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1. Mecto pucyuninHsbl B cTpyktype OITIOII

HOucuunmza 51.0.10 MHbopmaTHKa 1 nH(GOPMAaL[MOHHbIE TEXHOIOTUM OTHOCUTCS K 00sI3aTe/IbHON uacTh

obpasoBaresibHOM IPOrpaMMBI.

2. IInanupyembie pe3y/ibTaThl O0yYeHHsI MO JAUCIUIUIMHE, COOTHECEHHbI€ C TUIAHUPYEMBIMH
pe3y/ibTaTaMi OCBOeHUsI 00pa3oBaTe/bHON MpPorpaMmbl (KOMIETeHHMAMH M HWH/UKATOPaMH
AOCTYDKeHHsI KOMITeTeHI[Ui)

OaHHbIX 0151 peleHust
3adau 8 cepe
ynpaeneHust
nepcoHanoM;

nepcoHanoM, 2paMOMHO
ocywjecmessiem nouck
uHpopmayuu, peanuzyem
NpuHYuUn Kpumu4eckozo
OMHOWEHUsI K OQHHbIM U
UCMoYHuUKam uHgopmayuu,
onpedensiem ypogeHb UX
o0b6sekmueHocmu

OIIK-2.2: OpueHmupyemcs 8
Memodax c60pa OaHHbIX O
nepcoHane opaaxusayutl,
npaswibHO Ux npuMeHsiem,
MOJcem oyeHumb ux
Kauecmeo u coomgemcmeue
nocmae/neHHbIM 3a0auam
OIIK-2.3: [loHumaem
co8peMeHHble Hay4Hble
npuHyunbt 06pabomxu
OAHHbIX, KO/AUUECMBEHHO20 U
KauecmeeHHO20 aHaAu3a
OaHHbIX, MOXCem
ocyujecmensimb
cmamucmuueckyio 06pabomky

U aHanu3 OaHHbIX

mabauy, mexHoA02U CO30aHUs
npunoxceHull 8 HUX 0/ peweHust
cmaHoapmbix 3a0ay
npogeccuoHanbHoU
Oesime/bHOCMU; COBPeMeHHble
UHpopmayuoHHble mexHosn02UU
ynpasneHus uncpopmayueti u
pabombl ¢ Hell 8 NPUNOIHCEHUSIX
MS Office: Excel, Word,
PowerPoint, Access u 0p.

OIIK-2.2:

Ymemb pabomams ¢
KOMNbIOMepoM KaK cpedcmeom
noucka u ynpaeneHus
uH¢opmayueli u ucnonb3oeamb
muposyro cemb INTERNET 0ns
noucka u oocmyna K
Heobxodumoll uHgopmayuu;
€030agamb NPUNONHCEHUs 8
meKcmoeblx pedakmopax u
npozpamme 31eKmMpOHHbIX
ma6auyax, 31eKmpoHHble
npeseHmayuu Ha 0CHoee
uHpopmayuoHHol u
6bubauoepagpuueckoil Kyabmypbl.
Ymems pabomams @ cepsucax
cucmem ynpaeneHus 6azamu
daHubIx (CYB/).

OIIK-2.3:
Baademb npakmuueckumu
HABbIKAMu c030aHust

dopmupyemsbie IlnaHupyeMbie pe3yabTaThl 00yUeHHs M0 AUCHUILUIMHe | HanMeHOBaHHe OLeHOYHOTO CPe/ICTBA
KOMIIeTeHL{UH (Mofgyn0), B  COOTBETCTBMM C€  HHAUKATOPOM
(xof, comep)kaHue | JOCTH)KeHHS KOMIIeTeHIIMH
KOMTIETEHIIVN) Nupukarop poctwkeHusi | PesyabTarsl 00yueHust Jns Tekymiero | /ins
KOMIIeTeHL{UMN o AUCLUIIUHE KOHTPOJIA IPOMEXXyTOUHOH
(xon, coZiepkaHue ycreBaemMoCTH aTrTecTranuu
VHAWKATOpa)
OIIK-2: CnocobeH OIIK-2.1: Opuenmupyemcsie |OIIK-2.1: Tecm
ocywecmenamb c60op, | ycmounukax ungpopmayuu das |3nams mexkcmosbie pedakmopst | Ipakmuueckas DK3aMeH:
06pabomky u aHanu3 | pewenug 3adau ynpasnenus U Npo2pammy 31eKmpOHHbIX 3adaua

KoumposnbHble
80NpOCh!
IIpakmuueckoe

3a0aHue




npunoxceHuli 8 MeKCmMoebix
pedakmopax u npozpamme
3/1eKMpOHHbIX mabauyax,
3/1eKMPOHHbIX nNpe3eHmayuil ¢
Yuemom OCHOBHbIX mpebosaHuli
uHpopmayuoHHoil
6e3onacHocmu; npakmu4eckumu
HAebIKaMU ynpaeneHus
uHpopmayueil u ee 06pabomku ¢
npumeHeHuem UHGOPMAYUOHHbIX
mexHosozull 8 npunoxceHussx MS
Office: Excel, Word, PowerPoint
u op.

OIIK-5: CnocobeH OIIK-5.1: Opuenmupyemcsie |OIIK-5.1: Tecm
ucnosib3oeamb COBPEMEHHDbIX 3Hamb KoMnblomepHble IIpakmuueckas BK3AMEH:
CO8peMEHHbIe UH(POPMAYUOHHDBIX cucmembl 015 N0020MOBKU 6cex | 3adaua KOHMDObHbIE
UH(OPMAYUOHHbIE . p
MexHON0_2USIX, UCNO/b3YeMblX 8 |OCHOBHbIX 8UO08 OOKYMEHMO8:
mexHoo2uU U Gt 3 60npochl
npakmuke ynpaeneHust mekcmos, mabauy, duaspamm
npoz2pammHble P Ynp T 4> P ’ IIpakmuueckoe
n H npesexm n
cpedcmea npu epCOHAN0M pe3eHmayull u npasund 3a0aHLe
pewienuu OIIK-5.2: [lemoHcmpupyem ochopMmaeHUst C NOMOWbIO HUX
npocheccuoHanbHbIX | 20MOBHOCMb pewamsb HAYYHO-MexHUYeCKUX omuemos,
3adau. npogeccuoHanbHble 3a0auu ¢ |npeseHmayuti, HayyHble
UCNo/Mb308aHUEM COBPEMEHHBIX |nybaukayuli no peynbmamam
UHGOPMAYUOHHBIX 8bINO/AHEHHBIX UCCNe008AHUL.
mexHo02ull U NPOPAMMHBIX
cpedcme
P OIK-5.2:
OIIK-5.3: Ucnonbzyem
Ymemb npumenssimb
UHGOPMAYUOHHbLe
coBpemMeHHble KOMNbIOMepHble
mexHono2uu 015
npo2pammbl n0020MosKuU
cmamucmuyecko20 aHausa
HAYYHbIX OM4emos,
UHgopMayuu 8 KOHmMeKcme .
npeseHmayuii, HaQy4Hbix
peuwueHusi npogeccuOHANbHBIX .
nybauxayuti no pesyrbmamam
3adau .
8bINOAHEHHBIX UCCNe008aHUL.
OIIK-5.3:
Bnademb Haebikamu
npumeHeHuUs KOMNbIOMepPHbIX
npo2pamm 0151 N0020MoBKU
HAYYHO-MexHUYeCcKUX omuemos,
npeseHmayui, HaQy4Hbix
ny6aukayuti no npogedeHHbIM
UCCNe008aHUSIM.
OIIK-6: CnocobeH OIIK-6.1: IToHumaem OIIK-6.1: IIpakmuueckas
NOHUMAMb NPUHYUNDL | npuHYyunbl paboma! Ymemb npumensamb 3adaua AK3amen:
pabomb! COBPEMEHHbIX COBpeMeHHble KOMNbIOMEPHble
IIpakmuueckoe
COBPEMEeHHbIX
UHGOPMAYUOHHBIX npoepammbl N0020MoeKuU o
UH(POPMAYUOHHBIX . 3aoaxue
mexHono2ull HAYYHbIX OM4emos,

mexHosnoaull u
ucno/nb308amsp ux 0/

peuwieHust 3a0au

OIIK-6.2: Pa3zpabambigaem
onepamuseHble u (uiu)

mexHuuecKue 3a0aHus no

npezeHmayuil, Hay4Hbix
nybaukayuii no pezynbmamam

8bINO/IHEHHbIX UCCAe008aHUL.




npogeccuoHanbHou
dessmenbHOCMU.

YNpaeneHuto nepcoHanoM C
Yuémom npuHyunos pabomsbt
coomsemcmayowux
UHOPMAYUOHHDBIX

mexHono2utl

OIIK-6.2:

Bnadems Haebikamu
npumeHeHuUs KOMNbIOMepPHbIX
npoepamm 07151 N0020MoeKU
HAYYHO-MexHUUeCKUX omuemos,
npeseHmayuii, HaQy4Hbix
ny6aukayuti no npogedeHHbIM
uccneo008aHusIM.

3. CTpyKTypa U cojiep>KaHHe AUCIUIUTHHBI

3.1 TpyAa0eMKOCTb AUCLUII/IUHBI

OYHas

O0mast TpPy/10eMKOCTB, 3.€. 4

Yacos o yueGHOMY I/IaHY 144

B TOM YHCJIe

ay/iUTOPHBIE 3aHATHSA (KOHTAKTHasi padora):

- 3aHATHS JIEKIJMOHHOT0 TUNA 16

- 3aHATHSA CEMHHAPCKOro THMa (MpaKTHYecKHe 3aHATHS / 1aGopaTopHbIie paGoThI) 32

- KCP 2

caMocTosTe/bHasA padoTa 58

ITpomexyTouHas arrecTanus 36
JK3aMeH

3.2. CozepkaHue JUCLUIIIVHBI

(cmpykmypupogaHHoe no memam (pasdenam) C yKazaHueM OmMEeOeHHO20 HA HUX Ko/auvdecmed
axkademuuecKux udacog u 8uobl yuebHbIXx 3aHamuil)

HaumeHoBaHMe pa3fienoB U TeM JUCLIATIMHbBI Bcero B TOM UHCIe
(uacei)
KonTakTHast pabora (pabota Bo
B3auUMO/IeHICTBUH C TIpeTiofiaBaTesneMm),
Yachl U3 HUX
SaHATHS CamocTosiTe/ibHast
CeMHHapCKOro pabora
3ansaTHs TUMa o0yuyarowerocs,
JIEKIIMOHHOTO | (TpakThueckue | Bcero qackl
THUMAa 3aHsATHUsI/Tabopa
TOpHbIE
paboThI), Uacel

0 0 0 0 0

o o o) o) o)

0 0 0 0 0
Tema 1. Beesienue B nH(GOpMaTUKY 9 1 2 3 6
Tema 2. CereBble MH()OPMALMOHHBIE TEXHOJIOTUN 9 1 2 3 6
Tema 3. [Taket nporpamm MS Office. Komriekrauuu 1 Bepcuu naketos. MS 12 ) 4 6 6
WORD - niporpamma co3ianust 1 06paboTKH TeKCTOB.
Tema 4. MS EXCEL 12 2 4 6 6
Tema 5. TexHomoruu co3ganus npesedTtanuii. [Ipesedraruu B popmare PDEF. 14 ) 4 6 8
MS POWERPOINT




Tema 6. Cuctema yrnpaBieHus 6a3amu JaHHbIXx MS Access. 20 4 8 12 8
Tema 7. [Iporpamma MS Outlook. 12 2 4 6 6
Tema 8. DnekTpoHHas 3anucHas KHwkka MS OneNote. 9 1 2 3 6
Tema 9. Obnaunsle TexHonorud. Co3faHue yueTHOH 3amucy MS. 9 1 2 3 6
ATTecranust 36

KCP 2 2

HWtoro 144 16 32 50 58

Cojep;xaHue pa3/e/ioB U TeM AUCIUIUITUHBI

Tema 1. Beesenuie B uH(opMaTUKy: rpegmeT HHPOPMaTUKU, TOHATHE UHGOPMALIMH, BUABI U eJUHULIBI
v3MepeHust THPopMaluK. BerurcimresibHasi TEXHUKA KakK CPeJICTBO aBTOMAaTH3ali 00paboTky uH(opMariyy.
OcHoBel paboTel 9BM: OBM Kak COBOKYITHOCTB aImapaTHBIX ¥ TIPOrPaMMHBIX cpeZcTB. [ToHsTHE
vH(popMaloHHOU TexHooruu. CeTeBble MH(OPMaLMOHHbIE TEXHOIOTUW. MupoBas ceTh VIHTepHeT.

