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1. Mecto pucyuninHsbl B cTpyktype OITIOII

Muctynvza 51.0.23 OpraHu3ariyst ¥ TeXHOIOTUs IOKYMEeHTaIl[MOHHOT0 00ecrieueHyst yIipaB/IeHUs
OTHOCHUTCS K 00s13aTe/IbHOM uacT 06pa30oBaTe/TbHON MPOrPaMMBI.

2. IInanupyembie pe3y/ibTaThl O0yYeHHsI MO JAUCIUIUIMHE, COOTHECEHHbI€ C TUIAHUPYEMBIMH
pe3y/ibTaTaMi OCBOeHUsI 00pa3oBaTe/bHON MpPorpaMmbl (KOMIETeHHMAMH M HWH/UKATOPaMH
AOCTYDKeHHsI KOMITeTeHI[Ui)

pabombl
COBPEeMEHHbIX
UHGOPMAYUOHHBIX
mexHosnoeull u
UCNOb308aMb UX 0/151

peweHus 3a0au
npogeccuoHanbHol
desimesnbHOCMU

npogepKU KOHMpazeHmMos
OIIK-10.2: ITonb3yemcs
cucmemamu 3/1eKMmpOoHHO20
npagocyous

OIIK-10.3: Ocywjecmeansiem
nooauy npoyeccyanbHbix
OOKYyMEHMO8 8 3/1eKMPOHHOM
suoe

OIIK-10.4: 3naem
cospemeHHble IT-
UHCMpYMeHMbl,
obecneuugarowyue
asmomamu3zayuto pabomet
topucmos

3akoHodamenbcmea Poccutickoli
dedepayuu

Ymemb: ucnoib3ogamb
CNpagoyHble cucmembl
Bnademb: anzopummom

npoeepKu KOHmMpdazeHmoe

OIIK-10.2:

3Hamb: 0CHO8bI
npoyeccyanbHo20
3akoHodamenbcmea Poccutickoti
dedepayuu

Ymemb: nonb3oeambcs
cucmemamu 31eKmpoHHO20
npasocyous

Bnademb: HagbIKOM
cocmaesneHust 31eKmMpoHHO20
obpaza 0okymeHma

OI1K-10.3:

3Hamb: HOpMamue@Hble akmbl U
peanameHmbl nooauu
npoyeccyanbHbIX OOKYMeHMOoe 8
3/1eKMPOHHOM 8Ude

Ymemb: nonb3oeambcs
3/1eKMPOHHbIM
00KyMeHmoobopomom
Bnademb: HagbIKOM
nosb3oeaHus 11K

OIIK-10.4:
3Hamb: UHOPMAYUOHHble

mexHono2uu cbopa, XxpaHeHus,

dopmupyemsbie IlnaHupyeMbie pe3yabTaThl 00yUeHHs M0 AUCHUILUIMHe | HanMeHOBaHHe OLeHOYHOTO CPe/ICTBA
KOMIIeTeHL{UH (Mofgyn0), B  COOTBETCTBMM C€  HHAUKATOPOM
(xof, comep)kaHue | JOCTH)KeHHS KOMIIeTeHIIMH
KOMTIETEHIIVN) Nupukarop poctwkeHusi | PesyabTarsl 00yueHust Jns Tekymiero | /ins
KOMIIeTeHL{UMN o AUCLUIIUHE KOHTPOJIA IPOMEXXyTOUHOH
(xon, coZiepkaHue ycreBaemMoCTH aTrTecTranuu
VHAWKATOpa)
OIIK-10: Cnocoben |OIIK-10.1: [TpumeHsiem OIIK-10.1: Tecm
NOHUMAMb NPUHYUNDL | gHaaumuueckue cucmembl 3Hamb: 0CHOBbI 2PAHCOAHCKO20 3quém:

KoumposnbHble
80NpOCh!

OK3aMeH:
KoumposnbHble

80NnpoChbl




noucka u obpabomku
UHpopmayuu

Ymemb: eecmu denosyto
nepenucky no 31eKmpoHHoU
noume; 3¢ppexmusHo
UCNoMb308amMb pecypcbl
HnmepHema 0215 peweHus
3adau, 803HUKAIOWUX 8 0baacmu
ceoeli 6yOyujeli OessmenbHOCMU;
No/b308aMbCSl 31EeKMPOHHbIMU
bubauomexkamu U KAaMano02amu;
no/b308aMbCs UHGPOPMAYUOHHO-
NOUCKOBbIMU CUCTMEMAMU;
Bnademsn: Hagbikamu
UCNONb308AHUS KOMNBIOMEPHbIX
cemeli 07151 peweHust
npogeccuoHanbHbIX 3a0ay;
HasblKamu pabombl ¢
uHpopmayuetli 8 2106a1bHbIX
KOMNbIOMEPHbIX Cemsx

OIIK-7: CnocobeH
yuacmeosamb 8
noodzomoeke
npoeKmoe npagoebix
aKkmoe u UHbIX
HOpuUOUYeCcKUX
O0OKyMeHmo8

OIIK-7.1: Cocmasnsem
npoyeccyanbHble OOKyMeHMbl
OIIK-7.2: ®opmupyem
nodbopKU npagosbIxX aKmos,
omHoCAWUXCA K
axanusupyemol cumyayuu
OIIK-7.3: Ocywjecmensem
no020moeKy npoeKkmos
npaeoeotl no3uyuu 8 pamkax
pewleHus nocmaeneHHoll

3a0auyu

OIIK-7.1:

3Hamb: npasuia puduUecKoll
MeXHUKU, Ucnob3yemble npu
cocmas/neHuu NpoyeccyanbHbIX U
CNysHceOHbIX OOKYMEHMO8
Ymemb: 0puoudecku 2pamomHo
npumMeHUmb npuembl U cpeocmed
ropuouueckoll mexHuKu npu
cocmas/neHuu NpoyeccyanbHbIX U
cayxcebHbIX O0KyMeHmMos
Bnademb: Hasblkamu
cocmas/neHust NpoYeccyanbHbIxX U

cyxcebHbIX O0KyMeHmos

OIIK-7.2:

3Hamb: uHmepgelic cnpagoyHo-
npasoebix cucmem

Ymemn: ocywjecmensimb
6bIcmpbili NOUCK HEOOXOOUMbIX
npasoebix aKkmoe

Bnademb: Hasblkamu pabomsi co
CNpagoYHO-NPAasosbIMU

cucmemamu

OIIK-7.3:

3Hamb: 0CHOBbI IOPUOUUECKOll
keanugukayuu

Ymemb: dasamb npasoesyio
OYeHKy aHanusupyemotl
cumyayuu

Bnadems: Hasbikamu

ocyujecmesneHus 10puouueckoll

Pecpepam
Tecm

3auém:
KonmponbHble

80npochbl

OK3ameH:
KoumposnbHble
80NpOCh!




keanugukayuu

IIK-5: Cnocoben
0peaHu308bl8aMb
npogeccuoHanbHyo
dessmesbHOCMb 8
coomeemcmeuu ¢
mpe60o8aHusIMU OCHO8

denonpou3sgoocmaa,
cocmaensimb NAaHbl U
omuembl No
ymeepicOeHHbIM
¢opmam

IIK-5.1: 3Haem npasosble
OCHOBb! desonpouseoocmed,
mpeboeaHusi, npedvsansemble
K popme u codeprcaHuro
0oKyMeHmayuu, OCHO8bl
naaHupogaHus 8 cyoebHoll u
NpoKypopcKoli desimeabHOCMU
IIK-5.2: Opeanusyem pabomy
annapama cyoa, cobaiooaem
YCMAaHoB/NeHHble
3akoHodamenbcmgom PD
mpeboeaHusi, npedosignsieMble
K CPOKAM U COOePHCAHUIO
ouyuanbHbIX O0KYyMeHmos u
cocmasesnsiem NAaHbL U omuemsl
8 coomeemcmeuu ¢
ymeepoOeHHbIMU
mpeboeaHusmMu

ITK-5.3: Bradeem npuemamu
ope2aHuzayuu
npogeccuoHabHoU
Oesime/nbHOCMU 8
coomeemcmeuu ¢
npuobpemeHHbIMU HABbIKAMU
cocmaesneHust IopuouYecKux u
UHBIX OOKYMEHMo8

IK-5.1:

3Hamb: OCHOBHble npasuia
gedeHus1 0e0npoU3800CMaea 8
cyde, npokypamype,
CnedcmeeHHOM Komumeme u
Opyaux npagooXpaHumenbHbIX
0p2aHax; N0KalbHble akmbl Cyod,
npokypamypbt, CredcmeeHHOo20
Komumema u opyaux
NpagooxpaHume/bHbix OP2aHO8
Poccutickoli @edepayuu
Ymemb: npumeHsimb npaeosble
OCHO8bI 0es0npou3eo00cmeda npu
pabome ¢ OoOKyMeHmamu 8
cydebHol u npoKypopcKoil
desimenbHOCMU

Bnademb: Hasbikamu pabombi ¢
dokymeHmayueti cyoa,
npokypamypbt, C1edcmgeHHO20
Komumema u opyaux
npagooxpaHumesnbHbX OpP2aHO8
Poccutickoil @edepayuu

IIK-5.2:

3Hamb: mpebosaHus,
npedosenseMble K omuema,
CPOKaM U COOePHCAHUIO
oguyuanbHbix dOKyMeHmMo8
Ymemb: opeaHuzosamb pabomy
annapama cyoda, cobmooamsb
mpeb08aHus K 8e0eHUI0
JdoKymMeHmayuu

Bnademb: Hasbikamu
opeaHusayuu pabomst
annapamos cydd, npoKypamypbi,
CnedcmeeHHO20 KoMumema u
Opyaux npasooxpaHumenbHbix
opaa+ax Poccutickoll

dedepayuu

IIK-5.3:

3Hamb: npaguna cocmasneHust
IopuouYecKux U UHbIX
O0OKyMeHmo8

Ymemb: pabomams ¢
JdoKyMeHmamu cyod,
npokypamypbt, C1iedcmgeHHo20
Komumema u opyaux
npagooxpaHumesbHblX Op2aHo8
Poccutickoli ®edepayuu;
ocyujecmensmb XpaHeHue 0ea u

lenosas uzpa
Tecm

3auém:
KonmponbHble

80NpoChbl

OK3aMeH:
KonmponbHble

80npochbl




O0OKyMeHmos;

Bnademb: npuemamu

opeaHusayuu

npogeccuoHanbHou

desime/nibHOCMU 8

coomeemcmeuu C

npuobpemeHHbIMU HABbIKAMU
cocmasneHus IopuouUecKux u
UHbIX OOKYMEHMOo8

3. CTpyKTypa M cojep)XxaHue JUCLUIL/IMHbI

3.1 TpyA0eMKOCTb AMCLUTI/ITUHBI

oyHas 3a04yHas
O011as TPY/J0EMKOCTD, 3.e. 5 5
Yacos 1o yue0HOMY IJIaHY 180 180
B TOM 4HCIIe
ayUTOpHbIE 3aHATHSA (KOHTaKTHas padoTa):
- 3aHATHA JIEKIIUOHHOI0 THUMA 44
- 3aHATHUS CEMHHAPCKOro TUMNA (MpaKTHYecKue 3aHATUs / 1abopaTopHbie¢ 44
paboThI)
- KCP 3 3
caMocTosTe/IbHasA padoTa 53 148
IIpomexyTouHasi aTTecTamusa 36 13
JK3aMeH, 3auéT JK3aMeH, 3auéT

3.2. CozepxaHue JUCLUIIIMHbI

(cmpykmypupogaHHoe no memam (pasdenam) C yKazaHueM OmMEeOeHHO20 HA HUX Ko/auvdecmed
axkademuuecKux udacos U 8uobl yuebHbIX 3aHamuil)

HaunmeHoBaHue pa3zaesioB U TeM JUCLIHUITTIMHBL

Bcero (uackr)

B TOM 4HCJ/ie

B3aHMOﬂeI71CTBPIH C npeno,anaTenEM), Yachkl U3

KonTakTHast pabora (pabota Bo

HUX
3aHATHS CamocrosTepHas
CeMHHApCKOro pabora
3aHATUS THTA obyuaromerocs,
JIEKLJUOHHOTO | (TIpaKTHYecKue Bcero 1acel
THMA 3aHsTUs/nabopar
OpHbIe paboThl),
Yyackl
O S S Y A R R b
0 0 0 0 o] 0 0 0 0 0
Tema 1. VicTopus 1osiBjieHUS! ¥ MPeATIOCUIKY Pa3BUTUS
P PeA P 6 | 8 2 1 2 0o 4 1 2 7
JIeJIONPOM3BO/ICTBA U IoKyMeHToobopoTa B Poccun
Tema 2. OcHOBBI flen0npon3BocTBa. OCHOBHBIE TEDMUHBI U
AGTIOTIPOHZEOA P 6 | 8 2 1 2 0o 4 1 2 7
TTOHSTHS
Tema 3. HopMaTHBHO-IIPaBOBasi U MeToguuecKas 6asa
P P “TOA 6 | 7 2 0 2 0 | 4 0 2 7
JIOKYMEHTHPOBaHUs1 yIpaB/IeHUeCKOU e Te/TbHOCTH
Tema 4. CtanapTu3alLyist yripaBJaeHUeCKOH JesaTeTbHOCTH. 6 8 2 1 2 0 4 1 2 7




