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1. MECTOTOCYJAPCTBEHHOM UTOIOBOM ATTECTAIIMA
B CTPYKTYPE OOIT

l'ocynapcrBennass urtorosast arrtectanusi (['MA), 3aBepmiaromias OCBOCHHE OCHOBHOM
o0pa3oBaTeNbHOIl TpOrpaMMbl, MPOBOAUTCS TOCYJApPCTBEHHON AK3aMEHAllMOHHOW KOMHCCHEH B
LENAX OIpENEeNICHUs] COOTBETCTBUSL PE3yJIbTATOB OCBOCHHS OOYYAarOIIMMUCS 00pa30BaTeNbHON
mporpamMmbl TpeOoBaHUsIM 00pa3oBaTesbHOro cranaapta HHI'Y.

l'ocynapcTBeHHasi WMTOrOBas arTeCTalMsl BBIMYCKHUKOB IO HAMPABICHUIO TOJATOTOBKHU
46.03.02 JIOKyMEHTOBEICHHE © AapXUBOBEJICHHWE TMPOBOAMTCI B  (opMe  CICAYIOIUX

rOCYJJapCTBEHHBIX aTTECTAIMOHHBIX UCIIBITAHUM:
- MOATOTOBKA K MPOIIeIype 3alIUThI U 3aIIUTa BRITYCKHOMN KBATH(PUKAITUOHHON pabOTHI.

2. TPEBOBAHMUSI K PE3YJIbTATAM OCBOEHMSI OBPA3OBATEJIBHOM

IMPOI'PAMMBI

BolltyckHUK, OCBOMBILNI ITPOrpaMMy, TOTOB K PELIEHHUIO 3a/1a4 Mpo(ecCHOHANBHON NeATeIbHOCTH
CJICAYIOUIMX THUIIOB: OpPraHU3allMOHHO-YIPABICHUYECKHM; MPOEKTHBIM, Ha KOTOpbIe OPUEHTHUPOBaHA

nporpaMMa OakajaBpuara IO HampaBieHuio noarotoBku 46.03.02

JlokxymMeHTOBEICHHE U

APXHUBOBCJACHUC, HpO(bI/IHb/HaHpaBJ'ICHHOCTB I[OKYMGHTEILII/IOHHOC obOecrieyeHne YHOpaBJICHUA .

Pe3ynbraThl 0CBOEHUS 00pa30BaTEIbHON IPOrpaMMBbl

Kon u conepxxanue Kon u conepkanne unaukaropa | Pe3ynbTaThl OCBOCHUSA
KOMIIETEHIINH JOCTHXKCHHUSA KOMIICTCHIIUHU
YK-1. Crocooen | YK-1.1. AHanusupyer 3HaTh: OCHOBBI JIOTUKH U TCOPUU
OCYIIECTBIISITh MOKMCK, | TIOCTaBJICHHYIO apryMeHTaluu
KpUTHYECKMH  aHamM3 W | 3a7ady yepe3 YMmeTs: KOPPEKTHO BECTHU
CHHTE3 uHpOpMAIIHH, BbIJICICHUE ee JTAJTOT 1o aKTyaJIbHBIM
MPUMEHSITh CUCTEMHBIH | 0a30BBIX MHPOBO33PEHUYECKUM BOIIPOCAM;
TTOJTXO/T TUTST pelIeHUsT | COCTaBISIONINX, JIOTHYHO (hopMyIIHpOBATH,
MOCTaBIIEHHBIX 3a7a4 OCYIIIECTBJISIET u3Naratb M apryMEHTHPOBAHO
JEKOMIIO3UIIUIO 32/1a4H. OTCTauBaTh COOCTBEHHOE

VK-1.2. Haxomur u BUJICHHE TpPOOJIeM H CHOCOO0OB
KPUTHYECKH aHAIM3UPYET | MX pa3peuicHUs

WHPOPMAIIHIO, Brnanets: HAYYHBIMU
HEOOXOTUMYIO Ui | KaTeTOPUSIMH W METOJIaMH,
pEIICHUS 3aIauH. MOJIKPETIISIOIIMMU

YK-13. ®opmynupyer MHPOBO33PEHUECKYIO TTO3UIIHIO
COOCTBEHHYIO

TPaXIaHCKYIO u

MHUPOBO33PEHUYCCKYIO

MIO3ULIMIO C OIOpOM Ha
CHUCTEMHBIN aHaIINA3
¢dmocopckux B3MIAA0B U
HUCTOPUYECKHX
3aKOHOMEPHOCTEH,
MPOLECCOB, SIBICHUN U
COOBITHH.

YK-2. Crocoben
ONpeNIeNIATh KPyr 3ajad B

YK-2.1. dopmynupyer
COBOKYITHOCTh

3HaTb: HOPMBI
HE0O0X0IMMBIE

U T[PUHIOUIIBL,
11 CO3JaHusd




paMKax MOCTaBJICHHOH 1eNTn B3aMIMOCBSI3aHHBIX  3a7a4, | TOJOXKEHUS, WHCTPYKIIHH,
1 BbIOMpaTh ONTHUMAIIbHbIE o0ecreunBaroux OpaBWJI U JIp. HOPMATHBHBIX
CMOCOOBI WX PELICHHUS, JIOCTHUYKEHHUE MTOCTABJIIEHHON | aKTOB; OCHOBBI apXUBHOIO JIENA;
UCX0as u3 (178 npaBuia paboThI C
JEUCTBYIOIUX YK-2.2. OneHuBaer | JOKyMEHTaMU
MIPABOBBIX HOPM, NOTPEOHOCTh B pecypcax U | YMETh: pa3pabarbIBaTh
HUMEIOLIUXCS PECYPCOB U IUTAaHUPYET UX | JIOKaJbHbIE HOPMATHUBHBIEC aKThI
OrpaHUYEHUN HCMOJIb30BaHUE Opd | M HOPMATHUBHO-METOJUYECKHE
pelieHnn 3aj1a4 B | JOKYMEHTHI 10 PaboOTe CIy>KObI
npodeccrnoHaTbHOM JOY; cocraBiasiTb OCHOBHBIC
JESITEbHOCTH. MOJIOKCHUSI HOPMATUBHBIX U
YK-2.3. [IpoekTupyer | METOAMYECKUX JOKYMEHTOB
peuieHne 3anaud, BeIOupas | Branmers: CIIOCOOHOCTBIO
ONTUMAJBHBIA CcrOco0 ee | OpraHu3oBaTh paboTy CIy>KObI
penieHusl. JOVY; naBbikamu oOecrieueHus
VK-2.4. OnenuBaer | cinyx0b1 JJOY Metonuyeckoil u
BEPOSATHBIC PUCKU U HOPMATUBHOM JOKyMEHTAlUEH;
OTpaHHYEHUSI B PEHICHUH | CIIOCOOHOCTHIO
[IOCTaBJIEHHBIX331a4. OpUEHTHpPOBaThCS B  pabote
ApXUBHOM CITy>KOBbI
YK-3. Criocoben YK-3.1. JleMoHCcTpUpyeT | 3HaTh: OCHOBHBIC PUHIIMITBI U
OCYIIECTBISTh COLIMAILHOE CIIOCOOHOCTH K (hopMbI KOJJICKTUBHOMN
B3aHMO/ICIICTBIC u paboTe B KOJUIEKTHMBE, K | pabOTHI, HUCXOIS X
pealin30BbIBaTH CBOIO POIIb B3aMMOJICHCTBHIO C KOHKPETHBIX YCIIOBHIA;
BKOMaH 1€ KOJIJIETaMH. TEH/ICHIIUU COLMAJIbHBIX
VYK-3.2. [Ipunumaer W3MEHEHUH 00111eCTBA,
TpeOOBaHUS POJIEBOM o0ecrieunBarOMIUX KyJIbTYpHO-
MO3ULIMM B  KOMaHJHOW | 3THUYECKHUE YCJIOBUSl Pa3BUTH
pabore u  23(pGEKTUBHO | IUYHOCTH, €€ TOJIEPAaHTHBIX
UCHOJNb3YET CTpaTeruu | KauecTB
COTPYAHHUYECTBA Ui | YMETh:  BBINOJHATH — 3aJaud
JOCTUKEHUS! TIOCTABJICHHOM | MOBBILIEHHOW  CIIO)KHOCTH B
(178 paMKax KOJUIEKTUBHOW paboThI,
VYK-3.3. Ompenensier cBow | GOpMyJIHPOBaTh  COOCTBCHHBIE
pOJIb B KOMaHJE, MIPEII0KEHUS, MPOSIBIIATH
3¢ (HeKTUBHO YBOKHUTEIBHOE OTHOILIECHHE K
B3aMMOJICHCTBYET C | pa3IUYHBIM KYJIbTypHBIM
JPYTUMU TPAULIUASIM, aHaJIM3UPOBATh
YJIEHAaMHd KOMaH[pbl, B T.4. | KyJbTYypHBIE pa3Iuuus
y4acTBYET B Bnanerts: HaBbIKaMU
oOMeHe uHpopMaIyen, | KOMMyHHUKAIlUU, WHUIIUATHBBI U
3HAHUSMHA U KOJUJIEKTUBHOM paloThI,
OTIBITOM B UHTEpECax | HaBBIKAMU TOJIEPAHTHOT'O
BBITTOJTHCHUS TTOBEICHHS B
KOMaHHOM 3aJ1a4H. MHOTOHAIIMOHAJIEHON 51

MOJIMKOH(ECCHOHAIBHOM cpefie

YK-4. Cnocoben
OCYIIECTBIISTh JIEJIOBYIO
KOMMYHUKAIUIO B YCTHOU U
nucbMeHHOW ¢opMax Ha
rOCy/JapCTBEHHOM  SI3BIKE
Poccuiickoii denepanuu 1

VYK-4.1. IIpumeHser cucremy
HOPM pycckoro
JUTEPAaTypHOrO  sI3bIKa U
HMHOCTPaHHOTO(BIX)

SI3bIKA(OB);
JIOTUYECKU

crocooeH

BEPHO CTPOUTh

3HATh: - JIEKCHYSCKUU MHUHUMYM

B 00beMe, HEOOXOIMMOM ISt
paboTel C  JUTEpaTypol U
OCYIIIECTBIICHUS

B3aUMO/ICHCTBHA Ha

HHOCTPAHHOM S3LBIKC,




MHOCTPaHHOM(BIX) YCTHYIO UITMCBMEHHYIO peUb. | YMETb: - OTIPEICIIUTh
SI3BIKE(aX) VYK-4.2. I'paMOTHO CTPOHUT | HCTUHHOCTH/JIO)KHOCTh
KOMMYHUKAIMIO, UCXOMAs M3 | HH(POpPMAIUU B COOTBETCTBUH C
nenei u CUTyalluu; | COAEpKaHUEM TEKCTa,
UCTIOJIB3YET UCTIOJNB3YSI CTpaTeruio
KOMMYHUKaTUBHO 03HAKOMUTEJILHOTO YTCHHUS;
npuemieMble CTWIIb - apryMEHTHpOBaTh  CBOIO
oOuieHusi, BepOalbHbIE U | TOYKY 3pEHUs
HeBepOabHbIC cpeactsa | Bmanets: OCHOBHBIMH
B3aUMO/ICHCTBUS C | pedeBbIMH NeUCTBUSAMU
apTHEpaMH. (KOHTaKTHO
YK-4.3. Hcnonb3yeT | ycTaHaBIMBAIOIIMMH,
MH(POPMAIIOHHO- UH(POPMUPYIOIIIMH,
KOMMYHUKAI[UOHHBIE apryMEHTHPOBAHHBIMH,
TEXHOJIOTUM TPH  TIOMCKE | YTOUHSIOIIUMH,
HeoOxoauMoi nHpopMaluy | TOOYOUTENbHBI MH, OOMEH
B rpouecce pelieHusl | MHEHHUEM U T.J.);
CTaHJAPTHBIX - HaBbIKaMU MMyOJINYHON PEyH.
KOMMYHUKaTHBHBIX 33/1a4 HA
rOCYJapCTBEHHOM SI3BIKE
Poccuiickoit ®@enepauuun u
HMHOCTpaHHOM(BIX)
SI3BIKE(ax).
YK-4.4. CBo0OoHO
BOCIIPUHUMAET,
aQHAIM3UPYET U KPUTUYECKU
OLIEHUBACT  YCTHYIO 1
MUCbMEHHYIO JIETIOBYIO
nH(pOpMaIHIO Ha
rOCYy/1apCTBEHHOM A3BIKE
Poccuiickoit denepanuu, u
WHOCTPaHHOM(BIX)
sI3BIKE(ax).
VYK-4.5. [lemoHcTpupyeT
yMEHHe BBITTOJTHSTH
NepeBo/]
npoeccuoHaIbHBIX
TEKCTOB C MHOCTPAHHOTO(bIX)
A3bIKa(OB) Ha
rOCyJapCTBEHHBIN SI3BIK
Poccuiickoii ®enepanuu.
YK-5. Criocoben YK-5.1. IIpumenser | 3Hath:  (QOpMyJBl  PEUYEBOrO
BOCIIPUHUMATH OCHOBHBIE KaTeTOpUU | ITHUKETA, npaBuiia 1794
MEXKYJIbTYpHOE ¢wrocopun Kk aHaNM3y | ynmoTpeOieHMs B Ipolecce
pazHooOpaszue olIecTBa B MHPOBO33PEHUYECKOM MEXKYJIbTYPHOTO
COIIMATBbHO- CrieUpUKH Pa3IMUHBIX | B3aMMOJICHCTBUSL.

HUCTOPUYCCKOM, 3THYCCKOM

KYJIbTYPHBIX COOOIIECTB.

YMmeTs: Ir'paMOTHO YYUTBIBATh

u dunocodcxom VYK-5.2. JleMOHCTpHpPYET | MEXKYJIbTYpPHbIE OCOOCHHOCTHU U

KOHTEKCTax TOJIEPAHTHOE  BOCIPHUSATHE | TPAAULIUU pa3IUYHbIX
COLIMAJIbHBIX U KyJIbTYPHBIX | COUMAIbHBIX TIpyNI B LEIAX
paznuuui, yBaKUTEIbHOE U | Hambouee s exTuBHOTO
OEpe)KHOE OTHOIICHUIO K | MEXKYJIbTYPHOTO




HCTOPUYECKOMY HAacJeInIo
U KYJIbTYPHBIM TPaIULISIM.

VK-5.3. Haxoaur u
UCIIONIB3YET  HEOOXOAUMYIO
TUTS caMOpa3BUTHS u

B3aUMOJCUCTBUSA C IPYTHMH

JIOABMH  MH(MOpMALUIO O
KYJBbTYPHBIX OCOOCHHOCTSIX U
TPAAULUSIX.

VYK-5.4. TlposBisieT B CBOEM
MOBEACHUH  YBAXKHUTEIBHOE
OTHOIIEHHE K
HUCTOPUYECKOMY HACIIEIUIO U
COIIMOKYJIBTYPHBIM
TPaAULUSIM Pa3IUYHBIX
COIMATIBHBIX TPYIIIL,
onuparolieecss Ha  3HaHUE
3TaIoB UCTOPHUYECKOTO
pa3BUTHUSA Poccun B
KOHTEKCTE MUPOBOW MCTOPHH
U KYJIbTYpHBIX  TpaJuLUiN
MHpa.

YK-5.5. Co3zHarenbHO
BbIOUpaeT LIEHHOCTHBIE

OPHUCHTHUPBI U TPAKAAHCKYIO
MO3UNHK0; aApPrYMCHTHUPOBAHO

B3auMOJECICTBHS.

Bnagers: 3HaHMsaMH ~ O0raToro
HCTOPUYECKOTO HacIIeIus,
COILIMOKYJIBTYPHBIX TpaJuIIAA

PA3JIMYIHBIX COUAJIBHBIX I'PYIIII.

o0cyxaer u penraer
poOIEMBI
MHPOBO33PEHYECKOTO,
00ILIECTBEHHOTO u
JIMYHOCTHOTO XapakKTepa.
YK-6. Crniocoben YK-6.1. OnuenuBaer 3HaTh: COJEp>KaHHE IPOLIECCOB
yIpaBIATh CBOUM JUYHOCTHBIE PECYPCHI IO CaMOOpPraHU3alUN u
BPEMEHEM, BBICTpauBaTh U JIOCTUKEHUIO uenen camMoo0pa3oBaHus, ux
pean30BbIBATH yIpaBJICHUS CBOUM OCOOCHHOCTEN M  TEXHOJIOTUM
TPACKTOPHIO BPEMEHEM JUJIs1 YCIIEIIHOTO peaiv3alMM, UCXOAs W3 Lenen
CaMOpa3BUTHSA HAa OCHOBE BBITIOJTHEHUSI COBEPLIECHCTBOBAHMS
MPUHILIMIIOB 00pa30BaHUs MOPYYEHHOM padoThI. npogeccuoHaTbHON
B TEUCHUE BCEU KU3HU YK-6.2. Peanmusyer | nedarenpsHOCTH.
HaMEYCHHBIS neny | YMeTh: TUTAHHPOBaTh IENH U
JESATEIbHOCTH € Y4€TOM | yCTaHaBIUBAaTh IPUOPUTETHI
YCIIOBUH, CPEICTB, | IpH BEIOODE croco6oB
JTMYHOCTHBIX NPUHATHS PEIICHUH € Y4YeTOM
BO3MO>KHOCTEH, 9TaroB | YCJIOBUHM, CPEJCTB, JTUYHOCTHBIX
KapbepHOT O pocTa, | BOBMOXKHOCTEH M BpEeMEHHOU
BPEMEHHOW  NEPCHEKTUBBI | EPCTIEKTUBBI JOCTHKEHUS;

pa3BUTUS JIEATENBHOCTH H
TpeOOBaHUH pBIHKA TPY/Ia.

YK-6.3. Kputnuecku
OlLIeHUBaeT 3PPEKTUBHOCTD
UCIIOJIb30BaHUsl BPEMEHHM U
IpYrMX  pecypcoB  Ipu

OCYHICCTBIICHHUA ACATCIIBHOCTH

Bnagers: pueMamMu
CaMOpETyJISII

SMOLIMOHAIBHBIX U
(YHKUIMOHABHBIX ~ COCTOSIHUH
IIpH BBITIOJTHCHUH




peleHnn MIOCTAaBJICHHBIX | IPOPECCHOHATILHOM

3ajad, a TaKKe | JeSTeIbHOCTH

OTHOCHUTEJIBHO TOJIY4YE€HHOIO

pe3yibTara.
VYK-7. Cnocoben VK-7.1. [ToxnepsxuBaer 3HaTh METOJABI W  CPEICTBA
MIOAICPKUBATDH JOJKHBIN JIOJIKHBIN ypoBeHb | (PU3NYECKOI KyJIbTYpPbI
YpPOBEHb (U3HUECKOM busnueckoi VYmerb:  IlpumeHsate  3HaHUS
MIOATOTOBJIEHHOCTH ISl [IOJITOTOBJIEHHOCTHU JUIL | METOJIOB U CPEACTB (PH3HUYECKOM
o0ecrieueHust obecrieueHus KyJIbTYpbl Uil OOecreyeHus
TTomHoNEHHOM coMaIbHOM IOJIHOIICHHON COLIMATILHON IMOJHOLIEHHON COLMAJIbHONH WU
1 ipodeCCUOHATEHON u npoeCCHOHANLHONW | TIPOQeCCHOHATTHBHON
JeSITeTbHOCTH JeSITeTbHOCTH U | JeSITeIbHOCTH

coOuoiaeT HOpMBI | Bragers: MOy YCHHBIMH

3I0POBOTO 00pa3a >KU3HHU. HaBBIKAMH TUIst

YK-7.2. Hcnonp3yer | coBepiieHCTBOBAHUS

OCHOBBI ¢uznyeckoil | KoM(pOPTHBIX YCIIOBUI

KyJbTYpPBl JJIi OCO3HAHHOTO | TPYJIOBOM AEATEIbHOCTU

BBIOOpA

3I0pOBbECOEpPEraromx

TEXHOJNIOTHH € y4eToM

BHYTPEHHHX W  BHECIIHUX

yCIOBUI peanu3aiuu

KOHKpPETHOU

podeCCHOHATTEHON

JEeSITEIbHOCTH.

YK-7.3. Onpenensier

JTUYHBIHA YPOBEHb

c(hOpMHUPOBAHHOCTH

MoKa3aTesen

(GU3NYEeCKOro pa3BUTUS U

busnueckoit

MIOJIrOTOBJIEHHOCTH.
VK-8. Cnocoben co3maBare | YK-8.1. VYmeer  oka3arbh | 3HaTh: - TEOPETUUECKUE OCHOBBI
Y TIOJIICPKUBATH B NIEPBYIO IIOMOILIb B | 6e30MmacHOCTH
MTOBCEIHEBHOM KU3HU U Ype3BbIYAHBIX  CUTYyalUsX, | )KU3HEICSITEIbHOCTH;
B npoheccroHaNbHON CO3/1aBaTh Oe3omacHble | - OCHOBHBIE  TeXHOC(EpHBIE
JeATeNbHOCTH ~ Oe30macHble | yCIOBHS peanus3alMy | OMACHOCTH, WX CBOMCTBa H
YCIIOBHSI npogeccuoHaTbHON XapaKTEPUCTHKH;
KU3HEIEATEILHOCTH JUIL | JESITEIbHOCTH, B TOM YHUCIE | YMETh! UICHTUDUIIPOBATH
COXpaHEeHHUS NPUPOJHON | MpH yrpose U | OCHOBHBIE OIACHOCTH  CPEIbl
cpenbl, obecriedeHus BO3HUKHOBEHUHU oOHUTaHUS YeJoBeKa
YCTOWYUBOTO pa3BUTHS Ype3BbIYAHBIX CUTYyallUd M | €CTECTBEHHOI'O, aHTPOIIOTEHHOTO
o0miecTBa, B TOM 4YHCIE BOCHHBIX KOH(JIUKTOB. u TEXHOTE€HHOTO
npu yrpose u VYK-8.2. Ouenuaer (HakTopbl | MPOUCXOXKICHUS, OLICHUBATH
BO3HUKHOBEHUU pucka, ymMmeeT obOecneumBaTh | PHUCK ux peanu3anuu;
Ype3BbIUANHBIX  CUTYaIHid JUYHYIO0 0€30MacHOCTh U IIPOrHO3UPOBATh pa3BUTHE
51 0€30MaCHOCTh OKPY>KAIOIUX. | HETaTUBHBIX BO3JCHCTBUI u
BOEHHBIX KOH(MIMKTOB YK-8.3. OcymiecTBisIET | OLIEHKH NIOCJIEICTBUI uX

JEUCTBUS Mo | ACUCTBHSI; BBIOMpATh METOJbI

MIPEIOTBPAILLIECHHIO 32 IUTBI  OT  OHacHocTel

BO3HUKHOBEHHUS MPUMEHHUTEIHLHO K cdepe cBoeit

Yype3BbIYaHBIX CUTyauuu

npoheCCHOHATLHOU




(mpupoHOTO u
TEXHOTEHHOT'O
MIPOUCXOXKACHHUS) HAa pabouemM

MECTE€, B TOM 4YHCIE C
IIPUMCHCHUEM Cpe€acTB
3allInThI.

