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Jluer akTyaau3anuu

BusupoBanue PII/] 1yisi ucnoiHeHHsl B 04epeTHOM YUeOHOM roay
IIpencenatens MK
20 1.

PabGouas nmporpamma nepecMoTpeHa, 00cyxeHa 1 0J00peHa s
ucnonHenus B 20-20 yueOHOM roly Ha 3aceaHuu KageIpbl

IIporokon oT __ 20 1. No
3aB. xadenpoit

BusupoBanue PII/] 1y ucnosiHeHus B 04epeTHOM YUeOHOM roay

IIpencenarens MK
20 1.

Pabouas mporpamMmmMa nepecMoTpeHa, 00Cyx IeHa U oo0peHa st
ucnosHeHus B 20-20 ydeOHOM oy Ha 3acelaHuu Kadeapbl

IIporokos oT __ 20 1. No
3aB. kadeapoit

BusupoBanue PII/] 1y ucnosiHeHus B o4epeTHOM YUeOHOM roay

IIpencenarens MK
20 I.

PabGouas nmporpamma nepecMoTpeHa, o0cyxeHa 1 0J00peHa s
ucnonHenus B 20-20 yueOHOM roly Ha 3aceaHuu KageIpbl

IIporokon oT __ 20 1. Ne
3aB. kadeapoit

BusupoBanue PII/] nyis1 ucnosiHeHUs B o4epeTHOM YUeOHOM roay

IIpencenatens MK
20 I.

PabGouas nmporpamma nepecMoTpeHa, o0cyxeHa 1 0J00peHa s
ucnonHenus B 20-20 yueOHOM roly Ha 3aceaHuu KadeIpbl

IIporokon oT __ 20 r. Ne
3aB. xadenpoit
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MecTto nucuummebl B cTpykrype OOII

DJNEeKTPOHHBIA JTOKyMEHTO000poT oTHOcHTcd K dwactu OOII

HarpaBieHus: noarotoBku 38.03.02 MenemkMeHT, GopMHUPYEMOI y9acTHUKaMH 00pa30BaTeIbHBIX

OTHOIIEHUI.

Ne

MecTO TUCHUIIUHBI B y4eOHOM NJIaHe

CTaHname,n‘i TEKCT IJI1 aBTOMATHYIECKOI'0 3aIIOJTHEHHUSA B

Bapua 00pa3oBaTeIbHOI NMPOrpaMMBbI KkoHcTpykTOpe PITJT
HTA
2 brmox 1. Huctmmummael (Momymm) Yacte, | Aucuumamaa b1.B.13 DnekTpoHHBIH JOKYMEHTOOOOPOT OTHOCHUTCS

dhopmupyemast
00pa3oBaTeIbHBIX OTHOUICHHH

Y4aCTHUKaMH1

k gactu OOII HampaBnennus moarotToBku 38.03.02 Menedsicmenm,
(hopmupyeMol ydacTHHKaMHU 00pa30BaTeIbHBIX OTHOIIECHUH.

2. Ilnanupyemble pe3ybTaThl 00y4eHHS MO AUCHHUILINHE, COOTHECEHHDbIE C IVIAHUPYEMBIMHU
pe3yJibTaTaMu O0CBOEHHS 00pa30BaTeIbHOI MPOrpaMMbl (KOMIETEHIIUSIMUA U HHAUKATOPAMH
JOCTHKEHUS KOMIIETEHIINH)

dopmMupyemble IInanupyemble pe3yJibTaThl 00y4eHUs 10 TUCHUTINHE HaunmenoBanne
KOMIICTCHIMH (KO, | (MOAYJII0), B COOTBETCTBHH C HHAUKATOPOM OCTHKEHUS OIIEHOYHOI 0
coJiep)KaHue KOMINEeTEeHINH cpencTBa
KOMIIETEHIINN) Hnauxatop Pe3yabTaThl 00yueHus no
HOCTHKEHHS AUCUHMILIHHE
KOMINeTeHI U (Ko,
coZiep)KaHuE UHIUKATOpa)
VK-1. Croco6en | VK-1.1. Yerko | 3#amb HOPMATUBHO-TIPABOBYIO 0azy Tectbl
OCYILECTBIISTh TOUCK, | OIUCHLIBAET COCTAB U | ACTONPOU3BOACTBA,
KPUTUYECKUM aHalu3 CTPYKTYpY TpeOyeMbIx Ymemnw doxymenmuposams | lIpakTHdeckue
u CHHTE3 | japppix 1 | OPraHH3ALHOHHO-YIIPaBICHYCCKHE 3a/1aHus
uHpOpMAITIH, wHbopMarHH, peleHHs.
NPUMEHATH Braoemw npaktuueckumu HaBbikamMu | [IpakTudeckue
CHUCTEMHBII  TOIXOJ TPaMOTHO - PeAIM3YCT | 1\ ¢ crapnenmio u odopmIIeHIIO 3a/1aHus
JUIs peleHus mpoueccsl  ux - cbopa, OpraHU3alMOHHO-
MOCTaBIICHHBIX 33124 0bpaboTky 1 | pacnopsauTebHbIX TOKYMEHTOB
HHTEPIPETALAH.
[IK-1 Cnocoben [IK-1.1 Cobupaer, | Ymems» ananuzupoBathb CobGecenoBanue
HaXoauThb, CUCTEMATU3UPYET u I/IH(i)OpMaI_II/IIO, CBA3aHHYIO C
MHTEPIPETHPOBATE H | oGo6IaeT OpraHu3alueil BHyTPEHHETO
KPUTHUYECKU OTIEpaTHBHYIO JOKYMEHT0000poTa
OLICHUBATh uHGbOpMAIYIO, Braoems HaBBIKaMU aHAIHM3a IIpakTruueckue
MOTy4YEHHYIO HCTIOMB3Ys GasbI uHQopMaIuu 0 GyHKIIMOHUPOBAHUU 3a/1aHus
UHGOPMAITHIO IS CHCTEMBI BHYTPEHHETO
1eJIel OpraHn3alu, AAHHBIX 1 TIOMCKOBBIC JIOKyMEHT0000pOTa OpraHu3aIliH,
KOOP/IMHALIH H CHCTEMBI.
xonTpons mporeccos | 1IK-1.2 [Mpumensier | 3nams ~ MHOroobpasue  cucrteM | Jloknan B popme
[LIaHUPOBAHHSL HpOrpaMMHbIE BHYTPEHHET0  JIOKyMEHTO00OpOTa, MIPEe3eHTaLNU
[POM3BOJCTBA 110 cpencTBa qis | BX QYHKIHMOHANBHBIC BO3MOXHOCTH
CTPYKTYpHBIM 06paboTKN U cepbl IPUMEHEHHS
[O/pa3IeICHIsM, wHbOpMAITHH. Yumemsv  ocywecmenams — nouck
POIYKTaM, IPOCKTaM HOPMaTHBHO-TIPABOBBIXIOKYMEHTOB [IpakTuaeckue
B chepe 1eonpon3BOICTRA; 3a/laHus
Braoemv HaBblkamMm pabOTHl B
CIPaBOYHO-TIPABOBBIX CHCTEMaX,
TeKCTOoBOM peaakTope (MSword)

3. CTpykrypa u coaep:KaHue THCHUILINHBI

3.1 TpyaoeMKOCTb THCIHIIINHBI

|0‘-IHa$I (bopMa |qu0—3aqua;1

3aouHas popma
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o0y4eHus tdhopma o0yuenus |00ydeHust
OO0mas Tpy10eMKOCTh 23.e. 2 3.e. -
Yacos 1o yueOHOMY IUTaHy 72 72 -
B TOM YHCIIE -
ayAUTOPHBIC 3aHATHUS (KOHTAaKTHAs paboTa): 29 25 -
- 3aHATHA JIEKLIMOHHOTO THUIIA -
- 3QHATHUS CEMUHAPCKOTO THITA 14 16
( mpakTHYecKue 3aHATHUS /TabopaTopHbIe paOOTHI) 14 8
camocTosTeIbHas padoTa 43 47 -
KCP 1 1 -
[IpomexxyTouHas aTTecTalus — 3a4yeT 3ayer -
JK3aMeH/3aueT

3.2. ConeprxaHue QTMCUUIITHHBI

B TOM YHCJIIE
KonrakTHas padora (pa6oTa Bo = E
B3aMMO/IEiCTBUH C MPeENoaaBaTeaeM), 4achl g g
U3 HUX 2 -
=
Bceero - 3 =3
=] = - =S
S
(uacol) ° 5 S 2S5
= S
s < = = S F
HaumeHoBaHMe U KpaTKoe w = 5 2 xS 9 = S
= = =
coiepKaHue Pa3aeoB H TEM = £ = 2 g o = £
< < «
AUCIHUTLINHBI = 2 8 = 58 =8 E 3 & 2
] = ] s = [ ® = 1>1 [l
el ® 3 el 2 ©
= & & = = =
< < < < < <
T s s = = T
5 g g 5 5 5
3 | = 2 | = 2| = 3 | = 2 | = 3| =
R | TS |xg |2 8% |28 =w |2 |8« | Slw | 2]
S |lo|&B |8 |o |Bl S |o|lB s |o |Bl s |o I|ls | o | &
5 5 5 5 5 5
= | 2|2 |z |2 |8 E|E|ISE |2 |B|E |E 2| 2|2
FE |5 |1QI|F |F |QF |EF|QF |F |QF |F QI F | F |8
C 10 v O |O [HO |OInO O |»n|O 1O »n O |10 |[o»
Tema 1. ITonsTuiino-
TEPMHHOJIOTUYECKHIA annapar| o | o 4|0 111 s |6
JIUCIATUINHEIL. OyHKINN u
Kiaccu(uKaIms JOKYMEHTOB.
Tema 2. McTopuueckuii pakypc
CTaHOBJICHUS U HOPMAaTHBHO-
1216 - | 4 |4 |-]11]2]- - -1 71107 -
npaBoBasi 6a3a COBPEMEHHOTO
JICTIONPOM3BO/ICTRA.
Tema 3. TexHOJIOTHS COCTABICHUSA
Y TipaBuiIa opOpMIICHHS 25 (21| - | 2|4 |-|8|2]- - - | 15]15] -
YIPaBIECHYCCKUX JOKYMEHTOB.
Tema 4. JlokymMmeHTOO00pOT
TPAAUIIMOHHBIA U IEKTPOHHBIN: 12|14 | - 2014 |-11112]- - -1 81 8] -
0COOCHHOCTH, XapaKTEPHUCTUKH.
Tema 5. CoBpeMeHHBIE CHUCTEMBI
P i1l -22|-121]- - 1818 ]-
AJIEKTPOHHOTO JJOKYMEHTO000pOTa
B T.4. TeKynmuii KOHTPOJIb 1 1 - 0 -1 - - - -
IIpomexxyTounast  arrecrammst -
3a4eT
Hroro 72172 - |14|16 |- |14 | 8 | - - - (43|47 -