XapakTepuCTHKa OCHOBHBIX CTaH/IapTOB
Tema 5. YHuduUKaLuys yrnpabjieHUeCKO! [esaTe/IlbHOCTU 6 8 2 2 4 1 2 7
Tema 6. [TousiTus foKkyMeHTa. DyHKIUM JOKYMEHTOB 8 8 2 2 4 1 4 7
Tema 7. Bugipl JOKyMeHTOB, chonbzyew:lx npfl ) 8 8 5 9 4 1 4 -
JIOKyMEHTHPOBaHHU yTIpaB/ieHueCKHX JJeHCTBUH, U X CBOWCTBA
Tema 8. Opranu3anoHHble (JOPMbI U MPUHL{UITBI OpraHKW3aLuU 8 7 9 9 4 0 4 -
JIOKyMeHTOoo60opoTa
Tema 9. KauecTBeHHbIe U KO/IMUeCTBEHHbIE XapaKTePUCTUKU 8 8 9 ) 4 1 4 7
JIOKyMeHToo6opoTa
Tema 10. Opranu3ariysi c1y0bl [1e/I0TIPONU3BOACTBA 6 7 2 2 4 0 2 7
T 11. 1

ema HCTPYKLUS T10 JOKYMEHTALIMOHHOMY 00eCrieueHH 0 6 8 9 ) 4 1 9 -
yIipaBJieHust
Tema 12. ITonATHe, CYLHOCTL U 3HAUEHHE 3JIEKTPOHHOTO 6 - 5 9 4 0 ) 7
[IOKYMEHT00060pOTa, ero JOCTOMHCTBA ¥ HEJOCTATKU
Tema 13. HopmaTuBHO-IIpaBOBO€e pery/iupoBaHue 3/1eKTPOHHOTO 6 8 9 ) 4 1 9 7
[IOKyMeHTo0obopoTa
Tema 14. O61e Tpe6oBaHusE K 0pOPMIIEHUIO JOKYMEHTOB. 6 8 9 ) 4 1 ’ 7
IOpupnueckast cua JOKyMeHTOB
T 15.b LT

ema 15. braHku flokymeHTOB. Tpe6oBaHus K 6/1aHKaM 6 9 9 ) 4 ) 9 -
JIOKyMEHTOB
Tema 16. OcobeHHOCTH cocTaB/eHUs ¥ 0(OPMIIEHUS 6 8 ’ 5 4 1 5 7
OpraHU3aLMOHHbIX [JOKYMEHTOB
Tema 17. Pacniopsiaure/ibHble JIOKYMEHTbI, UX XapaKTepUCTHKa 6 8 2 2 4 2 2 6
Tema 18. OcobenHocTH 0hOpMIEHHST OT/E/IBHBIX BUIOB 6 7 9 5 4 1 ) 6
pacropsiiuTebHbIX JOKYMEHTOB
Tema 19. IHbopMarioHHO-CIIPaBOYHast J0KYMeHTAaLUsT 6 6 2 2 4 0 2 6
Tema 20. XpaHeHue JOKYMEHTOB B [Jie/I0rpou3Bo/cTBe. [ToHsATHe, 6 6 9 9 4 0 9 6
BU/Ibl U TUTIbI HOMEHK/IATYPBI JiesT
Tema 21. [TokyMeHTal[MOHHOe obecrieueHue KaJpoBoil paboThl. 6 6 9 ) 4 0 ) 6
CTpyKTypa U cofiep>KaHHe KaJ[poBOii JOKyMeHTal[in
Tema 22.

ema 22. OpraHu3anyst 1 0COOeHHOCTH paboTHI ¢ 0OpaljeHUsIMH 7 6 9 ) 4 0 3 6
rpaXk/jaH
ATTecrarust 36 13
KCP 3 3 3 3
HWTtoro 180 | 180 44 ‘ ‘ 44 ‘ 91 | 19 53 148

Conep)KaHue Pa3je/ioB 1 TeM JUCHUIIVIMHbI

Tewma 1. [enonpousBofctso B [IpeBHeli Pycy, IIpuka3Hoe fenonpounsBosactBo X V—XVII Beka, Kosnexckoe
JleJIONPOU3BO/ICTBO, VCroTHUTE/IbHOE enonpor3BoACcTBO, JdenonpousBoacteo B CCCP B XX Beke, OCHOBBI
Jenonpou3BoACcTBa, OCHOBHBIE TEDMUHBI U MOHSATHSL.

Tema 2. HopmaTuBHO-MeTOIMYecKasi 6a3a /1e/lonpor3Bo/icTBa, [TpaBuia odopmiieHNs IOKyMEHTOB B

CTaHAapTaX U APYT'UX HOPDMATUBHBIX JOKYMEHTAX I10 CTAHAAPTHU3dIIUA

Tema 3. HopMaTUBHO-TTpaBOBast 6a3a peryMpoBaHHus ZieJIONPOU3BO/ICTBA B 3apyOeXKHBIX CTpaHax,
MeXKIyHapOJHbIE OpraHK3al[y, pa3padaThIBalolie MEeTOAUUECKYH0 JOKYMeHTAlW0, BOIpOCH! 3alUThI
rMH(OpMaLKY OrpaHUUeHHOr0 JOCTYIIA, B Lie/IoM, U JIMUHOW TaliHbl UesloBeKa, B YaCTHOCTH.

Tema 4. Pabotsl 1o craniaptu3aimu B Poccnu, Llenu cTaHzapTA3aliuy, TIPUHIUAIBI CTaHAAPTHA3AI[UN, BU/IBI




CTaH/IJapPTOB, CyOBEKTHI CTaHAAPTU3ALUN

Tema 5. Pabotsl o yaudmkauyu B Poccun, Lenu yandukanum, TpuHLUIEL YHUGHUKALWK, Y HUPULMPOBaHHAs
cucrema JoKymeHTauuy, Posib yHU(UKaLuKU JOKyMeHTOB, BHe/jpeHre yHHU(UIIMPOBaHHBIX CUCTEM
JIOKYMEeHTal|U1 B COBPeMEeHHOM OpraHu3alun

Tema 6. [ToHsTHS fOKYyMeHTa, AHa/IU3 M0C/Iel0BaTe/IbHOTO Pa3BUTHS OMpesiesieHui JoKyMeHTa, DyHKIMU
JoKymeHTOB, IH(opMarrorHble GyHKLIWH, OYHKIMH, 0OecrieunBaroIiie MpoLecc yrpaBieHus, OyHKIWH,
HOCsILIIMe Ky/IbTyPHO-UCTOPUUECKUM XapakTep, Busibl JOKyMeHTOB, UCII0/Ib3yeMbIX [1PU JOKYMEHTUPOBaHUU
yrpaB/ieHuecKuX JeMCTBUM, COCTaB OpraHU3aljMOHHbBIX JOKYMEHTOB, COCTaB PaCMOPSAUTENbHBIX JOKYMEHTOB,
cocTaB UH(OPMaLIMOHHO-CIIPaBOYHOM JOKyMeHTaluy, Ob1iye KpUTepuu KinaccuuKalii J0KyMeHTOB

Tema 7. OpFaHI/IBElL[I/IOHHbIe q)OpM])I pa6OTI)I C JOKYMEHTaMU: LIEHTPA/IM30BdHHAA, A€LI€eHTPA/IM30BaHHaA U
CMellIaHHada

Tema 8. ParoHanbHasi OpraHu3alyist JOKyMeHT0000poTa: ONTUMAaTBHOCTb, ONEPaTUBHOCTD, TPSIMOTOYHOCTH,
BbI/[e/IEHHE JIOKYMEHTOIOTOKORB M eInHO00Opa3ue ux 00paboTKu, yIpaBIsieMOCTh

Tema 9. 3aziaua c1y>k0b1 Zie/I0MPOM3BO/CTBa, FOpuAMUecKuii acreKT [esiTe/IbHOCTH CITy>KObI ZIe/IOTIPOM3BOACTBA,
OpraHu3alMoHHbIN acrekT, OnTUMabHasi UUC/IeHHOCTD J1eI0TIPOM3BO/ICTBEHHBIX pabOTHUKOB, CTPYKTypa
Cy>K0BI JOKyMeHTal[MOHHOT0 obecrieueHus yrpassieHusi, OpraHu3aljioHHbIe OCHOBBI JOKYMEHT0000pOTa,
KauecTBeHHBbIe MapaMeTphbI I0KyMeHToo0opoTa, KosmmuecTBeHHbIe TTapaMeTphl,

Tema 10. VIHCTPYKLMS KaK OpraHM3alOHHbIA JOKYMEHT, OCHOBHBIE JJOKYMEHTHI ITpY pa3paboTKe MHCTPYKIWH,
CTpyKTypa TeKCTa UHCTPYKLUU

Tema 11. Cucrema 371eKTpOHHOTO JoKyMeHToobopoTa (CO/]) B y3KOM U IIMPOKOM cMbic/ie, CyIIHOCTb U
3HaueHHe /1eKTPOHHOTO JOKYMeHT0000pOoTa, MPUHLIMITBI OpraHu3aliiy 37IeKTPOHHOTO JOKyMeHT0000poTa,
OpHEHTaLMsl CUCTEMBI 3/IeKTPOHHOTO IOKyMeHT0000poTa Ha 0COOEHHOCTH POCCUICKOrO [1e/IOTPOU3BO/ICTBA,
¢byHKIMY, obecrieuriBaeMble CCTEMOM 3/IEKTPOHHOTO JOKyMeHT0000pOTa, JOCTOMHCTBA 3/IeKTPOHHOTO
JOKyMeHT0000pOTa, HeI0CTaTKH 37IeKTPOHHOTO ZJIOKyMeHT0060poTa, HOpMaTUBHO-TIPaBOBOE peryiupoBaHie
3/IeKTPOHHOT'O JOKyMeHT0000poTa

Tema 12. Buzibl cucTeM 371eKTPOHHOTO JOKyMeHToo6opoTa, CO/] 1o GyHKI[MOHATY U pelllaeMbIM 3ajiauaM,
BHezpenue cucteM, CUCTEMBI CO CPe/ICTBAMHU XpaHeHUs U Moucka nHdopMmaryi, CUCTeMbI C TIOTOKOM pabor,
CucTeMbl, OPUEHTUPOBAHHbIE Ha yTIpaB/ieHHe TipeArpuaTHeM, CUCTeMBI J7IsT COBMECTHOUM paboThl, CHCTEMBI C
JIOTIOJTHUTETbHBIMU cepBHcaMu, OCHOBHbIe HOPMATHBHO-TIPABOBbIE aKThI, peryupyloliye AaHHYI0 cdepy,
OT/esibHBIE HATIPABIEHUS PEryJTMpoBaHus, MeTo/bl obecrieueHus: MHGOPMAaI[MOHHOH 6e30MmacHOCTH
3JIEKTPOHHOTO JOKYMeHTO0OopoTa

Tema 13. YnipaBneHueckuii JOKyMeHT, PekBr3uThl, TpeOoBaHMS K COCTAaBIEHHIO U 0popMIIeHHI0, (HOpMYJIsip-
obpasel], Psii peKBHU3UTOB, OTpe/ie/IstoIMX IOPUUUECKYI0 CHITY I0KYMeHTa

Tema 14. BnaHk foKyMeHTa, BUAbI 6/1aHKa, OT/IMUKe B COCTaBe PeKBU3UTOB, BIaHKU Ha IBYX SI3bIKAX

Tema 15. TToHsATHE ¥ BUBI OPTaHM3ALIMOHHO-TIPABOBBIX JOKyMeHTOB, OdopmiieHre ycTara, [TooxeHue,
CTpyKTypa MHCTPYKLMi U UX oopmiieHHe,

Tewma 16. [ToHsATHE U K/1acCUPUKALUS pPacIOPSAUTENbHBIX JOKYMEHTOB, UX COTJIaCOBaHUE U pervucTpaLus,
Bu/ibl prKa30B ¥ 0COOEHHOCTH WX COCTaB/IeHUs, BUbI pacriopsbkeHUi 1 0COOeHHOCTH KX



COCT&BJIGHI/IH,HPOTOKOII 1 0COOEHHOCTHU ero COCTaB/IeHHs. BrInucka 13 TIPpOTOKOJIa

Tema 17. ,HOKYMEHTLI, H30daBae€MbI€ B YCJIOBUAX KOJIJIETUA/IBHOT'O TIPUHATHA YIIPABJIEHUECKUX peLHEHI/Iﬁ nu
0Cc0beHHOCTH TpOoLelyphl MX U3faHus, CocTaBHBIE 37IEMEHTHI PellieHus U ero odopmiienre, OcoOeHHOCTH
odopm/ieHHs TOCTAaHOBIEHU

Tema 18. Knaccudukaius v ocobeHHOCTH HH(POPMALMIOHHO-CIIPABOYHOM OKyMeHTaLuH, CocTaBieHue 1
ocdopmieHne akTa, Byl cipaBok U ux oopmiienre, OdopmiieHre foKnafAHOW 3anucky. [1peacrasienue,
Odopmienue cnyxeOHOM 3aricKu

Tema 19. [ToHsiTHE, BU/IBI ¥ TUTIBI HOMEHKIATYPHI e, Lless co3ganus HOMeHKIaTypsl e, TpeboBaHus K
COCTaBJIEHUI0 HOMEHK/IATyphI fe1, @opMupoBaHue U opopmienue fei, [ToAroToBKa U rnepejiaya IoKyMeHTOB
Ha apxuBHOe XpaHeHue, [TopsiIoK mepejauk JOKYMEHTOB B apXUB OPTaHU3allH, Y CTaHOBJIEHE CDOKOB
XpaHeHus el

Tema 20. OpraHu3zalysi ¥ paBoBOe PeryavpoBaHUe /IelIOTIPOM3BO/ICTBA B cyebHol cucteme PD, Odopmienus
OT/IeJIbHBIX BU/IOB JIOKYMEHTOB B CyIe0HOM /IeJIONTPOU3BO/ICTBE,

Tema 21. [ToHsITHE U CYIITHOCTB JJOKYMEHTAMOHHOTO obecrieueHus KaZipoBoi pabotel, CTpyKTypa 1
coJiep)kaHue KaJJpoBoM JoKyMeHTalyy, OpraHn3alioHHO-KapoBble 10KyMeHThl, OpraHu3aljuoHHO-
pacropsjuTe/bHble JOKYMEHTHI

4. YueGHO-MeTO/fUUeCKOe 00ecrieueHHe CaMOCTOSITe/IbHON PadoThI 00yUaromuxcs

CamocrosTenbHasi paboTa o0ydaroU[uXcsi BK/IOUaeT B Cebsi MOATOTOBKY K KOHTPOJIbHBIM BOIIPOCAM U
33/laHusIM [IJIs1 TeKyIllero KOHTPOJ/sSi U MPOMEXYTOYHOM aTTeCcTaly M0 WTOraM OCBOEHUS AUCLIUTLIMHbI
MPUBEIeHHBIM B TI. 5.