JIeATECIIbHOCTH;
Brangets: 3aKOHOAATEIBHBIMUA H
MPAaBOBBIMU aKTaMU B 00JacTH
0e30MacHOCTH u OXpaHbI
OKpPY’Karomien CpeIbl;
TpeOOBaHUSMU K O€30MacHOCTH

TEXHHUYCCKMX  PETJIAMCHTOB B
chepe npodeCCHOHATTEHON
IEATENIBHOCTH;,  CIOCO0aMU |
TEXHOJIOTHUAMHU 3aIUTEI B

HPGSBBIqaﬁHBIX CUTyaluAX;

VK-9. Cnocoben

VK-9.1. YyursiBaeT 0a30BbIe

3HaTh: IOHATHE WHKIIO3UBHOU

UCIOJIb30BATh neeKTONornyecKue KOMIIETEHTHOCTH, ee
0a30BbIe 3HAHUS B COLIMATBHOMN KOMIIOHEHTBI M CTPYKTYpY.
NePEeKTONOrnYeCcKue MIPaKTUKE. YMeTs: TnpuMeHATH  0a30BbIC
3HaHUA B COLIMATILHOU U YK-9.2. Ucnonb3yer 6a30Bble | AePEKTONOTHYECKHE 3HAHUS B
npoeccruoHaIbHOM neeKTOIOTMYECKHe COLIMATILHOM u
cdepax MIPAKTUKHU B MIEJarOTHYecKOl | mpodecCHOHaIbHOU cdepax.
JESITEIbHOCTH. Bnaners: 0a30BBIMU
ne(hEeKTONOTUUECKUMHU 3HAHUSIMU
B COLIMAIbHOM "
npodeccuonanpHOM  cdepax, ¢
y4eTOM OCOOCHHOCTEH JHI[ ¢
OTKJIOHEHUSIMH COCTOSIHUS
3JI0pOBBSL.
VK-10. Cnocoben VK.10.1. BepHo onenHuBaer | 3HaTh: 0a30By10
MIPUHAMATH SKOHOMHYECKHE  PUCKA B | TEPMUHOJOTUYECKYIO  JIEKCHKY;
000CHOBaHHBIE Pa3IMYHBIX 001aCTIX OCHOBBI 9KOHOMHUKH,
SKOHOMUYECKHE PEIICHUS KU3ZHEIEATSIIbHOCTH. CIOCOOCTBYIOLIHE pa3BUTHIO
B paznuunbIx obnactsx YK.10.2. PanmonansHo o0eit KYJbTYPBI u
KU3ZHEJCATEILHOCTH 00OCHOBBIBAET  MPUHATHIC | COI[HAIMA3AINH JUYHOCTH,
SKOHOMUYECKHE PEIICHUS B | MPUBEPKEHHOCTU K ITUYECKUM
Pa3IMYHBIX 0o0yacTaxX | LIEHHOCTSM; MOHUMATh
KU3ZHEIEATSIIbHOCTH. MIPUYUHHO- CJIEICTBEHHBIEC CBSA3H

YMeTh: mOKa3blBaTh ITOHHUMaHHE

MIPOYUTAHHOT'O n po-
CIIyIIAaHHOTO  3KOHOMHYECKOT0
MaTepuaa, cobuparsb,
aHaIM3UPOBATH,
KJIacCU(pHUIINPOBATh u
CHCTEeMaTH3HPOBaThH
HKOHOMHYECKYIO HH(POPMAIIHIO;

- WCTOJIb30BAaTh  TIONyYCHHBIC

OKOHOMHYCCKHE U (I)I/IHaHCOBBIC

3HAHMS TSt BBIPaOOTKH
JKHU3HCHHOU CTpaTeruu u
pelIeHus OpTraHU3aIMOHHBIX
3a/1a4;

- HCIOJIb30BaTh 3HAHMSI OCHOB
9KOHOMHUKM U (UHAHCOBOU
IrPaMOTHOCTM ~ NIpM  PELICHUH
COLMAJIbHBIX "




npodeccroHabHBIX 33/1a4

Bnamers:  HaBbIKAMH  TOHICKA
HSKOHOMHYECKOW U (hUHAHCOBOM
uHdopmaruu, pedepupoBaHus u

AQHHOTHPOBAHUS TEKCTOB
SKOHOMHYECKOTO U (PUHAHCOBOTO
COZIepIKaHUs
VYK-11. Cnocoben YK-11.1. AHamm3upyeT | 3HaTh:  3HAYEHHUE  OCHOBHBIX
(dbopMUpOBaTh HETEPITUMOE JeUCTBYIOIINE IPaBOBBIC | IPABOBBIX KATETOPHil, CyIIHOCTh
OTHOILIEHHE K MPOSBICHUSIM HOPMBI, CHOCOOBI | KOPPYIMIIMOHHOTO  IOBEJICHHUS,
AKCTpEMU3Ma, Teppopu3Ma, MPOPUITAKTUKH, (¢bopMBI  €ro  TPOSBICHUS B
KOPPYIIIIMOHHOMY TTOBEICHUIO | o0ecreunBaromue O0opb0y ¢ | pa3IMyHBbIX chepax
U IPOTUBOJECMCTBOBATH UM B KOppynuuein U | OOIIECTBEHHOH KH3HU
npodeccuoHaTbHON MIPOTUBOJICHCTBIE YmMmerb: uneHTUPUUUPOBATH U
JEATeTbHOCTH MPOSIBIICHUSM ~ DKCTPEMHU3Ma, | OLIEHHBATh KOpPPYIIIMOHHOE
TEppopU3Ma B  PAa3IUYHBIX | IOBEJCHUE
o0macTsix Brnanets: HaBBIKAMU
KHU3HEICATEILHOCTH. B3aUMO/ICHCTBHS B 00IIeCTBE HA
VK-11.2. CobOmromaer | ocHOBE HETEPITUMOTO
MpaBWJIa B3aMMOJCHCTBHS Ha | OTHOLICHUS K  KOPPYIILUH,
OCHOBE HETEPIIUMOTO | SKCTPEMH3MY, TEPPOPUIMY
OTHOILIEHHSI K TPOSBICHUIO
OKCTPEMHU3Ma,  TeppopU3Ma,
KOPPYILHOHHOMY
MTOBEICHUIO B
npodeccuoHaTBFHON
JeATEIbHOCTH.
OIIK-1. CnocoOen npumensts | OIIK-1.1. Wcnonp3yer | 3HaTh: UCTOPUYECKUE ACIIEKTHI
Ha 0a30BOM YpOBHE 3HAHMS | TEOPETUYECKUE 3HAHMA B | TOCYNapCTBa, KYyJIbTYpHBIE
UCTOPUYECKHX  HAyK  TIpH | 00JlacTh METONOJIOTHH | TPAAWIMH, O  TOM,  4YTO
peleHnHt 3aja4 B chepe CBOEH | HCTOPUUYECKUX HAyK U UCTOYHHMKOBE/IEHHE  SIBIISETCS
npodeccoHaIbHOM HCTOYHHKOBE/ICHHS, JUIS | CHeLMallbHOM ~ MCTOPHYECKOMN
JEATEIbHOCTH aHaJin3a NPOPECCHOHATBHON | IUCHUIUIMHON
uHpOpPMAIMM,  KPUTHYECKH | YMeTh: paboTaTh C Hay4dHOU
OLICHUBAET JUTEPATYPOH U HCTOPUIECKUMHU
MHTEpIpPETaIMU MPOIILJIOro UCTOYHHUKAMHU; OCO3HaBaTh POJIb
OIIK-1.2. IIpumensieT 3HaHus | UICTOpUM B (OPMHPOBAHUU
o UCTOPHH U | 00IIeCTBa; BBLACIATH OCHOBHBIE
HCTOYHHKOBE/ICHHIO NIPU | UCTOPUYECKHE aCIIeKThI
peleHnn KYJIbTYPHOTO HaCTIe TV,
3a7a4u = B cdepe  CBoeil | OepekHO OTHOCHUTKCS K
podecCHOHATBLHOM HCTOPHUYECKOMY HACIIEIHIO
JeATeNbHOCTH Brnanets: CIIOCOOHOCTBIO
OIIK-1.3. Hcnonb3yer | yBaXUTEIBHO ~ OTHOCHTBCA K
METO/IBI KyJIBTYPHOMY  Haclleiil0 |
ucTopuorpagpuIeckoro UCTOPUYECKUM TPAJULIHSIM
aHanm3a ISt pereHus
MPAaKTUYECKUX 3a/ad CBOEH
npodeccruoHabHOM
JeATeNbHOCTH
OIIK-2. Cmocoben naxomuth | OITK-2.1. [lonumaer | 3Harth: TpeboBaHuUs K
OpraHU3aluOHHO- cofiepKaHue BBIBJICHUIO  HapylIeHUH B




YIPaBIE€HYECKUE PELICHUS NTPU
pelieHuu 3a1a4 B cepe cBoeit

MH(POPMAIIMOHHBIX PECYPCOB,
JIEMOHCTPUPYET UX TITyOOKOe

o0nacTd  JOKYMEHTOBEICHHS,
CHOCOOBl HAaXOHUTh ONIMOKU B

npodeccHoHaIbHOM 3HaHHE, CIMOCOOHOCTh | XpaHEHHH JOKYMEHTOB
JeSATELHOCTH KJIaCCU(HUIINPOBATH, YMeTb: BBIIBJIATH OLIMOKH B
aHaIM3UPOBATh u | odopmieHnn JOKYMEHTOB;
CHCTEeMaTH3HPOBATh MOJIH30BaThCS npaBHJIaMH
poQeCcCHOHATIBHYIO XpaHeHUsT M CHUCTEMaTH3aluu
UHPOPMAITHIO. JTOKYMEHTOB
OIIK-2.2. Hcnons3yer | Brnaners: 3HaHMSAMM OCHOBHBIX
MOJyYCHHBIC  3HAHWS  JUIs | TpoOsieM B obsactu
BBIPAOOTKH OPTaHU3AIMOHHO- | JIOKYMEHTOBEIICHHUS "
YIPaBJICHYECKUX PEIICHUN B | apXHUBOBEICHHUS
chepe JAOKYMEHTAI[MOHHOTO
o0ecrieueHusl
yIOpPaBICHUS M B apXUBHOM
nere.
OIIK-3. Cnocoben npumensts | OIIK-3.1. [Ipumensier | 3HaTh: OCHOBBI
TEOPETUYECKUE 3HAHUS IS | OCHOBBI JIOTHKM H TEOPUH | JTOKYMEHTOBEICHUS u
peIICHHS TIOCTABJICHHBIX 3a/1a4 | apryMEHTAIUU IpH | apXUBOBEICHUS

B 00JIACTH JTOKyMCHTOBEICHHUS
U apXUBOBEICHHSI

BBITMIOJIHEHUH  TPAKTHYECKUX
3amaq
OIIK-3.2. KoppekTHO Benet

JIMaJor 1O  aKTyalbHBIM
npoeccuoHaAbHBIM
BOIIPOCAM.

OIIK-3.3. Jlornuno
dbopmynHMpyer, u3IaraetT u
apryMEHTHPOBAHHO
OTCTAuBAET COOCTBEHHOE

BUJIeHUE TMPO(ECCHOHATBHBIX

YMeTh: NPUMEHSTh OCHOBHEIE
TIPUHIATIBL 3HAHWMH,
MOJIyYEHHBIX B XOJ€ OCBOEHUSA

JACIIUILINH, B
npodeccrnoHaIbHOM
JIEATECIIBHOCTH

Bnanets: CIIOCOOHOCTEIO
JIOTHYECKU MBICIIUTD,
aHaIM3UpPOBaTh, COPTHPOBATH
MOJTyYEHHBIE 3HAHHS 51

MNPUMCHATH UX B UCCIICIOBAHUN

npobseM U crmocobbl  HMX | OOBEKTOB MPO(ECCHOHAIBHOU
pa3pelieHusl. JESTENbHOCTH
OIIK-4. Cnocoben monumars | OITK-4.1. Ucnonb3yer | 3HaTh: OCHOBHBIE METO/BI,
MPUHLUIIBI paboThI | mporpaMMHbIE€ MPOJAYKTHI Ul | CIOCOOBI W CpEJICTBAa IOMCKa,
COBPEMEHHBIX yIpaBIEHUS ITOKyMEHTAMU M | TIOJTy4EHUS, XpaHEeHUsI
MH(POPMAaIMOHHBIX BEJICHUS AJIEKTPOHHOTO | (HAKOIUIEHHMS), nepepaboTKu
TEXHOJIOTUH U HCHOJB30BATH | JOKYMEHTOOOOPOTA. uH(popMauu
ux g pemeHust  3amad | OIIK-4.2. [Ipumensier | YMeTs: coBepuiaTth pa3jnyHbIC
npodeccroHaIbHOM COBpPEMEHHBIE IT- | Mmarumynsauu ¢ uHGOpMAaren
JeSITETbHOCTH WHCTPYMEHTBI, pa3HbIMU MeTOoAaMU U
o0ecreunBaroIue crioco0amH, JenaTh BBIBOJABI U
aBTOMAaTH3alMio paboThl B | MPOTHO3MPOBAHME B  paMKax
chepe JOKYMEHTAIIMOHHOIO | POAHATU3UPOBAHHOMN
o0ecrieyeHus uHpopMaluu
yIOpaBiIeHUs W B apXuUBHOM | Bnaners: CIIOCOOHOCTBIO
aere. aHAJIM3UPOBaTh, CHUHTE3UPOBATH,
CHUCTEMaTH3UPOBATh
MH(OPMALIMIO U MPOTHO3UPOBATH
JAJIbHENIIYIO JESITENIBHOCTD
YUpEKACHUS
OIIK-5. Cnocoben | OIIK-5.1. [Ipumensier | 3HaTh: CaMOCTOSITEIIbHO
CaMOCTOSITENIFHO pa0oTaTh C | HABBIKM TOMCKA M OLEHKH | TIOJNB30BAThCS  MCTOYHHKAMHU




pPa3NIMYHBIMM ~ HMCTOYHHKAMHM | HH(pOpMAIMH, B T.4. B paboTe | JTOKYMEHTUPOBAHHOU
uHbOpMallMM ¥ TNPUMEHSTH | C Pa3IMYHBIMH MCTOYHHMKAMU | WH(OpMALMW;  HUCHOJIb30BaTh
OCHOBBI UH(POPMALIMOHHO- | B TpeOoBaHusA K O(POPMIICHHIO
AQHAIUTUYECKON NIeATENbHOCTH | cepe JTOKYMEHTALlMOHHOTO | JOKYMEHTOB; KaKhe UCTOYHHKHU
npu pemieHuy | obecrieueHust YIpaBlIeHHUs M | WHPOpMAIHU MIOMOTYT
npodeccuoHaNbHBIX 3a/1a4 apXUBHOTO JIejIa. oopMuThH pa3nuyHbIe
OIIK-5.2. Hcnonb3yer | JTOKYMEHTHI; Kak
OCHOBHBIE METO[IbI, CIIOCOOBI | BOCIOJI30BATHCA TMOJTYYCHHON
u CpencTBa MoWcKa, | uH (popmammelr mpu padbore ¢
MOJTyYeHHUS, XpaHEHHUs | JIOKyMEHTaMH
(HakoruieHus1), OLICHKH U | YMETh: WCIIOJIb30BAThH
CTPYKTYPUPOBAHUS pa3nuyHbIe UCTOYHUKH
UH(POPMAIHH. uHpopManuy, [IEPEBOUTH
OIIK-5.3. KomrinekcHo | mHpOpManui B YUTACMBIH
MIPUMEHSIET pazmmuHble | QopMmart;
MEeTOJbl W crmocoObl Tpu | Brnangers: CHOCOOHOCTBIO
pabore ¢ wuH(pOpMaIHEH, | OPHUEHTHPOBATHCS B
MOJIyYeHHON W3 pa3jMuYHBbIX | TEXHUYECKHMX  BO3MOXKHOCTSIX
HCTOYHHKOB, JieTIaeT | MCTOYHHUKOB MH(OPMAIUH;
000OCHOBaHHBIE BBIBOJBI U | CIIOCOOHOCTBIO pa3nuyartb
OCYIIECTBIISICT TPOTHO3BI B | HHPOPMATHUBHBIC UCTOYHUKH;
pamKax cBoei HaBBIKAMU paboThI c
npodeccuoHaTBFHON JOKyMEHTaMHU
JeATEILHOCTH.
OIIK OC-6. Cmocoben k | OIIK-OC-6.1.  Hcnons3yer | 3HATH: Mertonbt aHaym3a
MOCTaHOBKE Hene | MeToIblI aHanu3a | uHboOpMaIH
npodeccnoHaTbHOM uHpopmanmm. YMeTs: O6006mmats,
nesrenbHocTM M BeIOOpy | OIIK-OC-6.2.  Kputuuecku | cuCTEMaTH3HpPOBATh
ONTUMAJIBHBIX nyTei U | OLIEHUBAET OMNBIT pealu3aluu | HH(OPMALUIO
METO/JIOB WX JOCTIKEHHS B | 3a7a4 B chepe | Bmaners: CriocoOHOCTBIO
chepe  JAOKYMEHTAILMIOHHOIO | JOKYMEHTAI[HOHHOTO IIOCTAaHOBKM 1ieJe B cdepe

oOecrieyeHHsl yOpaBlIE€HUS U

oOecrnieueHus yIpaBieHUs U B

npodeccrnoHaTbHOM

apXMBHOTO Jiea. apXMBHOM JIeJIe. JEATeNbHOCTH € BBIOOpOM

OIIK-OC-6.3. Peanuzyer | myTeil X 1OCTHKEHUS

CIIOCOOHOCTh

¢dbopMmynupoBath  LE€Ib U

ONpeNeNiATh  ONTUMAaJbHbIE

OyTH ¥ CpeacTBa WX

JOCTHKEHUS B cdepe

npodeccruoHabHOM

JEeATETLHOCTH.
ITK-1. Crocoben | I1K-1.1. OcymectisieT | 3HaTh: METOAUKY IPOBEACHHUS
OCYIIECTBIIATh pa3paboTKy | aHaM3 JIOKAIGHOW | HAyYHO-TIPAKTUIECKUX
JOKAJIbHBIX HOPMATUBHBIX | HOPMaTUBHOU 0a3bl | HccIeq0BaHUN
aKTOB M METOJUYECKUX | OpPTaHM3allMU Ha TpEeIMEeT ee | YMETh: aHAIN3UPOBATh
pekoMeHaauii B cdepe | COOTBETCTBUS JAECHCTBYIOLIUM | IPOBEACHHBIE IPUKIIAHbIE
JOKYMEHTAIMOHHOTO MpaBoBBIM akTaM P® 1o | Hay4YHBIE HCCIIEJOBAHUS U

obOecrieueHHs YIpaBJICHUS B
opraHu3anuAax Pa3JIMYHBIX
OpraHU3aIMOHHO-TIPABOBBIX

dbopm 1 HpopmM COOCTBEHHOCTH,
TOCYHApPCTBCHHBIX OpraHax H

JOKYMEHTALUOHHOMY
00ecCneveHno  ymnpaBJIeHUs
[1K-1.2. Wcnonb3yeT 3HaHUS
mpaBoBbIX akTOB P®D B cdepe
JOKYMEHTAIIMOHHOTO

(hOopMUPOBATHEBHIBOIBI,

MMEIONIE  HAy4HO-
MPaKTUYECKOE 3HAYECHUE
Bnaners: HaBbIKaMu
HCCIIeI0BATEIIHLCKOM




oprasax MECTHOTO | obecreueHust yIpaBJICHUS | JESATEIHHOCTH B
caMOoyTIpaBJICHUS JUI TIOATOTOBKM JIOKANBHBIX | MpodeccruoHanbHou chepe,
HOPMATHUBHBIX  aKTOB M | HpaBWIaMu O(OpPMIICHUS
METOMYECKUX PE3yJIbTaTOB HAYYHO-
pexkoMmeHmanuii B cdepe | MPAKTHYECKOTO HCCIETOBAHHS
JOKYMEHTAIHOHHOTO B cdepe JAOKYyMEHTAIIHOHHOTO
o0ecrieyeHus yrpaBieHUs.. o0ecrieyeHus yrpaBiIeHUs
TIK-1.3. OcymecTBisier
KOHCYJIbTUPOBaHHE u
OKa3blBa€T  METOJUYECKYIO
MOJIEPIKKY paboTHHKaM
OpraHuzalii 1O BOIIPOCam
JOKyMEHTAIHOHHOTO
o0ecrieyeHus  yIpaBJiiCHUS,
3aKpeTICHHBIM B ee
JIOKAJIbHBIX HOPMATHUBHBIX
aKTax
I1K-2. Cmoco0en | I1K-2.1. Paboraer ¢ | 3HaTh: METOMBI KIacCH(pUKAIIHIH,
OpTraHU30BBIBATH U | pPa3TUYHBIMUA CHCTEMaMH 0000IIeHUs,  CPAaBHUTEIHHOTO
OCYILIECTBIISATh JOKYMEHTAIIUU U | aHanmmM3a
JOKYMEHTALMOHHOE OCYIIECTBIISIET  pa3paboOTKy | YMETh: PUMEHSTh
obecrnieueHue yHOpaBlieHus | yHUPUIMPOBAHHBIX ¢GbopM | COBpeMEHHBIE  TEOPETHYECKHE
OpraHu3aIuii Pa3IMYHBIX | JOKYMEHTOB, HCIIONB3YEMbBIX | KOHIETINHU /ISl WHTePIpETauu
OpraHu3aIMOHHO-TIPABOBBIX B JOKYMEHTALIMOHHOM | MOJIYYEHHBIX B pe3yJibTaTe
dopMm 1 GopM COOCTBEHHOCTH, | OOECIIEYCHNN  YIpPAaBJICHHUS | MCCIENOBaHUS JTaHHBIX B cdepe
rOCYy/IapCTBEHHBIX OpPraHOB U | OpraHU3aAINH JOKYMEHTAIUOHHOTO
OpraHoB MectHoro | [1IK-2.2. Beimonnsier paboTy | oOecrieyeHUs:  yIpaBJI€HUS U
CaMOyIpaBJICHHS 10 JOKYMEHTAIUOHHOMY apXHUBOBEJICHUS
obecrieueHnI0 ymnpaBiieHus B | Bianets: CIOCOOHOCTBIO
OpraHM3aLusIX aHAJTUTUYECKOTO MBILIUIEHUS,
Pa3IMYHBIX OPTaHU3AIMOHHO- | TIO3BOJISIOIETO (dbopmHpoBaTh
MPaBOBBIX (GOpPM U apryMEHTUPOBaHHbIE  BBIBOJIBI,
dhopm COOCTBEHHOCTH, | UMEIOIINE 3HAYCHHE TUTSt
rOCyJJapCTBEHHBIX OpraHax COBPEMEHHOT0
u opraHax MECTHOTO | JOKYMEHTAIMOHHOTO
caMOyTpaBlIeHUs oOecrieueHHsT ~ yNpaBICHUS |
[1K-2.3. Hcnonp3yeT 3HaHUS | apXUBOBEICHHUS
[IpaBOBbIX akTOoB P® wu
HOPMAaTHBHBIX aKTOB
OpraHu3aIluy s pa3paboTKH
CTaH/IapTOB
JOKyMEHTHPOBAHHUS
YIIPABIEHYECKOU
JesITebHOCTH OpraHU3aluu 1
ompeneneHuss TpeOOBaHUU K
uH(pOpMaIY, BKIOYaEMON B
TOKYMEHTHI OpTaHU3alu’
[1K-3. Crioco6en | ITK-3.1. PazpabarpiBaer | 3HaTh: JTOKYMEHTOBETYECKYIO
OpPraHu30BaTh U OCYLIECTBIISATh | HOMEHKIIATYpY Jel | TEPMUHOJIOTHIO;  CIIOCOOBI M
ONEpaTMBHOE U  ApXMBHOE | CTPYKTYPHOTO CpeAcTBa JIOKYMEHTHPOBAHUS;

XpaHeHHE  JIOKYMEHTOB B

MOAPA3ACIICHUs] U CBOIHYIO

3aauyu U (QYHKIUU  CITY)KOBI




OpTraHU3aIHIX pa3IMYHBIX
dbopm COOCTBEHHOCTH,
rOCYapCTBEHHBIX  OpraHax,
opraHax MECTHOTO
CaMOYIIPABIICHUSI U APXHBHBIX
YUPEKICHUSIX

HOMEHKJIATypy  Jel  JUIs
OpraHH3aIuH.

T1K-3.2. [TpoBoaut
IKCTIEPTU3Y [ICHHOCTH
JOKYMEHTOB, OCYIIECTBISET
ux CHCTEeMaTH3AaIINIO,
dbopmupyer nerna B
COOTBETCTBUH c
HOMEHKJIaTypOor Jel
OpraHH3aIuH.

[IK-3.3. Opranmsyer u
KOHTPOJIUPYET

(dbopMupoBaHHe, XpaHCHHUE H
nepegadyy el B apXWB
OpraHu3aIui, a o
UCTCYCHUU CPOKOB

OIICPAaTUBHOI'O XpaHCHHUA — B
l"OCYI[apCTBeHHHﬁ ApPXHB.

