHnue COBETa JUPEKTOPOB OTYET O paboTe xieboxomOuHaTa 3a OKTIOph 2005

Bapuanr 6.

OTKPBITOE AKIIMOHEPHOE OBHIECTBO «CTAPT»

223346, r. Capauck, yi. Jlenuna, 76

OKTIO 1223356, OI'PH 77566435, NHH/KIIII 213457/086553

Hupexrop V.®. MusryHosa

Havannauk mnanosoro oraena H.E. Oukun

Hauansnuk npoussoacreenHoro oraeina [1I1. [TaBmoBa

[Ipencenarens npodroma B. /1. Jlemun

[ToAroTOBUTH MPOTOKOJI 3aceaHus HAa KOTOPOM 00CY KIaeTcsi paboTa oTaesia nH(pOopMaTHU3aIiH 110

o0ecIeyeHnro ACATCIIbHOCTU OpPraHu3alm.

Bapuanrt 7.
MVYHULIUITAJIBHOE YHUTAPHOE IMTPEAITPUATHUE «3EJIEHCTPOII» (MVII

«3EJIEHCTPOI»)

635341, r. Ilen3a, yn. 3enenas, 54

OKIIO 487653, OI'PH 311435, MHH/KIIII 4357/664321

Hupexrop B.I'. Mopo3zos

Hauansauk xo3siictBenHoro otaeiaa M.C. Mumua

Havanpauk mimanosoro oraena T.U. JImHbk0OB

[Ipencenarens nmpodroma JI.O. Kosznora

[ToAroTOBUTH MPOTOKON COOpaHHsl O 3aKIOYEHHH JIOTOBOPOB O XO3AMCTBEHHOH AESITeTbHOCTU

OpraHM3alMH.

Bapuanr 8.

MYHULIUITAJIBHOE YHUTAPHOE INPEAITPUATUE «KAPAT» (MVYII «KKAPATY)

716253, r. Caparos, yn. b.Haropnas,98

OKTIO 8273632, OI'PH 837465018, THH/KIIII 27849040/08655323

Hupekrop I1.IO. Anekcees

Havansnuk mianosoro oraena ILI. I'opun

HavanbHuk xo3siicTBeHHOro otaena A.M. MapuHun

[Ipencenarens nmpodroma N.O. Ozepon

[ToaroroButhk mpoTokosn cobpanus o BbyiBWkeHHe B.1O. IlmennyHON Ha MpHCBOEHHE MMOYETHOIO

3BaHMs «3aciyKeHHbIN paboTHUK PDy

Bapuant 9.
'OCYAAPCTBEHHO YHUTAPHOE [MPEAITPUSATUE «AT'POCEPBUC» Tyn

«ATPOCEPBHUCy)

334455, r. Kazans, yi. [Iponerapckas, 76

OKIIO 1223356, OI'PH 77566435, UHH/KIIIT 213457/086553

Hupexrop I1.P. [lisanos

I'maBubIit skoHomucT A.Jl. Jlemuna

Havannauk mianosoro oraena M.I'. Po3osa

[Tpencenarens npodroma B.C. CemoB

[ToAroToBUTH MPOTOKOJ COOpaHus O MPEMUPOBAHUHU pabOTHUKOB 3a 2005 rof.
Bapmuanrt 10.
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IF'OCYJAPCTBEHHO YHUTAPHOE ITPEAITPUATUE «BOCTOK» (I'VIT «kBOCTOKY)

128790, r. Ilepmb, yi. MockoBckas,66

OKIIO 487653, OI'PH 311435, MTHH/KIIII 4357/664321

Hupektop IL.I1. Hukonenko

I'maBub1ii sxonomuct b. K. Kamesa

I'maBubiii Oyxranrep A.Jl. JonoToB

[Tpencenarens npodxkoma M.C. UeboTaps

[ToAroTOBUTH MPOTOKOJ COOpaHUS O AOIMOJHUTEIHHOM BbIJACIEHUU KOMITBIOTEPOB JJISl IJIAHOBOTO
oTIena.