[y obecrieueHrst CaMOCTOSITE/ILHOM PabOThI 00yUarOIIUXCST UCTIONMb3YHOTCS:
OneKTpoHHBIE KYPChl, CO3ZIAHHBIE B CHCTeMe 371eKTpoHHOoro 00yueruss HHI'Y:

OpraHu3anys ¥ TeXHOIOTHsI JOKYMeHTaLMOHHOT0 0becrieueHus1 yrpaBieHus,
https://e-learning.unn.ru/course/view.php?id=11531.

5. @®OoHJA OLEHOYHBIX CPEJCTB //Ii TEKYIero KOHTPOJIA YCIeBaeMOCTH W HNPOMEeXYTOYHOM
aTTecTalM Mo JUCIUILIMHE (MO/Y/II0)

5.1 TunoBble 3ajjaHusA, HEOOXOAUMBIE /I OLEHKH Pe3y/JbTaTOB 00yuyeHHs NPH MPOBeJeHHH
TeKYILero KOHTPOJIsl yCIieBaeMOCTH C yKa3aHHeM KpUTepHeB X OLleHUBaHMSA:

5.1.1 TunoBble 3ajaHus (oreHOuYHOe cpeAcTBO - Tecr) s OLeHKH C(HOPMHPOBAHHOCTH
komnerennyu OITK-10:

1. Atorom YHI/Iq)I/IKaL[I/II/I AOKYMEHTOB B OpraHM3aliii CTAHOBUTCA:

A. HCTPYKLUS 110 [1e/10TIPOM3BO/ICTBY



b. Tabenb Gopm JOKYMEHTOB
B. yHubULIMpOoBaHHas CHCTEMA JOKYMEHTALIIH

2. BHe,ZLpeHI/Ie YHI/ICl)I/IL[I/IPOBaHHLIX CUCTEM JOKYMEHTALIUU B COBpeMeHHOﬁ OpraHU3aliii MOXXeT BK/IFOUATh
cjle4yromiye 3Taribl:

A. BBIsSIB/IEHUE JOKYMEHTAI[UOHHBIX CUCTEM

b. onpesienenuie peryaupyrolei cpebl

B. pa3paboTka 00pa31j0B-hopMyIsSpOB I0KYMEHTOB

I'. co3ganve anpbboMa YHUPHUIIMPOBAHHBIX (hOPM TOKYMEHTOR

. meuieHTpanv3auys JOKyMeHTaLMOHHOM CUCTEMBI

E. onuMuzaniys JOKyMeHTUPOBaHUS OT/Ie/IbHBIX YIIpaB/IeHYeCKUX MPOLecCoB

JK. BCe OTBeThI BEPHBI

3. K nensim ¢usuueckoii peanusaipiv C3JT 0OTHOCKTCS... (BBIOEpUTE BCe BePHBIE OTBETHI):
A. oripesiesieHVie OCHOBHBIX YYaCTHUKOB ITPOEKTa

b. pa3paboTka MexaHHW3MOB: BU3WPOBaHUsI, PETUCTPALIVH, UCTIOTHEHUS U [Ip.

B. cbop [JaHHBIX ¥ TTOCTPOEHHE MO/Ie/Td OHU3HEeC-TIPOIIeCCOB TIPeTIPUATHS

I". pa3paboTKa TeXHUYeCKOTO 3a/JaHust

[. pa3paboTka TexHMUECKOH JOKyMeHTalu Ha CructeMy

E. obyuenue repcoHana u agMuHUCTpaTopoB CO/]

JK. paspabotka ctpykTypbl B CO/1

3. pa3paboTKa 3KpaHHbIX (OpM

W. BCce 0TBeTHI BepHEI

4. K dakTopam, BIUSIOLMM Ha HeygauHoe BHegpeHre CI]T oTHOCATCS (BbIOEpUTe BCe BePHbIE OTBETHI):
A. CoTIpOTUBIIeHME WK MTAaCCUBHOE OTHOIIIeHHE K TPO1iecCy CO CTOPOHBI IlepcoHara
B. BBIOOD C/lyuaiiHo# (HerpodeccroHanbHOM) KOMITAHUH-BHEIPEHIA CUCTEMBI

B. BHegpenue Ha nipegnpusitui CMK

I'. maccuBHOe yuacTre TOI-MeHe[)KepoB B npoljecce BHegpeHus CO/]



. oueHb OBICTPO pacTyImyii ypoBeHb MPOHUKHOBeHUs1 VT B €/10MPOU3BOCTBO KOMITAHUHU
E. BCe oTBeThl BepHbI

5. BeibeprTe OCHOBHBIE TPUHLIMIIBI OPraHU3alY 37IEKTPOHHOTO JOKyMeHT0000opoTa:

A. npuHLMN pacripefiesieHust 00paboTky HHpOpMaLK

B. MpUHIUIT BO3MOXKHOCTH KOJIJIEKTUBHOM PabOTBI

B. npuHLMn UHAUBUAYAIBHOCTH

I'. mpuHLMI aanI TUBHOCTH

. IpUHLIUIT OTKPBITOCTH

E. npyHLMIT BApUaTUBHOCTU

JK. BCe OTBeTHI BEpHbI

6. KoH1jemus 3/IeKTPOHHOT0 JOKYMEHTO000pOTa B X03sIMCTBEHHOU AeATe/IbHOCTH B Poccuiickoit ®eepariyu
Obl1a yTBEpXKJeHa B. ..

A. 2020
B. 2021
B. 2022
T.2023
I1. 2024

7. ®enepanbHelii 3akoH "O6 nH(popMaLy, THPOPMALMOHHBIX TEXHOIOTHSX U 0 3auuTte nHpopmarun' Ne 149-
®3 ot 27 utonsg 2006 ropa:

A. ycTaHaB/iMBaeT TipaBOBbIe OCHOBBI 00pailjeHust HH(pOpMaru

b. perynmpyet ucrnonb3oBaHue 3/1eKTPOHHON NOAMUCH B PD

B. onpeziensieT rpaea v 00s13aHHOCTH YUYaCTHUKOB WH(GOPMAIIMOHHBIX OTHOIIIEHUH
I'. ycraHaBnMBaeT Mephl 110 3aiyTe UH(OpMauy U HHGHOPMAI[MOHHBIX CUCTEM
. BCe OTBeThI BepHbI

E. HeT BepHOro oTBeTa

8. IToHATHe 5/1eKTPOHHOrO IOKYMEHTA JjaeTcs B!

A. ®enepampHoM 3akoHe Ne 63-D3 ot 06.04.2011 «O06 371€KTPOHHOM MOATUCH»



b. ®egepansHoM 3akoHe Ne 149-®3 ot 27.07.2006 «O6 nHpopMaLun, HHOOPMALIMOHHBIX TEXHOJIOTHUSX U O
3aiuTe UHMOpMAaIN»

B. ®enepanbHoM 3akoHe Ne 125-P3 ot 22.04.2004 «O6 apxuBHOM Jenie B Poccutickoii depepariyin»

9. TluceMeHHast popMa CJie/TKM TIPUPAaBHUBAETCS K CZie/Ke, COBEPIIIeHHOMN C TIOMOIIBI0 3/IEKTPOHHBIX JTMO0 MHBIX
TEeXHUUECKUX CPE/ICTB:

A. HanoroeiMm KofiekcoM Poccuiickoit demepatiyiu

b. TpynoBeiM kKoziekcom Poccuiickoit @esepaniyn

B. ®enepasnbHbiii 3aK0H 0T 26.12.1995 N 208-®3 "O06 akroHepHbIX o01iecTBax”
I'. I'paxkpanckuM KoziekcoMm Poccutickoi dezepariiu

10. Bo3MO>KHa JI periaMeHTalyst 3/IeKTPOHHOTO ZI0KyMeHTO000pOoTa Ha pErMOHaIbHOM U KOPIIOPAaTHBHOM
ypoBHe?

A. fa

Bb. Her

5.1.2 TunoBble 3ajaHus (oneHoOuHOe cpeAcTBO - TecT) sl OLeHKH C(HOPMHPOBAHHOCTH
kKomnerenyu OITK-7:

1. lesiTeNIbHOCTB, Lie/IeHarpaB/IeHHO 00ecrieurBarolasi JOKyMeHTUPOBAaHWE U OpPraHU3aLyio paboThl C
JIOKYMEHTaMH, - 3TO:

A. [es1011por3BO/ICTBO

B. mokymeHT0060pOT

B. nokymeHTOBe€H1Ee

I'. noKyMeHTaL[MOHHOe obecrieueHye yIipaBIeHuUs

2. [TokyMeHTaI[MOHHOe obecrieueHre yIpaBiIeHus — 3TO:

A. mpaBWIEHO 0 OpMIIEHHBIE ZOKYMEHTHI, OTPaKatoLL{iie BeCh CIIeKTP YIIpaBaeHYeCKOU JesiTeTbHOCTH
NIpeATIpUATHS;

B. mesTenbHOCTS amnmapara yrpaB/ieHHs, 0XBaTbIBAIOIasi BOTIPOCH! JOKYMEHTUPOBaHUSI 1 OPraHM3ariiy paboThl
C JOKyMeHTaMH B TIPOLIeCCe OCYLLeCTB/IeHHMS] UM YTIpaBieHuecKux (pyHKINH;

B. opraauzanius [oKyMeHT0000poTa B YUpeXKIeH!H;



I'. KOMIUIEKC OCHOBHBIX MOJIOXKEHWH, OTIpeJeIsIoLUX 1 peryiaMeHTUPYIOLLMX OpraHU3aliiio JOKYMeHTUPYeMBbIX
TIPOLIeCCOB Ha MpeATpUsTHY.

3. Kakotli IOKyMeHT TipeflycMaTpuBaeT 00si3aTe/bHOe Be[ieHHe KaJpOBOM JOKYMEeHTal[|H:
A. I'paxxpanckuit Komekc Poccuiickoit @efiepariyu;

b. Tpynosoit Kozgekc Poccuiickor ®@epnepanyu

B. Koncturyiusi Poccuiickoit ®enepaiiyy;

I'. [Toctranosnenue CoBeta MunucTpoB Poccutickoit @enepaiivu «O BejleHUU KaJpOBOM JOKYMeHTalluU B
yupexxgeHnax Poccurickont @esepariyn».

4. KakuM [JOKYMeHTOB yTBep>KAaeTcs puMepHasi hopMa c1y>keOHOTO KOHTpPaKTa IToCyAapCTBEHHOTO
CJTy>KaIlero:

A. Yka3 Ilpe3ugenta Poccuiickoit degeparuu ot 25.07.2006 Ne 763 «O [eHEKHOM CO/Iep>KaHUH (he/lepaTbHBIX
rOCy/JapCTBEHHBIX TPAYKAAHCKUX CITY>KaIX»

B. Yka3 Ilpe3ugenta Poccuiickoit @egeparpu ot 12.08.2002 Ne 885 «O0 yTBepskAeHUN 00X TIPHUHLUIIOB
Ci1y>keOHOTO 1OBe/IeHHsI TOCYJAPCTBEHHBIX CITY KaLLX»

B. ®ezepanbHbIi 3ak0H OT 27.06.2004 Ne 79-@3 «O rocyjapCcTBeHHOM rpaXk/IaHCKOM cyxbe Poccutickoi
depepanum»

I'. Yka3 Ipe3ugenta Poccutickoii @eneparuu ot 16.02.2005 Ne 159 «O npuMepHoii hopMe Ciy>keOGHOTO
KOHTPAKTa 0 TIPOXO0yK/I€HUH T'OCYAapCTBEHHOM MPpaXkJaHCKOM Cmy»kObl Poccuiickort ®efeparivy U 3aMelreH|n
[IOJDKHOCTH IOCy/IapCTBEHHOM I'PakIaHCKOM CTy»KObI Poccuiickoii ®epepanyn»

OtHoteHus B cpepe opraHusaliy XpaHeH!sl, KOMIUIEKTOBaHUs], yueTa 1 UCI0/Ib30BaHUsl [JOKyMEHTOB
peryiupyert:

. ®enepanbhbli 3aKoH 0T 22.10.2004 Ne 125-®3 «O6 apxuBHOM jene B Poccutickoii deaeparium»

E. Metoguueckue pekoMeHanuy K [1paBuiamM opraHusaliuy XpaHeH!st, KOMILJIeKTOBaHHS, yueTa U
WCTI0/1b30BaHUs JOKyMeHTOB ApxuBHOro ¢oHza Poccuiickoil @efiepaliuy ¥ [pyryuX apXUBHBIX JOKYMEHTOB B
roCy/lJapCTBeHHBIX Y MyHHULUIA/BHBIX apXHUBax, My3esx U 6MOIrMoTeKkax, HayyHbIX OpraHu3aLusx / Pocapxus,
BHUUOAL. — M., 2021.