[TpakTrueckue 3aHATHS (CEMUHAPCKHUE 3aHATHS /TabopaTOpHBIE pabOTHI) OPraHU3YyIOTCS, B
KOTOpasi MpeaycCMaTpuBaeT y4yacTue

TOM YHCIC B

npodecCHOHATBLHOMN 1A TENbHOCTBIO.

dbopMe TMPAKTUYECKOW TOJATOTOBKH,
0o0ydJaromuxcsi B BBIMOJHEHUH OTACIBHBIX JJEMEHTOB PpadoT,

CBsI3aHHBIX

C

[IpakTuueckasi MOAroTOBKA MpeAyCMaTPUBAET: PEIICHNE MPUKIAIHBIX 3a71a4

Oynyueit
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- 0TpabOTKa HABBIKOB MOMCKA HOPMATHBHO-IIPABOBBIX JOKYMEHTOB, pPEriiaMEHTUPYIOIINX
BeJIeHHE Jesonpou3BoAcTBa B P®, B coBpeMeHHBIX NpaBoBbIX cuctemax (Ha mpumepe CIIC
kocynbTadTlIroc), monck ceeaeHuit 06 opranuzarusax B EI'PHOJI, paGora ¢ caiitom Poccrara;

- aHAJIU3 PEKBU3UTHOTO COCTaBa OPraHU3AIMOHHO-PACHOPAIUTEIbHBIX JIOKYMEHTOB
opranuzaruii (Ha mpumepe nokymernToB HHI'Y, dbenepanpHBIX opraHOB UCTIOJIHUTEILHON BIACTH);

- pa3paboTka KOMIUIEKTa OJIaHKOB JEHCTBYIOIIMX OpraHu3auuii  (IOPUAMYECKHX
nui),pazpabotka OmankoB st HHI'Y.(Ilpennaraercs BbIOpaTh oOpraHu3amuio, IeATEILHOCTh
KOTOPOM CTYJIEHT U3y4aliB X0/ YIeOHOU MPAKTUKH);

- MOJTOTOBKAa JIOKYMEHTOB (TIPHKA30B, CIY)KEOHBIX MHUCEM) Ha pa3pabOTaHHBIX OJaHKax
opranuzauui, HHI'Y;

- HaIllMCaHue CIy>KeOHBIX 3aIUCOK;

- U3Y4YCHHE TporpaMMHOro  oOecredeHuss JUis  OpPraHM3ald  DJICEKTPOHHOTO
JIOKYMEHTO000pOTa B OpraHU3aIusX.

Ha nmpoBeaeHne mpakTHUeCKuMX 3aHATHH B (opMe  MpaKkTUUECKOMIIOATOTOBKU
orBoaurcsal(yacos.

MMPUMEP IPUKJIAJHOI 3ATAUN

Paspabomxa komnnekma b61ankos opeanuzayuu

Heo0OxomuMo pazpaboTaTh KOMILIEKT OJIAHKOB OpTaHHU3AIIIH:

- OJaHK MUChbMa OpraHu3ayu (YriI0BOW UITH TTPOIOJIBHBIN),

- OJIaHK MHUCHhMa Ha JIOJDKHOCTHOE JIUITO (YTIIOBOM MM IPOJOTIBHBIN),
- 00mwmii 6;aHK (TTPOIOTBHBIN),

OsaHK npuKasa (IpoIOJIbHBIN)

HeoO6xoquMo HCMOIB30BaTh MPAKTHUYECKOTO 3aJaHMs JIOOYI0 pPEaTbHO CYIIECTBYIOIIYIO
opranuzanuio, cseaeHuss o koropoit ectb B EI'PHOJI na caiite ®HC. T'oToBble JOKYMEHTHI
noaAroToBuTh B (dopmareword Ha nuct A4. Ilpennaraercst BEIOpaTh OpraHU3aIUIO, ACATEIHLHOCTD
KOTOPOW CTYJIEHT U3ydal B X0/I¢ yUeOHOU MPAKTUKHU.

Tun 3agaq 3anauu npodeccuoHATLHOM Pewenue npuxknaoueix 3adau 6 uyenax
npogeccnoHaNbHOM JeSITeJIbHOCTH NPaKmuuecKou no02omoeKu cmyoeHmog:
JAesITeIbHOCTH
nHPOPMATMOHHO- IInanupoBanue Npou3BOACTBA B 1. - OTpabOTKa HaBBIKOB IIOMCKa HOPMAaTHBHO-
aHATNTUIECKUN pa3pesax OpFaHI/ISaHI/IOHHOﬁ TPAaBOBBIX JIOKYMEHTOB, pETIaMEHTUPYIOIINX

CTPYKTYPBI, BBIITyCKAaeMO
HPOJYKLUH U BBITIOJIHIEMBIX

BEJICHHE JIeTOoNpon3BoaAcTBa B PD, B COBpEeMEHHBIX
mpaBoBeIX  cucremMax  (Ha  mpumepe  CIIC

MPOEKTOB. N
Koncynerantllitoc), IIOUCK CBEJCHUM 00
opranmzaiusix B EI'PIOJI, pabora c¢ caiitom
Poccrara;

2. - aHaJIn3 PEKBU3UTHOTO cocraBa

OpTraHU3aIUOHHO-PACTIOPSIIUTEIBHBIX ~ JOKYMCHTOB
opranmzanuii (Ha npumepe gokymentos HHI'Y,
(dhenepaabHBIX OPTaHOB WCIIOTHUTEIHLHON BIACTH);

3. - paspaboTka KOMITJIEKTa OJIaHKOB
JEUCTBYIOMIMX OpraHu3anuil (IOpUIUYECKUX JIUI),
paspaborka OmankoB mns HHI'Y. (Ilpemmaraercs
BBIOpAaTh OPraHU3aIMI0, JCATEIBHOCTh KOTOPOM
CTYJICHT U3y4all B X0Ji¢ Y4eOHO! TIPAKTHKH);

4, - TOATOTOBKa  JIOKyMEHTOB  (IPUKAa30B,
Ciy’)keOHBIX THCeM) Ha pa3paboTaHHBIX OiaHKax
opranuzauuii, HHI'Y;

5. - HaITMCaHHUe CITYy)KeOHBIX 3aITUCOK;

Kputepuu onenkn ¢popMupyeMbIX NPAKTHYECKUX HABBIKOB
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Kpurtepnu oneHox
OTJIHYHO X0pOoIIo YIOBJI. HEYIOBJIL.
[IpakTHyeckre HaBBIKH [IpakTU4ecKre HaBBIKU [IpakTU4eckue HaBBIKU [IpakTHyeckre HaBBIKH
c(hOpMHUPOBAHEI B c(hOopMUPOBAHEI B c(hOpPMHUPOBAHBI HE B He chopMUPOBaAHEI.
MTOJIHOM 00beMe ITOJIHOM 00BeMe, HO C MOJIHOM 00BbeMe, U C Nmenu mecto rpyObie
HEKOTOPBIMH HETrpyOBIMU OIIMOKAMH. OIIHOKHU.
HEJO0YEeTaAMHU.

Texkymuil KOHTPOJb YCIEBAEMOCTH pPEAIU3YETCS B pPaMKaxX MPAaKTUUECKUX 3aHATUH,
IPYIIOBBIX KOHCYJIBTALlUN.

4. Y4yeOHO-MeTOaAMYECKOE O0ecIedeHHe CAMOCTOATENbHOI PadoThl 00y4aIOIIMXCS

CamocTtosTenbHas paboTa CTYJCHTOB HAmpaBieHAa Ha YrUIyOJieHHWE 3HAHUM 1O BCEM TeMam
paboueli mporpaMMBI.

Llenv camocmosamenvhoti pabomul - TOATOTOBKA COBPEMEHHOTO KOMIIETEHTHOTO CIIEI[HATUCTa
u  (GOpMHUpPOBAHHE CIOCOOHOCTEH W HABBIKOB K HEMPEPHIBHOMY CamMOOOpa3oBaHUIO U TIPO-
(deccroHaTbHOMY COBEPIICHCTBOBAHUIO.

CamocTrosTenbHas paboTa sBIsSeTCs HaumOojee IesTeNbHBIM U TBOPUECKUM IIPOIECCOM,
KOTOPBII  BBIMOJIHAET AN JUAAKTHYECKHX  (QYHKIMA:  crocoOCTByeT — (OPMHPOBAHUIO
JUAIIEKTUYECKOTO  MBILUICHHS, BbIPA0AThIBAET BBICOKYIO KYJIbTYpY YMCTBEHHOTO TpyJAa,
COBEpIIICHCTBYET CIOCOOBI  OpraHMW3alliil  TO3HABATEIBHOW  JIEATEIIBHOCTH, BOCIHUTHIBACT
OTBETCTBEHHOCTb, IIE€JE€YCTPEMIIEHHOCTh, CHUCTEMAaTHYHOCTh M TOCIENOBATENbHOCTh B paboTe
CTYJICHTOB, PAa3BHBACT Y HUX OCPEKHOE OTHOIICHHE K CBOEMY BPEMEHH, CITIOCOOHOCTh IOBOJIUTH 10
KOHIIa Ha4aToe JIeJIo.

HN3y4yeHue NOHATHITHOIO ANNIAPATA M CHUILINHbBI

Besa cucrema MHAMBHAYalbHON CaMOCTOSITENBHOM pabOThl JOJKHA OBITH MOJYMHEHA
YCBOCHMIO TIOHSATUMHOIO amnmapara, IIOCKOJIbBKY OJHOM W3 BaXKHEWIIMX 3aJad IOArOTOBKHU
COBPEMEHHOT0 TPaMOTHOTO CIIELHMAIUCTa SBISETCS OBJIAJEHUE W TPaMOTHOE MpPUMEHEHHE
npodecCHOHANBEHOW TepMUHONOTHH. JlydilieMy YCBOCHHIO W MOHMMAHHUIO JUCHUILIIMHBI MTOMOTYT
pa3IUYHbIE SHIMKIONEINH, CIIOBapH, CIPABOUYHUKH M APYrue MaTepHalibl, yKa3aHHbIE CIIHCKE
JTUTEPATYPHL.

