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1. OBLLASI XAPAKTEPUCTUKA PABOYEN IPOTPAMMbBI YUEBHOI
TACIHATITAHBI
OI1.06 TOKYMEHTALIUOHHOE OBECHEYEHUE YIIPABJIEHUS

1.1. MecTO JUCUMILIIMHBI B CTPYKTYpPe OCHOBHO# 00pa30BaTe/IbHOM NMPOrpaMMBbl:

VYuyeonas aucrummHa OI1.06 «/lokyMeHTanmoHHOE oOecrieueHrue YIpaBJICHHS SBIISCTCS

00s13aTeIbHON YacThIO 00IIETPOPECCHOHATIBHOTO IIUKJIA OCHOBHOI 00pa30BaTeIbHOM IIPOrPaMMBbl B

coorBerctBUM ¢ ®I'OC mo cnenuansHocTH 38.02.01 DxoHOMHKAa W OyXranTepckuid yder (1o

OTPAaCIIsIM).

Ocoboe 3HaueHne TUCHMIUIMHA UMeeT npu hopmupoBanun U pazsutuu OK 02, OK 03, OK

05, OK 09.

1.2. I_[e.m, U IVIAaHUPYEMBbI€ PE3yJabTaTbl 0CBOCHUSA TUCHUIIJIMHDBI:

B paMKax HporpaMMbl y‘le6H0ﬁ AUCHUITIIMHBI O6y‘IaIOH_[I/IMI/ICH OCBAaUBAIOTCs YMCHUMA

Y 3HAHUS
Kon VYmenus 3HaHus
[1K, OK, JIP
OK 02. OCYILIECTBISATH MOUCK, aHAIU3 U COJlep’)KaHuEe aKTyaJlbHOH HOPMAaTHUBHO-
OK 03 HCIOJIb30BaHKE HOPMATUBHO- MPaBOBOW JOKYMCHTALH;
OK 05 MPABOBBIX IOKYMEHTOB B OCHOBHBIE€ TOHATUS JTOKYMEHTAallMOHHOIO
obecrieueHus yrnpaBieHUS;
OK 09 npuMeHeHuu K 3agadam JJ0OY; ynip ’
1K 1.1 KIaccupuKanus yIpaBIEeHYECKUX
. TaBJISITh U MIISITh
COCTaBII odopmi JOKYMEHTOB;
K 2.7 YIIPABICHYECKYIO U

po¢eCCUOHAITBHYIO
JOKYMEHTAIMIO B COOTBETCTBHUE C
HOpPMAaTHUBHOM 06a30ii;
UCIOJIb30BaTh YHU(PHUIIMPOBAHHBIE
(OpMBI TOKyMEHTOB;

OCYILECTBIISITH ICJIOBYIO TIEPEIHUCKY U
NMOAACPKUBATH 3JICKTPOHHBIC
KOMMYHHKaAlHNU;

MPUMEHSTH CPENICTBA
WHGOPMAIIMOHHBIX TEXHOJIOTHI IS
CO3/1aHUS U OPOPMIICHHUS
JIOKYMEHTOB;

pa3buparbcs B cUcTEME
BHYTPEHHET0 IOKyMEHT0000poTa
OpraHu3alINH;

OCYIIECTBIISITH XPAaHEHUE U TIOUCK
JTOKYMEHTOB;

OpaBUiIa COCTaBICHUS M  O(OPMIIECHUS
yIpPaBICHUYECKUX JIOKYMEHTOB M BEJICHUS
JIEJIOBOY MIEPEIUCKH;

COCTaB JJOKYMEHTOB CII€LIUATIbHBIX CUCTEM
JOKYMEHTAI1H;

MIpaBUJIa OpraHU3alH BCEX ITANOB PadOThI
C IOKyMEHTaMHU;

npuwiokeHus — nporpamMmbl  Windows,
UCIOJIb3YyEMBIE JJI1  pealu3aluuu  3aaad
HOY;
COBPEMEHHBIE
texHonoruu JJOY
IIpaBWJIa U CPOKU XPAHEHUS IOKYMEHTOB;
(hopMbI TEPBUYHBIX OyXTraJlTePCKUX
JIOKYMEHTOB, COJIepKaIlluX 00s3aTelbHble
PEKBHU3UTHI IEPBUYHOTO YYETHOTO
JIOKYMEHTA;

mporenypa  COCTaBJIEHUS ~ akTa IO
pe3ysibTaTaM HMHBEHTApU3alluu, IPOEKTOB
MPUKA30B 10 MPOBEICHUIO KOHTPOJIBHBIX

pouenyp

nH(pOPMalOHHbIE




UCIIO0JIb30BAaTh COBPEMEHHOE
MpOrpaMMHOE 0OecTieueHUE B
AIIEKTPOHHOM JIOKYMEHTO000pOTE;
IMPOBEPATH HAJIMINC B
MPOM3BOJIBHBIX MTEPBUYHBIX
OyXTajTepCcKuX J0KyMEHTax
00s13aTeIbHBIX PEKBH3HUTOB;
pa3oupaThCs B HOMEHKJIATYPE JIEIT;

