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1. Mecto pucyuninHsbl B cTpyktype OITIOII

IMuctynvaa 51.0.13 [1es10npor3BoACTBO U IOKYMEHTOOOOPOT B OpraHax BJIaCTU OTHOCHUTCS K
o0si3aTelbHOM YacTy 0Opa30BaTeTbHOM MTPOTrPaMMBbI.

2. IInanupyembie pe3y/ibTaThl O0yYeHHsI MO JAUCIUIUIMHE, COOTHECEHHbI€ C TUIAHUPYEMBIMH
pe3y/ibTaTaMi OCBOeHUsI 00pa3oBaTe/bHON MpPorpaMmbl (KOMIETeHHMAMH M HWH/UKATOPaMH
AOCTYDKeHHsI KOMITeTeHI[Ui)

MedHc8edoMCmeeHHble
KOMMYHUKayuu,
obecneuusamb
e3aumooeticmaue
opaaHos enacmu ¢
epasxcdaHamu,
KOMMepyecKumu

0Oes108y10 nepenucky, obujeHue
no menecpoy, npogedeHue
coeewjaHutl, npeseHmayuti
OIIK-7.2: Ucnonb3yem
npogeccuoHanbHble npuemMbl U
mexHono2uu 0e1060U
KOMMYHUKayuu 0as

cnocobbl u npueMbi 8e0eHust
cnyscebHol nepenucku.

Ymemnb cocmasnsimb
0p2aHU3AYUOHHO-
pacnopsidumebHble 0OKYMeHMbl
8 coomeemcmeuu ¢

cywjecmsyowumu

dopmupyemsbie IlnaHupyeMbie pe3yabTaThl 00yUeHHs M0 AUCHUILUIMHe | HanMeHOBaHHe OLeHOYHOTO CPe/ICTBA
KOMIIeTeHI{NHU (Mofgyn0), B  COOTBETCTBMM C€  HHAUKATOPOM
(xof, comep)kaHue | JOCTH)KeHHS KOMIIeTeHIIMH
KOMTIETEHIIVN) Nupukarop poctwkeHusi | PesyabTarsl 00yueHust Jns Tekymiero | /ins
KOMIIeTeHI{MU 10 JUCLUII/INHE KOHTPOJIA MPOMEe)XyTOUHOMH
(xog, coZiepkaHue ycreBaemMoCTH aTTecTanuu
VHAWKATOpa)
OIIK-5: CnocobeH OIIK-5.2: Pewaem OIIK-5.2: IIpakmuueckoe
ucnonb3o0eams cmaHoapmHble 3a0ayu Ymemb pabomamb ¢ opucHbIM 3adaHue 3quém:
npoeccuoHanbholl | pnodeccuonanwHoii Npo2pammHbIM obecneueHuem Tecm KOHMDObHbLE
dessmeabHOCMU p
dessmeabHOCMU C Ymemb noddepacusamsb
uHgpopmayuoHHo- 60npochbl
npumeHeHuem 3/1eKMPOHHble KOMMYHUKAYUU;
KOMMYHUKQYUOHHble P P Y 4 Ipakmuueckoe
mexHono2uL, UHGOPMAYUOHHO- Ymemb ucnonb3osamb 3a0aHLe
20cydapcmeettble u | KOMMYHUKAGUUOHHDbIX UHGOPMAYUOHHblE MeXHOA02UU Tecm
MYHULUNAAbHbLE mexHonoauil npu 0OKyMeHmuposaHuu
uHgopmayuoHHble OIIK-5.3: ¥Ymeem uHpopmayuu; ocywecmensimb
cucmembl; ocywecmensimb NOUCK HOPpMAmMuUBHO-NPagoeblx
NpuMeHAMb 83aumooelicmeue ¢ 0doKymeHmoe 8 cpepe
mexHono2uu
2paxcoaHamu u de/s10npou3800CMEa U OKA3aHus
3/1eKMPOHHO20
opeaHu3ayusmu 8 npoyecce 20Cy0apcmeeHHbIX U
npagumesabcmea u
npedocmasnenus npedocmaeneHust MYHUYUNANBHBIX yCAye.
20Cy0apCmeeHHbIX 20Cy0apCimeeHHbIX
(MyHUYUNANbHBIX) (MyHUYUNanbHbIX) yciye, 8 OITK-5.3:
yeaye; moMm Yucnae ¢ npuMeHeHuem
_  |Brademb Hasbikamu
OUCMAHYUOHHBIX MeXHOA02Ul
Nno00epiHCcaHusi NUCbMEHHbIX
KOMMYHUKayuii;
Bnademb mexHonozuet
ocywecmesneHust caydicebHol
nepenucku, Hasbikamu pabomsnl 8
CNpagoYHO-NPABOBbIX CUCMeMAax,
mekcmosom pedakmope (MS
Word u ananozuunble).
OIIK-7: CnocobeH OIIK-7.1: Ocywecmensem OIIK-7.1: IIpakmuueckoe
ocyujecmeaamb Oesnosoe obujeHue: nybauyHble |3Hamb HOpMAMUBHO-NPABOBYIO 3adaHue 3quém:
BHYMPUOP2AHUSAYUO | gy icmynaenus, nepe206ophi, 6asy denonpoussodcmaa, Tecm
HHBIE U KonmponbHble

80NpoCh!
IIpakmuueckoe
3adaHue

Tecm




opaaHu3ayusmu,
uHcmumymamu
2paxcOaHcKoz20
obujecmea,
cpedcmeamu
maccoeoti
uHgopmayuu.

00CMUdiCeHUst NOCMABAEHHbIX
yesell 8 npoyecce 0e108020
obuweHus

OIIK-7.3: AHanu3zupyem
KOMMYHUKAmMUueHble Npoyecchbl
8 OpeaHu3ayuu u
paspabambieaem
npeodnoHceHUs NO NOBbILUEHUIO

ux a¢pcpexmusHocmu

HOpMAamueHbIMU mpebo8aHusIMu
K OOKymMeHmayuu,
0OKyMeHmuposamb
Op2aHU3AYUOHHO-
ynpaeneHuecKue peweHus,
axanusuposams UHpopmayuro,
C853aHHYIO C OpeaHu3ayueli
8HympeHHe20
0okymeHmoobopoma;
noddepicugams 31eKmMpOHHble
KOMMYHUKayuu, eecmu 0es108y10
nepenucky;

Bnademb npakmuueckumu
HABbIKAMU NO COCMABAEHUIO U
ohopMmaeHUIO OP2aHU3AYUOHHO-
pacnopsioumesnbHbIX
O0OKYMEeHmMO8, HaebIKamu
axanusa uHgopmayuu o
(hyHKYUOHUpOBAHUU CUCMEMb!
8HympeHHe20
0oKymeHmoobopoma
opeaHu3ayuu; mexHonozuel
ocywecmesneHusi caydicebHol

nepenucku.

OIIK-7.2:

Ymemb cocmasnsimb
0p2aHU3AYUOHHO-
pacnopsidumesnbHble OOKyMeHMbl
8 coomeemcmeuu ¢
cywjecmsyowjumu
HOpMAamueHbIMU Mpebo8aHusMu
K OOKymeHmayuu,
0OKyMeHmuposamb
Op2aHU3AYUOHHO-
ynpaeneHuecKue peweHus,
axanusuposams UHpopmayuro,
C853aHHYIO C OpeaHu3ayueli
8HyMpeHHe20
0okymeHmoobopoma;
noddepicugams 31eKmMpOHHble
KOMMYHUKayuu, 8ecmu 0en08yio

nepenucky.

OIlIK-7.3:

Bnademb npakmuueckumu
HABbIKAMU NO COCMAB/AEHUIO U
oopmneHuIo 0peaHU3ayuUOHHO-
pacnopsioumenbHbIX
OOKYMeHMO8, Ha8bIKaMU
axanusa uHgopmayuu o
hyHKYUOHUpOBAHUU CUCMeMb!

@HympeHHe20




dokymeHmoobopoma
opeausayuu; mexvosnoaueti
ocywecmeneHust caydicebHol

nepenucku.

IIK-15: ymeem secmu
0en10npou3eo0cmeo u
0okymeHmoobopom 6
opeaaHax
2ocydapcmeeHHoll
enacmu Pocculickoll
®edepayuu, op2aHax
2ocydapcmeeHHoll
enacmu cyb6sekmos
Poccuiickoil
®dedepayuu, opeaHax
MecmHo2o
camoynpassneHusl,
20Cy0apCcmeeHHbIX U
MYHUYUNAAbHBIX
npeonpusimusix u
yupexcoeHusix,
HAyuHbIX U
0b6pazoeamesnbHbIX
opeaHu3ayusix,
noAumu4ecKux
napmusix,
obujecmeeHHo-
noAuMu4eckux,
KOMMepuecKux u
HeKOMMep4ecKUX
opaaHu3ayusix

IIK-15.1: IlpumeHsiem Ha
Npaxkmukxe yeHmpaiu308aHHyo
U CMelaHHble popmbl 8e0eHUst
desonpousgoocmaa, cucmemy
83aumodelicmeust 8 pamKax
8HymMpUBEOOMCMBEHHO20 U
MexHceed0MCMBEHHO20
3/1eKMPOHHO20
0oKymeHmoobopoma
IIK-15.2: Ucnonb3yem 3HaHUs
0 cocmase ynpaeneHuecKux
00KyMeHmos, obujue
mpeb0oeaHus K 0popmaeHuIo
00KyMeHmos, npoyedypy
¢opmupoearus
00KyMeHmManbHo20 (PoHOa
Op2aHU3ayuu npu pewieHuu
npogeccuoHanbHbIX 3a0au
ITK-15.3: TIpumeHsiem obwjue
NPUHYUNbl PyHKYUOHUPOBAHUS
cucmembl 31€KMPOHHO20
0oKymeHmoobopoma u
OCHOBHble NOAOHCEHUS!
3aKoHoOamenbcmea o6

3/1eKMpOHHOU noonucu

IK-15.1:

3Hamb ocobeHHOCMU 8eQeHUs!
00KyMeHmoobopoma 8 op2aHax
enacmu;

Ymemnb ocywjecmensimb
00KyMeHmMoob60opom 8 op2aHax

enacmu;

Bnademb 0CHOBHbIMU Memodamu

COB8peMeHHO20
desonpou3sgoocmea.

IK-15.2:

3Hamb OCHOBHble NPUHYUNBbL
pazpabomku memoouyecKux u
CNpasoyuHbIX Mamepuaa08 no
OCHOBHBIM 80NPOCAM
OesimenbHOCMU O0AHCHOCMHBIX
Auy;

Ymemb cocmasnsimb
0p2aHU3AaYUOHHO-
pacnopsioumesibHble 0OKYMeHMbl
8 coomeemcmauu ¢
cyujecmayowumu
HOpMAmueHbIMU mpebosaHuamMu
K OOKyMeHmayuu;

Bnademb Haebikamu
Nno020moeKuU U 0popmaeHus
0p2aHU3AYUOHHO-
pacnopsoumesnbHbIX
0OKyMeHmo8

IIK-15.3:

3Hamb HOpMAMUBHO-NPABOBYIO
6a3y co30aHust U UCNOAb308AHUS
3/1eKMPOHHbIX OOKYMEHMO8 8
op2aHax enacmu u nNpuMeHeHus
3/1eKMpOoHHOlI noonucu 8
desnonpou3sgoocmee, mexHoA02UU
3/1eKMPOHHO20
00oKyMeHmoobopoma 8 op2aHax
enacmu;

Ymemb opopmasmb
3/1eKMPOHHble OOKYMeHMbl,
0OKyMeHmuposamb
Op2aHU3ayuUOHHO-
ynpasneHueckue pewleHusl,
umemb npedcmaeneHue o
COBpeMeHHbIX CUCMeMax

Joknad-npezenmayus
IIpakmuueckoe

3a0aHue

3auém:
KonmponbHble
680NpoChl
IIpakmuueckoe
3a0aHue

Tecm




3/1eKMPOHHO20
0okymeHmoobopoma.

Bnademb ocHOBHbIMU Memodamul
COB8peMeHHO20
de/lonpou3800Ccmaea, HagbIKamu
Nnoo0epHCaHuUsi 31eKMpPOHHbIX

KOMMYHUKayuti.

3. CTpyKTypa M cojep>XxaHue JUCLUIL/IMHbI

3.1 TpyA0eMKOCTb AMCLUIIITUHBI

oyHas O0YHO-3a04YHast

OO011as TPY/J0EMKOCTD, 3.e. 2 2

Yacos 1o yue0HOMY IJIaHY 72 72

B TOM 4HUCJIe

ayJUTOpPHbIE 3aHATHSA (KOHTaKTHas padoTa):

- 3aHATHSA JIEKIJMOHHOI'0 THIIA 16 16

- 3aHATHUS CEMHHAPCKOr0 TUMNA (MpaKTHYecKue 3aHsTus / 1abopaTopHbie 32 8

paboThI)

- KCP 1 1

caMocTosTe/bHasA padoTa 23 47

ITpomexyTouHas arrecTanus 0 0
3auér 3auér

3.2. CozepxaHue JUCLUIIIMHbI
(cmpykmypupoeaHHoe no memam (paszdenam) C yKa3aHueM Omee0eHHO20 HA HUX Ko/auyecmed

axkademuuecKux udacog u 8uobl yuebHbIx 3aHamuil)

HanmeHoBaHue pa3aesioB ¥ TeM JUCLIHUITTIMHBL Bcero B TOM 4HCJ/Ie

(uacer) KonrakTHas pabora (paGora BO

BBHI/IMO,[[eﬁCTBHH C npeno,anaTeneM), YHachkl U3

HUX
3aHATHS CamocrosTespHast
CeMHHapCKOro pabota
3aHATHA THITA ob6yuaromierocs,
JIEKLJIOHHOTO | (TIpaKTU4ecKue Bcero Hackl
THMA 3aHsiTUsi/nabopar

OpHbIe paboThl),
Yacel

o 5 9 3 9 S 959 3
O SR S S S S SR S | ¢
0 0 0 0 0 0 o 0 o 0

Tema 1. CoBpeMeHHbIe TeHZEHIMY TPUMeHeHVst MH()OPMAaLMOHHBIX

€XHOJIOTHH B CHICTEME T'0C CTBEHHOTO e Poccwmiickoit

TeXHOJIOTHI B CCTeMe rOCyAapCTBEHHOTO YIIpaB/IeH!s B UHACKOH 7 7 ’ ’ ’ 0 4 9 3 5

dejiepaliiy, MOHITHE HHPOPMALMOHHOTO 061jecTBa. OCHOBHBIE

TepMHUHBI ¥ OTpe/ie/ieHusi B 00/1aCTH [1eJI0NPOU3BO/ICTBA.

