IIpunoxenue 4

MUWHNCTEPCTBO HAYKHM U BBICIHIEI'O OBPA30BAHMSA POCCUMCKOW ®EJEPALINN

(eaepanbHOe rocyjlapcTBeHHOE AaBTOHOMHOE
oOpa3oBaTe/IbHOE yUpe)KJeHHe BhICIIero 00pa3oBaHMs_
«HanuoHaibHbIN HCC/Ie/JoBaTeTIbCKUil HKeropoackuii rocy/japCTBeHHbIN YHUBEPCUTET
uMm. H.W. JTo6aueBcKkoro»

Ap3amacckuii punuan HHI'Y - Uctopuko-dunonoruueckuii pakynbTeT

YTBEPXXIEHO

pelleHreM npesuaryMma YueHoro cosera HHI'Y

npoTokoa Ne 1 ot 16.01.2024 r.

Pa6ouasi nporpaMma AMCLMIUITAHBI

FOpuaunueckoe [0KymMeHTOBeleHUe

YpoBeHb BhICIIETO 0Opa30BaHUs
bakanaBpuar

HaripaBneHvie moAroToBKY / CeLUaIbHOCTh
40.03.01 - FOpucnpyaenums

HamnpaBneHHOCTb 06pa3oBaTeTbHON MPOrPaMMbI
YTo10BHOE 1PaBo U MpoLecc

dopma oOyueHUs
OYHasi, OUHO-3a0YHast

r. Ap3amac

2024 rop Havasa rmoAroToBKU



1. Mecto pucyuninHsbl B cTpyktype OITIOII

HOucturuivaa 51.B./1B.04.01 FOpuauueckoe fOKyMeHTOBejeHHe OTHOCUTCS K 4acTu, (hopMUpyeMOoit
yuaCTHUKaMH 00pa30BaTe/TbHBIX OTHOIIEHHWH 00pa30BaTe/IbHOM TIPOTrPAMMBI.

2. IInanupyembie pe3y/ibTaThl O0yYeHHsI MO JAUCIUIUIMHE, COOTHECEHHbI€ C TUIAHUPYEMBIMH
pe3y/ibTaTaMi OCBOeHUsI 00pa3oBaTe/bHON MpPorpaMmbl (KOMIETeHHMAMH M HWH/UKATOPaMH
AOCTYDKeHHsI KOMITeTeHI[Ui)

aHanu3 u CuHmes
UHopmayuu,
npumeHsimb
cucmemHblii Nno0xo0
ons

peweHus
nocmaeneHHbIX 3a0au

cocmasnsoujue u cessu
Medcdy HUMU

YK-1.2: Onpedensiem,
UHMepnpemupyem u
pawdcupyem uHgopmayuio,
mpebyemyto 015 pewleHus
nocmasneHHol 3adauu
YK-1.3: Ocywjecmensem
nouck uHgopmayuu 0n1s
PpeleHUst nocmaeneHHou
3a0auu No pazAuyHbIM MuUNam
3anpocos, Kpumuyecku
OyeHUBas Ha0eHCHOCMb
UCMOYHUKO8 UH(popmayuu
YK-1.4: IIpu obpabomke
UHgopmayuu omauuaem
axkmbi om MHeHuLl,
uHmepnpemayuti, OYyeHox,
¢opmupyem cobcmeeHHble
MHEHUSL U CyHCOeHUs,
apaymeHmupyem c8ou 8b1800b!
U MOUKy 3peHust

YK-1.5: Paccmampueaem u
npeodnazaem 803MOX}CHble
8apuUaHmMbl peuieHust
nocmaeneHHoli 3adauu,
oyeHusas ux 00CMOUHcMea U
Hedocmamku

uHgopmayuu.

Ymemb: ebl0ensimb 6azoeble
cocmasstowjue NoCmaeneHHbIX
3aoau.

Bnademb: memodamu aHanusa u
CuHMe3a & peweHuu cumyayuti.

YK-1.2:

3Hamb: OCHOBHble
Xapakmepucmuku uHgopmayuu
u mpebogaHusi, npedwsagnsiemMble
K Hell.

Ymemb: Kpumuuecku pabomamb
¢ uHgopmayuetl.

Bnademb: cnocobHOCMBbIO
onpedensimb,
UHMepnpemuposams u
paHcUposams UHGopmayuro.

YK-1.3:

3Hamb: UCMOYHUKU
uHpopmayuu, mpefyemoti 015
peuwleHusi nocmaegneHHou 3adauul.
YMemb: ucnonb3oeams
DPasauyHble Munbl NOUCKOBbIX
3anpocoe.

Brademb: cnocobHocmbio

noucka uHgopmayuu.

YK-1.4:
3Hamb: OCHOBHble paznuyus

Medicdy hakmamu, MHeHuUsIMU,

dopmupyemsbie IlnaHupyeMbie pe3yabTaThl 00yUeHHs M0 AUCHUILUIMHe | HanMeHOBaHHe OLeHOYHOTO CPe/ICTBA
KOMIIeTeHL{UH (Mofgyn0), B  COOTBETCTBMM C€  HHAUKATOPOM
(xof, comep)kaHue | JOCTH)KeHHS KOMIIeTeHIIMH
KOMTIETEHIIVN) Nupukarop poctwkeHusi | PesyabTarsl 00yueHust Jns Tekymiero | /ins
KOMIIeTeHL{UMN o AUCLUIIUHE KOHTPOJIA IPOMEXXyTOUHOH
(xon, coZiepkaHue ycreBaemMoCTH aTrTecTranuu
VHAWKATOpa)
YK-1: CnocobeH YK-1.1: AHaauzupyem YK-1.1: 3adaHus
ocywecme/simb _ | cumyayuio kak cucmenmy, 3Hamb: OCHOBbI KpUMUUECK020 Pegpepam 3quém:
NOUCK, KpUMUHECKUU | gp 1961199 ee 6azo0eble aManu3a u cunmesa Tecm

KoumposnbHble
80NpOCh!




UHMepnpemayusiMu U OyeHKamu.

Ymems: ¢popmuposamsb
cobcmeeHHoe MHeHUe 0 pakmax,
MHEHUSIX, UHmepnpemayusx u
OyeHKax uHgopmayuu.
Bnademb: cnocobHOCMbIO
¢opmuposamsb u
apaymeHmMuposamb ce0u 8b1600bl
U CYHCOeHUSL.

YK-1.5:

3Hamb: 803MOJCHbIE 8APUAHMbL
peweHuss munuYyHbIX 3a0au.
Ymemb: 060cHO8bIBAMb
8apuaHmal peweHul
nocmaes/ieHHbIX 3a0au.
Bnademb: cnocobHOCMbIO
npeodaazamb 8apuaHmbl
peuwleHust nocmaeneHHol 3adauu

u oyeHusamb ux docmouHcmea u

Hedocmamku.
ITIK-8: Cnocoben TIK-8.1: Tloozomagaueaem IIK-8.1: 3aodaHus
NnpasuwibHO U NOAHO nakem 0OKyMeHmMo8 8 pamMKax |3Hamb: ocobeHHOCmu Tecm 3quém:
ompasicamb nocmassnenHoil 3adauu cocmaeneHus CayHcebHoll Pecpepam KoHmposbHble
pesybmamot ITK-8.2: [Todeomaegnusaem O0oKyMeHmayuu
npogeccuoHanbHoll 801pOoChI

desimenbHOCMU 8
topuduyeckol u uHotl
doKyMeHmayuu

CNnpasKu U npomoKo/bl No
umozam cosewjaHutl u
nepezosopos

ITK-8.3: Bedem
00KymMeHmoobopom
op2aHuzayuu

IIK-8.4: 3naem uncmpykyuto
no cyoebHomy
desonpousgoocmay

IIK-8.5: Ocywecmensiem
cocmaesneHue npoyeccyanbHblx
O0OKyMeHmo8

IIK-8.6: Ilodzomaenusaem
NnpoeKmbl NUCbMEHHbIX
3axAoueHuUll no NpasoebiM

eonpocam

Ymemb: npasuabHO U NOAHO
cocmaensimb cAyscebHble
OOKYMeHMNbl

Bnademb: memooukoti
cocmas/eHus UHCMpPyKMueHo-
pacnopsdumenbHbix,
CNpagoUHbIX, ONepamueHbIX U
Op2aHU3AYUOHHBIX OOKYMEHMO8

IIK-8.2:

3Hamb: ocobeHHocmu
Nn0020MoeKuU cnpagok u
NpOMmMOoK0/108 No UMo2am
coeewjarull u
nepez0680poe

Ymemb: nodeomaenueamn
cnpasku u

NPOMOKO/IbI NO UMO2AM
coeewjaHutl u
nepez060poe

Baademb: cnocobamu
no0020moeKu Cnpasokx u
NPOMOKO/bl NO UMOo2am
coeewjaHuli u
nepez080poe 8 1pudU*ecKom
JOKyMeHmupoedaHue




I1K-8.3:

3Hamb: cnocobbl 8edeHus
dokymeHmoobopoma
opeaHuzayuu

Ymemb: eedeHue
0okyMeHmoobopoma 8
ope2aHu3zayuu
Bnademb: cnocobamu
0okymeHmoobopoma 8
Op2aHu3ayuu 8 pamKkax
ropuduyeckom

O0OKyMeHmuposaHue

ITIK-8.4:

3Hamb: UHCMPYKYUIO NO
cydebHoMy Oesnonpoussoocmay
Ymemb: npumeHsimb
UHCMPYKYUIO No cydebHOMY
desionpousgoocmay

Bnademb: Hasblkamu
UHCMpyKyuu no cyoebHomy
desionpousgoocmey

IIK-8.5:

3Hamb: ocywjecmeneHue
cocmaesneHue npoyeccyanbHblx
O0OKyMeHmo8

Ymemb: 8binoaHamb
ocyuwjecmesneHue u cocmaeneHue
npouyeccyanbHblx 0OKYMEHMOo8
Bnademb: Hasbikamu
ocyuwjecmesneHus cOCmasneHust
npoyeccyanbHbix OOKYMEHMOos 8
1opuduyeckom
O0oKyMeHmogsedeHue

IIK-8.6:

3Hamb: ITod20moeKy npoekmos
NUCbMEHHbIX 3aK/M04eHUll o
npasoebiM 60Npocam

Ymemb: 8bINO/HAMb NPOEKMbl
NUCbMEHHbIX 3aKI0UeHUll No
npasoebiM 80Npocam

Bnadems: Hasblikamu
no0020mMoeKuU NpoeKmos
NUCbMEHHbIX 3aK/o4eHull no

npasoebiM sonpocam

3. CTpyKTypa U cojep)kKaHHe AUCIUILIUHbI



3.1 TpyA0eMKOCTb AMCLUII/ITUHBI

oyHasi OYHO-3a04YHasA
O011as TPY/J0EMKOCTD, 3.€. 2 2

Yacos 1o yue0HOMY IJIaHY 72 72

B TOM UuCJIe

ay/MTOPHBIE 3aHATHSA (KOHTAKTHast padoTa):

- 3aHATHA JIEKIJMOHHOI'0 THIIA 14

- 3aHATHSA CEMHUHAPCKOro THIA (MpaKTHYecKue 3aHATHA / 1abopaTopHbie 14

paboThI)

- KCP 1 1
caMocTosTe/bHasA padoTa 43 63
ITpomexyTouHas arrecTanys 0 0

3auér 3auér

3.2. CozepxaHue JUCLUIIIVHDI
(cmpykmypupoeaHHoe no memam (paszdeaam) C yKa3aHueM Omee0eHHO20 HA HUX Ko/auyecmed

axkademuuecKux uacog u 8uobl yuebHbIX 3aHamuil)

HarmeHoBaHMe pa3fiesioB ¥ TeM JUCLUILIMHBI Bcero B TOM UHC/Ie
(uacer)
KonTakTtHas pabora (paboTa Bo
B3aMMOZEHCTBHH C TIPerojaBaresieM), 4achl U3
HUX
3aHSTHS CamocTosTe/nbHas
CeMHHapCKOro pabora
3anarus THMa obyuaroIrerocs,
JIEKLJUOHHOTO | (TIpaKTH4ecKue Bcero Hacel
THIa 3aHsTUsI/Tabopar
OpHble paboTsl),
Yackl

o 5 9 3 509 59 3

I O A T S A

0 0 0 0 0 o 16 0 0
Tema 1 OcHoBHbIe TOHATHS U TepMuHoJIorus 10Y. 9 7 2 0 2 0 4 0 5 7
Tema 2. OpraHu3aljMOHHO-pPacopsUTe/TbHbIe JOKYMEeHTbI 10 8 2 0 3 1 5 1 5 7
Tema 3. [JokyMeHTHpPOBaHHe TPY/JOBBIX PAaBOOTHOLIEHHUH 8 8 2 1 1 0 3 1 5 7
Tema 4. [IoKyMeHTBbI 110 TMYHOMY COCTaBy 9 7 2 0 2 0 4 0 5 7
Tema 5. Opranu3zauusi paboThl C JOKyMeHTaMU 7 9 1 1 1 1 2 2 5 7
Tema 6. OpraHu3auus ¥ JOKyMeHTHpOBaHue paboThl ¢ obpalieHusIMu 6 7 1 0 1 0 9 0 4 -
rpaXkaH
Tema 7. O6paboTKa fies1 fi/is OC/Ie/[YIOIIEro XpaHeHuUst 6 9 1 1 1 1 2 2 4 7
Tema 8. IIpaBusia popmMHpOBaHYs 3aKOHOAATETLHBIX aKTOB 7 8 1 0 1 1 2 1 5 7
Tema 9. CTpyKTypHble IIpaBu/ia COCTaB/IeHUs 3aKOHO/|aTe/IbHbIX aKToB | 9 8 2 1 2 0 4 1 5 7
ArtTtecTauus 0 0
KCP 1 1 1 1
HWTtoro 72 | 72 14 ‘ 4 ‘ 14 ‘ 4 29 9 43 63

Conep)KaHue Pa3e/ioB 1 TeM JUCHUIIMHBI



Tema 1 OcHOBHBIe IOHATHSA U TepMUHOJI0rMs 1OY.

«JOY». TpeboBaHus K JIoKyMeHTaM. [IoHsATHe JOKyMeHTa. Y HU(HULIMPOBaHHbIE CUCTEMBI /1e/I0TTPOU3BO/ICTBA.
YHudukaiys v crangaptusanus. @opmatsl notpedbuTenbckux Oymar. TpebGoBaHus K 61aHKaM I0KYMEHTOB
npeanpusitys. @opmynsip gokymeHTa. TpeboBaHus K TeKCTy foKymMeHTa. Ob1iue rpaBuia opopmiieHus
yrpaB/ieHueCKUX JOKYMEHTOB.

Tema 2. OpraHu3alOHHO-pPaCIIOPUTe/bHbIe OKYMEHThI

PacriopsiiurenbHble JOKYMEHTBL: TOCTaHOB/IEHUS, PAaCTIOPSKeHUs, pellieHus, NpuKasbl. CyIIHOCTb U 3HaUeHue
OpraHM3aLMOHHO-paclopsAUTeNbHBIX JoKyMeHTOB. CooTBeTcTBUE ¢ EnuHol I'ocyaapctBeHHol CucteMoit
JenonpousBozcTea. CTafyy NOATOTOBKU PAaCIOpPsAAUTe/bHBIX JOKYMEHTOB. OpraHu3aljiOHHble JJOKYMEHTHI:
YcTaBbl, MOI0XKeHUs, THCTPYKLMHU. CYIIIHOCTh, CTPYKTYpa M COZlep>KaHue, MOps0K U3/laHus, OTBETCTBEHHBIE
UCIIOJHUTEMN. VIHhOpMalliOHHO-CIIPaBOYHble JOKyMEHTBI: CIIPaBKH, [J0K/Ia/iHble U 0ObsICHUTEe/bHbIE 3aTIMCKY,
CBOJIKY, 0030pBI, aKThI, IMCbMa, TeJIerPaMMbl UX CO/iepyKaHHe Y TIOPSZI0K 0(OPMIeHHSI.

Tema 3. [lokyMeHTUpPOBaHUe TPYAOBBIX PAaBOOTHOIIIEHUH

[lokyMeHTHpOBaHMe Tporiecca ABKeHUs KapoB. CocTaB JOKyMeHTaL|H 110 KaZlpoBOH C/y»K0e: TiepBUYHbIe
yueTHble. [JOKyMeHTBI PacriopsiiuTe/bHbIe, TUYHbBIE, TIO COLIMaTbHOMY 00ecreueHuto U T.4. JJOKyMeHTHPOBaHHe
OLIeHKH Tpy/ia pabOTHUKOB. BesieHre TpyJ0BbIX

KHIDKeK paOOTHHKOB, 3aHeCeHHe CBeJIeHHI 0 Harpak/IeHUsIX U MOOLIpeHunsiX. BHeceHe M3MeHeHHU B 3aITiCH.
Bk/iazipiil B TPy/JOBYHO KHIKKY, TIOPSJ0K ero odopmiieHrs. Boifaua Tpy/jOBbIX KHUKEK IIPU YBOJIbHEHUH.
[yb6nvkaT Tpyj0BOM KHIDKKU. PacueT 3a Tpy10Bble KHIWKKH U MX XpaHeHue. Odopmiienne miuHbiX gen. CocraB
Y TIOPSZIOK PaCToIoXKeHHsI JOKYMeHTOB TIpH 0(OpMJIEHUH JIMYHOTO fAefa. JIMUHBIN JIMCTOK 10 YUeTy KaZpoB.
JloronHeHus K IMYHOMY JTUCTKY. BefleHre TMYHBIX KAPTOYeK.

Tema 4. [IOKyMeHTEI 110 IMYHOMY COCTaBy

[ToHsiTHe JOKYMEHTOB 10 IMYHOMY COCTaBy U MH(opMalius, cofiepykarasics B HUX. TpeboBaHus,
Tnipe/IbsiB/IsieMble K COCTaBIeHHIO ¥ 0(pOPMIIEHHIO TaKUX JOKyMeHTOB. OpraHn3arys paboThl C JOKYMeHTaMH T10
nuuHoMy cocTaBy. CTPyKTypHOe no/ipa3fiesieHVe, OTBeuarolllee 3a BefleHHe TakuX JOKyMeHTOB. OdopmiieHne
JIOKYMEHTOB I10 JITYHOMY COCTaBy.

Tema 5. Opranu3zanysi paboTbl C JOKyMeHTaMU

[TakeT HOpMAaTHBHO-MeTOAUYECKUX JOKYMEHTOB. ['0CyilapcTBeHHasl CUCTeMa JOKYMEeHTaLMOHHOT0
obecrieueHust yTIpaB/IeHNsI, OCHOBHBIE MoJioxKeHus1. Ob1e TpeOOBaHus K JOKYMEeHTaM U CTy»Kbam
JOKyMeHTallMOHHOro obecrieueHusi. TUMOBbIe MHCTPYKLIWY T10 I€/I0TPOM3BOACTBY B MUHHCTEPCTBAX U
BegomcTBax Poccuiickoit @esneparun. CrucreMa opraHy3aljiOHHO-PACIIOPSAUTE/IbHOMN [JOKYMeHTaLUH.
TpeboBaHUs K 0OPMIIEHHIO JOKYMeHTOB. OCHOBHBIE ITpaBH/ia PabOThI Be/IOMCTBEHHBIX apXMBOB. [lepeueHb
THUIOBBIX [JOKyMEHTOB, 00pa3yIOLMXCs B [|esITeIbHOCTH ['0CKOMUTETOB, BEJOMCTB U APYTHX YUPEKAeHUH,
OpraHu3aLyi, peIPUSTHIA C yKa3aHHeM CPOKOB XpPaHEeHHsl. Y CTaB WM MOJI0XKeHre 00 OpraHu3aLi.
[Tono>keHue 0 CTPYKTYPHOM NOZpaszeseHuu. [10/DKHOCTHBIE MHCTPYKLUMU. VIHCTPYKLUA 110 1e/I0NPOU3BO/CTBY.
Howmenknarypa zen. Tabens hopm gokymeHTOB. CTPYKTYpHBIe TIOZIpa3/e/ieHrs U OpraHu3alys B [IeJIOM.

Tema 6. Opranusanys 1 JOKyMeHTUpPOBaHHe paboThl ¢ 06palljeHHsIMHA TpakaaH

®opwmel obpareHus rpaxzia. [IpenoykeHus, 3asB1eHNs, )Kaa00bl; UX CYLHOCTb, Coiep)KaHue. THUIIOBbIe
TIOJIOXKEeHUSI O BeJleHUH [Ie/IOTIPOM3BO/ICTBA T10 TIPe//I0XKEeHHsIM, 3asiBJIeHHsIM U >Kaji00aM rpakziaH B
rocy/lapCTBEeHHBIX OpraHax, Ha NpeJIpUATHsIX, YUPEXKAeHUX U opraHu3anusx. TexHosorus paboTsl ¢
oOpallieHUsIMU TPakKZaH, TMYHBIN rpyueM. [TncbMeHHbIe oOpartenus rpaxgad. OdopmieHue siena C
obpaitieHusiMY, >kanobamy, 3asBrneHUssMU. CpPOKU XpaHeHus JieJl.