KonTpoJibHbIe 3a1aHus 110 Teme 6.

JlOKYMEHTUPOBAaHKE B CUCTEME TPYJIOBBIX OTHOLIECHUHN

1 BapuaHt

CocraBbTe JOKIAAHYIO 3amucKy Oyxrantepa Tumommuoit M. Il. rmaBHOMy Oyxrantepy (QpupmbI
«Pyoun» babuueny ILII. ot 15.09.1998 o mpouseaenHoit Tumommnoi M. I1. mpoBepke BBIMOTHEHUS
npukaza gupekropa ¢upmbl ot 12.01.2000 Ne 92 «O cocrosiHMM OyXrajarepckoro ydera Ha
CTpOMUTENbCTBE 0a3bl OTAbIXa B paiioHe OOckoro Mops». B mpukasze ObUTH yKa3aHbl KOHKPETHBIE CPOKHU
JUKBHUJIAIIMU HEIOCTATKOB, OOHapy>keHHBIX B siHBape 2000 r. B mokmamHo# 3amucke JOKHO OBITH
OTMEYEHO BBIMOJHEHHE BCEX IYHKTOB I[IPHKa3a, 3a UCKIOYEHHEM I[yHKTOB 00 OpraHu3aluu
PaBHOMEPHOW €XKEJTHEBHOW C/ayl padOYMMH HApsAIOB Oyxrantepy. BeisBieHno, uto 25 deBpais 1998 r.
ObUT0 caHo ToIbKO 35,2% Beex HapsaoB. OcranbHbie HapsaAbl caanbl 1 mapta. [lo rpaduky cpok caauu
MOCJIEAHUX HapsIOB 32 MPOLUIbII Mecsl] YCTaHOBJIEH MEPBOI0O 4Mcia cieayroero Mecsaua. OcraibHble
JAaHHBIE YKAXKUTE CAaMOCTOSTENBHO.

Bapuant 2

CocTaBpTe [OKJQAHYIO 3allMCKy TJaBHOro Oyxraintepa IUPeKTopy 00 wurorax paboOThl IO
LEHTpaJIU3aluy pacueToB ¢ pabounMu u ciyxamumu B Bl 3aBoma. LlenTpanuzanus pacdyeTroB nana
BO3MOXXHOCTh IIEPEBECTH HA JAPYTYIO paboTy MATh OyXraiTepoB 1I€XOB, YMEHBIIUTH OIIMOKH B pacueTax ¢
pabouMMH ¥ CIIYy)KallUMH, YCHJIMTh KOHTPOJIb 3a pacxojioBaHueM (OHIOB 3apaboTHOM TuiaThl. B
3aKJII0YEHHE HEOOXOAMMO IOCTaBUTh BOMPOC O MPEMHUPOBAHUU pabOTHUKOB Oyxrantepuu u B,
o0ecreunBaOIINX Mepexo/] Ha IEHTPATM30BaHHBIA pacdeT 3apaOO0THOM IJIaThl MO 3aBogy. OcTalbHbIE
JAHHBIE YKAXKUTE CAMOCTOSTEIBHO.

Bapuant 3

[ToAroTOBUTH JOKIAIHYIO 3alIMCKY OT MMEHM HadyaJlbHUKA YNPABICHUS KaJApPOB aIMUHUCTPALIUU T.
Tiomenun IlerpoBa CH. Ha wuMs pyKOBOIMTENs ammapara IpaBUTENbCTBa TIOMEHCKOH ob0nactu
I1.B.Copokuna. B noknaaHoi u3noxuthk cBeleHuss 00 00pa30BaHMM M BO3PACTHOM COCTaBE PaOOTHUKOB
aaMuHHCTpanuu T. TioMeHu (uudpoBble JaHHBIE MPUAYMATh CaMUM U MOATOTOBUTH B BHJIE TaOJIULIbI).
[TonymaTh Ha opopmIleHHEM BHEIIHEH JOKJIaTHON 3aMrCKH.