JOVY; texHonoruun paboThl C
JOKyMEHTaMHU

YMers: COCTaBJITh u
opopMIIATE  JTOKYMEHTBHl 110
YCTaHOBJICHHBIM IpaBUJIaM;
OpPraHu30BBIBaTH  paboOTy €
JOKYMEHTa- MHU: PETUCTPAIHIO,
KOHTPOJb 3a  COOJIIOJICHHEM
CPOKOB UCTIOJTHEHUS
JOKYMEHTOB U  IOpYYEHHH,
CHCTEMATHU3aLUI0 M XpaHEHUE

JOKYMEHTOB;  paboTath  C
MUCHbMECHHBIMUA ~ OOpaIlCHUSIMH
IpaXkaaH, a TaKXKe c
JOKyMEHTauuen
OrPaHUYEHHOIO JIOCTYTIa
Bnaners: CIIOCOOHOCTBIO
OpPraHUu30BBIBATH paboty

cinyx0b1 JIOY u apxuBHOro
XpaHEHHsI JOKYMEHTOB

[1K-4. Crniocobex
OCYIIECTBIIATh CBOIO
npodeccCHOHATBHYIO
JeSATeIIbHOCTD o
JOKYMCHTALIUOHHOMY
o0ecreyeHno yIpaBJiICHUs
OpraHu3anum,
rOCYJJapCTBEHHBIX ~ OPIaHOB,
OpraHoB MECTHOTO
caMOyIIpaBJIeHUs Ha OCHOBE
HOpM POCCHICKOTO
3aKOHO/1aTeIbCTBA

T1IK-4.1. Paboraer
CIIEUAT3HPOBAHHBIMU
HpaBOBI)IMI/I 6a3aMI/I JAHHBIX

co

B IeNAX OpraHu3alul U
COBEPIIICHCTBOBAHUS
nesTenbHOCTH B cepe
JIOKYMEHTAITMOHHOTO
obecreyeHus yIpaBieHUs
OpraHHu3aIuu

[IK-4.2. AkTyanu3upyer c

YYETOM pPa3BUTHS TPaBOBOU
6a3bl PO o
JOKYMEHTAITHOHHOMY
00ECIEeYeHNI0  YIPaBICHUS
JIOKaJIbHBIE HOPMATUBHBIC
aKThI 1o
JOKYMEHTAITHOHHOMY
o0eCleYeHnIo yIpaBjieHUs B
TrOCy/IapCTBEHHBIX ~ OpraHax,
opraHax MECTHOTO
caMoyTIpaBlICHU u
OpraHM3alysIX  Pa3TAIHBIX
OpraHu3aIMOHHO-TIPABOBBIX
dhopm u popM coOOCTBEHHOCTH

3HaTh! PEKBUBUTHI,
HEOOXOMUMBIE [UISI CO3JIaHUs
MIOJIOXKEHUS, WHCTPYKIIUH,
OpaBWJI M JIp. HOPMATHUBHBIX
aKTOB; OCHOBBI ~ apXUBHOIO
nena; mpaBwia  pabOTBl €
JOKyMEHTaMHU

YMmers: pa3palaTbIBaTh
JIOKaJIbHbIE HOPMATHUBHBIC aKThI
¥ HOPMaTUBHO — METOJINYECKUE
JOKYMEHTBI 10 paboTe CIryKObI
JOY; cocraBnsiTh OCHOBHEIC
MOJIOKCHUST HOPMATHBHBIX U
METOJUYECKUX JOKYMEHTOB
Brnaners: CHOCOOHOCTBIO
OpraHu3oBaTh paboTy CIIyXObl
JIOY; mnaBplkaMu oOOecCIIeUCHHS
cnyx0b1 JIOY Meronuyeckoil u
HOPMAaTHUBHOM  JIOKyMEHTalUEH;
CMOCOOHOCTBIO OPHEHTUPOBATHCS
B paboTe apXWBHOM CITYKOBI

[1K-5. CnocoGeH mnpuMeHSTh

3HaHMSI O  COBPEMEHHBIX
MHGOPMAIIMOHHBIX
TEXHOJIOTUSIX JUISt
3P HEKTUBHOTO

UCTIOJIb30BAHUS CHCTEM
JIEKTPOHHOTO
JIOKyMEHTO000pOTa B

[IK-5.1. Opranusyer paboty
[0 TEePEBOJY B DJIEKTPOHHBIHI

BU/ JOKYMCHTOB u
JOKYMEHTUPOBAHHOU
nH(popManuu, co3aBaeMon B
OpraHu3aIu

I[IK- 5.2. PabGoraer ¢

HMCTOYHUKAMU MH(QOpPMAINH B

3HaTh: TOHATUMHBIN amnmapar

OpraHu3ali  JIeATEIIbHOCTH
apXUBHBIX ciryx0 J0VY;
NPU3HAKM  OIGHKH  CpOKa

XpaHeHUs HOKYMEHTOB; COCTaB
JOJHKHOCTHBIX — O0sI3aHHOCTEH
PaOOTHHKOB apXUBHOM CITy>KObI
JIOVY B mporiecce obecrieueHus




OpraHu3aIusx, cucTeMax AIIEKTPOHHOTO | U UCTIOTHUTEIIEHOTO
rOCYapCTBEHHBIX U | JOKyMEHTO00O0pOTa, COIIPOBOKICHUS JCATEb HOCTH
MYHHIIMITATBHBIX OpTaHax oI0NpPaTh, PYKOBOJIUTEIST OpPraHU3alld B
CHCTEMaTH3HPOBAThH U | pamMkax  Npo(hecCHOHAIBHBIX
KJ1accu(UIUpoOBaTh 00s13aHHOCTEH
JOKYMEHTBI B COOTBETCTBHH C | YMETh: OpraHU30BBIBAThH
3aJIaHHBIMH KPUTEPHSIMH. JTOKyMEHTAI[HOHHOE,
I[IK -53. PabGoraer ¢ | wuHpOpPMAIIMOHHOE
AEKTPOHHBIMU 0azamu | obOecrieueHue NEeSITeNIbHOCTU
JTAHHBIX u CHCTEMaMHU | PYKOBOIUTEIIS
3JIEKTPOHHOT O Bnaners: 3HAHUSIMU,
JOKyMEHTOO00pOTa YMEHUSIMA W  HaBBIKAMH B
OpraHMU3aUH 00JIaCTH JIeNTOBBIX OTHOILICHHUN
C IPE/ICTABUTEISIMH
rOCY/IapCTBEHHBIX,
MOJUTHYECKUX, KOMMEPUECKHX,
00I11€CTBEHHBIX CTPYKTYD,
CMU.
[1K-6. Crocoben | I1K-6.1. PazpabarsiBaer | 3HaTh: 0a30BbIC
OCYIIECTBIIATh (bopmbI MPEOCTaBICHUS | MPO(ECCUOHATBHBIC
OpraHU3alMOHHOE, uHbOpMAIMKM TIO0  3ampocy | TpeOOBaHHUs K  TPUHSATHIO
UH(POPMAIIMOHHOE U | pYKOBOJCTBA OpraHU3alluH, | OPraHU3alMOHHO-
JOKYMEHTALMOHHOE OCYIIECTBIISITh  MOJATOTOBKY | YNPaBICHYECKUX PEIICHUI
obecrieucHue U | OTYETOB M AaHAJUTHYECKUX | YMETh: BBISIBIISITh u
UCTIOJTHUTEIIECKOE CIpPaBOK PYKOBOJACTBY IO | aHaJM3UPOBATh MpPOOJIEMBI B
COIPOBOXKIICHUE BOIIPOCaM OpraHH3aluOHHO-
NEeATENIFHOCTH ~ PYKOBOJMTEINS | JOKYMEHTAIHOHHOTO yTpaBJIeHYECKOH cepe
OpraHu3aun obecrnieueHus ynpaBIeHUs Brnagerp: HaBeIkaMH  TIOHMCKa
I1K-6.2. VYyactByer B | ONTUMAJIbHBIX  pEHIeHHH B
TUTAHUPOBAHHUH pabodero | opraHu3aIOHHO-
BpEMEHU yIpaBieHueckou chepe
PYKOBOJUTENS, TOATOTOBKE U
IIPOBEACHUN  MEPONPHUATHIA,
OpraHuzyer npueM
MOCETUTEIEH, yMeeT
UCIOJb30BAaTh COBPEMEHHOE

MporpaMMHOE 0OECTIEYeHHUE U
OQUCHYIO OpPITEeXHUKY JUIS
MMOJTOTOBKH H  TEPECHIIKU
CITyeOHBIX JOKYMEHTOB
I1K-6.3. CocraBiser H
penaKkTupyer
TEKCTBI
JIOKYMEHTOB,
JOKYMEHTHPOBATh
JIeATEIbHOCTh
KOJUTETHAITLHBIX OPTaHOB C
HCII0JIb30BAHHEM
COBPEMEHHOTO
MIPOrPaMMHOTO
obOecricueHHsI |
OPITEXHUKHU

CITyKeOHBIX

oducHOU




IIK-7. Crocoben | ITK-7.1. OcyiecTBisier | 3HATh: MOPSAIOK OTHECEHUS
OCYILIECTBIISATh aHanmu3 u OLIEHKY | CBEIECHUIl K TrOCyAapCTBEHHOU
IIPOEKTUPOBAHNE CHCTEM | JOKYMEHTOO0OpOTa 1O BCEM | TaiiHe, 3aceKpeYrBaHUs u
yOpaBieHUs! JTOKyMEHTaMH B | CUCTEMaM  JOKYMEHTAallUuH, | pacCeKpeUUBaHUS HOCHUTETIEH,
OpraHu3aii W pa3pabOTKy | MOJUICKAIIUM BKJIIOUYEHUIO B | COCTABIISIOIINX
a/IMUHUCTPATUBHBIX KOPHOPaTUBHYIO CUCTEMY | TOCYIapCTBEHHYIO TalHy;
pETIIaMEHTOB B | JIEKTPOHHOTO HOPSI0K J0ITycKa K
roCyJapCTBEHHBIX U | JOKYMEHTOO0OpoTa roCyJJapCTBEHHOMN TaiiHe,
MYHMIMIIAJIbHBIX OpraHax OpraHu3aIu HOPSA0K
TIK-7.2. PazpabarpiBaeT | IUIIEH3UPOBAHUS  JCATEIHHOCTH
TpeOOBaHUSI OpPraHU3aIMM 10 | OPTAaHU3AUUH MO TPOBEICHUIO
pasrpaHuyYeHUI0 YpOBHS | pador, CBSI3aHHBIX c
J0CTyIa pabOTHHUKOB | MCIIOJIb30BaHUEM CBE/ICHUH,
OpraHM3ali K JOKYMEHTaM | COCTaBISIOLINX
u uHpOpMAIH B | FOCY/JApCTBEHHYIO TallHy
COOTBETCTBUU c | Ymers pa3pabarbIBaTh
BBINOJIHAEMbIMU MU | [IPEUIOKEHUS o
GyHKIUMSMH B CHUCTEME | COBEPILIEHCTBOBAHUIO  CHUCTEMBI
3JIEKTPOHHOTO 3JIEKTPOHHOTO
JOKYMEHTO000pOTa JIOKYMEHTO000pOTa OpraHu3aluu
T1K-7.3. Anammzupyer | Bnagerts: HaBBIKAMU
HHPOpPMAIIMIO O  TEKYIIEeM | o0ecrieueHHs 3aIUTHI
COCTOSIHMH CUCTEMBI | TOCYAAPCTBEHHOW  TalHBI U
3JIEKTPOHHOTO coOuroIeHust pexumMa
JOKYMEHTO000pOTa CEKPETHOCTH B nporecce
OpraHu3aIu U | ciy)eOHOi NesITeIbHOCTH;
paspabatbiBaeT NpeUI0KEHHs | HaBbIKAMU pa3paboTKu
II0 €€ COBEPLICHCTBOBAHUIO a/IMUHUCTPATUBHBIX
[1K-7.4. Pa3pabatbiBaeT | periamMeHTOB 0 OpraHU3aluu U
aJIMUHUCTpPAaTUBHBIE UCTIOJIb30BaHUIO CHCTEMBI
perJamMeHTsl 0 OpPraHu3alui | AIEKTPOHHOTO
U MCIIOJB30BAaHUIO CHUCTEMBI | JOKYMEHTOO0OPOTa
3JIEKTPOHHOTO
JOKYMEHTO000pOTa B
roCyJJapCTBEHHBIX "
MYHHIMIATBHBIX OpraHax
[1IK-8. Cnocoben mnpumensars | [1K-8.1. [Ipumensier | 3HaTh COBPEMEHHbIE MOAXOMbBI K
COBpPEMEHHBIE METOAB! | 3aKOHOJATEIbHbIE Y | HODMaTUBHOMY PpETYJIMPOBaHUIO
MIPOEKTHUPOBAHUS JUs | HopMaTtuBHBIe akThl P®d B | cucrem JIOKYMEHTallHOHHOTO
pa3palboTku cucteM | chepe ynpaBiieHHsl | oOecredeHnsl U apXUBHOTO JIeja B
AIIEKTPOHHOTO JOKyMEHTaIueH U | OpraHu3aluy;
JIOKyMEHTO000pOTa B | HH(POPMAIIMOHHBIX YMeTh MNpUMEHSATh 3HAHUS B
OpraHu3alun TEXHOJIOTHI ynpaBieHus chepe  3aKOHOJATENBHOTO U

[IK-8.2. Tlpunumaer ydactue
B BBIOOpE  ONTHMAIHHOU
CUCTEMBl  KOpPIOPAaTHUBHOIO
JIOKYMEHTO000pOTa,

OTBEYAOLIEH 3ajadam
OpraHu3alui, a  TaKkxke
IIPOEKTUPOBAHUH, BHEIPEHUU
u COBEPILIEHCTBOBAHUU
CUCTEMBI JIEKTPOHHOIO

HOPMAaTHBHO-METOINYECKOTO
peryIMpOBaHHS

JIOKYMEHTOO00pOTa U apXHUBHOTO
Jienia B CBOM mpodeccroHanbHON
JIeATeNbHOCTH;

Brnagers HaBblKamMu pa3pabOTKH
U IUIAHUPOBAHMUA  MPOEKTHBIX
pemieHuin B cdepe apXUBHOTO
JAcja u OopraHmusanun




JIOKYMEHTO000pOTa
OpraHu3aIuu

3IIEKTPOHHOTO
JOKyMEHTOO00POTA.




3. IMPOI'PAMMA 3AIIIUTHI BBIITY CKHOM KBAJIM®OUKAIIMOHHOM PABOThHI
Breinycknas kBanmudukanuonnas padora (BKP) mpencraBnser co0oil BEIMOTHEHHYIO OOYyYaOIUMCS padoTy, AEMOHCTPUPYIOIIYIO
YPOBEHb MOJTrOTOBIEHHOCTH BBITYCKHUKA K CAaMOCTOSTEIbHOMY pellIeHuI0 MpodeccHoHanbHbIX 3a1ad. OneHka chopMUpOBaAaHHOCTH
komnereHimi Ha 3amure BKP ocymecrBusiercs Ha ocHoBe conaepxkanuss BKP, nokiiama BeINYCKHMKA Ha 3alllUTE, OTBETOB Ha

AOIOJIHHUTEIBHBIC BOIIPOCHI C YUETOM IMPEABAPUTEIILHBIX OLICHOK, BBICTABJICHHBIX B OT36IBC HAYUYHBIM PYKOBOJUTEICM U PELICH3CHTOM.

4.1. KapTa KoMIeTeHIIMi K 32111 Te BbINYCKHOI KBAJIU(PUKAMOHHON padoThl

Kon u conepxanue Kon u cogeprxanue nuamukaropa CocTaBnsomue KOMIETSHITHI
KOMIIETCHIINH AOCTHKCHHUS KOMIICTCHIIUU 3HaHug YMeHus 1 HaBBIKU Bnagenune onsIToM U
JIMYHOCTHAsI TOTOBHOCTH
K npoeccnoHaIbHOMY
CaMOYCOBEPIIICHCTBOBAH
10)
YK-1. Crnocoben | VYK-I1.1. AHanu3upyer 3HaTh: OCHOBBI JIOTUKH| YMETh:  KOppeKTHO | Bramers: HayuyHBIMU
OCYILIECTBIISITh IIOUCK, | IIOCTaBJICHHYIO 3aaqy u TEOpHUH| BECTU JHAJIOT TI0 | KaTerOpUsMU u
KpPUTUYECKHI  aHalmM3 U | uepe3 BBIJICJICHUE ee apryMeHTaluu aKTyaJIbHBIM METO/IaMH,
CHHTE3 uHpopmanuu, | 0a30BBIX  COCTaBIISIONIUX, MHPOBO33PEHUECKUM | MOAKPEIUISIONUMU
MIPUMEHSATH CHUCTEMHBIN | OCYILECTBISET BOIPOCAaM; JIOTUYHO | MHPOBO33PEHYECKYIO
MOJIXOJT JUIsL  peuleHHsl | JIEKOMITO3ULIUIO 337a4H. (dhopMynupoBars, MO3UIUIO
MOCTAaBJIEHHBIX 3a/1a4 VYK-1.2. HaxoauT U KpUTHYECKU u3JjaraTh u
aHaJIM3HUpYeT uHdopmaruio, apryMEHTHPOBAHO
HEOOXOMUMYIO JJI  pelIeHUs OTCTauBaTh
3aJauu. CcOOCTBEHHOE
YK-1.3. dopmymupyer BUJICHHUE TPOOJeM U
COOCTBEHHYIO TPaXIAHCKYIO H Croco0oB ux
MHPOBO33PEHUYECKYIO TIO3HIIHIO paspelieHus
C ONopod HAa CHCTEMHBIH
aHaIM3 PUIOCOPCKUX B3IJISI0B
" HMCTOPUYECKUX
3aKOHOMEPHOCTEH, IPOIIECCOB,
SIBJICHUU 1
COOBITHIA.




YK-2. Criocoben YK-2.1. dopmynupyer 3HaTh: HOpPMBI U | YMeTh: pa3pabarbiBaTh | Brnaners:
OIpeAeNsATh KPYr 3aJad B COBOKYITHOCTb B3aMMOCBSI3aHHBIX | IIPUHLIMIIBI, JIOKaJIbHbIE CIIOCOOHOCTHIO
pamKax IOCTaBJIEHHOM LIeJU U | 3a7ay, o0ecreunBaroIux HEOOXOJUMbIE  JUIsl | HOPMATUBHBIC aKThl M | OPraHU30BaTh paboTy
BBIOMpATH ONTUMAJIbHbBIE JOCTUKEHHE ITOCTaBICHHOM eI, | CO3JaHus HOpPMaTUBHO- CITy>KOBI JOYVY;
CIOCOOBI WX PELICHHS, VK-2.2. OnenuBaeT noTpeOHOCTh | MOJIOKEHHUS, METOJIUYECKUE HaBbIKaMU
UCXoas u3 B pecypcax | IUIAHUPYET WX | MHCTPYKIHH, NMPABWI | JOKYMEHTHI 110 paboTe | oOecreueHus
JIENCTBYIOLINUX UCIOJIb30BAHWE TIPU PEIICHUU | U Jp. HOPMATUBHBIX | ciayxObl JJOY; CITY>KOBI A0V
IIPABOBBIX HOPM, 3ajad = B Npo(ecCHOHAIBHON | aKTOB; OCHOBBI | COCTaBJISITh OCHOBHBIE | METOJUYECKON u
UMEIOIIUXCS PECYPCOB U JCSITeITBHOCTH. aApPXUBHOTO Jiena; | TOJIOXKEHUS HOPMAaTUBHOM
OrpaHUYEHU I YK-2.3. Tlpoektupyer pemieHue | mpaBuja pabOThl C | HOPMATUBHBIX U JTOKYMEHTalUEW;
3a/la4ud, BBIOMpPAs ONTUMAIBHBIA | JTOKYMEHTaMHU METOMYECKHIX CHOCOOHOCTBIO
crocob ee peieHusl. JOKYMEHTOB OpUEHTUPOBATLCS B
VK-2.4. OueHuBaeT BEpPOSTHBIC pabote apXHUBHOU
PUCKU U CITyKOBI
OTpaHUYECHUS B peleHuu
IIOCTaBJICHHBIX 3a/1a4.
YK-3. Crniocoben YK-3.1. JemoHcTpupyeT | 3HaTh:  OCHOBHBIE YMeTb:  BBIMONHATH | Briamers: HaBbIKamMu
OCYILECTBIATh COLIMAIBHOE CIOCOOHOCTH K TPUHIIATIBI u 3a/la4il TOBBIIICHHON | KOMMYHHKAIIUH,
B3aMMO/JICHCTBUE 51 pabote B KOJUIEKTHBE, K | popMbI CJIIO)KHOCTH B PAMKax | MHHUIIMATHUBBI u
pean30BbIBaTh CBOIO POJIb B3alMOJIEHCTBHIO C KOJUIEKTUBHOM KOJUIEKTUBHOM KOJJIEKTUBHOMN
BKOMaH/Ie KOJUIEraMH. paboThl, UCXOAS HX paboThl, paboThl, HaBBIKAMU
VYK-3.2. [Ipunumaet TpeGoBaHus KOHKPETHBIX (dhopMynupoBarthb TOJIEPAHTHOTO
poJieBoit YCJIOBUH; CcOOCTBEHHBIE MOBEICHUS B
MO3UIIMU B KOMaHJIHOW paboTe W | TEHICHIIMU MPETOKECHHS, MHOTOHAIIMOHAIBHOMN
3¢ deKTUBHO UCHOJIB3YET | COUUATbHBIX MIPOSBIIATH u
CTpaTeruu COTPYJHUYECTBA sl | K3BMEHEHUMN YBOXKHUTEITHHOE MOJIMKOH(eccHoHaNb
IOCTHIKEHUS IOCTABIEHHOM 1IEIH. | OOIIECTBa, OTHOIIIEHHUE K | HOM cpene
YK-3.3. Onpezensier CBOIO pojib B | 00€CIEYHBAIOIIIX pa3IUYHBIM
KOMaHJie, KYJIbTYPHO- KYJIbTYPHBIM
3G PEKTUBHO B3aUMOACUCTBYET C | STHHUYECKHE TpaIULIUSM,
JIPYyTUMHA YCIIOBUSL  Pa3BUTHS aHAJIM3UPOBATh
4ylleHaMM ~ KOMaHIbl, B  T.4. | TUYHOCTH,EE KyJbTYpHBIE
y4acTBYET B TOJIEPAHTHBIX paznuuus
oOMeHe mH(pOpManuel, 3HAHUSAMH | Ka4eCTB

u
OIIBITOM B HHTepecax BBITTIOJIHCHU A
KOMaHIHOHU 3aIa4uu.




YK-4. Crniocoben
OCYIIECTBIIATh JICTTOBYIO
KOMMYHUKAIMIO B YCTHOU H
NUCHbMEHHOW  (opMax Ha
TOCY/IapCTBEHHOM SI3bIKE
Poccuiickoit ®enepauuu u
MHOCTpaHHOM(BIX)
A3bIKe(ax)

VYK-4.1. IlpumeHnsier cucteMy HOpPM
PYCCKOIO JIMTEPATypHOrO fA3bIKAa U
MHOCTPaHHOTO(bIX) A3bIKa(0B);
crioco0eH JIOTHYECKHU BEpHO
CTPOUTh YCTHYIO M HHCbMEHHYIO
pedb.

YK-4.2. I'pamoTHO CTPOUT
KOMMYHHKAILUIO, UCXOS U3 Lieei
u CUTYyalluy; UCIIOJIb3YeT
KOMMYHUKAaTUBHO  IpHEMJIEMbIE
CTWIb OOIIeHMs, BepOanbHbIE H
HeBepOaJIbHbIE cpencTBa
B3aMMOJEHCTBUS C TapTHEPAMHU.

YK-4.3. Hcnonb3yer

MH(pOpPMaILOHHO-
KOMMYHHUKAIIUOHHbIE TEXHOJIOTHH
pu ITOUCKE HE00X0uMOM

uH(pOpMaIIUU B TIPOIIECCE PEIICHUS
CTaHJAPTHBIX KOMMYHHUKATHBHBIX
3a/1a4 Ha TOCYJapCTBEHHOM SI3BIKE
Poccniickoit denepannuu u
MHOCTPaHHOM(BIX) SI3bIKE(axX).

YK-4.4. CoboaHo

BOCIIPUHUMAET, AaHAJIU3UPYET MU
KPUTHYECKH OIIEHUBAET YCTHYIO H
MHCbMEHHYIO JIETIOBYIO
uHpOpMaIIHIo Ha
rOCyapCTBEHHOM S3BIKE
Poccuiickon denepanuu, u
WHOCTPaHHOM(BIX) SI3bIKE(aX).
YK-4.5. JlemoHCcTpHpyeT
YMEHHE BBIIOJIHATh MEPEBOJ
npodeccrnoHaTbHBIX

TEKCTOB €  HMHOCTPaHHOTO(BIX)
A3bIKa(0OB) Ha TOCYAapCTBEHHBIN

361K Poccuiickoit @enepanuu.

3HaTh: -
JIEKCUYECKU I
MUHUMYM B 00OBEMe,
HEOOXOIUMOM ISt
paboThl c
JUTEPATYPOU u
OCYIIECTBICHUS

B3aUMOJICUICTBUS Ha
MHOCTPAHHOM SI3bIKE;

YMeTs: -
OTIPEICIIUTh
HMCTUHHOCTB/JIOKHOC
Th uHdopmaIuu
B COOTBETCTBHH C
CoJIep)KaHUEM
TEKCTa,  HCIOJIb3YS
CTpaTETHUI0
03HAKOMHTEILHOTO
YTCHUS;

- apryMEHTHPOBATH|
CBOIO TOYKY 3PEHUS

Bnagers:
OCHOBHBIMH
peveBBIMU
NEUCTBUSIMUA
(KOHTAaKTHO
yCTaHABJIUBAIOIINM
I/Iﬂ
HH)OPMUPYIOIIMMHI
;
apryMEeHTHPOBAHHbI
MU, YTOYHSFOIIHMH,
noOyAUTEIbHBIMU,
OOMEH MHCHHEM U
T.1.);

- HaBBIKAMH
myOIM4HON peun.




YK-5. Cnocoben
BOCIIPUHUMATh
MEXKYJIBTYPHOE
pazHooOpa3ue obIiecTBa B
COITUAITLHO-
HUCTOPUYECKOM, STHUECKOM
u

dbunocod

CKOM KOHTCKCTax

VK-5.1. IlpumeHsier OCHOBHbIE
Kareropu GuIocopuu K aHaTU3y
MHPOBO33pPEHUYECKON  crienu(uku

Pa3ITUYHBIX KYJIbTYPHBIX
COOOIIIECTB.

YK-5.2. JleMmoHCTpHpYyeT
TOJIEPaHTHOE BOCTIPHSITHE
COLMAIBHBIX W  KYJbTYPHBIX
pasnuuMii,  yBOXHTEIBHOEC U
OepexHoe OTHOIIICHUO K
UCTOPUYECKOMY  HACJICIUI0 U

KyJBTYPHBIM TPAIUILIUSAM.
VK-5.3. Haxogut u uCHOIB3YyET
HEOOXOIUMYIO ISl CAMOPA3BUTHS H

B3aUMO/JIeICTBUSA c JIPyTUMU
JTObMU UH(POPMALINIO 0
KyJbTYpHBIX ~ OCOOEHHOCTSIX U
TPATULIMSX.

VK-5.4. IlposBisier B  CBOEM
MOBEJICHUN YBaKUTEIIbHOE
OTHOLIEHHE K  HMCTOPUUYECKOMY
HAcJIEUI0 U  COLMOKYJIBTYPHBIM
TPaAULIUSAM Pa3IUYHBIX

COIMAIBHBIX TPYIII, OMUpPAIOIeecs
Ha 3HAHUE 3TalOB HCTOPUYECKOTO
pazButusi Poccum B KOHTEKCTe
MHPOBOW HCTOPUU U KYJIBTYPHBIX
TpaauLIMi MUpa.

VYK-5.5. CoszHarenbHO BbIOMpaer
LIEHHOCTHBIE OpPUEHTUPBI u
TPKIAHCKYIO TTO3UIIHIO;
apryMEHTUPOBAaHO O0OCyXHaeT u
pernraer poOIeMBbI
MHPOBO33PEHYECKOTO,
OOIIECTBEHHOT'O U JINYHOCTHOTO
Xapakrepa.

3HaTh: (OPMYIIBI
pEUeBOro ITHKETA,
MpaBWIa UX
ynoTtpeOiIeHus: B
nporecce
MEXKYJIBTYpPHOTO
B3aUMOJICHCTBHS.

VYMeTs:

IPaMOTHO yYUTHIBATh
MEXKYJIbTYpHBIE
0CO0EHHOCTH
TPaIUIIIN PA3ITAIHBIX
COIMATBHBIX TPYIIIT
uensx — Hamboiee
3¢ PeKTUBHOTO
MEXKYIBTYPHOTO
B3aUMOJICUCTBUS

nu

B

BJ'IaI[CTB . 3BHAaHUAMH

ooraroro

HCTOPHYECKOT]
0 HacIeaus,
COIUOKYJIBTYPHBIX

TpaguLUi pa3IMYHbIX
COLIMAJIbHBIX TPYIIIL.