JK. MeTonueckrie peKOMeHALUU [10 KOMILZIEKTOBAHUIO, OMTUCAHUIO, YYETY U UCIO0JIb30BAHUIO JOKYMEHTOB
JIMYHOTO TIPOUCXO’KJEHHS B TOCYZapCTBEHHBIX M MyHULMITAJIbHBIX apxuBax / Pocapxus, BHUUIOA. — M.:
2020.

3. [IpaBuia opraHu3aluu XpaHeHUs, KOMIUIEKTOBAHUS], yUeTa U UCI0/Ib30BaHUSI JOKYMEHTOB APXUBHOIO
¢doHzga Poccuiickoit Pesepaliun U IPyTryx apXUBHBIX JOKYMEHTOB B TOCYJAPCTBEHHBIX OpraHax, OpraHax
MEeCTHOI'O CaMOYIIpaB/IeHUsI U OpraHy3alusx. Y TBepxxAeHbl nprka3oMm Pocapxuga ot 31.07.2023 Ne 77.

5. YHu¢UKauus JOKyMeHTOB IpeArioiaraeT:

A. ycTaHOBNIeHVe HOMEHK/ATYPhI IeHCTBYIOIIMX B paMKaX CUCTeMbI YHU(PUILIUPOBAHHBIX (hOPM [JOKYMEHTOB



B. pa3paboTKy euHOM MOien (CXeMbl) MOCTPOEHUSsI JOKYMEHTOB CHCTEMBI C CIO/Ib30BaHHUEM, KaK TIPaBUJIO,
thopmynspa-obpasiia

B. pa3paboTKy CTPYKTYp /IOKYMEHTOB
I". co3anye obIIMX CUHTaKCUUEeCKHX TIPaBU/I IOCTPOEHKS JOKYMEHTOB
. BCe OTBeThI BepHbI

6. IIucbMeHHast d)opMa COeJIKW TIDUPDABHUBAETCA K CAEJIKe, COBepU.IeHHOﬁ C TIOMOIIBIO 3JIEKTPOHHBIX JI00 UHBIX
TeXHUYECKUX CpeaCTB:

A. HanoroseiM KofilekcoM Poccuiickoit ®epepariumn

b. TpynoBeiM KogekcoMm Poccuiickoit @egepaniyiu

B. ®eznepanbHbIi 3ak0H OT 26.12.1995 N 208-®3 "O6 akIMoHepHbIX 001jecTBax"”
I'. I'paxkganckuM Kogekcom Poccuiickoit @efepaiiyu

7. Opugudeckas cuma JOKyMeHTa — 3TO:

A. 0c0OEHHOCTH BHEIIHET0 O(pOpPM/IeHHs JOKYMEeHTa

B. cBujeTenbCTBO HATMUUS B IOKYMEHTe M0JI0’KeHW HOPMaTHBHOI'O XapakTepa
B. crmoco6HOCTE IOKyMeHTa MOPOKATh OTpeZie/ieHHbIe TPABOBbIE TIOC/IEICTBUS
8. PexBu3ur:

A. COBOKYTIHOCTb pPacIio/ioKeHHBIX B OTpe/ie/IeHHOM TOopsiJKe 3/IeMeHTOB JOKyMeHTa
B. crangaptHblii muct 6ymaru ¢ uHdopmarpeit

B. obsi3aTe/bHBIN 3/1eMeHT 0hopM/IeHHsT OMHUIMATBHBIX JOKYMEHTOB

9. I'me copepskaTcst 00IIIYe TTOI0KEHUs TI0 COCTAB/IEHHIO Y CTaBa OpraHU3ariyu:
A. B AgpmunucTpaTuBHOM Kozekce Poccuiickor ®@ezepaniyu

b. B I'paxkganckom Kopekce Poccuiickoit defepariyu

B. B Hanorosom Kogekce Poccuiickoit ®efeparium

I'. B KoHcturyiuu Poccuiickoit ®efepaiiyumn

O.sTOCT P 7.0.97-2016

10. Ha3oBuTe yacTy TeKkCTa IpHKasa:

A. KoHCTaTupyoLias, BBOAHas



B. KoHCTaTvpyo1as, paciopsiuTenbHas
B. ocHOBHas, pacriopsauTenbHas
I'. BBOfiHAsL, OCHOBHas

5.1.3 TumnoBbie 3ajaHusa (omeHO4YHOoe cpeacTBO - TecT) A1A OLeHKH CHOPMHUPOBAHHOCTH
xkomnetrenuu ITK-5:

1. Ecsiu pacriopsiivtesibHast 4aCTh TEKCTA HAUMHAETCS C/IOBaMU “00si3bIBat0”, TO 3TO:
A. npukas

b. 3asgBnenue

B. pacniopsbkeHue

I'. ykazanue

2. T'ocypapcTBeHHBIN cTaHAapT pa3pabaThiBaeTcs:

A. ofHOKpaTHO A1 BCeX CUCTeM JOKYMEHTaLH

B. oTaensHO A5t KayKaoM yHUGULMPOBAHHOM CUCTEMBI JOKyMeHTal[uu

3. Kak Ha3bIBalOTCs JOKYMEHTHI, UCII0/Ib3yH0Lecs: B chepe yripaB/ieHusI:

A. opraHv3alOHHO-pacropsSiAUTE/NbHbIE

b. opraHu3aljiOHHO-TeXHUYeCKHe

B. agMuHuCTpaTUBHbBIE

I'. ynpaBneHueckue

4. T1pu co3AaHNM MHCTPYKLMH T10 [1eJIONPOM3BO/ICTBY PYKOBO/CTBYIOTCSI (BbIOEpHTE BCe BEPHBIE OTBETHI):

A. MeToanueCKUMU PeKOMEHZALMSIMU 110 Pa3paboTKe MHCTPYKLM 110 [1eJIONPOM3BO/CTBY B (pefiepambHbIX
opraHax MCIO/THUTE/IbHOM BJIAaCTU

b.T'OCT P 7.0.8-2013

B.T'OCT P 7.0.97-2016

I'.TOCT P 51141-98

5. Kakoe yTBepx[jeHue sB/IsIeTCS IIPABU/ILHBIM:

A. B KaXX/]0M OpraHu3alvy J0/DKHA ObITH CBO/IHASI HOMEHK/IATypa ZieJl U HOMEHK/IAaTyphI JieJ1 CTPYKTYPHBIX
ro/ipaszesieHui



b. B KaXkZo#t opraHu3anyy Ao/DKHA ObITh CBOZHAs HOMEHK/IAaTypa [

B. B KaXK7I0l opraHU3alvy JI0JDKHBI OBITh TOJBKO HOMEHK/IATYPHI JIeJ1 CTPYKTYPHBIX TIOZIpa3/ie/ieHri
6. [le10npon3BOACTBO TI0 0OpAIeHHsIM rPaKIaH BeJeTcs ...

A. oT[Ie/IbHO OT OOII[Er0 Je/I0NPOU3BOCTBA

b. B 00111eM Z1€7T0TTPOM3BOACTBE

B. 10 pemeHuo pykoBoauTess ciaykoel JJOY

I'. ropuamueckoit cyx0oi

7. B perucTpaioHHbId WH/EKC 00paIlieHus BKIIOYaloT ...

A. HauanbHy0 OYKBY BH/Ia 0OpaltieHust

B. HauanbHYIO OYKBY (haMUMy aBTOpa oOpaieHust

B. HauasnbHY!0 OYKBY HaMeHOBAHUsI OPraHU3arui

I'. HayaspHYIO OYKBY TeMbl 0OpaltieHus

8. UTo BK/IOUAET B Ce0sl TIOHSATHE «Ka/IpOBasi KAPTOUKA COTPY/THUKA»:

A. CBefieHUs 0 TPYZ0BOM AesiTeIbHOCTH

b. udopmatiys 0 310poBbe COTPYAHUKA

B. OcHOBHEIe TTepCOHa/IbHBIE JaHHbIe

9. B KakoM c/iyyae Ha JJOKyMeHTe He BOCTIPOM3BOAUTCS SMO/ieMa OpraHu3aLiuu:
A. ecii Ha ZIOKyMeHTe yiKe roMeIniéH repb Poccutickoii ®efepanyu

B. ec/ii Ha JOKyMeHTe yrke roMelLéH repb cyobekTa Poccuiickoit ®egeparpu

B. ecri Ha ZIoKyMeHTe y>ke roMeltiéH repb Poccutickoii ®eaeparuy v repb cyobekra Poccutickoi
®Defepanuu

I'. ec/ii opraHu3aLysi He CUUTAeT HY>KHBIM ITOMeI[aTh 3MO/IeMy Ha JIOKYMeHT
10. Kakoti ¢popmaT 6yMary He UCIIO/IL3yeTCs 71t 0J1IaHKOB:
A. A4

b. A5



I'. HeT BepHOrO OTBeTa

Kputepumu orjeHnBaHus (oLjeHOUHOe cpeAcTBO - Tecr)

OueHka Kpurepuu orjeHuBaHus
IIPeBOCXOZHO -
OTJ/IAYHO (90-100) % mpaBU/IbHBIX OTBETOB
OueHb XOpOLIO -
XOpO1110 (70-89) % npaBU/IBLHBIX OTBETOB
YZI0BJIETBOPUTEJILHO (50-69) % npaBUIBHBIX OTBETOB
HeY/I0B/IeTBOPUTE/ILHO 710 49% npaBUIbHBIX OTBETOB
7I0X0 -

5.1.4 TunoBble 3ajaHus (oneHOYHOe cpefcTBO - Pedepar) ans oneHkH chopMHPOBaHHOCTH

kKomneTenyu OITK-7:

Tems1 f151 pedpepaTos:

1. XapakTepucTHKa NpoLieccyanbHbIX JOKYMEHTOB.

2. FOpugyueckas cuna JOKYMeHTa.

3. OCcHOBHBIe 37IeMeHThl HOPMaTUBHO-TIPaBOBOM 6a3bl ZIe/I0NPOU3BO/ICTBA.
4. OCHOBHBIE 37IEMEHTBI METO/IMUECKOU 0a3bl /1eI0MPON3BO/ICTRA.
5. MexXayHapo/iHble U TOCY/JapCTBEHHbIE CTAHJAPTHI.

6. ME)KBE,HOMCTBEHHBIE " BeIOMCTBE€HHbI€ MHCTPYKTUBHO-MeTOJUYUeCKHe MaTepUaslbl.

TpeGoBaHMs, KOTOpbIe HE00X0 MO CO0/TIO/IaTh MPH HanucaHuu pedepara

1. Crpykrypa pedepara:
— TUTY/IbHBIN JIUCT;

— OrJiaBJ/IeHuE;

— BBejleHHe;

— OCHOBHasl YacCTh;

— 3aK/ItoueHue (BbIBO/bI);

— CIHCOK WCMO/Ib30BaHHOM /IUTepaTyphl;



— TIPUJIO’KEHUS TIPY UX Hamuuu (rpadmky, Tabauibl, aHKeThI U Jp.)

2. OcHoBHbIe MpaBuia opopmIeHUS:

— wpudT, npubmkeHHbIH K Times New Roman, HauepTaHue o0bIuHOe, pa3mep 14 mr.

— ab3arHeii oteTyn — 1,25 oM.

— MEe)KCTPOYHbIM UHTepBaa — 1,5 (II0MyTOPHBIN).

— TEeKCT BbIDaBHUBAETCS 110 [IIMPUHE CTPAHHULIBI.

— yCTaHaB/IMBaOTCA CIeAYIOLIYe oJIst: JIeBoe — 3 CM, IIpaBoe — 1 CM, BepxHee U HUKHee — 10 2 CM.

— HyMepaLusi CTPaHUL| [IPOM3BOAWTCS BHU3Y MOCepeAHe UM cripaBa (1epBOil CTpaHULeN SB/SIeTCS
TUTYJIBHBIN JIUCT, OH He HyMepyeTcs);

— 3aroJIOBKM pas/ie/ioB pa3MeIaroTcs 1Mo [[eHTPY CTPAHUIIbI 63 TOUKH B KOHIIE.
3. O6mnem pedepata — 10-15 cTp. (6€3 yueTa NpUIOKEHHI).
4. CrpyKTypa CI1cKa UCTI0/Ib30BAHHOM JIATEPaTyphI:

[JelicTBytolle HOpMaTUBHbIE IIPaBOBbIE aKThI 110 FOPUANYECKO cuie:

— KoHcturyuus P®;

— MexxiyHapo/iHble 1 HHOCTPaHHbIe JIeliCTBYIOIIe HOPMaTUBHbIe [IPaBOBbIe aKTh;
— ®eflepanbHble KOHCTUTYLIMOHHBIE 3aKOHBI (PK3);

— @efepanbHble 3aKOHBI, B TOM UKC/Ie KOSU(PULIMPOBaHHble HODMaTUBHbIe IIPaBOBbIE aKThl;
— 3aKoHbI CyObeKToB PP;

— [eiicTBytOIMe TI0/[3aKOHHbIe HOPMaTHBHBIE NTPABOBbIE aKThI

— HopmaTuBHBIe IpaBOBBIE aKThl, YTPATUBIINE IOPUANUECKYIO CUILY;

— IIpaBonpyMeHHTENBHBIE aKThI;

— AKTBI 0(MIIMANIBHOTO /le/I0NIPOU3BOACTBA;

— MoHorpaguu, HayuHble CTaTby;

— YuyebHas 1 yueOHO-MeTOANYECKast TUTEPATYPa;

— JrccepTanuu ¥ aBTopedeparsl;

— VIHTepHeT-pecypChl C yKa3aHUeM JaThl 00parlleHusl.