Tema 2. CeTeBble UH(POPMAIIMOHHBIE TEXHOIOTHU: paboTa B ceTrt THTepHeT. VIHbOpMaI[MoHHbBIE pecypChl
Nutepnet. ['unepccbuiku. [Tonstre Web-ctpanutiel, caiita, Web-cepBepa. URL-azpec. Bpay3epsi.
OnekTpoHHas nouTa. [Touck nHbopMaiuu B cetu. [TorcKoBbIe MallIMHBI U TeMaTUUeCKHe KaTanoru. Bupycel u
aHTUBUPYCHBIE CPeJICTBa.

Tema 3. TTaket mporpamm MS Office. KoMriieKTaryu ¥ BepCHUU TAKETOB.

MS WORD - nporpamma co3ganusi 1 00paboTku TekcToB. Pabora ¢ ab3amamu Tekcra. OopmiieHre TeKkcTa:
HOMepa CTpaHMLl, KOJIOHKU TeKCTa, KOJIOHTUTY/IbI. : 3aKIaJK1d, CHOCKH, IPUMeuaHusi, epeKpecTHbIe CCbUIKHU.
Pabota co ctunsimu U criickamu. PaboTa ¢ Tabnmuriamu. PaboTa ¢ rpadukoit. O6sektsl WordArt. JfuarpaMmbl 1
rpacduku. ©opmysibl U BcTaBKa cCUMBOJIOB. : [1TabionbI 1 popmbl. Co3ganue oryasienuii. Co3aHue
yKa3zaresieii.

KoHTpossHOe 3agaHue

Tema 4. MS EXCEL: Hactpoiika paboueii o61actu. Pabota ¢ pabounmu kHuramu. CBsi3aHHBIE 1 BHEJDEHHbBIE
00bekThI. OOMeH ZlaHHBIMU. ba3bl JaHHBIX. OUIBTPAIUA U COPTUPOBKA Tabuiy. [TocTpoeHue u
pemakTupoBaHue quarpamMm. KosmoHTuTysiel. CocTaB/ieHHe UTOTOBBIX 0TUeToB. CTPYKTYPHUPOBaHUe paboumx
nuctoB. KoHconuanus AaHHbIX. ITocTpoeHre CBOJHBIX TaO/IUI. AHAIN3 U pacripe/ie/ieHHe JaHHBIX: TT0/[00D
rapaMeTpa, MOMCK peLleHMs.

KonTposnbHoe 3a/jaHne

Tema 5. Texnosoruu co3fanus npeseHrayuil. I1pesenranuu B popmare PDF. MS POWERPOINT: Co3zpanue u
JIeMOHCTpALMs 3/IeKTPOHHBIX Mpe3eHTaLUM.

KoHTposibHOe 3a/jaHue: Tpe3eHTalys Ha 3a/JaHHYI0 TeMY.

Tema 6. Cuctema yrpaeieHust 6a3aMu JaHHbIX MS Access. OCHOBHBIE 3Tarlbl CO3/jaHUsA 6a3bl JaHHBIX.
Co3panue Tabmuii] 1 UX HOPMaU3alus, CxeMbl AaHHbIX. Co3/jaHue 3arpoCcoB, (OPM 1 OTYETOB.

HTorosoe KOHTPO/IbHOE 3a/jaHNe.

Tema 7. I[Iporpamma MS Outlook. OpraHatizep u a/iekTpoHHasi mouta. CKaHUpOBaHKe U paciio3HaBaHUe
nokyMmeHToB. TexHomoruu obmeHa ¢aiimamu pa3IMIHoro oovema.

Tema 8.2nekTpoHHasi 3anvcHast KHWKKa MS OneNote. Co3fjaHue 3aryiCHOM KHWKKU. Pa3ienbl U CTpaHULIBIL.
CUHXpOHU3aLIYs JaHHBIX.

Tema 9. Obnaunble TexHooruu. Co3zanue yueTHow 3amucu MS. TTaker porpamm MS Office 365.
KonTposnbHoe 3ajaHue.

4. YueOHO-MeTOHUECKOE 0DecrieyeHHe CaMOCTOSITe/TbHOM PadoThI 00yJaroIuXCs



CamocTosiTenibHasi paboTa oOyuarol[uxcsi BK/IOUaeT B cebsi TOATOTOBKY K KOHTPOJIBHBIM BOIPOCaM U
3a/laHUSIM [IJis TeKY1llero KOHTPOJ/ISi U TIPOMEeKYTOUHOM aTTecTaljuM M0 UTOraM OCBOEHMS AUCLIUIUIUHBI
MpUBE/IEHHBIM B II. 5.

B pamMkax peasin3aijii KOMIIETEHTHOCTHOT'O TI0AX0/la Ha Tab0pPaTOPHBIX 3aHSATHSIX TIPe/[yCMaTPHUBaeTCs
WCTIOIb30BaHKe aKTUBHBIX U MHTEPAKTUBHBIX ()OPM MPOBeJeHUs 3aHSATHI.

Ha nabopaTopHbIX 3aHATHSX TI0 TeMaM 6, 7 1 9 IpUMeHsIeTCs IIPOEKTHBIA MeToZ, 00yueHusi CTy/1eHTOB:
B Hauasie U3yueHHs TeM CO3/aI0TCsI TIOCTOSTHHBIE KOJIJIEKTUBBI CTY/IEHTOB, COCTOSIIIIVE U3 IBYX WIH
Tpex uesioBek. CTy/IeHThl Ha CBOeM paboueM MecCTe BBITIOHSIIOT TIPOEKT — 3a/laHue, TIPe//I0KeHHOe
TpYIITe, U TIPebsIBJISIIOT Pe3y/IbTaThl CBOel paboThI rperoiaBatesito. [Iperno/jaBaTesib KOHTPOJIUPYeET
BBITTO/THEHHe PaOOTHI CTy/IeHTaMH, KOHCY/IbTUPYET WX U MPUHUMAET pe3y/ibTaThl paboThl. [Ipu 3TOM
K K&K/IOMY CTYZIEHTY KOJIJIEKTUBA TIPebsIB/ISIOTCS OAUHAKOBbIE TPeOOBaHMS.

CamocTrosTenbHast paboTa CTy/IeHTOB — 3TO IJIaHUpyeMasi paboTa, BBITTOJ/IHsIeMast T10 3a/JaHHI0 U TIPU
METOZAMUECKOM PYKOBO/ICTBe TIpero/iaBaTerisi, HO 6e3 ero HemocpeCcTBeHHOro yuacTtvst. OHa
CTI0COOCTBYET yrTyO/IeHUIO ¥ PACIIMPEHHIO 3HaHUH, (POPMHUPOBaHUIO MHTEpPeca K IM03HaBaTeTbHON
JIesITe/TbHOCTH, OBJIa/IEHUIO TIPUeMaMU TIPOLiecca IMO3HaHMsI, Pa3BUTHIO TI03HABATEeTbHBIX
CIIOCOOHOCTEH.

B 0CHOBY opraHu3aljui CaMoCTOSTe/TbHOW PabOThI CTYJEHTOB MOJI0’KEH KOMITETEHTHOCTHBIN TIOAXO[
(KOMIeTEeHIIUH, KOTOPBIMH [JOJDKHBI OB/IJIETh CTYZEHTHI B TIPOIIeCCe U3yUeHUsT AUCIUTUIAHBI
«Hdbopmatrka 1 nHbOpMaIMOHHbIE TeXHOIOTHH». C 3TOM 11e/1bl0 Bbljle/IeHbI TpU 0J10Ka 3a/JaHUH 115t
CaMOCTOSITe/TbHOM pabOThI CTYZEHTOB, KOTOPbIe HalpaB/ieHbl Ha (POPMHPOBAHNE KOHKPETHBIX
nipodeCcCHOHABHBIX KOMIIeTeHLIH. Bee 3ajaHus [yt caMoCTosATe/TbHOM paboThI TIpeAToaratoT
Cle/lytolIie YPOBHU CJI0’KHOCTH. T1epBhIii ypOBEeHB — JOCTIOBHOE U MPeoOpasytoliee BOCIIPOU3Be/IeHHe
uH(popMarmu. Bropoli ypoBeHb — caMOCTOsITe/TbHBIE PaOOTHI 10 06pa3iy. TpeTuii ypoBeHb —
PEKOHCTPYKTUBHO-CaMOCTOSITe/IbHbIe Pab0Thl. UeTBepThIH YPOBEHb — IBPUCTUUECKHE
CaMOCTOsITe/IbHbIE paboThI. TIAThIM ypOBEHb — TBOpUECKUE (MCC/IeJ0BaTeIbCKHUE) CAMOCTOSITE/TbHbIE
paboThL.

151 53¢ PeKTUBHOTO BBITIOJTHEHKS 3alaHH CaMOCTOSITe/TbHOM paboThl CTy/leHTaM TIpe/ijiaraeTcst
OpraHu30BaTh CBOK PaboTy B paMKaX KOTHUTUBHBIX U METaKOTHUTHUBHBIX YUeOHBIX CTpaTeryi.
KorHutuBHbBIE CTpaTeruy BK/IIOUAIOT B cebst yueOHbIe ZeMCTBYS, HallpaB/ieHHbIe Ha 00pabOTKy U
ycBoeHHe yuebHOM nHbopMalui. K KOTHUTHBHBIM yueOHBIM CTpaTerusiM OTHOCSITCS:

. TIOBTOpeHHe (3ayurBaHUe, MepernuchiBaHye, oiuepKrUBaHue, BbljeneHre, 0003HaueHue U 7ip.);
. yabopanus (KOHCTIeKTUPOBaHue, T0[00p TTPUMEePOB, CPaBHEHHe, YCTaHOBJ/IeHHe
MEXXITPeIMETHBIX CBsI3eH, UCTIO/Th30BaHKeE JIOTIOTHUTE/IbHOU JIUTEPaTyphl, epedpasrvpoBaHue,
CoCTaBJIeHHe TTIOHATUHHOTO /lepeBa U [Ip.;

. opraHu3aius (rpyriipoBaHye TI0 TeMaM, COCTaB/IeHHe KiacCU(MUKaluK, Tab/uil, cxem,
HarucaHue pe3toMe U ZIp.).

MeTaKOTHUTHBHBIE CTPATeTUH TIOPa3yMeBalOT OPraHU3al[|io0 U yTIpaBieHue yueOHoH
JesTeTbHOCThI0. K MEeTaKOTHUTHUBHBIM CTPATErHUsiM OTHOCSTCS:

. TJIaHMPOBaHUe (COCTaB/IeHHe T/IaHa, JIOTUKA MTOCTPOEHUs COZlep KaHusl, TOCTaHOBKA Le/H,
peanu3auus Leau U 1p.);

. HabJtrozieHre (OIleHKa JOCTUTHYTOT0, OTBEThI Ha BOTIPOCHI /711 CAMOKOHTPOJISI, IPUMEHEHHE
TEOPHHU Ha MPaKTHKe, COCTaB/IeHHe Te3HCOB T10 TeMe, obpallieHue K IPYrUM HayYHbIM HCTOUHUKAM U
Ap.);

. peryJsius (CaMOKOHTPOJIb, CaMOOLIEHKa, UCTI0J/Ib30BaHUe I0TIO/THUTE/IbHBIX PeCypCOB, BOJieBast

perysiLusi, onpe/ie/ieHHas TI0C/ie/J0BaTe/TbHOCTh BBIMIOTHEHUS 3a/IaHUs U JIp.).



3aJiaHus TIepBOTO U BTOPOT'O YPOBHel caMOCTOsiTe/TbHOM paboThl — 00111e00pa3oBaTesibHbIe U
ornvparoTcsi Ha 6a3oBbie yueOHbIe cTpaTeruy (MOBTOPeHus1, 3/1abopaliun), Mo3TOMY B OZMHAKOBOU
Mepe MOTYT OBbITh UCIO/Ib30BaHb! 1 (POPMUPOBAHUS BCeX MPO(eCcCHOHaIbHBIX KOMIIeTEHLIMH.
[TepBhbIii ypoBeHb CaMOCTOSITE/bHBIX paboT: MMCbMEHHbIE OTBEThI Ha BOTIPOCHI, OTIpe/iesieHre TIOHATHM
«CBOWMH CJIOBAMU».