COCTABJISITh aKThl W CIPaBKH IO
pe3ynbraTtam BHYTPEHHETO
KOHTPOJIS;

(bopMHPOBAThH MTPOEKTHI MPUKA30B
10 TIPOBEJICHUIO BHYTPEHHETO
KOHTPOJIS

2. CTPYKTYPA ¥ COJAEP)KAHUE YUYEBHOM JUCIUILINHBI

2.1. O0beM yueOHOI IMCUMIVIMHBI M BUABI Y4eOHO#l padoThI

Bua y4eOHoii padoThI O0BeM B yacax
O0bem 00pa3oBaTeIbHON MPOrpaMMbl y4eOHOM JUCHUNIIMHBI 48

B T .4. B opMe NPAKTHYECKOH MOATOTOBKH 24

BT. 4..

TEOpETHUECKOe 00yUueHne 22
MPaKTUYECKHUE 3aHATUS 24
Camocmosmenvuas paboma 2

HpOMe)KyTO‘IHaH aTrecranusa B (l)OpMe HTOrOBOM OLIEHKH




1.2. TemaTu4eCKHUii NJIAH U cOJepP:KaHUe YUeOHOI TUCIHUIIHHBI

HaumenoBanue Conep:kanue yuyeOHOro marepuasa u GopmMbl OPraHu3anuM JAesITeJIbHOCTH Oo0bem, ak. 1/ Koabi
pa3esioB U TeM 00y4Jamuxcs B TOM YHCJIe | KOMIETeHIHI 1
B opme JIMYHOCTHBIX
NPAKTHYECKOW | pe3yJbTATOB,
NMOJATOTOBKH, | ()OPMUPOBAHUIO
aK. 4 KOTOPBIX
crnocod0cTByer
3JIeMeHT
NPOrpamMmbl
1 2 3
PA3JEJ 1. IOKYMEHTUPOBAHUE YIIPABJIEHYECKOM AESTEJBHOCTHU 30/16
Tema 1.1 Conep:xanue yueOHOro MaTepuaJa 4/ OK 02., OK 03.,
BBenenue. 1. 3navenue u cofepKaHue TUCHUIITUHBI «J[OKyMEHTaIlMOHHOE 00eCTICUeHHE OK 09,
JloOKyMeHT u yrpapieHus». [IOHSITHE TEPMUHOB: «IOKYMEHTY, «TJOKYyMEHTHPOBAHUE,
cucremMa «IIOKYMEHTAIMOHHOE 00eCTIeYeHNne yIPaBICHU.
AOKYMEHTAIUH 2.ITonsTHe cucTeM HOKyMEHTAMK. Y HUPUKALMS U CTAaHJAPTU3AIMS YITPABICHYECKUX 2
JOKYMEHTOB.
3. HopmaTuBHo-nipaBoBas 6a3a opraHu3aly JOKYMEHTAIIMOHHOTO 00ecTieueHus
yIpaBiIeHUs
CamocrosiTesibHast paboTa 00y4aromMXCcs 2
HopmatuBHo-nipaBoBas 0a3a opraHuzanuu JOKYMEHTAIIMOHHOTO 00ecreueHus )
yIpaBICHUS
Tema 1.2. Conep:xanue yueOHOro MaTepuaJia 18/10 OK 03., OK 04.,
Cucrema 1. 'OCTs1 Ha OP/l. TpeboBanus k 0opMIICHHIO TOKYMEHTOB, TpeOOBaHUS K OJaHKaM. OK 05., OK 09.,
OPraHM3alMOHHO- 2. Opranu3anoHHbIE JIOKYMEHTBI: yCTaB, JNOJDKHOCTHAsT ~ MHCTPYKLUSA. K 2.7.
pacnopsiiuTebHOIi | PacropsiiurebHbIe JOKYMEHTHBI: TPUKA3bI, PACTIOPSKCHHUS. g
AOKYMEHTAIIUH 3. CipaBouHO-NH(OPMAIIMOHHBIE TOKYMEHTHI: TOKJIQIHAS 3aITUCKa, OOBICHUTETbHAS

3almcKa, akT, CIpaBKa, ciykebHoe nucbmo. CoctaB 1 0COOEHHOCTH 0(OPMIICHHUS
JIOKYMEHTOB I10 INYHOMY COCTaBY




B Tom 4ncie NPaAKTUIECCKUX U J'IaﬁOpaTOPHLIX 3aHATHIA
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1. Odbopmienne TOKYMEHTOB ¢ TToMoIIbio porpammbl Microsoft Word. Co3ganue
11a0JioHa JOKYMEHTA.