IIpunoxenue 1. OgopmieHne THTYILHOIO JIHCTA

MHWHHUCTEPCTBO HAYKH H BBICIHIEI'O OBPA30OBAHIIA
POCCHUHCKOH ®EJIEPAITNH
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BEICIIETO 0OpazoBanua « HammomansHEIH HecmemoBaTenbekui Hikeropo ekt
TOCYIapCTBEHHEIH yHHBepcuTeT uM. H.I. JloGaueBckoro»n

Opunnueckuii paxkynbTeT
Kadenpa cynedHOI 1 MPOKYPOPCKOH JIEATEIEHOCTH

Pedepar
o gucHuInye: «OpraHn3anys U TeXHOJIOTHS JOKYMEHTAIHOHHOTO 00ecIieueHus
YO paBISHH»

HAa TeMY: €iuaass »

Brmoauni(a):
cTyneHT(Ka) 4 Kypca
0uHOH (hOpMEI 00YICHIS
rpynnsl Ne 1121C1C/Iel

11.B. HBanoBa

(TIOAIIICE )

Hay4uHBIil pYKOBOIHTEIb:
K.F0.H., JIOTIEHT Kadeps
cy/ieOHOI U IIPOKYPOPCKOIT
JleATeNhHOCTH

HN.B. Cuyopora

(TOATIICE )

Hixumit Hosropon
2025



Kpurepumu orjeHnBaHus (onjeHOuUHoe cpeAcTBO - Pedepar)

OneHka Kpurepuu orjeHrBaHUs

TpeBOCXOOHO -

Bricokuii ypoBeHb MOATOTOBKY, KOTOPOU CyIl[eCTBEHHO BhILlIE CPe/IHeTO,
BO3MOJKHO, C OUeHb He3HAaUMUTeTbHBIMU MOTPeLIHOCTSMU

OT/IMYHO

OUeHb XOpoI1Io -

XOpOILO B 1esiom xopormasi MoAroToBKa C PSZOM 3aMeTHBIX OIHO0K

YAOBJIETBOPUTE/IBHO HO,E[FOTOBKEI, YAOBJ/IETBOPSAROIad MUHUMa/IbHBIM Tp660BaHI/IHM

Heob6xo/i1Ma /I0MO/THUTEbHAS TIOATOTOBKA /1S YCTIEITHOTO MPOX0K/eHUS

Hey/I0BJIETBOPUTETBHO
WCTIBITAHUS

T1JI0OXO -

5.1.5 TunoBsbie 3aiaHus (OL[eHOYHOE CPeCTBO - /le/ioBas Urpa) AJjisi OLeHKH c(popMHPOBAaHHOCTH
xkomnetrenuu ITK-5:

Ienn fenoBoit Urpel — poBepUTh cTeneHb ocBoeHHOCTH ['OCT P 7.0.97 — 2016, a Tak ke npaBuiI
COCTaBJIeHUsI OPraHU3aLMOHHO-PACTIOPSJUTeTbHON JOKyMeHTaLWH.

CryeHTbI TPYIIILI JeniaTcsl Ha 4 opranusaiun: AO «MarasuH pekiaMbl» (pekjiaMmHoe areHTcTBo), OO0
«ABTO» (cOOpKa ¥ BBIMTYCK TOTOBBIX aBTOMOOMeit), OO0 «I11acTUK» (BBIMTYCK TJIACTUKOBBIX KOMIIEKTYFOLITX
st asTomobuieii), OO0 «/letanb» (BBITYCK aBTOMOOW/IBHBIX 3allaCHBIX yacTel). B cooTBeTCTBUM C
BBbIIaHHBIM 3a/lJaHVeM KaK7iasi OpraHu3aliyst OrpefiesisieT CBOM IITaT.

Heo06x011MO0 COCTaBUTh TIAKET JOKYMEHTOB B COOTBETCTBUM C BbIJAHHBIM 3aJlaHUEM [|/isl BHYTPEHHEr 0
TM0JTh30BAaHUS U OpPraHU3allii-apTHePOB TI0 OU3HeCY.

3aganun:

1. Mupektopa OO0 «ITnactrk», OO0 «ABTO», OO0 «/leTanb» MPUHUMAIOT Ha PabOTY FOPHUCTA.

2. 000 «IInactuk» 3akmounsao ¢ OOO «ABTo» 1 aBrycra 2021 rosa gorosop nocraBku 20 HaMeHOBaHUM
MPOJYKLMY Ha CYMMY 2 MUJUTOHA pyOsiei.

3. 000 «Hetanb» 3akmounno ¢ OO0 «ABto» 1 aBrycra 2021 roga 10roBop nocTaBKu 75 HAUMeHOBaHUM
3armyacTeid Ha CyMMy 9 MUITMOHOB pyOsieii.

4. 1 cents6ps 2021 roza nocse nmoctaBok B OO0 «ABTO» BBIICHUIACH HEXBATKA 2 HAMMEHOBAHUM TIPOYKIUN
Ha cymmy 200 000 py6seit ot OOO «IlnacTuk» ¥ 5 HaMMeHOBaHMH 3armyacteii Ha cymmy 900 000 py6sieti ot
000 «/letanb».

5. AO «MarasuH pek/ambl» OTIpaBsieT MHGOPMALIMIO 0 CBOUX ycayrax BceM 3 kommnanusim. AO «MarasuH
peK/laMbl» TIPUHUMAET pellleHre U3MEHUTh Ha3BaHHe KOMITaHUU.

7. AO «MarasvH peKjiaMbl» MOJIyYH/I0 MTUCEMO, B KOTOPOM COO0OII[aeTcsi, UTO OHU B 1eproy ¢ 1 utoHs 1o 1
utonst okazamu OO0 «Pomailika» HeKauecTBeHHbIe peKiaMHble yoiyrH (Oblia rpoBesieHa ciadast
MapKeTHHI0Bas KOMIIaHH), KOTOpPbIe He NIPHBEe/H K YBeTMUeHHIO KomdecTBa KinreHToB. OO0 «Pomarka»
3aHUMaeTcs npojakeli KoHderT.



Kpurepumu orjeHnBaHus (0L[eHOUHOe CPeACTBO - [le/ioBasi urpa)

OneHka Kpurepuu orjeHrBaHUs

TpeBOCXOOHO -

,HeﬁCTBHH Yy4aCTHHKA ﬂEHOBOﬁ WI'DBI UETKME, IIPaBU/IbHbIE, OCHOBAHHbIE HA 3aKOHE
OT/IMYHO
" COOTBETCTBYIOT IIPAKTHKE IPYMEHEeHUA

OUeHb XOpoI1Io -

[ToBefeHre yyacTHUKA Je/I0BOW UTPHI B OCHOBE BepHBIe, [7IaBHOM, COOTBETCTBYIOT
3aKOHY OTpa)kaloT MpakTUKy. OfHaKo, SBAAIOTCS He HelIPUHLIUIHAIbHbIE

XOpOILIO .
P 3aMeuaHus 110 efiCTBUSIM YYaCTHUKOB, He Hapyllarolile 3aKOH U NPaKTHUKY
MpUMeHeHus
[elicTBUe U NOBe/jeHNe YYaCTHUKA OCYLLeCTB/ISIFOTCS C HapyllleHHeM 3aKoHa U
YZI0B/IETBOPUTE/ILHO
TPaKTUKM ero NprMeHeHUs], KOTOpble MOT'YT NIPUBECTH K HE3aKOHHOMY DeLleHUI0
[elicTBUe M N0OBe/ieHNe YYaCTHHKA [leJI0BOYM UTPbl He COOTBETCTBYIOT 3aKOHY U
HeY/I0B/IeTBOPUTE/ILHO
MpaKTHKe [IPUMeHeHMUsI.
TI7I0X0 -

5.2. OncaHue MIKaJI OLeHUBaHUA Pe3y/IbTaTOB 00y4YeHHs MO0 JUCIUIIMHE IPH MPOMEe)XyTOUYHOH
arrecranyu

IITkana oueHuBanus c)OPMHPOBAHHOCTH KOMIIeTEHI[HI

Yposen
b
copmu HeyA0BJIeTBOP Y/I0BJIETBO O4YeHb
N/I0X0 X0poIIo OT/IMYHO MPeBOCX0/{HO
pOBaHH HTEe/IbHO PHTE/IBHO X0poIIo
ocTH
KOMIIeT
eHIUH
(uHAMK
aropa
AOCTHXK He 3aUTeHO 3a4TeHo
eHus
KoMIeT
eHIHiT)
YposeHs
OtcyTcTBHE YpoBeHb poset
” » 3HaHWUM B
3HaHUI MuHUManeH | 3HaHUH B o6BeMe YpoBeHb
TeopeTHUeCcKoro 0 obbeMme, > 3HaHWUK B
YpoBeHb COOTBETCTBY YpoBeHb
MarepHa’a. . JIOIyCTUMBI | COOTBETCTBY obneme, .
3HaHUM HIDKe i, 1o11eM 3HaHUH B
HeBo3MO>KHOCTB 1 ypoBeHb 0IIeM COOTBETCTB
MHHUMaJbHbIX . rporpamMmMe obneme,
3HaHWSA | OL|EHUTb NOJHOTY o 3HaHUM. rnporpamme yro1emM
o TpeboBaHUI. MOATOTOBKH! TIpeBbILLIAOLIe
3HaHUN [Jony1eHo MO/rOTOBKU rporpaMme
Nmenu mecto . JonyieHo M IIpOrpammy
BC/Ie[ICTBHE MHOT'0 . JonyieHo MOJrOTOBK
rpyObie OIIUOKK HECKOJIbKO TIOJTOTOBKH.
OTKasa Herpy0bIx HECKOJIbKO u. Ommbok
HecyIecTse
obyuatorerocs ot orboK Herpy06bIx HHEIX HeT.
oTBeTa ormmboK
ormmnboK
OtcyTcTBHE [Ipu pelenun IIpogemonc | Ilpogemonc | Ilpogsemonc | Ilposemonc | ITpomemMoHCTp
Vierpg | MAHAMATBHBIX CTaH/]apTHBIX TPUpPOBaHbl | TPUPOBaHbl | TPUPOBaHbl | TPHUPOBaHbI | WPOBAaHBI BCe
= | ymeHuil. 3ajiad He OCHOBHbIe BCE BCE BCE OCHOBHBI®
HeB03MO>KHOCTb TIPOJIEMOHCTPUD | YMeHUsl. OCHOBHbIe OCHOBHbIe OCHOBHbIe yYMeHUSI.




YMEeHWUSL.
Perenst
YMEeHUSI.
YMeHUSI. BCE
Periens! Periens! Bce
Pewiensl Bce | OCHOBHBIE
TUIIOBbIE OCHOBHBIE
OCHOBHBIe 3aJauu C Pemiens! Bce
3aJauu C 3alauu C
OLIeHUTb Ha/IMuue 3aJaui. OT[ie/IbHBIM | OCHOBHbIE
. OBaHbI HerpybbIMU | Herpy6bIMU
yYMeHUH BbinonHeHs! | U 3a/aum.
OCHOBHBIE olIMOKaMH. | OIIMOKAMHU.
BC/Ie[ICTBHE BCe 33/laHMsl | HecyllecTB | BrinosHeHbl
yMeHus1. imermn | BeinosiHeHs! | BbinosiHeHbI
OTKasza B [IOJTHOM e€HHBIMU BCe 3a/laHusl, B
MecTo rpy6bie BCE BCe 33/laHUs
obyuarorierocsi ot obbeme, HO | HeJoueTaM | TMOJHOM
oIOKH 3a[,aHus, HO | B I10JIHOM
oTBera HEKOTOpbIe | U, obneme 6e3
He B obneme, HO
c BBINOJIHEH He/l0ueToB
TI0JTHOM HEKOTOphble
HefloueTaMu | bl BCe
obbeme c
3a/,aHus B
HeloueTaMu
M10JTHOM
obbeme
Nwmeetcs
OTcyTcTBHE IIpogemoHC IIpogemoHc
MHHUMaJbH [IpogemoHC
6a30BbIX [pu pewenuun o TPUPOBaHbI TPHUPOBaHbI
bl HAbOp TPHPOBaHbI IIpomemoHcTp
HaBBIKOB. CTaHZ,APTHBIX 6a3oBble HaBBIKU
HaBBLIKOB 6a3oBble HpOBaH
HeB03MO>KHOCTb 3a/lay He HaBBIKU IIPA npu .
b0 ¢ HaBBIKY TIPH TBOPYeCKUH
OLIeHUTDb Ha/IMuKe | MPOJEeMOHCTPUD pelLleHnn pelLleHur
HaBbiku pelLieHus pelleHnn MOJXO0[, K
HaBBIKOB oBaHbI 6a30BbIe CTaHZAPTHBI HecTaH/apT
CTaHJapTHBI CTaH/APTHBI peLleHuI0
BC/Ie[ICTBUE HaBbIKU. VMerm X 3afia4 C HBIX 33/ja4
X 3a71au ¢ X 3azay 6e3 HecTaH/lapTHbI
OTKaza MecTo rpy0Obie HEKOTOPBIM 6e3
HEKOTOPbIM owmboK 1 X 33jau
00yuaroIerocs OT | OMMOKK u omboK 1
u HeJIoueToB
oTBeTa HejloueTaMu He/loueToB
HejioueTaMu
IIIkana OLl€CHUBAHHA ITPH ITIPOMEXYTOUYHOHU aTTECTAIlUHA
Onenka YpoBeHb NOJrOTOBKH
NPeBOCX0/{HO Bce xommeTeHIMM (YacTM KOMIIETeHLMM), Ha (OpPMUpOBaHME KOTODbIX HarlpaB/jeHa
JUCLIMIUIAHA, COpMUPOBAaHBI Ha YpPOBHe He HIDKe «IIPEeBOCXOAHO», IMPOJEeMOHCTPHPOBAHbI
3HaHWs, YMeHHUs, BJaJeHHUsT 10 COOTBETCTBYIOILMM KOMIIETEHL[UsIM Ha YpOBHE BbIlIe
IIpeJlyCMOTPEHHOIr'0 IIPOrpaMMoi
OT/INYHO Bce KommeTeHIM (YacTW KOMITeTeHLMH), Ha (OPMHpOBaHHe KOTOPBIX HarpaBieHa
IUCLMIUIMHA, CYOPMHUPOBAHBI HA YPOBHE HE HIDKE «OTTUYHO».
3AUTEHO O0uYeHb XOPOIIIo Bce xommeTeHIMHM (YacTd KOMIleTeHIMH), Ha (OpMUpOBaHME KOTODbIX HarlpaBjeHa
[IUCLITUTMHA, CHOPMHUPOBAHBI HAa YPOBHE He HIDKE «0UeHb XOPOIIO»
XO0pOo1110 Bce KommereHIM (YacTW KOMITETeHLMH), Ha (OPMHpOBaHHe KOTOPBIX HarpaBieHa
[IUCLIMIUIMHA, CHOPMHUPOBaHBI HA YPOBHE He HIDKE «XOPOLIO».
yjaoB/ieTBOpUTeNnb | Bce kommereHImy (W4acTH KOMIIETeHL[MH), Ha (OpMHMPOBaHHe KOTODBIX HarpaB/ieHa
HO [MUCLIUIUIMHA, C)OPMHUPOBAHbI HA YPOBHE HE HIDKE «Y/IOBJI€TBOPUTEILHO», MPU 3TOM XOTs ObI
O/iHa KOMITeTeHIMs1 ChOPMHUPOBaHa Ha YPOBHE «Y/IOB/IETBOPUTEILHO»
HeyjoBieTBopuTe | XOTs ObI OZHA KOMITeTeHI Vsl CQOpMHPOBaHa Ha YPOBHE «HEY/I0BJIeTBOPUTEILHOY.
JILHO
He 3a4TeHO
IJI0X0 Xots 6bI 0JJHa KOMITETeHLUsI CHOPMHUPOBaHA Ha YPOBHE «ITJIOX0O»