Tema 7. O6paboTka fjes [jis TOC/eAyIOIero XpaHeHust

O6paboTKa fies1 [i1s TIOC/IeJYIOIIero XpaHeHusl. JKCIepTH3a LIeHHOCTH JOKYMEHTOB. DTarlbl OTpe/ieIeHUst
L|eHHOCTH JJOKYMEHTOB. 3a/jauu LieHTpa/IbHOM 3KCcIiepTHOM Komuccuu. CpoKY XpaHeHUs! LieHHO!
JoKymeHTauu. [1opsiloK MOArOTOBKU K ZOTOBPEMeHHBIM CPOKaM XpaHeHusi JoKyMeHTOB. OdopmiieHye fet:
TOJILIMBKA WM [epeIuieT Jiefla; HyMepalys JIMCTOB; COCTaB/IeHHe 3aBepUTe/IbHOM HaanucK fena. CocraBiieHue
B HeOOXOMMBIX C/Ty4yasix BHYTPeHHeH OIMUCH JOKYMEHTOB /iefia; 0(opMyIeHHe BCeX PeKBU3UTOB 00JI0KKH Jiefa.
Cpaua fien B BeZIOMCTBEHHbIN apXUB.

Tema 8. IlpaBua ¢popMHpoOBaHus 3aKOHO/IAaTebHBIX akTOB. TpeboBaHre 3akOHHOCTU. TpeboBaHHe



COOTBETCTBUSI HOpMamMu Mopasnu. TpeboBaHue 060cHOBaHHOCTH. OCHOBHBIE CITOCOOBI U TIPUEMBI
(hopMUpOBaHUs COZiep>KaHKsl HOPMAaTUBHBIX aKTOB.

Tewma 9. CTpyKTypHBIe MpaBU/Ia COCTaBIeHHs 3aKOHO/|aTe/IbHBIX aKTOB CTPYKTYPHbIE eJUHULIbI
3aKOHOZATEeILHBIX akTOB. OCHOBHAs UaCThb ee CTPYKTYpPHbIe eJUHULILL. HeKoTophle ob1iye rpaBuia
pacIioyioyKeHUsI CTPYKTYPHBIX eZJUHHUL] TEKCTa.

4. YueOHO-MeTOoaNUYeCKOe 00ecrieyeHHe CaMOCTOSITe/TbHOW Pad0ThI 00yJarouXcs

CamocrosiTenbHasi paboTta oOyuarouuxcsi BKIIOUaeT B cebsi MOATOTOBKY K KOHTPOJIBHBIM BOITPOCAM U
3a/laHUSIM /IS TEKYIlero KOHTPOJIsi ¥ TIPOMEXKYTOUHOM aTTeCTaldl M0 WUTOTaM OCBOEHHS JUCLIATUIAHBI
MIPUBEJeHHBIM B II. 5.

5. ®oHJ OLEHOYHBIX CPEJCTB /I/Ii TEeKYI[ero KOHTPOJIA YCIeBaeMOCTH U HNPOMEeXYTOYHOM
aTTecTalli Mo JUCIUIIHHE (MO/Y/II0)

5.1 TunoBbIie 3a/laHUA, HEOGXOJ_II/IMLIE AJIA OI€éHKHM Ppe3y/ibTdTOB OﬁquHl/lﬂ npu mnpoBegeHHUU
TEKYIIEero KOHTPOJ/IA YCII€BA€MOCTH C YKd3dHUEM KPUTE€PHUEB UX OLl¢HUBAHUA:

5.1.1 TunoBblie 3afiaHus (OLleHOYHOE CpeJCTBO - 3afiaHus) A/ OLleHKH C(opMHPOBAHHOCTH
xKomnerenuu YK-1:

1.I'paxkpanud Ilnatos 11.B., B 3eMe/IbHOM KOMUTEeTe OpraHOB MeCTHOI'O CaMOYIIpaB/IeHuUs IOy YT
y4aCTOK 3eMJ/I [ Ce/IbCKOXO03MCTBEHHOI0 Ha3HaueHus1 pasMepoM 6 COTOK /11 OTOPOZHUYEeCTBa B
cocraBe KooreparuBa «I'epmec». OfHAaKO B TeueHHe 3 JIeT HUKaKKX paboT M0 ero OCHOBaHMIO He Bell.
Yuactok, ocraBasiCb HeBO3/e/laHHbIM, 3apOC COPHLIMU TpaBaMu. HecMOTps Ha npeZiynpexzieHus,
[InaTos 1.B. K UCII0/1b30BAHUIO yUaCTKa COIVIACHO ero INpeiHa3sHaueHuI0 He MPUCTYal.
[Tpepcenarens KoorepaTrBa 0OPaTU/ICS C BOTIPOCOM B PAOHHBIN KOMUTET T10 3eMeJIbHbIM pecypcam 1
3eMJIeyCTPOKCTBY OpraHbl MECTHOT'O CaMOYTIpaB/IeHUs: 0 BO3SMOXXHOCTH simienus [1narosa U.B., npaBa
BJIaJileHus 3eMe/IbHbIM Y4aCTKOM.

Kakoii oTBeT coryiacHO 3aKOHY [J0/DKeH OBbITh ZIaH Ha 3TOT BOIPOC?

2.BeTBU IJIOOHOCALIUX [epeBbeB, PacTyLUX Ha 3eMe/lbHOM yuacTke [letposa V.., HaBucaroT Haf,
3eMeJIbHBIM y4acTKoM ero cocefia Misanosa K. /1., B onipefiesieHHOM 4acTH 3aTeHsIIOT ero, co3/iaBas
VBaHOBY oripefiesieHHble HeyZ00cTBa. iBaHOB TpeOyeT yOpaTh ZiepeBbsi OT TPAHUL] CBOETO YUacTKa,
T.K. CO3/laBaeMasi UMU TeHb He [JaeT HOPMaJ/IbHO pacTy ero 3ejieHbIM HacaxkjeHusMm. ITetpos T.T.
yTBep>KJaeT, UTo OH COO/r0/IaeT HOPMbI TIOCAZIKU TI/IOZIOBBIX /lIepeBbeB, U MEPEHOCUTD X
OTKAas3bIBaeTCsl.

Kro npaB B jaHHOM cuTyaLuu?

Kak paspemrhs JjaHHBIN CIIOp MpejcesaTeto Ca/j0BOIUeCKOro TOBapHILeCTBa, K KOTOPOMY 00paTusicst
NBanHoB?

[TpuMepbI MPOGIEMHBIX CUTYAL[HH

1.B KaKux U3 HOPMATUBHbIX aKTOB COZlep>KaTCsl HOPMbI MyHULIMIIAIBHOTO [1paBa Harlpap/ieHHble Ha
3aKpervieHus U PeryIMpoBaHre 0TPAC/I MpaBa, yueOHOM AMCLMTUTMHBI M HAYKH MYHHULIMTIAIBHOTO 1PaBa.
O6ocHyiiTe CBOM apryMeHTbl, BHIBO/BL.



2. YKa)KuTe 0CHOBHbIE (I)OpM])I BBBHMOAeﬁCTBHH OpraHOB MeCTHOI'0 CaMOYyTIpaBJ/IeHHs C MHBIMU OpPraHaMu
B/IACTH (B TOM UMCJIe C [IPaBOOXPaHUTEbHBIMU U NIPUPOA00XPaHUTE/IbHBIMU OpPraHaMU yIpaB/ieHUs).
O6ocHyiiTe CBOe pelleHue.

3.IIpuBeuTe NpUMepbl HOBBIX HUCTOYHHKOB 3a MOC/e[Hee BpeMs, B KOTOPbIX 3aKperyieHbl HOPMbI
MYHHLIMITATLHOTO T1PaBa, 3aKPeTvIsIOLye U PeryIupyolye o0mmecTBeHHbIe OTHOLIEHHS, BOSHUKAIOIIVE MEXIY
CyOBeKTaMU MYHULIMIIATLHO-TIPABOBBIX OTHOIIEHUH. OOOCHYWTe CBOU BLIBO/IBI.

5.1.2 TunoBble 3ajaHusi (OLeHOYHOEe CpeJCTBO - 3afiaHMs) /Il OIeHKH COopMHPOBAHHOCTH

Komnerennu ITK-8:

1.I'paxxpanuH [1atos M.B., B 3eMe/IbHOM KOMHTeTe OPraHOB MeCTHOI'O CaMOYIIpaBJ/IeHUs TI0TyYrI
Y4aCTOK 3eMJ/I1 [IJIs1 Ce/TbCKOXO0351IMCTBEHHOI0 Ha3HaueHus1 pa3MepoM 6 COTOK [1/isi OTOPOJHUYECTBa B
cocTaBe KoorepartuBa «['epmec». OHaKo B TeueHHe 3 jieT HUKAaKUX PaboT 10 ero 0CHOBaHUIO He BeJl.
YuacTok, ocTaBasicb HeBO3/ieJIaHHbIM, 3apOC COPHBIMU TpaBaMu. HecMOTps Ha TipefynipeXxieHusl,
[TInatoB M.B. K UCII0/1b30BaHMIO YUacTKa COIJIACHO ero IrpejHa3HayeH!0 He TIPUCTYIIaJL.
[IpexcenaTens KoorepaThBa 0OPATHIICS C BOMIPOCOM B PAOHHBIN KOMUTET I10 3eMe/TbHbIM pecypcaM 1
3eMJIeyCTPOUCTBY OpPraHbl MECTHOTO CaMOYTIpaB/ieHusl 0 BO3MOXXHOCTHU JsiuiieHusi [1natoBa M.B., npaBa
BJIaJIeHUS 3eMe/IbHbIM yYaCTKOM.

Kakoii oTBeT cornacHoO 3aKOHY J0/KeH OBbITh aH Ha 3TOT BOTIPOC?