2. CocraBnenue 1 0(opMIICHHE OTICIbHBIX BUI0B PACTIOPSIUTENBHBIX U CIIPAaBOYHO-

MH(POPMALMOHHBIX JTOKYMEHTOB. 10
3. CocraBienue u 0pOpMIICHHE OTJCIBHBIX BU0B OPraHU3AMOHHBIX IOKYMEHTOB
4. JIOKyMEHTUPOBAHUE TPYIOBBIX MTPABOOTHOLICHUI.
Tema 1.3. Conep:xkanue y4eOHOIro MaTepuaa OK 02.,0K 03.,
JleHexHble U 1.0cobennoctu coctaBieHUs U OG(OPMIICHUS [EHEXKHBIX U (PUHAHCOBO-PACUYETHHIX 6/4 OK 05., OK 09.,
¢punancoBo- JOKYMEHTOB. MK 1.1.
pacuyeTHbIe B ToM uHciie IPAaKTHYECKUX U JIA00PATOPHBIX 3aHATHIA 4
AOKYMEHTEL 1. OdopmiieHne IaTeKHBIX JOKYMEHTOB 4
Tema 1.4. Conep:xanue yueOHOro MaTepuaJa 212 OK 02., OK 04.,
JorosopHo- 1.ITonstue poroBopa (kKoHTpakTa). TumoBas (opma goroBopa. OCHOBHBIE pa3Jeibl OK 05., OK 09.,
npaBoBasi norosopa. [IpaBuna opopMieHHs MPETEH3NOHHBIX MUCEM. [IK 2.7.
AOKYMEHTaIUs B ToM 4unciIe NPpaKTHYECKHUX U JJA00PATOPHBIX 3aHATHI 2
1 .CocraBnenne u 0hopMIICHHE TPETEH3UOHHBIX ITHCEM. 2
PA3EJI 2 OPTAHU3AIUA PABOTHI C JOKYMEHTAMU 18/8
Tema 2.1 Coaep:xanue yueOHOro MaTepuasia OK 02., OK 03.,
Opranmnsanus 1. CocraB u yueT o6bemMa TOKyMeHTO0O0poTa opranu3zanuii. Opranu3zaius paboTsl ¢ OK 09.
JAOKYMEHT0000poTa, | JOKyMEHTalMeH, ocTynaomei B opranu3anuio. [lepenaya JOKyMeHTOB BHYTPU
perucrpauus OpTaHu3aIH 4/
JAOKYMEHTOB, 2.Perucrpanus nokymeHTOB. KOHTpOJIb HCTIOMHEHUS TOKyMeHTOB. OpraHu3amnus u
HCTIOTHEHHE TEXHHUKA KOHTPOJIS HCTIOTHEHUs. THUTIOBBIE U MHANBUAYAIbHBIE CPOKH HCIIOTHEHHS
JAOKYMEHTOB TOKYMEHTOB.
Tema 2.2. Conep:xanue yueOHOIro MaTepuasa 8/6 OK 04., OK 05.,
1.Mcnonb30BaHue IpOrpaMMHOT0 00eCTIeYeHUs IS pellieHHsI PO eCcCHOHATIBHBIX 3a71a4 8 OK 09.,
B ToM 4nciIe NPaKTHYECKUX U JJA00PATOPHBIX 3aHATHIA 6




HNudpopmanuonnnie | 1. OdopmiieHne AOKYMEHTOB C MOMOINbI0 mporpamMmbl Microsoft Word. Pabora c
TeXHOJIOTHH B AJIEKTPOHHBIMU JIOKyMeHTaMu. Pabora ¢ 3ampocamu. 6
aeaonpousBoacTee | 2. OreyecTBeHHBIE pa3paboTku mporpamm aBroMatusanuu JJOY u apxuBHOTO jAena.
Tema 2.3 Conep:xanue yueOHOro MaTepuaJia 6/2 OK 03., OK 05.,
Opranun3zanus 1. CucremaTtu3anus JOKyMEHTOB U UX XpaHEHUE. OK 09.,
OIePaTHBHOIO B 2.Homenxknarypa nen. [IpuMepHble U THIIOBbIE HOMEHKIIATYPBI €. 6 IIK 1.1.
apXUBHOI0 3. TpeboBanus k opopmiieHuto aei. [loaroToBka u mOpsIOK mepenavn Aei B apXuB.
XpaHeHud B TOM umciIe NIPAKTHYECKUX 3AHATHIA M J1a00PAaTOPHBIX padoT 2
JTOKYMEHTOB
1. CocraBiienue u 0QpopMIICHHE HOMEHKIATYPBI JACI 2
IIpomeskyTounas arrecrauus B ¢popme Ju(pPpepeHUPOBAHHOIO 3a4eTa
Bcero: 32