N3y4denune TeM caMOCTOSATEIbHOM MOATOTOBKH M0 Y4e0OHO-TEeMATHYECKOMY IJIAHY

®opMBI CaMOCTOATENBHOM paboTHI 110 TEMaM:

Tema 1, Tema 2 — mOATOTOBKA K TECTUPOBAHUIO U YCTHOMY OIIPOCY;
Tema 3 — BBIMOTHEHNE UHIUBUIYATBHBIX MPAKTUIECKUX PabOT;

Tema 4, Tema 5 — MOATOTOBKA K TECTUPOBAHUIO U HamucaHue pedepara.

Oco0oe MecTO OTBOJUTCSI CAMOCTOSITETFHOW MPOPAa0OTKE CTYACHTaMU OTIEIBHBIX Pa3/IeiOB H
TEM MO H3y4yaeMoW AucuuIiiiHe. Takoil Mmoaxon BbeIpaOATHIBAET y CTYAEHTOB WHUILIMATHUBY,
CTpEeMJICHHE K YBEIMYEHUIO OO0bheMa 3HAHWU, BBIPAOOTKE YMEHUN M HABBIKOB BCECTOPOHHETO
OBJIaJICHUS crioco0aMu U pueMaMu NpodecCUOHaTbHON AeSITENbHOCTH.

N3ydyeHrne BOMPOCOB O4YEPEIHON TeMbI TpeOyeT TIyOOKOTO YCBOEHUS TEOPETHYECKHX OCHOB,
PACKpBITUSL CYLTHOCTH OCHOBHBIX KaTE€rOpHil CHUCTEMBbI BAaJIOTHOTO PEryIHpOBaHUS, MPOOIEMHBIX
ACTIEKTOB TEMBI M aHaM3a (PaKTUYECKOTO MaTepHaa.

PaGora Hajg OCHOBHOM M 10TIOJIHUTEILHOM JIUTEPATYPOil
W3ydenne pekoMEeHIOBaHHOM JIMTEpaTyphl CleAyeT HauMHATh C Y4E€OHHKOB M Y4eOHBIX MOCOOUiA,
3aTeM MEepexXOJUTh K HOPMAaTUBHO-TIPABOBBIM aKTaM, HAay4yHbIM MOHOTpagusM U MaTepuaiam
nepuoAndeckux uinanuil. KoHCHeKkTUpoBaHWE — OJHA U3 OCHOBHBIX ()OPM CaAMOCTOSITEIHHOTO
TpyZaa, TpeOyrolas OT CTyIeHTa aKTUBHO paboTaTh ¢ yueOHOM IUTepaTypoil U HE OrpaHUYUBATHCS
KOHCIIEKTOM JIEKLIH.

CTyaeHT HOOKEH YMETh CaMOCTOSATENIbHO NOAO0HpaTh HEOOXOAUMYIO JUIsi Y4eOHOUW U
Hay4yHOU paboThl nuTeparypy. [lpm »TOM cremyer oOpamarhCs K MPEeIMETHBIM Karajioram u
OuOMorpaguIecKuM CripaBOYHHKAM, KOTOPhIE UMEIOTCSI B OMOJIMOTEKAX.
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Jna akkymynauud UHQOpPMAIMK MO U3yY4aeMbIM TeMaM peKOMeHayeTcsl (hOpMHUpOBATh JIMYHBIH
apxuB, a TaK)K€ KaTaJloT MCIOJIb3yeMbIX MCTOYHMKOB. IIpu 3TOM ecnm yxe Ha NepBbIX Kypcax
0o0y4YeHUs1 CTYIOEHT OmpeAenseTr s ceds Hambosiee WHTEpecHble chepbl I HM3yYeHHUs, TO
nogo0Hast pabora OyneT BechbMa NMPOAYKTUBHOM € TOUKM 3peHHs (opMHUpoBaHUs Oubnuorpaduun
JUTSI TTOCJIEYIOIIEro HaMCaH!sl TUTJIOMHOTO MPOEKTa Ha BBIITYCKHOM Kypce.

CaMonoaroToBka K NpaKTHYeCKHUM 3aHATHAM
[Ipy MOATrOTOBKE K MPAKTUYECKOMY 3aHATHIO HEOOXOAMMO MOMHHUTBH, YTO NaHHas IUCHUIUIMHA
TECHO CBfA3aHa C PaHEe N3y4aeMbIMHU JUCLUIIIIMHAMM.
Ha npakTtudeckux 3aHATHSIX CTYIEHT JOJDKEH TMOKa3aTh HABBIKM BJIaJCHUA WH(POPMAIIOHHBIMU
TEXHOJIOTUSAMH, YMETh paboTaTh ¢ HH(popMaIreH, mocaeJ0BaTeIbHO U3J1araTh CBOM MBICITH.
JInst MOCTHIKEHHS 3TOM IEIM HE0OXOIUMO:

1) 03HAaKOMUTBCS C COOTBETCTBYIOIIEH TEMOM MPOrpaMMbl U3y4aeMOU TUCIUIUINHBI;

2) OCMBICJIUTD KPYT U3y4aeMbIX BOIPOCOB U JOTHKY UX PACCMOTPEHUS;

3) U3y4YUTh PEKOMEHI0BAaHHYIO Y4eOHO-METOAMYECKUM KOMIUIEKCOM JIUTEPATypy M0 JTaHHOK
TeMe;

4) TIATeNbHO U3YUUTh JIEKIIMOHHBIA MaTepHall;

5) 03HAaKOMHTbHCSI ¢ BOIIPOCAMH 0YEPETHOTO MPAKTUYECKOTO 3aHSITHS;

6) BBINOJIHUTH ITOJTY4EHHOE MPAKTUUYECKOE 3a/1aHHUE.
W3ydeHre BOMPOCOB OYEPEAHON TeMbl TpeOYyeT YCBOEHHUS TEOPETUYECKUX OCHOB JUCIUIUIMHBI U
BIIAJICHUS TPAKTUYECKUMH HaBbIKAMU.

H3yuyeHne caiToOB M0 TeMaM JUCHUILIAHBI B ceT UHTEepHeT

Pecypcol HTepHET SABISAIOTCA OJHUM M3 IbTEPHATUBHBIX UCTOYHUKOB OBICTPOrO MOWCKA
TpeOyemoit wunHdopmanuu. VX wucrnonb3oBaHue 0053aTeNbHO [UIsl TOJYyYEHUS OCHOBHBIX H
JIOTIOJTHUTEIIBHBIX CBEICHUN 110 U3Y4aeMbIM MaTepUaIaM.

CamocTosiTesibHasi padoTa CTY/IeHTOB OPraHU30BaHa B BU/IE:

1) nuzyuenuss yueOHOW usmTepaTypsl u3 OBC mo TemMaM AMCHUIUIMHBL (CM. CITMCOK
JIUTEPATYpPhI);

2) u3ydeHusA(yHKIIMOHATA U OTPAOOTKH HABHIKOB IMOMCKA HOPMATHUBHBIX JOKYMEHTOB, IO
M3y4yaeMblM TEeMaM B  HHTEPHET-BEPCMU  COBpeMeHHbIX  mpaBoBeix  cucrem  (CIIC
Koncynprantlmtoc:

cucmema OHIAUH-00yYeHUs -
http://www.consultant.ru/edu/center/training/economy/?quiz_no;

Mobunvroe npunoosicenue "Cmyoenm "http://www.consultant.ru/student/,

Onnaun—eepcus Koucynomanmllnioc:
Cmyoenmhttps://student2.consultant.ru/cgi/online.cgi?req=home;rmnd=0.9571543773134583;

HeKoMMmepuecKue unmeprem-gepcuu cucmemvl Koncynomanmllnioc:
http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online&utm_cmedium=butt
on).

3) aHanM3a  HOPMATHBHO-IIPABOBBIX  JIOKYMEHTOB,  PEIJIAMEHTHPYIOIIUX  BEACHUE
JENONpou3BOACTBAa B P®, mNpUMEHEHHE CHCTEM 3JIEKTPOHHOTOJOKYMEHTOOOOPOTa, 3alllUThI
NEPCOHAIBHBIX JaHHBIX;

4) paboThI ¢ HICTOUHUKAMH OpHUIMATHLHON HHOpMAIK 00 OpraHU3aIIH:

oduIMaIbHbIC CAUTHI OpraHu3aIui,

anekTpoHHsle cepBuckl caiita ®OHC - mnpenocraBnenue cegeHuit u3z EIPIOJI B
a7eKTpoHHOM BHje https://egrul.nalog.ru/index.html;

caiit Poccrara- https://rosstat.gov.ru/respondents.

KoHTposbHbIe BOMpOCH! U 3a7jaHusl 171s1 MPOBEACHUS TEKYIIIETO KOHTPOJIS U IPOMEXKYTOUHOM
aTTeCTalliy M0 UTOTaM OCBOCHUS AUCIUILTUHBI TPUBEICHHI B II. 5.2.

Jlist obecrieueHrsT CaMOCTOATEILHON PabOThl OOYYAIOIIMXCSI UCIIOJIB3YETCS AJICKTPOHHBIN
Kypc DJEKTPOHHBIH JOKYMEHTOOOOPOT CO3/IaHHBIM B CHUCTEME JJIEKTpPOHHOTrO oOyueHuss HHI'Y -
https://e-learning.unn.ru.
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Oco0eHHOCTH MPOBEAeHUA 3AaHATHM Il JIUI] ¢ OTPAHUYEHHBIMHM BO3MOKHOCTAMU

[Tpodeccopcko-niearorndeckuii  coCTaB 3HAKOMHUTCS C TCHUXOJIOT0-(DU3UOJOTHIECKIMHU
O0COOCHHOCTSIMU 00YYarOIIMXCS MHBAJIUAOB M JIMI] C OTPAHMYEHHBIMH BO3MOXKHOCTSIMHU 3/10pPOBbS,
WHANBUAYAIILHBIMH ~ TpOrpaMMaMd  peaOuiuTanuu  WHBAIMAOB  (mpu  Hammuuu). llpum
HEOOXOJUMOCTH OCYIIECTBIISICTCS JOMOJHUTENbHAS TMOJAJEp)KKa TMPEnojiaBaHus ThIOTOPAMU,
MICUXOJIOTaMH, COIIMAILHBIMUA PAOOTHUKAMHU, MPOMIEAIINMHU OATOTOBKY aCCUCTEHTaMH.