Tema 2. 3akoHO/jaTe/IbHOE 1 HOPMaTUBHO-METOMUeCKoe

A P A 7 07 2 2 2 1 | 4 3 3 4

peryaMpoBaHue [ieJIoNPor3BO/CTBA B OpraHax BaCTH.

Tema 3. Knaccudukauus gokymeHToB. OpraHy3aliioHHO-

pacriopsiiutensHble foKyMeHTH! (OP/T). CoBpeMeHHbIe TpeGOBaHUS K 26 | 26 6 6 12 4 18 | 10 8 16

cocTaB/ieHur0 U opopmienuro OP/]




Tema 4. [lenoBasi epernucka: pasHOBUAHOCTH, CTPYKTYPa, NpaBrjIa

12 12 2 2 6 1 8 3 4 9
othopmiieHus CykeOHbIX rmuceM. PaboTa ¢ 0OparieHHsIMU rpaXkjaH
Tema 5. OpraHu3anyst JOKyMeHT0000pOTa B OpraHax B/IaCTH.

. T

DJIEeKTPOHHBIE [JOKYMEHTBI U 3JIEKTPOHHAS MOATNCE. TeXHOIOrum 19 | 19 4 4 10 ? 14 6 5 13
3JIEKTPOHHOTO [IOKyMeHT0060poTa. [lepcoHabHbIe JaHHbIE U UX
3allyTa.
Arrecranus 0 0
KCP 1 1 1 1
Utoro 72 72 16 ‘ 16 ‘ 32 ‘ 8 49 25 23 47

CojepixaHue pa3/ie/ioB M TeM AMCIUIIUHBI

Tewma 1. CoBpemMeHHble TeHeHLIMY puMeHeHYst HGOPMal[MOHHBIX TEXHOJIOTUM B CUCTeMe TOCYJapCTBEHHOT0
yrnpaeneHus B Poccuiickort @efieparivy, MOHSTHE WHGOPMAaI[MOHHOTO 0011[ecTBa.

ITonsiTre uHMOpMarMoHHOro obirecta. CTpaTerys pa3BUTHs UHGOPMAIMOHHOrO 001ecTBa B PO, LI
"Lincdpoast s5koHOMUKaA", "VIH(OpPMaroHHOe 00111ecTBO".

Yka3 «O HalroHa/IbHbIX Lie/isix pa3BuTus Poccuiickoit @eaepaniyu Ha riepuog Ao 2030 rogax».

OcHOBHBIe TEPMUHBI U OTIpe/ieieHns B 00sactu fennonpoussogcTea. TOCT P 7.0.8-2013
JEJIOITPON3BO/JCTBO U APXUBHOE JEJIO. TEPMUWHBI U OITPEJEJIEHUSA

Tema 2. 3&KOHO,£[E[T€'J'H>HO€ Y HOpDMATHUBHO-MeTOANYeCKOe peryjirpoBaHre Oe/IoNpOon3BOACTBA B OpPraHax BJ/IACTH.

®enepanbHble 3aK0HBI (PesiepanbHbIi 3aK0H 0T 27.07.2006 N 149-®3 (pea. ot 29.12.2022) "O6 uxbopmariuu,
MH(OPMALMOHHBIX TEXHOIOTHUSIX U 0 3aute uH(opmaruu" ), mocraHoBneHus [IpaButenscTBa PO, npukassl
Pocapxusa

Cucrema I'OCToB ( 'OCT P 7.0.97-2016. OpraHu3aljiOHHO-pacIiopsiiuTe/ibHast JoKyMeHTaLus. TpeboBaHus K
odbopmnenuto fokymeHtoB, 'OCT P MCO 15489-1-2019. MudopMaiiys U AOKYMeHTal[s. Y TIpaB/ieHye
nokymeHTamu. Hacte 1. TIOHSTUS ¥ TIPUHIIUTIBI )

Tewma 3. Knaccudukaiys fokymeHToB. OpraHu3aljioHHO-paciopsaauTebHble JoKyMeHThI (OP/I).
CoBpeMeHHBIe TpeOOBaHUS K COCTaB/IeHHI0 u oopmieHuto OP/T

Bupl 10KyMeHTOB (OpraHU3alOHHBIE, PACTIOPSAUTE/NBLHBIE, THPOPMAI[MOHHO-CITPaBOUHbIE), 0011[epOCCHICKHe
Kaccu(uKaTopbl. PeKBU3UTHI JOKYMEHTOB, 0COOEHHOCTH U 0()OpMIIeHHe PeKBU3UTOB, pa3paboTka 6/1aHKOB
OpraHoB BJIaCTH.

Odopmnenne gokymentos o 'OCT P 7.0.97-2016 (mpukassl, c1y>kKeGHbIe 3aIMCKH U JIP.)

Tema 4. [lenioBast TiepenicKa: pa3HOBUHOCTH, CTPYKTYPa, MpaBuia opopmyieHus ciiyeOHbIX rceM. PaboTa ¢
oOpalleHUsIMU IpakaaH
Odopmnenue gokymentoB o I'OCT P 7.0.97-2016 (cnyxeOHble TUCBMA).

Tema 5. Opranu3zaiusi J0KyMeHTOO00POTa B OpraHax BjacTH. DIEKTPOHHBIE JIOKYMEHTBI M 3/IeKTPOHHAs
MO/INKUCh. TeXHOJOTUU 3JIEKTPOHHOTO IOKYyMeHTO000poTa. IlepcoHasibHbIe JAHHBIE M UX 3alllWTa.
®enepanbHbIi 3aKoH 0T 06.04.2011 N 63-®3 "O6 31ekTpoHHOM nognmuck" , defepaabHbIM 3aKOH OT
27.07.2006 N 152-®3 "O nepcoHanbHbIX JaHHBIX"

CoBpeMeHHBIe CUCTEMBI 3JIEKTPOHHOTO JOKYMeHTO000pOoTa.

4. YueOHO-MeTOANUYeCKOe 00ecrieyeHHe CaMOCTOSITe/TbHOW PadoThI 00yJarouxcs



CamocTosiTenibHasi paboTa oOyuarol[uxcsi BK/IOUaeT B cebsi TOATOTOBKY K KOHTPOJIBHBIM BOIPOCaM U
3a/laHUSIM [IJis TeKY1llero KOHTPOJ/ISi U TIPOMEeKYTOUHOM aTTecTaljuM M0 UTOraM OCBOEHMS AUCLIUIUIUHBI
MpUBE/IEHHBIM B II. 5.

st obecrieueHUst CaMOCTOSATETEHOM PAab0ThI 00YUaIOIUXCS UCTIO/Ib3YIOTCS:

- 3JIEKTPOHHBIN Kypc "/le/0rpou3BoCTBO U JOKYMEeHTO000pOoT B opraHax Biaactu (PokyHoBa O.B.)
(denonpou3BoactBo-I'MY)" (https://e-learning.unn.ru/course/view.php?id=4769).

Wubie yuebHO-MeToAMUeCKHe MaTeprasibl: CaMocTosiTeNlbHast paboTa CTy/IeHTOB HarpaB/ieHa Ha
yriay06/ieHre 3HaHUM 110 BCeM TeMaM paboueii MporpaMMBbl.

Lenb caMmocCTOsITe/TLHOM PaOOTHI - TOATOTOBKA COBPEMEHHOTO KOMITETEHTHOT'O CTelaInucTa v
dhopmMHpOBaHUe CITOCOOHOCTeN U HaBLIKOB K HETIPEPBIBHOMY CaMO0Opa30BaHUIO U
1po—(heCcCOHaILHOMY COBEpIIIEHCTBOBAHUIO.

CamocTosiTenibHast paboTa siB/isieTCst HauboJiee /iesiTe/TbHbIM M TBOPUECKUM TIPOIIeCCOM, KOTOPBIM
BBITTO/THSIET PSIZl AUIAKTUUECKUX (DYHKIHI: CrIoCOOCTBYeT (POPMHUPOBAHUIO AUATIEKTUUECKOTO
MBIIIIEHUS], BbIpabaThIBaeT BBICOKYIO KYJ/IbTYPY YMCTBEHHOTO TPY/la, COBEPIIIEHCTBYET CITIOCOObI
OpraHu3aliuy ro3HaBaTeIbHOM JesTe/TbHOCTH, BOCIIUTLIBAET OTBETCTBEHHOCTb, 11e/1eyCTPEeM/IEHHOCTb,
CHCTeMaTHUYHOCTD U T10C/IeJOBaTe/IbHOCTE B paboTe CTYZIeHTOB, pa3BUBAeT Y HUX OepekHoe
OTHOIIIEHHEe K CBOEMY BpeMeHH, CTIOCOOHOCTh JOBOUTD [0 KOHIIA HauaToe ZeJo.

I/IBYI-IEHI/IE MOHSATUIHOIO dlridpaTta JUCHUIT/IMHBL

Bcsa cuctema HHAHBHAY&HBHOﬁ CaMOCTOSITETbHOM pa6OTbI AO0JDKHA OBITE MNoguUrHeHa YCBOEHHIO
TTOHSATUIHOIO dIlfapara, MOCKOJIbKY OAHOﬁ 13 BAXKHEMIIINX 3a4a4 roAroToBKM COBpeMeHHOI'o
r'PaMOTHOI'O CIieqa/IMCTa ABJIAETCA OBJ/I1dJeHHEe U T'PaMOTHOE ITpUMEHEeHKWEe HpOCI)ECCHOH&JIbHOﬁ
TEPMHUHOJIOTHH. quLueMy YCBOE€HHUIO U TIOHUMAHUIO AU CLHUITIMHBI TIOMOT'YT pa3/IMYHBIE
SHIUKJ/IONeAWH, CJI0BaAPH, CTIIPABOYHUKHU U [IDYTrre MAdTepHd/ibl, YKd3dHHbIE CITUCKE JIMNTEPATYPBHI.

V3yueHue TeM caMOCTOSITe/TbHOM MOATOTOBKH 110 yueOHO-TeMaTHueCKOMY TIaHy

®dopMbI caMoCTOSITeTbHOM paboThI 110 TeMam:

Tema 1, Tema 2 — TOATOTOBKA K TECTUPOBAHUIO ¥ YCTHOMY OMPOCY;

Tema 3,4 — BbITIOJTHEHHE UHUBU/IYa/IbHBIX MMPAKTUUECKUX pPadoT;

Tema 5 — MoAroToBKa K TeCTUPOBAHMIO Y TIOJTOTOBKA JOK//1a/la-TIpe3eHTaLyu.

Ocoboe MeCcTo OTBOAUTCSI CAMOCTOSITe/TbHOM MPopaboTKe CTyeHTaMH OT/Ie/IbHbIX Pa3/e/ioB U TEM 10
n3yJaemMou auciuruinHe. Takol moaxo | BeIpabaThiBaeT y CTyIeHTOB MHULIMATUBY, CTPeMJIeHHe K
yBeJIMUeHUI0 00beMa 3HaHUM, BhIPAOOTKe YMeHUM 1 HaBBIKOB BCECTOPOHHETO OBJIa/IeHHsl CriocobamMu
Y TiprieMaMu Tipo¢heCcCUOHATbHON JiesiTe/IbHOCTH.

3yueHre BOMPOCOB OUepeIHOM TeMbl TpebyeT I/Ty00KOro YCBOeHUsI TeOPeTUUYeCKUX OCHOB,
PACKPBITHS CYIIIHOCTH OCHOBHBIX KaTerOpHil CUCTEMbI BaJTFOTHOTO PeTy/IMPOBaHUsI, TPO0JIeMHBIX
acreKTOB TeMbI U aHa/M3a (PakKTUUeCKOro MaTepuara.

PaboTa Haji OCHOBHOM U JIOTIO/THUTETLHOU JTUTepaTypon

V3yueHrie peKOMeHJOBaHHOM JIUTEPaTyPhI CJielyeT HAYMHATD C YUeOHHUKOB U YUeOHBIX 10COOuiA,
3areM MepexouTb K HOpMaTUBHO-TIPABOBBIM aKTaM, HayuyHbIM MOHOrpadusiM U MaTepuaiam
NepruoinuecKrx u3jaHuil. KoHcrekTupoBaHue — 0/lHa U3 OCHOBHBIX (JOPM CaMOCTOSITE/IbHOTO TPY/a,
Tpebyolijasi OT CTy/IeHTa aKTUBHO paboTaTh C yueOHOM MTEpaTypOi U He OrpaHUYMBAThCS
KOHCIIEKTOM JIEKLIH.

CTyZeHT Jo/DKeH yMeTh CaMOCTOSITe/TbHO TIOAOMpaTh HeoOXOAUMYIO ZJisl yueOHOU M HayYHOU paboThI



nuteparypy. ITpu 3TOM ceyeT obpaliathCs K MpeIMEeTHBIM KaTajioram 1 6ubsuorpadyuyeckum
CrpaBOYHHWKaM, KOTOPbIE UMEIOTCS B OMO/IMOTEKAX.

[nist akKyMYJISILIAK MH(POPMALMK TI0 M3y4aeMbIM TeMaM peKOMeH1yeTcsi GOpMHUPOBaTh JTMYHBINA apXUB,
a Tak>Ke KaTasior UCI0/Tb3yeMbIX UCTOUHHMKOB. [Ipy 3TOM eC/Ti y>Ke Ha MepBbIX Kypcax 00yueHust
CTYJEeHT onpejienisieT A1t ceOst Haubosiee MHTepeCHBIe cdephl /11 U3yueHus1, To 1ojobHast paboTta
Oy/ieT BecbMa NPOJYKTUBHOM C TOUKHY 3peHust (hOpMUPOBaHUsl Ouborpaduu [ijist moc/ieyroiero
HaIMMCaHUs TUTVIOMHOTO TTPOEKTa Ha BBIIYCKHOM KYpCe.