3. YCJIOBHUA PEAJIN3AIIMU YYEBHOM JUCIUILIMHBI
3.1. Jlas peaju3aluu MNPOrpaMMbl Y4eOHOH JMCHUILVIMHBI JOJKHBI OBITh
NpeayCMOTPEeHbI cJIeAyIue clieliaJbHble OMeIeHUs:
JlaGoparopuss ~ JIOKyMEHTAallMOHHOTO  OOECHeYeHHUs]  YIpaBJEHHs,  OCHAIIEHHas
HEOOXOAUMBIM Ul  pealu3alui NporpaMMbl  y4eOHOM JUCLMIUIMHBI  O00OpYAOBaHHUEM,
NOpUBEJCHHBIM B 1. 6.1.2.3 mpuMepHO#l OCHOBHOI 00pa3oBaTENbHOW MPOrpamMMbl MO JTAHHOMN

CIICIUaJIbHOCTH.

3.2. UnopmannonHoe odecneyeHne peajsu3amum NporpamMmmbl

Jis peanmu3anuy MPOrpaMMbl OMONMHOTEYHBIH (QOHI 00pa3oBaTENBLHON OpraHU3alNuN
JIOJDKEH MMETh TMeYaTHBIC W/WUJIH AJIEKTPOHHBIE 00pa3oBaTebHbIe M HH(POPMAIIMOHHBIE PECYPCHI
JUTSL KICTIOJIb30BaHMs B 0Opa3oBaTenbHOM mporiecce. [lpu popmupoBanun 6ubiarnorednoro Gouga
o0pa3oBaTenbHOIl OpraHu3alnuell BHIOMPAETCs HE MEHEEe OJIHOTO U3JaHUS U3 MEepPeUHCICHHBIX
HU)KE MEYaTHBIX M3JaHUM M (WJIM) 3JIEKTPOHHBIX W3/IaHUN B KaueCTBE OCHOBHOI'O, IIPU 3TOM
CIIMCOK MOXET OBbITh JOTIOJIHEH HOBBIMU M3/IaHUSMHU.

3.2.1. OcHOBHBIE MeYATHBIE U YJIEKTPOHHbIE U3TAHUS

1. KopueeB, U.K. JlokymeHTallMOHHOE oOOeCeueHUEe YIpaBlIeHUs : Y4eOHUK U
INPaKTUKYM JUIsl cpeaHero npodeccuoHanbHoro oopasosanus / U. K. Kopnees, A. B. ITmenko,
B. A. MamrypuieB. — 2-e u3g., nepepad. u gom. — Mocksa : M3marensctBo HOpaiit, 2022. —
384 c. — (IlpodeccuonanbHoe obOpazoBanue). — ISBN 978-5-534-05022-6. — Tekcr
NeKTpoHHBIH  //  OOpazoBarenbHas  miatgopma  FOpaiir  [caiit]. —  URL:
https://urait.ru/bcode/492541 (nara obpamenus: 04.07.2022).

3.2.2. JlonoJIHUTEIbHbI€ HCTOYHUKH

1. Konctutynus Poccuiickoit @enepanuu ¢ U3MEHEHUSIMH.

2. I'paxnanckuii konexe Poccuiickoii @enepariuu (4acThb neppasi) ¢ U3SMEHEHHUSIMU.

3. Tpynosoii koaekc Poccuiickoii denepanniv ¢ U3BMEHEHHUSIMU

4. ®enepanbhblii 3akoH oT 02.07.2006 Ne 149-D3 (pen. ot 23.04.2018) «O0 nndopmarumy,
UHPOPMATU3ALUH U 3aIIUTE UHPOPMALTTN.

5. @enepanbHbiii 3aKoH 0T 06.12.2011 N 402-D3 (pen. ot 26.07.2019) «O Oyxrantepckom
yuere»

6. TOCT P 7.0.97-2016 "Cucrtema cranaapToB 1no uHopManuu, OUOINOTEUHOMY U
uznarenasckomy aeny. OPJI. TpeGoBanus kK 0pOpMICHHIO TOKYMEHTOB'".

7. TOCT P.7.08-2013 «CHUBU/I. Jlenonpous3BoAcTBO U apXWUBHOE Jen0. TepMuHBI U

OIMPCACIICHUS.