3aganue 4

CocTaBuTh TPyIOBOW AOroBOp Mexay ¢uzndeckum nuioM U 3A0 «AnMas» Mo moBoJy mpueMa
ATOTO JIMIA Ha pabdoTy Ha JOJKHOCTH 3aBEAYIOIIEr0 apXuBOM B apxuB mnpennpustus mo Il paspsmy.
JloroBop sIBIIsieTCsl JJOTOBOPOM IO OCHOBHOHM paboTe M 3aKitoyaeTcss Ha orpelesneHHbId cpok. Hauano
pab6otsl — 20 uroinsg 2006 r. C 1ByXHENEIbHBIM HCIIBITATEIbHBIM CPOKOM.

3aganue 5

CocTaBuTh TOKyMEHT, HA OCHOBAaHUHU KOTOPOro (pu3MUYecKoe JHUI0 OyJeT MPHUHITO Ha padoTy Ha
¢bupmy «OproH» B IOPUAMYECKHI OTIEN Ha JOJKHOCTH IOpUCTa ¢ okiazaoM B 2000 py6. Ha OCHOBaHUU
TpynoBoro gorosopa ot 14.05.06.

3aganue 6

CocraBbTe pe3rome JUIsl TOCTYIIIICHUS Ha padoTy.

3aganue 7

CocraBbTe aBTOOMOrpadHUIO.

KonTtpoabnsbie 3aganus no reme 8.
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3amaunue 1

CocraBbTe HOMEHKJIATYPY MPEAIPUSLTHS, T]I€ UMEIOTCS YEThIPE OTeNA.

3amanue 2

CocTaBuTh aKkT Ha OJaHKE C YTJIOBBIM PAcloOXeHneM pekBU3uToB. AKT. [lata. Munekc. Mocksa. O
BCKPBITUH NMOCBUTKU. Y TBepk a0 Pexrop MHcTuTyTa coBpemennoro au3saitna [lerpos U.U. [ara.

OcHoBanue: npuka3 pexropa uHcrutyra Ne 26 ot 11.03.03. CocraBieH KOoMHCCHEH B COCTaBe:
npencenarens komuccuu — HavyanbHuK KaHuensipun O.K. Kys3pmun; Unensl komuccuun — 3aB.
skcnequnueit O.C. Kontopkuna, ct. nncnekrop J.K. [TaBnosa. B aapec uacTUTyTa NpUbOBLTA MOCHITKA Ne
101. mpu BCKpBITUM OOHAPYKEHO OTCYTCTBHE KOMIUICKTyIomuMX K ammapary TJIP — 452. Komuccus
MpHIIIa K BBIBOJY: MOTPEeOOBATh JOCHUIKM HEAOCTAIOMMX jAeraneil. OCTalbHbIE PEKBU3UTHI OPOPMHUTE
CaMOCTOSITENILHO.

3ananue 3

OdopMuUTh aKT IPOBEPKH TEXHHUUECKOTO COCTOSIHUS ouica B cooTBeTCTBUH ¢ TpeboBaHusamu ['OCT
P 6.30-2003

3aganue 4

OdopmMuTh MPOTOKOJI 3acCeAaHUS YUYPEIUTEICH OpraHU3alMM B COOTBETCTBUM C TPEOOBaHUSIMHU
I'paxxnanckoro xkoaekca Poccuiickoit @enepaunu u I'OCT P 6.30-2003.

5.2.4. TunoBbie TEMBbI TOKJIAA0B sl OLleHKU chopmupoBaHHocTH komneTeHun ITK-8.

1. [TogroroBka nmpoekTa rnpukasa o OCHOBHOM JAESITEIIbHOCTU. BUibI TpUKa30B.

2. IonroroBka mpoekTa KOMMepYecKoro (zenoBoro) nucbma. CTpykTypa mucbMma. TpeboBaHUS K
nH(OpMAaILINHY, COJCPIKAIICHCS B TUCHME.