B cooTrBercTBUM ¢ MeTOaMUYECKMMH pekoMeHmanusMu MunoOpHayku P® (yTB. 8 ampens
2014 r. N AK-44/05BH) B Kypce IpenmoJsiaraercsd HCIOJIb30BaTh COLUAIbHO-aKTUBHBIE U
pedraekcuBHbIE METOAbl O0Y4YEeHMs, TEXHOJIOTUH COIMOKYJIbTYPHONH peaOuIuTald C IIeJNbI0
OKa3aHUsi MOMOIIM B YCTAHOBJIEHWU TIOJHOLICHHBIX MEXJIMYHOCTHBIX OTHOIICHHH C ApYrUMH
CTYJIEHTaMH, CO3JAaHUM KOM(OPTHOTO ICHUXOJOTHYECKOr0 KIuMaTa B CTYAEHYECKOW TpyIie.
[Mon6op u pa3paboTka yueOHBIX MaTepHaIOB MPOU3BOIATCS C YYETOM IPEIOCTABICHUS MaTepraa
B pa3jM4YHbIX (opMax: ayluaabHOU, BU3yaJbHOM, C MCIIOJIb30BAHUEM CIIEHUATbHBIX TEXHUYECKHX
CPEICTB M HHPOPMAITMOHHBIX CUCTEM.

OcBoenue aucuuiuiMHbl JunamMu ¢ OB3 ocymecTBisieTcss ¢ HMCHOJIb30BAaHUEM CPENICTB
oOydeHuss OOIIEr0o © CHCHHANBFHOTO Ha3HAa4YeHHs] (MEPCOHATBLHOTO W KOJUIEKTHMBHOTO
UCIIONIb30BaHus1). MaTepuaabHO-TEXHUYECKOe OOecleyeHre MpeaycMaTpruBaeT MpUCIIOCOOIeHre
aynuTopuil K Hyxkaam jaun ¢ OB3.

dopma mpoBeneHUs aTTECTALUU IS CTYJIEHTOB-UHBAJIUIOB YCTAHABIMBAETCS C YYETOM
WHANBUAYAIBHBIX TIcUXopu3ndeckux ocobeHnHocrel. st crymentoB ¢ OB3 mpemycmarpuBaercs
noctynHasi popma npeaoCcTaBiIeHUs 3a1aHUN OLIEHOUYHBIX CPE/ICTB, @ UMEHHO:

* B MEUYATHOW WM IJIEKTPOHHOU (opme (I ULl C HAPYHICHUSIMH OMOPHO-IBUTATEIHLHOTO

arnrmapara);

« B IEYaTHOH (popMe WK ANEKTPOHHOH (opMe ¢ YBETUUYEHHBIM MIPUPTOM U KOHTPACTHOCTHIO

(11 1] ¢ HAPYIIEHUSIMU CITyXa, pEe4H, 3peHUs);

s METOJIOM YTEHUSI aCCUCTEHTOM 3aJlaHus BCIIYX (IUIs1 JIULL C HAPYLIECHUSIMH 3PEHUS).
CryneHTaM ¢ WHBaJUAHOCTBHIO YBEIMYMBAETCS BpPeMsl Ha MOJATOTOBKY OTBETOB Ha KOHTPOJIbHBIE
BOMPOCHL. {7151 TAKMX CTYJEHTOB MpeaycMaTpUBAETCs AOCTYyIHAas (opMa MPeIOCTaBICHUS OTBETOB
Ha 3aJ]aHusl, @ UMEHHO:

+ THCHMEHHO Ha Oymare WM HaOOpOM OTBETOB HAa KOMIIBIOTEPE (IS JIUI] C HAPYIICHUSIMH

ciyxa, peun);

+  BBIOOPOM OTBETA M3 BO3MOKHBIX BAPUAHTOB C MCIIOJIH30BAHHEM YCIYT aCCHCTEHTA (JIJIs JIHII

C HapyILIEHUSIMU OTIOPHO-/IBUTaTEIbLHOTO anapara);

e YCTHO (AJif ULl C HAPYUICHUSMHU 3PEHHUS], OMIOPHO-BUTATEIHLHOTO anmnapara).

S. ®oHA OLEHOYHBIX CPEICTB AJIsl MPOMEKYTOYHOM ATTEeCTAIUM MO JUCHUILTHHE (MOAYJII0),
BKJIFOYAIOIIIHN:

5.1. Onwucanue mIKan OLEHUBAHUS PE3yIbTATOB 00YUEHUS O AUCIUIIINHE

Yposenn IlIkaja oueHnBaHusi CGOPMHPOBAHHOCTH KOMIETEHIUA

copmupoBan J10X0 HEYJO0BJIETBO | YIOBJIETBOPH X0poLo 04YeHb XOPOLIOo OTJINYHO NPeBOCXO0IHO

HOCTH PUTEJILHO TeJbHO

KOMIIETeHIIH I He 32YTEeHO 32YTEHO

(MHIMKaTOpa

JAOCTHKEHUS

KOMIETeHIH#i)
OtcyrcrBHE YpoBeHb MpunumansHo | YpoBeHb YpoBeHb Yposenb Yposenb
3HAHUH 3HAHWUH HIDKE JIOIYCTHUMBIHN 3HaHUU B 3HAHUH B 3HaHUU B 3HaHUU B
TEOPETUYECKO | MUHHMMAJbHBI YPOBEHb o0beMe, o0beMe, o0BeMe, o0beMe,
romarepuana. | x 3HAHHUH. COOTBETCTBYIO | COOTBETCTBYIOLI | COOTBETCTBYIO | IPEBBILIAIOLIE

3HaHus HeBo3mosxHOC | TpeOoBaHHUI. Jonyeno EM €M Mporpamme EM M Iporpammy
Tb OLICHUTH Hmenu mecto | MHOTO porpaMme MOJATOTOBKH. nporpaMme MIOJTOTOBKH.
MIOJIHOTY rpyObIe HETpyObIX MIOJrOTOBKHU. JonymeHo MIOJrOTOBKH,
3HaHHUI OIIHOKH. OIIHMOKH. JomymeHo HECKOJIBKO 6e3 omuboK.
BCJIEJICTBUE HECKOJIBKO HECYILECTBEHHbI
OTKa3a HETpyOBIX X OIIUOOK
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o0y4aromeroc omrboK
s OT OTBETA
OTtcytcTBHE IIpu pewenun | Ilpogemonctp | Ilpomemonctp | Ilponemonctpu | Ilpomemonctp | Ilpomemonctp
MHUHHMAaJIbHBI CTaHAapTHBIX HUPOBAHbL HUPOBAHBI BCE POBaHEI BCE HUPOBAHLI BCE HUPOBAHBI BCE
X yMeHI/IIjI . 3aJa4 HC OCHOBHBIC OCHOBHBIC OCHOBHBIC OCHOBHBIC OCHOBHBIC
HeBo3mosxaO0C IPOACMOHCTP yMEHus. yMEHus. yYMEHUA. yMeHus,penie yMEHud,.
Th OLICHUTH HUPOBAHbL Pemensr Pemens! Bce Pemmens! Bce HBI BCC Pemens! Bce
HaJIM4ue OCHOBHBIC THIIOBBIC OCHOBHBIC OCHOBHBIC OCHOBHBIC OCHOBHBIC
yMCHPIﬁ YMEHUA. 3aga4u C 3aaa4u C 3a71a4u . 3aaa4u C 3agavdu.
Ywmenus
BCJIE/ICTBUE Wmenu Mecto | HerpyObIMU HerpyObIMU BrinosHeHb! Bce | OTAENBHBIMU Boinonnenst
oTKa3za rpyobie OLIMOKAMH. OLIMOKAMH. 3a/1aHusl, B HECYIIECTBEH | BCE 3aaHus,
06y11a}0111eroc OIIIMOKH. BrimonaeHbI BrimonaeHBI IIOJTHOM HBIMHCI04YCTa B IIOJIHOM
s1 OT OTBETA BCE 3aJlaHUs BCe 3a1aHusd, B | 00beMe, HO MU, o0beMe Oe3
HO HC B IIOJTHOM HEKOTOPLIE C BBITIOJIHCHBI HCIIOYCTOB
IIOJTHOM 061>eMe, HO HCOO0UYCTaMHU. BCC 3alaHuA B
o0BeEME. HCKOTOPLIE C IIOJTHOM
HEJI0YEeTaMH. obbeme.
OTtcytcTBHE IIpu pemwennn | Umeercs IIponemonctp | Ilpomemonctpu | Ilpopemonctp | IIpoaemoncTp
BJIAACHUSA CTaHAAPTHBIX MHWHHMAaJIbHbI HPOBAHBI POBaHbI HPOBAHBI HpoBaH
MaTepUuaioM. 3aJa4 HC " 06azoBbIE 0a30BEIE HaBbIKH TBOp‘IeCKHﬁ
HeBo3mosxaoC IPOACMOHCTP Ha60p HaBbIKH HaBbIKHU IIpy peIICHUN IoaX01 K
HaBbiku Th OLICHUTH HUPOBAHbL HaBBbIKOB JIs IIpy peIICHUN 1IpUu peIICHNUU HECTaHOapTH PCHICHUIO
- HaJIM4yuc 0a30BEIE peueHus CTaHAapTHBIX CTaHAapTHBIX bIX 3a1a4 0e3 HECTaHAapTH
HaBBIKOB HaBBIKU. CTaHIapTHBIX 3a7a4 C 3aza4 0e3 OLINOOK U BIX 3a7a4
BCJIEJICTBUE Nmenn mecto 3a7a4 C HEKOTOPBIMHU OLIMOOK U HEJIOYETOB.
OTKa3za rpyobie HEKOTOPBIMU HEZ04YeTaMu HE0YETOB.
00y4aromeroc | OIHOKH. HeJo4YeTaMu
s1 OT OTBCTA
IIIxana oueHKH NPU NPOMEKYTOYHOM ATTeCTALUU
Ouenka YpoBeHb NOATOTOBKHU
Bce KOMIICTCHIIUN (‘laCTI/I KOMHCTGHHHﬁ), Ha (bOpMI/IpOBaHI/IC KOTOPBIX HAIIpaBJICHA AUCLUIIINHA,
chopMHpOBaHBl Ha YpOBHE HE HIDKE «OTIIMYHO», TPU OTOM XOTSA OBl OJJHA KOMIICTCHIIUS
chopMUpOBaHa Ha YPOBHE «OTIMYHO»
Bce KOMIICTCHIIUN (‘laCTI/I KOMHCTGHHHﬁ), Ha (bOpMI/IpOBaHI/IC KOTOPBIX HAIIpaBJICHA AUCLUIIINHA,
C(i)OpMHpOBaHBI Ha YPOBHC HC HHMIKC «OYCHL XOPOIIO», INPU I3TOM XOTA OBl OJHa KOMIICTCHIUA
SAUTEHO chopMUpOBaHa Ha YPOBHE « OUYEHBb XOPOIIIO»
YTEH o
Bce KOMIICTCHIIUN (‘laCTI/I KOMHCTGHHI/II/I), Ha (bOpMI/IpOBaHI/IC KOTOPBIX HAIIpaBJICHA AUCLHUIIINHA,
C(i)OpMHpOBaHBI Ha YPOBHC HC HHWIKC «XOpPOLIO», MNpU ITOM XOTHA OBI OJHa KOMIICTCHIUA
chopMUpOBaHa Ha YPOBHE «XOPOIIIO»
Bce xommnereHIuy (4acTH KOMIICTSHIINH), Ha (JOPMHUPOBAHUE KOTOPBIX HAIpaBiicHA JUCIMILIMHA,
C(i)OpMHpOBaHBI Ha YPOBHC HC HHWIKC «YOOBJCTBOPUTCIIBHO», IIPU O3TOM XOTA OBI OoJHa
KOMIIETEeHIIHsI CPOPMUPOBaHA Ha YPOBHE «yJOBJIECTBOPUTEIHHO»
XoTs Obl OJlHA KOMITETCHIIMS CHOPMUPOBAaHA HA YPOBHE «HEYIOBJIETBOPUTEIBHO», HH OJIHA M3
He KOMIIETEHIMI He c(h)OPMUPOBAHA HA YPOBHE «IIIOXO0»
3auTeHo XoTs Obl O1HA KOMIIETEHIMS C(HOPMHUPOBaHA HA YPOBHE «ILJIOXO0%»