YK-6. Criocoben YK-6.1. OnenuBaer 3HaTh: co/lepIKaHue YMeTh: mnaHupoBaTh | Brmagers: mpuemammu
YIPaBISATH CBOUM JMYHOCTHBIE pecypcsl 1O | IPOIIECCOB TeITn U | cCaMOpEryJsIIHUU
BpEMEHEM, BBICTPAaUBaTh U JOCTHKEHUIO nenen CaMOOpraHU3alK U yCTaHaBJIUBATh SMOLMOHANBHBIX U
peann30BbIBATH yIpaBJICHUS CBOMM BpEMEHEM | caMooOpa3oBaHus, PUOPUTETHI npu | QyHKIIMOHATBHBIX
TPaeKTOPHUIO IUIsl YCIIEIIHOTO BBINOJIHEHUS UX 0cOoOeHHOCTEeH BbIOOpE  CIIOCOOOB | COCTOSTHHIA npu
CaMOpa3BUTUSI Ha OCHOBE MOPYYEHHOH pabOTHI. U TEXHOJIOIHH IPUHATHS PELIEHUH C | BBIOJTHEHUN
MPUHILIMIIOB 00pa30BaHUs VYK-6.2. Peanusyer HameueHHbIE | pCAlIU3alMM, HCXOISA | y4eTOM YCIOBHH, | IpodeCCHOHATBLHON
BTEUEHHUE BCEH JKU3HU MM JICITENbHOCTH C y4YeToM | M3 LEJeH CpEICTB, JeSTEIIbHOCTH

YCIOBHUH, CPEJICTB, JMYHOCTHBIX | COBEPIICHCTBOBAHUSA | JTHYHOCTHBIX

BO3MOXKHOCTEH, JTanoB | NpodecCHOHATIbLHON BO3MO>KHOCTEH u

KapbepHOI'0  pOCTa, BPEMEHHOMH | JEATEILHOCTH. BpPEMEHHOU

MIEPCTIEKTUBBI pa3BHUTHUS HEePCIEKTUBBI

NeSITeNbHOCTH M TpeOOoBaHMA JOCTHKEHUS;

pBIHKA TpyIa. OCYILIECTBIICHUS

VK-6.3. Kputudecku OlLIEHUBAET NEeITEeIbHOCTU

3G PEKTUBHOCTh  MCIIOJIB30BAHUS

BPEMEHHU M JPYTUX PECypCoB IpH

pelIeHNH MOCTaBJICHHBIX 3a/1ad, a

TaKxe OTHOCHTEIIBHO

MOJTyYEHHOTO pe3yJIbTara.
VYK-7. Cnocoben YK-7.1. ITonnepxxuBaer | 3Harb  mertonsl Wl Ymers: [lpumensats | Brnapers:
MOJIICP>KUBATH JOJDKHBIN JOJDKHBIA YPOBEHb (U3UYECKOW | cpeiacTBa (U3MYECKOH| 3HAaHUS METOJOB U | NMOJYYCHHBIMH
YPOBEHb (PU3NYECKOIH MOJITOTOBJICHHOCTH VISl | KyJbTYpBI cpeAcTB (U3NYECKON | HaBBIKAMHU JUIs
TIOJITOTOBJICHHOCTH JIJIS obecrieyeHus TIOJTHOIIEHHOM KYJBTYpHI JUIL | COBEPIIEHCTBOBAHUS
obecnieueHus COLMAJIBHOM u o0ecrieyeHus KOM(OPTHBIX
MTOJIHOLICHHOW COLIMAIbHOU npodeccuoHaTbHON MTOJTHOLIEHHOM YCIOBUM  TPYIOBOM
1 popeCcCUOHATBHOM HESTeTbHOCTH W COONIO/aeT COLIMAJIEHON U | AEATeNbHOCTU
JeATeNbHOCTU HOPMBI ~ 3710poBOro  oOpasa npodecCHOHATEHON

KH3HH. JeATeNbHOCTH

VYK-7.2. Hcnonb3yeT  OCHOBBI

(GU3MUECKON  KYJIBTYpHI TUTSt

OCO3HaHHOT'O BBIOOpA

3I0pOBbecOEperaroIx

TEXHOJIOTUH C y4E€TOM BHYTPEHHUX
U BHEIIHUX YCJIOBHH pealnu3alyn
KOHKPETHOM  mpoeccrnoHanbHON
JESATEIbHOCTH.




VK-7.3.  Onpenensier  TUYHBINA
YPOBEHb c(OPMHPOBAHHOCTH
[IOKa3areseu

(1)I/I3I/ILIGCKOFO Pa3BUTHUA U
(1)I/I3I/ILICCKOI71 OATOTOBJICHHOCTH.

YK-8. Cnocoben cozmaBate | YK-8.1. Ymeer oxaszarh mepBYyIO | 3HATh: - YMerb: Bnanets:
UIIO/JIEP’KUBATH B MOMOIUIb B Ype3BBIYAMHBIX | TEOPETUYECKHE OCHOBBI UICHTU(PHUINPOBATH 3aKOHOAATEIbHBIMU U
MTOBCETHCBHOM JKU3HH U CUTyallMsIX, CO37[aBaTh Oe30macHbie | O€30M1aCHOCTH OCHOBHBIC OIIACHOCTH | IPABOBBIMHU aKTaMU B
BITpO(heCCHOHATEHON YCIIOBUS peanu3anuy | JKU3HEAEATEIIbHOCTH; | CPEJIbl obutanusi | obmactu
NesTeNbHOCTH  Oe30omacHbie | MPOGECCHOHATBHONW IEeSTCIBHOCTH, | - OCHOBHBIE | YeJIOBEKa 0e301MmacHOCTH u
yCIIOBUS B TOM WYHCJIE€ TPU Yyrpo3e H | TeXHOC(hepHbIe €CTECTBEHHOTO, OXpPaHbI
KHU3HEICATCIIEHOCTH BO3HUKHOBEHUU YpEe3BBIYAHBIX | OIACHOCTH, UX | @QHTPOTIOTEHHOTO ¥ | OKpPY)KArOIIeH CPeIibl;
COXpPaHEHUSA MPUPOJHON | CUTyallMid M BOCHHBIX KOH(IHMKTOB. | CBOMCTBA U | TEXHOTEHHOTO TpeOOBaHUAMU K
cpenbl, o0ecreveHus VYK-8.2. OuenuBaer  ¢akTOphl | XapaKTEPUCTHUKHY; MPOUCXOKICHUS, 0e30macHOCTH
YCTOWYHBOTO pa3BUTHS pucKa, yMeeT obecrnieunBaTh OLICHUBATh PUCK HX | TEXHUYECKUX
oOmiecTBa, B TOM 4YHCIIe JUYHYI0 O€30MacHOCTh U peanu3aiuy; pErIaMeHTOB B
npu yrpose 0€30MacHOCTh OKPYIKaIOIIINX. MIPOTHO3UPOBATH chepe
BO3HUKHOBEHUU VK-8.3. OcymiecTBiser neucTBUS pa3BUTHE npo¢eCCHOHAIBHON
YpE3BBIYANHBIX ~ CHTYyAIH 1o MIPEIOTBPAIICHHIO HETaTHBHBIX JesITeNIbHOCTH;
u BO3HUKHOBEHUS Ype3BBIYAHBIX BO3/ICHCTBHIA U | cmocobamu "
BOEHHBIX KOH(IMKTOB CcUTyauuin (mpupoaHOro 51 OLICHKH IOCJIEACTBUM | TEXHOJOTUSIMHU
TEXHOTCHHOTO MPOUCXOXKICHUS) Ha ux NEHCTBUS; | 3alIUTHI
paboyeM MecTe, B TOM 4YHUCIE C BBHIOMpATh  METOABl | BUPE3BBIUANHBIX
MPUMEHEHHUEM CPEJICTB 3alHTHI. 3aIUTHI OT | CHUTYaIlHsX;
ONacHOCTEeN
MPUMEHUTETFHO K
chepe cBOEH
npodeccroHanbHOM
JCSTSIILHOCTH,
VK-9. Criocoben VK-9.1. YunutsiBaet 0a30BbIe 3HaTh: nouarue | Biameth:  0a30BbBIMHU
WCITIOJTh30BATh ne(eKTOIOTHIECKUE 3HAHUS B WHKITFO3UBHOM Ne(EKTOIOTHIECKUMHU
0a30BbIC COLIMATLHOUIIPAKTHKE. KOMIIETEHTHOCTH, €€ | 3HAHUSIMHU B
neEKTOIOTUIECKUE VYK-9.2. Ucnionb3yeT 6a3oBbIe KOMITOHEHTEI A | conuaiabHON u
3HAHUSB COUUAIIBHOUN U e EeKTOIOTHIECKUE TPAKTUKH B CTPYKTYpy. YMeTh: | mpodecCHoHaTbHOM
npodeccrnoHaTbHOM MeJarOrHYeCKOM eI TeIbHOCTH. MpUMEHATh 0a3oBbIe | chepax, C  ydeToOM
chepax NeEKTOIOTUYECKUE O0COOCHHOCTEH mHI] ¢
3HAHUA B | OTKJIOHEHUSIMU




COLIMAIbHON u
npodeccrnoHaIbHOM

chepax.

COCTOSHUSA 310POBbA.

VK-10. Crnocoben
MIPUHAMATH
000CHOBAHHBIE
SKOHOMMYECKUE PCIICHUS
B Pa3IMYHBIX 00JIACTSIX
KA3HENEATEILHOCTH

YK.10.1. Bepno OIICHUBAET
YKOHOMHYECKUE pUCKH B
pa3IMYHbIX 00JaCTIX
KU3HEIEATEIILHOCTH.

VK.10.2. Parmonanbuo
00OCHOBBIBAaET NPUHSTHIC
SKOHOMHYECKHE  pEUIeHUS B
Pa3TUYHBIX o0acTax
KU3HEIEATEIILHOCTH.

3HaTh: 0a30BYI0 TEPMHUHOJIOTHYECKYIO JIEKCHKY; OCHOBBI SKOHOMHKH,
CIOCOOCTBYIOLIME Ppa3BUTHUIO OOIIeH KyJIbTYpbl U COLMANIMU3ALUU
JUYHOCTH, TPHUBEPKEHHOCTH K OTUYECKMM LEHHOCTSAM; IIOHMMAaTh
IIPUYMHHO-CJIEICTBEHHBIE CBSA3U

YMeTh: IOKa3blBaTh IOHMMAaHHWE IMPOYUTAHHOIO M IPOCIYILIAHHOIO
9KOHOMHYECKOTO MaTepuaia, cobupars, AHAIM3UPOBATh,
KJaccu(puIupoBaTh " CUCTEMAaTU3UPOBATh SKOHOMMYECKYIO
uH(pOpMaHIO;

- HUCIIOJIb30BaTh IOJYyYEHHbIE YKOHOMMYECKHE U (PUHAHCOBBIE 3HAHMS
JUIsL BBIPAOOTKM KU3HEHHOM CTPAaTerMy W PELICHHUsS] OpraHu3allOHHBIX
3a1a4;

- UCIOJIb30BaTh 3HAHUSI OCHOB SKOHOMMKHU U (PMHAHCOBOM IPpaMOTHOCTHU
IPY PELICHUH COLMAIIbHBIX U MPO(ECCHOHANBHBIX 33124

Brnagers: HaBblkaMM TOMCKa SKOHOMHYECKOW U (PUHAHCOBOM
uHpopmanuu,  pedepupoBaHUS M AHHOTUPOBAaHUS  TEKCTOB
SKOHOMMYECKOT0 ¥ (PMHAHCOBOT'O COAEPIKAHUS




YK-11. Cnocoben YK-11.1. AHamusupyet | 3HaTh: 3HaUCHHUE | YMETh: Bnaners: HaBpIkamMu
(bopMHpOBATH HETEPITUMOE JEHCTBYIOIIME TPAaBOBBIE HOPMBI, | OCHOBHBIX IPABOBBIX | WIACHTU(HUIIMPOBATH B3aUMO/ICHCTBHS B
OTHOIIICHUE K MIPOSBICHUSIM | CIIOCOOBI npodUIaKTUKY, | KaTEropHii, U OLICHUBATH 00111eCTBE HAa OCHOBE
HKCTpEMHU3Ma, TEPPOPHU3MA, o0ecrieunBaroImue 060ps0y C | CymHOCTB KOPPYILUOHHOE HETEPIHMOT0
KOPPYMNLIMOHHOMY TIOBEICHUIO | KOpPYINLUEH U MPOTHUBOJICHCTBUE | KOPPYNIIUOHHOTO MOBE/ICHUE OTHOIIICHUS K
Y TIPOTUBOJICHCTBOBATh UM B | TIPOSIBJICHUSIM IKCTpEMH3Ma, | OBeaeHUs, (OopMbI KOPPYTIIIHH,
npodeccuoHaTbHON Teppopu3Ma B pa3IMYHbIX O0JIACTSAX | €T0 TMPOSIBICHUS B AKCTPEMH3MY,
JeATeNbHOCTH KHU3HEJCATEIILHOCTH. pa3nmuuHbIX  cepax TEPPOPHU3MY

VK-11.2. CoOmomaer mpaBuia | 0OIIECTBEHHOMN

B3aUMO/ICHCTBUS Ha OCHOBE | KU3HU

HETEPIIUMOTO OTHOIICHUS K

IPOSIBJICHUIO IKCTPEMHU3MA,

TeppopusMa, KOPPYHIIHOHHOMY

NOBEJCHUIO B TPO(HECCHOHATBHON

JeSITEIbHOCTH.
OIIK-1. Cnocoben mpumensts | OIIK-1.1. Hcnone3yer | 3HaTh: VYMerb: pabotath ¢ Buangers:
Ha 0a30BOM YypOBHE 3HaHMs | TEOPETUYECKUE 3HAHMSI B OOJACTH | HCTOPUUECKUE HAy4HOH JIMTEPATYPOH criocoGHOCTHIO
UCTOPUYECKUX  HAyK  IPHU | METOJOJOTMM HCTOPUYECKUX HAYK | aCHEKThI u HCTOPUIECKUMY| yRakUTETHHO
peleHuu 3a1a4 B chepe cBoel | u rocyaapcTna, HCTOTHUKaMH, OTHOCHTBCS K
npodeccHoHaIbHOM UCTOYHUKOBE/ICHUS, IS aHaln3a | KyJIbTypHBIE 0CO3HABATH POIB wvpTypHOMY
JEeSITeTbHOCTH npodeccHonanbHoil  MHGOPMALMK, | TpaguIMK; O TOoM, | Ho oPdH B Hacremmio n

KPUTHYCCKH OI[CHUBACT 9TO g)glﬁ,{h;gfg?a}m;menﬂb UCTOPUYECKUM

MHTEPIPETAINH ITPOIILIOTO UCTOYHUKOBEICHUE OCHOBHEIC TPaTULIHSIM

OIIK-1.2. Ilpumensier 3HaHHUA IO | gBIIAETCS } HCTOPHYECKHE acTeKThl

MCTOPHIH 1 HCTOHHUKOBE/ICHUIO TIPH | CHIOUHATLHOM KYJBTYPHOTO

pemCHuN HCTOpUYICCKOU HaCIle/INs; Oepe’kHO

3a1aq B cepe CBOCH | IMCHUILIMHOMN OTHOCHUTBCS K

npodeccuoHaIbHOMN e TeTbHOCTH HUCTOPHUYECKOMY

OIIK-1.3. Hcmomb3yeT  MeTOJbI HaCIIEIUIO

UCTOPUOTpaPpHUUECKOro aHaIHU3a TS

pemIeHus]  MPAKTUYEeCKUX  3amad

cBOEH npodeccHoHaIbHOM

JACATCIIbHOCTHU




OIIK-2. Cnocoben naxomutb | OIIK-2.1. Tlonumaer conmepkanue | 3HaTh: TpeOOBaHUS VMeTh:  BBIABIIATH Bnaners: 3HanusaMmu
OpraHu3aIMOHHO- WHPOPMAITMOHHBIX pecypcoB, | K BBISIBJICHUIO | OIIMOKH B | OCHOBHBIX TpoOIIEeM
yIOpaBlIeHYECKHUE PEIICHUS NIPU | IEMOHCTPUPYET  HMX  [IyOOKoe | HapylleHui B | odopmieHuun B obrnactu
pelieHnu 3a1a4 B cdepe cBoel | 3HaHue, CHOCOOHOCTh | o0macTu JIOKYMEHTOB; JIOKYMEHTOBEICHUS
npodeccuoHaTbHON KJ1accu(uIUpoBaTh, JIOKYMEHTOBE/ICHUS, M0JIb30BATHCS U apXUBOBE/ICHUS
JESITeTTbHOCTH aHAITU3UPOBATH M | CcHnocoObl HAXOAWTh | NpPaBHIAMU

CUCTEMaTH3UPOBATh OIIMOKY B XpaHEHUH | XpaHEHUS u

npodecCHoHANBbHYI0 HHPOPMAIUIO. | JOKYMEHTOB CUCTeMAaTH3aII1

OIIK-2.2. Ucnionb3yeT MoJy4eHHbIE JIOKYMEHTOB

3HAHUS JUIi  BbIpaOOTKHU

OpraHU3aIMOHHO-YTIPABIEHYECKUX

pelieHuit B chepe

JIOKYMEHTAI[MOHHOTO 00€CIIeYeHHUSI

YOpaBJICHUS] M B ADXUBHOM JICTIC.
OIIK-3. Cnocoben npumensarts | OIIK-3.1.  [lpumeHsieT  OCHOBBI | 3HAaTh: OCHOBB YMeTb: MpUMEHSTH | Braners:
TEOPETUYECKHE 3HAHUS [JJs | JIOTUKM U TEOPUU apryMEHTalluu | JOKYMEHTOBEIEHHUS Y| OCHOBHBIC CIOCOOHOCTBIO
pENICHUs TIOCTABJICHHBIX 33Ja4 | IPH  BBITIOJHEHUM TMPAKTUYCCKUX | APXUBOBEICHMS MPUHIIMITB 3HAHUW, | JIOTHYECKH
B 00JIacTH JTOKyMEHTOBEICHHUS | 3a/1a4 MOJTyYEHHBIX B XOJI€ | MBICIHUTD,
U apXUBOBEICHUS OIIK-3.2. KoppeKkTHO BeIeT TUaior OCBOCHUS aHAJM3UPOBATh,

o aKTyaJlbHBIM JUCITUTLIINH, B | COpPTUPOBATH

po(eCcCHOHATLHBIM BOITPOCAM. podecCHOHATEHOM MOJTyYEeHHBIC 3HAHUS

OIIK-3.3. JloruyHo ¢dopMynupyer, JESITENIbHOCTH U TPUMEHSITh HUX B

u3jgaraeT W apryMEHTHPOBAaHHO
OTCTanBaeT COOCTBECHHOE BHJICHHE
npoecCHOHATIBHBIX ~ TpoOJeM U
CIOCOOBI MX pa3pelieHuUs

UCCJIC/IOBAaHUH
00BEKTOB
npodecCuoHaATBHOM
JeSITEIbHOCTH




OIIK-4. Cnocoben monumars | OIIK-4.1. Hcnonb3yer | 3HaTh: OCHOBHBIEC | YMETBh:  coBepuIiaTh | Buaners:
HPUHLUIIBI paboThl | MpOrpaMMHBIE  MPOAYKTHI  JJIA | METOJbl, CIOCOOBI M | pa3iIMyHbIe CIIOCOOHOCTBIO
COBPEMEHHBIX yOpaBlI€HUS  JOKyMEHTaMHU U | CPEICTBA IIOMCKA, | MAaHUITYJISIUU C | aHaIU3UPOBATh,
UH()OPMALIMOHHBIX BEJICHUS JIEKTPOHHOIO | MOJYYEeHUs, XpaHeHUs | nHpopManuen CUHTE3UPOBaTh,
TEXHOJIOTHH ¥ HCHOJb30BATh | JOKYMEHTOOOOpOTA. (HaxomIeHus), pa3HbIMM METOJAaMH | CUCTEMAaTU3UPOBATH
ux g pemenus  3amad | OIIK-4.2. [Tpumensier | mepepabOTKH U croco0amu, aenarb | uHpopmaIuio u
npodeccHoHaIbHOM COBPEMEHHBIE IT-uHCTpYMEHTSHI, | HHPOPMALIUU BBIBO/IBI U | IPOTHO3UPOBATH
JeATeNIbHOCTH o0ecreunBaroIue aBTOMAaTHU3ALUIO IPOTHO3UPOBAaHUE B | AAJbHEHUIIYIO
paboThI B chepe pamMKax NEeSTETHbHOCTD
JIOKYMEHTALMOHHOT'0 00eCIeueHM s NPOAHAIU3UPOBAHHO | YUPEXKICHUS
yIpaBJICHUS U B apXUBHOM JIEJIE. i uaopMarH
OIIK-5. Cnocoben | OIIK-5.1.  IlpumeHsieT  HaBBIKM | 3HaTh: YMeTh: Bnanets:
CaMOCTOSITENIbHO padoTaTh C | MOMCKA M OLEHKM HMH(OpPMALMUU, B | CAMOCTOATEIBHO HCII0JIb30BATh CIIOCOOHOCTBIO
pasIMYHBIMM ~ HMCTOYHMKAMHM | T.4. B paboTe C pPa3IMYHBIMU | IOJIbH30BATHCS pas3nuyHble OpPUEHTUPOBATbCSI B
UHPOpPMALIMK W TPUMEHSTH | ICTOYHUKAMU B MCTOYHHKAMHU HCTOYHUKHA TEXHUYECKHUX
OCHOBBI UH(POPMALIMOHHO- | cdepe JOKYMEHTALMOHHOTO | JOKYMEHTHPOBAaHHO uHpopManuy, BO3MOYKHOCTSIX
AQHAIUTUYECKON NeATEIbHOCTH | oOecreueHus yIpaBlIeHUs u|l UHPOpPMALIUK; | TEPEBOIUTH HCTOYHHUKOB
npu pELIEHUH | apXUBHOTIO JIea. UCIOJIb30BaTh UHpOPMaLINIO uHpOpMaINH;
npohecCuOHANBHBIX 3a/1a4 OIIK-5.2. Hcnonbp3yeT OCHOBHBIE | TpeOOBaHMS K | BYHMTaeMbIU CIOCOOHOCTBIO
METOABI, CIOCOOBI UM  CpeAcTBa | O(OPMIEHHUIO dopmar; pasnuyartb
MOMCKa, TMOJY4YEHHs, XPAHEHHUS | JOKYMEHTOB; KakKue WH(POPMATUBHBIC
(HakorIeHus), OLIEHKHU U | HCTOYHHMKH UCTOYHHUKH;
CTPYKTYypUpOBaHUs HH(OPMALIUH. uH(popManuu HaBbIKaMU pPalbOTHI C
OIIK-5.3. KoMmiekcHO mpUMeEHSIeT | MOMOTYT O(OpPMHUTH JOKyMEHTaMU
pa3IMyYHble METO/bI U CIIOCOOBI IPH | pa3iIHyYHbIe
pabote C uHpopManuel, | JOKyMEHTHI; KaK
MOJTy4YEeHHOU u3 Pa3IMYHBIX | BOCIOJIb30BATHCS
UCTOYHHUKOB, JIeJaeT 00OCHOBAHHBIE | TOJTy4YEeHHOU UH
BBIBOJIbI 1 OCYIIECTBIISIET MPOTHO3BI | (opMarueit npu
B paMKax CBOEi pabote c
npodecCHOHATBHOM JAeATEILHOCTH. JIOKyMEHTaMHU
OIIK OC-6. Cmnocoben «k | OIIK-OC-6.1. Mcnoms3yeT Meroabl | 3HaTh: MeTozsl YMmetn: O0001maTh, Bnagets:
IIOCTaHOBKE nesnel | ananausza UH(GOPMAIIHH. aHann3a UHGOPMALIUH | CHCTEMATH3HPOBATh CrocoOHOCTBIO
npodecCHOHATBEHON OIIK-OC-6.2. Kputnuecku nHbOpMaIIHIO IIOCTAHOBKH ueneﬁvB
JEATEBHOCTH W BBIOODPY | OLCHUBAET OIBIT PEAlM3alK 3a1a4 PO eCcCHOHANBHOI
ONTUMANBHBIX ~ myTeil W |B  cdepe  JOKYMEHTAIIMOHHOTO ACATCIBHOCTH €
METOI0B HUX JIOCTWXKEHHUS B | OOEClleYeHHs] YIpaABICHUS U B BbIOOpOM IIyTei 1X

JOCTIKEHUs cdepe




chepe  TOKYMEHTAIMIOHHOTO
o0OecrieueHUs yOpaBlIEHUS U
apXMBHOTO JIea.

apXHBHOM JIeJIe.

OIIK-OC-6.3. Peanmsyer
CIOCOOHOCTH POPMYIIUPOBATH LIEJTh
U ONIPECIIATh ONTUMAIIbHBIC Ty TH U
Cpe/CTBa UX JAOCTIKEHHS B cepe
po(heCcCHOHATTLHOM e TEILHOCTH.

[K-1. Crnoco6en | ITIK-1.1.  OcymectBiser aHanu3 | 3HaTh: METOJUKY YMmeTs: Bnagers: HaBblkamu
OCYUIECTBIISATH pa3paboTKy | JIOKaJbHOW  HOPMATUBHOM  0asbl | MPOBEIECHUS HAYYHO- aHaAJIM3UPOBATh UCCJIEIOBATENHCKON
JIOKaJIbHBIX HOPMAaTHUBHBIX | OpraHU3allMM  Ha  OpeaIMeT €€ | MPaKTHYECKUX IIPOBEJICHHbBIE JESITEIbHOCTH B
aKTOB u METOJUYECKHUX | COOTBETCTBUS JEUCTBYIOIIMM | UCCIIEeIOBAaHUI MPUKJIAIHBIC HAyYHble| MPOdecCHOHATBHOM
pEKOMEH 1Al B cdepe | mpaBOBBIM aKTam P® o HCCIENOBAHUA U cdepe, mpaBHIaMU
JOKYMEHTAIIHOHHOTO JOKYMEHTAITHOHHOMY dbopmMupoBath oopmIIeHUS
o0OecrieyeHUs YIpaBJIEHUS B | 00ECIIEUEHUIO YIIPABICHMUS BBIBO/IbI, UMEIOLI1E pe3ysbTaToB
OpraHM3aIHsIX pasmuunbix | [TK-1.2. Ucnonb3yer  3HaHusA HAYYHO-TIPAKTUYECKOE| HAy4YHO-
OpraHU3alMOHHO-TIPABOBBIX paBoBbIX akToB P® B chepe 3HAaYCHUE IPAKTHYECKOIO
dopM 1 GpopM COOCTBEHHOCTH, | TOKYMEHTALIMOHHOTO 00ecreYeHus UCCIIEIOBAHUS B
rOCYy/IapCTBEHHBIX OpraHax M | yIpaBl€HHUS  JJs  MOJATOTOBKHU chepe
oprasax MECTHOT'O | JIOKQJIbHBIX HOPMAaTUBHBIX AKTOB U JOKYMEHTAllMOHHOTO
caMOoyTIpaBJICHUS METOJUYECKMX pEeKOMEHJaluii B oOecnievyeHus

chepe JOKYMEHTALMOHHOTO yIpaBJIeHuUs

oOecrnieueHus ynpaBaeHUs.