3. PaGora B opranax rocyJJapCTBEHHOM BIIaCTH C OOpAIIEHUSIMH TPAXKIAH.

4. Bugsl nucem. Ilucemo—tpocs0a; MUCbMO — HANIOMHHAHHUE; COMPOBOJUTENHLHOE (IOTOBOPHOE)
MMCHMO; TAPAHTUHHOE MHUCHMO; MPETEH3NOHHOE MHUCHMO; JUILIOMATHYECKOE MTHUCHMO.

5. Crioco0slI nepeiaun UHGOpMAaILMK: 3JIEKTPOHHOE MUChMO; (paKc; Tenerpamma 1 JIpyrue.

6. HopmaTuBHBIE 1 OpraHU3allMOHHBIE OCHOBBI JIETONPOU3BOJICTBA.

7. JJOKyMeHTOO0O0POT.

8. JIOKyMEHTBI JUIsl BHYTPEHHETO MOJIb30BAHMS.

9. IOKyMEHTHI JIJIs1 BHEUTHETO MOJIb30BaHUS.

10. CnyxeOHas nokymeHTanus. ComyTCTBYIOIIME OOCTOSATENbCTBA: KOMMEpUecKas TaifHa,
THITUYIHBIC OIHOKH.

11. Meroauka GpopMupoBaHus e, Mepeayd UX B apXUB, UCIIOIH30BAHUS ApXUBHBIX MaTEPHAIIOB.

12. TunuyHbie OMMOKYU B SA3BIKE M CTHIIC JJOKYMEHTOB.

13. MeTonuka pelakTUPOBAHUS TEKCTOB JOKYMEHTOB.

6. YueOHO-MeTOAMYECKOEe M HH(POPMALMOHHOE 00ecreyeHre JUCIHILIMHBI

a) OcHOBHas IuTepaTypa:

1. 'po3oBa, O. C. [lemomnpousBoacTBoO : yueOHoe mocodue amst By30B / O. C. I'po3oBa. — 2-e u3.
— Mocksa : UznatensctBo FOpaiit, 2023. — 131 c. — (Bsicmiee o6pa3oBanue). — ISBN 978-5-534-
15964-6. — Tekcr : anextpoHHsld // OOpaszoBarenbHas tatdopma FOpait [caiit]. — URL:
https://urait.ru/bcode/510372

2. Uypunos, A. 0. IOpunuueckoe nenonpou3BoACTBO : ydueOHOe mocobue it By3oB / A. 0.
Uypuino. — 3-e u3a., ucrnp. u gon. — Mocksa : M3narensctBo HOpaiir, 2023. — 285 c. — (Briciiee
oOpaszoBanue). — ISBN 978-5-534-15540-2. — Texkcr : anexkTpoHHbIN // OOpa3oBarenbHas miaTdopma
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/518399

3. llysanosa, H. H. OcHoBBI Aenonpon3BoACTBa. S3bIK CIy>K€OHOro TOKyMEHTa : y4eOHHK U
npaktukyMm s By3oB / H. H. IllyBanoBa, A. FO. Banosa ; nmox obmeit pexakuueit H. H. IllyBanoBoii. —
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3-e usn., mepepab. u mon. — MockBa : UsmarensctBo IOpaiit, 2023. — 384 c¢. — (Bwicmiee
obpazoBanmne). — ISBN 978-5-534-15217-3. — Texkct : anexrponnsiii / OOpa3oBatenbHas miargopma
FOpaiit [caiitT]. — URL: https://urait.ru/bcode/511417

0) JlonmonHUTENbHAS IUTEpaATypa:

1. Komprmkuna, T. b. JlemoBele KOMMYHHKAllUH, JOKYMEHTOOOOPOT M JEJIONPOU3BOJICTBO :
yuebnoe nocob6ue i By30B / T. b. Konbimkuna, U. B. Hlyctuna. — 3-e u3z., ucnp. u gomn. — Mocksa :
MznarensctBo [Opaiit, 2023. — 145 c. — (Bwicmee obOpazoBanue). — ISBN 978-5-534-14216-7. —
Texkct : onektponnwnii //  OOpazoBarenpHas  muatdpopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/513409