5.3 Tunorbie KOHTPOJ/IbHBIE 3dadHHUA HW/IH HHbIE€ MaTepHd/Ibl, Heoﬁxonanle AJIsA OLl€éHKH
pPe3y/ibTdTOB 06y'~[EHl/lﬂ Ha l'lpOME)KyTO‘-IHOﬁ dTTeCTdllU1 C YKd3dHUE€EM KPpHUTEpPpHEB HX
OIléHUBAHUA:



5.3.1 TumnoBbie 3apaHusi (oueHOUHOe CPeACTBO - KOHTpoO/IbHbIE BOMPOCHI) /A OLEHKHU
copmupoBanHocTu KomnereHiuu OTTK-10

1.
2.
3.

©®N DU R

Bubl JOKYMEHTOB, UCII0/1b3yeMbIX IPU JOKYMEHTUPOBAaHUU yTIpaB/ieHUeCKUX JlefiCTBUI

Buipl JOKYMEHTOIIOTOKOB B OPraHU3aliuM ¥ MX XapaKTepHUCTHKa

Bup! ynpaBieHUecKUX JOKYMEHTOB, UCI0/b3YeMbIX TIPY JJOKYMEHTUPOBAHWY yIIpaBl1eHUYeCKUX
JlericTBUiA (OpraHU3al[OHHO-PacTIoOPsIIUTe/IbHbIe, THPOPMAIIMOHHO-CTIPaBOYHbIE)
HenornpousBoacteo B [IpeBHeit Pycu. [Ipuka3Hoe genomnporn3BoactBo X V—XVII Beka
HenonpousBozacteo B CCCP B XX Beke

[lenompou3BOACTBO 10 00paIeHrsIM rpaXkiaH

JloKyMeHTO000POT: TIOHATHE, 3Tallbl, KOJNUeCTBEHHbIE U KaueCTBEeHHbIE XapaKTePUCTUKU
3akoHOzaTe/IbHasi 1 HOPMaTHBHAs! OCHOBA XpaHeHHs! JOKYMEHTOB

. 3aKoHOZATe/NbHOe PeryIMpoBaHre paboThl ¢ obpaieHussMy rpaxkaaH B Poccuiickolit depepanum

10 WHCTPYKLUS 0 JOKYMeHTAL[IOHHOMY 00ecrieueHHI0 yTIpaB/eHus (Ha prMepe HerocyAapCTBeHHbIX

opraHu3saLui)

11.WcnonHuTe/NbHOE [1e/I0NPOU3BO/CTRO.
12.KauecTBeHHbIe XapaKTePUCTUKH JOKYMeHT0000poTa

13.Knaccudukaiiys J0KyMeHTOB Ha OCHOBE UX CBONCTB

5.3.2 TumnoBbie 3apaHus (OLeHOUHOe CPeACTBO - KOHTpoO/bHBbIE BOMPOCHI) /[ OLEHKHU
chopmupoBaHHocTH KomnereHnuu OITK-7

1.

Eal

©Noew

9.

Knaccudmkauys obpatijeHnii rpakaaH.

KonnuecTBeHHbIe XapaKTEPUCTHKH JOKYMEHTO000pOTa

Konnexckoe fenonpon3BoAcTBo. VcnomHUTebHOe [e/10MpOr3BOACTBO

Howmenksarypa fien (ToHsITHe, Ha3HauUeHHe HOMEHKJ/IATYPhI /jeJ, OCHOBHBIe TpeOOBaHUS K
HOMeHKJIaType fies). @opMuUpoBaHue Je

HopmatuBHO-TipaBoBasi 6a3a JOKYMeHTHPOBaHHUS YIIPaB/IeHYeCKOH [1esTeTbHOCTH
O6paboTKa OTIIpaB/IsieMbIX JOKYMEHTOB.

OO611re KpUTepry K1aCcCU(PUKALU JOKYMEHTOB

OO6111e MoI0)KeH!sl IKCIIePTHU3bI LIEHHOCTH JJOKYMEHTOB B [1e/IONPOM3BO/ICTBe. [IPUHLIUITBI U KpUTEPUU
LIeHHOCTH [JOKYMEHTOB.

Orneparyy B Tporiecce Tpy/a € ZOKyMeHTaMu

10.Opranu3arionHsie GpopmMbl paboTHI € JOKYMeHTaMH

11.Opranu3zanusi ciy>x0bl1 1e/0TPOr3BOACTBA

12.0cHoBBI genonpou3BoAcTBa. OCHOBHbIE TEPMUHBI U TTOHSITUS

13.TIoHATHe, CYIIIHOCTh ¥ 3HaUE€HHEe 3/IEKTPOHHOTO ZI0KyMeHTO060pOTa, ero JOCTOMHCTBA M HeJOCTAaTKH

5.3.3 TumnoBbie 3apaHusi (OLeHOUYHOe CPeACTBO - KOHTpO/IbHBbIE BOMPOCHI) 1A OLEHKHU
copmupoBanHocTH KomneTeHuu [1K-5

—_

©®ND U A WN

[MopsifoK YHUUTOXKEeHHSI JOKYMEHTOB U [eJ1 C UCTeKLIMMU CPOKaMH XPaHeHUsT
TTpyHOUITEI OpraHU3alyy JOKYMEHT0000poTa B OpraHr3aluu

TTpUHIUITEI OPraHU3aIUM 37IEKTPOHHOTO JOKYMEHT0000poTa U ero PyHKIMU
PaboTa ¢ BHyTPeHHUMH JOKYMEHTaMH

Perucrtpaiiyist JOKyMeHTOB, UX UHAeKcallusi. PerucTpaioHHblie hOpMBI
CranpapTu3anys JOKyMeHTaluu

CranpjapTu3anys JOKYMeHTOB

Yuudukarms JOKyMeHTauu

. Yaudukaius JOKyMeHTalyy U ee Pojib B OpraHU3alyn

10.Yuudukauys JoKyMeHTOB
11.DyHKIUM JOKYMEHTOB



12.3Bo/toLMs pa3BUTHUSI TTOHSTHUSA «A0KyMeHT». CYII[HOCTb KaTeropuu
13.3ddeKTr! OT BHEIpeHHsI CUCTeMBI 37IEKTPOHHOTO JOKyMeHT0000pOTa 1 MOPS/IOK ee BHeAPeH!Us Ha
NpeJpUATHI

Kputepuu oneHuBaHus (o1jeHOYHOe cpe/cTBO - KOHTPo/IbHBIE BONIPOCHI)

OueHka Kpurepuu oLieHrBaHUs

3auTeHO C(OPMHPOBAHBI HAa YPOBHE HE HIKE «Y/I0BJIETBOPUTETBHOY», TIPH 3TOM XOTs ObI 0JjHa

Bce kommeTeHIMY (YacTH KOMITETEHIHI), Ha (hopMUpOBaHUe KOTOPBIX HallpaB/ieHa AUCIUTIIAHA,

KOMITeTeHL|Us1 C(QOPMHUPOBaHa Ha YPOBHE «YZ0BI€TBOPUTEILHO»

He

3aUTeHO KOMIIeTeHLUi He chOpMUpOBaHa Ha YPOBHE «ILIOX0»

Xots 661 0fHa KOMIIeTeHL[UsI CHOPMHUPOBaHa Ha YPOBHE «HeY/[0BJIeTBOPUTETHHO», HU OJJHA U3

5.3.4 TumnoBbie 3apaHus (oueHOUHOe CPeACTBO - KOHTpO/bHBbIE BOMPOCHI) /I OLEHKHU
chopmupoBanHocTa KommnereHnuu OITK-10

1.

9.

HenornpousBoacteo B [IpeBHeii Pycu. [Ipuka3Hoe ie/10mpor3B0O/ICTBO

XV-XVII Beka.
WcnonnurensHoe e10MpOU3BO/CTBO.

OBOJIFOLYS Pa3sBUTHSA MOHATUS «JOKYMeHT». CyIIIHOCTb KaTerOpun

Konnexckoe fenonporsBoAcTBO. ICTIOMHUTETBHOE AEeI0TPOU3BOACTBO

Bupl OKyMEHTOB, UCITO/Ib3YeMbIX TPU JOKYMEeHTHPOBAaHUU YIIPaB/IeHUeCKUX JIeHCTBUM

HenonpounsBogcrso B CCCP B XX Beke

JokymeHTO0OODOT: MOHSITHE, TAllbI, KOJMUECTBEHHBIE Y KaUeCTBeHHbIE XapaKTePUCTUKU
Ornepanuu B npoLecce Tpyja € JOKyMeHTaMu

BI/IA}JI y1ripaB/IeHY€CKHUX JOKYMEHTOB, UCIIO/Ib3YEMBIX ITPHU JOKYMEHTHPOBAHWH YIIPDAB/IE€HUECKUX

JleficTBUi (OpraHy3aliOHHO-pacopsiAuTe/bHbIe, THGOPMAIIMOHHO-CTIPaBOUHbIe)

10.

11.

12.

13.

15.

PaboTa ¢ BHyTPeHHUMH JOKYMEHTaMHU

HopmaruBHo-TipaBoBasi 6a3a JOKyMeHTHPOBaHKs yIIpaB/ieHUecKol [esaTe/lbHOCTH
YHurkanus JOKyMeHTalMy U ee posib B OpraHu3aLiu

OO01mue KpUuTepuu K1acCU(pHUKALUK JOKYMEHTOB

OcHOBBI [eJ/IOIPOXU3BO/CTBA. OcHoOBHbIE TE€PMUHEI U TIOHATUA

16. HopmaTuBHO-TIpaBOBasi 6a3a JOKyMeHTHUPOBaHHUsI YIIpaB/ieHUeCKOU /1esITeTbHOCTH



17. VIHCTPYKLMS MO JOKYMEHTAl[MOHHOMY 00ecTieueHuIo yTipaBJieHust (Ha MpUMepe Herocy1apCTBeHHBIX
OopraHu3aLuyi)

18. TlopsiioK YHUUTOXKeHHUs JJOKYMEHTOB U JieJl C UCTEeKIIMMU CPOKaMU XpaHeHUst
19. Opranu3zans cy>K0bI [1e/I0NPOM3BO/ICTBA

20. PyHKUMM SOKYMEHTOB

21. CraHpapTty3anus JOKyMeHTaluu

22. Pabota c BHYTpEHHUMH [JOKyMeHTaMU

23. Buzibl JOKYMEHTOIIOTOKOB B OpraHU3al{ii U UX XapaKTepUCTUKa

24. OpraHu3alyoHHble GopMbl paboThI C JOKYMEHTaMU

25. O6paboTKa OTMPaB/sAeMbIX JOKYMEHTOR

5.3.5 TumnoBbie 3apaHusi (oueHOUYHOe CPeACTBO - KOHTpoO/bHbIE BOMPOChI) 1A OLEHKHU
copmupoBanHocTu KomnereHu OTTK-7

26. Yuudwukanus J0KyMeHTaluu
27. KauecTBeHHbIe XapaKTePUCTUKH JOKYMEeHTO0O0poTa
28. Knaccudukaiys JOKyMeHTOB Ha OCHOBe UX CBOMCTB