Bropoit ypoBeHb caMOCTOsITeNIbHBIX paboT: cocTaBieHre podecCcOHaIbHOTO0 MUHHU-TJI0CCAPUS 110
TeMe; JOMalllHie KOHTPOJIbHbIE pabOTHI.

TpeTuii ypoBeHb CaMOCTOSITE/TbHBIX paboT: KOHCMIEKTHPOBaHKE HAyYHOU JIUTepaTyphl 110 3a/laHHOM
TeMe, aHHOTHPOBaHKUe HayUHOM JIMTePaTyphl 110 aKTyalbHbIM IPobieMaM 1CC/ie/IoBaHusl.

UeTBepThlil yPOBEHb CaMOCTOSTE/ILHBIX PaboT: moAroToBka o63opa o teme «IIprmeHeHue
MH(OPMAILMOHHBIX TEXHOIOTHI B COBPEMEHHBIX UCC/Ie/IOBAHUSX B 00/1aCTH YTIpaBieHne
MIepCOHAIOM», U3yUYeHHe HayUHBIX )KYPHa/IbHBIN paboT 0TeueCTBEHHBIX U 3apy0e)KHBIX
MCCrie/joBaTe el 10 akTyaTbHbIM TIpo6ieMaM MCC/ieJOBaHUSI C BOCCTAHOB/IEHHEM TPOMEKYTOUHBIX
BBIK/IA/IOK.

15T ypPOBEHb CaMOCTOSITE/TbHBIX Pa0OT: BHITMO/IHEHKE yueOHO-MCC/IeJ0BaTe/TbCKOM (TIPOeKTHOM)
paboThI.

KauecTBO BBITIONTHEHUsI CAMOCTOSITE/TBHBIX PabOT CTYI€HTOB OCYIIECTB/ISIETCS] HA OCHOBE HECKOIbKUX
BH/I0B KOHTPOJIS1. KOpPPeKTUPYIOLMI KOHTPOJIb OCYILIeCTB/IsIeTCS Mperno/aBareseM BO BpeMst
VH/IMBHU/Iya/IbHBIX 3aHSATUN B BUJe co0eceZloBaHMs UM TECTOBOM NpoBepKu. KoHCTaTHpyOLHiA
KOHTPOJIb IIPOUCXOUT M0 3apaHee COCTaB/IeHHbIM UHAMBU/YaIbHbIM IJIaHaM U3y4YeHUs] JUCLUIIMHEI
VI/TU BBITIOJIHEHUS OTIpe/ie/IeHHOI O 3a/jaHus /1Sl OLIeHKU pe3y/IbTaTOB 3aBepllIeHHbIX 3TaroB
camocCTosiTe/IbHOM paboThl. CaMOKOHTPOJIb OCYIIECTB/ISIETCS CAMUM CTYZEHTOM T10 Mepe U3yueHuUs
JVICLIUTITHBI TI0 COCTaB/IEHHBIM MTPOTPAMMHBIM BOMPOCaM. MITOroBbIl KOHTPOJIB MPe/CTaBisieT co00k
aTTeCTalMIO CTY/EHTOB 110 BCeM BUJAM PabOTHI.

CamocrosTenbHasi paboTa sIB/isieTCs BaKHEeHIIINM 3/1eMeHTOM B CUCTeMe 00yueHUsl CTY/eHTa,
MOCKOJIbKY CTIIOCOOCTBYET CaMOOpraHM3aliiy, pa3BUTHUIO HaBbIKa yIpaB/ieHtsl BpeMeHeM 1
CaMOCTOSITe/ILHOTO pelileHus 3a7au. OCHOBHBIMU (hOpMaMu CaMOCTOSITe/IbHOW paboThI CTY/IEHTOB
SIBJISIFOTCS: ITOIFOTOBKA K CEMUHAPCKUM 3aHATHSIM, COCTaB/IeHHe KOHCIIeKTa, Or0TOBKa K
BBICTYIUIEHHIO Ha CeMUHape, MoAroToBKa JloK/aza (rpe3eHTaliy), HarvcaHue KOHTPO/IbHOM paboThl
(acce).

[ToaroroBka K ceMUHApCKUM 3aHATHSM. JJaHHBIM TUIT CAaMOCTOSTE/IbHOM paboThI Mpejronaraet
OCBOEHHUe TOM JIuTepaTypbl, KOTOpas yKasaHa B [/laHaX CeMUHApPCKUX 3aHATUW. OCBOeHHe TUTepaTyphl
MIPOMCXOJUT COrIaCHO C()OPMY/IMPOBAHHBIM K CEMUHAapPCKUM 3aHSTUSIM BOIIPOCAM, KOTOPBbIE SIB/ISFOTCS
CBOETr0 pPo/ia OPUEeHTHPAMHU IIPU 0TOOPE T1aBHOTO U3 ITPOUNTAHHOTO.

Cocrasnenue KoHcriekTa. KoHCIeKT nipefictaBiisieT cob0i CkaToe U3/10)KeHHe OCHOBHBIX UJeH,
W37I0’KeHHBIX B yueOHOM iuTepartype. 3afiaueld, CTosIIel repes CTYAEeHTOM IpY HallMCaHUH
KOHCITeKTa, siB/isieTcsi opMy/IMpoBaHe COOCTBEHHBIX Hlell Ha OCHOBe MpourTaHHOro. LlutrpoBanue
YMeCTHO JIMLIb TOT/a, KOT/la HYy>KHO TIPMBECTU C/I0Ba aBTOPa, HaripuMep, KOrja aeTcsl orpe/iesieHue,
NIPUBOAATCS UG PBI WK (aKThl, TIPe/ijIaraeTcs apryMeHTarys onoykeHnid. O6bem KoHcrekTa — 3-4
crpaHunpbl. TakuM 06pa3oM /10/DKeH OBITh MTOATOTOB/EH KaXK/[bIi BOMPOC CEMUHAPCKOTO 3aHSTHSI.
[ToaroroBka K BBICTYIUIEHUIO Ha CeMUHape. BrICTyTieH e 10/HKHO OBITH TI0 CYIeCTBY 3aTPOHYTHIX
BONPOCOB. [Ipy 3TOM Ba)KHO CCHIIATHCSA HA UCTOYHUKU U JIMTEPaTypy, U3 KOTOPBIX 3aMMCTBOBA/ICS
MaTepuaJ. JKesaTe/JbHO MPOKOMMEHTHPOBATh 3aMMCTBOBaHHOE M3 POUMTAaHHOMW JIUTEPATYpBl,
PaCKpBITh ero CUIbHbIe U c/1abble CTOPOHBI. OTBET 0/DKeH ObITh eMKUM 1 He TIPeBBIIIATh MSTH
MHUHYT. B 3aK/It04eHNM BaXKHO 0000LUTH CKa3aHHOE, UCTIONb3Ys peueBble KITHIIIe.

[MoaroToBKa AioK/aza. BeicTyrieHuye ¢ 0K/1aloM Ha ceMyHape — ofjHa U3 (hopM, 1JaBHO U YCIIeIIHO



anpoOUpOBaHHBIX TMPeTo/[aBaTeIbCKOM MTPAKTUKOM. OHa TI03B0JISIeT OJJHOBPEMEHHO PeIlnTh 1[eIbIi
KOMIIJIEKC 3a/iau: TIPeJK/e BCero OHa ro3BOJIsIeT CTY/IeHTy OCHOBATe/bHO U3YUYMTh UHTEPECYIOLUI ero
BOIIPOC; 3aTeM MpeJ0CTaB/IsIeT BO3MOKHOCTb U3/I0’KUTh MaTepyas B KOMIIAKTHOM U [JOCTYITHOM BHU/E;
Jlajiee — MPUBHECTH B TEKCT TIOJIeMUYECKYI0 3a0CTPEHHOCTh; HaKOHel], TpuobpecT Heo6XouMble
HaBbIKY Mpe3eHTallu.

Hoknaz nomkeH ObITh paccunTaHd Ha 10 MUHYT BeICTyTUIeHUs1. OH 0JDKeH cofiepKaTh B cebe Tpu
OCHOBHbIe YaCTH: BCTYIUIEHHe, OCHOBHAsI YaCTh, 3aK/IoueHre. Bo BCTyrieHnH He06X0JuMO
000CHOBATh BaXXKHOCTb U aKTya/IbHOCTh PaCCMaTPUBaeMOro Borpoca. [1py 3ToM Hy»>kKHO He 3a0bITb 00
SIPKUX, 3aTIOMUHAIOIIMXCS TIpUMepax, (akrax, qudpax, KOTOpble IOMOTYT 3aUHTePeCcoBaTh My0JHKY,
MpUB/iIeYb BHUMaHUe CiylaTesiell. B 0CHOBHOU yacTH cielyeT pacKphITh TeMy [0Kiaja. BaKHbIM
SIBJISIETCSI COTIPOBOXKZEHe PaCCMaTpPUBaeMbIX M0I0)KEHUI CBOMMH KOMMeHTapusIMU. B 3ak/itoueHun
cefyeT cenaTb KpaTKue BbIBO/BI.

[ToarotoBka npe3eHTaruu. JJokiaz 00y4JaroIerocst MOyKeT COTIPOBOXK/AaThCs TIPe3eHTalvel.

BHauasie Hy>KHO TIO[JTOTOBUTh TEKCT BBICTYIIJIEHHS, KOTOPBIM BK/TFOUAeT B Ce0s TPU YaCTH: BBe/IeHUe,
OCHOBHYIO YaCTh U 3aK/toueHre. Bo BBeieHHe 000CHOBBIBAETCS aKTYalbHOCTb TEMBI,
paccMaTpyBaeTcs CTerieHb ee pa3paboTaHHOCTH, POPMY/HPYeTCs 1ieJTh U 3a/1auy MCCIe0BaHus,
OTIpe/IeIsIeTCs TeOpeTUUeCcKasi U TIpaKTUUecKasi 3HaUMMOCTb paboThl. B OCHOBHOM UaCTH paCKphIBAeTCS
coJieprkaTesibHasi CTOpOHa TeMbl. B 3aKk/mtoueHny fies1atoTcsl BBIBObI. TeKCT JO/KeH COCTaB/IsATh 5-6
CTpaHuL.

ITocne TOro, Kak TEKCT FOTOB, C/I€ZIYET BbIZIEJIUTh B HEM HauboJiee Ba>KHbIe TIOI0XKeHHs1. IMeHHO OHU
JIO/DKHBI COCTaBUTh COZIepyKaTeTbHYI0 CTOPOHY C/1aiiioB. Ha TexXHIMUeCKoM ypoBHe 3T0 o0ecrieunBaeT
nporpamma Power Point. XKesiaTesibHo, uTo0BI Ha c/iakje He ObU10 6osbiie 25-30 cyioB. CXemsl,
TaO/IULIbI TPUBETCTBYIOTCS. HO OHU [JO/DKHBI ObITH KOMITAKTHBIMH, YA00HBIMU 2151 BoCcripusATHs. Ha
3aK/TIOUMTETbHOM CJIaki/ie HY>KHO yKa3aTh MH(OPMAIJMOHHBIN pecypc, KOTOPbIM ObL MCTIOIb30BaH MpH
MO/IrOTOBKe Tpe3eHTalMu. 15-16 caliZioB — 3TO Xopolas rpe3eHTaLys.

ITpoBogsiTcs camocTosTebHbIe paboTel. CaMocTosiTelbHast paboTa 1o TeMam 5 U 8 rpe/iCcTaB/isieT
cobotii pa3paboTKy mpe3eHTalLyH 110 3aJaHHON TeMe U 3/IeKTPOHHBIX OJIOKHOTOB C CHHXPOHHU3alueid
JTAHHBIX Ha pa3/IMYHbIX Ta/pKeTaxX ¢ UMUTaLel paboThl B pa3HbIX TOUKAX 3€MHOTO 111apa C eJUHOM
6a30ii JOKyMeHTOB B UH/[UBU/Iya/IbHOM TIOPsi/IKe WU B TPYIITIe COTPY/JHUKOB.

Ornpockl NPOXOJAT, Kak MPaBU/Io, B yCTHOM opMe € IeMOHCTpaLj1eil MpakTHYeCKH BbIMOJHEHHBIX
pabor.

3aueTsbl 10 TeMaM MPOBOJAUTCS M0 (DaKTy BBIMOTHEHNsI KOHTPOJIbHBIX 3a/laHHi B COOTBETCTBYOLLIUX
MPUK/IaJHBIX Iporpammax. B nuceMeHHoi dhopme. JlomycKoM K 3aueTy sIB/IsSieTCsl BBITIOJTHEHNE BCeX
nabopaTOpPHBIX 3a/IlaHUH 10 TeMe, a TAKXKe YCIeIIHO BhIMIOJTHEHHbIE CAMOCTOSITe/TbHbIe pabOTHI.