CamorozroToBka K NpakTUYeCKUM 3aHATUSIM
[Tpy MoATOTOBKeE K NMPAKTHYECKOMY 3aHSTHUI0 He0OX0AMMO TTOMHUTB, UTO JAHHAs! AUCLIUIIMHA TeCHO
CBSI3aHa C paHee M3y4aeMbIMU JUCLUIUIMHAMU.
Ha npakThuecKux 3aHATHUSX CTY/eHT [O0/DKeH I0Ka3aTh HaBbIKY B/laJileH!si UH(POPMaLMOHHBIMU
TeXHOJIOTUSIMU, YMeThb paboTaTh ¢ MH(pOpMaLueid, oc/e[0BaTe/IbHO U3/araTb CBOM MbIC/IH.
5151 OCTHKeHs 3TOU 1ie/T HeoOXOUMO:

1) 03HaKOMUTBCS C COOTBETCTBYIOLEN TEMOM MPOrpaMMbl M3y4aeMOU JUCLIUIUIMHBI;

2) OCMBICJIATB KPYT U3y4daeMbIX BOIIPOCOB Y JIOTUKY UX PaCCMOTPEHMUS;

3) U3yuuTh PEKOMEHOBaHHYIO yueOHO-MeToueCKUM KOMIUIEKCOM JIUTePATypy 10 JaHHOU
Teme;

4) TIaTenbHO U3YUYUTH JIEKL[MOHHBIN MaTepuart;

5) 03HaKOMUTBHCS C BONPOCAMM 04YepeZiHOr0 NPaKTUUeCKOI0 3aHSATHS;

6) BBIMOTHUTD MOJIyUYeHHOE MTPaKTUYeCcKoe 3a/jaHue.
V3yueHrie BOMPOCOB ouepeIHOM TeMbl TpeOyeT yCBOeHHsI TeOPETUYeCKUX OCHOB IUCLIUTUIMHBI U
BJIa/leHUs] TPAKTUYeCKUMU HaBbIKaMHU.

I/I3YIJEHI/IE CaMTOB I10 TEMaM AVUCHUITIMHEBI B CETH HHTepHET

Pecprbl I/IHTepHeT ABJIAKOTCA OJHUM K3 da/IbTEPHATUBHBIX HCTOUHHUKOB 6bICTpOFO TTOMCKa Tp66yEMOﬁ
I/IH(I)OPMEIL[I/II/I. Mx ucnosb30BaHue 00s13aTe/IbHO AJ1 TI0JTy4€HHA OCHOBHBIX WM JOITO/THUTE@/TBHBIX
CBe,quHﬁ 10 U3yUdde€MbIM MdaTepHaldM.

CamocrosTenbHasi paboTa CTy/1IeHTOB OpraHM30BaHa B BU/IE:

1) n3ydeHus yue6HoU nmutepaTyphbl M3 DBC 10 TeMaM AUCLATIIMHBI (CM. CITUCOK JIMTEPATyPhl);
2) u3yueHus GyHKIMOHa/Ia ¥ OTPabOTKM HAaBLIKOB MTOMCKAa HOPMATHUBHBIX JOKYMEHTOB, 110
H3yuyaeMbIM TeMaM B MHTepPHeT-BepCUM CcOBpeMeHHbIX NpaBoBbIx cucteM (CIIC Koncynbrantllntoc:
cucTeMa OHJIaltH-00yueHus - http://www.consultant.ru/edu/center/training/economy/?quiz_no;
MobunbHoe nipunokenre "CtyzeHT" http://www.consultant.ru/student/,

Onnaitn—Bepcusi Koncynerantllmoc: CtyzeHT https://student2.consultant.ru/cgi/online.cgi?
req=home;rnd=0.9571543773134583;

HeKOMMepuecKre UHTepHeT-Bepcru cucteMbl KoHcynbTanTILtoC:
http://www.consultant.ru/cons/cgi/online.cgi?
req=home&utm_csource=online&utm_cmedium=button).

3) aHa/iM3a HOPMaTUBHO-TIPaBOBbIX JOKYMEHTOB, perjiaMeHTUPYIOLUX BeJleHre
ZleJIoNpon3BoACTBa B PO, mpuMeHeHMe CHCTeM 3/IeKTPOHHOTO JOKYMEeHTO000POTa, 3al[UThI
NepCOHa/bHBIX JaHHbBIX;

4) paboTHI C UCTOUHUKAMH O(GHLMaNIEHON MH(OpMaLuu 00 OpraHr3alyu:

o(uLanbHbIe CalThI OpraHM3aLi,

37eKTpoHHbIe cepBuckl caiita PHC — nipepocrasnienve cBefenuii u3 EI'PHOJI B s/1eKTpoHHOM B



https://egrul.nalog.ru/index.html;
caiT Poccrata - https://rosstat.gov.ru/respondents .

Ne /1 HaumeHoBaHuUe pa3jena AUCUUIIMHLI (Mogyiss)  Tema 3ansitust Bug CPC

1. Tema 1.
CoBpeMeHHble TeH/IeHLJUM NTPUMeHeHNs MH(OPMaLMOHHBIX TEXHOJIOTUH B CCTeMe roCy/JapCTBEHHOIO
yripasneHusi B Poccuiickoit @efepariyy, noHsTve nHGopMaLMoHHoro obirjectBa. OCHOBHbIE TEPMUHBI
U onpe/iesieHNst B 006/1aCTH [1e/I0TIPOM3BO/ICTBA. OCHOBHbIE TePMUHBI U OTIpejiesieHus B cepe
nenornpou3sBo/icta (TOCT P 7.0.8-2013. HairoHanbHbIN cTaHgapT Poccuiickoit deepaliyu.
Cucrema CTaHAApTOB 110 MH(OpPMAaIMK, OMOIMOTEUHOMY U U3/jaTebCKOMY JiesTy. [1e/1ornpon3Bo/CTBO
Y apxyBHOe Jiey10. TepMUHBI U Oripe/iesieHus)
Pabota ¢ 6ecruiaTHol nHTepHeT-Bepcreid CITIC KoncynbrantlIntoc v I"apaHT, paboTa ¢ ToHOH
Bepcueii CIIC Koncynprantllntoc (B untaneHbix 3a1ax HHI'Y)  IloArotoBka K TeCTUPOBaHMIO.
N3yueHre ocHOBHOU JuTepaTypsl 1o TeMe B DBC
2. Tema 2. 3aKOHOJaTe/IbHOe U HOPMAaTUBHO-MeTOUUYeCKOoe peryaMpoBaHye
JleJIOTIPOU3BO/ICTBA B OpraHax B/IaCTH. [TpumeHenue B fenonpousBo/cTBe nonoxenu 'OCT P
7.0.97-2016. (HauyuoHnanbHbIM cTaHgapT Poccuiickont ®epeparuu. CructeMa CTaHapTOB MO
uH(popMaryy, 6MbMoTeUHOMY U U3aTeMbCKOMY feny. OpraHu3aloHHO-PacIopsAUTe TbHast
JokymeHTauusi. TpeboBaHust K 0pOPMIIEHHIO JOKYMEHTOB)
Pabora c 6ecrniatHoii nHTepHeT-Bepcrei CIIC KoncynbranTILtoc nnu I"apaHT, paboTa ¢ TomHOM
Bepcueii CIIC Koncynprantllmoc (B untanbHbix 3a1ax HHI'Y), ¢ oduiasbHbIM UHT@PHET-TT0PTaIoM
NpaBOBOM MH(OpMaLK. [ToaroroBka K TeCTUPOBaHHIO.
BrinonHeHue JoMalliHero npakTUUecKoro 3ajaHust (aHamu3 JokyMeHTa ( ciykebHoe TTUCbMO,
TIpUKa3), MOUCK oMO0oK B odopmiieHuH JokymeHTa corsacHo ['OCT P 7.0.97-2016.
V3yueHune OCHOBHOM JIUTEPaTypPhI 110 TeMe B 3/IeKTPOHHOU O6MOIMOTeuHOM crcTeme
3. Tema 3. Knaccudukanms foKkyMeHTOB. OpraHu3aljiOHHO-paclopsiuTe/IbHble
nokymeHTbl (OP/I).
CoBpemeHHbIe TpeOOBaHUsA K cocTa/ieHuio U oopmiieHuto OPJ1 Pabora ¢ 6ecriiaTHOM UHTEPHET-
Bepcuert CIIC KoncyabrantIlmtoc, unu I"apanT, pabota c rosHoi Bepcreit CITIC KoncynbrauTInoc
(B untanbHbIX 3amax HHI'Y), ¢ oduiManbHbBIM UHTEPHET-TTIOPTaIoM TTPaBOBOM MHGOpMaLUH.
[ToaroroBKa K KOHTPOJIBHO paboTe.
BrinonHeHue rpynnoBoro npoekTa V3yyeHrue 0OCHOBHOW U [IOTIO/THATE/IbHOW JIUTepaTyphl 110 TeMe B
3BbC
4. Tema 4. [lenoBasi nepenucka: pa3HOBUHOCTH, CTPYKTYpa, MpaBuia 0(hOpMIeHuUs
cyxeOHbIX TiiceM. PaboTa c obpareHusiMy rpaxkjaH Opranu3anusi caiToB MUHUCTEPCTB U
Be/IOMCTB, M3yuyeHHe (DyHKLIMOHa/Ia CalTOB M0 TipreMy obOpallieHui rpakaH, u3yueHue ropTana
I'ocycnyru.
BrinonHeHne rpynnoBoro npoekTa
[ToxroToBKa Z0K/1a/10B B (hopMe mpe3eHTaLvi.
N3yueHrie 0CHOBHOU U [JOMOJIHATEILHOM IUTepaTyphl O TeMe B DBC
5. Tema 5. Opranu3anys JOKyMeHTOOO0pOTa B OpraHax B/jacTH. DJIEKTPOHHbIE JOKYMEHThI 1
3/IeKTPOHHAs TIOATHMCH. TeXHOIOrMH 3/IeKTPOHHOTO JOKyMeHTo0o0opoTa. [lepcoHasnbHbIe JaHHbBIE U UX
3aluTa. [ToaroroBka ciry>keOHBIX TIMICEM Ha TOJTrOTOB/IEHHOM paHee OJlaHKe OpraHa BIacTy U
opra"u3aiuy. [ToAroToBKa cykeOHOM 3armucKu Ha UMs PYKOBOZAMTE/ISt OpraHa B/IacTH, 0opMieHe
Pe30JIIOLIMH.



Hoknazbl B hopMe mpe3eHTalyi o TeMe TeXHOIOTHH 3/IEKTPOHHOTO JJOKYMeHTO000poTa B OpraHax
B/IaCTH, 0(OPMJIEHHE 3/TIEKTPOHHBIX JOKYMEHTOB, 0COOEHHOCTH UCITO0/Ib30BaHUS 3/IEKTPOHHBIX
nofnvcei BrirnonHeHue rpymnoBoro mpoekTa [ToAroToBka Jok/iazioB B popmMe Tipe3eHTaLui

O6pa3oBaresbHble TEXHOJIOTUN

I[pu npoBesieHNH yueOHbIX 3aHATHI YHUBepCUTET obecrieurBaeT pa3BUTHeE Y 00yUaromuxcsi HABbIKOB
KOMaH/IHOW paboTbl, Me)K/IMUHOCTHOM KOMMYHUKAL[UU, TIPUHSATHS PellleHuH, TUIePCKUX KaueCTB.
[Tpu peanu3anyy JUCLUMIUIMHBI TPUMEHSIIOTCS Ciefytolye obpa3oBaTebHbIe TEXHOIOTHUH:
VHdopMaliioHHO — KOMMYHHKAI|OHHAs! TeXHOJIOTHsI

TexHO/I0rus pa3BUTHSI KPUTUYECKOTO MBIIIJIEHUST

[IpoekTHas TexHOIOTHsA

TexHoJsorust Mpo6/1eMHOTO 00yUeHust

MeTo/pbl TPYMIIOBOTO pellieHus 3a/au

OcobeHHOCTH TPOBe/IeHUS 3aHATHH IS JIAL] C OTPaHUYeHHBIMHA BO3MO)KHOCTSIMU
[Tpodeccopcko-nefaroruueckrii COCTaB 3HAKOMUTCS C TICUXO0/I0T0-(pU3U0I0rHYeCKUMHU
0Cc00EHHOCTSIMU 00YYaIOIIUXCsI MTHBAIWZOB U JTUL] C OTPaHUYeHHBIMH BO3MOXXHOCTSIMU 3[J0POBbS,
VH/IMBHU/[ya/IbHBIMU TTPOTPaMMaMi peabuInTalyy WHBaUAO0B (TIpU Hamuuuk). [1pu Heo6xoauMoCTH
OCYLL[eCTB/IIeTCS JOIIO/IHUTe IbHAsA TTOAepyKKa IIperoaBaHus ThbI0TOPaMHu, IICUX0JI0raMy,
COLMa/IbHBIMU pabOTHUKAMH, TTPOILEAIINMU MTOITOTOBKY aCCUCTEHTaMH.