2. KysnenoB, M. H. JlokymeHTanmonHoe oOecrneueHue yrpasieHus. J[OKyMEeHTOOOOpOT u
JIEJIONPOU3BOJICTBO : YUeOHUK U IpakTukyMm Juist By30B / U. H. Ky3nenos. — 4-e u3a., nepepad. u gon. —
Mocksa : U3natensctBo FOpaiit, 2023. — 545 c. — (Bricmee o6pazosanune). — ISBN 978-5-534-16003-
1. — Tekcr : omektpoHHbli // O6pa3oBatenpHas 1miatgopma [Opaiit [caiit]. — URL:
https://urait.ru/bcode/523612

3. lllyBanosa, H. H. Opranu3zanus u TeXHOJIOTUS JOKYMEHTAIMOHHOTO 00eCIeYeHUs YIIPABICHUS :

y4eOHMK W mpakTukyM s By3oB / H. H. IllyBanoBa. — 2-e m3x., mepepald. u mom. — Mocksa :
WznarensctBo FOpaiit, 2023. — 265 ¢. — (Boicmee obpazoBanue). — ISBN 978-5-534-12358-6. —
Texkct : onektponnwni //  OOpasoBarenpHass  1wiargopma  HOpaiit  [caiit]. —  URL:

https://urait.ru/bcode/511962

B) mporpaMmmHoe obecriedeHue u HTepHeT-pecypehl (B COOTBETCTBHH C COACPKAHUEM JTUCIIUILITHHBI)
1. CmpaBounas npaBoBas cuctema «["apant»: http://www.garant.ru/

CnpaBounas npaBoBas cuctema «Koncynsrant [Imtocy»: http://www.consultant.ru/

DneKTpOHHO-0MOIMoTeuHas cucreMma «KoHCynbTaHT cTyneHTay: http://www.studentlibrary.ru/

OeKTpPOHHO-0MOIMOTeUHas cucteMa «3HaHuyM»: http://znanium.com/

DneKkTpoHHO-0MOIMoTeuHas cucreMa «Jlauby: https://e.lanbook.com/

Onepanuonnas cucreMa Microsoft Windows

[Taker npuxmnagaeix nporpamm Microsoft Office

Nowvbkwbd

7. MaTrepuajibHO-TeXHHYECKOe o0ecredeHne TUCHUNINHBI

[TomemeHuss mpeaCTaBISIIOT cOO0OM y4deOHble ayAUTOPUHM JAJIsi MPOBEACHUS Y4YeOHBIX 3aHATHH,
IIPEYCMOTPEHHBIX IPOTrPaMMOi, OCHAIlEHHbIE 000PY0BaHUEM U TEXHUYECKUMU CpeICTBaMH 00y4eHUs:
paboure Mmecta oOywarommxcsi, pabodee MeCTO MpenojaBareis, JJ0CKa MeJoBas, IEePEeHOCHOE
MYJbTUMEUIHOE 000pyA0oBaHHE (MOHUTOP, CHUCTEMHBIH OJIOK, MyJIbTHMEAMANPOEKTOP, JKpaH Ha
TpeHore), MpoBOAHOM MHTEpHET, TUIIEH3MOHHOE TPOrPAaMMHOE 0OeCTIeYeHHE.

[TomereHus 1151 CaMOCTOSATENBHON pabOThl 00YUaAIOLIUXCS OCHAIIEHBI KOMITBIOTEPHOM TEXHUKOM ¢
BO3MOKHOCTbIO MOJKIIOUeHUs K ceTu "HHTepHer" u oOecredeHbl JOCTYIOM B 3JEKTPOHHYIO
nH(OPMAaLIMOHHO-00pa30BaTEIbHYIO CPEY.

[Iporpamma coctaBieHa B cooTBeTcTBUH ¢ TpeboBanusmu OC HHI'Y.

ABTOp (1) CcT. IpenoaasaTens Poauonosa 1O.B.
3aBeayronuii kadenpoii k.10.H., jgoreHT [{apés E.B.

[Tporpamma onobpena Metoauueckoit komuccueit Jzepxunckoro ¢pummana HHI'Y ot 31.05.2023
roja, nporokos Ne 13.
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