®opMbI CaMOCTOSATENTLHOM PabOTHI 10 JUCLUTITIHE:

1. [ToaroroBka K /laDOpaTOPHBIM 3aHSATHUSIM, B YaCTHOCTH BBITIO/IHEHUE 33/]JaHUM U PellleHHe
3a/1a4, BbIZIaBaeMbIX Ha CAMOCTOSITE/TbHYIO TIOATOTOBKY. BhIMo/IHeHHe ayIUTOPHBIX U JOMAIITHHX
CaMOCTOSITe/TBHBIX paboT.

2. PaboTa c iuTepaTypoii o uHpOpMaTHKe.
3. CamocTosTeslbHOe U3yUeHHe OT/e/IbHBIX BOIIPOCOB TEOPUU.
4. BrInosiHeHWe CTyleHTaMu B COCTaBe TBOPYECKOr'0 KOJIJIEKTUBA POEKTOB.

Buzb1 camocTosiTenibHOM pabOoThI 10 AUCLUTIIHE:
1. CamocTosiTesibHOE pellieHre 3a/iay C UCI0J/Ib30BaHueM MH(POPMAaLIMOHHBIX TeXHOIOTUH.
2. CamocrosTesbHast paboTa 1oz, pyKOBOZCTBOM TIperoZiaBaTeris.



3. CamocTosiTenbHasi paboTa B TBOPUYECKUX I'PyTIax.
4. CamocTosiTesTbHOE U3yUyeHre TeOprH 1o yuyeOHUKaM U MeTOInYeCKUM ToCcoOusIM.
5. [TogroroBka K 1ab0paTOPHBIM 3aHSITHSIM 1 aKTHBHOE yJacTHe B HUX.

KoHTposb camocTosiTeTbHOM paboThl OCYIeCTB/ISIETCS MperojaBaresieM 10 pe3y/bTaTaM BbITOJIHeHHs
VH/IUBU/yabHBIX 3a[JaHHUH, TI0 aKTUBHOCTU PaboThI CTYJleHTa B TBOPUECKOH IPyTITie, BBIIOJTHEHHUIO
KOHTDOJIBHBIX 33/laHUH ¥ 110 KOHTPOJIBHBIM BOTIPOCaM.

[yt obecrieueHys CaMOCTOSITE/IbHOM PabOThI 00yUaroIUXCsl UCTIOMb3YeTCs Caeyroliee yaeOHO-
MeTo/iMuecKoe obecrieueHue:

1. Wudbopmaruka: YuebHoe rmocobue / ITog. pea. b.E. OgunijoBa. — 2-e u3z., mepepab. u fo1. —
M.: By3oBckuii yuebnuk: MTHO®PA-M, 2012. — 410 c. http://www.znanium.com/.

2. Kaivimun B.A. ndopmatrka: Yuebuuk. — M.: HUI] UH®PA-M, 2015. — 285 c.
http://www.znanium.com/.

3. Abpamos A.A., Illypemos C.b., AdanacseB C.b. UadopmaTtrika /711 5IKOHOMUCTOB: YueOHOe
nocobue. Per. Homep 444.12.07 ot 04.06.12. http://www.unn.ru

5. ®oHJ OLEHOYHBIX CPEJCTB /I/Ii TEeKYI[ero KOHTPOJIA YCIeBaeMOCTH U HNPOMEeXYTOYHOMI
aTTecTaly Mo JUCIUIIHHE (MO/Y/II0)

5.1 TumnoBble 3da/laHUA, H806X0]_'[I/IMLIE AJIA OL€HKHM Ppe3y/ibTdTOB Oﬁy‘IEHl/Iﬂ npu mnpoBegeHHUU
TEKYIIEero KOHTPOJ/IA YCII€BA€MOCTH C YKd3dHHUEM KPUTE€PHUEB UX OLl¢HUBAHUA:

5.1.1 TumnoBbie 3ajaHusa (omeHOYHOe cpeacTBO - Tect) 1A OLeHKH CHOPMHUPOBAHHOCTH
kovmerennuu OITK-2:

1. Undopmars — 31o... Bribepute npaBUIbHbBIN OTBET
1) coobiienusi, HaxoAAIIYeCs B TIaMATH KOMITbIOTepa
2) coo011ieHus1, XpaHsIIKecs B XpaHWIUILAX JaHHbIX
3) npezsBapuTebHO 00paboTaHHBIe JAHHBIE, TOJHbIE /IS IPUHSTHS YIIPaBIeHUeCKUX pelieHu (+)

4) coo011eHus, 3apUKCUPOBaHHbIE Ha MAIIMHHBIX HOCUTE/ISX

2. Beibepurte Bce pacIMpeHus: TEKCTOBBIX (aiiioB:
1) exe;
2) xt; (+)
3) bmp;
4) avi;

5) gif;



6) doc; (+)

7) wav.

3. PaccopTupyiiTe yCTpOIiCTBa Ha YCTPOICTBa BBOJA U BbIBOJA UH(OPMALUK:
A) monwuTop, b) knaBuarypa, B) mbis, I') npunaTep, 1) ckanep, E) CD-ROM,
JK) mogem, 3) mukpodos, 1) aguckoeog, K) HayHUKH.

Otget: b,B,[1,K,3,1 — BBOA; A,T,E,)K,I,K - BRIBOA

4. Kak Ha3biBaeTcs rporpamMma (¢aiiioBbiii MeHe/)Kep, BXO/sIillasi B COCTaB orepal[ioHHoN cpeibl Windows?
1) TTpoBogHUK (+)

2) CornpoBOXX AL

3) Menemxep daiinoB

4) Windows commander

5. CKOJIBKO JOKyMEHTOB MOXKHO O/THOBPEMEHHO OTKPBITH B pefiakrope Word?
1) TonbKo oguH

2) He Gosnee Tpex

3) CKo/IBbKO HEOOXO0AMMO

4) 3aBUCHT OT 3a/ia4 MOJIb30BATe/Is U PECYPCOB KOMIbIoTepa (+)

6. TIporpammHOe obecrieueHre, aBTOMaTUIECKH COOMparolliee U KiaccuduIippyrolee HH(GoOpMariuio o caitax
B Internets BeIZiatoIIlee ee 110 3arpocy rnosb3oBareneid. [Ipumepsr: AltaVista, Google, Excite, Northern Light u
Ip. B Poccuu — Rambler, Yandex, Apart.

1) INouckoBas maivHa (+)

2) baza 3HaHui

3) ba3a gaHHBIX

4) ®opym



7. dopmMar ajpeca ceTeBOro y3/a, B KOTOPOM YKa3bIBaeTCsi UMs CepBepa, Ha KOTOPOM coXpaHsieTcs (i,
MyTh K KaTaznory ¢aiina u cobcTBeHHO uMs (aiina.

1) URL (+)
2) HTTP
3) FTP

4) UFO

8. YcrpoiicTBo, coBMeljaroiiiee B cebe QyHKIMM IKpaHa ¥ rpadryecKoro IiaHIeTa, 3To
1) mynbTUMeAUiiHas AOocKa (+)

2) roTTep

3) ckaHep

4) rpadoniocTpouTesb

9. MHdopmaloHHON MO/e/bI0 ABMKEHUS TIoe3/ja sIB/IsIeTCs:
1) HanMuuMe AOpory;

2) KO/IM4eCTBO BarOHOB M0€371a;

3) NpUCYTCTBUE HaualbHUKA M0€373;

4) pacriicanue (+)

10. C Kako¥ 1jeJIbl0 UCTO/b3YyeTCs NpoLie/lypa COPTUPOBKU [JaHHBIX ?
1) [nsd BBOAA JaHHbIX

2) [lnsi mepefauu JaHHBIX

3) s nony4yeHUs1 UTOTOB pa3/IMUHbIX YPOBHeH (+)

4) Ast KOHTPOJS JAHHBIX



5.1.2 TunoBble 3ajaHus (oueHo4yHoe cpeAcTBO - TecT) ANA oHeHKM C(OPMHPOBAHHOCTH
komneteniuu OITK-5:

1. OnpesienuTe, Kakast U3 MPOTPaMM SIB/SIeTCS rpahUuecKUM peflakTOPOM:
1) Word;

2) Excel;

3) Paint; (+)

4) Access.

2. Kak Ha3bIBaeTCs Mpoljecc pa3oreHus u300paykeHns WM 3ByKa Ha (hparMeHThl MEHBITIET0 pa3Mepa:
1) MmofenupoBaHue;

2) (hopmasnu3arus;

3) puckpeTu3sanys; (+)

4) KoaupoBaHue.

3. UTto 03HauvaeT, ec/iv OT/ieIbHbIE C/I0BA B ZIoKyMeHTe Word 1o [uepKHyThI KpaCHOU BOJTHUCTOW JTMHUEH?
1) D10 03Hauaet, uTo WIPU(PTOBOE OPOPMIIEHHE STHUX CIOB OTJIMUAETCS OT MPUHATBHIX B JOKYMeHTe

2) DTO 03HAuaeT, UTo ITU CJIOBA 3aHeceHbI B Oydep oOMeHa U MOTYT UCII0/Ib30BATLCA NP Habope TeKCTa
3) OTo 03HauaeT, UTo B 3TUX CJIOBAX HEOOXOIUMO U3MEHHUTh PErUCTDP WX HalMCaHUs

4) 370 03HaYaeT, YTo 1Mo MHeHHI0 Word B 3THX C/IOBaX [IOMYIeHbI OIHUOKH (+)

4. O6HeKTOM, TTO3BOJISIIOIUM BHOCHUTE (DOPMYJIBI B JOKYMEHT, SIBJIIETCH. ..
1) Microsoft Equation (+)

2) Microsoft Excel

3) Microsoft Graph

4) Microsoft Access



5. C KaKoii 11e/1bl0 OCYILIeCTBJIsSIeTCS KOAUPOBaHre HMopMaliuu

1) CokpairieHre TPYAOBBIX 3aTpaT MpPHU BBOe UHPopMaLuu (+)

2) YmpoleHWe BEIYMCIUTENbHBIX OTlepaLyit

3) YmpoiieHue Tpolielyp COPTUPOBKHU JaHHBIX (+)

4) Ypobctea npotiesyp oopMieHus yrpaBieHUeCKUX JOKYMEHTOB (+)

5) VYmpolleHue TIpoLeAyp Tepejauu JaHHbIX

6. YkaxuTte uH(MOPMAIIMOHHBIE TEXHOJIOTUH, KOTOPhIE MOXKHO OTHECTH K 6a30BBIM
1) TekcToOBBIE TIPOLIECCODHI (+)

2) TabyuuHbIe MPOLeCCOpHI (+)

3) TpaHC3aKLIMOHHbIE CUCTEMBbI

4) CucreMbl yripaBjieHyst 0a3aMu JaHHBIX (+)

5) Ynpassstolye nporpaMMHbIe KOMIL/IEKChI

6) MyneTrMeaua u Web-texHonoruu (+)

7) CucteMbl GOpMHUPOBAHUS peIlieHNH

8) DKcrepTHBIe CUCTEMBI

9) I'paduueckuie npotieccopsl (+)

7. YKaxuTe QyHKIUU 3/IEKTPOHHOTO JOKYMEHT0060poTa

1) PerieHuie NpUK/IaAHbIX 3aau

2) XpaHeHue 37IeKTPOHHBIX JOKYMEHTOB B apxuBe (+)

3) ITouckK 371eKTPOHHBIX IOKYMEHTOB B apxuBe (+)

4) Opranu3aiiys pelieHus TpaH3aKIJMOHHBIX 3a/iau

5) MapupyTtu3sanus 1 nepejjaya JOKYMeHTOB B CTPYKTYPHbIe MofpaszeneHus (+)
6) MOHUTOPUHT BBITIOJIHEHUS pacTIOpsKeHui (+)

7) OpraHv3anus pelleHus] aHAIUTUYECKUX 3a7au



8. OHPE,I:[G‘]II/ITE, KaK Ha3bIBA€TCA CETb, KOTOPasd O6L€AI/IHHET KOMITbIOTEPBI YCTAaHOBJ/IEHHBIE B OJHOM
rnomMemeHnur Ui OJHOM 34daHUN:

1) rnobasnbHas;
2) pervoHabHas;
3) nokanbHas; (+)

4) KopriopaTuBHasl.