2.BeTBU IJIOJOHOCAIIUX [iepeBbeB, PAaCTYLMX Ha 3eMe/lbHOM yuacTke [letpoBa V.U., HaBucaroT Haj,
3eMeJ/IbHbIM y4acTKOM ero cocezia MiBaHoBa K./1., B oripefiesieHHOM 4aCTH 3aTeHsIIOT ero, Co3/iaBast
VBaHoBYy oripefiesieHHbIe Hey100cTBa. ViBaHOB TpeOyeT yOpaTh JiepeBbsi OT TPAHMUL] CBOETO Y4acTKa,
T.K. CO3/laBaeMasi UMM TeHb He [laeT HOPMaJIbHO PacTH ero 3eeHbiM HacaxzaeHusMm. [letpos T.T.
yTBep>KJaeT, uTo OH COO/TF0/IaeT HOPMbI TIOCAZIKH TI/IOZIOBBIX /IePEBbEB, U IEPEHOCUTD UX
OTKa3bIBaeTcs.

Krto npaB B fjaHHOM cuTyanuu?

Kak paspemmrs aHHBIN CIIOp TIpeicejaTesTF0 CaJJ0BOAUECKOT0 TOBAPHII[ECTBA, K KOTOPOMY 00OpaTH/ICS
VBaHOB?

[TpuMepsI TPO6/IEMHBIX CUTYaIWA

1.B KakuxX U3 HOPMaTUBHBIX aKTOB COZlepKaTCsi HOpMbI MYHULIUIIA/IbHOTO T1paBa Harpas/ieHHbIe Ha
3dKpeIieHUd U peryjimpoBaHre OTPpacC/iv I1paBa, yqe6H0171 AWCHUIIIMHBI U HAYKW MYHULIUIIA/IBHOI'O TTIpaBa.
O6ocHyliTe CBOM apryMeHTHI, BBIBO/IbI.

2. YKa)KuTe 0OCHOBHbIE Cl)OprI BBHHMOAeﬁCTBHH OpraHOB MeCTHOI'0 CaMOYTIpABJ/IEHHSA C MHBIMU OPraHaMK
BJIaCTH (B TOM UHCJIe C TIPaBOOXPaHUTENbHBIMU U MPUPOI00XPaHUTE/IbHBIMUA OPraHaMU YTIPaBJ/IeHus).
OO6ocHyiiTe CBOe pelleHue.

3.IIpuBeauTe pUMepHI HOBBIX NCTOYHUKOB 3a I0C/Ie/IHee BPeMsl, B KOTOPBIX 3aKperieHbl HOPMBI
MYHUIIMIATLHOTO TIPaBa, 3aKPErvISIOIIMe U PeryIMpYoIre o0IieCTBeHHbIE OTHOIIIEHUS, BO3HUKAOIIE MEXKTY
Cy6’E>EKTaMI/I MYHUILUTIA/IbHO-TIPABOBBIX OTHOIIIeHUH. O6OCHyﬁTe CBOH BBIBO/IbI.

Kputepumu orjeHnBaHus (OL[eHOUYHOE CPeAACTBO - 3aflaHuA)

Ouenka Kpurepun onieHuBaHusA

BBICTaBJISI€TCS CTYZEHTY, C(pOpMy/IMpOBaBLIeMy MOJHbII 1 [IPaBU/IbHbII OTBET,
OT/IMYHO JIOTUYHO CTPYKTYPHUPOBABILIEMY M U3JI0XKUBLIEMY MaTepuasl. [Ipy 5TOM CTyZeHT
JIOJDKEH TI0Ka3aTh 3HaHWe CIeL[aIbHOM TUTepaTyphl

BBICTABJISIETCS CTYI€HTY, KOTOPBI /la/ MOJIHBINA TIPaBUTBHBIN OTBET C
XOpOLIO cobmrofieHreM JIOTUKH U3/I0KeHHsT MaTepHasna, HO [OIyCTUM TIPU OTBeTe
OT/le/IbHble HETOYHOCTH, He UMelolLLj|ie TIPUHLMITHAILHOI0 XapaKTepa




OueHka Kpurtepuu oLieHUBaHUs

MOXeT BBICTABJ/JIATHCA CTYI€HTY, HeJOCTaTOUYHO YETKO U I10JTHO BBITIO/IHUBILIEMY
TMOCTaBJ/IEHHOE 3aJldHHE, MTOKA3dBIIeMY HEII0/IHbIE 3HaHW,

YZI0B/IETBOPUTE/ILHO
MIPO/IEMOHCTPUPOBABLIIEMY HeyMeHHe JIOTHYeCKU BbICTPOWUThL MaTepHuasl OTBeTa U
chopMyIMPOBaTh CBOIO TIO3ULUIO.
MO>KeT BBbICTaBJISITHCS CTYZI€HTY, JOMyCTHUBIIEMY Cepbe3Hble OLIMOKU IIPH OTBETe Ha
HeY/I0B/IeTBOPUTE/ILHO

BOIIPOCHI, TIPOIEMOHCTPHPOBABIIIEMY HeYMeHre C(OPMY/IMPOBATh CBOO TO3HULIMIO.

5.1.3 TunoBble 3ajaHusa (oneHOYHOe cpefcTBO - Pedepar) ans ouneHkH chopMHPOBaHHOCTH
KommnereHyu YK-1:

1. ITpeArnOCBUIKM U OCHOBHBIE 3Talbl Pa3BUTUS OTeUeCTBEHHOI'0 JOKYMEHTOBeeHUs.

2. [TokymMeHTOBe/leHHe B CUCTeMe [IPYTUX HayK.

3. AkTyasbHble Po0/IeMbl JOKYMEeHTOBe/IeHHsI HA COBPEMEHHOM JTarle.

4. Pa3BuTHe COBETCKOTrO JOKyMeHTOBeZieHHs B 1917-1981 rr.

5. CoBpeMeHHOe MOHATHE «MH(OPMaLsI».

6. 3apokeHue UHCTUTYTa JOKYMeHTUPOBaHUsl MH(OpMaL1K.

7. TloHATHE «JOKyMeHT» B UHTepIpeTaliy pa3/n4yHbIX HayK.

8. [ToKyMeHT Kak HOCUTeJIb COLiMaIbHOW UH(OPMALIUH.

9. BnusHye BHe/peHUs] HOBbIX MH(POPMALMOHHBIX TeXHOJIOTHI Ha TIOHATHE «I0KYMEHT».

10. CocTaB 4 XapaKTepuCTUKa 3JIeKTPOHHBIX JJOKYMEHTOB.

11. VicTopusi BOSHUKHOBEHHS U MCII0/Ib30BaHUsI OyMaru B yripaB/ieHYeCcKO! fiesTe/IbHOCTH.

12. VicTopust BOSHMKHOBEHUS U NTPUMeHeHUs (POTOA0KYMEeHTHUPOBaHMUS.

13. KvHO- 1 BUJIe0JOKyMeHThI: UCTOPUS TOSIB/IeHNs], Pa3BUTHe, [IPUMeHeHue.

14. OduicHasi TeXHUKA B 1e/IONPOU3BO/ICTBE U yTIPaBIeHUH.

15. CoBpeMeHHble HOCUTe/N UH(POPMaLIH.

16. CoctaB ygocroBepeHus (TIOJMUCh, TeyaTh) KaK OJUH U3 MPHU3HAKOB JJOKYMEHTa.

17. CBoiicTBa JOKyMEeHTUPOBaHHOM HH(OpPMaLUH.

18. BHelliHMe NpU3HaKU JOKYMEHTOB.

19. Knaccudukaiys 0OKyMeHTOB.

20. OcHOBHBIe Cpe/iCTBa KOIIMPOBAaHUSA U Pa3MHOKEHUs JOKYMEHTOB.

21. VicTopust mprMeHeHuUs ipeBHeMILIMX HocuTe el nH(pOopMaLUu.

22. MMUKpPOHOCUTEH [JOKYMeHTUPOBaHHOW MH(OPMaLMK.

23. BivssHue MexxyHapoJHOM CTaHAapTH3aluKM Ha oTeuecTBeHHOe FOpuanueckoe
JIOKyMEeHTOBe/ieHue.

24. 3unauenue 'CAOY ans yHubUKALMKA JOKYMEHTal[|H.

25. YHudukaius coctaBa JOKYMEHTOB U TOPsiika UX 0(pOpPMJIeHUs B TIPUKA3HOM MepUoJ.

26. CocTaB JOKyMeHTOB U X (HOpMYJIsIp B KOJITIEXKCKHI MepUO/.

27. YHuukaius 10KyMeHTallud B MUHUCTePCKUI TIepUoJ,.

28.JJoKyMeHTalls1, MOATBEP>K/atoliias royueHre oopa3oBanus B Poccun B XIX Beke.
29.Pycckoe FOpuinyeckoe J0KyMeHTOBeZieHHe B COOpHUKaxX 00pa3LioB JOKYMeHTOB
kKoHUa XVIII — Hauana XX BeKkoB.



30.BivsiHue aAMMHUCTPAaTUBHOW MOMUTUKY Ha FOpunueckoe OKyMeHTOBe/leHUe B IIepBOM
rosioBuHe XIX Beka.

31. Vcropus nprMeHeHMst repb0BOI CUMBOJIMKY Ha OTeUeCTBEHHBIX [JOKYMeHTaXx.

32. XapakTepuCTHKa PeKBU3UTOB, UCIO/Ib3yeMbIX /151 0003HaUeHus aBTOpa JOKYMeHTa.

33. Y aocTtoBepeHue JOKYMEHTOB B I0PEBOJIFOL[MOHHBIN TTepHO/I.

34. [ToaTBep)keHMe NOCTOBepHOCTH COBPEMEHHOI'0 YIIPAB/IeHYeCKOro JOKYMeHTa.

35. Ludposast moAmuch 0KyMeHTa.

36. Knaccudukaiys 0TMETOK, BO3MOKHBIX TIPU 0(OPMIIEHUH JIOKYMEHTOB, U UX 0011[ast
XapaKTepUCTHKa.

37. [enonponsBojCTBeHHbIe MeTaJaHHble JOKYMEHTa: TIOHATHEe U OCHOBHbIE 3/IEMEHThI.

38. ®yHKLIMOHANMbHBIE 0COOEHHOCTH TEKCTOB NMMCbMEHHBIX [IOKYMEHTOB.

39. XapakTepucTHKa [PU3HAKOB [1e/I0BOr0 CTUJIA.

40. Buibl yHUOMKALMKY 1 CTaH/ apPTH3aLU TeKCTOB CTy»KeOHbIX JOKYMEHTOB.

41. ['uniepTekcT: criocob 1MoCcTpoeHus: U IpUMeHeHHe.