8. IlpumepHass MHCTPYKIUS TIO AEJONPOU3BOJICTBY B TOCYIAPCTBEHHBIX OpPTaHU3ALUSIX
(yrBepxkaeHna npukasoM Pocapxusa ot 11.04.2018 Ne44).

9. CnpaBouno-nipaBoBasi cucteMa «Kouncynerant [lmocy [Dnekrponnsiii pecypc]. URL:
http://www.consultant.ru

10. CopaBouHo-nipaBoBass cucrema «['apant» [DnextponHwiii pecypc]. URL:
http://www.garant.ru

11. lemo-Bex: Bce o AenonpousBozcTse [DnekrponHbiit pecype]. URL: http://delo-ved.ru

12. [ysanoa, H. H. [loxymeHTanmoHHOEe oOecreueHUEe YMIpaBJICHHUS : YYCOHHK W
NPaKTUKYM JJIsl CpeHero npodeccuonanbHoro odpasosanust / H. H. IllyBanoBa. — 3-e¢ 3.,
nepepad. u norn. — Mocksa : UsnarensctBo HOpaiit, 2023. — 247 ¢. — (IIpodeccronanbroe
obpazoBanue). — ISBN 978-5-534-16538-8. — Tekct : amexktpoHHbIN // OOpa3zoBareibHas
wiatdopma HOpaiit [caiir]. — URL.: https://urait.ru/bcode/531240

13. Kysnenos, M. H. JlokyMeHTallMOHHOE OOECIICUYCHUE YIPABJICHUS TEPCOHAIOM :
y4eOHHUK U PAKTUKYM JUI CpeaHero npodeccrnonanbHoro oopazosanus / M. H. Ky3uenos. — 3-
e wu3a., nepepad. u gon. — MockBa : MznarensctBo IOpaiit, 2023. — 397 c. —
(ITpodheccuonansuoe obpazoanue). — ISBN 978-5-534-09155-7. — TekcT : 3MeKTpOHHBIN //
Oo6pasoBarenbHas wiatdopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/531526

4. KOHTPOJIb U OHEHKA PE3YJBTATOB OCBOEHMUSA

YYEBHOM JUCIHUIIINHBI

Pe3yabTaThl 00yueHus Kputepuu onenkn MeToabl OLleHKH
[Iepeuens 3HaHUM, OCBaUBAEMBIX
B paMKaXx JTUCITUTUIAHBI: TectupoBanue. TectupoBanue.
coJiepKaHue aKkTyanmpHOU | «5» - 85-100% BepHBIX OTBETOB VYcTHbI# onpoc.
HOPMAaTHBHO-TIPABOBOH «4» - 70-84% BepHBIX OTBETOB [TuceMeHHBIM
AOKYMCHTAINH, «3» - 51-69% BepHBIX OTBETOB ompoc.
OCHOBHRIC TMOHATHA | 25y - 50% n menee Huddepenumponan-
JOKYMEHTAIMOHHOTO

HBIN 3a4eT.
obecrieyeHus YIpaBIeHus; 3ate

KJIacCU(pUKaLUs yIPaBICHYECKUX Ompoc.
JOKYMEHTOB; OneHka «5» - «OTIMYHO»
paBuiIa COCTaBIICHUS U | CTaBUTCS, €CIU 00yJarommics

obopmIeHH YHOPABJICHYCCKHUX | 1jo5THO M3MIaraeT MaTepuan

AOKYMCHTOB M BCICHHA CJIOBOU (OTBeqaeT Ha BOHpOC), naeT

NIEPETIHCKHY;
NPaBHJIBHOE ONpPEJETIEHIE

cocTaB JOKYMEHTOB N

R p— cycten | OCHOBHBIX ITOHSITHIA;

JOKYMEHTALK; oOHapy KMBaeT IOHUMaHHE

IpaBuiia opranmusanuu BCEX | MaTcpuala.
JTaIloOB pa6OTLI C JOKYMCHTaMH; O]_[eHKa «y - «XOpOLIO»

CTaBUTCS, €CIIM 00yUarOIMHCs
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https://urait.ru/bcode/531526

TIPUIIOKEHHUS POTPAMMBI
Windows, wucmoas3yeMbie s
peanuzauuu 3aaa4 J10OVY;
COBpPEMEHHbIE HH(OPMAIIMOHHBIC
texHojoruu JJOY

MOHSATHUE TEPBUYHON

OyXraiatepckoil TOKyMEeHTalUu;
(hOopMBI TIEPBUYHBIX
OyXraiaTepcKkux JOKYMEHTOB,
coJiepKalInx 00s13aTeNbHbIE
PEKBU3HUTHI IEPBUYHOTO YUETHOTO
JIOKYMEHTA;

MpaBUJia U CPOKH XpaHEHUs
MEPBUYHOMN OyXTralTepcKoit
JOKYMEHTAINH;

MpoLeaypa COCTaBICHHS aKTa IO
pe3ynbrataM — HHBEHTAapHU3alluu,

IIPOCKTOB IIPpHUKa30B 10
HpOBCI[eHI/IIO KOHTpOJ'II)HI)IX
mpouesyp

JIaeT OTBET, YIOBJICTBOPSIONIUI
TEM K€ TPeOOBAHUSIM, YTO U JJIs
OIICHKH «OTIUYHO», HO JIOMTYCKAEeT
1-2 omuOku.