9. Kakuve nH(pOpMallMOHHbIE CeTH UCIIO/Ib3YIOTCS B KOPITOPAaTUBHBIX MH(OPMAaI[OHHBIX CeTSX:
1) JlokanmpHble LAN (Local Area Net) (+)

2) CeTu Kemne3HbIX AOpPOT

3) PervoHanbHbie MaciiTaba ropoga MAN (Metropolitan Area Network) (+)

4) Tnobanbhas (Wide Area Network) (+)

5) CeTy aBTOMOOM/IBHBIX [JOPOT

6) Toproesie cetu - ETNs (Electronic Trading Networks) (+)

7) ArtomaTtu3supoBaHHbie Toproebeie cetd ECN (Electronic Communication Network) (+)

10. CormocTaBbTe OYKBBI U [IUGPHIL:
A) Bpayszep;

B) DnexTpoHHas 1ouTa;

B) IMouckoBsIii cepeep;

I') BcemupHas naytuHa. 1) WWW
2) Yandex

3) Internet Explorer

4) Outlook Express



OrteeT: A-3; b-4; B-2; T'-1

Kpurepumu orjeHnBaHus (oLjeHOUHOe CpeAcTBO - Tecr)

OueHka Kputepun onieHuBaHUs
[IPeBOCXO/HO 90-100% BepHBIX OTBETOB
OT/IMYHO 80-89% BepHBIX OTBETOB
OUYeHb XOpOLLIO 70-79% BepHBIX OTBETOB
XOpO11I0 60-69% BepHBIX OTBETOB
YZ0B/IETBOPUTEJILHO 50-59% BepHBIX OTBETOB
HeyI0B/IeTBOPUTETEHO 40-49% BepHBIX OTBETOB
TJI0XO HKe 39% BepHBIX OTBETOB
5.1.3 TunoBble 3ajaHus (oneHOuHoe cpeAcTBO - IIpakTH4yeckas 3ajaua) AJA  OLEHKHU

chopmupoBanHocTH KommeTeHnuu OITK-2:

3azaua 1.

1. MS WORD: Co3gpate gokymeHnT WORD.

2. BcraButh B Hero 1 mpuMeuaHue, 2 CHOCKH, 2 IEPEKPECTHBIE CChUIKH.

3. Co3paThk oriaB/eHue.

4. OOHOBWTH Or/IaB/IeHUE, B JIOKYMEHTe JIOJDKHO OBbITh 3 I/IaBbl, B KaXKZI0M T/1aBe — 2 raparpada.

3azaua 2.

1. MS WORD: Co3paiiTe MHOTOypOBHEBBII CIUCOK, COZep>Kalliii 3 YPOBHSI.

2. W3meHuTe HyMepaluio ypoBHs 1 Ha OYKBeHHYIO.

3. V3MeHuTe 10JI0O)KeHHe HOMepa U OTCTYII TEKCTa.

4, CO3,Z[EII>1TE T0/Tb30BaTebCKUM CTU/Ib CIIMCKA U MpUMEHHNTE €ro K MHOI'OYpOBHEBOMY CITHMCKY.



3agaua 3.
1. MS WORD: Co3zath JOKyMeHT, B KOTOPOM Oy/IeT MHOTOYPOBHEBBIU CITUCOK.
2. [loHU3WUTH Y MOBBICUTH HEKOTOPbIE YPOBHH CIMCKA.

3. Co3paThb 111a6/I0H Ha OCHOBe CYIIIECTBYIOIIEro JOKyMeHTa.

3agauva 4.
1. MS WORD: Co3zars [OKyMeHT, B KOTOPOM OyJet 2 T/iaBbl, 4 naparpada u 3 nmozmnaparpada.

2. DBcraBuTh B JOKyMEHT 2 CHOCKY, 1 IprMeuaHue U OrJiaB/IeHUe.

3azaua 5.
1. MS WORD: Coszath JOKYMEHT, B KOTOPOM OyeT 2 rJiaBbl M 3 maparpada.

2. BcTaBUTh B JOKYMEHT 2 CHOCKH, 1 MepeKpecTHYIO CChUIKY U TIPeIMETHBINA yKa3aTesb.

3agaua 6.

1. POWERPOINT: Co3zaTh npe3eHTaluI0, cojiepsKallyto 6 ciaiioB, UCOb3ys 2 [PYTUX TOTOBBIX
TIpe3eHTaL1u.

2. [1oTO/IHUTE Mpe3eHTALUI0 OHUM CJIalIoM.

3. Co3gaTh equHbIN (OH /IS C/IaliIoB.

3azmaua 7.

1. POWERPOINT: Co3path npe3eHTaLyto, Cofep Kallyro 3 cianja.
2. J1OmOJIHUTG TTpe3eHTal[|i0 OJHUM C/aiioM.

3. BcraBuTh HOMepa c1aifioB.

4. TlpuMeHUTH Pe)KUM aBTOMAaTUUECKOW CMeHbI C/IalifloB.

3azmaua 8.



1. Cosgartb 3 pucyHKa b0 UCTIOIb30BaTh FOTOBLIE PUCYHKHU.
2. BcTaBuTh 3TH PUCYHKHU B JOKyMeHT WORD.

3. Co3paThk KONUKO JOKYMEHTa C TpeMsi pUCYHKaMU.

4. B dailne-Konuu yaaauTb BTOPOM PUCYHOK.

5. Pacrnonoxuth jBa pUCyHKa B OJHOW CTPOKE U MEXKJY PUCYHKaMH B CTPOKe BBECTU TEKCT.

3azmaua 9.
1. MS WORD: Cosgaats fokyMeHT WORD, B KOTOPBIN BCTaBUTh 00heKT WordArt.

2. Co3paTh JBa pUcyHKa B Paint, ojH 13 KOTOPBIX BHepUTh B foKyMmeHT WORD, a Apyroii BCTaBUTE B
JOKyMEHT KaK CBSI3aHHBIN 00BEKT.

3. OTpenakTHpOBaTh BHEAPEHHBIN U CBA3aHHBINA 00HEKTHI.

3azaua 10.

1. POWERPOINT: Co3path rpe3eHTalyio, Cofepykaiilyto 3 ciaija.
2. [1omoJyHUTH Mpe3eHTalyo OIHUM C/IaliioM.

3. BcraBuTh HOMepa c1anzoB.

4. TlpumeHUTH 3(PPEKTH aHUMALIUU.

3agaua 11.
1. CpenaTh BripesKy c 3kpaHa, 0CyIljecTBUTh 00pe3Ky B mporpamme Paint.

2. BcraButb 00beKT B loOKyMeHT MS Word, KonrpoBaTh pUCYHOK 1 OCYILIeCTBUTH 00TeKaHHe, TI0/TyYeHHbBIX
PUCYHKOB OJHOI'O CIIpaBa, a Apyroro cjesa.

5.1.4 TunoBble 3ajaHusa (oneHOYHOe cpeAcTBO - IIpakTHueckas 3ajfaua) /JIA OLIEHKH
copmupoBanHocTH KomneTeHnuu OITK-5:

3agauva 1.

1. Co3aarh HeperyJ/sapHyto Tabmuily.



2. TlocTpouTs N0 AAHHBIM TaOJHI[BI KDYTOBYIO AMAarpaMMy U TUCTOTPAMMY.

3ajavua 2.
1. Co3paTh HEpETYIAPHYIO TabJIHITY.

2. TTocTpouTh IO JaHHBIM Tab/ULIBI KPYTOBYIO [UarpaMMy M THCTOTPaMMYy.

3amaua 3.
1. MS EXCEL: Co3pnaTb Tabuily (obpa3er| BbIJaeTCsl MPErnoiaBaTesieM).

2. [TocTpouTh fyarpamMmy M rpaUk C JByMs OCSIMH.

3agava 4.

Ncnonb3ys bosbinyto Tabnuily (BeiZaeTcs B BUe ¢aiisa), MPOBECTA COPTUPOBKY AaHHBIX OT A 110 S u oT {1 fo
A.

3azaua 5.
Vcrionb3yst 60mbInyro TabiuIly pe3y/ibTaToB C/laull BCTYTUTETBHBIX SK3aMeHOB (BbIJAeTCs B BUe daiina),

CO3/laTh CBOJHYIO AWarpamMmy claud sK3aMeHa 1o Pycckomy si3bIKY M pacrpejiesieHHeM pe3y/bTaTa 110
paiioHam.

3amaua 6.

Vcnonb3ys bosbiiyto Tabnuily (BeiZiaeTcst B BUjie daiiia), MPOBECTU COPTUPOBKY TpeX CTob1oB (Pamums,
Nwmst u OTuecTBO) 110 BO3pPACTaHUIO.

3agava 7.

Ncnonb3yst 6osbiiyto Tabuily pe3yibTaToB CIaud BCTYMHTEBHBIX 9K3aMeHOB (BBIJAeTCs B BUZe (aiina),
CO3/1aTh CBOJJHYIO TaOJHITy C/lauu 9K3aMeHa 1o VHpopMaTHKe U pacrpe/ieieHHeM pe3y/ibTaTa Mo paioHaM.

3azmaua 8.



Wcnonb3yst bosbinyto Tabnuily (BeiZaeTcs B Bufe daiisa), MPOBeCTy TPYIINUPOBKY CTPOK TI0 aMUIHsAM Ha
oyxsol A, B u K.

3amaua 9.

Vcrionb3yst 6ombinyto Tabnuiy (BeizaeTcs B BUzie aiiia), MpoBecTH pa3dreHne v GUKCaIiio OKOH.

3apmaua 10.

Vcrionb3yst 6ombinyto Tabmuiy (BeizaeTcs B Buzie daiisia), mpoBecTH GUIBTPALIUI0 aBTOPUIBTPOM BCEX MY)KUMH
C UMeHeM AJieKcaH/p.

5.1.5 TunoBble 3ajaHusa (oneHOYHOe cpeAcTBO - IIpakTHueckas 3ajaua) /1A OLIEHKH
copmupoBanHocTH KommneTeHnuu OITK-6:

3agaua 1.

1. B suelike D24 ykaxute ripuemsieMyo [jis1 CTYZeHTOB [11amy ¢ Kajxc0o20 U paccurTauTe
MUHUMabHOe Yuc1o cmydeHmos, Tipu KOTOPOM TpejijiaraemMasi obpa3oBaresibHasi yciyra oyzaer
0e3yOBITOUHOA.

2. 1na u3BectHoro Yucaa cmydeHmos paccumnTtaiite ITiamy ¢ Kajxco0o2o, uToObl MOMyUUTh
Heobxoaumyto Bam Tpubbuib.

3. 3agatite Ilnamy 3a 1 uac npakmuku paBHou [1name 3a 1 uac aekyuu, yKakute usBectHoe Yucao
cmyoOeHmo8, yCTaHOB/IeHHY0 [1namy ¢ kajcoozo u onpeenvte Takywo Ilnamy 3a 1 uac aekyuu (u
NpPAKmuku), TPy KOTOPOU BbI TIOJTYUHTe OTIpeiesieHHY 0 [IpubbLib.

C D =
22 Pacuet nnatel 3a yuebHLIA KypC
23 Ywucno cTyneHToB 10710
24 [InaTa C Kaxaoro 1 000,00p. 1000
25 Bcero (npuxon) 10 000,00p. =D23*D24
26 WMToro npuxon) 8 000,00p. =D25*80%
27 Mwvcno nexkuwin B Yacax 36,00p. 36
28 Yucno NpakTuKK B Yacax 36.00p. 36
29 [NnaTa 3a 1 yac nekumnm 75,00p. 75
30 lNnaTta 3a 1 yac NpaKTHKX 60,00p. =D29*80%
31 Bcero (pacxon) 4 860,00p. =D27*D29+D28*D30
32 Wroro (pacxon) 6 706,80p. =D31*138%
33 [MpubeIns 1293,20p. =D26-D32

Puc. Obpaser] pacueTHOM TabIUIBI



3agaua 2.

1. Ocy1iecTBUTe CKaHMPOBAHUE U paclio3HaBaHUe OKyMeHTa B rporpamMe FineReader, coxpanuTth
JIIoKyMeHT B (paitie MS Word u oTdhopmaTUpOBaTh 3TOT AOKYMEHT.

2. OTkpotite mouTtoByto rporpaMmy MS Outlook 1 oTripaBbTe MMCbMO HECKOJIBKUM aJipecaram,
3arpoCyB yBeJOM/IEHUE O IPOUTEeHUHN

3ajgaua 3.
Vcronb3yst 6osblyto Tabnuiy (BeiAaeTcs B BUze (aiiia), mpoBecTy GUIbTPALIMIO aBTO(PUILTPOM
BCeX JKeHIUH 1o ¢amuinu Ha 6ykBy K.