[TK-1.3. OcyuiecTBisier

KOHCYJbTUPOBAaHHE U OKa3bIBaeT

METOAMYECKYIO MOJIEPIKKY

paboOTHMKaM  OpraHu3allud 10

BOIIpOCaM JOKYMEHTallHOHHOI'O

o0ecrieyeHus yIpaBieHus,

3aKpEIUIEHHBIM B €€ JIOKAJIbHBIX

HOPMAaTHBHBIX aKTax
[1K-2. Cniocoben [1K-2.1. PaGoTaer ¢ pa3auyHBIMH | 3HATH! METOAbl | YMeTh: IpUMeHATh | Biangers:
OpraHu30BBIBAaTh U | cHCTeMaMHu KJ1accu(UKalnH, COBpEMEHHBIE CIOCOOHOCTBIO
OCYILIECTBIISATh JOKYMEHTallu! U OCYIIECTBIISIET | 0000IICHNS, TEOPETUYECKHE AHAJINTUYECKOTO
JIOKYMEHTALMOHHOE pa3paboTKy YHU(PUIUPOBAHHBIX | CPABHUTEIBLHOTO KOHLETIIUU JUIA | MBILUICHUS,
obecrieueHue ynpasiieHus | GopM TOKYMEHTOB, MCIOJIb3YEMBIX | aHAJIN3a HHTEPIpETALMU II03BOJISIOILETO
OpraHu3aIuii pa3NuYHbIX | B JOKYMEHTAIHOHHOM MOJTyYEHHBIX B | ¢popmMupoBath
OpraHU3aLMOHHO-TIPABOBBIX o0ecrieyeHUH yIpaBJICHUS pe3ynbTare apryMEHTHPOBAHHbIE
dopM 1 GopM COOCTBEHHOCTH, | OpraHU3ALNN HCCIEIOBAHU BBIBOJIbI, HMCIOIIHNE
rocynapctBeHHbIX opraHoB u | [1IK-2.2. Bwmoanser paboty 1o TaHHBIX B cdepe | 3HaueHHE JUISL




OpraHoB MECTHOIO | JOKYMEHTAallMOHHOMY JOKYMEHTAllMOHHOTO | COBPEMEHHOI'O
CaMOYIIPABJICHUS o0ecreyeHn0  yIpaBJIeHUs B obecrieyeHus JOKYMEHTalMOHHOT'O

OpraHu3aLuUsaX yIpaBICHUS u | obecrieueHUs

pa3IMYHBIX OpraHU3aLMOHHO- apXUBOBEJCHUS yIpaBJICHUS u

paBOBBIX (hopM U apXWBOBEICHUS

dopm COOCTBEHHOCTH,

rOCyapCTBEHHBIX OpPraHax

U oprasax MECTHOT'O

caMOyIIpaBJICHUS

[1K-2.3. Wcnonb3yer  3HaHuA

MPaBOBBIX aKTOB PO u

HOPMAaTUBHBIX aKTOB OpraHU3aluu

UL pa3paboTku CTaH/IapTOB

JIOKYMEHTHPOBaHUS

YIIPaBJICHYECKOU E€ATEIBHOCTH

OpraHM3alyy U ONPEICIICHUS

TpeboBaHu# K MH(OpMaIUH,

BKJIIOUAE€MOM B TOKYMEHTBI

OpraHu3aluu
IK-3. Cnocoben | I1K-3.1. Pa3pabarbiBaer | 3HaTh: VYmeTs: cocraBisaTe | Buaners:
OpraHM30BaTh U OCYIIECTBIIATh | HOMEHKJIATYPY J€J1 CTPYKTYPHOIO | JIOKYMEHTOBEIYECK u oopMIIsATH | CIIOCOOHOCTBIO
ONEpaTUBHOE M  ApXUBHOE | MOAPA3AEICHUS u CBOJHYIO | YIO TEPMHUHOJIOTHIO; | JOKYMEHTBI 10 | OpPraHHU30BBLIBATH
XpaHEHUE  JIOKYMEHTOB B | HOMEHKIIATypy Jien JUIsl | CIIOCOOBI U CPEJCTBA | YCTaHOBJIECHHBIM paboty CITyKOBI
OpraHM3aIusIxX Pa3IMYHBIX | OpraHU3alUy. JIOKyMEHTHPOBAHMSI; paBuiam; JOVY u apxuBHOro
bopm cooctBenHocty, | [1K-3.2.  IlpoBoautr »skcmepTusy | 3agaud U GYHKIUH OPraHU30BbIBATh XpaHEHHUs
roCcyJapCTBECHHBIX opraHax, | IICHHOCTH JOKYMEHTOB, | CIIy>KOBbI J0V; paboty C AOKYMCHTOB
oprasax MECTHOI'O | OCYLIECTBIISIET UX | TEXHOJOTMH pabOThl | JOKYMEHTaMHU:
CaMOYIPaBJIEHUsT M apXMBHBIX | cHCTeMaTH3alnio, GOpMUpPYET Jiena | € JOKyMEHTaMu pETUCTpaLtIo,
YUPEKICHUAX B COOTBETCTBMM C HOMEHKJIATypOu KOHTpPOJIb 3a

JIe1 OpTaHU3aLNN. co0uoIeHueM

[TK-3.3. Opranusyer wu CPOKOB HCITOJTHCHHS

KOHTPOJHUPYCT (I)OpMHpOBaHI/IC, JOKYMEHTOB u

XpaHEHUe W Iepefady Jel B apXuB IOPYICHUIA,

OpraHM3ali, a [0 HCTEYECHUH CHCTEMATH3AIMIO U

CPOKOB OTIEPATHBHOTO XPAHEHHS — B XpaHeHue

rOCyapCTBEHHBIN apXUB. JIOKYMEHTOB;

paboratb c

IMMCbMCHHBIMH




oOpareHusIMH
rpaxaaH, a TaKXkKe C

JIOKYMEHTalUen
OTrpaHUUYEHHOTO
JocTyna
[1K-4. Cnocoben | I1K-4.1. PaOoraer co | 3HaTh: PEKBHU3UTHI, VYMeTh: Bianers:
OCYIIECTBIIATh CBOIO | CIICIMATM3UPOBAHHBIMU HeoOXonuMble Ui | pa3pabaThiBaTh CIIOCOOHOCTBIO
npodeCCUOHATILHYIO NpaBOBHIMU 0a3aMH JaHHBIX B | CO3/JaHUA JIOKaJIbHbIE OpraHu3oBath padoTy
JESITEbHOCTD o | LessIx OpraHu3aluu U | TOJIOKEHUS, HOPMAaTUBHBIE AKTHI | CIIyXkObI A0V,
JOKYMEHTAIHOHHOMY COBEpIICHCTBOBAHUSA ACSITENLHOCTU | WHCTPYKIUH, M HOPMAaTHBHO — | HABBIKAMU
o0ecrne4eHuno yhopaBieHusi | B cdepe  JOKYMEHTAI[MOHHOTO | TpaBHII u Ip. | METOJIUYECKUe o0ecrieYeHust CITyKObI
opraHu3zaiui, o0ecreyeHus VIOpaBICHUS | HOPMATHUBHBIX JIOKYMEHTBI no | IOY meroanueckoil u
rOCy/IapCTBEHHBIX  OPIaHOB, | OpraHU3alMU aKTOB; OCHOBBI | pabore CIIyObl | HOPMaTUBHOMN
OpraHoB MectHoro | [IK-4.2. Axryamu3upyer ¢ y4eToMm | apXHBHOIO nena; | JOVY;  cocraBiATh | NOKyMEHTALMEH;
CaMOYIPaBJIEHUS. Ha OCHOBE | pa3BUTHs INpaBoBo Oa3zpl PO mno | mpaBuna paboTel ¢ OCHOBHBIE CIIOCOOHOCTBIO
HOPM POCCHIICKOTO | TOKYMEHTAlIMOHHOMY JIOKyMEHTaMU MOJIOXKEHUS OPUEHTHPOBATHCS B
3aKOHOJIaTEeNbCTBA o0ecrieueHuo yIpaBJIEeHUs HOPMAaTUBHBIX u | pabore apXUBHOM
JIOKaJIbHbIE HOPMATHUBHBIE aKThI IO METOJINYECKUX CITyKOBI
JOKYMEHTALlMOHHOMY JIOKYMEHTOB
o0ecreyeHn0  yImpaBJIeHUs B
roCyJapCTBEHHBIX opraHax,
oprasax MECTHOTO
CaMOYIpPAaBIEHUS M OPTaHH3AIUIX
Ppa3IUYHbIX OpraHu3aIMOHHO-
npaBoBeIX  GopM  H bopm
COOCTBEHHOCTH
[IK-5. Cnocoben mpumensaty | [IK-5.1. Opranuszyer pabGoTy 10 | 3HATh: MOHATHUUHBIN YMeTs: Bnaners: 3HaHUAMY,
3HaHUSA O  COBPEMEHHBIX | IEPEBOAY B DJEKTPOHHBIM BHJ | ammapar OpraHU30BBIBATH YMEHUSIMHU u
MH(POPMAIIMOHHBIX JIOKyMEHTOB ¥ | OpraHu3aluu JIOKYMEHTallMOHHOE, HaBBIKAMU B
TEXHOJIOTUSIX Ui | TOKYMEHTHPOBAaHHOW MH(MOpMALUH, | AEATEeIbHOCTH nH(pOpMaLMOHHOE o0jacTu  JENOBBIX
3¢ (deKTUBHOTO CO3/1aBaeMOi B OpraHHu3aIuu apXMBHBIX  CIy’)X0 | obOecrieueHue OTHOIIEHUN c
UCIOJIb30BAaHUSA CHCTEM [1IK- 5.2. Paboraer ¢ ucrounukamu | JIOY; MPU3HAKUA | JeATEIbHOCTH MpeICTaBUTEISIMU
JIEKTPOHHOIO uHpopMaun B CHUCTEMax | OLIEHKH CpOKa | pYKOBOJIUTEIS rOCy/IapCTBEHHBIX,
JOKYMEHTO000pOTa B | DJIEKTPOHHOTO JOKYMEHTOO00OpOTa, | XPaHEHHUS MOJIUTUYECKHUX,
OpraHu3aIusx, nox0upaTh, CHUCTEMATH3UPOBATh U | JOKYMEHTOB; COCTaB KOMMEPUECKHUX,
roCyAapCTBCHHBIX u KJIacCU(PUITUPOBATh JOKYMEHTHI B | JOJKHOCTHBIX 00IIIeCTBEHHBIX
MYHHIMIIAJIBHBIX OpraHax COOTBETCTBUU c 3aJaHHBIMU | OOSI3aHHOCTEH ctpykryp, CMU.
KPUTEPUSIMH. pabOTHUKOB




[TK-5.3. PaboTaeT ¢ 3NEKTPOHHBIMH | APXUBHOM  CITyXObI
O6azamm nmaHHbpIXx ® cucremamu | JJOY B mporiecce
AIIEKTPOHHOTO | oO0ecrevyeHus u
JOKYMEHTOO00pOTa OpraHu3aIiu HCTIOJTHUTEIILHOTO
COIIPOBOXKICHHS
JIESITEIIBHOCTH
PYKOBOJIUTEIIS
OpraHu3aIuu B
pamkax
PO eCCUOHATBHBIX
00s13aHHOCTEH
[1K-6. Cnocoben | [IK-6.1. Pa3zpaGatsiBaer ¢opmsel | 3HaTh: 0a30BbIC YMeTb: BBISIBIATh U Bnagets:
OCYILECTBIISATH MpeIoCTaBlIeHUsT WHPOPMAIUU 10 | TpodecCHOHATBLHBIC aAHATM3UPOBATH HABBIKAMU  ITOHMICKA
OpraHH3aluOHHOE, 3anpocy PYKOBOJZICTBA | TPEOOBaHHUS K po0JIeMBbI B ONITHMAJTbHBIX
UH(POPMAIIMOHHOE W | OpraHu3alnHy, OCYIIECTBIISATh | IPUHSATHIO OpTraHU3aIOHHO- pemieHWid B
JOKYMEHTAIIMOHHOE HOJIrOTOBKY OTYETOB U | OpraHu3aloOHHO- yIpaBJIeHYeCKO# chepe| opraHu3aimoHHO-
obecricueHue U | aHATUTHYECKUX CIIPaBOK | YIPaBICHUECKUX YIpaBIeHYECKON
UCTIOJTHUTENbCKOE PYKOBOJICTBY o BOMPOCAaM | pelIeHHA cepe
COITPOBOXK/ICHHE JIOKYMEHTAIIMOHHOTO 00eCreYeHUS
NESITeIbHOCTH ~ PYKOBOJUTENS | YIpaBICHUS
OpraHu3alun [1K-6.2. VYyacTByer B
IUTAHUPOBAHUH Pabovero BpeMeH!
PYKOBOJIUTEIIS, TOJOTOBKE "
MIPOBEICHUU MEpPOTPUSITHIA,

OpraHW3yeT TIPUeM TIOCETUTEINICH,
YMEET UCHOJIb30BaTh COBPEMEHHOE

MporpaMMHOE  obOecriedeHue U
oucHyro OPITEXHUKY JUTSt
HOATOTOBKH " NePECHUIKA

CITyeOHBIX JOKYMEHTOB
[TK-6.3. CocTaBnsieT U pelakTUpyeT
TEKCTBHl CITy’)KEOHBIX JOKYMEHTOB,

JOKYMCHTHPOBATH JACATCIBHOCTD
KOJUICTUAJIBHBIX OpPraHOB C
HCIIOJIB30BaHHUEM COBpPCMCHHOT'O

MIPOrPaMMHOTO OOECTICUCHUS U
0(UCHON OPTTEXHUKH




TIK-7. Cnocoben | [IK-7.1. OcymectBisier aHaliu3 U | 3HATh: MOPAJIOK YMetb pa3pabareiBath | Bianers: HaBbIKaMu
OCYHICCTBIIATH OLICHKY I[OKyMeHTOO60p0Ta 1o | OTHECCHUS CBe,Z[eHI/II?'I NpCAJIOXKCHUS T10 oOecrieueHus 3alIUThI
MPOEKTHUPOBAHUE CHCTEM | BCEM CHCTeMaM JOKyMeHTaiuu, | K UI"OC}’IlapCTBE’HHOI7I COBCPHICHCTBOBAHHIO FOSYﬂaPCTBeHHOﬁ
VIIPABIEHHs JOKYMEHTAMH B | MOUIEXKAIM BKITIOYEHHIO g | TaliHe, 3aceKpeunBaHNs | CHCTEMbI JJICKTPOHHOTO| TAlHBI U COOIIOACHMS
OpraHM3aluy U pa3paboTKy | KOPIOPATHBHYIO cuctemy | M PACCCKPCHUBAHIIA AIOKYMCHT0000pOTa ACATCILHOCTH, 6
aJIMUHUCTPATUBHBIX UIEKTPOHHOIO  JIOKYMEHT0000poTa HOCHTCIICH, OPTarusalliit pExiMa | HaBblikaMut paspaboTict
COCTABJIIOLIUX CEKPETHOCTH B pErylaMeHToB IO

peIIaMCHTOB B | OpraHusaliu OCYIaPCTBEHHYIO TIpolecce CIy’KeOHOH | OpraHmsanuu |
roCyJapCTBEHHBIX [1K-7.2. PazpabareiBaeT TaiiHy; IOPSIIOK JEATENHLHOCTH HCIIOIB30BAHMUIO
MYHUIUIAIbHBIX OpraHax TpeOOBaHMS ~ OpPraHM3alUU MO | jomycka K CHCTEMBI JIEKTPOHHOI'O

pasrpaHUYCHUI0  YPOBHS JIOCTYIA | TOCYAapCTBEHHOM JIOKYMEHTO000pOTa

pPabOTHHUKOB OpraHu3aLuu K | TaiiHe, MOpsIIOK

JNOKyMEHTaM U uHpopManmu B | AULEH3MPOBAHMA

COOTBETCTBHH C BBINOJHsAeMbiMu | ACATCIBHOCTH

M GyHKIESME B cucTeme | OPTAHHM3ALMM TIO

3NIEKTPOHHOTO JIOKYMeHToobopoTa | HPOBCACHHIO pabor,

[K-7.3. Anammsupyer | CBA3AHHBIX €

HH(OPMATIHIO o Texymen | MCTIOTb30BAHHEM

COCTOSHMH CHCTEMBI 3JIeKTpOHHOro | CBCACHHM,

JIOKYMeHT0060poTa opranmsanuy p | COCTABIAOIIIX

paspadaThIBacT MPEUIOKEHHs 10 ee | | O AdPCTBCHHYIO

COBEPILIEHCTBOBAHUIO TanHy

[1K-7.4. PazpabarsiBaeT

a/IMUHUCTPATUBHbIE  PETJIAMEHTHI

[0 OpraHu3alluu U HMCIOJIb30BaHUIO

CUCTEMBI AJIEKTPOHHOTO

JIOKyMEHTO000pOTa B

rOCyJapCTBEHHBIX "

MYHUIIMTIATBHBIX OpraHax
[1K-8. Cnocoben mpumensrts | [1K-8.1. [Ipumensier | 3HaThb COBpEMEHHbIE | YMEThb NPUMEHSATH Bnaners HaBbIKamMu

COBpPEMEHHBIE
POEKTUPOBAHUS
pa3zpaboTku
AIIEKTPOHHOTO
JOKyMEHTOO0OpOTa B
OpraHu3anu

METOAbI

I
CUCTEM

3aKOHOJATENIbHBIE U HOPMATHUBHbIE
aktel P® B cdepe ympapneHus
JIOKyMEHTaluen u
UH(QOPMAIIMOHHBIX  TEXHOJOTUH
yIpaBJICHUSA

[IK-8.2. TIlpuHumaer yuacTHe B

BbIOOpPE  ONTUMAJIBLHOM  CUCTEMBI
KOPIIOPATHBHOTO
JIOKYMEHT0000pOTa,  OTBEYarolleH

CHCTEMBI
JOKYMEHTAIHOHHOTO
oOecrieyeHus U
ApXHMBHOTO JIeNIa B
OpraHu3aIy

3HaHUs B cdepe
3aKOHOJIATEITLHOTO U
HOPMAaTHBHO-
METOMYECKOTO
peryIupoBaHus
JTIOKyMEHTO000pOTa 1
apXMUBHOIO J€ja B CBOU
npodecCuoHaTbHON
JeSITeTbHOCTH

pa3paboTKu 1
TUTAHUPOBAHUS
IIPOEKTHBIX PEIICHUN B
cdepe apXUBHOTO Jena
Y OpraHu3aIiu
3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.




3aJa4aM OpraHu3alliM, a TaKxKe
IMPOCKTUPOBAHHNH, BHCAPCHUU nu
COBEPIICHCTBOBAaHUU CHCTEMBI
3IIEKTPOHHOTO JIOKyMEHTO000pOTa
OpraHu3aluu




4.2. MaTpuua KOMIleTeHIIMii, OLleHKA KOTOPbIX BbIHECEHA HA 3A1IMTY BBINYCKHOI KBaJIN(PUKaUMOHHON padoThI

KBamndukaumonnoe R N

Salane el o|ylele|n|lololS H 2|2 2| 2|L|edy oo oe o
zggzzgzzzzz::::::Ozzzzzzzz
b > | > A » | QO | Q| O OQC|IOCORERREREERERERE

1. AprymeHTHpOBaTh + + + + +

AKTyaJlbHOCTh M HOBU3HY TEMBI

UCCIIC/IOBAHUS

2. OOocHOBaTh MPAaKTUYECKYIO | + + + + |+ + + + +

3HAYUMOCTh HAYYHOTO

UCCIIEI0OBAHUS B

po¢eCCHOHATBHOM

JeSITeIbHOCTH

3. OnpenenuTh 1eENb, 337a4H, + + +

00BEKT " peaMeT

UCCIIEI0BaHUS

4. OO60CHOBaTh HCIIONIb3yEeMbIC + + +

B BKP meronsl, mpexie Bcero,

KOJITYECTBCHHBIC u

CTaTHCTHYECKUE

5. TIpomemoHCTpUPOBATH + + + + +

CITOCOOHOCTD MIPEICTABUTD
KBaJM(DUITUPOBAHHYIO  OIICHKY
poiIM  TOKYMCHTOBEICHUS U
apXWBOBEJICHUS B CHCTEME




YyIripaBJICHUA OpraHn3aluaMu

6. IIpomeMOHCTPHUPOBATH

JIMYHYIO MOTHBAIIHIO u
CIIOCOOHOCTH K
CaMOOpTraHU3aAUH

7. TIpomeMOHCTPHPOBATH
BJIaJICHHC MIPOCKTHOM

JIEeATEIbHOCTBIO U HABBIKU
YIIPAaBJICHMSI IPOEKTaMU

8. [IponemoncTprpOBaTh
yMeHHe HPUMEHSTD
UH(POPMALMOHHBIC TEXHOJIOTHU

9. [IponemoncTprpOBaTH

yMeHue paboThl ¢ UCTOYHHKAMH
U JUTEepaTypod, B T.4. Ha
WHOCTPAHHOM SI3BIKE

10. fcHO, TOTMYHO M TPAMOTHO
U3JIOKUTh PE3yJIbTATHI
uccienoBanus npu 3amure BKP




4.3. MOHJ OLEHOYHBIX CPEICTB AJs MOATOTOBKHU U 3alllUThI BHINYCKHONH KBAJIH(PUKALNMOHHOU
padoThI

43.1. Tlepeyenb KBATU(PUKANUOHHBIX 3a[aHUH, TNPEIYCMOTPEHHBIX MNPH BbINOJHEHUH
BbIIYCKHOW KBAJM(PUKAIUMOHHON PadOTHI

1. AprymMeHTHpOBaTh aKTyaJlbHOCTb TEMbl HCCIIEJOBAaHUS, €€ TEOPETUUYECKYIO U IPAKTHUYECKYIO
3HAYUMOCTb.

2. Onpenenuts 1eib, 33Ja41, 00ObEKT U IPEIMET UCCIIEIOBAHMUS.

3. BBISIBUTB MOCIIEIOBATEIIEHOCTD 3TANIOB UCCIIECIOBAHMS.

4. Vcnionp30BaTh MU MPOBEIEHUH UCCIEI0BaHUs 0a30Bble SKOHOMUUECKUE KaTErOpUH, IOHATHS U
3aKOHBI.

5. [IpyMeHUTh OCHOBHBIE MOJIOKEHHSI M1 METObl SKOHOMUYECKUX HAyK IPU PELICHUH COLUAIbHBIX
U Tpo(hecCHOHANBHBIX 33/1a4.

6. BemonHuth paboty mno cbopy, odpaboTke u 0000meHNI0 UHGOPMAIUU, HEOOXOAUMOMN s
IIPOBEJICHUS HCCIIE0BaHUS.

7. IlpuMeHUTh cOBpeMeHHbIe MH(OPMAIIMOHHBIE TEXHOJIOTUH JJIsl OMCKa U 00pabOTKM MPaBOBOM
UH(pOpMalUH.

8. [1oAroTOBUTH TEKCT PabOThI C YUYETOM OCHOBHBIX TPEOOBaHUNH MH(DOPMAIIMOHHBIX TEXHOJIOTHH U
MH(POPMALIMOHHON 0€30MacHOCTH.

9. [lonoOpatk akTyallbHblE HCTOYHUKHM MH(OPMAIMM JJIs HAMCAHUS aHAJIMTUYECKOro o030opa 1o
TEME HCCIICIOBAaHUS, B TOM YHCJIE C HCIOJIb30BaHHWEM OQUIMAIBHBIX Web-pecypcoB ¢ ydeTom
OCHOBHBIX TpeOOBaHUI MH(OPMAIIMOHHON 0€30IaCHOCTH.

10. INonp30BaThCS SIEKTPOHHBIMUA OMOIMOTEKAMHU U KaTaJIOTaMH.

11. ITonp3oBaTbcss MHOOPMAILTMOHHO- TOMCKOBBIMU CHCTEMaMH.

12. BBecTH J€MOBYIO MIEPETHCKY 10 AIEKTPOHHOU TOUTe.

13. DddexTuBHO HUCHONb30BaTh pecypchl MHTepHeTa Ui pelieHus 3a4ad, BO3HUKAIOLIME B
obJsacTu cBoel OyIyIIeH NeaTeTbHOCTH.

14. CocTaBUTh CHHCOK HCTOYHMKOB HH(OpMAlMU, HCIOJB30BaHHbIX INpHu HanmucaHuu BKP Ha
OCHOBE JICUCTBYIOLIUX MpaBu 6ubauorpaduueckoro onucanus u 'OCT-oB.

15. SIcHO, TOTMYHO M TPAMOTHO H3JIOKHUTH PE3yJbTaThl MCCIEIOBAaHUS MPH HANKUCAHUM W 3alllUTe
BKP.

16. ApryMeHTHpOBAaTh CBOIO MO3ULIMIO MPU OTBETAX HA TOCTABJICHHBIE BOIIPOCHI.

17. OBnangeTh HaBBIKAMU HCIOJB30BAaHUS M LIUTUPOBAHUS OTEUECTBEHHBIX W/MIIU 3apyOeKHBIX
UCTOYHHUKOB MH(OPMAIINH ITPU BHIMOJIHEHUH UCCIIETOBAHMSL.