5.2

JJISl OLIEHKH Pe3yJbTaTOB 00y4eHHsI.

5.2.1 KoHTpo/IbHBIE BONIPOCHI

TunoBbie KOHTPOJIbHBIC 3aI1aHUA UJIX UHBIC MaTEepHaAJIbI, HCOﬁXO[{HMbIe

Bormpocsr Koo gopmupyemori
KOMHnemeHyuu

1. OcHoBormonaraimIe HOPMATHBHO-TIPABOBBIC aKThl B cepe AeI0NpOU3BOACTBA HU ITK-1
nHGOPMATU3AIUH.

Hcropudeckuii pakypc CTaHOBIEHHUS 3JICKTPOHHOTO JJOKYMEHTOO00pOTA. IK-1
3. TlonsTHe fOKyMeHTa, ero (YHKIWHU U KIacCUpHUKAIIHS. IK-1
4. OcCHOBHEIE 3TaITbl pa0OTHI C BHEITHIMH W BHYTPCHHIUMH JTOKYMEHTaMHU. YK-1
5. JloKyMEeHTOOOOPOT: 3Tallbl, OpraHU3aIus, 00bEM. YK-1
6. JIoKyMEHTONOTOKH OpraHM3aLMU U UX MapaMeTPHI. YK-1
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7. Peructpauus 10KyMEHTOB. YK-1
8. Oo6mue TpedboBanus 'OCT P 7.0.97-2016 IK-1
9. Poup 01aHKOB M MX BUIIBI TIK-1
10. PexBU3HUTHI JOKYMEHTOB: COCTaB, Ha3HAYCHHE, 0(OpMIICHHE. IIK-1
11. Opran3anMOHHO-NIPAaBOBBIE JOKYMEHTHI: BU/IbI, HA3HAUEHHE MK-1
12. PacniopsiautenbHble TOKYMEHTHI: BUIbI, HA3HAUCHHUE. I1K-1
13. NudopmaIimoHHO-CTIpaBOYHBIC TOKYMEHTHI: BHIIbI, HA3HAUCHUE ITK-1
14. TlpenmymecTBa 1 HEAOCTATKH ICKTPOHHOTO JOKYMEHTO000pOTA. YK-1
15. DnexkTpoHHas NOANNUCH: MOHATHE, BUABI, XapaKTEPUCTUKH. VYK-1
16. OcobenHocTH paboTHI ¢ JOKYMEHTAMH B TPAAULIMOHHON U DIIEKTPOHHOM (opMe. YK-1
17. Ha3znaueHnne u ocHOBHBIE cBoiicTBa CDO/I. IIK-1
18. MapmpyTuzarus T0KyMEHTOB. ITK-1
19. O630p cHUCTEM 3ITEKTPOHHOTO JIOKYMEHTOO00POTA. YK-1
20. CucremaTtu3zanus 1 o0ecrieYeHre COXPaHHOCTH JOKYMEHTOB. YK-1

5.2.2. TunoBblie TeCTOBbIE 32JaHHUA 1JIsl OEHKHU ¢()OPMHUPOBAHHOCTH KOMIIETEHIINH

BapuaHTBI TeCTOBBIX BONPOCOB IUIs1 OLeHKH chopMuUpOBaHHOCTH KommneTeHnu YK-1

1. Tlox odumanbHBIM JAOKYMEHTOM, NPEICTABISIONMNANA CUCTEMHBIH CBOJ HAaWMEHOBAHWHA W KOJOB

KJIacCU(UKAIIMOHHBIX TPYIIITHPOBOK U (MJIN) 0OBEKTOB KIIaCCU(UKAIIUH TOHUMAETCS
a) KkiaccupuKkaTrop
0) KoH(UIEHIMATBHBIA JOKYMEHT
B) HOMEHKJIATypa Aei
r) cHucTeMa JOKYMEHTAlMOHHOTO 00eCrevYeH s yIpaBieHHs

2. PykoBonutesb (GpUPMBI ¢ TOMOIIIBIO OPraHU3AI[HOHHBIX JOKYMEHTOB
a) OCYILIECTBISIET YBOJIbHEHHE paOOTHUKOB
0) ompenenser npaBa U 00A3aHHOCTH COTPYTHUKOB
B) TOOMIPSIET OTIMYMBIIETOCS PabOTHHKA

T) OIpenesseT MoCIeA0BaTeIbHOCTh IEHCTBUH MPHU BBITTOJIHEHUU TOH WIIH MHON pabOThI

3. DAEKTPOHHBINA JOKYMEHTOOOOPOT — 3TO:
a) OpraHU3alMOHHO-TEXHUYECKask CUCTEMa, IPEICTABIIAIONIAsl COOOM COBOKYITHOCTD

nporpaMmMHOro, I/IH(I)OpMaL[I/IOHHOFO " alrapaTHoIro O6CCHC‘~ICHI/I5{, peaiu3dyroniast XpaHCHHUEC U

obOpareHue
0) DJIEKTPOHHBIX TOKYMEHTOB

B) OpPraHu3allMOHHO-TEXHUYECKad CUCTEMA, ITO3BOJIAIOIIAsA 6I>ICTp0 BBIBOJIMTH Ha II€YaTh JIF000#H

I) JOKYMEHT

I[) OpPraHu3allMOHHO-TCXHUYECKad CUCTEMA, IMO3BOJIAIOIIAA NEPECHUIATh TOKYMEHTBI MCXKY

KOMIIbIOTCpaAMHU.

4. Kakue ¢popMbl perucTpaluu 10KyMEHTOB CYIIECTBYIOT?
a)  anbOOMHasl, KHWKHAs
0)  BHEHIHSS, BHYTPEHHSSA
B)  JKypHaJbHas, KAPTOYHAS U aBTOMATU3UPOBAHHAS
3)  LeHTpallu30BaHHas, JEUEHTPATU30BaHHAS, CMEIIaHHAS

5. Kakoil W3 mnepedncieHHBIX JOKYMEHTOB HE COJEPKUT pekBH3UT «HaummeHoBaHume Buaa

JIOKyMEHTa»?
a) TOJIOKECHHUE
0) mpencraBIcHHUE
B) aKT
I) IHMCHMO
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6. Kakas pa3HOBHIHOCTb JJIGKTPOHHOH MOJANUCU COOTBETCTBYET IOJIMUCH, IOCTABJICHHOW Ha
JIOKYMEHTE COOCTBEHHOPYYHO, 3TO

a)  ycuieHHas KBaJIHU(PHUIMPOBAHHAS

0) ycuieHHas He KBanu(UIMpOBaHHAS

B)  1udpoBas NOAMKCH

r)  HOpocTas dJIEKTPOHHAs MOAMNCH

7. [IBmKeHUE JTOKYMEHTOB B OpPTraHM3aIlMi ¢ MOMEHTA WX CO3/IaHHS HJIH ITOJYYCHUS 10 3aBEPIICHHS
VICTIOJTHEHUSI WUTH OTIIPABJICHUSI, 3TO:

JOKyMEHTUPOBaHHE

JeTIONPOU3BOJICTBO

perucTpanus JOKyMEHTOB

JIOKYMEHTO000POT

8. JlaToli mpukasa siBIsi€TCS 1aTa €ro
a)  COIVIacOBaHUSA
0) moAmucaHHs
B)  yTBEPXIEHUS
)  PpEerucTpaiuu

9. O6beM JOKYMEHTO0O0pOTa — 3TO:
a) 3TO MAaKCUMAJIbHO PAIlMOHATBFHOE COKpAIICHUE KOJIMYECTBA YEero-JIM00 MyTeM CTaHIApTU3AINH K
eanHoN popme
0) MarepHalbHBI OOBEKT, coAepKalmii WHPOPMAIHIO B 3a()UKCUPOBAHHOM BHJE U CICIUATBHO
npeHa3HAYCHHBIN IS €€ TIepeiadd BO BPEMEHHU M IPOCTPAHCTBE
B) YCTAaHOBJCHHE KOJHMYECTBA M COCTaBa apXHMBHBIX JOKYMEHTOB B €IMHHIAX ydeTa M (HKcaIHs
NPUHAIISKHOCTH KKI0H SIUHHIBI yUeTa K ONpe/Ie]IeHHOMY KOMIUIEKCY U 00IIeMy HX KOJIUYECTBY B
YUYETHBIX JOKyMEHTaX
I)  KOJNMYECTBO JOKYMEHTOB, IOCTYIHBIIMX B OpraHW3alMI0 M CO3JAaHHBIX €0 B TCUCHHUE
OIIPEIeTICHHOTO MIEPUOa BPEMEHH.