3agaua 4.

Vcrionb3ys 60sblinyto Tabauily pe3y/nbTaToB CAauu BCTYIUTE/IBHBIX 9K3aMeHOB (BbIIaeTCsl B BUJiE
¢aiina), co3saTh CBOAHYIO JUarpaMMy CZlaud sK3ameHa 1o PycckoMy s3bIKYy U pacrnpeiesieHieM
pesyJibTaTa I10 paliOHaM.

3ajgaua 5.
1. MS EXCEL: Co31aTb pery/sipHyto Tadbsuify co cronbiamu: Ne ri/m, @amunus, imsa, OTuecTso,
Bo3pact, Oksaf,. 3anoHUTh TabMuily NSThio haMUIUSAMU U OCTaTbHBIMU JAHHBIMHU.
2. TTocTpouTh TI0 JJaHHBIM TabJIUI[BI TUCTOTPAMMY U KPYTOBYIO AMarpaMMmy.

3agaua 6.
1. MS EXCEL: Co3zaTb perymspHyto Tabmiy co cronbuamu: Ne ri/m, @amunus, Ums, OTtyecTBo,
Bo3spact, Oksaz. 3arnosHUTh TabIuLy MATh0 GaMITHSIMA U OCTa/IbHBIMU IaHHBIMU.
2. TlocTpouTh MO JAHHBIM TaOJULIBI TUCTOTPAMMY U KPYTOBYIO JiarpamMMy.
3. TIpomusBecTy 3KCHoOpT TaO/IUIIBI U AMarpaMm B IoKymeHT MS Word.
4. OrdopmartrpoBaTh JOKYMEHT U co3/jaTh cpefictBamu MS Office caiiT, momecTuB ero Ha
JIOKa/IbHOM KOMIIbIOTepe.

3ajgaua 7.
1. Vcnonb3yst 60761y Tab/MUIy pe3yibTaToB CIauM BCTYMUTEIbHBIX 9K3aMeHOB (BbIIaeTCs B
BU/le (aiisia), mpoBeCcTH (PUIbTPALMIO paCIIMPeHHBIM (PUILTPOM:
2. Otobpa3uTh CTPOKHU TaOJIHUI[bI C aOUTYpPUEHTaMU, KOTOPBIE TIOJYUYHITH BCe TISITEPKU.

3ajgaua 8.
1. Wcronb3ys 60sbIIy0 TabMLy pe3y/IbTaToOB CAAUM BCTYIUTEIBLHBIX 9K3aMeHOB (BbIAAeTCs B
BU/le Qaiina), MpoBeCcTH (QUIbTPALMIO PACIIUPEHHBIM (PUTBTPOM:
2. OTobpa3suTh CTPOKHU TabJ/HUILIbI C aOUTypHUEeHTaMU, KOTOPbIe He UMEIOT TPOeK M COPTUPOBATh
OTOUIBTPOBAHHYO Tab/HLLY:
a. TI0 pamMunuu,
b. 3aTeM no cymmMe HabpaHHBIX OaslIOB.

3agaua 9.
1. Wcronb3ys 60sblyr0 Tabauily pe3y/IbTaToB CAAuM BCTYIUTE/IBHBIX 9K3aMeHOB (BbIAAeTCs B
Bu/ie (aiina), mpoBecTH (GUIbTPALIMIO PACIIMPEHHBIM (PUIBTPOM:
2. OToOpa3suTb CTPOKHY Tab/HUILIBI C abUTypHeHTaM1, KOTOPbIe He UMEIOT IBOEK U TIOTyUH/TH XOTSI
ObI OJJHY TIATEPKY.



3apaua 10.
1. Wcnonb3ys 60sblnyo Tabauily pe3y/ibTaToOB CAAuM BCTYIUTE/IBHBIX 9K3aMeHOB (BbIAAeTCs B
Bu/e (aiina), MpoBecTU (HUIbTPALIMIO PACIIMPEHHBIM (PUIBTPOM:
2. OToOpa3suTh CTPOKHM Tab/HULIBI C AOUTypHEeHTaMH1, KOTOPbIe He UMEIOT /IBOEK.

Kputepun onjeHuBaHus (0LleHOUHOe CpeACTBO - IIpakTHYeckasn 3ajava)

OneHka Kpurepuu onjeHrBaHUs
IIposieMOHCTPHPOBaHEBI BCE OCHOBHBIE YMEHMUS,. PellleHbl BCe OCHOBHBIE 3a/laul.
NIPEBOCXOHO
P BrinonHeHsI Bce 3a/laHuisl, B IOJTHOM 06beMe Ge3 He/j0ueToB
IIposieMOHCTPHPOBaHBI BCE OCHOBHBIE YMEHMS, PelleHbl BCe OCHOBHBIE 3a/jaud C
OT/IMYHO OT/ie/IbHBIMU HeCyll|eCTBeHHBIM HeZloueTaMH, BBITIOIHEHb! BCe 3a/laHuUs B [10JTHOM

o0OBeMe.

HpOAeMOHCTpHpOBaHLI BCe OCHOBHbBIE YMEHMUH. PellieHsl Bce 0CHOBHBIE 3a/iauu .
O4YeHb XOpOo1lIo
P BrIrnosiHeHsbI Bce 3aaHKs, B ITOJITHOM O6"bEMe, HO HEKOTOphbI€ C HeJOoUeTaMH.

HpO,Z[eMOHCTpI/IpOBaHLI BCe OCHOBHbIE YMEHMUH. PellieHsl Bce OCHOBHBIE 3aa4u C

XOPOIIIO HerpyObIMU oIMOKamMH. BBITIO/THEHBI BCe 3a/jaHus, B ITOJTHOM 00beMe, HO

HEeKOTOpbIe C HeZJoUeTaMH.

[TpoZieMOHCTPUPOBAHbI OCHOBHBIE YMeHHUs. PellieHbl TUTIOBbIE 3aJjauk C HErpyObIMU
y/I0B/IETBOPUTE/ILHO

omrbKamu. BBITO/THEHBI BCe 3a/jaHKs HO He B TIOJTHOM 00beMe.

ITpu pellleHWH CTaHAPTHBIX 3a/1a4 He TIPOAEMOHCTPUPOBAHbI OCHOBHBIE YMEHHUSI.
Hey/I0B/IETBOPUTEJTHHO

Vimenu MecTo rpy0ble OIMOKY.

OTcyTCTBHME MUHUMA/bHBIX YMeHUH . HeBO3MOXXHOCTh OLIEHUTh Ha/TMUMe YMeHHUH
TJI0XO

BC/Ie[ICTBHE OTKa3a 00yuaroIerocst OT OTBeTa

5.2. OnucaHue MIKa/I OLeHUBAHUsI Pe3y/IbTaToB 00yueHHs M0 JUCLIMIIMHE MPU MPOMe)XXYTOUHOMN
arrecTanuu

IITkana oneHUBaHUs C()OPMHUPOBAHHOCTH KOMIIeTeHLINMI

YpoBen

b

chopmu HeyA0BJIeTBOP Y/I0BJIETBO O4YeHb

TJ10X0 X0poLIo OTJIMYHO NPEeBOCX0/AHO

POBaHH UTe/IbHO PHMTEe/ILHO Xopouio

ocTH

KoMIeT

eHIUH

(uHpUK

aTopa

AOCTHIK He 3a4YTeHO0 3aUTeHOo

eHHs

KoMIeT

eHIHii)

3HaHus OTcyTcTBHE YpoBeHb MuHuMmaneH | YpoBeHb YpoBeHb YpoBeHb YpoBeHb
3HaHUN 3HaHWUM HIDKe o 3HaHUM B 3HaHUM B 3HaHWUM B 3HaHUH B
TeOpeTUYeCcKOoro MUHUMaJIbHBIX JONYCTUMBIL | 0OBeme, obbeme, obbeme, o0neme,




COOTBETCTBY
Marepuara. cootsercTy |
HeB03MOXXHOCTb i ypoBeHb OIL[EM . H;F ave | COOTBETCTB
OL|EHUTb TOJTHOTY N 3HaHWH. rporpamme porp yio1em
N TpeboBaHHMH. TOZITOTOBKH TMPEBBIILIAOLLE
3HaHUH [TomnymeHo | MOATOTOBKU nporpamMme
Wmenmu mecto . [ony1ieHo M [POrpamMmMy
BCJIE[ICTBHE MHOT0 . [ony1eHo TMO/ITOTOBK
rpy0bie OIIHOKK HECKOJIbKO TMO/ITOTOBKH.
OTKasza HerpyobIx HECKOJIbKO u. Oumbok
HecylecTBe
obyuatorierocs ot omboK HerpyobIx HHEIX HeT.
oTBeTa oInb0oK
ombok
[IpogemoHc
TPUPOBAaHBI
IIpogemoHC Pup
IIpogemoHCc | Bce
ITpoieMOHC | TPHUPOBaHbI
TPHUPOBAHbI | OCHOBHbIE
TPUPOBaHbl | BCe
BCE yMeHUS1. ITpozieMOHCTp
OCHOBHBIE OCHOBHBbIe
OrcyTcTBHE OCHOBHBIe PerrteHsl HPOBaHbI BCe
ITpu pelLeHNM yMeHUsl. YMeHHUsI.
MHMHHMMaJ/IbHBIX YMeHWUsI. BCe OCHOBHbIe
. CTaH/IapTHBIX Perrens! Perens! Bce
YMeHHH. PelileHbl Bce | OCHOBHbIE YMeHVsl.
3a7;au He THUIIOBbIE OCHOBHEIE
HeBo3M0XHOCTH OCHOBHBIE 3a/lauu C PeiiieHs1 Bce
TIPOAEMOHCTPHUP | 3ajauu C 3a/iauu C
OL|eHUTh HalnuKe 3a/]auH. OT/Ie/IbHBIM | OCHOBHBIE
YMenus N OBaHb! HerpyObIMH | HerpyObIMU
YMeHHi BrInosiHe bl | U 3a/lauM.
OCHOBHbIE omMbKaMu. | OLIMOKaMH.
BCJIE[ICTBHE BCe 33[]aHUsI | HeCyllecTB | BhIMosHeHs!
yMenus. imeny | BeinonHeHsl | BbimonHeHbl
OTKaza B T1OJIHOM €HHBIMU BCe 33/]aHus, B
MecTo rpybbie BCE BCe 3afIaHust
obyuarolerocs ot obbeme, HO | HezjoueTaM | IOJIHOM
OIIMOKH 3a/laHusl, HO | B IOJIHOM
oTBeTa HEKOTOpble | U, obbeme 6e3
He B obbeme, HO
c BBITIOJIHEH | HeZI0YeTOB
TOJTHOM HEKOTOpbIe
HeJjoueTaMH | bI BCe
obbeme c
3a/laHuisl B
HeJjoueTaMu
TIOJTHOM
obbeme
Nwmeetca
OTtcyTcTBUE [TpogemoHC IIpogemoHc
MHMHHUMaJIbH ITposeMoHC
6a30BbIX ITpu pelLieHNM o TPHPOBaHBI TPUPOBAHBI
bl HAbop TPUPOBaHBI ITpoeMOHCTp
HAaBBIKOB. CTaHJAPTHBIX 6azoBble HaBBIKH
HaBBLIKOB 6a3oBbie HpOBaH
HeB03MOXXHOCTh 3a7;au He HABBIKH TIPH npu .
1St HaBBIKHU TIPH TBOpPUYECKUI
OLIEHUTh HalMuKe | TPOJEMOHCTPUD peleHnn peleHnn
Haebiku pelLeHust pelleH|n MOZIXO[, K
HaBBIKOB oBaHb! 6a30BbIe CTaHZApTHBI HecTaHJapT
CTaHJAPTHBI CTaHAApPTHbI PEILEeHHI0
BCJIE[ICTBHE HaBbIKU. VIMenu X 33714 C HBIX 3a/]au
X 337a4 C X 3a7a4 Oe3 HeCTaH/apTHbI
oTKasza MecTo rpy0Obie HEKOTOPbIM 6e3
HEKOTOPbIM omuboK 1 X 3374
obyuarorierocsi OT | OIIUOKK u OLIMOOK U
u HeJJoueToB
oTBeTa HeJjoueTaMu HeJZl0ueToB
HeJloueTaMu
IIkasa oneHMBaHUA NPH IIPOMEKYTOUHOH aTTeCTalMU
OneHka YpoBeHBb NOJrOTOBKH
MPEBOCXO/{HO Bce KommereHUuM (Y4acTW KOMIIETEHLMH), Ha (OPMHDOBAHME KOTOPbIX HarpaB/eHa
JUCLUIVIMHA, CHOPMHUPOBAHBI Ha YPOBHE He HIDKE «IIPEBOCXOJHO», IMPOZEeMOHCTPHPOBAaHBI
3HaHWs, YMEHHUs, B/aJileHUs M0 COOTBETCTBYIOLIMM KOMIIETEHLIMSIM Ha YPOBHE BBIIIe
MpelyCMOTPEHHOT0 TIPOrpaMMoi
OT/IMNYHO Bce kommereHUMM (4acTM KOMIIeTeHLMH), Ha (OpPMHpDOBaHME KOTOPBIX HarpaB/eHa
JMCLUIVINHA, CHOPMHUPOBaHbI HA YPOBHE He HIXKe «OT/IUYHO».
3auTeHo OYeHb X0pPOLIOo Bce xomnereHUMM (Y4acTW KOMIIeTeHLMH), Ha (OpPMUpDOBaHME KOTOPBIX Harpas/eHa