18. Peanmm3oBaTh B3aUMOJICHCTBHE C HAYYHBIM PYKOBOJIUTEIIEM 10 TEME UCCIIEIOBAHUSL.

19. Onucatp HayuHbIe M IpakTUYecKHe pobaeMsl o Teme BKP.

20. Oopmuts BKP B cooTBeTCTBHH € TPEOOBAHUSIMA METOAMYECKIX YKa3aHUN TIO BHITOJHEHHIO
BKP.

21. IIpencrasuts BKP B 'AK B onpeienieHHbIE CPOKH.

22. YUeTKO CIUTaHUPOBATh JTAIbI TOJITOTOBKH PAOOTHI.

23. IIpaBuibHO OpraHu30BaTh cBOi peskuM padotsl Hag BKP.

24. 3HaTh W yMETh HUCIIOJIB30BaTh MpaBHia TEXHUKH OE30MacHOCTH TpU paboTe B ayAHTOPHSX,
OCHAILICHHBIX MYJbTUMEIUNHON TEXHUKOM.

25. Otpasuts B BKP conmanbHyro 3Ha4MMOCTh CBOeH Oyaymiel mpodeccuu, mpodhecCHOHATEHOTO
IIPAaBOCO3HAHUS; UCIIOJIb30BaTh ATUUECKUE TIOHATUS U KATETOPUH.

26. I[TpogeMoHCTpHUPOBATH dTHUECKHE MTPO(ECCHOHATFHBIE CTAaHIAPTHI TOBEACHUS.

27. YMeTb 1aBaTh OLEHKY IPAaBOMEPHOI0 M HEMPABOMEPHOT'O TTOBEICHHUSI.

28. YMeTpb SICHO, JIOTHYHO M TPaMOTHO W3JI0KHTH PE3yJIbTaThl MCCIIEOBAHUS MPH HANMCAHUU U
3amute BKP.

29. IIpogeMoOHCTpHpPOBATh TPAMOTHBIE, JTOTMYECKH CTPOMHBIE, 0OOCHOBAHHBIE BBICKA3bIBAaHMS B
YCTHOM ¥ MUCHbMEHHOU (popMax.



30. ApryMeHTHPOBAaHO OTCTAMBATh CBOIO TOUKY 3PEHHUS, ACTIaTh 00OCHOBAHHBIC BHIBOIBI.

4.3.2. IlpumepHblil MepevYeHb BONPOCOB, 3a0asaemsvix NMPHU NMPoLeaype 3aIUThl BbIIYCKHOM
KBAJIH(HUKAIHOHHOH padoThI

1. Yem BsI pykoBoacTBOBaNIMCH pU BeIOOpE TeMbl BKP?

2. B xakux Bupax Oynaymied mnpodeccHoHaIbHON IesSTeIbHOCTH BBl MOXeTe HCIOoIb30BaTh
pe3yJbTaThl IPEACTABICHHOTO UCCIIEJOBAHUS?

3. Hag xakoit yacteio BKP pabora BeI3Bana onpe/eieHHbIe 3aTpyAHCHUS U TOTpeOoBasia O0IbIIEro
KOJINYECTBA BPEMEHH Ha BBINIOJHEHHE (1104eMy?)?

4. Kakue ObUIM CIOXXHOCTH B paboTe C HAYYHOH JUTEPaATypoil W JPYTHMMHU HCIIOJIb30BAaHHBIMH
UCTOYHHUKAMU MH(pOpMauu?

5. Kakue uctounnku (kakux aBTOpOB?) ObUIM HamOOJIEe BAXKHBIMH B PACKPBITHH TEOPETHUECKUX
acreKToB paboThI?

6. Ha xakue ncrounnku Bel onupaeTech A 10Ka3aTeIbCTBA CBOCH TOUKH 3pEHMUs?

7. JlaliTe KpaTKyI0 XapaKTepUCTUKY OJHOT'O U3 UCIIOJIb30BAaHHBIX HCTOUHHUKOB.

8. Kakue anekTpoHHBIC pecypchl ObLITH HCIIOB30BaHbI py Hanrcanuu BKP?

9. Kakum nporpaMMHbIM 00€CIIEYeHHEM BbI IOJIb30BAIUCH NP CO3AaHUU pabOThI (IPUIIOKEHHUS,
ecim ecth)? (MS Word, EXCEL, PowPoint)

10. I'me cTyaeHT mpoXoJausl MPOU3BOJCTBEHHYIO U 3KCIIEPTHO-aHAIUTHUYECKYIO MPAKTUKY, U YeM
PYKOBOJICTBOBAJICSI IIPH BBIOOpE 0a3bl MPOBEJACHUS IPAKTUKN?

11.Kakue ocHOBHbIE HOPMAaTHBHO-TIPABOBBIE JOKYMEHTHI SIBJISIOTCS OCHOBOM JUIsl HATMCAHUS TEMBI
BKP?

12. Kakue ocHOBHbIE MpoOJIEeMbl MOXHO BBLAEIUTH IO TeMe HccieloBaHUA? (€CU CTYyAEHT He
OTpa3uJjl UX B IPOLECCE 3alLUThI UM Ha3Bal HE BCE).

13. Yto cTano UCTOUHUKOM IIPUMEPOB U3 MPAKTUKU?

14. Nmeer nu CTyAeHT MyOJuKalMU WIKM BbicTynal Ha koHpepeHuuu no teme BKP 3a nepuon
oOyueHwus?

15. Yem o0ocHOBaH BbIOOP METO/I0B B IaHHOM pabote?

16. KTo 13 oTeyecTBEHHBIX (3apyOeiKHBIX) HccieoBaTeael MpuaepKUBAeTCsl MHOM TOUKU 3peHUs
Ha paccMaTpuBaeMyro podiaemy?

17. B 4yem aKkTyaJlbHOCTb TEMbI B HAYYHOM IJ1aHe?

18. Kakue BUIBI HCTOYHUKOB OBUTH UCIIOJIb30BaHEI B paboTe?

19. Kakoif MeTo0JIOTMUeCKUil MOAX0 ] MCHOIb30BAJICS MPU PACKPBITHH Mpodaembl? OO0CHYMHTE
11€J1€C000Pa3HOCTh €r0 MPUMEHEHUS.

20. bbutn mu anpo6upoBansl pe3yiabTatel BKP Ha HayuHBIX KOHpEpeHIHX?

21. Beutn mu anpobupoBanbl pe3yibratel BKP B hopme HaydHBIX MyOmuKamnmii?

22. Bo3aMosxHO 111 mpuMeHenue pe3yiabratoB BKP B ynpasnenun opranusanueii?

23. Bo3morxHo i mpuMenenue pe3yabTatoB BKP B apxuBHOM nerne?

24. VImeer JIA CTYJEHT JKETaHUE TTPOJIO/DKUTE PaboTy Ha/l BEIOpaHHOW TeMO¥?

4.3.5. [IpumMepHbIe TeMbl BBINMYCKHBIX KBATH(PUKATHOHHBIX PadoT
1. MeToauka v mpakTHKa CTaHIAPTU3ALMHU U YHUPUKAIIMH JJOKYMEHTOB.

2. Opranu3zanus v TEXHOJIOTUs IOKyMEHTAIlMOHHOTO 00ecrieueH sl yrpaBieHus (Ha mpuMepe
MPENPUATHS, OpTaHU3aLUH, YUPEKIACHUS).

3. Hayuno-ucropryeckas v IpakTHIeCKast IEHHOCTh JJOKyMeHTa. OCOOEHHOCTH OIICHKH
JIOKyMEHTA.

4. ITpobGnembl opraHu3anuy paboThl apXrBa YUpEKIACHU (IPEIIPUATHS).
5. CoBpemeHHbIe TexHOI0ruu opranuzauuu JJOY Ha npeanpusTi.

6. OcobenHocTH opranm3anuu padboTsl ity k061 JIOY 1Mo KOHTPOITIO 32 UCTIOTHECHHEM JJOKYMEHTOB.
7. DNeKTpOHHBIN TOKyMeHTO000poT. [IpenmyIiecTBa 1 HEJOCTATKH (Ha TPUMEpPE OpraHU3aliH,
HOPENPUATHS, YUPEKACHUSA).



8. Opranuzanus pabots! ciayx0b1 IOY Ha npeanpusTin (YUperKaeHIH).

9. IIpob6yiema onTuMuU3aLKK Mporecca OPOPMIICHUS U BEACHUS JTUYHBIX 1€ COTPYAHUKOB
npeAnpusTHs (OpraHU3aInun).

10. ITpo6iemMbl OpraHu3auy PamOHAIBPHOTO TOKYMEHTO000POTa Ha MPEANPUATHH (YIPEKICHUN ).
11. Opranu3anust onepaTUBHOIO XpaHEHUs JOKYMEHTOB IPEINPUATHS (YUPEKICHUS).

12. TIpoGneMbl COBEPIICHCTBOBAHUS BEICHUS KaIPOBOTO JISIONPOU3BOJICTBA HA MPEAIPUITAN
(YupexneHun).

13. OcobeHHOCTH 3alUThI IEPCOHABLHBIX JTAHHBIX B KQJAPOBOU CITYKOE.

14. OcobeHHOCTH TEXHOIOIUHU MOATOTOBKU JOKYMEHTOB U €]l ISl C1a4M B apXUB IPEAIPUATHS
(YdpexneHus) ¥ rocyJapCTBEHHBIN apXUB.

15. IIpaBoBoOeE perynupoBaHue Iporecca JOKyMeHTooO0pazoBaHus. Pa3paboTka opraHi3aliMOHHO-
MIPABOBBIX JTOKYMEHTOB MPEANpUITUS (YUPEKICHHS, OpraHU3aIUN ).

16. MeTobl paniMoHAH3AIMH JOKYMEHTAITMOHHOTO 00CCIICUCHUS YIIPABICHUS HAa TIPS IITPHSITHN
(yapexxaeHun).

17. Metonuka pa3paOOTKu OpraHu3allMOHHO-TIPaBOBBIX JOKYMEHTOB, PErJIaMEHTUPYIOLINX
JIOKYMEHTALMOHHOE 00ecTeYeHre YIPaBICHUs YUPEKICHNUS (OpraHu3aluu, IPEeIIpUsTHs).

18. Opranuzanus paboTsl C 00palIEHUSIMU TPAXKAAH B YUPESKICHUH (IPEANPUATUH, OPTaHU3AIIH )

19. MeTouka U MpakTUKa BEACHHUSI ICIIOBOU MEPETIMCKHU B YIPESKICHUU (IIPESATIPUSATHH,
OpTraHHu3aInm)

20. OcoOEHHOCTH cHCTEMATH3AIUHU IOKYMEHTOB B TEKYIIIEM JCIIOMPON3BOACTBE U 00CCIICUeHUE
COXPaHHOCTH IOKYMEHTHOU MH(MOPMAIIMH B YUPEKICHUH (IPEANPUITHH, OPTaHU3AIHH)

21. I[OKyMeHTI/IpOBaHI/IC ACATCIIbHOCTU I'OCYAapCTBCHHBIX yqpemueHI/Iﬁ

22. JIOKyMEHTHPOBAHHE JIEATEILHOCTH aKIIMOHEPHBIX OOIIECTB.



4.4. Kputepum OlleHMBAHUSA BbIIYCKHOM KBAJIH(PUKALMOHHOH PadoThI

YpoBeHb
OLICHUBAHHUSI

Kpurepnii onieHnBanus

OILICHKa

Hynesoii ypoBeHb-
KOMIICTCHIINH HE
c(hopMHUPOBaAHBI

OTcyTcTBHE 3HAHUHN, YMCHUH, HABBIKOB Y CTYICHTAa B PAMKAaX COJICP>KaHUS BBIITYCKHOM
KBaJTM(UKAITMOHHON paboThl. CTyIeHT oKa3al pparMeHTapHbIC 3HAHUS B PAMKAX COJICPIKAHHSI
BBIITYCKHOW KBAJIM(UKAIIMOHHON PabOThI; 3HAHUS OTJCIBHBIX TUTEPATYPHBIX HCTOYHHUKOB,
BBIITYCKHOW KBATH(DUKAIMOHHOW PabOTHI, a TAK)KE HEYMEHHE HCII0JIb30BaTh HAYYHYHO
TEPMHUHOJIOTHIO, HATMYHE B pabOTE rpyOBIX CTPYKTYPHBIX OIIMOOK M HECOOTBETCTBYIOIICE
TpeboBaHUsAM 0OPMIICHHE.

HeBbinmonHenue KBaJ'II/I(bI/IKaI_II/IOHHbIX 3aI[aHPII>i B paMKaXx COOTBETCTBYIOIIINUX KOMHGTGHHHﬁ,
OTCYTCTBHEC OTBCTOB Ha BOIIPOCBI KOMHUCCHH.

CdopmupoBaHHOCTh KOMIETEHLIUN HE cooTBETCTBYET TpeboBaHusiM ®I'OC BO; BbIyCKHUK HE
TOTOB pelarh NpoecCHOHAIbHbIE 33/1a4 B COOTBETCTBUU C BUIAMHU IPOPeCcCHOHATbHON
JESITENBHOCTH.

HEYIOBJICTBOPUTEIIBHO

Hwuskwii ypoBeHb

CryeHT noka3ajl HeIOCTaTOYHO MOJHBIA 00beM 3HaAHHUM B paMKaXxX COJIepKaHUs BbIITYCKHON
KBaJIN(DUKAIIMOHHOM paboThl; paboTa ¢ CYIECTBEHHBIMU CTPYKTYPHBIMU, IMHIBUCTUUECKUMHU U
JIOTHYECKUMHU OIINOKaMHM; ci1ab0e BiIaJleHNe HHCTPYMEHTApHEM IMIIUPHUUECKON 4acTH paboThl,
HEKOMIIETEHTHOCTb B IIPOBEJCHUH UCCIIEI0BAHNS; HEYMEHUE OPUEHTUPOBATHCS B OCHOBHBIX
TEOpHsIX, KOHLENIMAX U HAPaBJICHUAX MTPOOJIEMBbI, pACCMOTPEHHOH B BBIITYCKHOM
KBaJIN(PUKAIIMOHHOM pabore.

K BrImTyckHOM paboTe UMEIOTCS 3aMedYaHus 10 COJEPKaHUI0, 110 TIIyOMHE MPOBEICHHOTO
uccienoBanus, pabota ohopMieHa HEaKKypaTHO, paboTa J0JI0KeHa HeyOeIUTeIbHO, HE Ha BCE
MPEJIOKEHHBIE BOPOCHI ITAaHBI YIOBICTBOPUTEIHHBIE OTBETHI.

KBaJ'II/I(bI/IKaI_[I/IOHHBIe 3aaHud B paMKaxX COOTBCTCTBYIOIIUX KOMIIETEHITUM BBHIIIOJHEHBI YaCTUIHO
C(I)OpMI/IpOBaHHOCTB KOMIIETECHITUMN COOTBCTCTBYCT Tpe6OBaHI/I${M KOMIIETEHTHOCTHOM MOACIIN,

BBIITYCKHUK CITIOCOOEH peliaTh OnpeeeHHbIe TPodeCcCHOHAIbHbIE 33]Ja4l B COOTBETCTBUU C
BUJIAMHU IPO(ECCUOHATBHOM eITEIEHOCTH.

YAOBJICTBOPHUTECIILHO

Cpennuii ypoBeHb

CTYILCHT ImoKas3ajl JOCTATOYHO IMOJHBIC U CUCTCMATU3UPOBAHHLIC 3HAHUS B paMKaXx COACPIKAHUA
BBIITYCKHOW KBAJIM(PUKAITMOHHON paOOTHI; MCTIOJb30BaHUE HEOOXOIMMOM HAYYHOU TEPMHUHOJIOTHH,

XOPOIIO




CTHJIMCTUYECKH TPAMOTHOE, IOTUYCCKH MPABUIHLHOE U3JI0KEHUE TEKCTa, YMEHUE JIENIaTh
000CHOBaHHBIC BBIBOIbI; BIIQJICHHE MHCTPYMEHTAPUEM BBITTYCKHOW KBaTU(UKAIIMOHHON paOdOTHI,
YMEHHE €r0 UCIOJIh30BaTh B PEIICHUH NMPO(ECCHOHABHBIX 3a/1a4; YMEHUE OPUEHTHPOBATHCS B
0a30BBIX TEOPUSX, KOHIICTIIIHUAX W HAMIPABJICHUAX MPOOIEMBI PACCMOTPEHHOU B BBIITYCKHOM
KBaTM(UKAITMOHHON paboTe.

KBaJII/I(i)I/IKaI_[I/IOHHBIe 3aaHusd B paMKax COOTBCTCTBYIOIIUX KOMHGTCHHI/Iﬁ BBITTOJIHCHBI HAa
A0CTAaTOYHOM YPOBHC

ChopMupoBaHHOCTb KOMIIETEHIIMNA COOTBETCTBYET TPEOOBAHUSAM KOMIIETEHTHOCTHOM MOJIeIIN;
BBIITYCKHUK TOTOB CAMOCTOSITENIFHO PelIaTh CTaHIapTHBIE MPO(EeCcCHOHANBHBIC 339U B
COOTBETCTBHUH C BHJIAMH MTPOHECCHOHATILHON e TEITBHOCTH.

Bricokuii ypoBeHb

CTy,Z[CHT IIOKa3ajJl CUCTCMATU3UPOBAHHLIC, FHY6OKI/I6 U TIOJIHBIC 3HAHUS 1O BCEH HpO6J’I€M€,
paCCMOTpeHHOﬁ B BBIHYCKHOﬁ KBaHHq)HKaHHOHHOﬁ pa60Te; TOYHOC HUCIIOJIBb30BaHHUEC Haquoﬁ
TCPMHUHOJIOTNH (B TOM YHMCJIC HA MHOCTPAaHHOM $I3I)IK6), CTUIIUCTUYCCKH I'PaMOTHOEC, JIOTHYCCKHU
IIpaBUJIbHOC U3JI0KCHUC pa6OTLI;

Brnanenue nHCTpyMeHTapueM SMIUPUYECKOTO HCCIeI0BaHus, paboTa rIyOOKO U MOJTHO OCBEIIAET
3asBJICHHYIO TEMY, T.€. B pa0OTe MpEICTaBIEHbl BCE UCCIEJOBAHUS 110 IPOOIEMaTHKE, IPUBEICHBI
TeopeThyeckre 000CHOBaHMS IPaMMAaTHYECKUX, IEKCUUECKUX, CTUIIMCTUYECKUX U UHBIX
0COOEHHOCTEH, 0003HaYEHHBIX B TEME BBIITYCKHON KBaTU(UKALMOHHON pabOThI;

KBanudukaoHHble 3a1aHUs B paMKaX COOTBETCTBYIOIIUX KOMIETEHIIMH BbIMOJIHEHbI B TIOJTHOM
0o0BbeMe Ha BHICOKOM YpPOBHE.

Copep:xaHue BbITYCKHON pabOTHI JOJI0KEHO B KpaTKOil (popme, mocae10BaTebHO U JJOTHYHO,
JlaHbI YETKHE OTBETHI HA BOIPOCHI, noctasieHHble wieHamu ['AK (I'ocyaapcTBeHHOM
aTTeCTallMOHHONW KOMHUCCHH)

C(I)OpMI/IpOBaHHOCTB KOMHCTCHL[PIIZ COOTBCTCTBYCT TpeGOBaHI/IHM KOMIIETEHTHOCTHOM MOJICIIN,
BBIITYCKHHK I'OTOB CAMOCTOATEIIBHO PC€IIATE CTAHAAPTHLIC U HECTAHAAPTHLIC HpO(i)eCCI/IOHaJ'II)HLIe
3aJa4u 110 BUgam HpO(I)CCCHOHaHBHOﬁ ACATCIIBHOCTU.

OTJIMYHO




4.5. Metoan4ecKue peKOMEeH/Ialli 1 10 MOATr0TOBKE BHINYCKHOM KBAJIN(PHKANMOHHOI padoThI
U ee 3a1uTe

Brimyckatonmue kadenpsl pa3padaThlBalOT M IpEASaraloT TEMAaTUKy OakalaBpcKHX palor.
Ilepeuenbr TeM HE SABISETCS HCUEPHBIBAIOIIUM, JIOINYCKAETCSd HEKOTOPOE OTCTYIUIEHHE OT
NPEUIOKEHHON Kadenpoil TeMaTWKH NpU YCIOBHHM YTBEPXKICHHS JAHHOM TEMbl HAyYHBIM
pykoBoauTeneM. BeiGop TeMbl MOXKET ObITH O0YCIIOBIIEH TEMAMU PAaHEE BBIMOJIHEHHBIX CTYJIEHTOM
KypCOBBIX pa0oT, 3aHATUAMHU B HAYYHOM KPY>KKE, OIIBITOM MPAKTUYECKOH paboTHI.

[Tocne BBpIOOpa Tembl HEOOXOAMMO HamMHUcaTh 3asBICHHWE Ha KMS 3aBeIyloHIero Kadeapoil, c
yKa3aHUEM BBIOpAaHHOH TeMbl M (aMUIMHM HAayYHOTO PYKOBOAMTENS. 3asBICHHUE IEpelacTcsi B
nekanar UMOMU HHI'Y u yueGHOMY MacTepy Kadeapsl.

[Tocne yTBepxkaeHUS TeMbl HEOOXOIUMO COCTAaBUThH IUIAaH PAaOOTHI — 3TO IMOCIEI0BATEIHHOCTD
pacrojioXeHus: OCHOBHBIX uyacTeil. [lman nomxeH oTpaxkaTh cojepkaHue pabotel. [lnan
COCTABJISIETCS. CTYACHTOM CaMOCTOSITEIIBHO C y4E€TOM LIEIIU U 3a7a4 MCCIIEOBAaHUs, KOPPEKTUPYETCS
U YTBEpXKIAeTCsl Hay4HbIM pyKoBoauTesneM. [1nan B mpoiecce ucciaenoBaHusi MOKET U3MEHATHCA U
JIOTIOTHSATBCSL.

[Tnan paboThl yka3bIBaeTCs B oriiaBieHUU. Ha3BaHue ri1aB He JOHKHO MOBTOPSITH Ha3BAaHUE TEMbI
BCEil paboThI, a Ha3BaHWe maparpadoB HE JOJDKHO MOBTOPSTH HAa3BaHWE TJIaBbL. B ormaBieHuu B
XPOHOJIOTUYECKOM MOCIIeI0BATEILHOCTH JAIOTCS BCE Ha3BaHUs CTPYKTYPHBIX YacTel OakamaBpCKoi
paboThI ¢ yKa3aHUEM HOMEPOB CTPAaHHMII.

BreinyckHas kBanudukanuonHas pabora OakajgaBpa UMEET CIEIYIONIYI0 CTPYKTYpPY: TUTYJbHBIH
JWCT, OIJIaBJICHWE, BBEJCHUE, OCHOBHAs 4YacTh W3 3-4 TJiaB, MOAENEHHBIX Ha maparpadsl;
3aKiIr0YeHUE; OMOIMorpaduuIecKuii CIUCOK; MIPUIIOKEHUS (€CIIM TAKOBBIC UMEIOTCS ).

BBeneHue sBISCTCS Ba)XKHOM COCTaBHOM YaCThIO KaXKI0W paboThl. BBeneHHEe OIDKHO COJNEpKaTh
OIICHKY COBPEMEHHOT'O COCTOSIHHSI U30paHHOW TEMBI.

B HeMm orpaxaercss 000CHOBaHHE BBIODAHHOW TEMBI, €€ AaKTyaJbHOCTb HCCIIEIYyEMON TEMBI,
COCTOSIHME pa3pabOTaHHOCTM B HayKe HCCleAyeMod mpoOjeMbl ¢ yKazaHueM Haubosee
(byH1aMeHTaJIbHBIX TPYJOB CIIEUAINCTOB, a TAKXKe:

- LI€JIb UCCIIEIOBAHMS;

- 331441 UCCIICJOBAHMS

- 00BEKT HCCIIeIOBAHUS;

- IPEAMET UCCIICAOBAHMS,

- METOJIOJIOTHSI U METOJMKA UCCIIEIOBAHHNS;

- Hay4Has ¥ NpaKkTU4yecKasi 3HaUMMOCThb pabOThl;

- CTPYKTYypa.

O030p NCTOYHUKOB U JIUTEPATYpPHI [0 TEME UCCIIEI0BAHUS MOKET OBITh BKJIFOUEH B TEKCT BBEJICHUS
win (TIpU 3HAYUTENBHOM 00beMe) BbIJIETICH B OTACIbHBIN Maparpad uiuv riaBy.

AKTYaJIbHOCTH TeMbl paOOThl - 3TO OINpeAeNeHNEe BaKHOCTH HCCIeAyeMO MpoOjaeMbl ¢ TOUKU
3peHUsl TEOPUM U TPAKTUKH, COCTOSHUE pa3pabOTaHHOCTU BBIOPAHHON TEMBbI, OTpa)K€HHE €€ B
CIEMAJIbHOM JINTEPATYPE.

Lenab BBINYCKHON KBAJIM(PUKANMOHHON PadOTBI - 3TO TO, K 4YeMY CTPEMMTCS, YEr0 XO4eT
JIOCTUYb CTYAEHT CBOECH UCCIIEI0BATEIBCKON AEATENBHOCTBIO.

3amayu BBINYCKHOM KBaJM(pUKANUOHHON padoTbl. Ha ocHOBE 1enu OnpenensaroTcss OCHOBHbBIE
3aJa4u, KOTOpbIE TPeOYyeTCsl PelIUTh B MpOLecce ee NOCTUKEeHU. 3aiaun GOopMyYIHPYIOTCS B BUC
Nepeyucyienns (U3y4uTh..., OINUCATh..., YTOUHUTh U JIONOJHUTH ITOHUMAaHHE..., BBISIBUTE...,
CHCTEMaTH3UPOBATh..., pa3paboTark....). KomuuecTBo 3agau MOXKET AMKTOBATbCA TIJIaBaMM WU
naparpadamu paboThl.