42. Orarbl pejJakTUpOBaHUs TeKCTa.

43. CocraB/ieHre aHHOTALMY TEKCTa.

44. HasHauenue v npoektripoBanue Tabesnst yHU(UIMPOBaHHBIX (OPM JOKYMEHTOB.

45. HasHauenue v pa3paboTka Anb6omMa yHU(UITMPOBAaHHBIX (POPM JOKYMEHTOB.

46. ba3bl faHHBIX MHPOPMaLIMK, IPUMeHsieMble /1Sl CO3/IaHus J0KyMeHTa.

47. KoppekTtypHble 3HaKy: Tpyninbl U IPUMeHeHUe J15 pelaKTUPOBaHUs TeKCTa.

48. Pa3BuTtre pekBU3MTA (10 BBIOODY).

49. CranpapTy3anus U yHU(UKaLUsl aJMUHUCTPATUBHBIX JOKYMEHTOB B COBETCKUX
yUpeXxeHUsIX.

50. VcTopusi BOBHUKHOBEHUS JIMYHBIX JOKYMEHTOB.

51. CTpyKTypa 3aKoHO/jaTe/IbHOM 6a3bl [1e/I01pOrU3BO/ICTBA.

52. CTpyKTypa HOpMaTUBHO-MeTOJUUeCKOU 6a3bl Je/I01pOM3BO/ICTRA.

53. JIokasibHOe peryvpoBaHue [e/I0IIPOM3BOCTBA OPraHU3allu.

54. HoBoe B 3aKoHO/jaTelbHO-TIPaBOBOM 6ase 1Mo JOKyMeHTallMOHHOMY 00ecrieyeHHIo
yripaByieHus 3a 2005-2008 roppi.

55. Bo3HUKHOBEHHe OpraHu3alMOHHO-TIPABOBLIX JOKYMEHTOB.

56. YcTaB: UCTOpPHSI BOSHUKHOBEHHUSI M COBpeMeHHbIe TpeOOBaHKS K COJiepKaHUIo U
oopM/IeHHIO.

57. YcTaB akIMOHEPHOro 00IIecTBa.

58. TpeboBaHus K yUpeIUTeILHOMY [OTOBODY.

59. [JOKyMeHTBI, perjiaMeHTUPYIOLIKe AesaTe/IbHOCTb CTPYKTYPHOTI'O NO4pa3ie/eHust
OpraHu3aLyy.

60. TurnuuHble OMMOKKY OPraHU3al[OHHO-TIPABOBBIX JOKYMEHTOB.

61. ITpukas Kak BUJ JOKYMEHTa.

62. Bo3HHKHOBeHHe U pa3BUTHe CUCTeMbI PaCIIOPSAUTeIbHON JOKYMeHTaLUH.

63. [Tprka3sel TI0 Ka/ipaM B OpraHU3alyu: KiaccuHuKaLys U TpeboBaHusS K OPOPMIIEHHIO.

64. PernameHT Kak BUJ| JOKYMeHTa.

65. [Tops0K U3aHNs U roCylapCTBEHHOM PerucTpaLii HOpMaTUBHO-TIPABOBBIX aKTOB.

66. JoroBop Kak BU/J JOKyMeHTa.

67. [enoBasi mepenucka B KOMMepPUeCKOW OpraHr3aluHu.

68. YHubUKaI1s TeKCTOB [Ie/IOBbIX TTHUCEM.

69. PekomMmeHiaTe/ibHOE TUCBbMO, XapaKTepPUCTHKA, OT3bIB.



70. CocraBnenve u opopmiieHHe Tejierpammel, Tesie)OHOrPaMMBI, 3/IEKTPOHHOTO

COO00I1[eHUSI.
71. Bugel v opopmieHre JOBepeHHOCTEH.
72. AKTOBbIE JOKYMEHTBI.
73. IIpoTokonbHas JOKyMeHTaL[Hs.
74. Buzbl 1 opopMiieHe TI7IaHOBOW JJOKyMeHTal[1H.
75. CocraBnieHre 1 odopmiieHre rpauKoB.
76. Cucrema (pMHaHCOBOM IOKYMEHTAalMX OpraHu3al[yu.
77. XapakTepyCTHUKa ITepBUYHBIX KOMIIJIEKCOB JOKYMEHTOB.
78. [TorickoBbIE CUCTEMBI JOKYMEHTOB.
79. [TepBeIii 3Tan 3KCIIePTU3BI LIEHHOCTH JOKYMEHTOB.
80. HaripaBiieHus1 COBepIIEHCTBOBAHUSA JOKYMEHTALMOHHBIX IPOLIeCCOB.
81. MH(pOopMaLMOHHO-0KyMeHTal[MIOHHas [T0JIMTUKA OpraHu3aLivu.
82. YnpasseHue OKyMeHTaLel: IPaBOBOM acIIeKT.

5.1.4 TunoBble 3ajaHus (oneHOUYHOe cpefcTBO - Pedepar) ansa oneHkH chopMHPOBaHHOCTH
komnerennuu ITK-8:

1. TIpeAnoChUIKYA ¥ OCHOBHBIE 3Tanbl Pa3BUTHSI OTEYECTBEHHOT' O JOKYMEHTOBE|eHUSI.

2. JloKyMeHTOBe/leHre B CUCTeMe JIPYTHUX HayK.

3. AkrtyasnbHble pobieMbl JOKyMeHTOBe/leH!s HA COBPEMEHHOM 3Tarle.

4. Pa3BUTHE COBETCKOTO JOKyMeHTOBeZieHHs B 1917—-1981 rr.

5. CoBpeMeHHOe TIOHSITHEe «MH(POPMaLUSI».

6. 3apoxxJeHre UHCTUTYTa JOKYMeHTUPOBaHUS UH(POPMaLIH.

7. IloHsITe «JOKYMEHT» B UHTeprpeTaLiy pa3/IMyHbIX HayK.

8. [ToKyMeHT Kak HOCUTeJIb COL[MaIbHOW MH(OPMALIUH.

9. BnusiHye BHe/lpeHNs1 HOBbIX MH(POPMAaLMOHHBIX TeXHOJIOTHI Ha TIOHATHE «I0KYMEHT».

10. CocraB ¥ XapakTepuCTHKa 3JIEKTPOHHBIX JJOKYMEHTOB.

11. VicTopusi BOSHUKHOBEHHS U CII0/Ib30BaHUsI OyMaru B yTipaB/eHYeCKOU e TeTbHOCTH.

12. VcTopysi BOBHUKHOBEHUS U IIpUMeHeHHs1 (0TOJ0KYMEeHTUPOBaHUSI.

13. KuHO- 1 BUe0J0KYMEHTBI: UCTOPUS IOSB/IeHNUs], Pa3BUTHe, IPUMEHeHNUe.

14. OducHas TeXHMKA B [|e/I0NIPOU3BO/CTBE U YIIPaB/IeHUH.

15. CoBpeMeHHbIe HOCUTEeNIN UH(POPMaLMK.

16. CocraB yaocTtoBepeHus (TTOAMUCH, IeUaThb) Kak OJJMH W3 MPU3HAKOB JOKYMEHTa.

17. CBoiicTBa JOKyMEeHTUPOBaHHOM UH(OPMaLUH.

18. BreiiHue npysHaky JOKYMEHTOB.

19. Knaccudukaiiys J0KyMeHTOB.

20. OcHOBHBIe Cpe/iCTBa KOMMPOBAHUS U Pa3MHOKEHUS JOKYMEHTOB.

21. VcTopust mpuMeHeHus AipeBHeNIINX HocuTe el nH(GOopMaLUu.

22. MWUKpPOHOCHUTEH JOKYMeHTUPOBaHHOW MH(POPMaLMK.

23. BivsiHue MexxiyHapo/JHOM CTaHAapTH3aluu Ha oTeuecTBeHHOe FOpuanueckoe
[IOKyMEeHTOBe/ieHue.

24. 3nauenue ['CAOY pans yHuyKaLmy JOKyMeHTaL[|K.

25. YHupukaius coctaBa JOKyMeHTOB U MOPsi/iKa X 0()OpMJ/IEHUS B TPUKA3HOM MIEPUO.

26. CocTaB JOKyMeHTOB U X ()OPMYJISIP B KOJIIEXKCKUU MTePUO.

27. YHupukanus 10KyMeHTallMd B MUHUCTePCKUI IePUOJ,.

28.JloKkyMeHTa1¥sl, TOoATBepK/Aarolijasi ToiyueHre odpa3oBanus B Poccun B XIX Beke.



29.
30.

31.
32.
33.
34.
35.
36.

37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.

50.
51.
52.
53.
54.

yripaByieHust 3a 2005-2008 roppi.
55.
56.

57.
58.
59.

60.
61.
62.
63.
64.
65.
66.
67.