B cooTBeTCcTBUM C MeTOAMYECKUMH peKoMeHAaLussMu MuHoOpHayku P® (ytB. 8 arpenst 2014 r. N
AK-44/05BH) B Kypce Mpe/oJiaraeTcsi KCMoab30BaTh COL[MA/IbHO-aKTUBHbIE U peyieKCUBHbIE METO/IbI
00yueHusl, TeXHOJIOTUW COLMOKY/IbTYPHOU peabUTUTaLIMK C Le/IbI0 OKa3aHWs TTOMOILY B
yCTaHOBJIEHUU TOJIHOLIEHHbIX ME)XTMUHOCTHBIX OTHOIIIEHU! C IPYTUMU CTYZEeHTaMU, CO34aHuN
KOM(OPTHOTO MCUXO0JIOTHYEeCKOT0 K/IMMaTa B CTyZeHueckoi rpyrre. [Tog6op v pa3paboTka yueOHbIX
MaTepuasoB MPOU3BOJSATCS C YUETOM Tpe/j0CTaB/IeHusl MaTepyasa B Pa3/IMuHbIX (JopMax: ayAuaabHOMU,
BH3ya/IbHOM, C UCI0/Ib30BaHKEM CIIeLjMa/IbHbIX TeXHUYEeCKUX CPe/iCTB U MH(OPMALIMOHHBIX CUCTEM.
OcBoenye qucLuIIMHbI mviamu ¢ OB3 ocylijecTBsieTcs: ¢ UCIOIb30BaHUEM CPeJiCTB 00yUyeHus
o611jero 1 crierjanbHOr0 Ha3HaueHUs (TIepCOHaIbHOIO M KOJIJIEKTUBHOT'O UCIIOb30BaHMUs).
MarepuanbHO-TeXHHUecKoe obecrieueHye rpeycMaTpyUBaeT MpUCIocobieHre ayJUTOpUM K Hy»KJam
st ¢ OB3.

dopma npoBefieHrs1 aTTecTaliy AJIs CTY/|eHTOB-UHBA/IM/I0OB yCTaHAB/IUBALTCS C Y4eTOM
WH/IMBUYaTbHBIX TIcuxodu3ndeckux ocobeHHocTel. st ctygenToB ¢ OB3 npepycMartpuBaeTcs
JOCTYIHas (popMa IpeioCTaB/IeHUs 3a/JaHUM OLIeHOUHBIX CPeJiCTB, 8 UMEHHO:

. B NleYaTHOM WU 3/IeKTPOHHOU (hopMe (/151 JIML| C HapyILLeHUsIMU OTIOPHO-[BUTaTe/IbHOTO
arrapara);

. B IleyaTHOM (popMe WY 3/1eKTPOHHOM (pOpMe C yBeTUYeHHbIM HIPUGTOM U KOHTPACTHOCTBIO
(mJ1s1 ULy C HApYLIEHUsIMU C/TyXa, peuu, 3peHus);

. METO/IOM UTeHUs aCCUCTEeHTOM 3aJjaHusl BCIYX (/151 /UL C HapYLIEeHUsIMUA 3peHus).
CryzeHTaM C MHBA/IMJHOCTBIO yBEJIMUMBAETCS BpEMsI Ha MO TOTOBKY OTBETOB Ha KOHTPOJ/IbHbIE
BOMPOCHI. [I/isl TAKUX CTY/IeHTOB NpeZlyCMaTpuBaeTcsl AOCTynHas (oopMa rpejiocTaB/ieHrs OTBETOB Ha
3a/laHus, a UIMEHHO:

. MUCbMEHHO Ha OyMare v HADOpOM OTBETOB Ha KOMIIbIOTEpe (Z/151 JIUL C HapyLIeHUsIMH
C/Iyxa, peum);

. BBIOOPOM OTBeTa M3 BO3MOXKHBIX BapUAHTOB C MCITO/Ib30BaHUEM YC/IYT aCCHCTeHTa (AJ1s1 JIL] C



HapyLIeHUsIMU OMIOPHO-JBUTaTe/IbHOTO arrapara);
. YCTHO (/151 /IML| C HapYLLeHUsIMU 3peHUs], OTIOPHO-JBUTaTeIbHOIO arrapara).

5. @OoHJ OLEHOUYHBIX CPEeACTB /I TeKYyIlero KOHTPOJ/is YyCleBaeMOCTHM U TMPOMEeXYTOUHOM
aTTecTalyy Mo JUCIUIIMHE (MOY/II0)

5.1 TunoBble 3afiaHUs, HeO0X0JUMBbIE /ISl OLEHKH pe3y/IbTaTOB 00y4YeHUsI MPU MPOBeJeHUH
TeKyIlero KOHTPOJisl yCIIeBaeMOCTH C yKa3aHHeM KpHuTepHeB UX OLleHNBaHUSA:

5.1.1 TunoBbie 3agaHusa (oLeHOuUHOe cpeAcTBO - IIpakTHueckoe 3ajaHue) /i1 OLEHKHU
copmupoBaHHocTH KomneTeHnuu OITK-5:

3apanue 1.1. PafoTa ¢ npaBoBbIMH CHCTEMaMH.

I103HaKOMMTLCSI C OCHOBHBIM ('l)yHKL[I/IOHaJ'IOM Cl'[paBOLIHOI‘;I HpaBOBOﬁ CHUCTEeMbI KOHCYJ'I]:T&HTH]'I}OC.

C nomoreto cucteMsl KoHcynbTauTIIMOC MOATOTOBUTH 110J00PKY HOPMaTHBHBIX JOKYMEHTOB,
perjiaMeHTHUPYIOLIUX [e/I0IIPOU3BO/CTBO B PD.

[TosmyueHHY O BBIOOPKY COXPaHUTh B 2X Markax B cucteme KoHcynbTaHTIIFOC Ha KOMITBIOTEpE K
kacce ("/Jenonpon3Bo/CTBO"- COXPaHUTH 3aKOHBI, [locTaHOBIeHUs nipaBuTenbCcTBa PD, ripukassr;
"T'ocTel").

[TocTaBUTh 3aK/aIKM HA OCHOBHbIe TepMUHBI U3 JIeKLUU. CIHCOK JJOKYMEHTOB COXPaHUTh B (popmare
word.

3apanue 1.2 AHa/IM3 OpraHU3aLOHHO-PACIOPAANTEIBHBIX Jo0KyMeHToB (KoHTpo/1bHas padoTa).
ITpoaHam3upyiTe PEKBU3UTHBIN COCTAB IOKYMEHTa, onpe/iesite B/, O1aHKa ( yI/I0BOM WM TIPO/I0JTBHBIN),
orieHuTe o61iee opopmieHre, oopmIIeHHe U PacIiono)KeHHe KaKA0ro peKBU3HTa.

YKaxkuTe omMbKy (rpu Hamuun). OTBeT HeoOXO[UMO C/ie/1aTh B BUjle 2X (aiiyios - 1 - B daiise Konmu
JIOKYMeHTa TOMeTUTh HoMepa pekBu3uToB 1o 'OCT, 2 - daiin word - ¢ ToZpo6HBIMH TTOSICHEHUSIMU ( OIIMOKU
, obopMIIeHre) TI0 KaXK[JOMYy PEKBU3UTY.



Penepamsuble Oprags!
HCTIOTHHTEIbHOH BIaCTH

MHHHCTEPCTBO ITPOCBEILEHH (mo cmHCKYy)
POCCHHCKOH PENEPAITHHA
(MMHITPOCBEILEHHSA POCCHH) Oprass! rocyaapcTBeHHOH
BIACcTH cyOBekTOB PoccHiickoi
3AMECTHTEJIb MHHHCTPA ®egepaimn B chepe
Kapermssi Pag, a. 2, Mocxsa, 127006 oépaaonanna
Tex. (495) 539-55-19. Paxc (495) 587-01-13
E-mail: info@edu.gov.ru
OTPH 1187746728840 Ob6pazoBaTebHEIE OPTaHH3ALHH,
MHH/KITI 7707418081/770701001 PeATH3YIOMHe MPOrPAMMEL
30.04.2020 o [[-347/05 CpeaHeTo IpodeCCHOHATIBHOIO
- obpazoBaHHA

O npoBeeHHH MOHHTOPHHTA Ka4ecTBa
noaroToBkH Kazapos B 2020 roxy

B nemix obecnedenns peamsauue PeaeparsHOro 3akoHa ot 29 aexabpa 2012 roga
Ne273-93 «O6 obpaszoBammm B Poccmiickoii Pemepamnm» H HCIONHEHHA NyHKTa 19
Kommekca Mep, HanpaBIeHHBIX Ha COBEPIICHCTBOBAHHE CHCTEMBI CpEIHEro
npodeccuonamsHOro  obpazoBamms, Ha 2015-2020 romel,  YTBEpPXIAEHHOIO
pacnopsxenneM [IpasuTenscTea Poccuiickoiit Penepammu ot 3 mapra 2015 r. Ne 349-p,
H mpHkaza Mummpocsemernus Poccum ot 29 ampens 2020r. Ne 194 «O mposenenun
B 2020 romy MOHHTOpPHHra Ka4ecTBa NOATOTOBKH KagpOB B 00Opa3oBaTeTBHBIX
OpraHH3aLHAX, PpeaTH3YIOMHX obpasoBaTebHEIe IpOrpaMMsl CpeaHero
npodeccHOHATEHOrO 0OpazOBaHHA» MPONIY ODECTIEYHTH NMPEZOCTABICHHE HHOGOpPMAITHH
O IeATeNBHOCTH OOpa3oBaTeNBHOH OpraHH3ALHH, pealHsyIomed obpazoparensHEle
MPOTpaMMBl  CpPeAHero NpodecCHOHATBHOrO OOpa3oBaHHA (BKINOYad AEATEIBHOCTH
dumanos) B cooTBercTBHH ¢ IlopaakoM mpeAcCTaBIeHHA JaHHBIX @O ¢Qopme
«MOHHTOPHHT NO OCHOBHBEIM HANpPaBIeHHAM JCATEIBHOCTH 0OpazoBaTelBHOH
OPraHH3aLHH, PeaTH3YIOMeH MPOrpaMMbl CPeJHEro MpodecCHOHATLHOro 0Opa3oBaHHA,
3a 2019 r. (bopma Ne CITO-MoHHTOPHHT)». YKa3aHHOM B MPHJIOKEHHH, B CPOK A0 1 HIoHA
2020 r.

JIOKYMEHTEI, perTaMeHTHPYIOIIHE MPOBEeeHHE MOHHTOPHHTA Ka9eCTBa MOATOTOBKH
xazapos B 2020 roay, pa3MemeHs! Ha cafdTe miccedu.r.

Ilo Bompocam 3amomHeHHs ¢opMel cbopa MJaHHEIX (KpOME CBA3aHHBIX C
peamH3anHeidl oOpazoBaTemsHBEIX mporpamM amd any ¢ OB3 ®  uEBammuzos)

0 mposexesnm MosmTOpRET2 - 05



5.1.2 TunoBble 3ajaHus (omeHOUYHOe cpeAcTBO - IIpakTH4yeckoe 3ajaHue) AJA OLIEHKH
copmupoBanHocTu KomnereHuu OITK-7:

3aganmue 1.3 ITncbMo JUpeKTopa KO0/l  (foMalliHsasa padoTa)

O3HakoMbTeCh ¢ JoKyMeHTOM "[InceMo fupekTopa mwKons!”. [IpoaHanusupyiTe COCTaB peKBU3UTOB,
ux oopmsIeHre U PacTIoioyKeHne B JOKyMeHTe, HalauTe oKy, [10Ar0TOBBTE CBOIO pe/IaKIHIo
JTAHHOTO MrchbMa B Buje (atina word ¢ yuerom tpeboBanuii 'OCT P 7.0.97-2016 u MeTouUeCKUX
pekoMeHgalui. (Jaty 3ameHuTs Ha 2024 1., peKBU3UTHI B34Th U3 BeIUCKU U3 ET'PHOJI ¢ caiita @HC)
Honyckaetcsi HeOOJIbIIOe PeJAKTHPOBaHKE TEKCTA MMCbMa, eC/T 3TO 000CHOBAHO BBITIOJTHEHUEM
tpeboBanuii 'OCT u MeToAMUYeCKUX peKoMeHalui. [ToaroroBsTe (hakin ¢ rOTOBBIM ITMCHMOM B
3/IeKTPOHHBIM Kypc ¢ uMeHeM "[IrcbMo aupekrtopa mkossl @amumual 10",



MYHHUIIUTTAJIBHOE KABEHHOE OBIIIEOBPA3OBATEJBHOE YUPLK/JIEHUE
«CPEIHSA OBIIEOBPA3OBATEJBHAS INKOJIA Nel c. AJITY [I»
NPOXJIATHEHCKOT'O MYHMIIMIAJIBHOI'O PAVIOHA
KABAPWHO - BAJIKAPCKOM PECTIYBJIMKH

361026, Kabapauno-Bankapekas PeenyGanka, P./c41.4020481010000000225
Tpoxaaanencknii paiion, c.Anrya, yn.Komcomonsckas,60 Bank I'PKLI HG Kb r.Hanbunk
Tesedon: 88-66-31- 91-9-44, 88-66-31-91-2-39 WHH 0716001213

« 29 » aBrycra 2014r.
Ne 632
I'1aBHOMY rocyIapcTBEHHOMY HHCIEKTOPY
$€30MACHOCTH A0POJKHOIO JABHIAKEHS]

r.IIpoxaanuoro u Mpoxaaanenckoro paiiona
Crporanosy J[.A.

CnyxebHoe NHCHEMO.

Yeaxaempnii JImurpuii AnaToabesny!

Ha Banre npeamucaunue Ne 67 ot 19.08.2014r. coobmaio, 4TO Bce HEUCIIPABHOCTH

LIKQJIBEHOTO &BTOGYG& YKa3aHHBIC B IPCANTHCAHHH YCTPaHEHHI.

Jupexrop MK

«COIIINel CARlTy,u» M.I'Texyros




5.1.3 TunoBbie 3agaHusa (oueHOUHoe cpeAcTBO - IIpakTHueckoe 3ajaHue) /i1 OLEHKHU
copmupoBanHocTH KommereHnuu ITK-15:

3adaHue 2.1 Paspabomka komniekma 61aHK0O8 op2aHoe eaacmu (nepeas uacms 2pynnogo2o npoekma)

I'pymnre cryaeHToB (1-2 uen.) Heo6XoUMO pa3paboTaTh KOMILIEKT OJIAHKOB pErMOHA/IBHOTO OpraHa
BJIaCTH WK OpraHa yrpaB/IeHUs] MyHHULIUIAIbHBIM 00pa30BaHUEM:

¢ (O/aHK MHMCbMa OpraHu3al[iH (YI/I0BOM),

* (JiaHK MMCbMa Ha JI0/DKHOCTHOe JTUL[O (YTJIOBOW),
e 00muii 6/1aHK (TIPOIOTBbHBIN),

¢ (O/aHK MpHrKa3a (ITPOo/0JIbHBIH)

[nsi  BBITIONIHEHWSI TIPAaKTUYEeCKOTO 33/laHvss HeoOXoAuMo BbIOpaTh /000  peasbHO
CYIIECTBYIOIIUM DervOHalbHBIA OpraH B/aCTH WA OpraH YIpPaBleHUs MYHHULWIATbHBIM
obpa3oBaHueM, cBefieHUs1 0 KotopoM ectb B EI'PFOJI Ha caiite ®HC. Haiitu opraH Baactd U
coxpanutb Beimucky U3 ET'PROJT (https://egrul.nalog.ru/index.html).