JUCLIMIUINHA, CHOPMHUPOBAHBI HA YPOBHE He HIDKE «0UeHb XOPOLIO»

XOpo110 Bce xkomrmeTeHIMM (YacTd KOMIIETeHIMM), Ha (OpPMHUpOBaHHWEe KOTOPLIX HarlpaBjeHa
JMCLUIVIMHA, COPMHUPOBaHbI HA YPOBHE HE HIDKE «XOPOLLO».

yYAOB/IeTBOpUTeNb | Bce KommeTeHIuM (4acTW KOMIIeTeHLW), Ha (GOpPMUpOBaHWE KOTOPBIX HarpaB/ieHa

HO [IUCLIMIUINHA, C)OPMHPOBaHbI HA YPOBHE He HIDKE «Y/IOBJI€TBOPUTEILHO», TP 3TOM XOTS ObI

O/iHa KOMITeTeHIMs1 ChOPMHUPOBaHa Ha YPOBHE «Y/0B/I€TBOPUTEIBHO»




HeyjoB/eTBopuTe | X0Ts Obl OjHa KOMIIeTeHLMst CQOPMHUPOBaHA Ha YDPOBHE «HEY/|OB/IETBOPUTE/IBHOY.
JIbHO

He 3a4TeHO
TJIOX0 XoTs1 6bI 0/JHA KOMITETeHLMs1 CHOPMUPOBAHA Ha YPOBHE «ILIOXO0»

5.3 TunoBble KOHTPOJ/IbHBbIE 3aflaHUsI WM HWHbIe MaTepHa/ibl, He0O0XOAMMBbIe A/ OLIEHKHU
pe3y/IbTaToB 00yYyeHHsi Ha MPOMEXKYTOYHOM aTTeCcTallMi C YKa3aHHeM KpHUTepHeB HX
OLleHUBaHMSI:

5.3.1 TumnoBbie 3apaHusi (ouLeHOUHOe CPeACTBO - KOHTpO/bHBbIE BOMPOCHI) /A1 OLEHKHU
chopmupoBaHHocTH KommnereHuu OIMTK-2

1. KowmrmbloTepHas cUCTeMa U TIPOrpaMMHOe 00ecIieueHue.
2. [OanHble 1 uHGOpPMALUS.

3. KaxkoBbl BUJBI ¥ CBOWCTBA MH(OPMALUU?

4. KopaupoBaHue nHMOOPMAaLIUU.

5. OxapakTepu3syiite mporpaMmHoe obecrieuerHrie DBM: Onepal{ioHHbIe CUCTEMBI U YTHIUTBI, CUCTEMBI
MpOrpaMMHUPOBaHUs U MPUK/IaJHbIE IPOTPaMMBI.

6. KakoBbl uH(popMaLoHHbIe pecypchl IHTepHeT?

7. UTO0 Takoe rurepcchuika’?

8. Urto Takoe Web-cTpaHnuiia, caiit, Web-cepsep?

9. Yo npenctainstoT cobori URL-ampec?

10. Yo Takoe JOMeHHOe Ums?

11. Yro Takoe Gpay3ep? CoBpeMeHHbIe Opay3ephl.

12. Kak nepecsliaercst uH(opMaLys 10 371eKTPOHHOM rouTe?

13. MS WORD: YcTaHOBKM MapaMeTpOB TeKCTa, CO3aHue JOKyMeHTa U PEeXKUMbI OTOOpa)kKeHHsI JOKyMeHTa
Ha 9KpaHe. ABTo3aMeHa. O6paboTKa TeKCTa: pe/lakTHpOBaHHe U JOpMaTHPOBaHUe, BhiZiesieHre parMeHToB U

JelicTBus Hafl pparmeHTamu. Pabora ¢ ab3aLiamu TekcTa.

14. MS WORD: OdopmrieHre TeKCTa: HOMepa CTPaHMI], KOJIOHKH TeKCTa, KOJIOHTUTY/IbL. 3aK/IaIK1, CHOCKH,
TpUMeYaHus], MepeKpecTHbIe CChUIKU.

15. MS WORD: Kakwue Tursbl rpaduku cyiiectByroT? JlaiiTe uM xapakrepuctuky. Kakoii Tun rpaduku B MS
WORD?

16. MS WORD: Kak co3aTh pUCYHOK, ¥ KaKHe CYIeCTBYIOT CITOCOOBI pacro/IOXKeHUs PUCYHKA B TEKCTe?



17. MS WORD: Uro nipencrasnsietT coboit 06vekT WordArt?

18. MS WORD: Kak co3gath (hopmysibl ¥ BCTaBUTh CUMBOJIbI B TEKCT?

19. MS WORD: 1511 vero npefHa3sHaueHbl ciucKu? KakoBbl ux Buzpl? [lopsgok co3maHus.
20. MS WORD: Kak co3zaath Tabnuiy? Pery/sipHble U HeperyJsipHbie TabIHLIbI

21. MS WORD: IlTabnonb1. Co3zaHue U UCTIob30BaHue Gopm.

22. MS WORD: Co3pnanue JOKyMEHTOB B peXKUMe CJIASTHUS.

23. MS WORD: Co3paHue oryiaBieHUi U yKa3aresei.

5.3.2 TumnoBbie 3agaHusi (OLeHOYHOe CPeACTBO - KOHTpO/IbHbIE BOMPOCHI) 1A OLEHKH
copmupoBanHocTu KomnereHnuu OITK-5

24. MS WORD: I'naBHEbIM1 JOKYMEHT.

25. POWERPOINT: Co3gaHue 1 fieMOHCTpaLUsl 371eKTPOHHBIX TTpe3eHTaL|il.

26. MS EXCEL: BBoj, peflakTHpoBaHHe 1 (popMaTHpoBaHue AaHHBIX. CocTaBieHue dhopmyst. Pabora c
pabourmy KHuramu. CBsizaHHbIe U BHeJpeHHbIe 00beKThl. O6MeH gaHHbIMU Mexxay EXCEL u apyrumu

TMMPUJIOKEeHHUSAMHU.

27. MS EXCEL: Hacrpotiika paboueii ob6mactu. MS EXCEL: ITocTpoeHue U peJaKTUPOBaHKe THarpaMM.
HacTtpoiika mapameTpoB cTpaHuL]. KoJOHTUTYIBL

28. MS EXCEL: Ba3bl sanHbiX. @PUIbTpaIyst ¥ COPTUPOBKA TabIHII.

29. MS EXCEL: CocTaB/ieHle WTOrOBbIX OTUETOB U CTPYKTYpHpOBaHWE pabOuMX JIMCTOB.

30. MS EXCEL: KoHconvauys JaHHBIX: ee Ha3HaueHWe U MpoLeAypa KOHCO/IH/alU.

31. MS EXCEL: Ananu3 u pacripefiesieHle JaHHBIX: 1T0Z00p rmapaMeTpa,

32. MS EXCEL: Tab/uIibl MoCTaHOBKH JAHHBIX. AHAIU3 JaHHBIX C TIOMOIIBIO JIUceTuepa ClieHapHeB.
33. MS Access. OCHOBHbIe 3Tarbl CO3/aHus 6a3bl JaHHBIX. MS Access.

34. MS Access. Co3faHuye Tab/uIl ¥ KX HOpMaJTU3aIiusl, CXeMbI JAHHBIX

35. MS Access. CxeMbl JaHHBIX.

36. MS Access. Co3faHue 3aripoCcOB U UX Ha3HaueHue.

37. MS Access. Co3ganue ¢hopM U UX Ha3HAUEHHe,



38. MS Access. Co3jjaHre OTUYETOB.

39. .IIporpamma MS Outlook. OpraHatizep u ryiaHHpoBaHue MeponpusTuii. OroBellieHre rPYIII O

MepOTIPUSTHUSIX.

40. IIporpamma MS Outlook. DsiekTpoHHas moura.

41. TexHosoruu oOMeHa (haiiiaMy pa3IMUHOTO 00beMa.

42. DJeKTpOHHas 3anvcHast KHKKa MS OneNote. CUHXpOHHW3alUsl JJAHHBIX B OJIOKHOTE.

43. Online MS Office. HasnaueHue, mopsifiok paboTbI ¥ BO3MO>KHOCTH.

44. Co3zganuve obsauHoro xpanunuina MS. TTopsok o6Mena uHdopmariueii.

45. Tlaket nporpamm MS Office 365. CocTaB ¥ Ha3HaueHUe.

46. BupyChl ¥ TEXHOJIOTHU 3aL{UTh] OT BUPYCOB. AHTUBUPYCHBIE POrPaMMBI.

KpuTepuu oneHuBaHus (0LleHOUYHOe CpeACTBO - KOHTpo/IbHbIE BOIIPOCHI)

Onenka Kpurepuu orjeHrBaHUs
NIPEBOCXOHO YpoBeHb 3HaHUI B 00beMe, TIPEBBIILIAIOIIEM IPOTPAMMY TT0/ITOTOBKH.
YpoBeHb 3HaHUI B 00beMe, COOTBETCTBYIOLL|EM TIPOTPaMMe TIOATOTOBKH, Oe3
OTJINYHO

OLIMOOK.

OYeHb XOPOLI0

YpoBeHb 3HaHWH B 00bEMe, COOTBETCTBYIOIEM TIPOTrPaMMe TO/[TOTOBKH.
ITomyIIieHo HeCKOIbKO HeCyIeCTBeHHBIX OIIMO0K

XOPOIIO

YPOBEHI: 3HAHUHN B O6’beMe, COOTBETCTBYIOILEM ITPOIr'PaAMMe TTOATOTOBKH.




OueHka Kpurtepuu oLieHUBaHUs

ITomy1iieHo HeCKObKO HerpyObIX OIHUO0K

MMHHMAa/ILHO A0y CTUMBIH YPOBEHb 3HaHMHA. JIOMyILeHO MHOTO Herpy6ObIxX
Y/IOB/IETBOPUTE/TLHO y yp Horyt Py
OIIINOKU.

HeyJOBJ/IETBOPUTE/IbHO ypOBEHb 3HAHMI HIDKE MUHUMAJIBHBIX TPE6OBBHHﬁ. Nmenu mecTo prGLIe OLIMOKH

OTcyTcTBUE 3HaHUM TeopeTHUeckoro Marepuana. HeBo3MOXXHOCTh OLIeHUTb
T710X0 N
TIOJTHOTY 3HaHWH BC/Ie/ICTBHE OTKa3a 00ydJarolierocst oT OTBeTa

5.3.3 TunoBbie 3agaHusa (oLeHOUHOe cpeAcTBO - IIpakTHueckoe 3ajaHue) /A OLEHKHU
chopmupoBaHHocTH KommnereHuu OIMTK-2

bunersl a1 3x3aMeHa

HaronaneHell MccnejoBaTenbckuii Hrokeropozickuii rocyjapCTBeHHbBIM YHUBEPCUTET
um. H.W. Jlo6aueBckoro

VHCTUTYT 5KOHOMUKH Y NIpeJIpUHAMAaTe1bCTBA

Kadenpa yHuBepcUTETCKOTO MeHe/PKMEeHTa 1 MIHHOBAL[M B 00pa30BaHUU
Ouciunnvza «MHdopmaTtyika v MH(OPMaLMOHHbIe TEXHOJIOTUN»

BIJIET Ne 1

1. Teopemuueckuli gonpoc:
Bugpi u cBoiicTBa uHpopmaumu. Koauposanve nHdopMari.

2. I[Ipakmuueckas 3adaua:

MS EXCEL: Wcnonb3ys 6ombliryto Tabauily (BbiaeTcs B Buzie (atina), MpoBeCTH COPTUPOBKY:
® 1o damunusam oT A 1o A u ot A 10 A;
® 3 npefenax ¢amuuii Ha OykBy K mpoBecTy cOpTHPOBKY 110 MMeHaM oT A 1o 5.