O0beKTOM HcC/IeOBAHMA BBICTYNaeT Oosiee MIMPOKOE MOJe HCCIeTOBaHUN, BHYTPH KOTOPOTO
pacnionaraercs tematuka BKP.

IIpeamet uccae0BaHUA - ONPENENSIET TO, YTO HAXOAUTCS B TPAHUIIAX 00BEKTA U 00YCIOBIUBAET
COJIEpKaHUE UCCIIETOBAHMS.



MeTono0orusi MccaeIOBAHMA - O3TO CHCTeMa NPUHIUNOB (OOBEKTHMBHOCTH, HCTOPHU3MA,
CHCTEMHOCTH) U METOJIOB (CIIOCOOOB), HCIIOJIb3YEMBIX ISl IO3HAHUS TPEAMETa UCCIICIOBAHUS.
MeToauka McC/Ie0BAHUSA - 3TO KOHKPETHBIE METO/IbI, KOTOPbIE MCIIOJIb30BaHbl IIPU IPOBEIECHUU
UCCIIEIOBATEIbCKONW PabOTHl (HAmpUMep, CPaBHUTEIBHO-UCTOPUUECKUH, UCTOPHUKO-TEHETHUECKUH,
CTaTUCTHUYECKUI U Ap.).

HopmaTuBHbIe HCTOYHMKH, Ha KOTOpbIX Oasupyerca paborta, Hampumep, Koncturynums
Poccuiickoii ®enepanun, MeXayHapOIHO-IIPABOBbIE aKThl, (hefepaibHble KOHCTUTYLMOHHBIE U
(benepanbHbIE 3aKOHBI, 3aKOHBI CyObeKTOB PD, MoA3aKOHHBIE aKThI, B TOM YHCIIE JIOKAJbHBIC aKTHI.
HcTopuorpadus (iureparypa mo npodaeme) — 370 MoHorpaduu, y4eOHUKH, y4eOHBIEC TOCOOHUSI,
HayYHBIE CTaThH yUEHBIX, aBTOpedepaTsl U AUCCEPTALUH, CIOBAPH, SHIUKIONECINH.

M cTOoYHMKH — pa3JInyHble TEKCThl JJOKYMEHTOB, JIOTOBOPOB, MHUCEM, Xkajlo0, 3asBICHUM, TaHHbIE
COLIMOJIOTHYECKUX OINPOCOB M CTaTHCTUYECKHE [aHHBIC, pPE3yJbTaThl WHTEPBBIOMPOBAHUS U
AQHKETHPOBAHUS MPAKTUUYECKUX PAOOTHUKOB U Jp.

Hay4yHasi 1 npakTuyecKasi 3HAYMMOCTh PadoThl 3aKJIIOYACTCA B TOM, KaKOe 3HAYCHHE MOTYT
UMETh T€ pPe3yJbTaThl, KOTOpbIE IOJIY4YEHbl B XOJ€ HCCIIEAOBAaHUS, IJ€ OHUM MOTYT HOJYYHTb
NpUMEHEHHE Ha MPAKTHKE.

O0bEM BBeneHus — 3-5 cTpaHuil.

OcHoBHasi yacTb. OCHOBHasi 4acTb pabOTBHl COCTOMT M3 HECKOJBKMX TJIaB M maparpadoB (Kak
npaBuio, 2-3 miaBbl). B cooTBeTcTBUM € H30paHHON CTPYKTYypOil, B HHUX IOCII€A0BAaTEIbHO
paccMaTpUBAIOTCSl  KJIIOUEBBIE TEOPETHUECKHE AaCHeKThl TMpoOIeMbl Ha OCHOBE aHaIHM3a
3aKOHOJATEJIbHbIX MCTOYHMKOB M Y4eOHOW, Hay4yHOH JHTEpaTyphl, SMIHUPHUYECKUX JIAHHBIX,
HCTOPUYECKHE aCIEKTHl TEMAaTHUKU Pa0OThI, CPAaBHUTEIBHBIN aHAJIH3 aHAJOTHYOW MPOOJIEMATUKU B
3apyOexHbIX cTpaHaxX. KOHKpeTHOe cojiep)kaHue HMX 3aBUCUT OT MpoOiIeMaTHKU paboThl U Kpyra
HCCIIETyeMBIX BOTIPOCOB.

[To xony wu3nokeHHs: 0OOCHOBBIBAIOTCSI BBIBOJbI, BHOCSTCS HPEJIOKEHUS U PEKOMEHJAlMU II0
COBEPILICHCTBOBAHUIO IOKYMEHTAIIMOHHOTO 00ecrieueH sl YIpaBiIeHUs U(WIH), apXUBHOTO JIeNa.
[Tpyu Hamucanuu paboTHI clenyeT NPUIACPKHUBATHCA HAYYHOTO CTWIS M3JIOKEHHMs MaTepuana,
JIMIIEHHOTO YMOIMOHAJIbHON OKPACKH.

B Tekcte Hay4HOI paboTHI cieyeT ynoTpeOIsaTh TONBKO OOIIENPUHATHIE COKPAIIEHHS.

[lpn Hammcanum OakamaBpCKOW paOOTHI CTYIEHTOM JIOJDKHBI OBITH HCIOJIB30BAHBI TPYIBI
COBPEMEHHBIX YYEHBIX, MOHOTpaduu, Mocodus, cTaTbl U3 KypHAJIOB, COOPHUKU HAYyUHBIX TPYAOB,
cTateil, Marepuansl KoHpepeHuuii u np. Ilpu ucnomp3oBaHuum B paboTe HAay4HBIX cTaTei
JKeNaTeJIbHO UCIIONIb30BaTh CTaThH, OIyOJIMKOBAHHBIE 32 TIOCIIEHHUE MATh JIeT.

3akir0o4eHue — 3TO 4acTh pabOTHI, B KOTOPOH MOJBOASATCS 0O0IIME UTOTM padOThl. 3aKiIrO4YeHHE
JIOJDKHO COZIep)KaTh OCHOBHBIE TEOPETUYECKHE BBIBOJBI M OTpa)kaTb T€ IOJOXKEHUS, KOTOpbIE
OCBEILIEHbl B OCHOBHOM 4acTu paboThl. 31ech ke IOKHBI ObITh C(HOPMYIHPOBAHBI BBIBOJBI U
NpPEUIOKEHUs, HaNpaBiICHHblE Ha COBEPLICHCTBOBAHHWE JIOKYMEHTAI[MOHHOTO oOecredyeHus
yHOpaBieHus U(Uiu) apXuBHOToO Aena. [lo 00beMy 3akitoueHne cocTaBisieT 3-5 CTpaHuLL.
Wudopmanus, conxepkamasicss B 3aKIIOUYEHHE, MOXET OBITh IOJI0)KEHAa B OCHOBY 3all[UThI
OakanaBpCcKOi pabOTHI IPU YCTHOM JIOKJIAJIe CTYICHTA.

bubanorpadguyeckuii cnmcok — 310 00s3aTeNbHAs YacTh paboThl. OH naeT mpeacTaBiieHue o0
YPOBHE  MCCIIEOBATENbCKOM  JEATENbHOCTH  CTYJEHTa, O  COOTBETCTBUM  HMCTOYHHKOB
paspabaTeiBaeMoOi mpobsieMe, 00 UX COBPEMEHHOCTH M O HAYYHOU MO3HIIMH aBTOpa 1Mo M30paHHOM
TEMe.

bubnuorpaduueckuit cnucok 0ObIYHO BKIIOYAET B CeOsl:

-HOpPMaTHBHBIE ITPABOBBIE aKThI, PACIIOJIATAIOLIHECS IO IOPUIUUECKOM CHlIE;

-HayYHYI0 JIUTEpPaTypy W MaTephaibl MEePHOAMYECKON TIeYaTH, KOTOpBIC pacrojararoTcsi 1o
andaButy (epBoii OykBe (haMHIIMU aBTOpPA WJIM Ha3BaHUS UCTOUYHUKA);

-IIPaKTHYECKUE MaTeprallbl (HapuMep: CTaTUCTUYECKHE JaHHbIC U JIp. ).

B kaxnoit pyOpuke HyMepauus caMoCTOsITeIbHAs.



B crnucok smrepaTypbl BKIHOYAKOTC UCTOYHUKH, U3YYEHHBIE CTYACHTOM B IIPOLECCE MOATOTOBKH
paboThl, B TOM 4YHCIE, B 00s3aT€ILHOM IMOpPSIKE, U T€, Ha KOTOPHIE OH CCBHUIACTCS IO XOAY
HanucaHusi paboThl.

Ipuao:xkeHus — IpeaCTaBISAIOT cO00M BCIOMOTaTeNbHBIA MaTepua, KOTOPbIi HOCHT

NOPUKIAJAHOM MM WUIIOCTPUPOBAHHBIA XapakTep. B KkauecTBe NpPUIIOKEHUH MOTYT OBITh:
pa3jMyHble WIIKOCTPALMU; TaOJMLbI; CXEMbI; AUarpamMMbl; aHKETHI; ONPOCHBIE JHMCTHI U HHBIE
BCIIOMOTaTeIbHbIE MOACHEHMsI, pacyeTsl U T.A4. [Ipy Hanucanuu paGoThl O TEKCTY JOJKHBI OBITh
CCBIJIKM Ha KOHKPETHBIE NIPUIIOKEHUS C YKa3aHUEM Ha UX HOMEp U cTpaHully (mpuioxkenue Ne 1, c.
2 u 1.1.). Bce nmpuinoxkeHuss HyMepyroTCsl M JJOJKHBI UMETh TEMAaTHUECKUE 3aT0JIOBKU.

MPEJBAIIIATA WU 3AIIMTA BBINYCKHONH KBAJIWM®UKAIIMOHHOM PABOTHI
BAKAJIABPA

[ToaroroneHHas k 3amure padoTa JOJKHA MPOUTH MPE3aIlUTy. 3a1a4a NpeA3aluThl - IpoBepKa
COOTBETCTBHUS BBITYCKHOH pPabOThl HOpMaM M TPEOOBAHUSAM, YCTAHOBJICHHBIM B JICHCTBYIOIINX
rOCyapCTBEHHBIX CTAaHJAPTaX U HOPMATUBHBIX aKTaxX BBICHIEH IIKOJIBI.

Ha ocHoBanum anamuza cojepkaHusi paOOTbl M I0OCJIE€ IPOXOXKACHUS Mpen3allluThl HayuHBIH
PYKOBOJUTENb IMILET OT3BIB M pEIIaeT BOINPOC O JONYyCKe K 3amure B [ocynapcTBeHHOU
HK3aMEHALlMOHHON KOMUCCHUMU.

PykoBoauTens BBITYCKHON KBaJU(UKALMOHHON paOOThl HE MO3AHEE, YeM 3a 5 THeH A0 3aluThl
npenocrasisieT B 'AK or3eiB (IIpunoxxenue 1) o pabore oOyuaroiierocss B nepuoji MOJATOTOBKU
BBITYCKHOW KBaJIM(UKAMOHHONW paboThl. B 0T3bIBe HayuyHBI PYKOBOJIUTENb OTMEYAET €e
JIOCTOMHCTBA, HEJOCTaTK{, HaJW4YM€ WIM OTCYTCTBHE HENPAaBOMOYHOI'O 3aMMCTBOBAaHUS M
oueHuBaer pabory. Ilpm oOHapyxeHMM B  BBIIYCKHOM  KBanu(UKaLMOHHOW  pabote
HEMPAaBOMOYHOTO 3aMMCTBOBAHHMSA, BBITyCKalomas Kadeapa MpoBepsieT SJIEKTPOHHBIA BapHaHT
paboThl Ha JIMLUEH3UOHHOW Mporpamme «AHTHUIUIArHaT», JOCTYN K KOTOpOH oOecreyuBaer
VYupasnenne nadopmaruzanuun HHI'Y. /lanHbIe 10 IPOIIEHTY 3aMMCTBOBAaHUI MTPOCMATPUBAIOTCS,
OIIMOKM TPOrpaMMbl BPYYHYIO KOPPEKTHPYIOTCS HAy4YHBIM pPYKOBOAMTEIEM WJIM HHBIM
npencraButeseM kadeapsl. @opmaTsl NPEACTABIECHUS BBITYCKHBIX KBATU(PUKALMOHHBIX padOT AJs
IPOBEPKU IporpamMMoit «AHnrturuiaruat txt, doc, rtf mwimm pdf ¢ BO3MOXXHOCTBIO JOCTyNa K TEKCTY.
Pexomenayemslit npoyenm opueunanvrnoco mexkcma nis BKP ycranaBnuBaercst paxkynbreroM. s
BKP marucrpa npoueHT OpuruHaIbHOCTHU JOJKEH COCTaBIATh HE MeHee 60%.

OT3bIB U OTYET O MPOBEPKH PabOTHI B cUCTEME «AHTHUIUIArHaT» BKJIAJbIBAIOTCS B BBITYCKHYIO
pabory.

3amurta BKP Marucrpa npoBoautcst Ha oTkpbiTOM 3aceqanuu ['AK.

[TepBoe coBO MpeaOCTaBISAETCS CTYACHTY, BPEMs €ro BBICTYIIJICHUS JI0JKHO COCTaBJIATh HE Oosee
10 muHyT. B CcBOEM JOKiaZe BBICTYHNAIOUIMII pAacKpbIBA€T aKTYyaJbHOCTh BBIOPAHHOM TEMBI,
OCHOBHYIO IIeJIb M OOYCIIOBJIEHHBIE €10 KOHKPETHBIE 3aJjaud, OCBEIIAeT HAy4YHYI0 HOBH3HY
pe3yNbTaTOB HCCIIENOBaHUs, OOOCHOBBIBACT TIOJIOKEHUS, BHIHOCUMBIE Ha 3allUTy, U UX
OpakTU4Yeckoe Hcrosib3oBaHue. g  olecredyeHuss HArsiIHOCTH — COJEpKaHUs  JOKJana
oOydarolerocss ero Ienecoo0pasHo MPOMJUTIOCTPUPOBATh CilailaMu TMPEe3eHTAlUH, IUIaKaTaMu,
pa3gaToyHbIM MaTepUaioM M T.I. f3BIK JOKIaza AODKEH XapaKTepU30BaThCsl KPaTKOCTHIO,
MIPOCTOTOM, JIOTUYHOCTBIO M3JI0KEHHsI. XOpolllee BIeUaTIeHHe MPOU3BOAUT JOKIIAJ, CIECTaHHbIN 10
namsTd, €O CBOOOJHBIM M JIOTUYECKH TIOCIIEAOBAaTENbHBIM  M3JIO)KEHHEM  Pe3yJIbTaTOB
HCCIIEIOBAHMSI.

Pexomenyercsi mpenBapuTeNbHO HamMcaTh JOKJIAA, OTKOPPEKTUPOBATh €ro - yOpaTh JIMIIHIONO
UHPOPMALIMIO, YCTPAaHUTh MHOT'OCIOBHE, HCIPABUTh peueBble OLIMOKH, TPAMOTHO paccUUTaTh
nperoyiaraeMoe BpeMs, 3aTpayMBacMoO€ Ha JOKJIaJ, AaKIEHTUPYsSd BHUMaHHE Ha OCHOBHBIX
nojoxeHuax. CTyJeHTy He00X0AUMO NpeABApUTEIHHO OTPENETUPOBATH JOKIAA, OOCYAUTH €ro ¢
Hay4YHBIM pyKoBoJuTeneM. [10roToBIEHHBIH TEKCT MOKHO MCIIOJIb30BaTh Ha 3alUTe.

Havare cBoe BpICTymIuIeHHE clenyeT co cloB:«YBaxkaemelid Ilpencenmarens U 4iieHBl
rOCyapCTBEHHOW HK3aMEHALlMOHHOW KOMHUCCHM, Bamemy BHHMAaHHUIO IIPEIIaraerTcsl BBITYCKHAs
KBATH(UKAIIMOHHAS padoTa Ha TEMY. ».



[Ipu ocBelieHUH CBOETO JOKJIAJa CTYJEHTY CIIEAyeT BBICTYNaTh OT TPEThEro Jjuua: «Msl mpoBenu
MCCJIEIOBAHNE, MBI MOJYYWUIU JaHHBIE U T.JI.». DTUM IMOAYEPKUBACTCS CKPOMHOCThH CTYJEHTA, a
TaKXe TO, YTO OH LICHUT OKA3bIBAEMYIO €EMY IIOMOUIb.

B nmoxnane MOMKHBI OBITH JOTHYECKHE MMay3bl (4YTOOBI MBICTH CIYIIAIONIUX MOTJH CIEI0BaTh 3a
MBICTISIMU CTYJI€HTa), ylapeHus Ha HauOoyiee 3HaYMMbIX MOMeHTaX. CTyIeHTy CleoyeT 3apaHee
OTPENETHPOBATH TaHHBIC a03allbl TOKIA A,

B 3aBepuienue nokianga KeilaTeJbHO OOBABUTH OO0 €ro OKOHYAHWU U IMOOJArofgapuTh YIECHOB
KOMMCCHH T10 3aIuTe 3a BHUMaHue: «Jloknan okonyeH. Cracu0o 3a BHUMaHUE! »

PeueBble kiniIe 1)1 COCTABJICHHS I0KIA1A:

«Bo BBeneHnN 000CHOBBIBAETCS (YKa3bIBAETCSl, OTMEUAETCS ), UTO. ..»

«MpbI ouepKkrBaeM (JieJaeM BbIBOJI, YKA3bIBAEM), UTO. . .»

«Bropas rinaBa colepKUT (BKJIIOYAET). .. »

«B TpeTbeil rnaBe npuBeneHb! (IPOaHAIU3UPOBAHBI, PACCMOTPEHBI). .. »

«Hamu ynieneno 0oJbllioe BHUMaHUE. .. »

«BaxHo# pobremMoii B Hay4HOU JTUTEpaType SABISETCA. ..»

«BMecte ¢ TeM BO3HHMKAaeT psj MpoOiieM, HE TOJYYHBIIMX BCECTOPOHHETO PacCMOTPEHUS
(u3yueHus) B HAYYHOH JIUTEpaType...»

«JlokasaHo, 4ro...»

«Y CTaHOBJIEHO, YTO...»

«bonpmoli 00beM W3YYCHHONW HAMHU HAYYHOW JUTEPATYphl, MOCBSIICHHOH... TO3BOJIACT CACIAThH
BBIBOJI, YTO (O TOM, YTO)...»

«IIpencraBnsercsi CBOEBPEMEHHBIM. ..»

«3acimyXKMBaeT BHUMAHHUS. .. ».

Bompocel, koTopeie MOTyT OBITH 3aJaHbl CTYJIEHTY B TIPOLIECCE€ 3alUThl BBITYCKHOM
KBTM(UKAIIMOHHOM paboOThl, Kak MpPaBHJIO, HMEIOT HEMOCPEICTBEHHOE OTHOIIEHUE K TeMe
BBIMTYCKHON KBaTM(UKANMOHHOW pPabOThl W TPUBEICHHBIM B HEH pEHICHUSIM W pe3yJIbTaraMm.
KonuyecTBO 1 XapakTep BONMPOCOB B 3HAUUTEIBLHON CTETIEHU 3aBUCAT OT COAEPIKAHUS, YETKOCTH U
yOeIUTEIbHOCTH JOKIa 1a.

OTBeThl Ha BOMPOCHI YJIEHOB KOMHCCHHU JOJDKHBI OBITH KpPAaTKUMH M COAEPXKATENbHBIMH U
HayMHaAThHCA cioBamu: «brmaromapio 3a Bompoc». Ha Bompoc He 00s13aTenbHO 0TBEYaTh MIHOBEHHO.
Mo>xHO TTOMOTYaTh U 00AyMaTh OTBET. XOPOIIUM CIIOCOOOM COOpPaThCA C MBICTISIMU U BBIUTPATH
BpeMsi Ha OOJIyMbIBaHUE SIBJISIETCS BO3MOXKHOCTH TOIMPOCUTH YTOUYHUTH Bompoc. [Ipu oTBere Ha
BOINPOC YMECTHO COCNaThCS Ha aBTOPUTETHOE MHEHHE, K KOTOpOMY OJM3Ka Ballla MO3UIUs, WU
COCJIaTbCSl HA TO, YTO B BUJY OTPAHUYEHHOCTH OOBEMa HMCCIIEOBAaHMS BBl HE MOTJH JI€TAIbHO
OCTaHOBUTHCS HAa JAHHON mMpoOJjeMaThKe, BHE COMHEHHS 3acCiIyKHBAIOIIeld BHUMAaHUS B Ballei
JabHENIIEN HAYYHOU EATEIbHOCTH.

Jlanee 3aunThIBae€TCA OT3BIB pEleH3eHTa (MpeAcTaBUTENs Apyrod kadenpsl TuOO Opyroro By3a,
MMEIOIIETO YYeHYI0 cTerneHb). CTyJeHT OTBeuaeT Ha BOINPOCHI M 3aMEUaHUs DPEICH3EHTa, €CIIU
TaKOBBIE UMEIOTCSI.

Jlanee 3aunTHIBaE€TCS OT3BIB HAYYHOT'O PYKOBOIUTEIIS.

Pe3ynbTathl 3aUTHI OIIEHUBAIOTCS TI0 BCE COBOKYITHOCTH MMEIOIITNXCSI TAHHBIX, B TOM YHCIIE TIO:

- COJIEP>KaHUIO BHIMTYCKHON KBaTH(PUKAIMOHHON paboTHI;

- ohopMIIeHHIO PaOOTHI;

- IOKJIaAy CTYJIEHTa;

- OTBETaM Ha BOMIPOCHI TIPH 3aIHUTE;

- OT3bIBa HAYYHBIM PYKOBOIUTEIEM;

- pe3yabpTaTaM IPOBEPKE B CHCTEME « AHTHUILTArHAT.

['ocynapcTBeHHas dK3aMeHAIIMOHHAS KOMUCCHS TI0 3aIIUTe BBIMTYCKHBIX KBaTHU(UKAIMOHHBIX padoT
MOCJIe OKOHYAHUS MyOJUYHON 3alUThl BBIMTYCKHBIX KBaTU(DUKAIMOHHBIX pa0OT, BHIHECEHHBIX Ha
3aIIUTy, MPOCTHIM OOJBITMHCTBOM OMpEIENsieT ypOBEHb CPOPMUPOBAHHOCTH KOMIIETEHIIMH U
BBICTABIIIET OLEHKY IO Kaxaoi pabote (OTIMYHO, XOpOILIO,  YJIOBJIETBOPUTEIHHO,



HEYJIOBJICTBOPUTEIILHO) B COOTBETCTBUH C KPUTEPHUSIMHU OLIEHKH, YKa3aHHBIMU B 1. 4.3.5.B pabote
KOMHCCHUH JIOJKHO Y4acTBOBAaTh He MeHee 2/3 ee cocTasa.

B xoae mnpoBeneHus 3amUThl 3aIlONHIETCS OTACNIBbHBIA MPOTOKOJI HAa KaXKIOTO CTyAeHTa. B
IIPOTOKOJI BHOCATCSA MHEHMS WICHOB ['0CY1TapCTBEHHOM aTTECTalMOHHOM KOMUCCUU O 3aIUIIAEMOMN
MarucTepcKo JuccepTalud, ypoBHE CPOPMUPOBAHHOCTH KOMMETEHIMH, 3HAHUNH M yMEHHI,
BBIBIICHHBIX B IIpolecce ['ocy1apcTBEHHOM UTOrOBOM aTTeCTaluu, IEPEeYeHb 3aJaHHbIX BOIIPOCOB
U XapaKTepUCTUKA OTBETOB Ha HUX. Takxke B MPOTOKOJ MOTYT BHOCUTHCS OCOObIE MHEHHSI YWICHOB
komuccui. [lo pesynpraTam 3ammtel BKP odopmiisercss BeIOMOCTh ¢ yKa3aHUEM OIICHKH M YPOBHS
chopmupoBanHoctu komneteHui (IIpunoxenue 3).

Onenka chopmupoBaHHOCTH KomrieTeHIMH Ha 3amute BKP ocymiectBisercs Ha OCHOBE
conepxanus BKP, nokmazga BbITyCKHMKA Ha 3alllUTe, OTBETOB Ha JOMNOJHUTEIBHBIE BOIIPOCHI C
Y4E€TOM IPEABAPUTEIIbHBIX OLICHOK, BBICTABIICHHBIX B OT3bIBE HAYYHBIM PYKOBOJIUTEIIEM.

B cnyuyae HecopmMupOBaHHOCTH XOTS OBl OJHOM KOMIIETEHLIMH, MHTETPUPOBAHHAS OLCHKA HE
MOYET OBITh IMOJIOKUTEIHEHOM.

[To oxonuanunm [MIA TocynmapcTBeHHas aTTeCTAllMOHHAs KOMHCCHSI O HMTOraMm oOOCYKICHHUS
opopMIISIET CBOJHYIO BEIOMOCTh cdopmupoBanHocTH komrereHmili ([Ipunoxkenne 4). B
BEJIOMOCTH OTPakaeTcs:

- OIIEHKa C(POPMUPOBAHHOCTH KOMIETEHIMH MO pe3yJIbTaTaM TOCYAapCTBEHHOTO YK3aMEHa,

- OlleHKa c(hOPMHUPOBAHHOCTU KOMIIETEHIIMI, OTpa’keHHAsi B OT3bIBE HAYYHOTO PYKOBOAMUTENS U
OT3bIBE PELICH3EHTA,

- OLUEHKa C(OPMUPOBAHHOCTH KOMIIETEHUMH IO  pe3ylbTaTaM  3allUT  BBIMYCKHOMI
KBaJIM()UKALIMOHHOM paboThl.

[lo pesynpraTaMm cpaum rocsk3ameHa U 3ammtbl BKP rocynmapcTtBeHHas sK3aMeHallMOHHAas
KOMHUCCHSl TIPUHUMAET pELIeHUWEe O TMPUCBOCHUM KBanupukanuu. Pemenune odopmisercs
[TpoToKOIOM O IPUCBOECHUH KBATH(PHUKAIUH.