Pycckoe FOpuauueckoe fOKyMeHTOBeleHHe B COOpHUKaxX 00pa3i[oB JOKyMEHTOB
kKoHUa XVIII — Hauana XX BeKkoOB.
Biusinve afiMUHKCTPAaTHBHOM NOMUTUKKM Ha FOpranueckoe JOKyMeHTOBeleHUE B [IEPBOM
ronosuHe XIX Beka.
VcTopus ipuMeHeHust TepOOBOM CUMBOJIMKM Ha OTeUeCTBeHHBIX JJOKyMeHTax.
XapakTepuCTHKa PeKBU3UTOB, UCTIONMb3yeMbIX [ijiss 0003HaueHUs aBTopa JJOKYMeHTa.
Y nocroBepeHue JOKyMEHTOB B [IOPEBOJIIOLIMOHHbIN TIEPUO.
[ToxgTBepxaeHue JOCTOBEPHOCTH COBPEMEHHOI'0 yIpaB/IeHueCKoro JOKyMeHTa.
Ludposas noanuch JOKyMeHTa.
Krnaccudukaiysi 0TMETOK, BO3MOXKHBIX TIPH 0(hOPMJIEHUH [JOKYMEHTOB, U UX 00II1ast
XapakKTepUuCTHKa.
L esionpousBoACTBeHHbIe MeTalaHHble JJOKyMeHTa: [IOHATHEe U OCHOBHbIE 3JIeMeHThI.
@OyHKI[MOHATbHBIE 0COOEHHOCTH TEKCTOB MUChMEHHBIX JOKYMEHTOB.
XapakTepyCTHUKa IPHU3HAKOB J1eJI0BOr0 CTUJIA.
Bup! yHUbUKaAIMKM U CTaHAAPTU3ALUN TEKCTOB CJTY)KEOHBIX JOKYMEHTOB.
I'urepTekcT: criocob MoCTPOeHUs U IpUMeHeHHe.
JTarnbl pejJakTUPOBaHKS TEKCTa.
CocraB/ieHre aHHOTALUY TEeKCTa.
Ha3sHauenue u mpoekTrpoBaHue Tabesst yHUPHUIMPOBAHHBIX (HOPM IOKYMEHTOB.
Ha3zHauenue u pa3paboTka Anb6oma yHU(DUIIMPOBaHHBIX (HOPM JOKYMEHTOB.
ba3bl faHHbIX MH(DOPMAaLIUY, TIPUMEeHsIeMbIe /IS CO3/JaHus JOKyMeHTa.
KoppekTypHble 3HaKku: rpyMbl U IPUMEHeHUe [1Ji peJakTUPOBaHUS TEKCTa.
Pa3Butue pekBu3uTa (110 BEIOODY).
CraHgapTu3auys U yHUDUKaLKs aJMAHACTPATUBHBIX JOKYMEHTOB B COBETCKUX
yUpexXJeHUsIX.
NcTopurst BOSHUKHOBEHUSI JIMUHBIX JOKYMEHTOB.
CTpyKTypa 3aKoHO/jaTe/IbHOM 6a3bl /1eI01pOU3BO/CTBA.
CTpyKTypa HOpMaTUBHO-MeTO/JUUeCKOU 6a3bl [e/I01pOM3BO/ICTRA.
JIokasibHOe perysMpoBaHye [e/10IpOU3BO/CTBA OpraHU3aLivu.
HoBoe B 3aK0HO/IaTe/IbHO-TIPaBOBOM Oa3e 1o JJOKyMeHTal[MOHHOMY 00ecrieueHuIo

Bo3HUKHOBeHHe OpraHU3aljMOHHO-TIPABOBBIX JOKYMEHTOB.

YcraB: UCTOpYsI BO3HUKHOBEHUS U COBpEMeHHbIe TpeOOBaHUs K COZIEP)KaHUI0 U
oopM/IeHHIO.

YcraB akijoHepHOro obirecTsa.

TpeboBaHus K yUpeIUTeILHOMY [OTOBODY.

[JOKyMeHTBbI, perjiaMeHTUpYHoLLIYe AesTeTbHOCTb CTPYKTYPHOTO ToJpa3eneHust
OpraHu3arui.

TunuuHble OMMOKY OpraHU3allMOHHO-TIPABOBLIX JIOKYMEHTOB.

[Ipuka3 Kak BUJ JOKYMeHTa.

Bo3HUKHOBEeHMe U pa3BUTHE CUCTEMbI PaCiOpSIUTE/IbHOM JOKYMEHTAaLUHU.

[Tpuka3sbl M0 KajipaM B OpraHU3alidu: K1acCUpUKaIys U TpeboBaHUs K 0OPMIIEHHIO.

PernameHT Kak BUJ, JOKyMeHTa.

[Topsimok u3gaHus ¥ roCyapCTBEHHOW PerucTpalii HOpMaTUBHO-TIPABOBBIX aKTOB.

JoroBop Kak BUJ, JOKyMeHTa.

[enoasi mepenucka B KOMMepUeCKOW OpraHH3aLuu.



68. YHubuKkalys TeKCTOB [1e/IOBbIX TTHUCEM.

69. PekomenziaTesibHOe ITMCBMO, XapaKTeprUCTHKA, OT3bIB.

70. CocraBneHre U opopm/IeHUe TejlerpaMMbl, Tesle()OHOTPaMMBI, 37IEKTPOHHOIO
COO0OI1[eHUsI.

71. Buzbl 1 oopMieHre OoBepeHHOCTeH.

72. AKTOBBIE JOKYMEHTHI.

73. IIpoTokonbHas JOKyMeHTal[H1s.

74. Buzbl 1 oopMiieHre TI7IaHOBOM JJOKyMeHTal[1H.

75. CocraBnieHuve 1 odopm/ieHre rpauKoB.

76. Cucrema (pMHAHCOBOM IOKyMEHTALIUKA OpraHU3aliu.

77. XapakTepuCTHKa [epBUYHBIX KOMIUIEKCOB JJOKYMEHTOB.

78. ITouckoBbIe CUCTEMBI JOKYMEHTOB.

79. [TepBbIii 3TAIT SKCIIEPTU3BI LIEHHOCTH JOKYMEHTOB.

80. HaripaBiieHus1 COBepILIEHCTBOBAHUSA JOKYMEHTALMOHHBIX [IPOL[eCCOB.

81. VHdopmaloHHO-J0KyMeHTaLMOHHAas! [OIUTUKA OpraHU3aLiyu.

82. YnpaBneHue JOKyMeHTaLel: NpaBOBOW acCIieKT.

KpuTepuu oneHuBaHus (0LieHOUHOe CPeACTBO - PedepaT)

OueHka Kpurtepun oLieHUBaHUs

pedepaTrBHast paboTa MOTHOCTBIO PACKPBIBAeT OCHOBHBIE BOITPOCKHI
TeopeTHUueckoro Marepuana. CTyIeHT PUBOAUT WHGOPMALIUIO U3

OT/IMYHO MepBOMCTOYHUKOB U U3/JaHUH [1epUoiMuecKol eyaTy, IPpUBOAUT NPaKTUYeCKre
TIpUMepHI, B JOK/IaZie OTBEYAEeT Ha JJOTIOJHUTE/IbHBIE BOTIPOCHI MPerojaBaTers U
CTYZIeHTOB

pedepatrBHast paboTa UaCTUUHO PACKPBIBAET OCHOBHBIE BOIIPOCHI TEOPETUUECKOTO
MaTepuana. CTyJeHT NPUBOAUT WHGOpPMAaLUIO U3 TepBOUCTOUHHKOB, OTBEUaeT Ha
JIOTIOJTHUATETbHBIe BOTIPOCHI TIPeTIo/jaBaTesisi U CTY/IeHTOB (TIpU ZI0KJIajie), HO TTPH
3TOM /IaeT He YeTKHe OTBEThI, 6e3 I0CTAaTOUHO UX apryMeHTalun

XOPpOLII0

pedepatuBHast paboTa B 00ITMX YepTax pacKphIBaeT OCHOBHbLIE BOTPOCHI
TeopeTHueckoro mMarepuana. CTyieHT PUBOAUT MH(GOPMALIUIO TOJIBKO 13
YA0BJIETBOPUTENBHO P P 4 P bop

yueOHUKOB. [Tpy OTBeTax Ha JIOMOJHUTE/ILHBIE BOTIPOCHI B ZIOK/A/le MyTAaeTCs B

OTBeTaX, He MOXeT [1aTh TTIOHSTHBIA 1 aprMeHTHpOBaHHLIﬁ OTBeT.

pedepatuBHast paboTa He pacKpbIBaeT OCHOBHBIE BOTIPOCKI TEOPETHUECKOTO

MaTepuana. CTyZieHT MPUBOAUT MH(MOPMALIMIO TOBLKO U3 yueOHUKOB. TTpu oTBeTax

HeyJOB/IeTBOPUTE/IBHO P Y P Gop . y P N
Ha [IOTI0JTHUTEe/IbHBIE BOITPOCHI HE MOXKET JaTh MOHSATHBIN ¥ apryMeHTUPOBaHHBIH

OTBEeT

5.1.5 TumnoBbie 3ajaHusa (omeHO4YHOe cpeacTBO - Tect) A1A OLeHKH C(HOPMHUPOBAHHOCTH
kKomnerenuu YK-1:

1. T'apaHTHiiHOE MHCHEMO 00513aTe/THHO JO/DKHO OBITH MOANMCAHO:
a) PYKOBOJIUTEIEM TIPEJTIPUSATHS U TJIaBHBIM OyXTaaTepoM;



0) pykKoBoUTE/IEM TIPEATIPUSATHS U OTBETCTBEHHBIM UCTIO/THUTEIEM TTHCHMa;

B) I'7IaBHBIM OyXTaaTePOM U OTBETCTBEHHBIM HCTIOTHUTE/IEM TTUCHMA;

T') UCK/TFOUUTE/IBHO T/IaBHBIM OyXTa/iTepOM MpeATIPUSATHS.

2. Kakoii go/DKkHa OBITH MOANKCH Ha [OKYMEHTe, eC/Ii OH COCTaB/ieH Ha (MpPMeHHOM O/laHKe
KOMIIaHWH:

a) 'enepasnbHbIit AupekTop (roarnuck) @. E. [TeTpos;

0) TerepanmbHbIN qupekTop OAO «JTumus» (moanuck) Ietpor . E.;

B) [letpos @. E. (moamnuce).

3. OTTHCK meyaTH Ha CIYy)Xe0HOM JOKyMeHTe CTaBAT TaKMM 00pa3oM, 4YTOOBI OH 3aXBaTbIBaJI:
a) TiepBble HECKOJIbKO OYKB Ha3BaHWsI I0/DKHOCTH JIULIA, TIO/TMCABIIETO JOKYMEHT;

0) mocsieiHMe HECKOMBKO OYKB Ha3BaHUS JOJDKHOCTH JIUILIA, TTO/MTHCABIIEr0 JOKYMEHT;

B) MOC/IeTHUE HECKOIbKO OYKB (JaMUIUM JTUIIA, MOUCABIIErO IOKYMEHT;

T') TIOC/IEHIOI CTPOYKY TeKCTa C/1yKebHOro J0KyMeHTa.

4. KakuM crioco00oM MpOoCTaBJ/isAeTca AaTa B rpude yTBep)KAeHHs JOKyMeHTa?

a) MaIIMHOMCHBIM CITIOCO00M;

0) TpoCTaB/IsIETCSA OT PYKH CEKPETapeM T0C/ie YTBEP)KAEHUS JOKYMeHTa PYKOBOJUTETIEM;

B) TIPOCTABJISIETCS CAMHUM PYKOBOJIMTE/IEM B MOMEHT YTBEPXK/[€HUS JOKYMEeHTa;

T') TIPOCTaBJISETCS THOOBIM CITOCOO0M.

5. Kakoii U3 yKa3aHHBIX BU/I0B IIPUKA30B SAB/IAETCA OIIHO0UHBIM:

a) TIpYKa3 TI0 OCHOBHOM JIeATeTbHOCTH;

0) TprKa3 1Mo aJMMHUCTPATUBHO-X035CTBEHHOH [IeTeNTbHOCTH;

B) TIpMKa3 1Mo (PMHAHCOBO-X03MCTBEHHOU eI TeThbHOCTH;

T') TIPUKa3 110 IMYHOMY COCTaBY.