I'oToBBIE AOKYMEHTBI TIOATOTOBUTE B popmaTe word Ha siucte A4. PaboTa MOXKeT BBITIOTHATBCS
CTYZIeHTaMHM C MCIT0/Ib30BaHKeM 00/1auHbIX TEXHOJIOTMH (00/1auHbIi cepBHC By3a cloud.unn.ru).

Kpurepuu ouenuBanus (oneHouYHoe cpeAcTBO - IIpakTHueckoe 3ajaHue)

OreHka Kpurepuu orjeHuBaHus

MuHUMaTBHO OMYCTAMBIN YPOBeHb 3HaHUM. [IoMyIiieHo MHOTO HerpyObIX OIIHMOKU.
[Tpo/1IeMOHCTPUPOBAHbI OCHOBHBIE YMEHUS. PellleHbl TUTIOBBIE 33/1aUl C HETPYObIMU OIITMOKaMH.

3a4TeHO N
BrIrosiHeHbI Bce 3a/jaHUsI HO He B TIOJTHOM 00BeMe. ViMeeTcsi MUHMMA/TBHLIN Habop HaBLIKOB AJIst
pellleHys CTaHAapTHBIX 3aJ,au C HEKOTOPbIMU HefloueTaMu
YpoBeHb 3HAHUI HIWKe MUHUMabHBIX TpeOoBaHui. iMenu mecto rpy0Oble ommbku. [1pu pereHnun
He CTaH/|apTHBIX 3a/la4 He NPO/JIeMOHCTPUPOBaHbl OCHOBHbIe yMeHHs1. ViMeny MecTo rpy6Oble OLIHOKH.

3auteHo [Ipu pellleHUM CTaH/JAPTHBIX 3aZia4 He MPOJIeMOHCTPUPOBAaHbI 0a30Bble HABLIKU. VIMe MecTo
rpyObie OmmMOKH.

5.1.4 TunoBble 3ajaHus (oneHouHOe cpeAcTBO - Tecr) sl OLEHKH C(HOPMHPOBAHHOCTHU
kKomnerteniuu OITK-5:

BhINo/iHeHre TeCTOB M0 YUeOHUKY U3 OCHOBHOM jiuTepaTyphl B O6C mo Temam 1,2 pa3pena 1.



LLlysanoea H. H. OcHOBbI 4,eN0NPOM3BOACTBA. A3bIK CIY>)KEeOHOro AOKYMEHTa @ Y4ebHUK 1
npakTukym / H. H. LLysanosa, A. KO. BaHoBa ; nof obuwen pefakumen H. H. LLlyBanoson. - 3-e
n3g. ; nep. n gon. - MockBa : KOpanT, 2023. - 384 c. - (Bbicluee obpasoBaHue). - ISBN 978-5-534-
15217-3. - TeKCT : 3/1IeKTPOHHbIN // DBC "KOpanTt".

Tema 1 yuebHuka TecT https://urait.ru/quiz/run-test/D7213CFB-AB6E-4338-B973-96B4FF77BFOE/
2037ABCA-1D84-4A10-8B5A-770F0E68F385

TeMa 2 yueOHMKa TecT https://urait.ru/quiz/run-test D6ADA94B-FA59-4651-A8C8-DA12ABB20F2A/
BB39E2A3-9E58-4795-ADC2-76184DE65B5B

5.1.5 TunoBble 3ajaHus (oueHouyHoe cpeAcTBO - Tect) ANA oHeHKM C(OPMHPOBAHHOCTH
kKomneteHiuu OITK-7:

BrimosiHeHe TeCTOB TI0 Y4eOHUKY M3 OCHOBHOU yiutepatypsl B OBC o Temam 3, 6 pasgena 1.

LLlysanosa H. H. OcHOBbI £,eN0Npon3BOACTBA. A3bIK CIY)KeOHOro AJOKYMeHTa @ y4ebHuK un
npakTukyMm / H. H. LLyBanoBa, A. 0. BaHoBa ; non obuien penakuunen H. H. LLlyBanoson. - 3-e
n3g. ; nep. n gon. - Mockea : KOpanT, 2023. - 384 c. - (Bbicluee obpa3oBaHue). - ISBN 978-5-534-
15217-3. - TeKCT : 3/1eKTPOHHbIN // IBC "HOpanTt".

Tema 3 yueGHMKa TecT _https://urait.ru/quiz/run-test/90F200F0-4C6E-4E28-B199-806 DAD8A 228E/
6C9AF219-89FC-4C0B-B023-E5B9B1BAG68CF

Tema 6 yuebHuKa Tect https://urait.ru/quiz/run-test/08E21AB7-6420-4F65-8855-25D24A5E00DC/07A6F4F7-
3549-4ACA-A066-7D458709A50A

Kputepun oneHuBaHus (0L{eHOUHOe CPeACTBO - Tecr)

Orenka Kputepuu orjeHuBaHus

IIPeBOCXOHO 100% mnpaBUIBHBIX OTBETOB

OT/IMYHO 90-99 % mnpaBUIbHBIX OTBETOB

OUYeHb XOpOLLOo 80-89% npaBU/IBLHBIX OTBETOB

XOPOLLO 70-79% mnpaBU/IbHBIX OTBETOB
YZ,0BJIETBOPUTEJILHO 60-69% npaBUIBHBIX OTBETOB
HeyI0B/IeTBOPUTETEHO MeHee 60 % MpaBUIbHBIX OTBETOB

IJI0XO MeHee 30 % MpaBUIBHBIX OTBETOB



https://egrul.nalog.ru/index.html

5.1.6 TumnoBble 3ajaHuA (oLeHOYHOe cpeACcTBO - J[loK/Jaj-npe3eHTaluA) /A OLleHKH
cpopmupoBanHocTu KomnereHyuu ITK-15:

1. BHezipeHUe CUCTEMBI 3IEKTPOHHOTO JOKyMeHToobopoTa (310, C3/T) B opraHax rocyjapCTBeHHOM
Bnactu Poccutickoii ®epepaliyii, opraHax rocyiapCTBeHHOU BiacTH cyOnekToB Poccutickoi
®ejepanyy, opraHax MeCTHOr0 CaMOYIIpaBJ/IeHUs], TOCYZAapPCTBEHHbBIX U MyHULIMITA/IbHBIX
NIpeAIIPUATUAX U YUPeKeHUIX

2. XapakTepuCTHKa CHCTeMbI 3/1IeKTPOHHOT0 JJOKyMeHTo000opoTa (yKa3aTh HaMeHOBaHHe) Ha IpruMepe
OJJHOTO M3 UCTI0JIb3yeMbIX B P® MporpaMMHBIX TIPOAYKTOB (00sI3aTe/TbHO yKa3aTh CAaUT KOMITaHUU
pa3paboTurka, akTya/bHble LIeHbI)

3. O0630p MPUMEHSEMBIX CUCTEM 3JIEKTPOHHOTO JOKYMEeHT0000pOoTa B OpraHax rocy/JapCTBeHHOU BIaCTH
Poccuiickoit deaeparium, opraHax rocyZapCTBeHHOH B/1acTH cyObeKTOB Poccuiickoit ®epepari,

opraHax MeCTHOTO CaMOYTIPaBJ/IeHHs], TOCY/IapPCTBEHHBIX M MYHUIIMITATbHBIX TTPEeTIPUATUAX U
yUpeXXIeHUsIX.

4. CoBpeMeHHas CUCTeMa 37IEKTPOHHOTO JJOKYMeHT0000poTa B OpraHax BacTH Ha MpUMepe ...(yKa3aTb
HaMMeHOBaHHe IMPOrPaMMHOTO MPOAYKTA, C/IeflaTh CChIIKY Ha PeeCcTp POCCUMCKOTO TIPOTPaMMHOT0
obecrniedenus Ha cafite Munidpsl Poccun).

5. Peanusauus npoekta «LlndpoBoe rocysapcTseHHoe yripaBieHue» HaljoHanbHO# iporpamMmMel PO
«udpoBast 53KOHOMHKa»

6. Peanusauys npoekta « HopMaTUBHOe pery/vpoBaHue LU(POoBOil cpedbl»» HaljoHaIbHOM IPOrpaMMel
P® «IlludpoBasi 5KOHOMHKa»

KpuTepun onjeHuBaHus (0LleHOUHOe CPeACTBO - [loK/1a-nipe3eHTanys)

OueHka Kpurepuu orjeHuBaHus
[loxnazi-npe3eHTaLys NIpe/iCTaB/IeH, COOTBETCTBYeT TpeOOBaHMIM 110 TeMaTHKe U COZlep>KaHuIo0.
YpoBeHb 3HaHUI B 00beMe, COOTBETCTBYIOLL[EM TIPOrPaMMe TIOATOTOBKH. J[0ITyIIieHo HeCKOIbKO
3auTeHO
HerpyObIX ommr60K. [TpoJieMOHCTPUPOBAHBI OCHOBHBIE YMeHHUsI. PellleHbl TUTIOBBIE 3a/jau C
HerpyObIMU OIIIMOKamMu. BBITIO/THEHBI BCe 3a/]aHUsl HO He B TIOJTHOM 00beMe.
Joknaa-npe3eHTanys He TIpe/iCTaB/IeH MO0 He COOTBETCTBYET IO TeMaTHKe W/ COJlepKaHHIO.
He OtcyTCcTBUe 3HaHHWI TeopeTHYeCcKoro MaTeprasna. HeBo3MO)KHOCTb OL|eHUTb TTOJTHOTY 3HaHUN
3auTeHO BCJIE/ICTBHE OTKa3a oOyuaroirierocs ot otBeta OTCYTCTBHE B/laJieHUsI MaTePHAIOM.

HeBo3M0XHOCTE OLIeHWTH Ha/IMyKe HaBbIKOB BCJ/IeJCTBHME OTKad3d 06y‘—IaI-OLLIEFOCH OT OTBeTa

5.2. OnxcaHue MIKaJI OLeHUBaHUSA Pe3y/IbTaTOB 00y4YeHHs MO0 JUCIUIIMHE ITPH MPOMEe)XXyTOUHOMH

aTTecTalyu

IITkana oueHuBanus c)OPMHPOBAHHOCTH KOMIIeTEHI[HI

Yposen
b
chopmu
pOBaHH
ocTH
KOMIIeT
eHIUH
(uHpUK
aropa
JAOCTHK
eHus

HeY/J0BJIETBOP | YAOBJIETBO OuYeHb
N/I0X0 X0poIIo OT/IMYHO MPeBOCX0/{HO
HUTe/IBHO pUTeILHO X0pomIo
He 3a4TeHO 3a4YTeHo



https://urait.ru/quiz/run-test/08E21AB7-6420-4F65-8855-25D24A5E00DC/07A6F4F7-3549-4ACA-A066-7D458709A50A
https://urait.ru/quiz/run-test/08E21AB7-6420-4F65-8855-25D24A5E00DC/07A6F4F7-3549-4ACA-A066-7D458709A50A
https://urait.ru/quiz/run-test/90F200F0-4C6E-4E28-B199-806DAD8A228E/6C9AF219-89FC-4C0B-B023-E5B9B1BA68CF
https://urait.ru/quiz/run-test/90F200F0-4C6E-4E28-B199-806DAD8A228E/6C9AF219-89FC-4C0B-B023-E5B9B1BA68CF
https://urait.ru/quiz/run-test/90F200F0-4C6E-4E28-B199-806DAD8A228E/6C9AF219-89FC-4C0B-B023-E5B9B1BA68CF
https://urait.ru/quiz/run-test/D6ADA94B-FA59-4651-A8C8-DA12ABB20F2A/BB39E2A3-9E58-4795-ADC2-76184DE65B5B
https://urait.ru/quiz/run-test/D6ADA94B-FA59-4651-A8C8-DA12ABB20F2A/BB39E2A3-9E58-4795-ADC2-76184DE65B5B
https://urait.ru/quiz/run-test/D7213CFB-AB6E-4338-B973-96B4FF77BF0E/2037ABCA-1D84-4A10-8B5A-770F0E68F385
https://urait.ru/quiz/run-test/D7213CFB-AB6E-4338-B973-96B4FF77BF0E/2037ABCA-1D84-4A10-8B5A-770F0E68F385