OneHka «3» -
«YIOBJICTBOPUTEIIHLHO» CTABUTCH,
€CJTM 00yYarOIIHIACs
oOHapyKUBaCT 3HAHKUE U
IMOHMMaHHE OCHOBHBIX
MOJIOKECHUM JAHHOH TEMBI, HO
M3JlaraeT MaTepuai HeToIHO U
HEMOCIIE0BATEIBHO, I0TyCKACT
HETOYHOCTH M OIINOKH B
OIpeeICHUH TIOHATHH WIIN
(OpMYITHPOBKE MPABHIL.

Onenka «2» -
«HEYJIOBIICTBOPUTEIHHO)
CTaBUTCS, €CITH 00yUYaIOIIHIACS
0oOHapyXHUBaeT

He3HaHHE OOJIBIIEH YacTH
COOTBETCTBYIOIIETO BOTIPOCa,
JIOITyCKAeT OIIMOKU B
(hopMyIHUpOBKE OIpeIeTeHHH U
MIPaBUJI, UCKAXKAIOIINE UX CMBICI,
OecropsIIOYHO U3JIaraeT
MaTepua.

JuddepeHunpoBaHHbIN 3a4eT
OreHKa «5» - KOTIUYHOY
BBICTaBIIACTCS O0ydaromemMycs,
€CIIU JIEMOHCTPUPYETCS
BCECTOPOHHEE, CUCTEMATUYECKOE
U T1y00KO€e 3HaHuE y4eOHOro
MIPOrPaMMHOTO MaTepHaa,
CaMOCTOSITENILHO BBIMOJIHEHEI BCE
MPETYCMOTPEHHBIE IIPOTPaMMO
3aJIaHusl, aKTUBHO pabOTaBIIEMY
Ha TPAaKTHYECKUX 3aHATHSIX,
MOKAa3aBIlIEMy CHUCTEMaTHYECKHI
XapakTep 3HAHUH, a TaKKe
CIIOCOOHOCTB K X
CaMOCTOSITEILHOMY TIOTIOTHEHHIO.
Ouenka «4» - «xopouio»
BBICTABJISICTCS 00y4aromeMycs,
€CJTH IEMOHCTPUPYIOTCS
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JIOCTATOYHO TOJIHOE 3HAHHE
y4eOHO-TIPOrPaMMHOTO
Marepuaa,

CaMOCTOSITEITLHO BBITIOJIHEHBI BCE
MPEyCMOTPEHHBIC IPOTPAMMOM
3aJJaHHsl, OJTHAKO JOMYIIICHBI
HETOYHOCTH TIPU UX BBIITOJIHEHHH,
OneHka «3» -
«YIOBIETBOPUTEIILHOY
BBICTaBJISIETCA 00yYaroIeMycs,
€CITU IEMOHCTPUPYIOTCS IPOOEITBI
B 3HAHHSIX OCHOBHOTO Y4€0HO-
MIPOrpaMMHOTO MaTepuaia,
CaMOCTOSITEIILHO BBIIIOJIHEHBI
OCHOBHBIC ITPETyCMOTPCHHBIC
MpOrpamMMoii 3aJ1aHusl, OJTHAKO
JIOTYIICHBI OIIUOKHU TIPU UX
BBITIOJTHEHUH.
Ouenka «@2@» -
«HEY/IOBJICTBOPUTEIIHHOY
oOyJaromemycs,
ecyii 0OHapYKUBAIOTCS TPOOEIHI B
3HAHUSX WJIM OTCYTCTBHE 3HAHHU
o 3HAYUTETBHOM 4acTu
OCHOBHOTO y4eOHOTO Marepuana,

BBICTABJISICTCA

HE BBIITOJIHUBLIEMY
CaMOCTOSTEIILHO
MIPEAYCMOTPEHHBIE  MTPOrpaMMOM
3a/laHus, JOMYCTUBIIEMY
NPUHLUIINATIBHBIE OIIUOKY B
BBIIIOJIHEHUM  IIPEAYCMOTPEHHBIX

IpOrpaMMOi 3aJaHUN.