5.1.6 TumoBble 3ajaHusi (oueHOuYHOe cpeacTBO - Tect) ANA oUHeHKH C(HOPMHPOBAHHOCTH

komnerennu ITK-8:

1. ITopsiaKoBBIii HOMep O/1aHKA C/IeJyeT pacnojiararb:

a) B BepXHel YaCTH JIUIEBOM CTOPOHBI O/IaHKa;

0) B HIDKHEH YaCTH JIUIIEBOUM CTOPOHBI O/1aHKa,;

B) B BepXHeM yacTh 00paTHOM CTOPOHBI O/1aHKa;

T) B HIKHed yacTi 06paTHOM CTOPOHBI OJ1aHKa.

2. Kakue U3 npuBeJieHHBIX HIDKe BXO/JSIIUX JOKYMEHTOB He MO//Ie)XaT PerucTpaniu:

a) Mo3/jpaBUTeIbHbIE TTHCHMa;

0) rapaHTHIiHBIE TIMCHMA;

B) TIMCbMa-3arpockl;

T') COTIPOBOAUTE/HHBIE TTUCHMA.

3. B 1MuHy0 KapTOYKy COTPY/AHUKA He 3aHOCSAT CBeJeHMS:

a) 0 BOMHCKOM YyueTe;

0) 0 IpUHA/IeXKHOCTH K MOJUTUYECKUM TIapTHSIM U 001eCTBEeHHBIM OpraHU3aLusiM;

B) 00 00111eM cTaXke paboThI;

I') O CeMeiHOM T10/I0XKEeHUH.

4. CnyxeOHBIN JOKYMEHT, KOTOPBIA COEPXXUT MHpe/jIoKeHHe 0 Ha3HaYeHWH Ha JA0/DKHOCTD,
mepeBojie Ha APYryl [AO/DKHOCTH (pa0oTy) WM TOOIIpeHUH (Harpaje, MPeMUPOBAaHUM) COTPYAHUKA
OpraHu3aliy Ha3bIBaeTCs:

a) MpuKas 10 JUYHOMY COCTaBy;

0) MOK/IaZiHas 3aMnCKa;

B) TIPMKa3 10 a[MUHUCTPAaTUBHO-X0351HCTBEHHBIM BOIIPOCaM;

T) Npe/iCTaB/eHUeE.

5. PekBu3nT «@aMu/INA UCMOJTHUTE/ISI W HOMep ero TejiedoHa» B CIYy)KeOHOM JOKyMeHTe,
o¢opMIEHHOM Ha HECKOJIBKHX JIUCTAX, YKA3bIBAKOT:



a) B JIEBOM HIDKHEM YTJIy JIML|EBOW CTOPOHBI MOC/IeAHEro JUCTa JOKyMeHTa;

0) B 1eBOM BepxHeM YTy 0OpaTHOM CTOPOHBI ITOC/IeHET0 JMCTa JOKYMEHTa;
B) B JIEBOM HIKHEM YTJIy JIMLIEBOM CTOPOHBI IIEPBOTO JIMCTA JOKYMEHTa;

T) B JIEBOM HIWKHEM yTJ1y 00paTHON CTOPOHBI TIOC/IEHETO JIUCTA JOKYMEHTa;
Kpurepumu orjeHnBaHus (oLjeHOUHOe CpeAcTBO - Tecr)

OueHka Kputepuu orjeHuBaHus
OTJINYHO 80 — 100 % npaBUILHBIX OTBETOB
XOPOLLIO 60 — 79 % npaBUILHBIX OTBETOB
YZ0B/IETBOPUTEJILHO 40 — 59% npaBUBHBIX OTBETOB
HeyI0B/IeTBOPUTETEHO MeHee 40 % npaBUIbHBIX OTBETOB

5.2. OnucaHye WKaJ/l OLeHUBAHNSA Pe3y/IbTaTOB 00ydeHHsI 10 JUCIUIIHHE TPH MPOMEe)XXYTOYHOH

aTTecTanuu
IMIkana OIl€HMBAaHUA C(l)OPMI/IPOBaHHOCTI/I KOMIIEeTEeHIIUHN
YpoBeHnnb
CqmpM“POBaf'HOCT“ Hey/|0B/IeTBOPUTe/IbH
KOMIIeTeHIuii o Y/IOB/IETBOPHUTETEHO XOpOLIO OT/INYHO
(uHAMKaToOpa
JAOCTHKEeHHUs
KOMIIeTeHI[UH)
HE 3aYTeHO 3a4uTeHO
YpoBeHb 3HaHUH B
. MuHIMaTBHO obbeme, YpoBeHb 3HaHWH B
YpoBeHb 3HaHUI HIKe o
JIOTNyCTUMBIN YPOBEHb | COOTBETCTBYIOIIEM obneme,
MHHHMMaJ/IbHbIX -
3HaHus o 3HaHMi. [lony1ieHo nporpamMme COOTBETCTBYIOLEM
TpeboBaHuii. imenu
MHOT'O Herpy0bIx TMO/ITOTOBKH. MporpamMMe T0/Jr0TOBKH,
MecTo rpybbie ommbKu
o1boK HonyiieHo Heckonbko | 6e3 ommbok
HerpyoObIX OLIMO0K
[IpogeMOHCTpHPOBaHbI
ITpo/ieMOHCTPUPOBaHEI ITpo/ieMOHCTPUPOBaHEI BCe
BCe OCHOBHBIE YMEHUSI.
ITpu pereHnH OCHOBHBIE YMEHHSI. OCHOBHbIE YMEHHUS.
PeltieHb! BCe OCHOBHBIE
CTaHZApTHBIX 337lauy He | PellleHbI THIOBbIE PeliieHbl BCe OCHOBHbIE
MPOZIEMOHCTPHPOBAHbI | 3a/lauM C HerpyObIMU 3a5a4M C Herpy6imn 3a/lauM C OTJe/IbHbIMU
Ymenus y oLIMOKaMHU.
OCHOBHBIE YMEHUSI. oLMbOKaMH. HeCyIL|eCTBeHHbIMU
BhITIo/HEeHBI Bce
Wmenu mMecTo rpybbie BeimonHeHs! Bce HeJloueTaMH, BBITIOJIHEHBI
3a/laHusl B TIOJTHOM
OIINOKM 3afiaHuisl, HO He B BCe 33/IaHys1 B TIOJTHOM
o6beme, HO HEKOTOPbIE
nonHoM o6beMe obbeme
C HefloYeTaMH
IIpu perenun Nwmeetcsa IIpogeMoOHCTpHpPOBaHbI
CTaHJAapTHBIX 337lauy He | MUHUMaJIbHBIM Habop 0a30Bble HaBbIKU MPU ITpo/ieMOHCTPUPOBaHEI
Hapbiki NIPO/IEMOHCTPUPOBAHbI | HAaBBIKOB [IJIS PELIeHNs] | pelleHur HaBBIKHU NIPY pPeLIeHNH
= 6a30Bble HaBbIKH. CTaHJAPTHBIX 33/a4 C CTaHZApTHBIX 33aziau C HeCTaH/apTHBIX 3a7au 6e3
Wmenu mecto rpybble HEKOTOPBIMU HEKOTOPBIMU o1IM60K U HeJJoueToB
OIIMOKU HeJloueTaMu HeJloueTaMu
IIIkana OIl€eHHMBAaHUA IIPDHA NMPOMEKXKYTOUHOU aTTEeCTAIIUHN
OueHka YpoBeHBb NOJrOTOBKH
3a4TeHo OT/INYHO Bce xommereHuMM (Y4acTM KOMIleTeHLMH), Ha (oOpMHpOBaHMe KOTODBIX HarpaBJeHa

[UCLIMIUIMHA, COPMUPOBAHBI HAa YDOBHE He HIDKE «OT/IUYHO», TPH 3TOM XOTs Obl OfHA




KOMIleTeHI[Mst cOpMHUpOBaHa Ha YPOBHE «OTIYHO»
Bce KommereHIM (YacTW KOMIIeTeHIWH), Ha (opMmypoBaHMe KOTOPBIX HarpaBJieHa
XOpOILI0 JUCLIMIUTMHA, CHOPMMPOBAHBI Ha YPOBHe He HIDKE «XODOIIO», TPU 3TOM XOTs Obl ofHa
KOMIIeTeHIMs1 chOpMUpPOBaHa Ha YPOBHE «XOPOLLIO»
Bce KommeTeHIMM (4YacTW KOMIeTeHLMI), Ha (opMupoBaHMe KOTOPBIX HarpasiieHa

YAOBJIETBOPHUTET
BHO JMCLUIVIMHA, COPMHUPOBAHBI Ha YPOBHE HE HWXKe «YyJOBJIETBOPUTELHO», MPH 3TOM XOTs Obl
0/JHa KOMITeTeHLYs1 chOpMHUpOBaHa Ha YPOBHE «YOBJIETBOPUTEILHO»
He Hey/J0BJ/IETBOPUT
Xots 6b1 0ZiHA KOMITETeHIMs CHOPMHUPOBaHa Ha YPOBHE «HEYZOBIETBOPUTE/IBHOY.
3a4TeHo eIbHO

5.3 Tumnosbie KOHTPOJ/IbHbIE€ 3dJdHHA HW/IH HHbI€ MaTepHd/ibl, H606X0}I[I/IMLIE AJIsA OLl€éHKH
pPe3y/bTdTOB 06y‘-IEHl/Iﬂ Had HpOME)KyTO‘—IHOﬁ dTTeCTdallUl C YKd3dHUE€EM KPUTEPpHEB HX
OIl€eHUBAHHUA:

5.3.1 TumnoBbie 3apaHusi (oueHOUYHOe CPeACTBO - KOHTpoO/IbHbIE BOMPOCHI) /1A OLEHKHU
copmupoBaHHoCcTH KoMneTeHIMU Y K-1

OcHoBHbI€ T0JI0XKEeHUs! 110 JOKYMEHTUPOBAHKIO YIIPaB/IeHYeCKOM JiesITelbHOCTH.

YHH¢)HK8HHH " CTaHAApPTHU3alvd yIIpaB/JI€HUYECKHNX JOKYMEHTOB.

Buet fokymenToB. Mx knaccudukanys.

[MpaBuna odhopmMeHus yrpaBieHUeCKHX JOKYMEHTOB.