3areM mpuriamarTcs oOydaroluecs, U MpejaceaaTelb orjlamaeT BbICTaBICHHbIE OlleHKH. OleHka
BHOCUTCA B 3aU€THYIO KHHWXKKY, OSK3aMEHAIIMOHHYIO BEJOMOCTb 3alIUThl  BBIMYCKHBIX
KBaJIM(UKAIIMOHHBIX padOT U MPOTOKOJ 3aCeIaHUs IOCYJapCTBEHHOM K3aMEHAIlMOHHON KOMUCCHH
IO 3aIlIMTE BHITYCKHOMN KBATH(PUKAIIMOHHON pabOTHI.

['ocynapcTBeHHass JK3aMEHAlMOHHAs KOMHCCHS HAa OCHOBE pE3YyJIbTATOB T'OCYJapCTBEHHBIX
HK3aMEHOB M 3alUTHl BBIMTYCKHOW KBaIM(PUKALMOHHOM pabOThl pelraeT BOIPOC O MPHCBOCHUU
BBIIIYCKHUKY COOTBETCTBYIOLIEH KBadu(UKAaMKW U BblAaue JOKYMeHTa 00 o0pa3oBaHMU U O
KBaJTM(PUKAITIH.

[ Ilo pe3ynbpTaraM rocyJapCTBEHHBIX aTTECTAl[MOHHBIX HCHBITAaHUM 0Oydaroluiicss UMEET MpaBo
Ha aneJUIS M.

Jnst paccMOTpeHusl aneuisiqui 1Mo pe3yiabTaTaM rocy1apCTBEHHOW UTOroBoM arrecranuu B HHI'Y
CO3JAI0TCs alEUILIUOHHBIE KOMUCCUU, KOTOPBIE COCTOAT U3 IPEACENaTeNs] U YWICHOB KOMUCCHH.
['ocynapcTBeHHass aTTeCTalMOHHAs W aNEeJUIILMOHHAs KOMMCCHM JIEWCTBYIOT B TEUYCHHE
KajeHaapHoro roxa. lIpencenarenem aneisiuOHHOM KoMMCCUM sABisteTcss Pexrop wmm muuo,
Ha3Ha4Y€HHOE IIpuKa3oM Pekropa. B cocraB anemusIMOHHOW KOMMCCHM BKIIFOYAKOTCS JIMIIA,
OTHOCsIIHeCs K mpodeccopcko-npenoaaBarensckomy coctay HHI'Y u He BXopsmue B cocTaB
rOCYJJapCTBEHHBIX SK3aMEHAIIMOHHBIX KOMUCCHUH.

[ OOyuaromuiicss IMeeT MpaBo MOAATH B ANEIUIAMOHHYI0 KOMUCCHIO MMMCbMEHHYIO alleJUISAIHIO O
MMEBIIMM MECTO, [0 €ro MHEHMIO, HApyIIEHWM YCTAHOBIICHHOM IPOLEAYPBl IPOBEICHUS
rOCy/IapCTBEHHOTO0  aTTECTAllMOHHOTO HCMBbITaHUS M (WJIM) HECOIIacCUU C  pe3yJbTaTaMH
roCyJ1apCTBEHHOT 0 YK3aMeHa.

[ Anemnsanusi TomaeTcs JTUYHO OOydYaoIIMMCS B aNeUIIIMOHHYI0 KOMHCCHIO HE TIO3]HEe
cienyromiero pabodero Hs Mociie 0OBSBICHHS PE3yIbTaTOB TOCYJAPCTBEHHOTO aTTECTAIMOHHOTO
HUCIBITAHUS.

[ Jlmss paccMOTpeHHs amnesuISIIuN CEKpeTaph TOCYJapCTBEHHOM JK3aMEHAIMOHHOW KOMHCCHUU
HaHpaBHHeT B aHeJIJBII_II/IOHHYIO KOMUCCHIO. - HpOTOKOJI 3acclaHus FOCYI[apCTBeHHOﬁ
9K3aMEHAIMOHHOW KOMHUCCUHM, - 3aKJIIOUYECHHE MpPEeceaaTesisi rocyJapCTBEHHON 3K3aMEHAIMOHHON



KOMHCCUH O COOJIOACHWU NPOLEAYPHBIX BOMPOCOB IPH IPOBEACHUHU TI'OCYAapCTBEHHOTO
aTTECTAIlMOHHOTO HCIIBITAaHUS, - MHCbMEHHBIE OTBETHI OOydaromierocs (mpu UX Halu4uu) (s
pPaccMOTpEHHUsI aleUIALMKd 10 MPOBEICHUIO TOCYJAapCTBEHHOTO 53K3aMeHa) JMOO BBIMYCKHYIO
KBAJTM(HUKAIMOHHYIO paboTy, - OT3bIB U PELEH3UIO (pereH3un) (A1 pacCCMOTPEHUS aneJUISIUU 110
MIPOBEJICHUIO 3alUThHI BBITYCKHOM KBATH(PHUKAITMOHHON pabOThI).

C Anemnsuus paccMaTpuBaeTcs HE Mo3gHee 2 pabdouyux JHEH CO IHS IMOAaYM aneuIsiuyd Ha
3aCelaHUM  aleJUISIMUOHHOM  KOMHCCHM, Ha  KOTOpPO€  NpUTJAlIalOTCA  IpelcenaTelb
rOCYJapCTBEHHON HK3aMEHAIlMOHHOM KOMHUCCHUM | OOyYarouIuiicsi, IOJABIIMN aneuISIHIO.
Pemienne anemasiquOHHOM KOMHMCCUH JOBOJUTCS JO CBEACHHS OOY4YaroIIerocsi, I0JaBILIEro
aneJuIsIIuio, B TedeHUue 3 pabouyux JHEW cO JHs 3acefaHus aneUIAIHOHHOW KoMuccud. Dakt
03HAKOMJICHHUS O0YyYaroIIerocs, MOIaBIIETO aNeJUIAIHI0, C PEIICHUEM aleUIIIMOHHON KOMHCCUU
YA0CTOBEPSETCS MOAMUCHI0 00yYarOIIerocs.

[ Ilpm paccMOTpEeHMM aNneIUIALMM O HAPYLIEHWM IPOLEAYPbl IIPOBEACHMS TI'OCYIAPCTBEHHOIO
aTTECTallOHHOIO UCIIBITAHUS aleJIIUOHHAs KOMUCCHS IPUHUMAET OJHO U3 CIELYIOIINX
pelieHuii: - o0 OTKJIOHEHUH aleJUIALUU, €CIM HU3JI0KEHHbIE B HEH CBEJIEHUS O HapyLICHUSX
IpolLeIypbl NMPOBEACHHUS TOCYAAPCTBEHHOIO AaTTECTALlMOHHOIO HCIHBITAHUSA OOydarouierocs He
HNOATBEPAMIUCH, M (WIM) HE TMOBIUSIM Ha pe3yibTaT TIOCYJIApPCTBEHHOI'O AaTTECTAllMOHHOIO
UCTIBITaHUSA, - 00 YJIOBJIETBOPEHUH aleUIALNHU, €CIIU U3JI0KEHHbIE B HEll CBEIEHUS O JOIMYLICHHBIX
HapylIEHUAX [POLUEAYpPbl IPOBEAEHUS TOCYAAPCTBEHHOIO  aTTECTAllMOHHOTO  MCIBITAHUS
oOyuarolerocsi NOATBEPAUIINCh U MOBIHUSUIM HAa pPe3yJIbTaT IroCyJapCTBEHHOIO aTTECTAllMOHHOIO
ucHbITaHusA. Bo BTOpPOM ciydae, pe3yJsbTaT IPOBEACHUS I'OCYAAPCTBEHHOIO AaTTECTALMOHHOIO
VCIIBITAHUS TOJUICKUT aHHYJIMPOBAHUIO, B CBSI3U C YEM, IIPOTOKOJI O PACCMOTPEHHUH aleIJISIUN HE
NO37HEE CIEAYIOIEro paboyero JHsA MepefaeTcs B TOCYJapCTBEHHYIO 3K3aMEHAIlMOHHYIO
KOMHMCCUIO  JUIi  peajM3allud  pelleHHs  aneJUBIMMOHHOM  komuccuu.  OOydaromemycs
IIPEAOCTABIIACTCS BO3MOKHOCTD IIPOWTH TIOCYJApPCTBEHHOE AaTTECTAlMOHHOE WCIBITAHHE B CPOK,
YCTaHOBJICHHBIM JI€EKAHOM, COITIACOBAHHBIN C MpEACeNaTeIeM IoCy1apCTBEHHON JK3aMEHAlMOHHOM
KOMHCCHH.

[ Ilpum paccMOTpeHMHM aneuIsiluu O HECOIVIaCHUU C Pe3yJbTaTaMHM TOCYJapCTBEHHOIO 3K3aMEHa,
aneJJIIUOHHAs KOMUCCHUSI BBIHOCUT OJTHO U3 CIEAYIOUINX PEIIeHUM: - 00 OTKJIOHEHNHU aneJyIsuu U
COXpaHEHMH pe3yjbTaTa TIOCYJapCTBEHHOTO »HK3aMeHa, - 00 Y/JOBJIETBOPEHUHU aNeuIiLuu U
BBICTABJICHUM HHOTO pe3ysbTaTa TOCYAAPCTBEHHOIO »JK3aMeHa. PellleHne anemusnuoHHON
KOMHCCUM HE TIO3/lHee Clefyrolero padodero JHsA IepelaeTcss B T'OCYJapCTBEHHYIO
HK3aMEHALIMOHHYI0 KOMHCCHIO. PerieHne aneuisiiiMOHHOM KOMHMCCHUHU SIBISIETCS OCHOBaHHWEM IS
AQHHYJIMPOBAaHUs PAaHEE BBICTABIEHHOIO pe3yjbTaTa rOCyJapCTBEHHOIO JK3aMEHAa U BBICTaBJICHHUS
HOBOTO.

[ PemieHne aneimiiiHOHHONM KOMHUCCHUHU SIBJISIETCSI OKOHYATEJIBHBIM U IIEPECMOTPY HE IOJICKHT.

L HOBTOpHOC MMPOBEACHUEC TOCYyHAaPCTBCHHOI'0 ATTCCTAIIMOHHOTO HMCHIbITAHUA 06yqa10mer065{,
MoAaBIICTO alCIIIANNUI0, OCYHICCTBIACTCA B HNPUCYTCTBUU OJHOIO M3 YJIICHOB arneJUIIIIOHHOM
KOMHCCHUH HC MO3AHEC NAThI 3aBCPIICHUA 06yquI/151 B HHI'Y B cooTBeTCTBHU CO CTaHJapTOM.

[ Amemrsimsa Ha IOBTOPHOC MNPOBCACHUEC T'OCYAAPCTBECHHOI'O ATTCCTAIMOHHOI'O MCIIBITAHUSA HE
IMPUHUMACTCA.

5. MATEPUAJIBHO-TEXHUYECKOE OBECIHEYEHUE TOCYJIAPCTBEHHOU
HUTOI'OBOM ATTECTAIIAM

[Tomemienuss mpeAcTaBIAlOT co00 ydeOHBbIe AayIUTOPHH MJi TPOBEACHUS 3aHATUH
CEMUHAPCKOr'0 THIIA, T'PYINIIOBBIX W HWHAWBUAYAJIBHBIX KOHCYJ'IBTaHI/II\/II, TCKYIICTO KOHTPOJIA H
MPOMEXKYTOUHON aTTecTallid, OCHAIICHHbIE MYJIbTUMEIUWHBIM 00OpyI0BaHHEM (IIPOEKTOD,
9KpaH), KOMITBIOTEPAMH.



[Tomemienust 118 CaMOCTOSATENIbHOM pabOThl O0YYarOIIUXCS OCHAIIEHBl KOMIBIOTEPHOU
TEXHUKOM € BO3MOXHOCTBIO MOAKIIOYeHHs K ceth «MHTepHeT» M obecmeueHbl JOCTYINOM K
3JIEKTPOHHON MH(POPMALMOHHO-00pa30BaTENbHOM cpefe.

[TporpamMma cocraBieHa B coorBercTBuu ¢ TpeboBanusmMu @I'OC BO mo HampaBieHHIO
noarotoBku 46.03.02 JlokyMeHTOBEICHUE U apXUBOBE/ICHUE.
ABTOpBI:

JI.U.H., gou. A.A. MupoHoc
K.M.H. A.A. AxaieBa
K.M.H., 1ou. M.B. Menosapos

3aB. kadenpoii a.u.H. A.A. MupoHoc

[Iporpamma onoOpeHa Ha 3acenanuu MeToauueckord komuccnn MMOMMU ot 29.11.2023,
npotokos Ne 15.
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[Tpunoxenue 2.

Texnnuyeckue TpedGoBaHuA K 0POPMIICHHIO TEKCTA PadoThI
1. Tekct muccepranuu HabupaeTcs Ha KOMIbIOTEpe, Ha TucTax ¢opmara A4 ¢ pasmepamu MOJCH:
cBepxy — 20 MM, cHuzy — 20 MM, cripaBa — 15 MM, cieBa 30 mm, mpudt Times New Roman, pazmep
14, MeXCTPOUYHBIN MHTEPBAJ MOTYTOPHBINA. TeKCT HOKEH ObITh BHIPOHEH 110 IIUpPUHE. Y CTAaHOBIICH
JOJIKEeH OBITh pekUM «PaccTaHOBKa MEPEHOCOBY - « ABTOMATHUECKAs».
2. PaGora nmomkHa OBITH COpoOIIIOpOBaHa B TBEPAOH OOJIOXKKE, HMCKIIOYAIOMICH CIIy4aiHOe
BBINAJICHUE CTPAHUI], B CJIEIYIOIIEH MOCIeOBATEIbHOCTU: TUTYJIBHBIH JUCT, OT3BIB HAYYHOTO
PYKOBOJUTENS, PELeH3Us, OIJIaBIIEHUE, COJEep)KaTenbHas (HMcclaelI0BaTeIbCKasi) 4acTb padoThI,
3aKJII0OYCHHE (BBIBOJBI M MPEUIOKEHUS), CIIUCOK HCIOJIb30BAHHBIX HMCTOYHHUKOB M IPUIOKECHUS
(ecrii OHU €CTh).
3. Bce cHocku U moacTpouHble HpuMedaHUsi o(opMIsitOTCA (Yepe3 OAMH HHTEpBall) Ha TOU
CTpaHuIle, K KoTopoit oHu oTHOcsATcs. Ilpudrt Texcra cHocok - Times New Roman, pasmep 12,
MEXCTPOUHBIM HHTEpBaj OJWHAPHBIA. TEKCT B CHOCKAax AOJDKEH OBbITh BBIPOHEH IO IIMPHHE.
Hywmepanus cHOCOK T0JbKHA OBITH TOCTPAHWYHAS, TO €CTh HA KaXX/10i HOBOW CTpaHMIIE HyMepamus
HayuHaercs ¢ 1.
4. Crpanunpl paboTHl clemxyeT HyMepoBaTh apaOCKuMH LudpaMu, coOironas CKBO3HYIO
HyMEpaluio 1Mo BceMy TeKCTy. HoMep cTpaHMIIbI MPOCTaBIseTCS B MPAaBOM BEpXHEM yriy 0e3
TOYKM B KOHIE. Homepa CTpaHHWII Ha THTYJIBHOM JIMCTE, OT3bIBE HAYYHOTO DPYKOBOIUTEIS,
pEleH3UH, U Ha OrJIaBJICHUH He MpocTaBisioTcs. Ha mepBom mucre BBeaeHHs cTaBUTCs mudpa 3
uiu 4 (eciu OTJIaBJICHHE HA 2-X CTPAHUIIAX).
[TpunokeHus, B TOM YUCIIe WIUTFOCTPALIMU, TaOIUIIbI, BKIIOYAIOTCS B OOIIYI0 HyMepaliio CTPaHHUII,
OJTHAKO MX KOJIMYECTBO HE YUUTHIBACTCS MPH ONpEACTICHUN O0IIEero KOJINYEeCTBA CTPaHHIl paboThI, K
KOTOPBIM IPEABSBISETCS TPEOOBaHNE K PEKOMEHIyeMOMY 00beMY MarucTepPCKOi qUCCepTaIiu.
5. Kaxxnas HoBast rnaBa (HOBBIN pa3fiesnn) padoThl HAUMHAIOTCS C HOBOM CTPAHMIIBI. DTO K€ MPaBUIIO
OTHOCHTCS ¥ K IPYTMM OCHOBHBIM CTPYKTYPHBIM YacTsM paOOThl: BBEIEHHIO, 3aKIIOUEHHIO, CITUCKY
UCTIOJIH30BaHHBIX HCTOYHUKOB U TIPHIIOKEHUSIM.
6. PaccrosHue Mexnay Ha3BaHMAMHU TIJaB (paszenoB), cinoBamu «OrnaBieHue», «BpeneHuey,
«3axmoueHne», « CIMCOK MCIIOJIb30BaHHBIX HCTOYHUKOBY» U TIOCIIEIYIONUM TEKCTOM JIOJDKHO OBITh
pPaBHO JIBYM IOJIyTOPHBIM HMHTEpBajaM. Takoe K€ pacCTOsSHHE BBIACPKMBAETCS Hepea M Mocie
3aroJIOBKOB mnaparpadoB (IyHKTOB), KOTOpPBIE MUIIYTCS HE C HOBOM CTPAHHUIIBI, & B MPOJOIDKEHHE
TEKCTa ¢ COOJIIOJICHHEM YKa3aHHOTO OTCTYTIA.
7. HazBanus rnaB (pa3zesoB) cienyeT mucaTh NMPONMHMCHBIMU OykBamHM, maparpadoB (IIyHKTOB U
HOJIYHKTOB) - CTPOYHBIMHU (TIepBasi OyKBa MpoNUcHast) HocpeauHe (1o HEHTPY) cTpaHuLlbl. Touky B
KOHIIE 3ar0JIOBKa He cTaBsAT. [lo14epKkuBaTh 3arojlOBKM U NEPEHOCUTH B HUX CJIOBA HE JIOITYCKAETCH.
8. OT3bIB HAy4YHOT'O PYKOBOJUTENS U PELIEH3US B OOLIYI0 HyMEpAIUIO CTPAHUL HE BKIFOUAIOTCS.
9. CTpykTypHO paboTa COCTOMT M3 THUTYJIBHOTO JIMCTA, OTJIABIICHHS WA COJACPKaHUs, BBEICHUS,
OCHOBHOT'O TEKCTa pabOThl, 3aKJIIOYEHUS, CHHUCKA HCIOJIb30BAaHHBIX MCTOYHUKOB M MPUIIOKEHUS
(ecnu OHU €CTb).

IIpumepsl 0popMIIEHHS TEKCTOBBIX HCTOYHHKOB, 0H0/IMOrpadpnuecKkoMy ONMCAHUIO:

Knueu oonozo, 08yx, mpex aemopos

1. Kopenman, U.M. ®otomerpuueckuii aHanu3: Merobl onpeenenus oprad. coeaiunenuit / .M.
Kopenman. — 2-e u3a., nepepad. u gom. — M.: Xumus, 1975. —359 c.

2. Durenuc, C.I'. Kuneruka peakiuii B xunkoi ¢asze: Kommuects. yuer Bnusiaus cpenst / C.I.
Ounrenuc, P.II. Turep. — M.: Xumus, 1973. - 416 c. 34



3. ®uankoB H.f. ®usnueckas xumust HeBOAHbBIX pacTBopoB / H.S. @uankos, A.H. XXutomupckui,
FO.H. Tapacenxko. — JI.: Xumus, 1973. — 416 c.
4. Flanaut, J. Les elements des terresrares / J. Flanaut. — Paris: Masson, 1969. — 165 p.

Knuzu uemuvipex u d601ee asmopos

5. KoMIuleKCHbIE COCIMHEHUSI B aHAJUTUYECKONW XMMUU: Teopus W mpaktuka npumenenus / O.
Ywmiana, A. Aucen, [. Tupwur, I'. Bronm. — M.: Mup, 1975. — 531 c.

6.0O0ecmeuenre KadecTBa pe3yibTatoB xummdeckoro ananusa / I1. Byitram, H.M. Ky3emun, JI.
Jletictaep u ap. — M.: Hayka, 1993. — 165 c.

Coopruku cmameii

7. AHanuTHYecKas XMMUsS M SKCTpakunonuele npoueccel: CO. ct. / OtB. pen. A.T. [Iununenko, b.U.
Ha6usanen. — Kues: Hayk. nymka, 1970. — 119 c.

8. IMupazononsl B aHanuTHUeckod xumuu: Te3. moxi. xoHd., [lepmb, 24 — 27 urons 1980 r. —
ITepmsb: TIT'Y, 1980. — 118 c.

Cmamou u3 x#cypHanos u zazem

9. Yankos, H.fl. XuMHKO-CIIEKTpANbHBIA aHAJN3 METaUIOB BBICOKOM uncToThl / H.f. Yankos //
3aBox. 1ab0. —1980. — T. 46, Ne 9. — C. 813 — 814.

10. Kozmos, H.C. Cunte3 u cBoiicTBa (hropocoaepkamux apomarndeckux aszometnHoB / H.C.
Koznos, JI.®. 'maguenko // 3B. AH BCCP. Cep. xum. Hayk. — 1981. - Ne 1. — C. 86 — 809.

11. Mapuak, T.B. Copbunonno-poromMeTpudeckoe onpeaeieHne Mukpokoiandects Hukens / T.B.
Mapuak, I'.Jl. bpsiktra, T.A. bensickas // XKypH. Ananut. Xumun. — 1981. — T. 36, Ne 3. — C. 513
—517.

12. Omnpenenenve BoAOpOAa B MarHUM, IUPKOHUHU, HATPUHM U JUTHH Ha yctaHoBke C2532 / E.JI.
Masukoga, B.I1. Bumtoxanos, JI.C. Maxunoga, JI.JI. Kynun // XKypua. ®u3. Xumuu. — 1980. — T. 44,
Bbi. 11. — C.

13. MBanoB, H. Cranpnoii 3axum: EC mbITaeTcst orpaHM4MTh MOCTaBKH Metaiia u3 Poccum /
Huxkomnaii UBanoB // Kommepcants. — 2001. — 4 gex. — C. 8.

14. Mukai, K, Determination of phosphorus in hypereutectic aluminium-silicon alloys / K. Mukai //
Talanta. — 1972. — Vol. 19, Ne 4. — P. 489 — 495.

Cmambusa u3 npooodicarouiecoca u30anus

15. Kupomnucues, B.II. KowmmiekcHble coenuHeHuss Topus C auaHTUnupuiameranom / B.IL
JKuponmciies,

JLII. TIstocun // Yuen. 3am. / Ilepm. YH-T. — 1970. Ne 207. — C. 184 - 191. Cratpu wu3
HEMEepUOJUUECKUX COOPHUKOB

16. Jlwo6umosa, I'.B. OmnpeneneHue amOMUHHS B TaHTAJIO-HHOOWEBBIX MuHepamax / [.B.
Jlrobumosa, A.Jl. Munnep // HoBele MeToa. Hccea. Mo aHalu3y peaKo3eMelbH. MUHEPAIOB, Pyl U
ropH. nmopoa. — M., 1970. C.90-93.

Huccepmayuu u asmopegepamuot ouccepmayuii

17. Tanmtoxuna, T.I'. Momuduxamnus coiicte [IBX B mporniecce cunatesa: Jluc...KaHI. XUM. HayK:
02.00.06 / T.I'. T'antoxuna. — H. Hoeropon, 1999. — 109 c.

18. banamoga, T.B. CunTe3, CTpoeHHE U CBOWCTBA OUITUPHUIMIIBHBIX KOMITJIEKCOB PEIKO3EMENTbHBIX
a5ieMeHTOB: ABToped. auc...kana. xuM. Hayk: 02.00.08 / T.B. banamosa. — H. Hosropon, 2001. —
2] c.

Odghopmaenue IneKmpoHHBIX U30AHUIL.
19. CuppiranoB, Braaumup YctuHoBud. Mojaenb MOCKBBI [DNEKTpOHHBIA pecypc] : DJIEKTpOH,
kapta Mocksbl 1 [TogmockoBsst / CuapiranoB B.Y., Toamauer C.1O., [lpirankos 0.3, — 35



Bepcus 2.0. — DnextpoH. nan. u nporp. — M. : FORMOZA, 1998. — 1 snexTpoH. onT. AUCK
(CD-ROM) ; 12 cm. — Cucrem. tpeboBanus: I1K 486 ;

20. Otuer o pabore MY «KomHuTET OXpaHbl OKPYXKAIOIICH Cpeibl U MPUPOIHBIX PECYPCOB T.
Hwxuero Hoeropoma» 3a 2006 rtom w 3amavax Ha 2007 rtoxn.  OdurmanbHbIi
JIOKYMEHT[ DJIEKTPOHHBII pecypc] / Pexum JIOCTYyTIA:
http://www.ecologynn.ru/doclads/doklad2006.doc, cBoGoxansiii // KomuteT oxpaHbl OKpyKaromien
cpenpl W TPUPOAHBIX pecypcoB T. Hwmxaero Hosropoma [Onektponsslii pecypc] /
I'opxomakonoruur.H.Hosropoza;

21. Jlupuna A. U. [IpaBo BoenHocmyxamux Poccutiickoit denepanuu Ha cBOOOIY accomuaruii //
Boennoe mpaBo: cereoii xxypHai. - 2007. / URL: http: //www. voennoepravo.ru/node/2149 (/lara
obpamenus: 19.09.2007).

22. Pecniyonukanen Pang Ion BeIObIT u3 mpesuaentckoil ronku CLIA mocne mpoBania Ha BHYT-
punapTuiiHeix BbeIOOpax B AmoBe (3.02.2016) / HooctHoit mnopram NEWSru.com //
http://www.newsru.com/world/03feb2016/randpaul.html  [Dnektponnsiit  pecypc]. CucremHbie
tpeboBanusi: Adobe Acrobat Reader. URL: http://ej.kubagro.ru/2011/04/pdf/07.pdf (nara
obpamenus: 3.02.2016).
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