KOMIIeT
YpoBeHb
OtcyTcTBUE YpoBeHb poset
o N 3HaHUH B
3HaHUI MuHUManeH | 3HaHUH B obBeMe YpoBeHb
TeopeTH4ecKoro 0 obnewme, ’ 3HaHUH B
YpoBeHb COOTBETCTBY YpoBeHb
MarepHara. N JOIyCTUMBI | COOTBETCTBY obneme, N
3HaHUI HIDKe o 1o11eM 3HaHUH B
HeBo3MO>KHOCTB 1 ypoBeHb 011eM COOTBETCTB
MHUHHUMaJbHBIX o rporpamMme obbeme,
3HaHUS | OLIEHWUTbH IIOJHOTY . 3HAHUM. rporpamMme yIo1emM
o TpeboBaHMIA. MOATOTOBKH! TIpeBbILLIAOLIe
3HaHUI JonymeHo TIO/JITOTOBKH rporpaMme
Nwmenmu mecto . JonyeHo M IIpOrpammy
BCJIe/ICTBUE MHOTO . JomymieHo MOArOTOBK
rpyObie OIIUOKK HECKOJIbKO TIOJTOTOBKH.
OTKasza Herpy0bIx HECKOJIbKO u. Ommbok
HeCylllecTBe
obyuatorerocsi ot oboK Herpy06bIx HHEIX HeT.
oTBeTa ombok
omboK
IIpogemoHc
TPUPOBaHBI
[Tpomemonc PHp
[IpogemoHc | Bce
IIpogeMoOHC | TPUPOBaHEI
TPHUPOBaHbl | OCHOBHBIE
TPUPOBaHbl | Bce
BCE YMeHUs. IIpomemoHcTp
OCHOBHBIe OCHOBHbIe
OrcyTcTBHe OCHOBHBIe Pemrens! VIPOBaHbI BCe
I1pu pereHnn YMeHHsI. YMeHUSI.
MHHUMaJbHBIX YMEHUSI. BCE OCHOBHBI®
. CTaH/apTHBIX Peenst Periens! Bce
yYMeHUi. PellieHbl Bce | OCHOBHBIE YMeHUSI.
3ajiaq He THIIOBBIE OCHOBHBIe
HeBo3MO>KHOCTb OCHOBHbIe 3afiauu C PelieHs! Bce
TIPOZIEMOHCTPUD | 3afaud C 3a7auu C
OLIeHWTb Hajlnuue 3a7launl. OTZe/NbHBIM | OCHOBHBIE
Ymenus N OBaHbI HerpyObIMH | HerpyObIMu
yMeHuH BeimonHeHs! | U 3aiaun.
OCHOBHBIE omubKaMu. | oIIMOKaMU.
BC/Ie[ICTBUE BCe 337laHNsI | HecylecTB | BoirmosHeHbI
yMmenus. Vimenu | BeinosnHeHsl | BbinmosHeHbl
OTKasa B TI0JTHOM €HHBIMHU BCe 33/laHus, B
MecTo rpy0Obie BCE BCe 3aflaHusl
obyuarolerocs ot obbemMe, HO | HefjoueTaM | TOJHOM
ombKu 3aflaHusl, HO | B TIOJIHOM
oTBeTa HEeKOTOphle | U, obneme Ge3
HE B obneme, HO
c BBITIO/THEH HeJJ04eToB
TIO/THOM HEeKOTOpble
HejloueTaMH | bl BCe
obbeme c
3aflaHus B
He/loueTaMu
TIO/THOM
obbeme
Nwmeetcsa
OtcyTcTBUE IIpogemoHC IIpogemoHc
MWHHUMaJIbH [TpomemoHc
6a30BbIX ITpu perieHnN - TPUPOBaHbI TPUPOBaHBI
bl Habop TPUPOBaHbI ITpogeMoHCTp
HaBbIKOB. CTaH/JapTHBIX 6asoBble HaBbIKU
HaBbIKOB 6asoBble VpOBaH
HeB03MOKHOCTB 3ajiaq He HaBBIKY IIPA Tpx .
ISt HaBBIKU NIPU TBOPYeCKUH
OLIEHWTDb Ha/lMure | TIPOZIeMOHCTPHP pelIeHnH perIeHnn
HaBbiku pereHust pelieHnn TIOAXOZA K
HaBBLIKOB oBaHbI Oa30BbIe CTaH/|apTHBI HecTaHzAapT
CTaH/IapTHEI CTaH/|apTHBI perIeHNIo
BCJ/Ie/ICTBUE HaBbIKU. ViMenn X 3aflau C HBIX 3aja4u
X 3a71a4 ¢ X 3a7a4 6e3 HeCTaHZJAPTHbI
OTKasa MecTo rpy0Obie HEeKOTOpbIM Oe3
HEKOTOPBIM OIIMO0K 1 X 3ajau
obyuarorierocsi OT | OIIKOKK u oLIMOOoK U
u He/|0YeToB
oTBeTa HefloueTaMu HeJJ0ueToB
HeJj04eTaM1
IITkana oneHMBaHUA [IPU IPOMEKYTOUHOHN aTTeCcTaliiu
OneHka YpoBeHb MO/IFOTOBKH
TPEeBOCX0/{HO Bce KommeTeHIMM (YacTW KOMIIeTeHLMM), Ha (OpMHpOBaHHMe KOTOPBIX HarpaB/eHa
JIUCLMIUIMHA, CHOpPMUPOBaHbI Ha YPOBHE He HIKe «IIPeBOCXOJHO», MPOJEeMOHCTPUPOBaHbI
3HaHWS, YMeHWs, BJafieHWs I10 COOTBETCTBYIOLMM KOMIIETEHL[SSIM Ha YPOBHE BBHIIIe
Tpe/lyCMOTPEeHHOT0 IPOrpaMMoi
OT/INYHO Bce KommeTeHIMM (4YacTW KOMIeTeHLMH), Ha (OpMHpOBaHHMe KOTOPbIX HarpaB/eHa
JUCLITUTAHA, COPMHPOBAHBI HAa YPOBHE He HIDKe «OTJIMYHO».
3aUTeHo

0YeHb XOPOIIOo

Bce KommereHIM (YacTW KOMITeTeHLMH), Ha (OpPMHpOBaHHe KOTOPHIX HarpaBieHa
JUCLIMIUIMHA, ChOPMHUPOBAHBI HAa YPOBHE He HIDKE «0UeHb XOPOLIO»

XOpOoLIo

Bce kommnereHuMM (4acTM KOMIETEeHLMH), Ha (OPMUpPOBaHME KOTOPbIX HarpaB/eHa
JUCLITUTNHA, CHOPMHUPOBAHBI HAa YPOBHE He HIDKE «XOPOILIO».

YAOB/I1ETBOPHUTE/Ib

Bce kommereHUMM (4acTM KOMIIeTeHLMH), Ha (OpPMHpPOBaHME KOTOPBIX HarpaB/eHa




HO JMCLUIVIMHA, COPMUPOBAHBI Ha YPOBHE HEe HWXKe «y/OBJETBOPUTENBHO», TIPU 3TOM XOTs Obl
O/iHa KOMITeTeHIMs1 COPMHUPOBaHa Ha YPOBHE «Y/OB/IETBOPUTE/ILHO»

HeyaoBieTBopuTe | XO0Ts Obl OffHA KOMITETeHIMsi CHOPMHUPOBaHa Ha YPOBHE «HEY/I0B/IETBOPUTE/ILHOY.
JILHO

He 3a4TeHO

TJI0X0 XoTs 6bI 0ZJHA KOMITETEHLMS CHOPMUPOBAHA HA YPOBHE «ILIOXO»

5.3 Tunosbie KOHTPOJ/IbHbIE€ 3ddHHA HW/IH HHbLI€ MaTepHdJ/Ibl, H606X0}I[I/IMBIE AJIsA OLl€éHKH
pPe3y/bTdTOB 06y‘IEHl/lﬂ Had HpOME)KyTO‘-IHOﬁ dTTeCTdllU1 C YKd3dHUE€EM KPHUTEPpHEB HX
OIl€eHUBAHHUA:

5.3.1 TumnoBbie 3apaHusi (oleHOUHOe CPeACTBO - KOHTpO/IbHbIE BOMPOCHI) /I OLEHKHU
copmupoBanHocTu KomnereHiuu OTTK-5

ITpencrapnenue 06 MHGOOPMAI[MOHHOM OOIIECTBE. OTIIK-5

®epepanbHbiil TpoekT «LIndpoBoe rocygapcTBeHHOe yripaBieHue» HarjpoHanbHast OIIK-5
riporpamma P® «Ludporasi 3KOHOMUKa»

®enepanbHBIN IPOeKT «HopMaTHBHOE perynrpoBaHue UG POBOM CpPebi»» OIIK-5
HarmonanbHoi nporpamMmel PO «ITudpoBast 5KoHOMUKa»

OcHoBorosararolie HOpMaTUBHO-TIPABOBbIe aKThI B cepe [1e/I0NpOU3BO/CTBA U OIIK-5
VH(pOpPMaTH3aL1H.

Posb foKyMeHTa B COBpeMeHHOM Mupe. OIIK-5

[TepcoHasbHBIE J@HHBIE M MX 3al[yTa OIIK-5

5.3.2 TumnoBble 3afaHusA (oneHOUHOe cpeAcTBO - KOHTpO/IbHbIE BOMPOCHI) A/l OLIEHKH

copmupoBanHocTH KomnereHnuu OITK-7

TpeboBaHMsI 3aKOHO/IaTE/ILCTBA K OPraHU3alliy pab0ThI C 0OpaIlieHUsAMHY TPaXkjaH. OIIK-7
Cny»xebHas Tiepenucka OIIK-7
IIpyHIMIIBEI COCTaB/IeHUS TeKCTOB JOKYMEHTOB OTIIK-7
PekBU3UTHI IOKYyMEHTOB: COCTaB, Ha3HaueHue, ohopMiIeHHe OIIK-7
Posib 6/1aHKOB ¥ UX Pa3HOBUJHOCTH OIIK-7
00630p cUCTeM 37EKTPOHHOTO JJOKYMEHT00O0pOoTa OIIK-7




KoHrieniys 3/1eKTPOHHOTO JOKYMEHTO000pOTa B XO3SIMCTBEHHOU JeSITe/TbHOCTH OIIK-7

Ocob6eHHOCTH PabOThI C JOKYMEHTaMU B TPAIUIIMOHHOM U 37IEKTPOHHON (hopme OIIK-7

5.3.3 TumnoBbie 3apaHusi (oLeHOUYHOe CPeACTBO - KOHTpoO/IbHBbIE BOMPOCHI) 1A OLEHKH
copmupoBanHocTH KomneTeHuu [1K-15

I'OCT P 7.0.97-2016 IIK-15
OpraHu3aloHHO-NIPABOBbIE JOKYMEHTHI: BU/bI, XapaKTEePUCTHUKA. IK-15
PacriopsaurenibHble JOKYMEHTBI: BUJbI, XapaKTepUCTHKA. IIK-15
VHpOopMaLioHHO-CITPaBOYHbIe JOKYMEHTHI: BUADI, XapaKTePUCTHKA. IIK-5
TexXHOMOTUN OCYIIIeCTBIEHHS JJOKyMeHTO000pOTa B OpraHax B/IACTH. IIK-15
JJOKyMEHTOIIOTOKM OpraHu3aliii U UX XapaKTepuCTUKU IIK-15
OCHOBBI OpraHv3aly XpaHeHUs! JOKYMeHTOB. IK-15
Oco6eHHOCTH 3/IEKTPOHHOTO JJIOKyMeHTo060poTa. ITK-15
DeKTPOHHAs TIO/ITUCh: ee BUBI 1 0COOEHHOCTH. IMK-15
CriocoObI TIO/TyYeHUsT 37IEKTPOHHOU MO/ITUCH [IK-15
IToHsiTHE JOKyMEHTOO0OO0pPOTa, 3Tallbl, XapAKTEPHUCTUKH. IK-15
Cyuectytoiiue (opMbl perucTpalyiy J0KYMeHTOB. IIK-15
CucremaTu3anys 1 obecrieueHre COXPAHHOCTU JOKYMEHTOB IK-15
[TepcoHasnbHbIe J@aHHBIE U UX 3al{UTa IK-15
ITporpaMmHoe obecrieueHue [i/ist OpraHU3aIiy 3JeKTPOHHOTO JOKYMEHTO000poTa B IK-15
opraHax BJ/IacTy

Cny»xebHble mUcbMa. [lepeueHb peKBU3UTOB, 0COOEHHOCTH O(OPMJ/IEHHS. IIK-15
ITpuka3sel ITepeueHb PEKBH3UTOB, 0COOEHHOCTH 0hOPMIIEHUS IK-15
Cny»xebHble 3arucKy. [TepeueHb PEKBU3UTOB, 0COOEHHOCTH 0(OPMIIEHHS [IK-15




Kputepuu onjeHnBaHus (0LleHOYHOe CpeCTBO - KOHTPO/IbHbIE BOIIPOCHI)

OneHka Kpurepuru orjeHHBaHUs

Bce koMreTeHLUM (UaCTH KOMITETeHLIM#), Ha GOpMHUPOBaHME KOTOPHIX HarpaB/ieHa JUCLIUI/IHA,
3auTeHO Cc(OPMHUPOBAHBI HA YPOBHE He HIKe «YZOBJIeTBOPUTEIBHO». MUHUMAIBHO JOMYCTUMBIN YPOBEHb
3HaHui. [lomyIeHbl HerpyObie OMIMOKH.

Xorts ObI 0/fHa KOMIIeTeHLIMsI CYOPMUPOBAaHA Ha YPOBHE «HEYAOBIETBOPUTEILHO», HU OfIHA U3
KOMIIeTeHIIMH He c)OPMUPOBaHAa Ha YPOBHE «TI0X0» , XOTs Obl O/IHa KOMITETEHITUS

He N
copmMHpoBaHa Ha YPOBHE «IIJI0X0». OTCYTCTBHE 3HaHUH TeOPeTUYEeCKOro MaTepuaia.

3a4TeHO o
HeB03MOXHOCTB OLI€HUTL ITI0/THOTY 3HaHKWU BC/I€JCTBHE OTKa3ad 06y‘—IHI—OH.[EFOCH OT OTBeTa YPOBEHB

3HAHWH HIKe MUHUMA/bHBIX TpeboBaHUM. IMen MecTo rpy6bie OIMOKH.

5.3.4 TunoBble 3ajaHus (oueHOYHOe cpeAcTBO - IIpakTHYeckoe 3ajaHue) /A OLIEHKH
copmupoBanHocTH KomneTeHnuu OITK-5

NHauBMAayanbHoe 3agaHue

CryeHTaM mpejJiararoTcs /sl aHa/lrM3a OpraHu3aljMOHHO-PacopsiiuTe/IbHble JOKYMeHThI (OpraHoB
Bjaactu 1 HHI'Y). Hy>XHO oLleHUTh KauecTBO 0(pOpM/IeHUsI JOKYMeHTa, HAUTH HeJJOCTaTKU U
TIOSICHUTB, KaK UX MCIIPaBUTh B COOTBeTCTBUM € TpeboBanussmu ['OCT P 7.0.97-2016.

5.3.5 TunoBbie 3agaHusa (oueHOuUHoe cpeAcTBO - IIpakTHueckoe 3ajaHue) /i1 OLEHKHU
chopvupoBanHocTH KommnereHnuu OITK-7

3adaHue 2.2 CnyixcebHas 3anucka c pe3omoyueli (npodoadiceHue 2pynnogo2o npoekma)

Heob6xo011MO0 MOArOTOBUTE C/TY>KeOHYI0 3aTTMCKy Ha UMsI PYKOBOJUTE/ISI PeTMOHATbHOTO OpraHa
BJIaCTH WM OpraHa yIipaB/ieHUss MyHUIUIATLHBIM 00pa3oBaHueM ([/1s1 KOTOPO# pa3paboTaHbl O/1aHKU
(cm. 3aganue 2.1)) OT COTPYJHMKA 3TOM OpraHM3alvy. 3arvckKa - BHyTPEHHUM JOKYMeHT. ['0ToBUTCS
He Ha 6saHke. [171s1 TOATOTOBKY C/Ty>KeOHOM 3arycKy Heo6X0JMMO UCII0/Ib30BaTh MaTeprall
KoHcynbranTIIntoc - ¢pparmMeHT cTtaTtbu, KoTopas onvpaeTcsi Ha 'OCT.