[lepeuenp ymMeHUM, OCBaUBaeMBbIX
B paMKax TUCIUIUINHBI:
OCYILIECTBIISATH TIOUCK, aHAINU3 U
HCIOJIb30BaHNE HOPMATHUBHO-
IIPaBOBBIX TOKYMEHTOB B
IIpUMEHEHNH K 3a1adam [JOV;
COCTaBIISATh U OPOPMIISATH
YIIPaBIEHYECKYIO U
po¢eCCHOHATBHYIO
JIOKYMEHTAIMIO B COOTBETCTBUE C
HOpPMaTHUBHOM 0a30ii;

Ouenka «5» - «OTJIMYHOY
BBICTABIIICTCS, €CITH
oOyuarouuics 1eMOHCTPUPYET
IIyOOKHE 3HAHUS TEOPETHICCKOTO
Y IPAKTHYECKOT0 MaTepuaa rno
TeMe MPAKTUYECKON paboTHI,
MOKAa3bIBAET YCBOCHHE OCHOBHBIX
MOHATHA, UCTIONB3YEMBIX B
pabote, 6€301TMO0YHO U B TIOJTHOM
00BEMe BBITIOJTHSCT 3aJaHue.
Ouenka «4» - «Xxopouio»
OO0yuaromuiicst IeMOHCTPUPYET

Onenka
pe3yabTaToOB
BBITIOJTHCHUS
MPAaKTHYECKOU
paboTbI
DKCnepTHOE
HaOJro/IeHue 3a
XOJIOM BBITIOJTHEHUS
MPaKTUYECKOU
paboTsl
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UCIIOJIb30BaTh YHH(DUIIMPOBAHHEIC
(OpMEBI TOKYMEHTOB;
OCYIIECTBIISITH JICJIOBYIO
MEPENUCKY U MOJICPKUBATH
AJIEKTPOHHBIE KOMMYHHUKAIINH;
MPUMEHSTh CPEIICTBA
WH(POPMAIIMOHHBIX TEXHOJIOTHIA
ISl CO3MIaHusI U 0hOpMITCHUS
JIOKYMEHTOB,

pa3buparbes B CUCTEME
BHYTPEHHET0 JIOKyMEHTO000pOoTa
OpraHH3aluH;

OCYILECTBIISATH XPAHEHUE U TIOUCK
JOKYMEHTOB;

pa3duparbcsi B HOMEHKIIATYPE
ACIT,

UCIIO0JIb30BaTh COBPEMEHHOE
MpOrpaMMHOE 0OecIIeueHUE B
3JIEKTPOHHOM
JIOKYMEHTOOOOPOTE;

MPOBEPSITh HAJTMYKE B
MIPOU3BOJILHBIX ITEPBUYHBIX
OyXTanTepcKkux JOKyMEHTax
00s13aTebHBIX PEKBU3HUTOB;
COCTABIISATh aKThI M CIIPABKH 10
pe3yybTaTaM BHYTPEHHETO
KOHTPOJIS;

(bopMHPOBATh TPOEKTHI MPHKA30B
U PacHopsKEHUH 10 IIPOBEICHUIO
BHYTPEHHETr0 KOHTPOJIS,;

3HaHUsS y4eOHOro Marepuaa o
TeME MPAKTUYECKON paboTHl,
JIOTTyCKast HE3HAUYNTEIIbHBIC
HETOYHOCTH MIPU BBIITOJHEHUN
3a/laHus IPU MIPaBUIILHOM BBIOOpE
aJIrOpUTMa PEICHUS 3a/1aHus.
OneHka «3» -
«YIOBJIETBOPUTEIILHO
BBICTaBJISIETCS, €CIH
00yJaroIuics B IIEIOM OCBOMII
MaTepHual MpakTUIecKoil paboThI,
JIOITYCKaeT OIIMOKU NpU
BBITIOJTHEHUH 33/1aHUs, BEIOOD
QITOPUTMA BBIIIOJHEHUS 3a/IaHUS
BO3MOXKEH MPH HABOJISIINX
BOIIPOCax MpernojaBaTes.
Onenka «2» -
«HEYJIOBIICTBOPUTEIHHO
BBICTABIISIETCA 00yYarOImEeMycs,
€CITM OH MMEET CYIIECTBCHHBIC
poOesbl B 3HAHUSAX OCHOBHOTO
yuyeOHOro Marepuana
MPAKTUYECKON pabOThI, 1OMyCKaeT
OLIMOKY TIPU BHITIOTHEHUH
3a/laHusl, HEPaBUJIHLHO BBIOKpaeT
AITOPUTM JICUCTBU.
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Onucanue mMKaJ oeHUBaHUS