BapuaHTBI TeCTOBBIX BOIIPOCOB /I OLeHKH chopmupoBanHocTu komnerennun I1K-1

1. Kakoit HopMaTUBHBIN JOKyMEHT OKOHYATEIbHO YTBEPAUI CTATYC IEKTPOHHOTO JTOKyMeHTa?
a) @3 "06 uadopmanmu, HHGOPMAITMOHHBIX TEXHOJIOTHIX U O 3aTuTe nHHOopManun"

6) @3 "O0 3aeKTPOHHON MOAMHCH"

B) 'OCT P «CUBU/. lenonponu3BOICTBO U apXUBHOE J€10. TepMHUHBI U OIPEAECIICHUS»

r) T'OCT P «Opraau3aiinoHHO-pacopsauTe IbHas JOKYMEHTAIIUS»

2. PekBusur O(I)I/IL[I/IaJ'H:HOFO JAOKYMCHTA, CBI/I,I[eTCJ'H:CTByIOH_II/Iﬁ O IIPaBOBOM CTAaTyCC JOKYMCHTA, 3TO

a) pe30IoLHs

0) rpud OrpaHUYCHUS JOCTYIA K TOKYMEHTY
B) MOJIUCH TOTKHOCTHOTO JIUIA

T) rpu¢ yTBEpKICHUS JOKYMEHTA

3. DIeKTpOHHAs KOIHSI JOKYMEHTA, N3TOTOBIICHHOTO N3HAYaIbHO Ha OYMa)KHOM HOCHUTEJe, Ha3bIBACTCS
a)  DIIEKTPOHHBIM JJOKyMEHTOM

0)  DIIGKTPOHHBIM 00pPa30M JIOKYMEHTa

B)  AyOJMKATOM 3JEKTPOHHOTO JOKYMEHTa

I)  HEeT MPaBWJILHOTO OTBETA

4. PexBU3UT, ONpENEeNSIONUI MECTO XpaHEHHs JOKYMEHTa IIOCIe 3aBepIlIeHHs padOThl C HUM
Ha3bIBACTCS

a)  OTMETKOH O MOCTYIUICHHHU TOKYMEHTa

0) OTMeTKOH 00 MCIIOTHEHNH JTOKYMEHTA



12

B)  rpudoM corracoBaHUs TOKyMEHTa
) OTMETKOU O MPUIIOKEHUU

5. Peructpanus 3J1eKTpOHHBIX JOKYMEHTOB — 3TO:

a) YCTaHOBJICHHME KOJIMYECTBAa W COCTaBa apXMBHBIX JOKYMEHTOB B CJIMHHIAX y4eTa U (DUKCAIHs
NPUHAJICKHOCTH KXKI0H €IMHUIIBI Y4eTa K ONpeAeICHHOMY KOMIUIEKCY U OOIEMY MX KOJHYECTBY B
YUYETHBIX JOKyMEHTaX

0) BaxHeWmmi 3Tam pabOTHl C JOKYMEHTAMH W OMpeAeseTcs KaK 3alliCh YYETHBIX JAHHBIX O
JIOKYMEHTE TI0 YCTaHOBIeHHOW (opme, ¢ukcupyromas (akT ero co3maHusi, OTIPABICHUS WIH
HOTy4eHUS

B) 5TO MaKCHMAJbHO PAllIOHAJIHHOE COKpAIEHHE KOIMYEeCTBA YEro-JH00 MyTeM CTaHIapTH3AIHU K
eanHoN popme

r) opraHusanus JOKyMEHTOO0OpOTa, XpaHEHHs M WCIOJb30BAHUS JIOKYMEHTOB B TEKYIICH
NESITETIbHOCTH YUPEIKICHHSL.

6. Kakux 1ieneit mo3BosisieT JOCTHYb BHEPEHUE AIEKTPOHHOTO TOKYMEHTO000poTa?

a) MHTETPAlH BCeX MH(OPMAMOHHBIX ITOTOKOB M CO3/IaHHU €IUHOTO MH(OPMAIMOHHOTO pecypca,
UCTIONIB3YEMOTO ISl IPHHSATHS YIPABICHUSCKUX PELICHUIA;

0) KOJUICKTUBHOTO WCIONB30BaHUS HMH(DOPMAIMOHHOTO pecypca, VIPOIIEeHHE TMpoiecca oOMeHa
nHpOpMaIuei;

B) ONTHMH3ANUH pad0T COTPYIHUKOB U COKPAIICHUH 3aTpaT TPyJa U BPEMEHHU Ha aJMUHHCTPUPOBAHHE
UX COBMECTHOM JeSITeIbHOCTH;

T') BCEX BBIMICTICPSUUCIICHHBIX IIETICH.

7. T'apa"THiiHOE TUCHMO

a) MOATBEPXkAaeT (PaKT OTHPABKHU a/ipecaTy KaKUX-IH00 JOKYMEHTOB WM JAPYTHX MaTepPHaIbHBIX
IIEHHOCTEIT;

0) MOTBEPKIACT ONPEICIICHHBIE 00S3aTENILCTBA, 0OCIIAHUSI OPTaHU3aINH;

B) COJICP’KUT OTBET Ha MUCHMO-TIPOCHOY;

T') COJCPKUT MPETEH3UIO.

8. Kakoii pekBU3UT TOKyMEHTa 0(OPMIISIIOT B CTOPOHHEH OpraHU3aliy 10 OTHOIIEHUIO K OpraHu3aluu-
ajgpecaHry?

a) rpud coraacoBaHus

0) oTMeTKy 00 UCTIOJTHUTETIE

B) TpU(} YTBEPKICHUS

T') 3aTOJIOBOK K TEKCTY

9. Korna BriepBbie B XX Beke ObLIO MPEITOKEHO UCTIOIB30BaHUE IIU(PPOBON TTOITUCH
a) B 60-x rogax;
0) B 70-X rogax;
B) B 80-x rojmax;
r) B 90-x romax.

Jlis OLleHMBAHUS TEKYILUX Pe3ylbTaTOB OOYyUYEHMsI B BUJIE 3HAHUL UCTIOIb3YIOTCS CIENYIOIINe
nmpoucaypsl U TCXHOJIOTUM:

- TECTUPOBAHUE,

- YCTHBIH OIIpOC.

[IIkana oLleHNBaHUS IPU OCYLIECTBICHUN IPOMEXYTOUHOTO KOHTPOJISl 3HaHUH (TECT):
«mecm OyeHeH NOJ0NHCUMENbHO» - YUCIIO IPaBUIIbHBIX OTBETOB Ha BOIIPOCHI TecTa - bonee 65%.

«mecm oyeHeH OMmpUuyameibHo» - YUCJO MPABUIIbHBIX OTBETOB Ha BOIPOCHI TeCcTa — MeHee 65%.

5.2.3. TunoBsble 3aJaHNs/3a1a49H 1JIs1 OLIeHKH ¢(p)OPMHPOBAHHOCTH KOMIIETEHIIUH
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Jlis  olleHMBAHUS TEKYUIUX pe3yJlbTaTOB OOy4YeHUS B BUJIE VYMeHUll U 61a0eHull
MCIIOJIb3YIOTCS CJIEAYIOIINE IPOLEAYPHl U TEXHOJIOTUU:

MPAKTUYECKHE KOHTPOJbHBbIE 3afaHusi MO0 O(OPMIICHHIO OTHENIbHBIX PEKBU3UTOB H
COCTaBJICHUIO KOHKPETHBIX JOKYMEHTOB, a TAK)KE MIOMCKY OIIMOOK B CYIIECTBYIOIUX JOKYMEHTaX.

Peuwienue npukinaduvix 3a0a4 6 yeaax nPaAKmudecKoil n0020moeKu cmyo0eHmog:

- oTpabOTKa HABBIKOB MOMCKA HOPMATHBHO-TIPABOBHIX JOKYMEHTOB, PEriaMEHTHPYIOIIHX
BEJICHUE JeJOoNpon3BoJcTBA B P®, B coBpemeHHbIX NpaBoBbIX cuctemax (Ha mpumepe CIIC
kocynpTaHTlLitoc), mouck cBenenuit 06 opranusanusx B EI'PIOJI, pabora c caititom Poccrara;

- AQH&JIW3 PEKBU3UTHOTO COCTaBa OPraHU3AllMOHHO-PACHIOPAIUTEIBHBIX JTOKYMEHTOB
opranu3zaiuii (Ha npumepe nokymentoB HHI'Y, denepanbHbIX OpraHOB UCTIONHUTENILHON BIACTH);

- pa3paboTKka KOMIUIEKTa OJaHKOB JEHCTBYIOIIMX OpraHu3aluid (IOPUAUYSCKUX JIUIL),
pa3paborka OnankoB s HHI'Y. (Ilpeanaraercst BEIOpaTh OpraHu3anuio, NesITeIbHOCTh KOTOPO
CTYJICHT M3yYas B X0/ yUeOHOU MPAKTHUKHN);

- TIOJATOTOBKA JOKYMEHTOB (IIPUKA30B, CIYXKEOHBIX MUCEM) Ha pa3pabOTaHHBIX OJaHKax
opranuzamuii, HHI'Y;

- HaIllMCaHUe CITy>KeOHBIX 3aITUCOK;

3ananus AJs1 oueHKH cpopMupoBaHHOCTH KomneTeHunu YK-1

3aganue 1.1 Anaau3 pacnopsiiuTeIbHbIX J0KyMeHTOB - [Ipnkaz HHI'Y

[Ipoananu3upyiiTe pEeKBU3UTHBIA COCTaB MpHKa3za O 3aducieHuu crygeHtoB B HHIY |
ornpenenute By O61aHka ( yIJIOoBOM WM NMPOJOJIbHBIN), oleHuTe obee opopmieHue, opopmieHue
1 PacIojoKeHUe KaXJI0T0 PeKBU3UTA.

VYxaxure omnOku (mpu Hanuuuu). OTBET HEOOXOIMMO clenath B Buje 2x (aiinos - 1 - B
daiine ckaHa npuka3za NOMeTHTh HoMmepa pekBu3nuToB 1Mo 'OCT, 2 - daiin word - ¢ moApOOHBIMH
MOSICHEHUSIMH ( OLTUOKH , 0POPMIICHHE) TI0 KaXJA0OMYy PEKBHU3UTY.

3ananue 1.2 [IucbMo qupeKTOpa MIKOJIBI

O3zHakoMbTech ¢ aokymeHToM "llucemo mupekrtopa mkonsl”'. [IpoananusupyiiTe cocraB
PEKBU3UTOB, UX OPOPMIICHHE U PACIIONI0KEHUE B JOKYMEHTE, HAWUTE OLIUOKH.