B roToBoii ciykeOHOM 3amucke He0OXOAMMO IMPOCTAaBUTL Pe30JIIOIMI0 PYKOBOAUTe IS (afpecaTa).
3amnucKy no/IroToBUTh B BHIe (aiisia word. PaboTa MOXKeT BBITIOJTHATHCS CTYZEHTaMH CTYJeHTaMu C
WCII0/Tb30BaHUEM 00J1auHBIX TeXHOIOTHH (006/1auHbIil cepBHC By3a cloud.unn.ru).

5.3.6 TunoBbie 3agaHusa (oueHOuHOoe cpeAcTBO - IIpakTHueckoe 3ajaHue) /i1 OLEHKHU
chopmupoBaHHocTH KomnereHmu [1K-15

3adaHue 2.3. KomniekcHoe npakmuueckoe 3adaHue (I pynnoeoti npoekm)

B kauecTBe 3akperieHyst MaTepyasia N0 HOpMaTUBHBIM OCHOBaM /leJIoNpou3BoAcTBa B PO, Buzamu
nokymeHToB 1 ['OCT 1o opraHu3aljiOHHO-PaCIOpsiAUTe/IbHOM JJOKyMeHTal[uu TpeOyeTcst
chopMrpoBaTh HEOOXOJUMYIO [JOKYMEHTAL|IOo JJist IPoxoKaeHus ctyaeHtom MOIT HHI'Y um. H.A.
JIob6aueBCcKOro NIPOU3BO/ICTBEHHOM (MM yueOHOM) MPaKTUKKU B MPOGUILHONM OpraHy3aluu (opraHe
BacTH). [laHHbBIN BU/J, ITPAKTUKK I1peyCMOTpeH 00pa3oBaTe/IbHbIMU IIPOrpaMMaMy B COOTBETCTBUU CO



cT. 7 @esepanbHOro 3akoHa Ne 273-@3 ot 29.12.2017 «O6 obpa3oBanuu B Poccuiickoit denepaiiyn»,
Ipuka3a MuHo6pHayku Ne 1383 ot 27.11.2015 «O6 yTBepxxaeHnn [1o0KeHust 0 TIPaKTHUKe
o6yyaromyxcs, 0cBaMBaloILIX OCHOBHbIE MpodeccroHanbHble 00pa3oBaTe/bHbIe IPOrPaMMbI
BBICIIIEro 06pa3oBaHMsl» peryaupyeT MOopsjoK ee OpraHu3alliy, ONrchbiBaeT ee (hOpMbl, BU/bI U
CTI0COOBI TIPOBEZIEHMSI.

B naHHOM 3a/jaHny TIpodUIbHas OpraHu3alivs I0/DKHA ObITh CYIIeCTBYIOIIEeH, AeHCTBYIOIIeH,
cBezieHus1 0 Kotopoii umeroTcst B ET'PHOJI co BcemMu HeOOXOAMMBIMU PEKBU3UTAMU
(https://egrul.nalog.ru/index.html) (BpiGMpaeTcst peroHabHBIN OpraH BAaCTU WM OPTaH YIPaBIeHUs
MYHUIUTIATBHBIM 00pa30BaHUEM, [Ijisi KOTOPOT'O BBITIOJTHEHO 3aziaHue 2.1, 2.2). PaboTa Mo>keT
BBITO/THATBLCS CTY/IEHTaMH C UCT0/Tb30BaHUEM 00JIaUHbIX TeXHOJIOTHH (00/1auHBIA CepBUC By3a
cloud.unn.ru).

B kauecTBe OCHOBHBIX ZJOKyMEHTOB OyJyT pacCMaTpUBaThCS U OL|eHUBAThCS:

1. TMucemo HHI'Y 0 nMpoxoyk/1eHUH MPOU3BO/ICTBEHHOH (MM yueOHOM) MPaKTHKU B MPO(UIBHON
opranu3aiuu (He 3abbiBaem, 4To /7151 JaHHOTO JOKYMeHTa He00X0/iMMa PerncTpanys B
KaHIeasipui. Homep cTaBUM caMoCTOSITeNTBHO, ATy TeKylnyro). CaM JOKYMEHT 0/DKeH ObITh
BBITIO/THEH Ha yryioBoM Os1anke HHI'Y um. H.U. Jlo6aueBCKOro CO BCEMU pEKBU3UTaMH.

2. OTBeTHOe NMUCbMO OT MPO(UILHON OpraHu3alyy (opraHa BiaacTH) C yKa3aHUeM PYKOBOZJUTEJIS
MpakKTUKK. [IpoCcTaBUTh pEKBU3UTHI PeruCTpaliiy UCXOSAIIero JoKyMeHTa. [JJOKyMeHT Jo/bKeH
OBbITh BBITTOJIHEH Ha 6/1aHKe opraHu3anuu (cm. 3agadue 2.1).

3. Ipuka3z HHI'Y um. H./. Jlo6aueBCKOro 0 MpOX0>KAeHUH CTYA€HTOM IMPOU3BO/ICTBEHHOM (WU
yueOHO) MPaKTHUKH.

4. Tlpuka3 npouabHOM OpraHU3aluy O Ha3HaYeHUH PYKOBOZUTEJISl MPAKTUKU (C TIPOZ0IbHBIM
pacrio/ioxkeHrueM peKBU3UTOB) (CM. 3ajiaHue 2.1).

Bel111e nepeuricieHHble JOKYMEHTHI JO/DKHBI COOTBETCTBOBATh YCTAHOBJ/IEHHBIM ITpaBU/IaM
oopmenus no gerictByroiemy I'OCT f/151 opraHy3aLOHHO-PaCIOpAAUTeIbHOM JOKYMeHTaLu.

Kpurepuu ouenuBanus (oneHouYHoe cpeAcTBO - IIpakTHUeckoe 3ajaHue)

Ouenka KpuTtepuu orjeHMBaHMS
3aUTEeHO 60 % u 6oJsiee TIPAaBU/ILHBIX OTBETOB
He 3a4YTeHO MeHee 60 % IpaBUIEHBIX OTBETOB

5.3.7 TunoBble 3ajaHus (oneHoOuYHOe cpeAcTBO - Tecr) sl OLeHKH C(HOPMHPOBAHHOCTH
komnerennuu OTTK-5

BapuaHTBhI TeCTOBBIX BOMPOCOB /s OLeHKH chopMupoBaHHocTH KommneTenuu OITK-5

1. [Tox ouLHanBEHBIM JOKYMEHTOM, TIPe/ICTaB/ISOIINN CUCTEMHBIN CBOJ| HAUMEHOBaHUM 1 KO/I0B K/IaCCU(UKAI[MOHHBIX
IPYIIUPOBOK U (WIK) 00bEKTOB K/1aCcCU(UKALIU TOHUMAETCS

1. xmaccudukarop
2. KOH(OUeHIMaIbHbIN JOKYMEHT

3. HOMeEHKJIaTypa Jen



4.

CcrucTeMa JOKYyMeHTalJMOHHOI'O obecrieueHust yripaBJ/ieHUA

2. DNIeKTPOHHBIN JOKYMEHTOOO0pOT — 3TO:

1.

2.

3.

OpraHU3al[MOHHO-TEXHUYECKasi CUCTeMa, Mpe/CTaB/isitolasi Co00H COBOKYITHOCTb TIPOrPaMMHOTO,
HMH(OPMALIMOHHOTO U amrapaTHOro obecrevueHu s, peasu3yroliias XpaHeH e U oOpaljeH’e 37IeKTPOHHBIX
JIOKYMEHTOB

OpraHr3allMOHHO-TeXHUYeCKasd CUCTeMa, IMO3BOJIAIOIIasA 6]>ICTpO BBIBO/IUTH Ha I1e4aThb JIF000MH AOKYMEHT

OpraHM3alJMOHHO-TeXHUYECKasd CUCTEMd, TT03BOJIAIOIasA Mepecbl/laThb JOKYMEHTBI MeXX1Yy KOMIIbIOTE€paMU.

3. Korja BriepBbie B XX Beke ObII0 MPeJIOKEHO UCIOIb30BaHue IU(PPOBOL MOAMTUCH

1.
2.
3.

4.

B 60-x rojax;
B 70-x rojax;
B 80-x rojax;

B 90-x rogax.

5.3.8 TumnoBble 3ajaHus (oneHouHOe cpeAcTBO - TecT) s OLeHKH C(HOPMHPOBAHHOCTH
komnerenuu OTTK-7

BapuaHTBI TeCTOBBIX BONIPOCOB J/is oLieHKU chopmMupoBanHocTH KomnereHiun OITK-7

1. PexBU3UT O(QULIMA/TBHOTO JOKYMEHTa, CBH/IeTe/IbCTBYIOIIMI O IPaBOBOM CTaTycCe J0KyMeHTa, 3TO

/a0 o

pe3osoLus

rpud OrpaHUYeHus JOCTYTIA K JOKYMEHTY
TMO/ITTUCH [TOJDKHOCTHOTO JTALIA

rpud yTBEPXKE€HUS JOKYMEHTa

2. BHGKTPOHHE[H KOITHA JOKYMEHTA, U3rOTOBJIEHHOI'O M3HAa4Ya/IbHO Ha 6YMa}KHOM HOCHTeJie, Ha3bIBaeTCA

a
b.
C
d

3/1IEKTPOHHBIM JOKYMEHTOM
3/IEKTPOHHBIM 00pa3oM ZIOKyMeHTa
[yO/IMKaTOM 3/7IeKTPOHHOTO ZIOKYMeHTa
HET TIPaBUJILHOTO OTBETa

3. PEFHCTpaL[I/IH 3JIGKTPOHHBIX JOKYMEHTOB — 3TO:

d.

yCTaHOB/IEHHWe KOJIMYeCTBA M COCTaBa apXUBHBIX [OKYMEHTOB B e[UHHLIAX ydeTa M (uKcarums
TIPUHAZJIEXKHOCTH KXKI0M eMHHULIBI yueTa K OrpeZie/IeHHOMY KOMIUIEKCY U 00IeMy UX KOJMUYEeCTBY B
YUETHBIX JOKYMEHTax

Ba)XHEHINH 3Tamn paboThI C JOKYMEHTaMH U OTIpe/IeNsieTCsl Kak 3aluCh YUETHBIX JIaHHBIX O IOKyMEeHTe
TI0 YCTaHOB/IEHHOU (hopMe, PUKCUpYIoIIast (hakT ero CO3/jaHus, OTIIPAB/IEHUS HJIH IOy YeHUsT

3TO MaKCHUMajbHO pallMOHA/JLHOE COKpAllleHHe KOJIMYeCTBa Yero-iubo MyTeM CTaHJapTU3alidd K
efuHOM opme

OpraHu3aLys JOKyMeHTO000pOTa, XpaHeHHsl U MCI0/Ib30BaHUs JOKYMEHTOB B TEKYIIeH JesTelbHOCTH
YUpeXIeHHUs.

4. Kakux Lienei no3sossieT JOCTUYb BHEAPEHNE 3/IEKTPOHHOrO J0KyMeHToo6opoTa?

d.

b.

C.

MHTerpauum Bcex MHOOPMAUMOHHBIX MOTOKOB U CO3AaHUM eAuHOro MHGOPMAaLMOHHOIO pecypca,
NUCNONb3YEMOrO A5 NPUHATUS YNPaBAEHYECKUX PELLEHN;

KOJINEKTUBHOIO  MCMOJIb30BaHUS MHOOPMaLMOHHOIO pecypca, YMpolweHMe npouecca obMeHa
MHPopMaLmen;

onTuMM3aumMmn paboT COTPYAHUKOB U COKpaLLleHUM 3aTpaT Tpyda U BPpEMEHU Ha agMUHUCTPUPOBAHUE
NX COBMECTHON AeaTeNbHOCTH;


https://egrul.nalog.ru/index.html

d. Bcex BblLLENEPEYNCNTEHHDIX u,eneﬁ.

5. Kako peKBU3UT AOKYMeHTa 0hOpMAKT B CTOPOHHEN OpraHu3aumMm Mo OTHOLIEHUIO K OpraHuM3auuu-
agpecaHTy?

rpnd cornacoBaHus
OTMETKY 06 ncnosiHuTene
rpud yTBEPXKAEHUS

e S A

3aroJIOBOK K TEKCTY

6. OTBeThI Ha 0OpallleHust TPaXK/JaH He JAl0TCs B CTyuae OTCYTCTBHSI B IIOCTYIMBIIIEM 0OparlieHr!

JlaThl JOKyMeHTa

TIOYTOBOT'O afipeca v (aMUINU TPaKIaHNHA
KOHKPETHOM NMpOCHOBI

d. HeT mpaBWJILHOTO OTBeTa

oo

7. TuroBoil CpPOK pacCMOTpeHHsI TUCbMEHHOTO O0OpallleHWss B TOCY/JAapCTBEHHBIM OpraH MeCTHOTO
CaMOYTIPAB/IEHUS UM JIO/DKHOCTHOMY JIUITY B COOTBETCTBHU C UX KOMIIETEHIIMEH COCTaB/IAeT

10 gHetid;
20 nHel;
15 mHel;

/a0 o

HET IIPaBHU/IbBHOI'O OTBETA.