29. OO11MEe TIONIOXKEeHUST SKCTIePTU3bI LIEHHOCTU JJOKYMEHTOB B [1€/I0TPOU3BO/ICTBe. [IPUHIIUTIBI U
KPUTEpUU LIeHHOCTH JOKYMEHTOB

30. Perucrtpaiysi JOKyMeHTOB, WX WH/jeKcalysi. PerucrpaijioHabie OpMbI

31. TIpUHLMITBI OpraHU3alldu JOKYMEeHTO000pOoTa B OpraHu3aryu
32. [lenomnpor3BOACTBO TI0 00OpaIieHusIM TpakaaH

33. Howmenksarypa fien (TOHsATHe, Ha3HaUeHHe HOMEHK/IATYPhl /ieJl, OCHOBHBIE TPeOOBaHUS K
HOMeHK/1aType fies1). @opmupoBaHue e

34. 3akoHO/aTesIbHOE peryupoBaHue paboThl ¢ obpalrieHusMU rpakiad B Poccuiickoii ®eneparmu
35. Krnaccudukarys obpartieHuii rpaxiaH

36. DddexThI OT BHeAPEHHUS] CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTa 1 MOPSI/IOK ee BHePeHUs Ha
TIpeITIPUATHI



37. TIpvHOUITEI OPTaHU3aLWH 37IEKTPOHHOTO JOKYMeHT0000poTa 1 ero pyHKIMA

38. TloHaTHe, CyLHOCTh U 3HAUEHHE 3/IEKTPOHHOTO JOKYMEHT0000pOoTa, ero I0OCTOMHCTBA U HeZIOCTaTKU
39. O6iue TpeboBaHUsA K 0(OPMJIEHHIO IOKYMEHTOB

40. Cny>keOHbIN KOHTPAKT M JOJDKHOCTHOM perjlaMeHT

41. HOpuauueckas cuia JOKyMeHTa

42. Odopmienue qokiafHOMN 3anucKu. [IpecTaBieHye

43. TpeboBanus K 6;1aHKaM [JOKYMEHTOB

44. OdopmiieHre 00bICHUTETLHON 3aTTMCKU

45. TlonsiTHe U KnaccuyKaLWs pacropsiAUTeNbHbIX JOKYMEHTOB, X COTIacOBaHUe U perucTpaLys

46. TloHsITHe U TUITBI OpPraHU3al[MOHHO-PACIIOPAAUTeTFHON JOKYMeHTalluH, UX KpaTKas XapakKTeprUCTHKa
47. Ot4eT: BUAbI U IPUHLMITBI COCTABIEHUSA

48. MokymMmeHTaL[MOHHOE 0becrieueHre KafipoBOi PaboThI

49. Tenerpamma u TeneoHOrpamMMa: MOPSIOK COCTaB/eHus], opopmiieHHst 1 00paboTKH

50. OdopmeHue ycraBa

5.3.6 TumnoBbie 3asaHusi (oLeHOUHOe CPeACTBO - KOHTpoO/IbHBbIE BOMPOCHI) 1A OLEHKH
copmupoBaHHocTu KomneTeHuu [1K-5

51. INucema 1 X Kiaccuukarys
52. OdopmeHre TPY/IOBOM KHIDKKH. DJIEKTPOHHAs TPY/[0Basi KHIKKA
53. ITosokeHHe ¥ 0COOEHHOCTH ero 0(hOpMIIEHHUS
54. Knaccudukarys BUJOB CIy>KeOHBIX TIHCeM 110 (PyHKLMOHAIbHOMY TIPHU3HAKY
54. JloKyMeHTHpOBaHHe TPY/IOBbIX OTHOLIEHHH C UCI0/Ib30BaHUEM TPYZ0BOI0O 10r0BOpa
55. CTpyKTypa UHCTPYKLUH U Ux oopmiieHue
56. TpeboBaHMS K HAIMCAHUIO ITHCEM

57. OcobeHHOCTH HaMMCaHUsl IMCbMa-TI03/IpaBJieHus1, MMCbMa-0J1aroJapHOCTH, TTMCbMa-
co6os1e3HOBaHMS], TTMChbMa-U3BUHEHUS

58. OcobeHHOCTH 0(hOpMIIEHHST TIOCTAHOBIEHHH

59. PEKOMEH,Z[aTEJ'IBHOE MMMUCbMO, FapaHTHﬁHOE MHXCBMO ¥ 0COOEHHOCTHY MX HalMCaHUs



60. Bu/ibl pacriops>keHH ¥ 0COOEHHOCTH WX COCTaB/IEHUS

61. TTucbMo-3anpoc, MMCbMO-3aKa3: TpeOoBaHuUs K 0hOpMIIEHHTO

62. TIpoTOKOJ 1 0COOEHHOCTH €r0 COCTAB/IeHUs. BhIMrcKa U3 MpoTOKOo/Ia

63. ITpeTeH3nOHHOE (PEKTaMaIOHHOE) TIMCEMO U OCOOEHHOCTH €T0 COCTAB/IEHHS

64. ,HOKYMEHTLI, n3iaBaeMbl€ B YC/IOBUAX KOJIJIETUA/IBHOT'O MPUHATHUA YIIPAB/I€EHUECKUX peLHEHI/Iﬁ n

0c06eHHOCTH TpOLIeAyPhl UX U3/IaHUS

65. CocTaBHble 3/1eMeHTHI PelleHusi U ero 0opmMiieHne

66. CTpyKTypa U cofiep)KaHue KaJpoBoi JOKyMeHTal[uu

67. IloHsTHe U BHU/BI OPraHK3alMIOHHO-TIPABOBLIX [JOKYMEHTOB

68. OpraHu3ariMOHHO-Ka/JpOBbIe JOKYMEHThI 1 0COOEHHOCTH UX 0(hOPMIIEHHS

69. OpraHu3arMOHHO-PACIIOPSIIUTe/TbHbIE JIOKYMEHTHI B Ka/]pOBOM paboTe U 0COOEHHOCTH MX

oopmenus

70. CocraBnieHue U 0opopMIeHHE aKTa

71. Buppl cipaBoK U ux odopmiieHue

72. Bujbl IPUKa30B U 0COOEHHOCTH UX COCTAB/IEHUS

73. OdopmieHure cy>ke0HOH 3aTTMCKU

74. CTpyKTypa U cofiep>kaHue KaZlpoBOM JJOKyMeHTaLi1

75. Knaccudukauusi u ocobeHHOCTH MH(OPMALIMOHHO-CIIPaBOYHOM [JOKyMeHTalu1

76. YHUbUKAIMSA TOKYMEHTal[uH

Kputepuu onjeHuBaHus (oLieHOUHOe cCpeCcTBO - KOHTpo/IbHbIe BOIIPOCHI)

OrjeHKa

Kpurepuu oLieHUBaHUs

MIPEBOCXO/JHO

Bce komneTeHIMM (Y4acTH KOMIIeTeHLIMH), Ha (hOpMUPOBaHHe KOTOPBIX HarlpaB/ieHa
JTUCLIUTUTAHA, COPMHPOBAHbI HAa YPOBHE He HIDKE «TTPEBOCXO/IHO»,
MIPO/IEMOHCTPUPOBAHBI 3HAHUS, YMEHUsI, BIafeHusI 110 COOTBETCTBYIOLIUM
KOMIIETEHIIVSIM Ha YPOBHE, BIITle TIPeZlyCMOTPEHHOTO ITPOTPaMMOMA

OT/IMYHO

Bce komnieTeHIMM (YacTH KOMIIeTeHLMH), Ha YOpMUpPOBaHHe KOTOPBIX HarlpaB/ieHa
JIUCLIMTUIMHA, COPMHPOBaHLI Ha YPOBHE He HIKe «OT/IMYHO», TIPH 3TOM XOTS ObI
0/THa KOMITeTeHIMs CHOPMHPOBaHa Ha YPOBHE «OT/IMUHO»




OueHka Kpurtepuu oLieHUBaHUs

Bce xommeTeH1[uM (4acTH KOMIIeTEHIH), Ha (hOPMHUPOBaHKe KOTOPBLIX HarpaBjieHa
OueHb XOpOLLIO JUCLMIUIMHA, c(OPMUPOBaHbI Ha YPOBHE He HIDKe «04YeHb XOPOIIO0», TPU 3TOM
XOTs ObI 0/JHa KOMIIeTeHLMsI ChOpMHUPOBaHa Ha YPOBHE « OUEHb XOPOILIO»

Bce komnieTeHIUY (YacTH KOMIIeTeHLMH), Ha YOpPMUpPOBaHMe KOTOPBIX HarlpaB/ieHa
XOpOLLIO JUCLMIUIMHA, COPMUPOBAHBI HA YPOBHE He HIDKE «XOPOILIO», TIPH 3TOM XOTs1 Obl
0JiHa KOMITeTeHL1s1 COpPMHUPOBaHa Ha YPOBHE «XOPOLIO»

Bce komnieTeHIMY (4acTH KOMIIeTeHLMH), Ha (h)OpMHUPOBaHHe KOTOPBIX HarlpaB/ieHa
JTUCLIUTUTAHA, COPMUPOBAHbI HAa YPOBHE HE HIDKE «Y/IOB/IETBOPUTE/TBLHO», TIPH

YA0BIETBOPUTENBHO
3TOM XOTs1 OBl 0ZJHa KOMITIeTeHL[Usi cHOPMHUPOBaHa Ha YPOBHe
«yZI0BJIETBOPUTETHHO»
Xortsi ObI 0fHa KOMIIeTeHLMsI CYOPMUPOBaHA Ha yPOBHE «HEYAOBIeTBOPUTETbHO»

HeY/I0B/IETBOPUTEJIEHO N Gopmitp P Y P ’
HU OJJHa U3 KOMIeTeHLIU! He chopMUpOBaHa Ha YPOBHE «ILJIOX0»

T/I0X0 XoTs ObI 0/THA KOMIIETeHIUsA CPOPMUPOBAHA Ha YPOBHE «ILIOX0»

6. YueGHO-MeTOfMUECKOEe M HH(OPMaLMOHHOE 00ecrieyeHHe JUCIMILTHHBI (MO/y/151)

OcHoOBHas1 uTeparypa:

1. brikoBa TaTbsiHa AsiekcaH/IpoBHA. [JJoKyMeHTalMOHHOe obecrieueHre yTripaB/ieHUs
(menmompou3BoACTBO) : YueOHOe mocobue / POCCUICKUI TOCYJapCTBEHHBIN 'YMaHUTAPHbBIN YHUBEPCUTET
PITY. - 2. - Mocksa : OOO "Hayuno-usgarensckuii Lentp MH®PA-M", 2022. - 304 c. - BO -
BbakanaBpuar. - ISBN 978-5-16-004805-5. - ISBN 978-5-16-101961-0.,
https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=833187&idb=0.

2. I'po3oBa Onbra CepreeBHa. [leonpon3BoACTBO : YdeOHOe mocobue zsisi By30B / I'po3osa O. C. -
Mockga : FOpaiit, 2021. - 124 c. - (Boicuiee o6pa3zoBanue). - ISBN 978-5-534-06787-3. - Tekcr :
sniekTpoHHbIH // OBC "FOpaitt"., https://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=762706&idb=0.

3. Ky3uenoB Urops HukomnaeBuu. [lokymeHTaLMOHHOe obecrieyeHue yrpas/ieHusi. [JoKyMeHTO000pOT 1
JIeJIOTNIPOU3BO/ICTBO : YUeOHUK U MTPakTUKYM 7151 By30B / Ky3HerioB U. H. - 3-e u3z. - Mockea : FOpaiir,
2021. - 461 c. - (Boicuiee obpa3zoBanue). - ISBN 978-5-534-04275-7. - Tekcr : 3neKTpoHHbIi // DBC
"FOpatiit"., https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=766218&idb=0.

4. llysanoBa Haranusi HukosaeBHa. OpraHu3alyist ¥ TeXHOJIOTHS JOKYMEHTAllMOHHOTO 00ecrieueHust
yIipaB/ieHust : YueOHUK U TIPakTUKyM [1st By30B / [llyBanoBa H. H. - 2-e u3g. - Mocksa : FOpaiir, 2021. -
265 c. - (Boiciiee obpa3oBanue). - ISBN 978-5-534-12358-6. - Tekcr : anekrponHsbiii // OBC "FOpait".,
https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=765495&idb=0.

5. IllyBanoBa Haranus HukosaeBHa. OCHOBBI /I€/I0TIPOM3BO/ICTBA. SI3BIK CTy>KeOHOT0 I0KyMeHTa :
YueOHUK U MPaKTUKYM Ayist By30B / [llyBasioBa H. H., MiraHoBa A. HO. ; mog o6u. pes. Illysanoroii H.H.
- 2-e u3Jl. - Mockga : FOpaiit, 2021. - 428 c. - (Bsicitiee o6pa3oBanue). - ISBN 978-5-534-10848-4. -
Tekct : anekTpoHHbI // DBC "FOpaitt"., https://e-lib.unn.ru/MegaPro/UserEntry?



Action=FindDocs&ids=759739&idb=0.

6. [JopoHuHa Jlapuca AsnekceeBHa. OpraHu3ariysi U TeXHOJIOTHsI JOKYMeHTaLMOHHOTO obecrieueHUs
yTpaB/ieHus : YueOHUK U TTPaKTHUKYM 7151 By30oB / [loponuHa JI. A., iputukora B. C. - Mockga : FOpaiir,
2021. - 233 c. - (Boiciiee obpa3oBanue). - ISBN 978-5-534-04568-0. - Tekct : 3nekTpoHHbIH // 3BC
"FOpaiit"., https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=762972&idb=0.