NuaukaTopsl HeY/J10BJIEeTBOPUTE
YAOBJIETBOPHUTEIbHO X0pouIo OTJINYHO
KOMIIETCHIIMH | JIbHO
. YpoBeHb 3HaHUU B .
YpoBeHb  3HaHMI YpoBeHb 3HAHUU
MuHHMAaIBEHO o0BeMe,
HIDKe JOMYCTUMBIA YPOBEHb | COOTBETCTBYIOIIEM i obrewme,
IMosHoTa MUHHUMAJIbHBIX yer yP o COOTBETCTBYIOILIE
. . 3HaHui.  JlomymieHo | mporpamme
3HAHMH TpeboBaHU. M nporpamme
MHOT'O HETrpyOBIX | MOATOTOBKH.
Nmenn MECTO MOATOTOBKH, 0e3
OLLIMOKHU. JlonyieHo HECKOJIbKO
rpyObIe OITMOKH. OINOOK.
HErpyObIX OIHUOOK
[IponemoHcTpUpO
IIponemoHcTpUpOBaH POzt pHp
BaHbI BCE
bl BCE  OCHOBHBIC
[Ipn pemienuu | [IponemoncTpupoBan OCHOBHBIE
ymeHus. Pemiensl Bce
CTaHJAPTHBIX 33/1a4 | bl OCHOBHBIE YMEHHSI. YMEHUS, PEIICHBI
OCHOBHBIE 3aJauu C
HE Pemienbr TUIIOBbIE BCE OCHOBHBIE
HerpyObIMH
Hanmnumue MPOJIEMOHCTPUPOB | 33/1a4d C HErpyOBIMU OLLIHOKAMI 3a7a4u c
YMeHui aHbI OCHOBHBIE | OIIHOKaMH. ) OTZI€TIbHBIMU
BeimonHeHb! BCE
YMEHUS. Brinonnensr BCE HECYIIECTBEHHBIM
3a/laHusl, B IIOJHOM
Nmenu MECTO | 3aJaHusA, HO HE B | o Ho | B HelodeTamu,
rpyObIe OITHOKH. MIOJTHOM O00BEME. ’ BBIIIOJITHEHBI ~ BCE
HEKOTOpbIE c
3a/1aHus B
HEJI0UYETaMU.
II0JIHOM 00bEME.
CdopmupoBaHHOCTH
CdopmupoBanHOCTh | KOMIeTeHIIUH B iesioM | ChopmMupoBaHHO
KoMnerenuuss B | KOMIETEHIIMU COOTBETCTBYET CTh KOMIIETEHIIUU
IIOJIHOM MEpE He | COOTBETCTBYET TpeOOBaHUSAM, HO €CTh | IIOJHOCTHIO
chopMHUpOBaHa. MHUHHMAaJIbHBIM HEJIOYETHI. COOTBETCTBYET
Nmerommxcs TpeOOBAHUSIM. Nmerommxcst 3HaHUM, | TpeOOBAHUSM.
XADAKTEDHCTH 3HaHWUM, YyMEHMH, | IMeromuxcs 3HaHWM, | yMEHHM, HaBbBIKOB U | MMerommxcs
Kap P HaBBIKOB YMEHHUH, HaBBIKOB B | MOTHBAllUM B IE€JIOM | 3HAHWUW, YMEHHH,
HEJOCTATOYHO [UJIS | L€JIOM  JOCTATOYHO | JOCTaTOYHO JUIsl | HaBBIKOB u
copmupoBanH
ocTH pereHus TUTSt pEIICHUS | PEIICHUS MOTHUBAILIUH B
MPaKTUYECKHUX MPaKTUYECKUX MPaKTUYECKHUX MOJIHOM Mepe
KOMIIeTEeHI[UH
(mpodeccuonanbH | (mpodecCHOHaNbHBIX) | (MPOPECCHOHANBHBIX) | JOCTaTOYHO  JJIs
BIX) 3a/ad. | 3aa4, HO TpedyeTcs | 3ama4, HO TpeOyercs | perieHus
TpeOyercs JTOTIOJTHUTEbHAS JIOTIOJTHUTEITbHAS CJIOKHBIX
MOBTOPHOE MpaKTHKa M0 | MpaKkTHUKa M0 | MPaKTUYECKUX
oOyudeHue OOJIBIIMHCTBY HEKOTOPBIM (mpodeccroHanbH
MPAKTUYECKUX 3a7a4. | MpOodeCCHOHANbHBIM | BIX) 3aJad.
3aJlayam.
YpoBeHb
copmupoBaHH . . .
Ofch Ii) P Huzkuii Hwuxe cpennero Cpenunuit Bricokuit
KOMIIeTeHIU
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