5.3.9 TunoBble 3ajaHus (oneHouHOe cpeAcTBO - Tecr) sl OLeHKH C(HOPMHPOBAHHOCTHU
kKommneTenyu [1K-15

BapuaHTBhI TeCTOBBIX BOIIPOCOB /JIs1 OLleHKH c(hopMuUpoBaHHOCTH KomneTreHuuu ITK-15
1. PykoBozuTe/ b C MOMOILBI0 OPraHU3aLOHHBIX JOKYMEHTOB

OCYIL|eCTB/IsIET YBOJIbHEHNe PaOOTHHUKOB

orpe/iesisieT 1paBa U 00513aHHOCTH COTPY/AHUKOB

TIOOIIIPsieT OT/IMUMBLIErocst pabOTHHUKA

oTipeJiesisieT TI0CIe[0BaTeTbHOCTD AeHCTBUM TIPH BBITIOIHEHUY TOM WX WHOM paboThI

/a0 o

2. Kakue (opmbl pervcTpanyy JOKyMEHTOB CYLLECTBYIOT?

aIL00MHas1, KHIKHAs
BHEIIIHsIsl, BHYTPEHHSIs
>KypHa/IbHas1, KapTOUHasi ¥ aBTOMAaTH3WPOBaHHas

/a0 o

LIeHTpa/IM30BaHHadA, Jeli€eHTPa/IN30BaHHas, CMellldHHasA

3. Kakoii u3 rnepeuncieHHbIX JOKYMEHTOB HE COAEPXKUT PEKBU3UT «HaumeHoBaHUe BHa ,I[OKyMeHTa»?

I10JI0KeHue
rnpeacraB/jeHHe
dKT

an o e

IMUCbMO

4. Kakasi pa3HOBHAHOCTb 3/IeKTPOHHOW TMOJMHCA COOTBETCTBYET TIOATIMCH, TIOCTAaBJI€HHOW Ha [JOKyMeHTe
COOCTBEHHOPYYHO, 3TO

ycuieHHas KBau(UIUpOBaHHast
yCueHHast HeKBaiM(UIIMPOBaHHAs
1 poBast TIO/IITUChH

TIPOCTasi 3/IeKTPOHHasH TO/TINCh

/a0 o



5. ,Z[BI/I)KGHI/IE AOKYMEHTOB B OpraHuU3aliiki C MOMEHTa HUX CO34daHUA WIA TI0OJIyU€HHsa [0 3aBeplleHUrsd
HCIIO/THeHHKA WIW OTIIPABJIEHUS, 3TO:

. AOKYMEHTHUPDOBaHUE

. peructpauusi JOKYMeHTOB

a
b. menompoun3BoCTBO
C

d. mOKymMeHTOOO60pOT

8. [laToli puKasa siBAsSieTCs jaTa ero

a. COTrJacoBaHUs
b. mnoanvcanus
C. YTBEpPXIeHMUS
d. perucrpaiuu

KpuTepuu onjeHuBaHus (oLieHOUHOe CPeACTBO - Tecr)

Onenka Kputepuu orjeHMBaHNA
3a4TeHO 60 % u GoJiee MPaBU/IbHBIX OTBETOB
He 3a4YTeHO MeHee 60 % IpaBUIBHBIX OTBETOB

6. YueGHO-MeTOfMUEeCKOe M HH(OPpMaLOHHOE o00ecrieyeHHe JUCIMILTHHBI (MO/y/1s1)

OcHOBHas1 MTeparypa:

1. IllyBanoBa H. H. OcHOBBI [1eIONTPOM3BO/ICTBA. SI3bIK C/Ty>keOHOr0 TOKyMeHTa : yueOHHUK U MPaKTUKyM /
H. H. llyBanosa, A.}O. VBaHoBa ; mog ob1eit pegakiueit H. H. [llyBanoBoii. - 3-e u3f. ; miep. v JOII. -
Mockga : FOpaiir, 2023. - 384 c. - (Beiciiee obpa3oBanue). - ISBN 978-5-534-15217-3. - TekcT :
sneKkTpoHHbIM // OBC "FOpaitt"., https://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=845283&idb=0.

2. Ky3uenioB 1. H. /lokymeHTaroHHOoe obecrieueHre ynpasyieHust. [JokymeHT0000poT 1
J1eJIOTIPOU3BOACTBO : yueOHUK U npakTukyM / V. H. Ky3HeroB. - 4-e u3z. ; nep. u fiom. - Mockga :
FOpaiit, 2023. - 545 c. - (Boiciiee o6pasoBanue). - ISBN 978-5-534-16003-1. - TekcT : 3/1€KTPOHHBIH //
OBC "FOpaiit"., https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=870988&idb=0.

[JomnonHuTtenbHas 1uTeparypa:

1. JoponuHa JI. A. OpraHu3aiys ¥ TeXHOIOTHs JOKyMeHTal[MOHHOTO o0ecrieueHus yIipaB/ieHus
yueOHUK U nipakTUKyM / JI. A. [loporuHa, B. C. Mputukosa. - Mocksa : FOpaiit, 2023. - 233 c. -
(Briciiee obpa3oBanue). - ISBN 978-5-534-04568-0. - TekcT : s/mekTpoHHbIi / DBC "HOpaut"., https://e-
lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=844668&idb=0.

2. DNIeKTPOHHBIN JOKyMeHT0000pOT 1 obecrieueHrie 6€30MaCHOCTH CTaHJAPTHBIMU CPe/ICTBAMHU
windows : Yue6Hoe nocobue / Ps3aHCKHI TOCYAapCTBEHHBIN PaIMOTeXHUUECKUH YHUBEPCUTET UMEeH!
B.®. YTkuHa. - 1. - Mocksa : OO0 "KYPC", 2023. - 296 c. - BO - bakanaspuar. - ISBN 978-5-906923-
24-0. - ISBN 978-5-16-103196-4. - ISBN 978-5-16-012741-5., https://e-lib.unn.ru/MegaPro/UserEntry?



Action=FindDocs&ids=836948&idb=0.
[TporpammHoe obecrieueHrie 1 VIHTepHeT-peCcypChl (B COOTBETCTBHUU C COJleP>KaHUEM IVCIATUIAHBI):

JIurieH3snoHHOe U cBOOOJHO pacrpocTpaHsieMoe IporpaMMHoe obecrieueHye, B TOM YKCTIe
OTeueCTBeHHOT'O TIPOM3BOACTBA:

Ne HavmeHoBaHue Paspabotuwrk ITO (mpaBoobJiasaTesin) HocTynHocTh (IULIeH3UOHHOE,
CcBOOO/JJHO pacrpocTpaHseMoe) Ccpuika Ha EivHbIN peecTp poccuiickux rporpamm it OBM u B/]
(npy HaNMUUMM)

1. MS Office, Microsoft JIn1eH31u0HHOe
2. CnpaBouHasi ipaBoBasi cucreMa (CITIC) KoncynbrantIlntoc, 3A0 "KoHCybTaHT
ritoc”, JIuljeH31OHHOe (B By3e yCTaHaB/IMBAETCS T10 I0TOBOPY),

https://reestr.digital.gov.ru/reestr/301490/

[Tepeuens pecypcoB cetr VIHTepHeT, HEOOXOUMBIX [IJisi OCBOEHUS AUCLIUTUIAHBIL

Ne HanmenoBanue Ccopuika Ha pecypc  1oCTynHOCTB

MH(popMaLMOHHO-CIIPaBOUHbIe CUCTEMBI

1. HekoMMepuecKre UHTepHeT-Bepcuu cucteMbl KoHcymsranTIIntoc:

http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=button

CBOOO/HBI AOCTYTI

2. Koncynwrantllitoc: CtyzeHT (oHMalH U oduiaiiH) http://www.consultant.ru/edu/

OecryiaTHasi Bepcus, OCTYN Oe3 orpaHUueHUi

3. Odnaitn Bepcusi cuctembl KoHcynbrantllmtoc: CtyaeHt Ckauats OdiaiiH BepCHIO0 MOYKHO T10 CChIIKe

consultant.ru/hs/cons_hs.rar. 6ecriyiaTHasi Bepcusi, AOCTYII 6e3 orpaHUYeHU

4. KoncynbranTllntoc cucrema oHlalH-00yueHUs
http://www.consultant.ru/edu/center/training/economy/?quiz_no CB0OOAHBIM JOCTYTI

5. CnpaBoyuHasi ripaBoBasi cucteMa ['apaHT http://ivo.garant.ru/#/startpage:0 OecriyiaTHasi Bepcusi

6. OduimanbHBIM-UHTEPHET-TIOPTa MPaBOBOM MH(OPMaLUX http://pravo.gov.ru  CBoOO/HBIM

JOCTyT

7. anekTpoHHble cepBuckl caiita PHC — nipefocraBnenue ceepenuii u3 EI'PHOJI B 351eKTpOHHOM BuU/ie
https://egrul.nalog.ru/index.html

CBOOO/JHBIN AOCTY

8. anekTpoHHbIe cepBuckl caiita @HC — 3neKTpoHHBIN J0KyMeHT0060poT (Bu3yanu3aliusi 3/1eKTPOHHBIX

JIOKYMEHTOB B YTBep)K/IeHHbIX (hopMaTax, KaJbKyasaTop A/ pacueta 3(p¢deKTHBHOCTU BHe|peHMUS

3JIEKTPOHHOTO JOKyMeHTooOopoTa B KomriaHuu)  https://www.nalog.gov.ru/rn77/about_fts/el_usl/

https://www.nalog.gov.ru/rn77/service/edo/ CBoOOAHBIN JOCTYTI




OneKTpOHHO-0MOIMOTeUHbIe CUCTEMBI

1. 3BC FOpaiit https://urait.ru/ Peructpanus u goctyn ¢ komnsrotepoB cetu HHI'Y, goctyn
C JINYHBIX KOMITbIOTEPOB U UHBIX YCTPOUCTB 10 JIOTHHY U MapoJIto
2. ObC 3Hannym https://znanium.com PerucTtpaius u goctyr ¢ KomrnbioTepoB cetd HHI'Y, noctyn

C JINYHBIX KOMITbIOTEPOB U UHBIX YCTPOUCTB 10 JIOTHHY U MapoJito

ITpodeccronanbHbIe 6a3bl JaHHBIX

1. ECM-Journal.ru — noprasn 06 opraHu3anyy 3/IeKTPOHHOTO JOKyMeHT0000pOoTa U yrpaBIeHu!

[le7I0NIpOM3BOCTBOM, [3/1eKTPOHHBIN pecypc]: nHTepHeT-TiopTat. http://ecm-journal.ru

CB0OOHBIN AOCTYTI

2. CaiiT po 371eKTPOHHBIM JOKyMeHTO000pOT [371eKTpoHHbIH pecypc]  http://dokumentooborot.com

CB0OOHBIN AOCTYTI

3. caut PoccraTa https://rosstat.gov.ru/respondents ~ CBoOOHBIN AOCTYT

4. OdurmanbHblil caliT PocapxuBa  http://archives.ru/

CB0OO/IHBIN AOCTYTI

5. depepanbHas cyba 1o Haz30py B cdhepe CBsi3U, MHOOPMAI[HOHHBIX TEXHOJIOTHI U MaCCOBBIX

kKoMMmyHUKaluii (Pockomuazzop), @I'YIT HTL «Mubopmpeructp» http://www.inforeg.ru

CBOOO/HBII AOCTYTI

6. Bcepoccuiickuii HayuHO-UCC/Iel0BaTeTbCKUI MHCTUTYT JOKYMEHTOBe/IeHUs] U apXUBHOTO Jlefa

(BHUMOAQL) http://www.vniidad.ru

CB0OO/HBII AOCTYTI

7. MuHuUCTepCTBO L(POBOTO pa3BUTHS, CBSI3U M MacCOBBIX KOMMYHUKaluii Poccuiickoii ®efjepariui.
https://digital.gov.ru/ru/
CBOOOAHBIN AOCTYTI

8. CriuCOK aKKpe/IMTOBAHHBIX YA0CTOBEPSIOLMX LIeHTPOB (B 00/1aCTU CO3/1aHUsI 3/IeKTPOHHOM TOZTHCH)
https://digital.gov.ru/ru/activity/govservices/certification_authority/ CB0OOHBIN AOCTYIT

9. VH(dopMmarysi 1o CO3aHUI0 U UCII0/Ib30BAHUIO 3/IEKTPOHHOM noAnvcy B P® uHpopmaloHHbIe

Marepuasbl Ha catite PHC Poccuu.

Y nocroBepsitoiuii LieHTp PHC Poccuun
https://www.nalog.gov.ru/rn77/related_activities/ucfns/el_sign/

https://www.nalog.gov.ru/rn77/related_activities/ucfns/  CB0OGOAHBIN JOCTYTI

10. CepBep opraHoB Byactyd P® http://gov.ru/  CBoGOHBIN JOCTYTI

11. Onnaiin-cepsuc «I'0TOB K 1judpe» (Habop obpa3oBaTebHBIX KYPCOB U TECTOB 10 (JOPMUPOBAHUIO

MdpoBbIX KoMmreTeHI M)  https://roToBkiudpe.pd/ CB0OOIHBIN AOCTYTI

12. O¢urmaneHeii caiit Coeta @epeparmu ®ezpepansaoro Cobpanus Poccuiickoit @enepanyiu
http://www.council.gov.ru

CB0OOIHBIN AOCTYTI

13. Opurmanshbiii caitt [pe3ugenta Poccuiickoit @efiepatun http://www.president.kremlin.ru

CB0OO/IHBIN AOCTYTI

7. MaTepHa/IbHO-TeXHHYECKOoe o0ecreyeHHe JUCHUILIMHBI (MOY /1)

YueOHble ayJUTOPUM [i/isI TIPOBEZIEHUs yUeOHBbIX 3aHSITHM, TPeJyCMOTPEHHBIX 00pa30BaTe/bHOM
MIPOrpaMMOM, OCHall[eHbl MYJbTUMeAUMHBIM 000pyZoBaHHeM (TTPOEKTOP, 3KpaH), TeXHUUYeCKUMHU
cpeficTBaMu 00yUeHHs, KOMITbFOTEpaMH.



[TomerieHust 711 CaMOCTOSITe/TbHOM pabOThl 0OYYaroIMXCsl OCHAIeHbl KOMITBIOTEDHOM TEXHUKOU C
BO3MOKHOCTBIO TMOAK/IOUeHUss K ceTd "VHTepHeT" u obecrieueHbl [OCTYIIOM B 3/I€KTPOHHYIO
WHGOPMAaLIMOHHO-00pa30BaTeIbHYI0 Cpejly.

[Mporpamma cocrtaBiieHa B cooTBeTcTBUM ¢ TpeboBanusmu OC HHI'Y mno HampaBieHHO
noArotoBky/crietanbHOCTU 38.03.04 - ['ocyjapcTBeHHOE U MyHULIUIIA/IBHOE YTIpaB/ieHue.

ABTop(b1): PokyHoBa Onbra BacunbeBHa, KaHAWJAT SKOHOMUUECKHUX HayK.
3aBenytomuii kadeapoii: Tpudono FOpuit BacuibeBuu, JOKTOp 9KOHOMUUECKUX HayK.

[Tporpamma ofobpeHa Ha 3ace/jaHUM MeTOANYeCcKOr Komuccru ot 12.12.2023, mpotokon Ne 6.
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