[ToaroToBbTE CBOIO pEelaKIMIO JaHHOTO MHCbMa B Buie ¢aitna word ¢ ydeTrom TpeGoBaHUI
['OCT P 7.0.97-2016u mMetoauveckux pekoMmeHmanuii. Jlomyckaercs HeOOIbIIOe pelaKTUPOBAHKE
TEeKCTa TMHCHhMa,eclii A3TO oO0ocHOBaHO ¢ YyderoM TtpeboBanuidi ['OCT u Meromuyeckux
PEKOMEH TaIn .

[TonroroBbre (haitsi ¢ rOTOBBIM NHCBMOM B JJIEKTPOHHBIH Kypc ¢ uMeHeMm 'Ilucpmo
JUpeKTopa mKoyibl Gamuus'.

3aganus 1is oneHkH cpopmupoBaHHocTH Komnerenuun I1K-1

3aoanue 2.1 Pazpabomka Komniekma O1aHK08 OpeaHu3ayuu
Heo0xomumo pazpaboTaTh KOMIUIEKT OJIAHKOB OpTaHHU3AIIIH:

- OJaHK MUChbMa OpraHu3ayu (YriI0BOW UITH TTPOIOJIBHBIN),

- OJIaHK MHUCHhMa Ha IOJDKHOCTHOE JIUITO (YTIIOBOM WM IPOJOTIBHBIN),
- 00mwmii 6;aHK (TTPOIOTBHBIN),

OsaHK TpuKasa (IPoIOJIbHBIHN)

Heo6xoquMo MCMOIB30BaTh MPAKTHYECKOTO 3aJaHMs JIOOYI0 pPEalbHO CYIIECTBYIOIIYIO
opranuzanuio, ceeneHus o koropoid ectb B EI'PIOJI na caiite ®HC. T'oTOBBIE JOKYMEHTHI
noaAroToBuTh B (dopmareword Ha muct A4. Ilpennaraercst BRIOpaTh OpraHU3aIUIO, AESTEIHLHOCTD
KOTOPOM CTYJIEHT M3ydal B X0/i¢ yUeOHOU MPAKTUKH.

3aoanue 2.2 Cnyscebnas 3anucka c pezonroyuert

Heo6x0auMo MOATOTOBUTH CIYKEOHYIO 3alIUCKy HAa MMs PYKOBOJAWTENISIOpraHU3aluu (TOH
)K€ OpraHu3aiiu, Uil KOTOpoW pa3paboTaHbl OjaHkM (cM. 3amaHue 2.1))OT COTpyAHHMKA STOM
OopraHu3aiuy. 3amnucka -BHYTPEHHUH HOKyMeHT. ['oToBuTcs He Ha Onanke./lns MOATrOTOBKU
city>keOHOM 3anmucKu HeoOX0JUMO HCI0Ib30BaTh MaTepuan Koncynprantllimtoc- gpparmeHnt cratbu,
kotopas onupaercs Ha ['OCT.
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B roroBoit cmyxeOHOW 3amucke HEOOXOAMMO MPOCTABUTH PE3OTIONUI0 PYKOBOJIUTEIS
(anpecara). 3amucka MOKET OBITh PYKOITMCHOM MU B BUJE (paiina word.

3aoanue 3.3 Komniexcnoe npakmuueckoe 3a0anue

B kaudecTBe 3akpeIuieHus Marepuaia 10 HOPMAaTUBHBIM OCHOBAaM J€JI0NpPOou3BoaCTBa B PO,
BunamMu qokymMmeHTOB U ['OCT mo opraHu3animoHHO-pacopsAUTEIbHON JOKYMEHTAINH TpeOyeTcs
chopMHpOBaTH HEOOXOAUMYIO JTOKYMEHTALMIO JUIS MPOXOXKACHUS CTYICHTOM OYHOTO (3a0YHOTO)
otaenenus DI HHI'Y um. H.M. Jlo6aueBckoro mpou3BOACTBEHHON (MM y4eOHOM) TPAKTUKH B
npopwibHOW opraHu3anuu. JlaHHBIH BUA TPAKTUKH OPEIYyCMOTpPEH 00pa30BaTebHBIMU
nmporpaMmMaMy B COOTBETCTBUU cO CT. 7 denmepanpHoro 3akoHa Ne 273-D3 ot 29.12.2017 «O6
obpa3oBanuu B Poccuiickoit @enepanumn», a [Ipukaz Munoopaayku Ne 1383 ot 27.11.2015 «O6
yrBepxkaeHun  [lojgoxkeHuss O  MpakTUKE  OOYYalOIIMXCS,  OCBAaWBAIOIIUX  OCHOBHBIE
npodeccuoHaIbHbIE 00pa3oBaTeIbHBIE MPOTrPAMMBI BBICIIETO 00pa3oBaHUs» PETYIUPYET MOPSIOK
€€ OpraHu3allliy, ONUCHIBAET €€ (POPMBI, BUIbI U CIIOCOOBI TPOBEACHUSI.

B nanHom 3amanum mnpeanpustTHe (paboTojarenb) AODKHO OBITh CYIIECTBYIOIIMM U
nercTBytomuM, 3apeructpupoBanHbiM B EI'PIOJI co Bcemm HEoOXOMMMBIMH pPEKBU3UTAMHU
(https://egrul.nalog.ru/index.html).

B kauecTBe OCHOBHBIX JOKYMEHTOB OyIyT pacCMaTpUBaTHCS U OLIEHUBATHCA:

1. [Tucomo HHI'Y o mnpoxoxaeHHMH MpPOU3BOJCTBEHHON (WM y4yeOHOM) NpaKkTUKU B
npodunbHON opranuzanuu (He 3a0biBaem, 4To AJi 1aHHOTO JOKYMEHTa HE0OXO0auMa PerucTpanus
B KaHuensapuu. Homep cTaBUM c€aMOCTOSATENBbHO, AaTy CceroHsAmHiow0). Ilpumep nucema B
npuwioxeHnd. Cam JOKYMEHT JIOJDKEH OBITh BBITIOJIHEH Ha yrioBoM Onanke HHI'Y um. H.A.
Jlo6aueBCKOTO CO BCEMH PEKBU3UTAMH.

2. JloroBop  yHuBepcuTreTa ¢  NpOPWIBHOW  OpraHW3anudeld O  MPOXOXKICHUU
IIPOM3BOJICTBEHHON MpPaKkTUKU (MJIMy4eOHO) COBEPIICHHOJIETHUM CTYIEHTOM 0€3 3aKIIIOYeHHUs
TpynoBoro gorosopa. (Heobxoammo 03HAKOMUTECS ¢ TUTTOBBIM 10T0BOpoM. COCTaBIATH HE HAO!)

3. OTBeTHOE MUCHMO OT MPO(UIBLHON OpraHU3alMy C YKa3aHHUEM PYKOBOJIUTENS MPAKTUKU
(Baxno! OTBeTHOE MTUCHEMO 00sI13aTEIBLHO COJIEPKUT HOMED | JaTy muchbMa 1.1). JIOKyMeHT MoKeH
OBITH BBITMIOJTHEH HAa YIIIOBOM OJIaHKE OpTaHU3aIlHH.

4. Mlpukazst HHI'Y wum. H.M. JloGayeBckoro 0 TPOXOXKJACHHH  CTYJICHTOM
NPOM3BOJICTBEHHO (MIny4eOHO) MpakTUKU B 3-X BuAax. Bua nokymeHTa - mpo10abHBIH.

4.1. Tlpuka3z HHI'Y o mHanpaBieHnn 00ydaromuXcs Ha MPAKTHKY

4.2. Tlpukaz HHI'Y o Ha3HaueHMHM pYKOBOAMTENS MpPaKTUKH (OT 0Opa3oBaTeIbHOMN
OpraHu3aIm)

4.3. IIpuxa3z HHI'Y o Ha3HaueHuU pyKOBOAUTEINS NPAKTUKU (OT MPOPUIBHON OpraHu3aiun)

S5.IIpuka3 mnpoduibHON  oOpraHM3alMu O HA3HAYEHUHM PYKOBOAMTENS  IMPaKTUKU
(MpoaOBHBI)

Belme nepeuncieHHble JOKYMEHTBI JOKHBI COOTBETCTBOBATh YCTAHOBJIIEHHBIM IpaBUJIaM
oopmienus no aeiictyromemy I'OCT.

5.2.4. Tembl KypcoBbIX padoT, 3cce, pedepaToB

Tembl 10K1210B B hopMe Npe3eHTALMN:

1. Buenpenue cuctem 3J€KTPOHHOTO TOKYMEHTO000pOTa B OpraHu3aluu

2. XapaKTepuCTUKa CHUCTEMBI JJIEKTPOHHOTO  JIOKYMEHTOOOOpOTa(BBIOpAaTh OIWH W3
IPOrpaMMHBIX NPOAYKTOB, ITPEACTABICHHBIX HA POCCUNCKOM PBIHKE)

3. OdopmieHue >3IEKTPOHHBIX JOKYMEHTOB. (OCOOEHHOCTH WCIOJIb30BAHUS AJIEKTPOHHBIX
MTOJITMCEM.
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6. YueOHO-MeTOANYecKoe U MH(OPMAaHOHHOE o0ecneYeHHe AU CHMIIMHbBI

a) OCHOBHasI JIMTepaTypa:

1. T'maguii, E. B. JlokymeHTanmonHoe obecrieueHue ynpasieHus : yaeOnoe mocodue / E.B.
['maguii. — Mocksa : PUOP : UHOPA-M, 2020. — 249 c¢. — (Cpennee mnpodeccruoHaIbHOE
obpazoBanmue). — DOI: https://doi.org/10.12737/14202. - ISBN 978-5-369-01042-6. - Tekcr :
anexktpoHHbd. - URL:  https://znanium.com/catalog/product/1065817  (mara  oOpamieHus:
17.03.2021). — Pexxum gocTyma: 1o noArnucke.

2. DIEKTPOHHBIA JIOKYMEHTOOOOpPOT © obecreueHne O€30MacHOCTH —CTaHAapTHBIMU
cpenctBamu WINDOWS : yue6HOe mocobue / J.M. EBnokumona, B.B. Kopsokun, A.H. [Teutbkus,
O.J. IIBeukoBa. - MockBa : KYPC, 2019. - 296 c. - ISBN 978-5-906923-24-0. - TekcT :
anektpoHHbli. - URL:  https://znanium.com/catalog/product/1001864  (mara oOpameHus:
17.03.2021). — PesxkxuM gocTyna: 1mo moAnucKe.