7. beikoBa TatbsiHa AniekcaHpoBHa. JloKyMeHTaI[MOHHOe obecIieueHue yIpaB/ieHUs
(menorpou3Bo/ICTBO) : YuebHoe rmocobue / Poccuiickuii Tocy1apCTBeHHbIN T'yMaHUTapHBIA YHUBEPCUTET
PITY. - 2. - Mocksa : OOO "HayuHo-u3zaarenbckuii iieHTp MH®PA-M", 2023. - 304 c. - BO -
bakanaBpuar. - ISBN 978-5-16-004805-5. - ISBN 978-5-16-101961-0.,
https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=836825&idb=0.

8. I'po3oBa Onbra CepreeBHa. [le0npon3BoACTBO : yueObHoe nocobue st By3oB / O. C. I'po3osa. - 2-e
u3z. - Mockga : FOpaiit, 2024. - 131 c. - (Bsiciiee obpa3zoBanue). - URL: https://urait.ru/bcode/539522
(maTa obpamenus: 15.08.2024). - ISBN 978-5-534-15964-6 : 469.00. - Tekct : anekTpoHHbIH // DBC
"FOpaiit"., https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=904132&idb=0.

9. [enorpon3BoACTBO : YueOHUK / PoCCHIACKHI TOCYapCTBEHHBIM TYMaHUTapHbINA yHUBepcuteT PITY;
Poccuiickuit 3koHOMHuUecknu yHuBepcuteT uM. I'.B. [1nexaHoBa. - 5. - Mocksa : OOO "HayuHo-
usgarenbckuit eHTp MTHOPA-M", 2025. - 403 c. - (Boiciee obpa3oBanue). - BO - BakanaBpuar. - ISBN
978-5-16-018052-6. - ISBN 978-5-16-111064-5 (a51eKTp. u3zfaxue).,
https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=933960&idb=0.

10. ToponuHa Jlapuca AsnekceeBHa. OpraHu3aiiysi U TEXHOJIOTHS JOKYMEHTAI[MOHHOTO 0becrieueHust
yIipaB/ieHus : yueOHUK U TIPAaKTUKYM 15 By30B / JI. A. [Joponuna, B. C. VpuTHkoBa. - 2-e u3f. -
Mockga : FOpatiir, 2025. - 270 c. - (Bbiciiee obpa3zoBanue). - ISBN 978-5-534-16016-1. - TekcT :
snekTpoHHbIM // OBC "FOpaut"., https://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=925981&idb=0.

11. 3atiueBa ExaTepuHa BacunbeBHa (Y panbckuii dhefepasibHblli YHUBEPCUTET UM. TepBoro [1pe3ueHTa
Poccum B.H. Enbiiviza). [Jenornpor3Bo/JCTBO U apXHUBHOe Jieflo : YueOHoe Ttocobue / Y pambCKuid
(denepanbHbili yHUBepcuTeT UM. niepBoro [Ipe3uaenta Poccuu b.H. EnblivHa; Ypanbckuii pepepanbHbIM
arpapHbIil HAyYHO-UCC/Ie[loBaTeIbCKUM LIeHTP Y panbCcKoro oTAeneHus: Poccuiickoit Akazem. - 1. -
Mockga : OOO "HayuHo-u3zaarenbckuit iieHTp MH®PA-M", 2025. - 258 c. - (BeIciiiee o6pa3oBaHue). -
BO - bakanaBpuart. - ISBN 978-5-16-017777-9. - ISBN 978-5-16-110679-2 (a/1eKTp. uszanue)., https://e-
lib.unn.ru/MegaPro/UserEntry?Action=FindDocs&ids=917291&idb=0.

12. KopraeeB Uropb KoHcTaHTMHOBUY. [JJOKyMeHTHPOBaHKE YIIPaB/IeHUECKOU JeaTeTbHOCTH : YueOHUK
nnsi By3oB / U. K. KopneeB, A. B. ITmenko, B. A. Mamypues. - 3-e u3f. - Mocksa : FOpaiit, 2024. - 438
C. - (Briciiee obpa3oBanue). - URL: https://urait.ru/bcode/536393 (marta obparjenus: 15.08.2024). - ISBN
978-5-534-16001-7 : 1829.00. - Tekcr : 3nekTponHsiy // SbC "FOpaut".,
https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=909327&idb=0.

13. OcHoOBBI fienI0Npor3BO/ICTBA : YueOHOe rocobue / PoccuiicKuil SKOHOMUYeCKUI YHUBEPCUTET UM.
I'.B. [TnexaHoBa; Poccuiicknii 3xoHOMHUYeckur yHuBepcuteT uM. I'.B. IlnexaHosa. - 2. - Mocksa : OOO
"HayuHo-u3parenbckuii rieHTp MHOPA-M", 2024. - 146 c. - (Briciiee obpa3oBanue). - BO -
bakanaspuar. - ISBN 978-5-16-019135-5. - ISBN 978-5-16-111891-7.,
https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=875993&idb=0.

14. IllyBanoBa Hatanus HukosaeBHa. OpraHu3aiivisi ¥ TEXHOJIOTHS JOKYMEHTALIMOHHOTO 00ecrieueHust
yripaB/enus : yuebHuk fyis1 By3oB / H. H. IllyBanoBa. - 3-e u3z. - Mocksa : FOpaiir, 2025. - 234 c. -
(Briciiee obpa3oBanue). - ISBN 978-5-534-20347-9. - TekcT : anmekTpoHHbIM // DBC "HOpaitt"., https://e-
lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=924827&idb=0.

15. KopueeB rops KoHcTanTrHOBUY. [JOKYMEHTHPOBAHHME YTIpaB/IeHUeCKOU JeaTeIbHOCTH : Y4eOHUK



nnsi By30B / U. K. Kopnees, A. B. ITuienko, B. A. Maiypiies. - 3-e uzf. - Mocksa : FOpaiit, 2025. - 438
C. - (Bricitiee obpa3oBanue). - ISBN 978-5-534-16001-7. - TekcT : anekTpoHHbiii / OBC "HOpairt".,
https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=921867&idb=0.

16. IllyBanoBa Haranus HukosaeBHa. OpraHu3aliysi U TeXHOJIOTHUS JOKYMeHTALMOHHOTO 0becrieueHust
ynpasjieHus : yuebHuk a1s By3oB / H. H. [llyBanoBa. - 3-e u3z. - Mocksa : FOpaiit, 2025. - 234 c. -
(Briciiee obpa3oBanue). - ISBN 978-5-534-20347-9. - TekcT : asekTpoHHbIH / DBC "HOpaitt"., https://e-
lib.unn.ru/MegaPro/UserEntry?Action=FindDocs&ids=924827&idb=0.

[ononmHuTebHAs TUTEpaTypa:

1. Abynagze dapemkanu ['uBueBHa. JlokymMeHTallMOHHOe obecrieyeHre yIpaB/ieHus TIepCOHAIOM :
yueOHUK U MpakTHUKyM A/isi By3oB / [I. I'. AGynazze, U. b. BoinpsbkkrHa, B. M. Macnoga. - 3-e u3g. -
Mockga : FOpaiir, 2025. - 374 c. - (Beiciiee obpa3oBanue). - ISBN 978-5-534-16669-9. - TekcT :
snekTpoHHbIM // OBC "FOpait"., https://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=922105&idb=0.

2. bapunHoBa Enena bopuicoBHa. 3neKTpOHHBIM apXuB : yueOHoe nocobue zyist By30B / E. b. BapuHoBa. -
Mockga : FOpaiir, 2024. - 166 c. - (Beiciiee obpa3oBanue). - URL: https://urait.ru/bcode/544936 (gata
obparenusi: 15.08.2024). - ISBN 978-5-534-16886-0 : 519.00. - TekcT : 3nektponHbiii / OBC "FOpait".,
https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=905472&idb=0.

3. Byguuk Pycnan Anekcanzposuu. [IpaBoBoe peryupoBaHue 3/1eKTPOHHOTO JOKyMeHTo0o0bopoTa :
yuebHOe rocobue zi71st By30B / P. A. Bynnuk ; og pepakiueii M. A. @enotoBa. - 3-e U3, - Mocksa :
FOpaiiT, 2025. - 68 c. - (Boiciee o6pasoBanme). - ISBN 978-5-534-21160-3. - TekcT : 371€KTPOHHBIH //
OBbC "FOpaiit"., https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=923762&idb=0.

4. [JokyMeHTOBeZieHue : yueOHUK U MPAKTUKYM A5 By30B / JI. A. [lopoHuHa [u fp.] ; moz pepakuueit JI.
A. lopoHuHO#. - 4-e u37. - Mocksa : FOpaiir, 2025. - 336 c. - (Boiciee o6pasoBanmue). - ISBN 978-5-
534-19110-3. - Tekcr : snekTpoHHbIi // SBC "FOpait"., https://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=923098&idb=0.

5. Ka3zakeBuu TarbsiHa AnekcangpoBHa. [lokymeHTOBesieHHe. [I0OKyMeHTALMOHHbIN CepBUC : yueOHUK 1
npakTUKyMm A5 By30B / T. A. KazakeBnu, A. . Tkamuu. - 2-e usg. - Mocksa : FOparit, 2024. - 167 c. -
(Bricriee obpasoBanue). - URL: https://urait.ru/bcode/538386 (maTta obpaienus: 15.08.2024). - ISBN
978-5-534-06273-1 : 659.00. - Tekcr : snekTpoHHsbIM // SBC "FOpauTt".,
https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=902661&idb=0.

6. KopHees Mrops KoHcTanTHHOBHY. [lesioBast KOppecnoHjeHIus : yueOHUK /15 By30B / V. K. KopHees,
A. B. ITiienko, B. A. Mamypiies. - 3-e u3f. - Mocksa : FOpaiit, 2025. - 71 c. - (Bbiciiee obpa3oBaHue). -
ISBN 978-5-534-18510-2. - TekcT : asektpoHHbIi / OBC "FOpaut".,
https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=923054&idb=0.

7. KopueeB Urops KoHctantrHoBuY. KoHbUAEHIIMAIBHOE [Ie/IONPOM3BOACTBO : YueOHUK [/1s1 By30B / U.
K. Kophees, A. B. ITiieHnko, B. A. Maiypies. - 3-e u3f. - Mocksa : FOpaiit, 2025. - 46 c. - (Bbiciiee
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[TporpammHoOe obecrieueHre U VIHTepHET-peCcypChl (B COOTBETCTBUU C CO/IePXKaHUEM IVCIUTUIAHBI):

eLIBRARY.RU: HayuHas 35eKTpoHHasi bubmmoTeka: [caiit]. — Mockga, 2000 — 2021. —
URL: https://elibrary.ru (gata obpatenus: 05.07.2021). — Pexxuim jocTyma: /151 3aperucTpup.
roJib3oBaresieil. — TeKCT: 37IeKTPOHHBIH.

Znanium.com: 371eKTPOHHO-0MOMOTeuHasi cucTeMa: [caiit] / HayuHo-u3aTesibCKuit

tenTp MH®PA-M. — Mocksa, 2011 — 2021. — URL: http://znanium.com/ (#ata obpaiijeHus:
05.07.2021). — PexkuM gocTyTia: 1o monucKe. — TeKCT: 3/1IeKTPOHHBIN.

FOPAUT: 3/IeKTpOHHast 6uboTeuHas cucreMa: [cait] / OO0 «DJieKTpOHHOe
n3gatenbctBo FOpaiit». — Mockga, 2013 — 2021. — URL: https://urait.ru/ (mata obpaiijeHus:
05.07.2021). — PexxuM focTyma: [l 3aperucTpup. moJib3oBareneidl. — TeKCT: 371eKTPOHHBIH.
JIAHbB: 3nekTpoHHO-0MbMMOTeuHast cucteMa: [caiit]. — Cankr-IletepOypr, 2011 — 2021. —
URL.: http://e.lanbook.com/ (gata obparrenusi: 05.07.2021). — Pexxum mocTyma: st
3aperucTpup. noab3oBaTesed. — TeKCT: 3/IeKTPOHHBIN.

7. MaTepHua/IbHO-TeXHHYECKoe o0ecreyeHUe JUCHUIIMHBI (MO /1)

YueOHble ayfUTOpWU [/ TIPOBeJieHHs] y4eOHbIX 3aHSTHH, MpPeAyCMOTPEeHHBIX 00pa3oBaTenbHON
MIPOrpaMMO#, OCHall[eHbl MYJbTUMeAUNHBIM 000pyZoBaHHeM (TIPOEKTOp, 9KpaH), TeXHUUeCKUMHU
Cpe/icTBaMH 00yUeHUsI.

[TomerieHust 711 CaMOCTOSITe/TbHOM paboThl 0OYYaroIMXCsl OCHAI[eHbl KOMITHIOTEPHOM TEXHUKOU C
BO3MOKHOCTBIO TMOAK/IOUeHUss K ceTd "VHTepHeT" u obecrieueHbl [OCTYIIOM B 3/€KTPOHHYIO
WHGOPMAaLIMOHHO-00pa30BaTeIbHYI0 Cpejy.

[Tporpamma cocrtaBiieHa B cooTBeTcTBUM ¢ TpeboBanusmu OC HHI'Y mno HampaBieHHO
noroToBKu/crieriabHOCTH 40.05.04 - CynebHasi ¥ TPOKYpPOPCKasi 1eITe/TbHOCTb.

ABTop(n1): PribakoBa VipuHa BUKTOpOBHA, KaHIUAAT SKOHOMUUECKHX HayK.
3aBepayromumii Kadepoii: butoiikuHa Hapexxga MocudoBHa, ZOKTOP HOpUAMYECKHX HaYK.

ITporpamma ofj00peHa Ha 3acelaHUU METOIUUeCKOM Komuccuu ot 25.11.2024, nmpotokon Ne 5.
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