3ag. kaenpoit bemubriii A.
JK3aMeHaTop
5.3.4 TunoBbie 3agaHusa (ouLeHOUHoe cpeAcTBO - IIpakTHueckoe 3ajaHue) /i1 OLEHKHU

chopmupoBaHHocTH KommnereHnuu OITK-5

HarpioHanbHbIN MCcieqoBaTeIbCKU HI)Keropockuii rocyjapCTBeHHbIM YHUBEPCUTET
uM. H.U. JlobaueBcKoro

VIHCTATYT 5KOHOMMKHU U TIpeATNIPUHUMATE/IHCTBA

Kadeapa yHHBEpCUTETCKOTO MEHEPKMEHTA U MHHOBAL[MH B 00pa30BaHUN
MucuynvHa «iHbopMaTrKa 1 MH(OOPMAI[MOHHbIE TEXHOTOTUH»



BUJIET Ne 8
1. Teopemuueckuli gonpoc:

1. DyIeKTpOHHas 3anucHas KHmkKa MS OneNote. CUHXpOHM3aIMs JJAHHBIX B OJIOKHOTE.

2. IIpakmuueckas 3adaua:
MS EXCEL: Wcnonb3ys 60nbliryto Tabauily (BblaeTcs B Bufe ¢aiina), MpoBeCcTy IPyIrupoBKY
CTPOK 110 (hamususim Ha OykBeI A, B 1 K.

3aB. Kadepoii bennbiii A.

JK3aMeHaTop

5.3.5 TunoBbie 3agaHusa (oueHOuUHOoe cpeAcTBO - IIpakTHueckoe 3ajaHue) /i1 OLIEHKHU
chopmupoBanHocTa KomnereHnuu OITK-6

HaroHanbHbeIl MccnejoBaTebCkuii Hrokeropozickuii rocyjapCTBeHHbINM YHUBEPCUTET
um. H.W. JTo6aueBckoro

VHCTUTYT 5KOHOMUKH Y NIpeJIpUHAMAaTeNbCTBA

Kadeapa yHuBepcuTeTCKOro MeHel)KMeHTa U MHHOBAaLIMi B 00pa30oBaHKU
Jucuynnyza «VHpopmaTrKa 1 MH(OpMaLjMOHHbIe TeXHOJIOTUN»

BIJIET Ne 16

1. Teopemuueckuli gonpoc:
Co3zganue obsauHoro xpanuuiia MS. ITopsiiok o6MeHa nHGOpMalue.

2. [Ipakmuueckas 3aoaua:

MS EXCEL: Co3path pery/spHyto Tabmmiy co crondmamu: Ne ri/m, ®amunus, Vms, OTuecTBo,
Bo3spact, Oksazi. 3armoHUTE TabIULy MATHI0 GaMUTHUSIMA W OCTa/TbHBIMU AaHHBIMU. [10CTPOUTH 10
JAHHBIM TabJMLILI TUCTOTPAMMY U KPYTOBYIO IarpaMMy.

3aB. Kadepoii bennbiii A.b.

OK3amMeHaTop
Kputepuu onjeHnBaHus (0LleHOYHOe CpeACTBO - IIpakTHUeckoe 3ajaHue)

OneHka Kputepun orjeHMBaHuUs

TPeBOCXOHO [TposeMOHCTPUPOBaH TBOPYECKUH MO/XO0/, K PeLleHHI0 HeCTaHJapTHBIX 3a/1ay




OueHka Kpurtepuu oLieHUBaHUs

ITposieMOHCTPUPOBAHBI HABBIKY TPU PeIlieHWH HeCTaHJAPTHBIX 3a71au 6e3 ommbok
OTJINYHO
Y He/I0UeTOB.

[Tpo/1leMOHCTPUPOBAHbI 6a30BbIe HABLIKY TTPU PEIIEHUH CTaHZAPTHBIX 3a/1au Oe3
OUeHb XOPOIIIO
OIMOOK U HeI0UETOB.

ITpogeMoHCTpHUpOBaHb! 6a30BbIe HABBIKY IPY PellleHnH CTaH/AapTHBIX 3aJau C

XOpOILO

HEKOTOPBIMH HeJJ0YeTaMu

VMeeTCsi MUHMMa/bHbIA HAaOOP HABBIKOB /|15 pellleHUs] CTaH/[apTHBIX 33y C
YJOB/IETBOPUTEHHO

HEKOTOPBIMH HeJJ0UeTaMu

I1pu pelleHNH CTaHJAPTHBIX 3a/ia4 He NPO/IeMOHCTPUPOBAHBI 6a30Bble HAaBBIKH.
Hey/IOB/IETBOPUTE/IEHO

Vmeny MecTo rpyOble OMIMOKH.

OtcyTcTBUe BafieHus MaTepraioM. HeBO3MOKHOCTh OLIeHUTh Hallnure HaBBIKOB
TIOXO

BCJIe[ICTBHE OTKa3a 00yuaroIerocst OT OTBeTa

6. YueOHO-MeTOANUYECKOE U HH()OPMALIMOHHOE 00ecreueHne JUCIUIUTHHBI (MOAYJIs)

OcHOBHasi uTeparypa:

1. Katimun Butamuii Agonbdosuu. HpopMaTrKa : YueOHUK / MeXayHapoJHbIM UHCTUTYT SKOHOMUKH
Y MeHe/KMeHTa. - 6-e u3f. - Mocksa : OOO "HayuHo-u3gatenbckuii ieHTp MH®PA-M", 2016. - 285 c. -
BO - bakanaspwuar. - ISBN 978-5-16-003778-3. - ISBN 978-5-16-102877-3.,
https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=615442&idb=0.

2. OpgunnioB bopuc EdbumMoruu. MHbopMaTiiKa : Yue6Hoe rocobue / @HUHaHCOBBIN YHUBEPCUTET TIPU
ITpaBuTenscTBe Poccuiickoii @esieparui. - 2-e U3, ; iepepab. u gom. - Mockea : By3oBckuit yueOHUK,
2016. - 410 c. - BO - bakanaBpuart. - ISBN 978-5-9558-0230-5. - ISBN 978-5-16-005108-6., https://e-
lib.unn.ru/MegaPro/UserEntry?Action=FindDocs&ids=742243&idb=0.

3. OaunioB bopuc EdbrumoBuu (®uHaHCOBBIN yHHUBepcUTeT TIpu [IpaBuTenbcTBe Poccuiickoi
®eneparun). CoBpeMeHHbIe HH(OPMALIMOHHbIE TEXHOIOTUU B yTIPaB/I€HUM SKOHOMUUECKON
JesITe/TbHOCTBIO (TeopHst 1 TIPAaKTHKA) : YueOHoe rmocobue / @UHAHCOBBIM YHUBEPCUTET TPH
[MTpaButenscTBe Poccuiickoit @efeparuu. - 1. - Mocksa : By3oBckuii yuebnuk, 2024. - 373 c. - (Boiciiee
obpaszoBanmue). - [IpodeccronansHoe obpasoBanue. - ISBN 978-5-9558-0517-7. - ISBN 978-5-16-
112968-5 (anekTp. usganue). - ISBN 978-5-16-012504-6 (ISBN cousgarens).,
https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=932711&idb=0.

4. 'ndopmaruka [Jjjist 5JKOHOMHUCTOB : yueOHUK Ay1si By30B / B. V. 3aBropognuii [u gp.] ; oz peaakuyeit
B. U. 3aBropojHero. - 2-e usf. - Mockga : FOpaiir, 2025. - 443 c. - (Beiciiee obpa3oBanue). - ISBN 978-
5-534-20156-7. - TekcT : anekTpoHHbIi / DBC "FOpaitt"., https://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=921995&idb=0.



[ononmHuTebHAs TUTEpaTypa:

1. AbpamoB Asnekcanzp AnekceeBud. ViHbopMaTHKa it 5KOHOMUCTOB : yuebHOoe rmocobue / A. A.
Abpamos, E. JI. [llypemos, C. b. Adanacker ; HHI'Y um. H. U. Jlo6aueBckoro. - Hwkuuii HoBropog, :
N3p-Bo HHI'Y, 2012. - 143 c. - TekcT : 3/1eKTpOHHBIH., https://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=851186&idb=0.

2. Yacusik JI. H. Ormicanust 1abopaTopHBIX padboT 110 Kypcy «HbopMaTHKa U MHGOPMaI[MOHHbIe
tTexHonorum» (Microsoft Word, Excel, Access, PowerPoint 2007, 2010, 2013 u 2016) : yue6Hoe
rocobue / Yachwik JI. H. - Hwxkanit Hosropog : HHI'Y um. H. U. JTobaueBckoro, 2017. - 130 c. -
PekomeHj0BaHO MeTouuecKou Komuccueit MDTT ajis cryasentoB HHI'Y, oOyyaroriuxcst o
Harpas/ieHuto oArotoBku 38.03.03 «YmpaBieHue niepcoHanoM». - BUO/MOrD.: IOCTYHA B KAPTOUKe
KHUTH, Ha caiite OBC Jlanb. - Kuura u3 konnekyun HHI'Y um. H. U. JlobaueBckoro - ViHpopmaTuKa.,
https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=709277&idb=0.

3. lndopmaruka A1t 5KOHOMHCTOB. [IpakTrKyMm : yue6HOe ocobue s crio / B. W. 3aBroposnmii [u ap. ]
; mof pepakuuen B. U. 3aBropoanero. - 3-e u3n. - Mocksa : FOpaiir, 2024. - 298 c. -
(TTpodeccuonanbHoe o6pazoBanue). - URL: https://urait.ru/bcode/538098 (mata obparieHus:
15.08.2024). - ISBN 978-5-534-11850-6 : 1309.00. - Tekcr : snekTpoHHsIii // S5C "HOpait"., https://e-
lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=904353&idb=0.

[TporpammHoe obecrieueHue 1 IHTepHeT-peCypcChl (B COOTBETCTBUH C COJiePKaHUeM IUCIUTTAHBI):

ITporpammHOe obecrieueHue:

1. Cucrema Windows.

2. Microsoft Office Bepcuii 2007, 2010, 2013 unu 2016.
VHTepHeT-pecypcsbl:

3. http://www.znanium.com/

4. http://www.unn.ru

7. MaTepHa/IbHO-TeXHHYECKOoe o0ecreyeHHe JUCHUIIMHBI (MOY 1)

YueOHble ayIUTOPUM [I/isI TIPOBEJIEHUs yUeOHBbIX 3aHSITHM, TPeJyCMOTPEHHBIX 00pa30BaTe/bHOMN
MPOrpaMMOM, OCHaIl|eHbl MY/JIbTUMEJUHHBIM 000pYy/j0BaHHEM (TPOEKTOP, 3KPaH), TeXHUUECKUMH
cpeficTBaMUu 00yUeHHs, KOMITbIOTEpaMH.

[MomereHyst 7SI CaMOCTOSITeNIbHOM paboThI 00YYarOIMXCSI OCHAIL[eHbl KOMITbIOTEPHON TeXHUKOW C
BO3MOXXHOCTBIO TIOAK/TIOUeHUs K ceTh "HTepHeT" U obecriedyeHbl [JOCTYIIOM B 37€KTPOHHYIO
MH(OpPMaIMOHHO-00pa30BaTe/IbHYI0 CpPesy.

[Mporpamma cocrtaBjiieHa B cooTBeTcTBuM ¢ TpeboBanusmu OC HHI'Y 1o HampaBieHHO
noArotoBky/crietanbHOCTH 38.03.03 - YTipaB/ieHre nepcoHaIoM.

ABTop(bI): YacHbIK JIeonTuii HukonaeBuY, KaHAUAaT TeEXHUYECKUX HayK, OLeHT.
3aBenyromumii kagezapoii: begHbiii Anekcanzp boprcoBuy, KaHUAAT COLMOIOTMUECKUX HayK.

ITporpamma oj00peHa Ha 3acelaHUU MeTOJUUeCKou Komuccuu ot 12.11.2024, npotokos Ne Neb.
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