IMonstre 6/1aHKa. Buasl 6/1aHKOB.

[lenoBble m1cbMa B YCJIOBUSIX YHU(UKALMH.

ITpaBusa ohopMIeHHs e/I0BOrO MUChMa.

Bujipl citykeOHBIX MTHCEM.

OpFaHI/I3aLIHOHHaH AOKYMEHTaLllKA.

5.3.2 TumnoBbie 3apaHus (OLeHOUHOe CPeACTBO - KOHTpO/bHBbIE BOMPOCHI) /I OLEHKHU
chopmupoBaHHocTH KommnereHnuu [1K-8

PaCHOpH,ELI/ITEII])HBIe AOKYMEHTEI.

WHdopMaIioHHO-CTIPaBOYHbIe JOKYMEHTHI: CIIPABKH; JAOK/Ia/IHbIe U 0OBSICHUTEe/IbHBIE 3aTTUCKH; aKTh;
TeslerpaMMbl U Tesie(hOHOTpaMMBI.

TpeboBaHUs K 0OPMIIEHHIO JOKYMEHTOB 10 JITUHOMY COCTaBY.

OpFaHH3auHH pa6OTI:I C AOKYMEHTdMM: perucCrpaljad MW y4deT AOKYMEHTOB; OpraHMU3dljUsA KOHTPOJIA 3a
HCIIO/THEHHWEM [JOKYMEHTOB; XpaHeHHe [OOKYMEHTOB, COCTaB/IeHHMe HOMEHK/IaTyphI AeJl.

o/mKHOCTHBIE UHCTPYKIUH.




ITpoTokosL.

JoBepeHHOCTH.

TpyAoBble KOHTPAKTHI.

[prikasbl 10 TMYHOMY COCTaBYy.

Tpy10Bble KHHKKU.

JInyHbIe KAPTOUKHU.

JInuHble nena.

Kputepuu onjeHnBaHus (0LleHOYHOEe CpeCTBO - KOHTPO/IbHBIE BOIIPOCHI)

OueHka Kputepun ouieHMBaHus

OTBeT MO/HBIN U NPaBUILHBIA HA OCHOBAHWY U3YUEHHOM TeOpHH; TeOpeTUYeCKU MaTepran u
pellieHre TTOCTaBIeHHBIX 3a/lay U3JI0XKeHbI B HeOOXOAMMOM JTOTHUeCKOU TI0CIe0BaTeTbHOCTH,
3aUTeHO N . o
I'PaMOTHBIM HAYUHBIH 53bIK; OTBET CAMOCTOSITE/IEHBIN. MOTyT OBITB /IOMYIIeHbI [Be-TPU

HeCyleCTBEHHbIE O]_LII/I6KI/I, HCIIpaBJ/I€EHHLIE 110 Tpe6OBaHI/I}O npernojaBaTesis

oTBeT 0OHapy)K1BaeT He[TOHMMaHKe CTYZeHTOM OCHOBHOTO CO/lepsKaHus yueOHOTo MaTepurasia Win
He
JIOTYILeHbI CyIeCTBeHHbIe OIMOKH, KOTOpPbIe He MOTYT ObITh MCIPaB/ieHbI TIPH HAaBOASIIX

BOIIPOCax IiperiogaBaTe/isd

3a4TeHO

6. YueOHO-MeTOUUEeCKOe H HH(OpMaIOHHOE o0ecrieyeHHe JUCIMILTHHBI (MO/1y/151)

OcHoOBHasi uTeparypa:

1. YUypunos A. FO. FOpuanueckoe genonpousBogctso / Uypuios A. FO. - 2-e usg. ; ucrip. v Aor1l. -
Mockga : FOpaiirt, 2022. - 202 c. - (Boiciiee obpa3oBanue). - URL: https://urait.ru/bcode/495886 (nata
obparrenust: 05.01.2022). - ISBN 978-5-534-13734-7 : 679.00. - Tekcr : 3nekTponHbIii / 3BC "HOpait".,
https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=785969&idb=0.

2. KysnenoB 1. H. [TokymeHTaljuoHHOe obecrieueHue yripaBieHus repconanoM / Kysuerjos 1. H. -
Mockga : FOpaiir, 2022. - 521 c. - (TIpodeccronansHoe obpa3oBanue). - URL:
https://urait.ru/bcode/497801 (mara obpaienusi: 05.01.2022). - ISBN 978-5-534-04451-5 : 1239.00. -
Tekcrt : anektpoHHbii // DBC "FOpaitt"., https://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=786834&idb=0.

[ononHuTenbHas TUTepaTypa:

1. Ky3nerjoB B.A. Cyge6Hoe fie/101pon3BoAICTBO : YuebHoe nmocobue / Ky3HeroB B.A. - Mockea :



KuoPyc, 2022. - 177 c. - Pexxum foctyna: book.ru. - ISBN 978-5-406-08346-8.,
https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=791151&idb=0.

2. Kazannes C.{., Illeeko H.P. [lelonpon3BO/CTBO U PEXXUM CeKPeTHOCTH : YueOHUK / Ka3aniies C.41.,
[TeBko H.P. - Mockga : FOctuius, 2022. - 235 c. - Pexxum goctyna: book.ru. - ISBN 978-5-4365-8983-
1., https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=809820&idb=0.

3. I'po3osa O. C. Henonpou3sso/ctso / I'po3zoBa O. C. - Mocksa : FOpaiit, 2022. - 124 c. - (Bbiciiee
obpaszoranme). - URL: https://urait.ru/bcode/492786 (mara obpamenus: 05.01.2022). - ISBN 978-5-534-
06787-3 : 329.00. - Tekcr : snmekTpoHHbIM / DBC "HOpait"., https://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=788794&idb=0.

4. lImapes A.W. [IoKyMeHTbI IPOKYPOPCKOT'O pearpoBaHus : yue6Hoe nmocobdue / [lImapes A.N. -
Mockga : ITpocniekt, 2021. - 24 c. - ISBN 978-5-392-35225-8., https://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=839084&idb=0.

5. lokymeHTOBe/ileHMe : Y4eOHHK 1 MTPAaKTUKYM /71 aKa/leMHuecKoro 0akasiaBpuara / mof pef,.
HoponuHoii JI.A. - 2-e u3g. - Mocksa : FOpaiit, 2017. - 309 c. - (Beicmee obpa3oBanue). - ISBN 978-5-
534-03053-2 : 749.00. - TekcT : snekrpoHHbIi // OBC "FOpaut"., https://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=567311&idb=0.

[TporpammHoe obecrieueHue 1 IHTepHeT-peCypChl (B COOTBETCTBUH C CO/iepKaHUeM IUCIUTTAHBI):

JIuiieH3MOHHOe TIporpaMMHOe obecrieueHue: OnepaljoHHas cucteMa Windows.
JInneH3noHHOe porpamMMHoe obecrieuenue: Microsoft Office.

ITpodeccronanbHbIe 6a3bl JAHHBIX ¥ MH(GOPMAL[IOHHbIE CTIPABOYHBIE CHCTEMBI

Poccuiickuii nHzAekc HayuHoro nutrpoBanus (PVHLL), nnatdopma Elibrary: HarjmonanbHas
MH(pOpMalLIMOHHO-aHa/IMTHUecKasi cucrtema. Azipec goctyna: http:/elibrary.ru/project_risc.asp
'APAHT. VlHpopMaLMoHHO-TIPaBOBOM NopTas [D/1eKTpoHHBIN pecypc].— Azipec focTyma:
http://www.garant.ru

CB0OOJHO pacripocTpaHsieMoe MporpaMMHoe obecrieyeHue:

nporpamMmmHoe obecrieuenrie LibreOffice;

nporpaMmmHoe obecrieuenrie «KoHcymbTanTIImoC»;

OneKTpoHHbIe OUO/THOTEeUHbIE CUCTEMBI U OUO/TMOTEKH:

OnekTpoHHas 6ubnmoreuHas cucrema "Jlane" https://e.lanbook.com/

OnekTpoHHas 6ubroTeuHas cuctema "KoHcynbTaHT ctygenTa” http://www.studentlibrary.ru/
OnekTpoHHas 6ubroTeuHas cuctema "FOpaut"http://www.urait.ru/ebs

OsekTpoHHas 6nbroTeuHas cuctema "Znanium" http://znanium.com/

dyHaameHnTanbHasi oubmoreka HHI'Y. — Aapec aoctymna: www.lib.unn.ru/
Caiit 6ubmoTteku Ap3amacckoro puirana HHI'Y. — Axgpec goctyma: lib.arz.unn.ru

7. MaTepHua/bHO-TeXHHYeCKoe ofecrnieyeHre AMCLMILIUHBI (MO/YJIs1)

YueOHble ayUTOPUM [i7isI TIPOBeJIeHHs yueOHBbIX 3aHSITHM, TpeJyCMOTPeHHBbIX 00pa3oBaTe/bHOU
MPOrPaMMOM, OCHAIleHbl MYyJIbTUMeAUWHBIM 000pyJ0BaHHeM (TIPOEKTOpP, 3KpaH), TeXHUYeCKUMHU
cpeAcTBaMu 00yYeHHs, KOMITbIOTEpaMH.

[MTomelijeHyst A1 CaMOCTOSITeIbHOM paboThl 00YYaroLMXCs OCHAIL|eHbl KOMITbIOTEPHON TEeXHUKOW C
BO3MO)KHOCTBIO TIOJK/IIOUeHUs1 K ceTd "VHTepHer" u obecrieyeHbl [OCTYTIOM B 3/IEKTPOHHYIO
MH(pOpMalMOHHO-00pa3oBaTe/IbHYI0 Cpejy.



IMporpamma coctaBiieHa B cooTBeTcTBUM ¢ TpeboBanusivu OC HHI'Y 1o HampaBieHuro
noarorosky/crieniuanbHOCTH 40.03.01 - FOpucnpyzeHus.

ABtop(s1): KosmocoBa Bepa AHaTo/ibeBHa, KaHAUAAT MejarOrMYecKrux Hayk, JOLIEHT.
PenienzenT(b1): X0xs10B [IMUTpUii KoHCTaHTHHOBHUY.
3aBenytomuii kadeapoii: [TaHoB Anekcanip PocTrciaBoBUY, JOKTOP UCTOPUUECKUX HAYK.

[Tporpamma ofo6peHa Ha 3acefjaHuy Metoanueckoit kKomuccru ot 10.01.2024 r., mpotokon Ne 1.
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