3. Hlysanosa, H. H. OcHOBBI 1€7101TPON3BOACTBA. SI3bIK CIIy>KEOHOTO TOKyMEHTA : YUeOHHUK
u mnpaktukym s By3oB/ H. H. lllyBamoma, A.lO.BanoBa; mnonm oOmei pegakmuen
H. H. UlyBanoBoii. — 2-e u3n., mepepad. u gon. — Mocksa : U3natensctBo FOpaiit, 2020. —
428 c. — (Bricmiee oOpazoBanme). — ISBN 978-5-534-10848-4. — Texkcr : anexkTponHbIi // DbC
IOpaiir [caiit]. — URL: https://urait.ru/bcode/450549 (nata obpamenus: 17.03.2021).

HopmaTuBHBIE JOKYMEHTHI:

1. ®enepanpubiii 3akoH oT 27.07.2006 N 149-D3 (pexn. ot 09.03.2021) "O6 undopmanuu,
WH(OPMAIIMOHHBIX TEXHOJOTHSX W O 3amuTe uHopmanuu" (C M3M. W JOI., BCTYI. B CHIy C
20.03.2021)
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=10DCCE91473A68A850A797784
E4C4948&SORTTYPE=0&BASENODE=1&ts=25518340007987578496482968&base=LAW &n=
378973&rnd=FF62A52E55421DF57C60887602C82709#2015jumcbsc

2. ®enepanpabiii 3aKk0H oT 06.04.2011 N 63-®3 (pen. ot 24.02.2021) "OO6 »1eKTpOHHON
noamucu”
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=10DCCE91473A68A850A797784
E4C4948&SORTTYPE=0&BASENODE=1&ts=25518340007987578496482968&base=LAW &n=
377776&rnd=FF62A52E55421DF57C60887602C82709#2mv8yu9ud60

3. ®enepanbHbiil 3akoH 0T 27.07.2006 N 152-®3 (pea. ot 30.12.2020) "O nepcoHaIbHBIX

JTAHHBIX " (c H3M. u JIOIL., BCTYII. B CUITY c 01.03.2021)
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=023A462128B958CD0920C3D623
05A208&SORTTYPE=0&BASENODE=1&ts=51809944509393009002886159&base=LAW &n=3
73130&rnd=FF62A52E55421DF57C60887602C82709#2evbauycjv8

4. Tlocranosnenue IlpaBurensctBa PO ot 22.09.2009 N 754 (pen. ot 16.03.2019) "O6
yrBepxaeHun [lonoxkeHus o cucrteMe MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO JIOKyMEHTooOOpoTa'
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=10DCCE91473A68A850A797784
E4C4948&SORTTYPE=0&BASENODE=1&ts=25518340007987578496482968&base=LLAW &n=
320535&rnd=FF62A52E55421DF57C60887602C82709#w 1fcdgu7g7

5. TOCT P 7.0.8-2013. Haumonansusiii crangapT Poccuiickoit ®Penepauuu. Cucrema
CTaHJapTOB N0 UHoOpMaIUU, OMOIMOTEYHOMY W H3JATeIbCKOMY Jeny. JleaompousBOACTBO U
apxuBHoe nieno. Tepmunsl u onpeaenenus (yrB. Ilpukaszom Poccrannmapra ot 17.10.2013 N 1185-
CT)
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=6EB6ESE572719EEDS5F3703E7B
948D981&SORTTYPE=0&BASENODE=1&ts=51629408205279339932076266&base=LAW &n=
163800&rnd=FF62A52E55421DF57C60887602C82709#348glasw51k

6. TOCT P 7.0.97-2016. HamuonanpHeni ctangapt Poccuiickoir ®enepanmu. Cucrtema
CTaHJApTOB MO uH(poOpManuK, OUOIMOTEYHOMY M H3JAaTeNbCKOMY aeny. OpraHuzanuoHHO-
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pacnopsauTenbHas JOKyMeHTauus. TpeOoBaHus K oQOpMIIEHHIO JOKyMEHTOB(YTB. IIpmkazom
Poccrannapra oT 08.12.2016 N 2004-cT)(pen. oT
14.05.2018)http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=6EB6ESES572719EED
SF3703E7B948D981&SORTTYPE=0&BASENODE=1&ts=51629408205279339932076266&bas
e=LAW&n=303793&rnd=FF62A52E55421DF57C60887602C82709#bavhtspxOkg

7. Meronnueckue pexkomenaauuun no npumeHenutro ['OCT P 7.0.97-2016 "Cucrtema

CTaHJapTOB Mo HHopManuK, OWUOIMOTEUHOMY U U3JATENbCKOMYy aeny. OpraHu3zalnoHHO-
pacropsiAMTeNbHas JTOKyMeHTalusa. TpeboBaHus K OGOPMIICHHIO JTOKYMEHTOB' (pa3paboTaHbl
BHUNJIA D)
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=6EB6ESE572719EED5F3703E7B
948D981&SORTTYPE=0&BASENODE=1&ts=51629408205279339932076266&base=LAW &n=
321323&rnd=FF62A52E5542 1 DF57C60887602C827094#1aes3bkfpii

8. 'OCT P HUCO 15489-1-2019. Haumonanweubiii cranmapt Poccuiickoit ®denepanuu.
Cucrema craniapToB mo uH(pOpMaiuy, ONOINOTEUHOMY U U3JaTelabckoMy aeny. Mudopmanus u
JOKyMeHTauus. YnpapieHue nokyMeHTamu. Yacte 1. [lonsatuss u npunuunsl (yTB. IIpukazom
Poccrannapra oT 26.03.2019 N 101-
cT)http://www.consultant.ru/cons/cgi/online.cgi?req=doc&cacheid=6EB6ESE572719EEDS5SF3703E
7B948D981&SORTTYPE=0&BASENODE=1&ts=89836836804877314588842512&base=LAW &
n=329486&rnd=FF62A52E5542 1 DF57C60887602C82709#dnhc7585ss

0) 1OMOJIHUTE/IbHASA JIUTepaTypa:

1. Ilanacenko, 1O. A. JlokyMEeHTHpOBaHHE YIPABICHUYECKONW MEATEILHOCTH: YueOHOe
noco6ue / FO.A. [Tanacenko. - Mocksa : PUUOP, 2018. - 138 c.: - (Kapmannoe yueOHOE mocodue). -
ISBN 5-369-00014-X. - Teker : 3JIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/927448 (nara obpamenus: 20.03.2021). — Pexxum mocryna: mo
MOJIITUCKE.

2. KupcanoBa, M. B. Kypc penompoun3BoacTBa: JOKYMEHTAI[MOHHOE OOECIICUCHHE
ynpasieHus : yaeonoe nmocooue / M.B. Kupcanora, FO.M. AkceHoB. — 6-e u31., UCTIP. ¥ JIOT. —
Mocksa : UHOPA-M, 2020. — 257 c. + Jlon. matepuansl [DneKTpoHHBIN pecypc]. — (Briciiee
obpaszoBanme: bakamaBpuar). - ISBN 978-5-16-006789-6. - Tekcr : snextponsid. - URL:
https://znanium.com/catalog/product/1088888 (mara obpamenus: 20.03.2021). — Pexxum moctyma:
0 MOATIHCKE.

3. XBopenkoB C.I'. Cucrema snekTpoHHOro aokymeHToobopora (COJl) Ha mmardopme
1C:Ilpennpusitue 8.2 (Do 00pa3oBaTeNbHBIX EKTPOHHBIX pecypcoB HHIY)

B) IporpaMmmHoe obecnieueHue u MaTepHeT-pecypcebl

1. ECM-Journal.ru — mopran o0 oOpraHM3aluy 3JEKTPOHHOTO JIOKYMEHTO00OpOoTa U
YIPaBJICHUH JEJIONPOU3BOJACTBOM, [IIEKTpOHHBIA pecypc|: mHTepHeT-mopTan. URL: http://ecm-
journal.ru

2. CaliT Tpo  DIEKTPOHHBIM  JOKYMEHTOOOOpoT  [3mektpoHHBIA  pecypc] URL:
http://dokumentooborot.com

3. Hekommepueckue WHTEPHET-BEPCUU CHUCTEMBI
Koncynprantllmtoc:http://www.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=online
&utm_cmedium=button

4. Omnmnaitn—Bepcust Koncynsrantllntoc: Ctynent
https://student2.consultant.ru/cgi/online.cgi?req=home;rnd=0.9571543773134583;

5. Koncynwrantllintoc cucmema onnaiin-ooyuenus

http://www.consultant.ru/edu/center/training/economy/?quiz_no;

6. caiit Poccrara - https://rosstat.gov.ru/respondents

7. anextpoHHble cepBuchl cailta OHC — mnpenocraBnenne cpeaeHuid w3 EIPHOJI B
a7eKTpoHHOM BHUae https://egrul.nalog.ru/index.html;
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7. MaTepuajibHO-TeXHHYeCKOe o0ecneyeHue JUCIHILINHBI

[TomerneHust IpeACTABISIIOT COO0K ydeOHBbIC ayTUTOPHUH VISl TIPOBEICHUS YICOHBIX 3aHSTHM,
MPEyCMOTPEHHBIX IMPOTPAMMOM, OCHAIICHHBIE OOOPYJOBAaHHEM M TEXHHUYECKHMMH CPEICTBAMU
00y4eHUs: KOMITBIOTEPHI C BBIXOJI0OM B IHTEpHET.

[TomemieHust ISl CaMOCTOSITENIBHON pabOThl OOYYarOMIMXCsS OCHAIICHBI KOMITBIOTEPHOU
TEXHUKOW C BO3MOXHOCTBIO MOJKIIOUEHUS K ceth "HMHTepHeT" W 00ecmedeHbl JOCTYIIOM B
AIIEKTPOHHYIO HH(POPMALIMOHHO-00pa30BaTENbHYIO CPENy.

IIporpamma cocraBinena B coorBercTBHHM ¢ TpeboBanusmu OCBO HHI'Y no nanpaBieHuto
noarotoBku 38.03.02MeHeKMeHT

ABTOp:
3aBenywmmii kageapoi 5JKOHOMUKH U MpaBa K.3.H., Jo1eHT AryHoBa H.A.

[Iporpamma onoOpeHa Ha 3acejaHuu yueOHO-MeToaudeckoi komruccuu [1aBioBckoro dpumuana
HHI'Y nporokois Ne 3 ot 24.05.2023



